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1 [lesn 1 32124 OCBOEGHHUSA TUCHHUILIMHBI

enab (mesaun) OCBOCHUS TUCIUATIIUHBL:
[lens U3ydyeHUs] OUCHMUIUIMHBL: W3YYEHUE U OCBOCHHE HA IPAKTUKE TEXHUKHU
OIICHKM W Pa3BUTHSI TNPO(ECCHOHATHLHBIX HABBIKOB PYKOBOJIWUTEIS B CHCTEME
rOCY/IapCTBEHHON U MYHUIIUMTAIBHOU CITYKOBI.

3agaun:

OCHOBHBIMH 3aJa9aMi U3YyUCHUSA OTUCHUILIIMHBI ABJIAOTCA:
— H3YUYCHHC O6HII/IX OCHOB paHHOHaHBHOﬁ OpraHu3ann YIIpaBJICHYCCKOIO

Tpyaa,

— 3HAKOMCTBO CO CTPYKTYpOW JIMYHOCTH B CHCTEME TOCYJapCTBEHHOW U
MYHULIMTATBHOUN CITyXKOBI;

— YSCHEHHUE COJEPKAHUS U 3a7a4 OCHOBHBIX Pa3€jI0B CAMOMEHEI)KMEHTA;

— OBJajicHHE 0a30BBIMU TEXHOJOTHSMU M HABbIKAMHU aHAJIM3a, CAMOOIIECHKH
(IMarHOCTHKM) U Pa3BUTHUS JUYHON KyJIbTYPhI YIIPABICHHUS;

— WU3y4YCHUE MPUHIUIIOB OpraHU3aluy JUYHOTO MEHEIKMEHTA 3a PyOEKOM.

2 TpebGoBaHus K pe3yabTaraM 00y4YeHHUs M0 AUCHUILINHE

[Ipouiecc M3yueHUs AUCUUIUIMHBI HaIpaBieH Ha (OPMUPOBAHUE CIETYIOLIUX
€3yJIbTaTOB 00yUYEHUs

Kon u conepxxanue
KOMITETEHITNH (WU

NHnukaTopel KOMIIETEHIUNA

[Tnanupyemble pe3yabTaThbl
0o0y4eHus Mo TUCIUILINHE,
XapaKTEePU3YIOLIHE Tallbl

yTpaBJICHUS U
OCYILIECTBIIATh €€
OCHOBHBIE
byHKIUH,
OpraHu30BaTh

3P PEKTUBHYIO
NeSITeTBHOCTD 110
peanu3anuu
byHKIMHA 1
IIOJIHOMOYM I
rOCyTapCTBEHHBIX
¥ MyHHUIIMIIATbHBIX

rOCYIapCTBEHHOTO U
MYHULHUIAJIBHOTO YIPABIECHUS
HIIK-4.2 YMmeeT aHaM3upoBaTh
MIPOLIECCHI YIIPABJICHUS U
OpraHU30BBIBATH JICATEILHOCTh
OpraHOB TOCYJAAPCTBEHHOU U
MYHULIAITAJIEHON BIACTH

HIIK-4.3 Bnaneer MeToJIaMu
YIIPaBJICHYECKOTO aHanau3a 51
opraHu3aluei JesTeIbHOCTH OpraHOB
rOCYJJapCTBEHHOW M MYHHUIHMIIAIBHOU
BJIACTHU

e€ 4acTH) .
(hopMHUpPOBaHKS KOMIIETEHITUN
IMK-4 Crocobern | HIIK-4.1 3HaeT MeTOIBI 3HATB:
aHaJIN3UPOBATH YIPaBJICHUYECKOTO aHAJIN3a U HNmMeer 3HaHUA O TUIIAX 1 OCHOBHBIX
MPOLIECCHI OpraHu3aly CUCTEMBI XapaKTEpPUCTHKAX aHAJIN3a,

IUTaHUPOBAHUSA U OpraHu3aluu
npodeccHoHaNbHOM e TEIbHOCTH B
TrOCyJlapCTBEHHBIX U
MYHUIUIIAIBHBIX OpraHax

Ymerhb:

YMeeT NPpUMCHATH METO/IbI U
TEXHOJIOTHH aHAJIN3a, IIJTaHUPOBAHUA
Y OpraHu3alnuy npogeccuoHaIbHON
ACATCIIBHOCTU B TOCYJapCTBECHHBLIX U
MYHHUIUIIAJIBHBIX OPraHax,

Baajnersn:
Brnageet ctocoOHOCTBIO peain30BaTh

OpraHoOB C YYETOM METOJIbl W TEXHOJIOTMM aHalu3a,
aJIMUHUCTPATHBHBI IUIAHUPOBAaHUsI M OpraHu3aluu
X" npodeccuoHaNbHOM JesITeNbHOCTH B
TEXHOJIOTMYECKHUX roCy/1apCTBEHHBIX u
pErIaMeHToB MYHULUOAIBHBIX OpraHax




3 CTpyKTypa U coaepKaHue TUCHUIINHBI
3.1 CTpyKTypa AMCHMILTHHBI
3.1.1 3aounas ¢popma o0yueHust

OO0masi TpyA0eMKOCTh JWCIHUIUIMHBI COCTaBIsIET 4 3aueTHhIX enuHuibl (144
aKaJeMHUYECKHUX YacoB).

TpynoeMKoCTb,
Bun paboter aKaIECMUYECKHUX YacOB
5 cemecTp BCETO

OO0masi Tpy10€MKOCTh 144 144
KonTakTHasi padora: 14 14
Jlexmmm (JI) 6 6
[TpakTnueckue 3austus (I113) 8 8
[TpomexyTouHas aTTecTanus (9K3aMeH) 9 9
CamocrosiTe/ibHast padoTa: 121 121
- 8bINOJIHEHUe MUN0BO20 U MBOPYECKO20 3A0AHUSL, 6 6
- camono02omosKka (npopabomxa u No8MmMopeHue J1eKYUOHHO020 28 28
mamepuana u mamepuaia y4eOHUKo8 u yueoHvlx nocoouil),
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM, OOKIA0AM, 48 48
- 10020MOBKA K PYDOENCHOMY KOHMPOJIIO 10 10
By MTOroBOro KOHTpoOJIst JK3aMeH JK3aMeH

P&SI[CHBI AUCHUIIIIMHEL, N3YYdCMBIC B 3 CCMCCTPC

KomnunuectBo yacoB

Ne ayJIMTOpHAas
HanmenoBanwue pasnenon BHEayl.
pasnena BCETO pabota AGora
1 m | P
1 PykoBoautenu B cucreme I'MC kak cyObexT 35 1 2 32

YIPaBIEHYECKON AESTENbHOCTH. Tunonorus
pykxoBoautenei B cucteme 'MC

2 [TpodeccronanbHble HABBIKK PYKOBOIUTEISA B| 35 1 2 32
CHUCTEME TOCYAapCTBEHHON 1
MYHUIIUIAIBHON CITY>KObI: TIOHSITHE, BUJIBI

3 TpeHuHTH KaK TeXHOJIOTUH (POPMUPOBAHUS U 36 2 2 32
pa3BUTHS TPO(HECCHOHAILHBIX HABBIKOB
pykoBoauteiner B cucreme [MC

4 Wuble popMbI pa3BUTHS pyKOBOAUTENEH B 29 2 2 25
cucreme 'MC B paMKax T€XHOJIOTHM
CaMOMEHE/DKMEHTA
W TOroBbIil KOHTPOJIb 9
Utoro: 144 6 8 121




3.2 Conep:xanme pas3aeoB JUCUUIINHbBI

paifeﬂa HaumenoBanue pa3nena Conepxanue pazzeina

1 PykoBoguTenu B 1.1. Onpenenenne pykoBoauteneit B cucreme I MC u ux poJib
cucreme 'MC kak B CUCTEME yIIpaBIICHUS
CyOBeKT 1.2. CTpykTypa ¥ JIMYHOCTHO-/IEJIOBbIC KaueCTBa
YIIPABJICHYECKOU pyxoBoauTtenei B cucteme ['MC
JEATEIIbHOCTH. 1.3. Knaccudukanuu u ypoBHU PYKOBOJUTEIIEH B CHCTEME
Tunonorus I'™MC
PYKOBOJIMTEJNECH B 1.4.0c00€HHOCTH POCCHICKUX PYKOBOJUTENCH B CHCTEME
cucreme 'MC I'™MC

2 [Ipodeccuonanpubie 2.1. 3HaHus, yMEHUS, HABBIKM PYKOBOJIUTEJIEH B CUCTEME
HaBbIKU pykoBoautenss | 'MC
B CUCTEME 2.2. Ocob6eHHOCTH MPOECCHOHANBHBIX HABBHIKOB
rOCyJIapCTBEHHOM U pykoBoauTenei B cucreme I MC
MYHULHUIIATBbHON 2.3. Pabouue u npodeccruoHanbHbIE HABBIKK PYKOBOUTEINECH B
CITY>KOBI: TIOHATHE, cucteme ['MC. TexHOJI0THU 1 HABBIKH
BH/IbI

3 Tpenunru kak 33.1. IloHsaTHEe U BUABI TPEHUHIOB
TEXHOJIOTUHU 3.2. IIpaBuia ¥ NPUHLMKIIBI OPraHU3ALMH YIIPABICHYECKUX
¢dbopmMupoBaHUs U TPEHUHTOB
pa3BUTHUs 3.3.Pa3paboTka TpeHuHra 1o GopMHPOBAHUIO
poheCCHOHATBHBIX yIPaBIE€HYECKOIO HaBbIKa
HaBBIKOB
PYKOBOAMTEIIEH B
cucreme 'MC

4 WNubie popmsl pazsutus 44.1. 3agaun u pas3aensl caMOMEeHeKMeHTa MeTo1bl

PYKOBOJIMTENEHN B
cucreme 'MC B pamkax
TEXHOJIOTUI
CaMOMEHEKMEHTA

CaMOMEHEKMEHTA

4.2. Opranusanus v IIaHUPOBAHHUE KU3HEACATEIbHOCTH
pykoBogutenei B cucremMe I MC

4.3. Texuuku 1uuHON pabOTHI TOCYJaPCTBEHHBIX U
MYHMIMANAJIBHBIX CIY’KAIUX U UX PYKOBOAUTEIEH

4.4. AyToTpeHUHT B (OPMUPOBAHUE TICUXOPUZNOTOTHIECKUX

cnocobHocTell pykoBoauTenei B cucreme [ MC

3.3. IlIpakTHyeckue 3aHATUA (CEMUHAPHI)

Ne Ne
Tema Kon-Bo gacos
3aHATHS | pa3gena
1 1 1.1. Onpenenenne pykooaurens B cucreme I'MC u ero ponb 0,5
B CUCTEME YIpaBJIECHUs
2 1 1.2.CtpykTtypa u JIMYHOCTHO-JIEJIOBbIE KauecTBa 0,5
pykxoBoguTtens B cucteme 'MC
3 1 1.3.Knaccudukanum ¥ ypoBHM PYKOBOJIUTENEH B cHuCTEME 1
I'™MC
4 1 1.4.0co0eHHOCTH POCCUIICKUX PYKOBOUTENCH B CHCTEME 0,5
I'MC
1 2 2.1.3HaHus, yMEHHMS, HaBbIKM TOCYyJapCTBEHHBIX U 1
MYHULIMOAIBHBIX CIYXKALIMX U UX PYKOBOAUTENIEH
2 2 2.2.0co0eHHOCTH npodeccuOHaTbHBIX HAaBbIKOB 0,5




Ne Ne
sansTis | paszena Tema Koi-Bo uyacos
pykxoBoauTteinei B cucteme 'MC
3 2 2.3. Paboune u npodeccuonanpabie HaBbiku [ MC. 0,5
TexHoNornu U HaBbIKU
1 3 3.1.IloHsiTHE ¥ BUBI TPEHUHTOB 0,5
3 3.2.1lpaBuna ¥ NPUHLIMIIBI OPTaHU3ALMH YIPABIECHYECKUX 0,5
TPEHHUHIOB
3 3 3.3.Pa3paboTka TpeHuHTa 10 POPMHUPOBAHUIO 0,5
yIpaBJICHYECKOrO HaBbIKA
1 4 4.1.3amauu U paszaesbl caMOMEHEKMEeHTa MeToabl 0,5
CaMOMEHE/HDKMEHTA
2 4 4.2. Opranu3aius u IIaHUPOBAHUE KU3HEACATEILHOCTU 0,5
pykoBoauTteisei B cucteme [MC
3 4 4.3. TexHuKH JUYHON pabOThI TOCYAAPCTBEHHBIX U 0,5
MYHULMIAIBHBIX CIYKAIMX U UX PYKOBOJUTEIIEH
4 4 4.4. AyrorpeHunr u GopMupoBaHre ICUXO(PU3UOIOTHUECKUX 0,5
crocoOHOCTel pykoBoauTeneit B cucteme ' MC
Uroro: 8

3.3. KonrpoJuabHasi padora
3.3.1. Obwue nonosxcenus
VY4eOHbIM MIIaHOM ISl 3a04YHOM (OpMBI OOy4YEHUs MO JTAHHOW JUCLUIUIMHE
MPEINoJIaraeTcsl BHIMOJIHEHUE KOHTPOJIBHBIX PadoT.

KoHTponbHas paboTa: caMocTosTeNbHas padoTa, HapaBJICHHAS HA 3aKPEIUICHHE
M3YUYCHHOT paHee y4yeOHOTo MaTepuasa Mo JUCIUIUIMHE, B TOM YKCIIe TyTEM pellieHUs
crenuaibHO MNOoJ00paHHOTO — MpenojaBaTesnieM Habopa 3amady ¢ MOCieayrolen
MpPOBEPKOM W  OIEHKOW mpenojaBateneM. KoHTposibHasi pabota  sIBisieTCS
CaMOCTOATENBHBIM y4eOHO-TIPAKTUYECKUM HCCIEAOBAaHUEM OJHOTO M3 aKTyaJbHBIX
BOIIPOCOB U3YYa€MOW JTUCIUIUINHBI.

3amavu, KOTOpPbHIE CTABATCS MEPE] CAYIIATESIMU PU HATMCAHUN KOHTPOJIbHBIX
pabor:

- U3y4YEHHUE OCHOBHOM TUTEPATYyPhl, HOPMATHBHO-TIPABOBBIX aKTOB M0 U30paHHOM
npolieme;

- CaMOCTOSITEIbHBIA AaHAJIW3 OCHOBHBIX KOHUENUMHA W TIOJOXKEHUU I10
u3y4yaeMoil npoodiieme;

- YETKOE, MOCJIEI0BATEIbHOE U3JI0KEHNE CBOMX B3TJISAI0B MPU aHAIU3E IPOOIIEeM,
paccMaTpUBaeMbIX B M3y4aeMOUW JUCIUIUIMHE, CIIOCOOHOCTh TBOPYECKU MPUMEHSTH
MOJTyYEHHBIC Ha 3aHATUSX 3HAHUS, YBSI3bIBATh UX C MMPAKTUKOM;

- 3aKpeIUICHUE U YTIyOJIeHHE 3HaHUM CiTylaTenei;

- IIUPOKOE UCIOJb30BaHUE (PAKTHUUECKUX JAHHBIX W  [OKa3aTelieH,
paccMaTpUBAEMbIX B U3y4aeMOW TUCIUIUIMHE.

Taxkum 00pazoM, HamMCaHWE KOHTPOJBHON padOTHl — Cephe3Hass BO3MOXKHOCTH
TUTSI CITyIIATEINs PACHTUPHUTH U YTIIyOUTh CBOM 3HAHMUS, TOTYYUTh HEOOXOUMBINA OTIBIT
CaMOCTOSITENIbHOTO MUChbMEHHOTO U3JI0KEHUS U3y4aeMOro BOIpoca.

KonTtponbsHas pabora Hapsimy ¢ 9K3aMEHOM MO JUCIUIUIMHE SIBISIETCS UTOTOM
CaMOCTOSITETILHOTO U3yUYEHUS CIIYIIATENIEM OJTHON U3 TEM U3y4aeMOM JUCHUILIAHBI.



CaymaTtend  BBIMONHSIOT  KOHTPOJBHYIO  paboTy MO  PYyKOBOJCTBOM
Mperno/iaBaTesis, BEAYIIEro AaHHBIM Kypc. BelmomHeHHas paboTa MpeacTaBiIseTcsl B
OJTHOM 3K3eMIUTApE Ha Kadeapy rocyI1apCTBEHHOTO M MYHHUIIUIIAILHOTO YIIPaBICHUS
JUTS TIPOBEPKU | OTICHKU. Eciii paboTa COOTBETCTBYET MPEABSIBISIEMBIM TPEOOBAHMSIM,
MIPETO/IaBaTelb OLICHUBACT €€ TOJOKUTEIHHO (3aU4TE€HO) U B MUCHbMEHHOU (opMe B
BUJIE PELICH3UH cOo001IaeT 00 3TOM ciymiaresto. Hey1oB1eTBOPUTENbHO BHIMIOTHEHHAS
paboTa (HE3aYTEHO) TMOMJICKUT TMepepaboTKe B COOTBETCTBUU C 3aMEUaHUSIMH
IIPEToAaBaTeNsl, COACPKAIIUMUCS B PEIICH3HH.

[ToBTOpHO BBIMONIHEHHAs paboTa caaeTcss Ha Kadeapy C MepBbIM BapHaHTOM
KOHTPOJIBHOHM pabOThI U PEIICH3HEH Ha HEe.

K cmaue sx3aMeHa Mo u3ydaeMoW JUCIHUIUIMHE CIYIIATENN JAOMYCKAIOTCS JIUIITh
P YCJIOBUU 3a4eTa M0 KOHTPOJBHOM padoTe.

KoHnTtponbHas pabota ciymiatento He BO3BpaIaeTCs U XpaHUTCS Ha Kadeape
TOCYJapCTBEHHOTO M MYHHUIIUITAJILHOTO yTIPABICHUS HE MEHEE To/1a.

3.3.2. OcHosHble mpebo6anusi K KOHMPOILHOU pabome
K BaxHelmmM TpeOOBaHUSAM, MPEABSBISIEMBIM K KOHTPOJBHBIM paboTam,
OTHOCATCH:

1. 3nanue meopuu 6onpoca u ocnogHvix nonamuu memvi. CirymiaTenapb JT0KEH B
NOJIHOM  Mepe TpPOSABUTh CBOIO  TEOPETHYECKYI0  IOJATOTOBKY,  BKJIIOYUB
XapaKTEPUCTUKY HCIIOJb3YEMbIX KAaTErOPUM U IMOHATHUM B WU3JI0KEHUHM CBOEU TEMBI.
Takoi moAXo — HEIMPEMEHHOE YCJIOBUE IOJOKUTEIBHON OLICHKU MPEACTAaBICHHOM
pabotel. Pa3ymeercsi, paboTra TOJNBKO BBIMTPAET OT WUCIOJIb30BaHUS (DAKTOB,
KOHKpETHbIX MaTepuasoB. OfHaKO Ha JaHHOM 3Tane 0O0y4eHHs] IPUOPUTET OTAAETCS
OBJIAJICHUIO TEOPETUYECKUMU 3HAHUSIMHU.

2. Hanuuue coocmeennoti nozuyuu u ee apeymenmayusi. B KoHTposbHOM paboTte
CllyuiaTeslb Ha OCHOBE M3YYEHHOUW JUTEpaTypbl JOHKEH ONpPENEUTh CBOK TOUYKY
3peHUs 10 OCHOBHBIM MpoOJieMaM, apryMeHTHpoBaTh ee. KoHe4yHO, BOBce He
00s3aTeNbHO, YTOOBI MO3MILMS CIyLIATeNsl OTJIMYanach OT BceX Apyrux. Broine
BO3MOXEH OOOCHOBAaHHBIM BBIOOp YXE€ CYIIECTBYIOIIEH KOHUENUUU, KOTOPOU
ClIlylaTes b HAMEPEH MPUACPKUBATHCS MPU HAMTMCAHUUA KOHTPOJIbHON paOOTHI.

3. IlocneoosamenvHocmsb U  OOKA3AMENbHOCMb  U3M0JCEHUA. PackpbiThe
COJIep KaHMusl JIOJDKHO OBITh JOKa3aTelbHbIM, HAyYHO-apTYMEHTHUPOBAHHBIM, a HE
JIeKJIapaTUBHBIM. Ba)KHO MpOSABIATE COOTBETCTBYIOIIYIO TpPeOOBATEIBHOCTh MpHU
orbope  (akTHUEeCKOro Mmarepuasia, €ero CHCTeMaTHh3allud, HE JOIycKas
OIKCATENbHOCTH, YBICUEHHs (DaKTOIOTHEH, U3JI0KEHHUEM OJHOTHITHOIO MaTepHaa,
noBTopoB. Cnenyer oOpaTuTh BHHUMAaHUWE Ha CTWIb M3JI0XKEHUS, OOECHEeYUTh
JaKOHUYHOCTh U YETKOCTh (POPMYJIMPOBOK, TOUHOCTH TEPMHUHOJIOTHH.

4. CamocmosmenvHoe u meopuecKoe 6blNOJIHEHUe pabomel. ITO OAHO U3
BOKHEUIIUX TpeOOBaHUM, MPEAbABISIEMBbIX K KOHTPOJIBHBIM paboTaMm CiyllaTenei.
[IInpokoe UCHOAB30BAHKUE JTUTEPATYPHI U APYTMX UCTOUHUKOB HU B KOEM CIIy4ae HE
JIOJKHO 3aMEHSATh COOCTBEHHBIN CTHJIb U COOCTBEHHBIN MOUCK peIIeHHs MpoOIeMbl
CILyLIATEJIEM.

5. Hanuuue npakmuueckou uacmu. [lpakTudyeckass 4acTb KOHTPOJBHON pabOTHI
BKJIIOYAET XapaKTEPUCTUKY M aHAJIU3 ONpeNIeJICHHBIX (B paMKax M3y4yaeMoro Kypca)



aCTEeKTOB JESITENbHOCTH KOHKPETHOTO TOCYAApCTBEHHOTO WJIM MYHHUIMIAIBHOTO
oprasa.

6. Illpasunvroe ogopmrenue pabomol. PaboTa BBINOJHAECTCS TOJBKO B
OTIIEYaTaHHOM BHJIC.

HeBbinonHenne MaHHBIX TpeOOBaHMI CIY>KUT OCHOBAaHHUEM JJIsi BO3BpaTa ee
CIIyIIaTeNIo Ha T0paboTKY.

3.3.3. Cmpykmypa u 06vem KOHmMpPOIbHOU pabombl

KoHTponbHas paboTa J0JIKHA COCTOSATh W3 CIEAYIOUIMX YacTed: THUTYJIbHOIO
JHCTA, MJIAHA, BBeJeHus (T/Ie U3JIaratoTcsi akTyaJbHOCTh U OCHOBHBIE MOJIOKEHUS
BBIOpPAHHOM TE€MBI, CTENIEHb €€ pa3pad0TaHHOCTH, OOBEKT U NPEIMET aHAJIN3a, 1IeJIb U
3aJlayd, TEOpeTUYEeCKass U TMpaKTU4YecKas 3HAYUMOCTh), OCHOBHOIO TeKCTa
(BKITIOUAIOIIETO TEOPEeTUYECKYI0 M NPAKTHYECKYI0 4YacTH), 3aKjadeHus (rnae
GbopMyIUpPYIOTCST BBIBOJBI IO JaHHOM TeMe) M CHHCKA HCHOJb30BAHHBIX
HCTOYHUKOB U JUTepaTypbl. CTPYKTYypa KOHTPOJIBHON pabOThl MOXKET U3MEHSITHCS B
3aBUCUMOCTH OT TEMBI U €€ CJI0KHOCTH.

OO0BbeM KOHTPOJIBHOM PabOTHI AOIKEH COCTaBUTH 20-25 CTpaHUIl MEYaTHOIO
TEKCTa.

OCHOBHO# TEKCT COCTOUT U3 TEOPETUYECKOM U MPAKTHYECCKOU YACTEeH.

B TeopeTnyeckoii YacTH U3aracTcs CoJepKaHue TEMbl KOHTPOJIHHOU pabOTHI.
OTy 4acTh PEKOMEHAYETCA pa3AenuTh Ha 2-3 napacpagha, pacKpbIBaIOIINX CYITHOCTb
poOsIeMbl. YBEJIUYUBATH YMCIIO BOIPOCOB HE CIIEIYET, TaK KaK ATO MPUBENET K UX
MOBEPXHOCTHOW  pa3pabOTKe WM  3HAYUTEIHHOMY  MPEBBINICHHIO  00beMa
KOHTPOJIbHOM paboThl. OueHb BaXKHO MPABWIIBHO PACTIPEACIUTh HATPY3Ky Ha BOIIPOCHI
TEOPETUYECKON YaCTH.

Ilepeoviii napacpag OOBIYHO CBSI3aH C OOIIMMH, TEOPETUYECKUMH ACTIEKTaMU
npoOnemel. Bmopou napacpag TOCBAIEH aHAIM3y HW3y4yaeMoro (¢eHOMeHa,
BBISIBJICHUIO  €r0  MCTOPUYECKHX,  HAIMOHAJIBHBIX, HHBIX  OCOOCHHOCTEM,
paHXXKUPOBAHUID U OOOCHOBaHHWIO MpobieM u T.JA. B nocreonem napacpaghe
W3JIaraloTCs BOIPOCHI, CBSI3aHHBIE C MPAKTUYECKOW peanu3alnueid HCClenyeMbIX
aCIeKTOB B JICATEIBHOCTH OPTAHOB TOCYAapPCTBEHHOIO yIipaBiieHus. [Ipu 3ToM BaxkHO
COXpaHUTh JIOTHYECKYI0 CBS3b MEXay TmaparpadaMu, IOCIEI0BaTEIbHOCTD
PACKPBITHS TEMBI.

O06bem kaxaoro naparpada J0KEH COCTaBIATh 3-5 CTPaHMIT IE€YaTHOTO TEKCTA.

IIpakTHyeckass 4acTh pabOTHI MPEACTABISIET COOOM BBIMOJHEHUE OJHOTO W3
3aJlaHUl B paMKax BbINOJNHSEMON Tembl. Cojep:kaHuEe 3aJaHus OIpPEeIeseTCs
MpenoAaBaTesieM WM COrJacyeTcsi C HUM. BBINOJHEHHE KOHKPETHOTO 3aJaHusl
NpeAnoiaraeT HajJludhe Yy CIylIaTess KOHKPETHBIX 3HAHWW MO TEM WA HHBIM
acreKkTaM JesiTeIbHOCTH ONPENEIICHHBIX TOCYJaPCTBEHHBIX OPraHOB, KOTOPbIE OH MOT
MOJIYYUTh B XOJI€ YIPaBJIEHYECKOW MPAaKTUKU WM HEMOCPEACTBEHHO paboTasi B
CHUCTEME rOCyAapCTBEHHOT0 WJIM MYHUIIMTIATBHOTO YIIPaBICHUS.

B KoHLle KOHTpOJBHOW pabOThl B OMNPENEICHHOW MOCIEI0BATEIHLHOCTH
COCTaBJISIETCSI CHMCOK HCHOJb30BAHHBIX MCTOYHUKOB U Jureparypbl. OH
MpeACTaBIsIeT cO00I MepedyeHb BCEeX CTaTed, KHUT, OTYETOB U JAPYTMX UCTOYHUKOB,
MCII0JIb30BAHHBIX ABTOPOM IPH BBHIMOJHEHUU KOHTPOJIBHOU pabOTHI.



3.3.4. llops0ok vinoinenuss KOHMPOLHOU pabomol

BrImtotHeHIE KOHTPOJIBHON PAaOOTHI MOKHO PACWICHUTH HA CIACAYIOIINAE TAITbI:

1. Be16Op TeMbI 1 TPaKTUUYECKOTO 3a/1aHusl.

2. [TonGop u u3ydeHne TUTEpaTyphl; CoCTaBIecHUE Onbauorpaduu.

3. CocraBiieHue 11aHa padoThl.

4. Coop u 00paboTKa TEOPETHIECCKOTO MaTepraa.

5. JluteparypHoe H3J0KEHHE NOATOTOBJIECHHBIX JAaHHBIX B COOTBETCTBUHU C
IJIAaHOM KOHTPOJIbHOU paboThI.

6. BoinonHeHne npakTUuecKoro 3aAaHusl.

7. Oopmienue u craya KOHTPOIBHOM paboThI Ha Kadeapy.

Kak npaBuiio, KOHTpoJibHasE paboTa BBIMOJIHSAETCS B TEUEHHUE OJIHOTO IIMKJIA,
MOATOMY CITYIIATENU JIOJKHBI 3a0J1arOBPeMEHHO, Ha MPEbIIYIIEeM [IUKIIE, OTYyUUTh
TEMAaTUKy KOHTPOJIbHBIX pa0OT U CIIUCOK JTUTEPATYPHI.

OdopmiileHHass W TOJANKCAHHAs AaBTOPOM, KOHTPOJbHas paboTa craaercs
METOJUCTY Ha Kadeapy rocy1apCTBEHHOIO U MyHHUIIMIIAILHOTO YIIPABJICHUS HE MEHEE
yeM 3a 10 gHel 10 3K3aMeHA M0 COOTBETCTBYIOIIECH JUCHUILINHE.

Tema kKOHTpPOJIbHON padoThl. B KauecTBe TeMbl KOHTPOJIBHOM pPabOTHI MO
CBOEMY YCMOTPEHHUIO 00YUYaronIuiics BBIOMPAET OJHY U3 MPEJI0KEHHBIX B MEPEUHE
TeM (mo mocienHerd mudpe HOMepa 3a4eTKH) WIM COBMECTHO C IPENOAaBaTENIeM
(bopMyIupyeT CBOIO TEMY, HO COOTBETCTBYIOLIYIO MPOrPaMMHOMY MaTepHUay Kypca
«IIpodeccuonanbHble HABBIKM PYKOBOJUTENSI B CHUCTEME TOCYJIAapCTBEHHON U
MYHUITUTIATHBHOU CITY>KOBD.

OT npaBMWIHLHOTO BHIOOPA TEMBI YaCTO 3aBUCUT Ka4€CTBO MUCHMEHHOUN paOOTHI.
[Ipu BBIOOpE TEMBI MBI PEKOMEHIYEM CIIYIIATEII0 HWCXOAUTh W3 CIETYIONINX
KPUTEPHUEB:

¢ Cnooicnocms eonpoca. Hanmcanue pabOThI MO CIOKHBIM T€MaM TMOMOKET
ciymarensMm Oosiee ri1yOOKo pa3oOpaThes B HamboJiee TPYAHBIX MpoOiIeMax Kypca,
JUKBUIMPOBATH UMCIOIIHUECS MPOOEITBI B 3HAHUSX, TIPOBEPUTH CBOM BO3MOKHOCTH.

¢ Hayunvii unmepec. HexkoTopble TEMbI BBI3BIBAIOT HAYUYHBIHA, TBOPUYECKUU
WHTEpEC CIyIIaTele U MOTYT ObITh MEPCIEKTUBHBI 11 HUX B TUIAHE JdabHEHUIIICH
UCCIIeIOBATENbCKOM pabOThI (MIOJITOTOBKA CTaTeH JOKIAJ0B, TUCCEPTALIIN).

¢ Opuenmayusi Ha npogeccuonHarvuyro oesmenvHocms. llenecooOpazHo
BBIOMpATh TeMy KOHTPOJBHON paboThl, KOTOpas Oblga OBl CBs3aHAa C pabOTOU
ciymiatens. BbIMoOTHEHHE TeM, CBS3aHHBIX C MPAKTHUYECKOW paboTOM cCiryriaTens,
UMEET JBOWHOE TPEHMYIIECTBO: OSTO TOBBIIIAET YPOBEHb MPOhecCHOHATHHON
NESATEILHOCTH U 00JIeTYaeT UCIIOJIHEHUE KOHTPOILHOM paboThl, TaK KaK aBTOP CMOXKET
JUISL  TIOATBEPXKIICHUS  TEOPETUYECKUX  TOJOXKEHWH  IIUPOKO  HMCIOJIb30BaTh
(hakTUYECKUIl MaTepuas CBOEro yupeKacHusI.

¢ Hanuuyue ucmounuxoe u aumepamypsi. OKOHYATEIbHBIA BBIOOD TEMBI,
O0COOEHHO TIPEIOKEHHOW CIIyIIaTeIeM CaMOCTOSTENIbHO, BHE CIUCKA, HEOOXOIUMO
MPEIBAPUTHh BBISICHEHWEM HAJIWYHWS JOCTATOYHBIX HCTOYHWUKOB W JIUTEPATYPHI TIO
nanHo Teme. M, HAo0OpOT, B HEKOTOPHIX CIOydasx BBIOOP TEMBI MOXKET OBIThH
OMpe/ieSIeH HATUYUEM WIIM BO3MOXKHOCTBIO IOCTYIIA CIYILIATENsI K COOTBETCTBYIOIIEH
JUTEPATYPE.
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K npyrum kputepusM MOKHO OTHECTH aKmydalbHOCMb memvl (HAydHas |
NPaKTUYECKass LEHHOCTb), COOCMBEHHbll Onblm CIYLIATENsl, NepCcneKmueHoCmb
U3y4aeMoil MpoOJIEMBI.

[Tocne BbIOOpa TEMBI HY)KHO CAMOCTOSITEJIbHO COCTAaBUTH CIIMCOK HE00X0AMMOii
JUTepaTypbl, Mmofo0patb ee U u3yunTh. Haumnate 3Ty paboTy criemyeTr c
UCCIIETOBAHUS nepeyHs JUTEPaTypHl, PEKOMEH/I0BaHHOM kadeapoit
rOCy/IapCTBEHHOTO M MYHMIIMIIAJIBHOTO YIIpaBJIeHUs B paboduell mporpamme Kypca
«IIpodeccuonanbHble HABBIKM PYKOBOJUTENSI B CHUCTEME TOCYJIApCTBEHHON U
MYHUITUTIATBHON CITY>KOBD.

[Ipu cocraBnenun 6uOIMOrpayECKOro CIUCKa PEKOMEHAYETCS MOJIb30BATHCA
oubsmorpaduecKuMU KaTajoraMu, TeMaTHYECKUMU OUOIHorpadusiMu, IepeyHsIMU
cTaTtel, onmyOJIMKOBaHHBIX B JKypHajlaX 3a roJi B IOCJIETHEM HOMEPE TOrO MM UHOTO
KypHaa.

[Tocne mombopa W wW3ydeHUs IUTEPATypbl CIOyLIaTeNlb JODKEH COCTaBUTh
TIIATEJIbHO IPOJAYMAHHBIM IIAH KOHTPOJBHOW PpadoThl, KOTOPBIM IPU3BaH
crIocoOCTBOBaTh 0oJiee MOTHOMY PACKPBITHUIO OCHOBHBIX €€ BompocoB. Ilman, mpu
HEOOXOJMMOCTH, MOKHO YTOUHHUTH C TpenoAaBaTeneM. [naH KOHTpOIbHON paboThI
SIBIISIETCSI OTPAXKEHUEM €€ CTPYKTYPBbI, TI0J] KOTOPO TOHUMAETCSI YETKUH MOPSIOK ee
MOCTPOCHUS, B3aMMOCBA3h €€ OTACNbHBIX YacTei. [lman — 310 ckener paboOThI, U OT
TOTO, KaK OH COCTaBJICH, OyJEeT 3aBHUCETh YPOBEHb BCEH NHCHMEHHON padOTHI.
CocTaBiieHHBIM MJIaH pabOTbl MOXHO OOCYIUTh C PYKOBOJUTENEM, KOTOPBIN
KOHCYJIBTUPYET CIyIIaTels.

Coop u o0padoTka MmaTepuasa. /[ HarmMcaHusi KOHTPOJIBLHOM pabOThl HYKHBI
HE TOJBKO JIUTEPATypHbIE HWCTOYHUKH, HO U CTAaTHUCTHYECKHE, (PaKTUYECKUe
MaTepuajbl, Ha OCHOBE KOTOPBIX MOXKHO CJejlaThb OOOCHOBaHHBIE BBIBOABI O
OPOUCXOSAIIMX Tpoleccax M SBJIEHUSX B CUCTEME TOCYAApCTBEHHOTO U
MYHHIIMIIAJIBHOTO  YMpaBJCHHWs] HAIed CTpaHbl. VICTOYHMKAMH  TOJyYeHUs
CTAaTUCTUYECKUX U (PAKTUUECKUX JAHHBIX MOTYT OBITh: CTATHCTUYECKUE COOPHUKH U
CIPAaBOYHHUKH, Pa3IUYHbe HHPOPMAIMOHHBIE OIOJUIETEHU 1O BOMPOCaM; OTYETHHIC
TAHHBIC IPEANPUATHN U yUpexkaeHuH u ap. ClemayeT MOMHUTD, YTO 3TH TaHHBIE MOTYT
OBITh MCTIOH30BaHBI M MPU BBHIMIOJTHEHUN TIPAKTHYECKON 9acTH paOOTHI.

[Tocne Toro, kak mogoOpaHa U U3y4yeHa JIMTEPATypa, COCTABIIEH IUIaH, Mo100paH
U COOTBETCTBYIOIIMM o0Opa3oM o0paboTaH maTepual, MOXHO MPHUCTYNaTh K
HANHCAHUIO KOHTPOJIbHOI padoThl. DTO BeCbMa OTBETCTBEHHBIN dTall, TaK KakK 3/1€Ch
CIlylIaTeidb JOJDKEH TIPOSBUTH YMEHHE CaMOCTOSITENIBHO TMHCaTh, PACKPHIBATH
coJiep)KaHHE BOIPOCOB, JiellaTh 0000ImIeHMs, BBIBOALL. Ha 3TOM 3Tame MOXXHO
KOHKPETH3UPOBaTh IJIaH paboThl, pa3OuBas y3JIOBBIE BOIMPOCHI Ha TMYHKTHl U
noAMyHKTHL. [Ipy 3TOM Ba)KHO COXpPaHUTH JIOTUYECKYIO CBSI3b MEXIy maparpadamu,
MOCIIEI0BATEIHLHOCTh PACKPBITHS TeMbl. Kaxkaplii maparpad 3aBepiraeTcs KpaTKUMU
BBIBOJIAMH.

BbinosiHeHHe mnNpakTH4Yeckoil uyactu padorbl. Pabota ciuymarens 1o
BBITIOJTHEHHIO TPAKTHUECKON YaCTH pabOThI JOJHKHA COAEPKATh KOHKPETHBIN aHaJIH3 C
UCIIOJIb30BaHUEM (DAKTUYECKUX I[OKa3aTesiel, MOJyYEeHHBIX, HalpuMep, B Xoje
yHpaBleHUYeCKON cTaxupoBKU. [Ipeaniokenus cneayeTr n3naratb 1 000OCHOBBIBATH O
BO3MOYKHOCTH KOHKPETHO, C YYETOM YCJIOBUM U CTIEM(PUKU NEATETbHOCTH JTaHHOTO
roCyAapCTBEHHOTO MJIM MyHHUIIUIIAILHOTO OpraHa.
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B Xoze BBIMOMHEHUS MPAKTHYECKOTO 33JIaHUSI MOTYT TMPUMEHSTHCS Pa3InIHbIC
METO/Ibl UCCIEOBaHMS: aHAU3 JOKYMEHTOB HMCCIIEyeMOr0 TOCYAapCTBEHHOTO HIIU
MYHUITUTIATFHOTO OpraHa, MCIOJIb30BaHUE O(PHUITHATHHBIX CTATUCTUYECKHUX JTaHHBIX,
U3y4YeHUE Hay4YHOU JUTEPATYPHI. Bo3moskHo MOCTPOEHUE
OpraHU3alMOHHO-YIIPABIEHYECKON CTPYKTYphl HCCIEIYEMOr0 TOCYAApPCTBEHHOIO
oprasa, JIpyrue cXxembl, TaOJIUIIbI, TpadUKH.

Haubomnee coneprkareabHbie pabOTHl MOTYT OBITH UCIIOJIB30BAHBI B JaTbHEHIIIEM
B Kau€CTBE OCHOBBI JJIs1 TOATOTOBKHU JAUILUIOMHOTO MPOEKTA WK HAYYHOU MyOIuKaIuu
CILyLIaTesl.

Od¢opmienue u c1aya KOHTPOJIbHOM padoThl HAa Kadeapy. [locne Hanucanus
u odopmiieHusT pabOThl OOYYAIOIIMICS JOJKEH IMOAMNHCATh €€, MOCTAaBUTh JaTy U
caath Ha Kadenpy. PaGoTa BbIoNHSIETCS 00yYalOMUMCS CaMOCTOSITENIBHO, JTOJKHA
OBITh HamMCaHa MOHATHBIM S3BIKOM M TEXHUYECKH MPaBUIBHO odopmieHa. Pabora
BBITIOJIHAETCSI TOJBKO B OTIeyaTaHHOM Buje. [locnennuii cpok cadm KOHTPOJIBHOM
paboTsl 3a 10 qHEH 10 SK3aMeHa.

PaGoTa He 3acunuThIBaeTCA:

¢ ©CJIM OHA HE HOCUT CaMOCTOSITENIBHOTO XapaKkTepa, CicaHa U3 JUTEPATYPHBIX
HMCTOYHUKOB WM y IPYTUX aBTOPOB;

¢ eclIM OCHOBHBIE BOIPOCHI HE PACKPBITBL, H3JI0KEHBI CXEMAaTU4YHO,
dbparmMeHTapHo;

¢ €CITM HeT MPaKTUIECKON JacTu;

¢ cciM B TEKCTE colepKaTcs OIIMOKM, Hay4yHbIM amnmapaT ogopMIleH
HENPaBWILHO, TEKCT HAMMCaH HEOPEKHO;

¢ eCJIM HEBEPHO BBIOpaHA TeMa TeOPETUYECKON YacTH paboThI.

Pabota pernieHsupyercs mnpernogaBaTeIeM U OICHHUBAETCS UM, KaK MpPaBWIO, B
CUCTEME «3ayeT-He3adyeT». [Ipu moydeHun oTpunaTeaIbHONM OIEHKH paboTa BMECTE ¢
penieH3uel otmaerca oOydaromeMycsi Ha JOpa0OTKy W C Y4YeTOM 3aMeudaHuid
BO3BpAIIAETCA [IJI1 MOBTOPHOM MPOBEPKM BMecCTe C pereHsuen. [lo koHTponapHOU
paboTe BIOJHE BO3MOXKHO coOeceloBaHME MPENoJaBaTelisi co ClyllareeM Kak Mo
COJIEp KaHUI0 paboThl, TaK U MO MpoUeAype ee BbinoyiHeHus. [loaTtoMy ciymarento
HEO0OXOJMMO OCMBICIUTh HAallMCAHHOE B padoTe, ObITh TOTOBBIM OOBSCHUTH JIFOOBIE
NIPUBEICHHBIE B paOOTE MOT0KESHHSI.

[TomoxkuTenpHast OLIEHKAa KOHTPOJIBHOW pabOThl — 3TO TMOJABEICHHWE HWTOTOB
CaMOCTOATENFHON PabOThI CiIyIIaTeNss U MOJy4eHHe TpaBa JOMycKa K dK3aMEHY I10
COOTBETCTBYIOUIEN TUCIUILIAHE.

4 Y4yeOHO-MeTOAHYECKOE O0ecIeYeHne JUCIUTIITHHBI

4.1 OcHoBHas1 JIUTEpPATypAa
1. Beiciiuii  MeHEKMEHT Juisi pyKoBojuTens: Yueb.nmocodbue. - (Cepus
"Briciiee obOpazoBanue")/AnukuH b. A., 2-e usn., nepepab. u jgom. - M.: HUII
NH®PA-M, 2016. - 142 c.: 60x88 1/16 ISBN 978-5-16-104128-4 (online) -
[DneKTpOHHBII pecypce ob11ero JIocTynal:
http://znanium.com/catalog/product/542036
2. Kanpko Haranes B. VYmnpaBnenueckas >@Q¢GeKTUBHOCTb PYKOBOJIUTEIIS:
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http://znanium.com/catalog/product/542036
http://znanium.com/catalog/author/76d9b6e4-399a-11e4-b05e-00237dd2fde2

[IpakTueckoe mocooue/Yypkuna M.A., Kageko H.B. - M.: Ansniuna [la6mumiep,
2016. - 236 c.: ISBN 978-5-9614-1005-1 - [2neKTpOHHBIN pecypc 0O0IIero JI0CTyma)
[D7eKTpOHHBII pecypc o0111eTO JocTymal:
http://znanium.com/catalog/product/1003146

3. OcHoBHI caMoMeHekMeHTa: yueonuk / .M. Ucauenko. — M.: UTHOPA-M,
2017. — 312 c. — (Broicmiee oOpazoBaHue). - [DJAEKTPOHHBIA pecypc 0OIIero
noctyna]: http://znanium.com/catalog/product/1004402

4. XamukoB M.U. IIpodeccronanbHbie HaBBIKU MEHeKepa. /XanukoB M.U. -
VYyebHo-mpaktuyeckoe nocooue. - Ydpa: PUO BAI'CY, 2012. — 140 c. - DnekTpoHHOE
U3/l - Pexum JOCTyTIA:
http://lib3.bagsurb.ru/index.php/home/16-gosudarstvennoe-pravo-konstitutsionnoe-pr
avo-administrativnoe-pravo/8-professionalnye-navyki-menedzhera

5. Pe3ynbraTtuBHbBIN caMOMEeHEKMEHT: Y yeOHoe nocodue / Komapos E.U. - M.
U1l PUOP, HUIL[ MHDPA-M, 2013. - 133c.: 60x88 1/16. - (IIpe3umeHTckas
nmporpaMma  MOJATOTOBKM  ympaBieH4Yeckux  kajapoB)  (OO6moxka)  ISBN
978-5-369-01047-1 - [ DneKTpOHHBIN pecypce o011ero JIOCTyTa]:
http://znanium.com/catalog/product/402750

4.2 JlonmoJIHUTEJIbHAS JIATEpAaTypa

1. Wpeanbnslii pykoBoauTenb: [loyemMy UM HENb3sd CTaTh M YTO U3 3TOTO
cnenyer/Aguzec UK., - 7-e uzn. - M.: Anpnuna Ila6m., 2016. - 264 c.: ISBN
978-5-9614-5406-2 - [ DIIeKTPOHHBI pecypc oO1ero JocTynal:
http://znanium.com/catalog/product/912757

2. Kak cratep mepBokiaccHbIM pykoBoautenem: [IpaBuia mpuBiedeHuss u
yaepxanus nyummx cnenuaniuctos/®oxc [.J1. - M.: Anpnuna I1a6m., 2016. - 162 c.:
ISBN  978-5-9614-2204-7 - [ONeKTpoHHBIM pecypc oOmero aocrynal:
http://znanium.com/catalog/product/913829

3. JlunepctBo/IllanynoBa M. - M.: AnennHa [la6m., 2016. - 224 c.: 60x90
1/16. - (Harvard Business Review 10 myumux crareit) (Ilepernér) ISBN
978-5-9614-5583-0 - [DneKkTpOHHBIN pecypce o011ero JIOCTymal:
http://znanium.com/catalog/product/610310

4. Muctuka nuaepcTBa: Pa3Butue sMorMoHaabHOro uHTeIeKkTa/Kerc e
Bpuc M., - 6-e uzn. - M.: Anbnuna [1a6i., 2016. - 276 c.: ISBN 978-5-9614-4488-9 -
[D1eKTpOHHBIM pecypc ob1rero JoCTyTal:
http://znanium.com/catalog/product/914449

5. IlpaBuna wmenemkMenTta: Kak BemyT cels yCHeNIHbIE PYKOBOIUTEIH
VYuebnoe nocodbue/ Temmap P., Hapnait C.B., - 2-e uza. - M.: Ansniuna [1a6., 2016. -
229 c.: 60x90 1/16 ISBN 978-5-9614-0852-2 - [DmeKTpOHHBIH pecypc 0OIIero
noctynal: http://znanium.com/catalog/product/916138

6. PasButme nuaepckoro mnoTeHIHana pykoBoautTensi: Monorpadus/O.B.
EBtuxos. - M.: HULl UH®PA-M, 2014. - 198 c.: 60x88 1/16. - (Hayunas mbicCIib;
[Tcuxonorus). (o6moxka) ISBN 978-5-16-009811-1 - [DnekTpoHHBIN pecypc o01iero
noctyna]: http://znanium.com/catalog/product/458345

7. PemwsaiiH nuuaepcTBa: PyKOBOIWTENb Kak TBOPEL, WHXKEHEP, YUYECHBIM M
yenoBek: CrnpaBouHoe nocooue/Masaa /., bepmont b. - M.: Anbnuna [Tabnumep,
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:%20http:/znanium.com/catalog/product/1003146
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http://lib3.bagsurb.ru/index.php/home/16-gosudarstvennoe-pravo-konstitutsionnoe-pravo-administrativnoe-pravo/8-professionalnye-navyki-menedzhera
http://lib3.bagsurb.ru/index.php/home/16-gosudarstvennoe-pravo-konstitutsionnoe-pravo-administrativnoe-pravo/8-professionalnye-navyki-menedzhera
http://znanium.com/catalog/product/402750
http://znanium.com/catalog/product/912757
http://znanium.com/catalog/product/913829
http://znanium.com/catalog/product/610310
http://znanium.com/catalog/product/914449
http://znanium.com/catalog/product/916138
http://znanium.com/catalog/product/458345

2012.-103 c.: 60x90 1/16 ISBN 978-5-9614-1685-5 - [ DneKTpOHHBIN pecypc 00111ero
noctytmal: http://znanium.com/catalog/product/1003008

8. Cemp HaBbIKOB 3(pdexTuBHBIX  MeHemKepoB: CamoopraHu3anus,
JTUACPCTBO, packpbiTie notennuana/Kosu C., - 2-e u3z. - M.: Anerimaa [1a6:m., 2016. -
88 c.: ISBN 978-5-9614-4773-6 - [DnekTpoHHBIH pecypc oOIliero moctynal:
http://znanium.com/catalog/product/923774

9. ConuanpHble TEXHOJOTHH (HOPMHUPOBAHUS JTUACPCKUX KAUCCTB y OyMyIITHX
pykoBoauteneid B By3oBckoi cpene: Monorpadus/K.K. Oransun. - M.: HUI]
NH®PA-M, 2014. - 140 c.: 60x88 1/16. - (Hayunas mbicab; Conposnorus). (00105KKa)
ISBN  978-5-16-009058-0 - [DOnexkTpoHHBIi pecypc oOmiero jgocrynal:
http://znanium.com/catalog/product/420422

10. LleHHOCTHBIE WHIMKATOPBI JIMYHOCTU W JAESATEIbHOCTH PYKOBOJUTEIIA:
BO3MOKHOCTH COLIMOJIOrHYeckoro ananuza: Monorpadus/bymkosa-l1lluknuna 3. B. -
M.: HUL] UH®PA-M, 2016. - 228 c.: 60x90 1/16. - (Hayunas mbicib) (O6m0kKa)
ISBN 978-5-16-009757-2 - [DIEeKTpOHHBIM pecypc 0OImero aocTymnal:
http://znanium.com/catalog/product/456158

4.3 Ilepuoauveckue U3TaHUA

1. PykoBoauTens — oTpaciaeBoi )KypHai - http://orukovodstve.ru

2. 'enepanbHblii upekTop - https:/ www.gd.ru

3. Hupektop - http://director.by/

4.4 UuTepHeT-pecypchl

1. Matepuer-nopran Pecniybnuku bamkoprocTan - http://npa.bashkortostan.ru/

2. EnVHBIN apXyB 3KOHOMUYECKMX M COLMOJIOTMYECKUX NaHHbIX ['Y-BIID —
http://sophist.hse.ru.

3. OdunmanpHbii  oOpazoBaTeabHbIM MOpTan «DkoHOMHUKA. ColuoIorHUs.
MenemxmenT» — http://ecsocman.hse.ru.

4. OnexTpoHHass OuOIMOTEYHAass cUcTeMa «YHHBEpPCUTETCKas Oubiamoreka
oHJ1aiH» — https://biblioclub.ru.

5. DnexkTpoHHas OubIMoTeYHas cucTemMa «3HaHUyMy - http://znanium.com.

6. DnexkTpoHHas  OuOaMOTeYHass cuUcTeMa  m3jarenbceTBa  «JlaHb»y — —
http://e.lanbook.com/

7. DNEeKTPOHHBIN KaTajor bubnmorexku bamly -
http://www.bashlib.ru/catalogi/

8. CnipaBouHas mpaBoBasi cuctema «I apant» — http://www.garant.ru.

9. CopaBouHas MpaBoBas cucremMa «KoncynbrantlImtoc» —
http://www.consultant-plus.ru.

4.5 Meroanueckne YKa3aHusl K NPAKTHYECKUM 3aHATUAM (CeMHHAPaM)

JInsi MOATOTOBKM K MPAKTHMYECKUM 3aHSATUSAM HEOOXOAMMO O3HAKOMHTHCS C
IJJAHOM 3aHATHM, W3YYUTh KOHCIEKT JIEKI[MH, PEKOMEHAOBAHHYIO JIMUTEPATYPY,
CaMOCTOATEJILHO MPOBEPUTH 3HAHUS 110 TEME.

[TpakTHyeckue 3aHATUS MPOXOAIT B YUEOHBIX TPYMIAax MO BCEM TeMaM Kypca.
OCHOBHBIE METO/IbI, UCIIOJIB3YEMBIE B XOJI€ MPOBEACHUS MPAKTHUUECKUX 3aHATUN I10
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http://znanium.com/catalog/product/1003008
http://znanium.com/catalog/product/923774
http://znanium.com/catalog/product/420422
:%20http:/znanium.com/catalog/product/456158
:%20http:/znanium.com/catalog/product/456158
http://orukovodstve.ru/
https://www.gd.ru/
http://director.by/
http://npa.bashkortostan.ru/
http://sophist.hse.ru./
http://ecsocman.hse.ru/
https://biblioclub.ru/
http://znanium.com/
–%20http:/e.lanbook.com/
–%20http:/e.lanbook.com/
http://www.bashlib.ru/catalogi/
www.garant.ru
http://www.consultant-plus.ru/

mucuurimHe  «lIpodeccroHanbHble  HAaBBIKM  PYKOBOJUTENST B CHCTEME
rOCyJIapCTBEHHOM M MYHHUIMOAIBHON CITYy>KObD» - 3TO METOJbI OINpOca, JOKJIAIO0B,
JMCKYCCUH, KOHTPOJBHBIX PabOT C MOCHEAYIOIIMM HX OOCYXKJICHHEM M aHAJIM30M
nonyckaembix omuook. Ilpum orBeTe Ha BOMpPOChl HEOOXOAMMO BHHUMATEIHHO
MPOYUTATh UX TEKCT U MOMBITATHCS J1aTh apryMEHTHpOBaHHOE 00bsicHeHue. [lopsmok
OTBETa Ha BOMPOC MOKET OBITh Pa3IMYHBIM: JINOO BHAYAJE JEIaeTCA BBIBOJ, a 3aTeM
MPUBOJATCS ApPTYMEHTHI B €ro 3aluTy, JU0O0 aeTcsl pa3BepHyTas apryMeHTalus
pELIEHUs], HA OCHOBAaHUU KOTOPOU MpeIiaracTcs OTBET.

[Ipn coMHEHUH B MPABUIBHOCTU OTBETA, MOYKHO MOCOBETOBATHCA C JIPYTUMU
O0OyYaroIIMMUCS WIH 00OPAaTUTHCS 32 KOHCYJIbTAlUEH K MperoaaBaTeio.

3ansaTus NpoBoAsATCS B popMe CBOOOTHOM JUCKYCCUU MPU aKTUBHOM y4aCcTUU
BCeX OOy4YaromMxcs, y KOTOPBIX BCETJa HMMEETCS BO3MOXHOCTH JIOMOJIHUTH
BBICTYIAIOIINX, HE COIVIAIIATHCS C HUMH, BBICKA3bIBaTh aJbTEPHATHBHBIE TOYKH
3peHHsI M OTCTauBaTh WX, IMOMPABIATH BBICTYIAIONIUX, 3aJaBaThb WM BOIPOCHI,
npejiarath Jjisi 00Cy>KJIeHUsl HOBbIE MpoOsieMbl. Bompockl MOTyT OBITh 3a/laHbl U
IIPENOAABATEIIO.

OOcyxeHrue Kaxiaoro BOMpOca, YMNPaKHEHWS, 3adadyd (CUTyaluu) OOBIYHO
3aKaHUYMBAIOTCS KPATKUM 3aKJIIOUCHHEM IMpernojaBareiis. [1o OKOHUaHMM 3aHSATHA
npenojaBaresib MOJABOJUT UTOTH JAUCKYCCHUM W BBICKA3bIBAE€T CBOIO TOUKY 3pEHUS,
oTMeyasi OJIOKUTEIIbHBIC UK OTPUIATEIbHBIE MOMEHTHI.

4.6 KypcoBasi pa6oTa yueOHBIM IIJIAHOM He MpPeaycMOTpeHa.

4.7 IlporpamMHoOe o0ecneyeHue, NMpodecCHOHANIbHBbIE 0a3bl JAHHBIX H
UH(OPMALMOHHBIE CINPABOYHbIE CHUCTEMbI COBPEMEHHBIX HH(OPMANMOHHBIX
TEXHOJIOTUH

B oOpazoBatensHoM mporiecce mpuMeHsitores ayauropuu 310, 314.

Aynuropus 310.

[Tpunoxxenue: Microsoft Office 2010 Standart (moroBop MNOCTaBKH
nporpammHoro obecneyenuss Ne  178-110/2010 or 30.11.2010 r. (OOO
"Ao6comor-Uadopm"). Kon-Bo muriensuii: 55 mir.)

Microsoft Office Professional Plus 2007(moroBop mocTaBKH MPOrpaMMHOTO
obecrnieuenus Ne 007-I10/2009 ot 24.11.2009 r. (OO0 "Abcomtor-Uudopm"). Kon-Bo
JULEH3UI: 37 1mIT.)

VYueOHbIC TPOTPAMMBI:

- llenosas urpa "busnec-kypc. Makcumym. @upma" (morosop Ne 110622/1 ot
22.06.2011 r. Ha nmpeAOCTaBlIEHUE HEUCKIIOUUTENBHBIX (ITOJIb30BATENbCKUX) IIPAB Ha
nporpammy a1 9BM (OOO "Beiciiue kommnbroTepHbIe Kypchl Ou3Heca"). Koi-Bo
nutien3uit: 10 mr.)

- Microsoft Vizio Standart 2007 (moroBop NOCTaBKH MPOrPAMMHOTO
obecnieuenust Ne 028 — [10/2009 ot 10.12.2009 r (OOO "Aup-Mudopm"). Koa-Bo
JauteH3ui: 12 mr.)
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- CIIC "Koncynabtant Ilmoc" (cornamenne o0 MHPOPMAITMOHHON MOIEPHKKE
ot 09.06.2016 r. (OOO Kommnanus npaBa "Pecnext", PULL 33. Kon-Bo nuiieH3mii:
ceTeBasi Bepcus (HEOrpaHUYEHHO))

- CJ1O "IIpometeit" (yuieH3usi Ha npaBo ucnosb3oBanus [1O mo gorosopy
noctaBku nporpammuoro odecnedenus Ne 1/BAT'CY/02/07 ot 14.03.2007 r. (OOO
"BuptyanpHbie TexHOJOTMU B oOpasoBanuu"). Kon-Bo nuiieH3mil: ceTeBasi Bepcus
(HEOTrpaHUUYEHHO))

Aynurtopus 314.

[Ipunoxenue: Microsoft Office 2010 Standart (moroBop mocTaBKu
nporpammHoro obecnedenuss Ne  303-I10/2011 ot 19.07.2011 r. (OOO
"Ao6comor-Uadopm"). Kon-Bo muniensuii: 11 mir.)

- CIIC "Koncynbtant [Lmtoc" (cornamenre 06 nHGOPMAIIMOHHOM MOIEPIKKE
ot 09.06.2016 r. (OOO Kommanus npasa "Pecniext", PUL] 33. Koi-Bo nuiieH3umii:
ceTeBasi Bepcus (HEOrpaHUUYEHHO)).

5 MarepuajbHO-TeXHHYeCKOe o0ecneyeHne JUCHUIIINHBI

JlekuMOHHBIE W MpaKTHYEeCKUWEe  3aHATHS  OyAyT  HPOXOAWTH B
CHEUAIN3UPOBAHHBIX  ayAUTOPHUAX, KOTOpble 0OOpYIOBaHbl  HEOOXOIMMBIM
UH(OPMAIMOHHBIM 00ECIIEUEHHUEM.

Aynurtopus 310.

[TepconanbHblil KOMIBIOTEP — 13 1IT. ¢ BBIX010M B MIHTEpHET.
Jocka mapkepHo-marauTHass TZ 7484- 1 wr.

Jocka knaccHas -1 .

29 nocai0YHBIX MECT.

Aynuropus 314.

HoytOyk Lenovo G50-45 — 1 wrt. ¢ Beixogom B MIHTEpHET.
[Ima3mennass manens — 1 mr.

Kapra mupa u xapra PO

Jlocka mapkepHas -1 mrT.

24 1mocagoYHbBIX MECTA.

K paboueit npocpamme npunazaromesn:

o @oH/ OIEHOYHBIX CPEACTB [JIi NPOBEACHUS aTTECTAllMM YPOBHS
cOPMHPOBAHHOCTH KOMIETEHIIUN OOydYalOMMXCAd MO0 IUCHUILIHHE (MOJIYIIIO),
KOTOPBIH pa3pabaTbiBaeTCs B BUE OTAeIbHOTO qokymMeHTa ([Ipunoxenne 1)

16



["ocynapcTBeHHOE OIOPKETHOE 00pa30BaTENIbHOE YUPEKACHUE
BBICIIIET0 0Opa30BaHUs

«bamkupckas akageMusi TOCyJapCTBEHHOM ¢JIyK0ObI M yIIpaBJICHUS

npu I'nase Pecnny0simku bamkoprocran»

Kadenpa rocyjapcTBeHHOr0 1 MyHULIMITAILHOTO YIIPABIICHUS

doHa
OLIEHOYHBIX CPEJACTB

0 IUCHUILINHE
b1.11B.03.01 [IpodeccuonanbHble HABBIKM PYKOBOJUTENS B CUCTEME
rocyJIapCTBEHHOM U MYHUITUTIATBHOM CITYKOBI

VYpoBeHb BBICILIETO 0OPA30BaHUs
MATUCTPATYPA

HamnpaBnenue noaroroBku
38.04.04. I'ocygapCTBEHHOE Y MyHULIMTIAIBHOE YIIPABICHUE

HanpasnenHocTs (poguiib)
['ocynapcTBeHHast U MyHHULIMIIATIbHAS CITy>k0a

KBanudukanus
Marwuctp

dopma o0yueHus
3a04yHas

Vpa 2025
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®oH/ OLIEHOYHBIX CPEJCTB MIPEIHA3HAYEH AJI1 KOHTPOJIS 3HAaHUM 00ydaromuxcs
no HampapieHuto noarotoBku 38.04.04 T'ocynapCTBEHHOE W MYHUIHMMNAIBHOE
ynpaenenue mno aucuurmmHe «b1.B.JIB.03.01 IIpodeccronanbHble HaBBIKH
PYKOBOJIUTENS B CUCTEME TOCYAAPCTBEHHOW U MyHULMIIAJIBLHOM CITY>KOBD».

CocraBurtenb: M.U. XaaukoB

@DOHJT OLICHOYHBIX CPEACTB OOCYK/IEH Ha 3aceJaHuU Kadeapbl roCy1apCTBEHHOTO U
MYHUIUMNIATBHOTO YIIPABICHUS

3aBenyrommii kadeapou
rOCyJapCTBEHHOIO U
MYHUIUIIAIBHOTO YIIPABICHUS N.I1I. Peicaes

®doH/ OICHOYHBIX CPEACTB SBISCTCS NPHIOKECHHEM K paboueld mporpamme Io
mucrutnHe «b1.B.JIB.03.01 [Ipodeccuonanbabie HABBIKH PYKOBOAMUTEIS B CHCTEME
roCy/apCTBEHHOW U MYHULIUTIATBHON CITY>KOBI».
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o TMCIOMIIJIMHE «HpO(l)eCCI/IOHa.]'IbHLIe HaBbIKH PYKOBOAUTEIA B CUCTEME

IMacnopT poHIa OLIEHOYHBIX CPEACTB

rocyJapCTBEHHOM U MYHUIMIIAJIbHOM CIYyKOBD)

1. OcHOBHBIE CBeIeHHUS O TUCIHUIIJINHE

OO6mast TPyAOEMKOCTh NHUCIUIUIMHBI COCTaBiisAeT 4 3a4eTHBIX eIuHMIbl (144
aKaJICMUYECKHX YaCOB).

TpynoeMKoCTb,
Bun pabotst aKaICMHUYECKHUX YacOB
5 ceMecTp BCETO

OO0masi Tpy10€MKOCTh 144 144
KonraktHas padora: 14 14
Jlexmmm (JI) 6 6
[TpakTnueckue 3austust (I113) 8 8
[TpomexyTouHas aTTectanus (9K3aMeH) 9 9
CamocrosiTesibHas padora: 121 121
- 8bINOJIHEHUe MUN0BO20 U MBOPYECKO20 3A0AHUSL, 6 6
- camonoo2omosKka (npopabomxa u No8MmMopeHue J1eKYUOHHO20 28 28
mamepuana u mamepuaia y4eOHUKo8 u yueoHvlx nocoouil),
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM, OOKIA0AM, 48 48
- 10020MOBKA K pYOEeNCHOMY KOHMPOJIO 10 10
By MTOroBOro KOHTpOJIst JK3aMeH JK3aMeH

2 TpeGoBanusi Kk pe3yJbTaraM OOy4YeHHUs] MO AMCHUILUIUHE, GOPMBI HMX
KOHTPOJISI U BUAbI OLIEHOYHBIX CPE/ICTB

[Iponiecc M3yueHus: NUCHUIIMHBI HampaBieH Ha (GOPMUPOBAHUE CIEAYIOITUX
pPEe3yJbTaTOB O0OYUCHHUS:

Dopmupyemvie
KOMnemeHyuu

IInanupyemvle pe3yromamsi
00yyeHuss no OuCYuniuHe,
Xapaxkmepusyrowjue 2mansl
Gopmuposanus komnemenyui

Tunvl Konmpons

ITK-4 Criocoben
aHATU3UPOBATH
TIPOIIECCHI
yOpaBlIeHUs: U
OCYIICCTBIIATH €€

3HaTh:

NmeeT 3HaHUS O TUTIAX U OCHOBHBIX
XapaKTepUCTHKAX aHaJIH3a,
IUTAHUPOBAHUS M OpTraHU3aIuU
npo¢eCCUOHAITBHON JEATETHHOCTH B

TeCTI/IPOBaHI/IC 110 JICKIUOHHOMY
MaTrcpualy.

[TuceMeHHBIE KOHTPOJIbHBIE PAOOTHI.

YcTHOE MHAUBHUIYAIbHOE
cobeceroBaHNE U OITPOC Ha

OCHOBHBIE rOCyJJapCTBEHHBIX U MPaKTUYECKUX U CEMUHAPCKUX
byHKIHH, MYHUIIUATTAIBHBIX OpTaHax 3aHATUAX (CcM. 1.4 Bompocsr mst
OpraHU30BaTh CaMOTIPOBEPKH 00YUAFOIINXCS)

3 exTuBHYIO MIPOBEICHHUE Cpe3a 3HaHUH (B
JIESTEIIBHOCTD T10 MUCEMEHHOW WM YCTHOU opme)
peanuzanuu DK3aMeH
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IInanupyemvie pesynromamol
Py pesy Tunwvl konmponsa

Dopmupyemvie 00yueHUs No OuCyuniune,
KoMnemenyuu Xapaxmepusyroujue 3manbvi
dopmuposanus KomnemeHyut
byHKIMN 1 Ymersn: ITuceMeHHBIE U yCTHBIE paOOTHI Ha
MTOJIHOMOYU I YMeeT NpuMeHATh METO/IbI U pelIeHre TUIOBBIX 33/1a4.

TrOCYIApCTBEHHBIX U | TEXHOJOTUH AHAJIN3A, INIAHUPOBAHUS | Y CTHOE UHIMBUILYAJIBHOE
MYHHUIIMIIAJIBHBIX  |M OpraHu3anuu npodeccruoHanibHOl |cobeceaoBaHue
OPraHoB C YUYETOM |JI€ATEIIbHOCTH B TOCYIAPCTBEHHBIX U | JlOKI1a1bl

aIMUHUCTPATUBHBIX | MYHUIIUIIAJbHBIX OpraHax, DK3aMeH
Y TEXHOJIOTUYECKUX | Byiaierh: BrinosiHeHME MHIMBULY AITBHOTO
perjiaMeHToB Bitazeer criocoOHOCTEIO TBOPYECKOTO 3aITaHUA.

PCAIN30BaATL MCTOABI 1 TEXHOJIOTUHN DK3aMeH
aHau3a, IJIAHUPOBaHUS U
OpraHu3anuu npodeccHoHaIbHOM
JeSITeJIbBHOCTH B TOCYJaPCTBEHHBIX U

MYHHUIMINAIbHBIX OpTaHax.

3 Opranuszanus U y4eOHO-MeTOAu4YecKoe odecredeHue CaMoCTOSTeIbHOI
padoThI 00y4aKOIIMXCSH

CamocTostenbHas padbota odyuaromuxcs (CPO) HampaBiieHa Ha 3aKperyieHue U
yTIyOJIeHre OCBOCHHOTO YYEOHOT0 MaTepraia, pa3BUTHE TPAKTUICCKUX YMCHUH U
HaBBIKOB.

Buowt CPO:

Urenune Ttekcra (XamukoB M.U. IlpodeccrmonanbHble HaBBHIKM MEHEIKEpa.
/XanmukoB M.U. - YuebHo-mipakTyeckoe nmocoodue. - Ypa: PUO BAT'CY, 2012. — 140
c. Ne4 B criricke OCHOBHOUM JUTEpATyphl) MO TIaBaM M pas3jenaM B COOTBETCTBHH C
TeMaM# paboyveil mporpaMmbl, BHIMIOJTHEHUE 3aIaHU — HA OCHOBE TOTO JK€ y4eOHOTro
nocoOusi, KOHCHEKTUPOBAHMUE TEKCTOB [IJIi TOJTOTOBKH  BBICTYIUICHMM Ha
CEMUHAPCKUX 3aHATHSAX; paboTa CO CIOBapsSIMH W CIPABOYHUKAMU TIO YTOYHEHHIO
KIFOUEBBIX TMOHATHA HW3y4aeMOW TEeMbl, O3HAKOMJIEHHE C HOPMAaTUBHBIMU
JIOKyMEHTaMH1 B COOTBETCTBHH C 3aJ]a4aMH pacCMaTPUBAEMON TEMbI 3aHSATHS.

CocraBieHue TJIaHa ¥ TE3MCOB OTBETA HA CEMUHAPCKUX 3aHATHAX; TTOJATOTOBKA
COOOIICHHH K BBICTYIIJICHHUIO Ha CEMHHAPE, K JUCKYCCHSIM.

Pemienne TUIIOBBIX M TBOPUECKUX 3aJaHUN.

IloaroroBka K JOKIaJaM.

[ToaroToBka k pyOe:KHOMY KOHTPOJTIO | T.II.

Ilepeyens TeM AJIs1 AUCKYCCHU
1. IlpaBuna nmiaHupoBaHusi COOCTBEHHOM KU3HEACATEILHOCTH MEHEKEPA.

2. IloueMy TEXHOJIOTMM CAMOMEHEPKMEHTAa HE IMOJYYWIH [IUPOKOro
pacnpoCTpaHEHUs y HalluX PyKOBOAUTENEH?
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3. Tpenunr xkak cnoco0 QopmupoBaHus NPO(HECCUOHATBHBIX HAaBBIKOB
MEHEKEPA.

4. TlpaBuna ¥ NPUHIUIBI yIIPaBICHUS] KOHDIUKTAMHU.

5. IlpaBwia onTHMHU3alMKU BPEMEHH PYKOBOIUTEIIS.

6. KynbTypHO-HAallMOHAJIbHBIE OCOOCHHOCTU POCCUKCKOTO PYKOBOJMTEIIS.

7. CtuieBoil Auana3oH MEHeIKepa.

8. Ilcuxoduszmonornveckre kauecTBa MEHEIKepa M HEKOTOPHIE TEXHOJIOTHH
ux (popmMupoBaHUsL.

9. AYTOTpeHMHT M €ro BO3MOXKHOCTH B TMOBBIIIEHUU 3(HPEKTUBHOCTU
MEHEKEpA.

10. Posib  KOMMYHUKAaTHBHBIX Kad4eCTB MEHEDKEpPA U TEXHOJIOTMM UX
dbopmupoBaHUs.

Kputepuu o1ieHKH y4acTusi B KPYTJIOM CTOJIE (JIUCKYCCHH)

IToka3arens OLIEHKHA Pacnipenencuue
Oaj10B

3HaHHE U TOHUMAaHNE PaCCMATPUBACMBIX HpO6J’I6M

['myOrHA 1 OPUTHHAIBHOCTD CYKICHHI

ApPryMeHTHpOBAaHHOCTb U B3BELIEHHOCTb IIPU U3JI0KEHUHU CBOEH MO3ULIUU

YMeHue BECTH Hay4YHYIO JUCKYCCHIO

AKTUBHOCTB B 00CYXICHUHU

CO6J'H'0I[€HI/IG JIEJIOBOM ATUKH U dTHKETA

A= == = = | =

UTOI'O

Jlomawinue 3a0anus:

— YTeHWEe  Tekcta  (y4yeOHWKA, TEPBOMCTOYHWKA,  JIOMOJHUTEIHLHOM
JUTEPATYPHI), KOHCTIEKTUPOBAHUE TEKCTA;

— 03HAKOMJICHHE C HOPMATUBHBIMH JIOKYMEHTaAMU;

— TOBTOpHass ~ pabota  Haj  y4eOHBIM  MaTepuasioM  (y4ueOHHKa,
MEPBOUCTOYHUKA, JTOTIOTHUTEIHHON JTUTEPATYPHI);

— COCTaBJICHHUE TUTAHA W TE3WCOB OTBETA; HW3YYEHHE HOPMATHBHBIX
MaTepUasos,

— TOATOTOBKA COOOIIEHUH K BBICTYIUICHUIO HA CEMHHAPE.

YCTHBIN MHAMBUAYAJIBHBIN OIPOC

Y CTHBIN MHAMBUIYAJIBHBIN OIIPOC MTPOBOJAUTCS MOCIIE U3YUYEHHS KaX0M HOBOU
TEMBbl C TEJbI0 BBISICHEHUS HamOOJiee CIIOKHBIX BOIMPOCOB, CTEMEHU YCBOCHUS
uHdopMaIuu.

OOyuaromuiics U3IaraeT coiepKaHne BOMpoca N3yIeHHON TEMBI.

Kputepun u meTonrka OlleHUBaHUA:

- 5 0amioB BBICTABISIETCS OOyYalOLIEMYCs, €CIM TOYHO MCIOJIb3YyeTCs
TEPMUHOJIOTHSI, IOKA3aHO YBEPEHHOE BJa/ICHHE HOPMATUBHOM 0a30ii;
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- 4 Gania BBICTABISIETCSL 00yUarOIIeMycs, IOMYIIEHbI OJIMH-/IBa HeJI04YeTa IPU
OCBEIIEHUM OCHOBHOTO COJEp>KaHUSI OTBETA, HET OINPEACICHHON JIOTUYECKOU
MOCJIE0BATEILHOCTH, HE B MTOJTHON MEpPEe TOUYHO UCIIOIb3YETCSI TEPMUHOJIOTHUS;

- 3 Oamna BBICTABISIETCS O0ydYarOMIEMyCs, HET OOIIEro MOHMMAaHHS BOMPOCA,
UMEIOTCA 3aTPyJAHEHUS WM JOMYIIEHbl OIMIHUOKH B OMNPEACIICHUH TOHATHM,
WCIIOJIb30BaHUU TEPMUHOJIOTUH.

YcTHBIN TPYNIIOBOM ONIPOC

Y CTHBIN IPYIIIIOBOM ONPOC ITPOBOIUTCS MOCIIE U3YUYEHUS KAKIOU HOBOU TEMBI C
L[EJIbI0 BBISICHEHUS Han0oJiee CIOXKHBIX BOIPOCOB, CTENEHU YCBOCHHS MH(POPMAIINH,
MOAACPKaHUSI BHUMAaHUS CITyIIAIONIEH ayJuTOPHH.

Kputepun 1 METOIMKA OLICHUBAHUSA:

- 5 ©OamioB BbICTaBIAETCA OOY4YaIOIIEMYCsl, €CIM TOYHO HCHOJB3YETCs
TEPMUHOJIOTHSI, IOKA3aHO YBEPEHHOE BJIa/ICHHE HOPMATUBHOM 0a301ii;

- 4 Gayna BbICTaBIIAETCS OOyYaroUIeMycCsl, AOMYLIEHbI OJIMH-Ba HEIOYeTa MpH
OCBEIICHUH OCHOBHOTO COJEpXaHUs OTBETa, HET OIpPEAEIEHHON JIOTHYECKOn
MOCJIEOBATENBHOCTH, HETOYHO UCIOJIb3YETCS TEPMUHOJIOTHS;

- 3 Oanna BBICTaBIsIETCS OOydaronieMycs, HET OOIIero MOHMMAaHHUsS BOIpoca,
UMEIOTCSl 3aTPyJHEHHS] WJIM JONYyIIEHbl OIIMOKM B OINPEACNICHUHA TOHATHH,
UCITIOJIb30BAaHUU TEPMHHOJIOTUU.

4. TemMbl 10KJIA10B (BBICTYIJIEHU)

Jloknan mpeAcTaBisieT CcO0OM CaMOCTOSTENbHOE IMyOJIMYHOE BBICTYIUICHHE
CTYJIEHTa TI0 TPEACTABJIICHUIO TOJYYEHHBIX PE3yJIbTATOB DPEIICHUS OMPEIETECHHBIX
y4eOHO-MCCIIEIOBATENbCKUX MM HAYUYHBIX 3a1a4 J{OKJaj TOTOBUTCS B MHUCHMEHHOM
dbopme ¢ coOI0/IeHre OCHOBHBIX TpeOOBaHMI K paboTaM Takoro ypoBHs. B nokiajne
PaCKPBIBAIOTCS TEOPETUUECKUE OCHOBBI HCCIICyEMOU TEMBI, XapaKTepHU3yeTCs OOBEKT
WCCJICIOBAHMSI, BBIICSAIOTCS OCHOBHBIC YIPABICHUYECCKHE MPOOIEMBI M TYTH WX
pEIICHMS.

IToHsTHE yIIpaBiIeHUs B HAYYHOU JINTEPATYPE
XapakTepuCTHKa U TUIOJIOTUs PYKOBOJAUTEIIECH
Oco0eHHOCTH POCCUUCKUX PYKOBOIUTEIICH
JKeHmuHa-MeHexep.

[Tpuemsr HeBepOambHOTO O0IIeHUS (SI3BIK TEna).

Kak paboTaTs ¢ cexpeTapem.

TexHomorum penpeccuBHOTO OOIICHUS.

[IpaBuiia mOATOTOBKHU JE€JI0BOTO MUCHMA.
Yoexnaroniee (CyrreCTUBHOE) BBICTYIIICHUE (TeMa MPOU3BOJIbHAS).
10. TexHONOrMH MOBBILIEHUS CTPECCOYCTOMYUBOCTH.

11. TexHOonOornu MOArOTOBKU U MPOBEICHUS COBELIAHUS.
12. BO3MOXHOCTH ayTOTPEHHHIa B pab0oTe PYKOBOIUTEIIS.
13. TexHonOrMM MpE3EHTALUH.

14.  Ilpuemsbl aTTpakid B MEHEI)KMEHTE.

WX NN h W=
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15. VYmnpasnenue KOHQIMKTAMU B pabOTe MEHEKeEPA.

16. Hmumx meHemxepa.
17.  DTukeT MeHemxKepa.
18. TexHOIOrMM CaMOOLICHKU MEHEIKEPa

19.  OmbIT popMHUpOBaHUS KaYeCTB MEHEKepa (IPYruX KaueCTB) HA OCHOBE

TPEHUHIa

20. KoppextupoBka u GoOpMHUpPOBaHHUE YIPABICHUECKUX KaUECTB.

21. TexHHMKH CaMOOIIEHKH PYKOBOIUTES

22. Kak 3¢ (}eKTUBHO YIpaBiIsSITh CBOSH Kaphepou?

23. TexXHHUKUA MaHUMYJISIIUU

Kpurepuu ouenku aoxkJjiaga

IToka3zaTens OIeHKU

Pacnipenenenne 6amion

CooTBeTCTBHE COZACPpIKaHUA JOKIaaga 3asIBIICHHOM TEME,
INOCTABJICHHBIM LICJIIM M 3aJadaM

2

JlormaHOCTD 1 IMOCJICAOBATCIIbHOCTD B U3JIOKCHUHN MaTCpuaiad

0,5

ITpuBieueHNE akTyalbHBIX HOPMATUBHBIX aKTOB U COBPEMEHHOM
Hay4YHOU JIMTEPATYPBI

0,5

Cremnenb 000CHOBAaHHOCTU apryMEHTOB U 0000IIeHH (TTOTHOTA,
riryOnHa, BCECTOPOHHOCTD PACKPBITUSI TEMBI, KOPPEKTHOCTb
apryMEHTAIlUU ¥ CUCTEMBbI JIOKA3aTeIbCTB, XapaKTep U
JIOCTOBEPHOCTH NMPUMEPOB, HAJTMYNE 3HAHUN MHTETPUPOBAHHOTO
XapakTepa, CiocoOHOCTh K 0000I1IEHHUI0)

CaMOCTOSITEIIEHOCTD HN3YUCHUA U aHAJIM3a MaTCpHrajia

PeueBas kynbTypa (HayyHBINA CTHIIb U3JI0KEHUS, BIIaJICHUE
TOHSITHHHBIM aIllapaToM, YeTKOCTh, JAKOHUYHOCTD)

Hcnonp30BaHne AEMOHCTPALMOHHBIX MaTEPUAIOB (HAIHUKE U
Ka4eCTBO MPE3eHTALIUN)

UTOI'O

5 Bonpocsl 11 caMONIPOBEPKH 00y4aIOIIUXCH

Bonpocuwl 0ns camonposepku npu noocomoexe K sxzameny (52 eonpoca):

1. Tlpenmer, uemu wu 3amauun  kypca “IIpodeccuonanbHbie

PYKOBOJUTENEH B CUCTEME FOCYIapCTBEHHON U MyHUITUITAIbHON CITYKObI ™.
2. OmnpeneneHne MEHEKEPA U €ro POJib B CUCTEME YIIPABIICHHUS.
3. Oco0eHHOCTH YMPaBIECHYECKON NEATETLHOCTH MEHEIKepa B oOpraHax

BJIACTH.
4. CtpykTypa MEHEIXKepa U €ro JUYHOCTHO-/I€JIOBbIE KaueCTBa.
5. Knaccudukauu u ypoBHU MEHEHKEPOB.
6. OcoOEHHOCTH POCCUUCKIX MEHEIKEPOB.
7. Ctunm ynpasieHus. OTHOMEpPHbIE U MHOTOMEPHBIE CTHIIN.
8. BbIOOp ONTUMANILHOTO CTUIIS YIIPABIEHUS.

HaBBIKH

9. 3amaum u paznaenbl caMOMEHEKMEHTAa. TeXHHMKa JUYHOM paldoThI

MEHeIKepa.
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10. Metoasl  camoMmeHemkMeHTa:  (OCOOEHHOCTH, POJIb M 3HAUYEHUE
CaMOMEHE/IKMEHTA B KPU3HUCHBIX CUTyaLUsX.

11. Ontumu3anust BpeMEHHM: Teopus M mpakTuka. llpaBuna u  mpuemsl
ONTHUMH3aLNN BPEMEHHU.

12. OcoGeHHOCTH ACSITENPHOCTH MEHEKepa B YCIOBHIX NehUIIUTa BPEMEHHU.

LleiTHOT
13
14
15
16

KaK (aKTop KpU3UCHOU CUTYaIUH.

. Llenenoyiaranue v MIIaHUPOBAHNE B CAMOMEHEKMEHTE.

. CUTyallMOHHBIN aHAJIU3 B CUCTEME «IIEJIb — CPEJICTBA — IJIaH».

. [IpuHUMIIBI ¥ paBUIia TUIAHUPOBAHUS BPEMEHH U JIEHCTBUM.

. Opranmn3aluoHHO-TEXHUYECKOE 0OecTieueHHEe TUTAHUPOBAHUS I€SITEIbBHOCTU

MCHCI’KECpa B OpraHax BJIACTH.

17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

ap.).

29.
30.

31

Oco0eHHOCTH TUTAaHUPOBAHUS B KPU3UCHOM CUTYaIIUU.
OpraHu3aiMoHHbIC TPUHITUIIBI PACTIOPAIKA JTHSA B OpraHax BJacTH.
MeHeKMEHT Ha OCHOBE OMOpUTMA.

Kontpoas u 0030p pabouero aHsl.

[Ipuem nocerurenen.

PaboTa pykoBOAMTEIISE OPraHOB BIACTH C CEKPETAPEM.
Opranuzaius pabo4ero Mecra.

VYnpaBieHueckoe 00IIEHHE U €r0 POJib B MEHEI)KMEHTE.

Bubl 1 0COOEHHOCTH YIPABIEHYECKOTO OOILIECHHUS.

Hckaxenus B nepenade nHGOPMAIMK: MTPUYUHBI K MACIIITA0BI.
OOpatHast CBsI3b U TEXHUKA €€ YCTAHOBJICHUS.

Hedopmanbabie kaHAbl KOMMYHHUKAIIMN (CITyXH, aHEKJIOThI, “are’HTrypa’ u

HeBepOanbHble KOMMYHUKAIIMH B YIIPaBICHUH.
IIpuemMsl aTTpakuu U UX POJb 1JIsl pyKOBOJUTEIS OPraHOB BIIACTH.
. BO3M0OXHOCTH MaHUMYJIATUBHOTO YIPABJIEHYECKOTO OOLIEHUS B KPU3UCHOMN

CUTYAaIUH.

32

. [Ipoune dopMbl KOMMyHUKaIU (COOOIIEHUE, PACTIOPSIKEHUE, KPUTHKA,

noxBaja, HaKa3aHue u Jip.).

33
34
35
36
37
38
39
40
41
42

IIMCECM.
43
44
45
46

. [Ipuemsbl noBbIeHUS 23G(HEKTUBHOCTH YIIPABICHYCCKOTO OOIIECHUS

. [lyOnmmaHOE BBICTYIUICHHE.

. llenoBoe cosemnanue. OpraHu3anusi TPYIIOBOTO MPUHATHS PEIICHHS.

. [leperoBopsl. [leperoBopsl Kak ciocod paspemnieHus KOHMINKTOB.

. Helitpanu3zanus «3aqups» (Kak BECTH ce€0s ¢ KOH(DIUKTOTECHOM).

. [TeperoBopsi 1o Tenedony.

. [IpoTOKOJ M ATHKET B MEHEKMEHTE.

. Buapl koppecnionaeniuu. Pabora ¢ koppecrnoHaeHITUEH.

. Cuctema cbopa, 00pabOTKH, aHAIHM3a, TIOUCKA M XpaHEHUsT HH(OPMAITUH.

. Kynerypa penoBoro mnucema. IlpaBuiia, opMbl U CTpPyKTypa I€JIOBBIX

. Ponb 1 3HaueHne ncuxou3noiornueckiux CrocoOHOCTEN pyKOBOIUTENS.
. AYTOTPEHUHT U €ro BO3MOXHOCTH. | HITHO3.

. [1oBbIlIEHNE TUYHOW CTPECCOYCTOMUYUBOCTH.

. TexHuka ObICTPOTO YTECHHUS.
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47. HaBblkM MeEHemKepa IO YNPaBICHUIO KOH(PIUKTAMU M KPU3UCHBIMU
CUTYyalUSIMHU.

48. TpeHupoBKa BOJIH, TAMSATH, CyTTECTUBHBIX Ka4eCTB.

49. OOpa3 KHU3HM MEHEIKEpa KakK BaXHEHIIas COCTaBJSIOMIAsl  €ro
3¢ PekTUBHOCTU U PaOOTOCIIOCOOHOCTH.

50. Heo6xoauMocTh mpo(hecCHOHANBHOTO PAa3BUTHS PYKOBOAHUTENS OPraHOB
BJIACTH B YCIIOBUAX KPHU3HCA.

51. Kaprepa Menemxkepa. Buasl u cneruduka ciyxeOHON kapbepbl. [Lmanbl
Kapbephl.

52. Onpenenenue, (GopMUpOBaHME U OLIEHKAa KauyecTB, HEOOXOJMMBIX
MEHEJKEPY AJI YCIEIIHONW Kapbephbl B OpraHax BIACTH.

6 OneHoYHbBIE CPeICTBA IJI IPOBEPKU OCBOCHUS M3Y4YeHHbIX KOMIIETCH NI

[TK-4 CnocobeH aHamu3uUpoBaTh MPOIECCHl YIPABICHUS U OCYUIECTBIATH €€
OCHOBHbIE€ (DYHKIIMHM, OpPraHU30BaTh 3(PPEKTUBHYIO ACATENBHOCTh IO pEeaTU3alUU
(GyHKUMNA ¥ MOJTHOMOYUHN TOCYJapCTBEHHBIX U MYHULMIIAIBHBIX OPraHOB C y4E€TOM
aJIMUHUCTPATUBHBIX U TEXHOJIOTMYECKUX PErTIAMEHTOB

Bapuanr 1
@®oHa TECTOBBIX 32JaHUH MO JUCHUILJINHE:

1. Yupasaenne — 3710:

1. IToqunHEeHWEe OAHOTO COTPYAHUKA APYTOMY

2. BozneiicTBre Ha JOJIEH 1711 OPraHU3aluK UX JEATEIIbHOCTH

3. @OyHKOUSA CHCTEMBI, OOecCIleurBaroias BBDKHBAHHUE CHCTEMBI Yepes
KOOPWHALMIO TTOJICUCTEM

4. OyHKIUS COLMATBHON CUCTEMBI, HAITpaBJIEHHAs Ha 00eCTieYeHNE BEKMBAHUS
00I1IeCTBa

2. [IpyHIUNBI yOPaBJIeHUs — 3TO:

1. CnocoObl U cpencTBa BO3ACHCTBUS HA YIIPABISIEMYIO CTPYKTYPY

2. COBOKYMHOCTb METO/IOB U MPUEMOB pabOThI MEHEKEPA C MOAYUHEHHBIMU

3. OcHOBHBIE ITpaBUJIA, MOJOKEHUS, KOTOPHIMU MEHEIXKEP PYKOBOACTBYETCS B
CBOEH JEATEIIbHOCTH

4. CoBOKYMHOCTb 3B€HBEB U OTAEIBHBIX PAOOTHUKOB yIPABICHHUS, HOPSAOK UX
CONOJYMHEHHOCTH U B3aUMOJICUCTBHS 110 BEPTUKAIA U TOPU30HTAIH

3. Ins kakoii MoJieJId yNIPaBJIeHUs] XapaKTepPeH MOKU3HEeHHbI HaliM?

1. AmepukaHckoi
2. SInoHckoit

3. EBponelickoi
4. Poccuiickoi
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4.
1.
2.
3.
4.

AW =

L=

B yem cnenuduka poccuiickoro MeHeIKMeHTa?:

CraBka Ha JIMYHOCTH U PE3yJIbTaT

CraBka Ha KOJJIEKTUB U TAPMOHUIO

YMeHHUEM JENCTBOBATh B AKCTPEMAJIBHBIX YCIOBUIX
[ITupoxkoe nemernpoBaHue MOJTHOMOYHUM

B yeM 3akiarouaroTcsa moJTHOMOYHSA?:

OrpaHu4eHHOE MTPABO UCIOJIB30BaTh PECYPCHl OpraHU3allNH,
[Tporecc obecniedeHnst TOCTHUKEHUS LICIIEH,

[IpaBa 1 00s3aHHOCTH JIIOJICH,

PeanbHas criocOOHOCTH BIMSTH HA CUTYAIIHIO.

Yro Takoe KOHPIUKT?:

Ccopa mexay J0IbMU,

OTcyTCTBHE cOrjlacus MEXI1y CTOPOHAMH,
HenobporkenaTrenbHOE OTHOIICHUE K COTPYIHUKAM,
[IpoTBOOOPCTBO ABYX U 00JIE€ CTOPOH.

7. Uto Takoe opraHusanus’:

1. I'pynna nrogei, COBMECTHO JJOCTUTAIONIMX OOIIYIO 11€JTb;
2. Pe3ynbrar neqaTebHOCTH NPEINPUITHS;

3. CTpyKTypa ynpaBJIeHUS;

4. Cucrema ynpaBJICHUECKOU JIESITETbHOCTH

8.

YcroiuuBbie HOPMbI M TIIPHHIOHUIIBI IIOBCJACHHUS B OpraHu3anuu

Ha3bIBAKOTCH:
1) opranu3aliOHHON KyJIbTYpOH,
2) MHCCHEN OpraHu3anuu,
3) ri106aIbHOM LENbI0 OpraHU3alINH,
4) HA OAVH U3 TIEPEUNCIIECHHBIX.

9. Eciid B KOH(JIMKTE JJIS BAC BAKHA 1[eJIb U HE CTOJIb Ba’KHbI OTHOLIIEHUS,
TO NMPEANOYTUTEIbHA CJIeAYI0IIAsl CTPATErusl yNpaBJIeHUsI KOHPJINKTOM:

1. Ctpaterus yxona

2. Ctparerus nopaxeHus

3. Ctpaterus mooeapl

4. Ctparerusi COTpyAHUYECTBA

10. Yto Takoe aTTpakumus?:

l.

2.
3.
4

Henosepue k yenoBeky

BHrMaHue K 4yBCTBaM JIPYTUX JIFOJIEU
CnocoOGHOCTh BHYIIATH JIOBEpUE K cede
CrocoOHOCTb BBI3BIBATH CUMITATHIO K ce0e

11. Yem onpenensiercs creneHb npogeccnoHaain3ma MeHea:kepa?
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a) oOpa3oBaHueEM,

0) YPOBHEM BJIaJICHUS TEXHOJIOTHSIMU YIIPABIICHUS,
B) OTIBITOM YTIPABIICHYECKOH JESITEIILHOCTH,

T') TUACPCKUMHU KaueCTBAMH.

12. CTpyKkTypa MeHeI:Kepa BKJIIOYAET:

a) KauecTBa, ClIOCOOHOCTH, CBOMCTBA PYKOBOIUTEIIEH,

0) Ouorpaduryueckue JaHHbIE, KaueCTBa M HAaBBIKM PYKOBOJIUTEIICH
B) 3HAHUS, YMEHUS ¥ HABBIKH PYKOBOIUTEICH

r) Omorpaduueckre JaHHbIE, 3HAHKS U Ka4eCTBA PyKOBOIUTEICH

13. ®axkTopsl, 00yCAaBIANBAKINNE BIOOP CTWIS PYKOBOAHUTEIEM:
a) TMYHOCTHBIE OCOOEHHOCTH PYKOBOIUTEIS,

0) YpOBEHb 3pEJIOCTH KOJJICKTUBA,

B) XapaKTep CUTYalluH,

I') BCE MEPEYUCICHHOE.

14. Uto u3 nepeyncIeHHOr0 OTHOCUTCS K MPO()ecCHOHAIBLHBIM KayecTBaM
MeHeIKepa?:

a) IlyHkTyanbHOCTb

0) IlopsmoyHocThb

B) Kapbepuswm, Tiiecinasue

r) Opyaunus

15. YTto u3 nepevyucCJeHHOI0 OTHOCUTCH K JHYHOCTHBIM KauyecTBam
MeHeIxepa?:

a) PemmTenbHOCTB, yBEPEHHOCTH B ce0e

0) HcrnomHuTenbHOCTH

B) OTBETCTBEHHOCTb

r) llcuxudeckoe 310pOBbE

16. HaBbIKH — 3TO:

a) CIIOCOOHOCTh YeJIOBEKA BBITIOJHATH KAaKUE-TO JACHCTBUS B aBTOMaTHYCCKOM
pexuME,

0) cIoCOOHOCTD YeIOBEKA BBHIMIOJHATH ONpEICICHHBIC JSHCTBUS,

B) YMCHUS BBITIOJHATH KaKWe-TO-ACHCTBHS,

I') CHOCOOHOCTh 4YEJNOBEKa BBIMOIHATh MPOGEeCcCHOHANbHBIC JICUCTBUS B
aBTOMATHYECKOM PEKHUME

17. AyauTt B TAaUM-MEHeIKMEHTEe — ITO:

a) COCTaBJICHUE €XEAHEBHBIX IJIaHOB,

0) OlLIEHKAa W y4eT UHAUBUIyaIbHbIX OMOPUTMOB UeJIOBEKa,
B) U3MEpPEHUE U aHAIN3 BPEMEHHBIX 3aTpar,

r) ¢poTorpadupoBanue padboyero JIHs
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18. BeprukanbHasi kKapbepa — 3T0:

a) MPOABMXEHUE paOOTHUKA IO CTYIICHBKaM CITyK€OHOU HepapXuu,

0) BHyTpeHHEE, TUIYHOCTHOE Pa3BUTHE YCIIOBEKa,

B) MOCJE0BaTEIbHAs CMEHA 3aHSATUN KaK B paMKax OTAEJIbHOW OpraHu3alui,
TaK W Ha MPOTSDKCHUH JKU3HH,

r) PO eCCHOHATBHBIN POCT PaOOTHUKA

19. K oprann3anmoHHbIM NPUHIUIIAM PACIOPAAKA JHS HE OTHOCUTCS:

a) CBOEBPEMEHHO JIeJ1aTh May3bl,

0) palMoHaJIbHO 3aBeplIaTh HA4YAToE,

B) HCHOJIB30BaTh BPEMEHHbIEC TPOMEKYTKH,

r') MepedyeHb (HOMEHKIIATypa) MarokK JOJKEH XPAHUTHCSA B IIOCTOSTHHOM MECTE

20. PadoTaTh AHTHIMKJIMYHO O3HAYAET:

a) MPUXOJIUTH MOTI03KE YTPOM M YXOIUThH TOPAHBIIE BEYEPOM,

0) KOHTPOJINPOBAThH BPEMS U TUIAHBI,

B) CBOEBPEMEHHO JieaTh May3bl,

I') YYATHIBaTH OWOPUTM 4YEJIOBEKa, B TOM YHCJIE CYTOYHBIC KOJeOaHUS
paboTOCTIOCOOHOCTH

KommiekT pa3HOYpPOBHEBBIX IPAKTHYECKHUX 3aaHUI

JIJIst  caMOCTOSITENIBHOTO OCBOCHMSI W/WJIM PACUIUPEHHS 3HAHUM, yMEHUH,
BJIAJICHUU MPETYCMOTPEHBI HECKOJIBKO YPOBHEMN ITPAKTUYECKUX 3aJaHUN:

- 0a30BBIH,

- MIOBBIILICHHBIN,

- TBOPYECKUMU.

KoMmriiekT pa3HOYpOBHEBBIX 3aJaHUM MCIIOJB3YETCAd TMPH MOPOBEICHUHU
MIPAKTUYECKUX 3AHATUU.

Tunossie 3a1anust 0a30BOr0 YpOBHS
3amanue 1.
B ueMm xapakTtepHble 4epThl (0COOCHHOCTH) IE€ATEIbHOCTH PYKOBOIUTEINS
OpraHoB BJIacTH?

3amanue 2.
KaxoBa cTpykTypa ¥ 4uCIEHHOCTh PyKOBOAUTENEH (DeepabHBIX U

pecnyOIUKaHCKUX OPTaHOB UCTIOTHUTEIBHON BIACTH

Kpurepuu onienku 3amanuii 6a30BOT0 ypoBHS

[Tokaszarenb OLICHKU Pacnpenenenue 6amioB

TounocTh Bocpon3BegeHNs yueOHOTO MaTeprana (TEpMUHOB, IIPaBUII, 1
¢axToB, ONMCaHU U T.1.)

TouHOCTH PA3IMYCHUSA U BEIACIICHUA N3YYCHHBIX MAaTCPHUAJIOB

DO | —

MaxkcumManpHbBIA Oain
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TunoBsIe 3a1aHUsI TOBBIIIICHHOTO YPOBHS
3amanue 1.
B ueM 3akmr0o9aroTcss OCHOBHBIE MPOOJIEMBI YIIPABIECHYSCKON KOMIIETEHTHOCTH

pykoBoaurenei B PDO?

Kpurepnn onieHKr 3a1aHUM TOBBIIEHHOTO YPOBHS

[Toka3arenab OLEHKH Pacnpenenenue 0ajuioB

CHocoOHOCTB K IMOUCKY M CHCTeMaTU3alu nH(opMarmu B 1
npodeccuoHaIbHOM chepe

Hannune 000CHOBaHHBIX BBIBOAOB HAa OCHOBC MHTCPIIPCTALIN

uH(popMauu

YcTaHOBJICHUE TPUYUHHO-CIICICTBEHHBIX CBS3€H, BBISBICHUE 1

3aKOHOMEPHOCTEN

MaxkcuMalbHBIN 0ajul 3
TI/IHOBBIG 3alaHUs TBOPYCCKOI'O YPOBH:A

3amanune 1.

[ToueMy ypoBeHB ynpaBiIeHYECKOM KOMIIETEHTHOCTH B Poccun ocraercs
HU3KUM?

Kpurepun oneHkn 3aganuii TBOPYECKOTO YPOBHS

[Tokazaresnb OLIEHKH Pacnipenenenue 6anaoB

CriocoOHOCTb K MOUCKY U CUCTeMaTH3aluy HHPOPMaIuH B 1
npodeccuoHanbHOM chepe

CnocoOHOCTh CHUHTC3UPOBATH HOBYIO I/IH(l)OpMaI_[I/II-O Ha OCHOBC
HUMCIOINXCA JaHHBIX

Hanuune 060CHOBaHHBIX BHIBOJIOB HA OCHOBE MHTEPIIPETALIH
uH(popMaluu

YcraHOBIEHHE TPUYUHHO-CIIEICTBEHHBIX CBA3€H, BBISBICHUE
3aKOHOMEPHOCTEN

MaxkcuManpHbBIA Oait 4

Bapuanr 2
DoHJ TECTOBBIX 32JaHUM MO0 AUCIHUILJIMHE:
1. Kakoe u3 onpenesieHuii ABJIsieTCs HAau0o0J1ee TOUHBIM:

1. CommanpHOE ympaBieHHE — 3TO (PYHKIUS CHUCTEMBI, O0OECIeYMBAOIIAS
BBDKMBAaHUE CUCTEMBI YEPE3 KOOPAUHALIMIO ITOICUCTEM

2. CoumanbHOE ympaBiieHHE€ — 93TO (YHKIHUS COLUUAIBLHOM CHCTEMBI,
HarpaBJeHHas Ha o0ecriedeHre BbKUBAHUS OOLIECTBA Yepe3 KOOPAUHAIUIO
3. CoumanbHOe YNpaBie€HUWE — H3TO BO3JEHCTBUE PYKOBOJIUTEIEH Ha

MNOAYMHCHHBIX JJIA YIIOPAJOUYCHUA UX ACATCIbHOCTH
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4. CouuanbHO€ YNpaBJIE€HUE — 3TO COBPEMEHHBIN 3Tal pa3BUTHUSL YIPaBICHUS
JIIOJIbMU

2. YTo Takoe MEHEeI)KMEHT?:

1. YMmenne qoouBaThCs LICIH;

2. YMmeHue 3apabaTbiBaTh JEHBIY;

3. CoBpeMEeHHBII Tal COLUUAIBHOTO YIPABIICHHUS;
4. IlpakTrka ynpaBJieHUs;

3. Uro M3 nepevyHCJIEHHOI0 XapPAKTEPHO AJIsl AEeMOKPATHYECKOro CTHJIA
ynpaBJjieHus1?:
1. HeBmemarensCTBO B J€ia MOAYNHEHHBIX
2. JecTKHil KOHTPOJIb 32 JACSITEIBHOCTHIO OJYMHEHHBIX
3. KosnernanbHOCTB
4. OpueHTanus Ha BBICOKUE PE3YIIbTATHI

4. OnTUMAaJbHOE KOJUYECTBO HEMOCPEACTBEHHBLIX MNMOAYMHEHHBIX [IJIs
JAHHOW PYKOBOJSAIIEH T0JKHOCTH HA3BIBAETCS:

1. 06beMoM pabOT pyKOBOJIUTENS,

2. HOpMOM MPOU3BOJICTBEHHOT'O OOCTYKUBAHUA,

3. k03¢ HHUITMEHTOM CMEHHOCTH,

4. HOpMOW yIIpaBIsIEMOCTH.

5. UeM oTiiMuaeTcsi aMEPUKAHCKHA MEHEIKMEHT OT ANMOHCKOro?:
1. CraBka Ha TMYHOCTH U PE3YIbTAT

2. CraBka Ha KOJUIEKTUB U TAPMOHUIO

3. KpumuHanbHBIN XapakTep

4. IlIupoxoe nenerupoBaHue MOJTHOMOYUMA

6. Uto Takoe aesierupoBanue?

1. W306aBneHue ynpaBJsFOIIETo OT JUITHEN pabOTHI,

2. lIlepenaua 3amanus, BIacTH, 3apabOTHOM ILIATHI,

3. Ilepemaua 3amady W TOJHOMOYHMH JIMIly, KOTOpO€ NPUHHMAET Ha cels
OTBETCTBEHHOCTb,

4. CoOBMECTHOE BBITIOJTHEHUE PAOOTHI U MOATOMY OTBETCTBEHHOCTH HHKTO HE
HECET.

7. MeToasbl ynpaBJjieHUs — 3TO:
1. Croco0sl u cpeacTBa BO3ACUCTBUS Ha YIIPABISIEMYIO CTPYKTYPY
2. COBOKYMHOCTb METO/IOB U MPUEMOB padOThl MEHEKEPA C MOAYUHEHHBIMU
3. BeiBog 0 HE0OXOOUMOCTH BO3JECHCTBHUS YIPaBIAIOIIErO0 CyOBEeKTa Ha
yIpaBisieMblid 00BEKT
4. OcHOBHbIE paBuIIa, IOJIO’KEHUS, KOTOPBIMU MEHEKEP
PYKOBOJICTBYETCSI B CBOEH €ATEIBHOCTH
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8. YnpasiieHueckue pemieHus1 — 3T0:

1. CriocoOsI U cpenicTBa BO3ACHCTBHS HA YIPABISEMYIO CTPYKTYPY

2. COBOKYIHOCTb METOAOB U MPUEMOB PaOOTHI MEHEKEPA C MOAYUHEHHBIMU

3. BoiBog 0 HEOOXOAMMOCTH BO3ICHCTBHS YIPABIAIOMIETO CyObEKTa Ha
YOPABJISIEMBIA OOBEKT

4. OCHOBHBIE MPaBUJIA, MTOJOKEHUS, KOTOPBIMH MEHEKEP PYKOBOJCTBYETCS B
CBOEH JEATEIIbHOCTH

9. Uto Takoe KOHQJIUKT B OPraHu3anuu?

1. IIpotBOOOPCTBO ABYX HIJIM OOJIEE CTOPOH;

2. OTCcyTCTBHE COTJIaCHUs MEXKTY IBYMSI CTOPOHAMM;

3. HemobOposkenarenbHOE OTHOIIEHHUE K COTPYTHUKAM;
4. Criop nByX u 00Jjiee CTOPOH.

10. OprannzannoHHasi KyJbTYpPa KaK sIBJI€HUE — ITO:

. KOHCTPYKTHBHBIE WU J€CTPYKTUBHBIE ITPUBBIYKHU JIFOAECH

2. opra"nu3anys Npa3IHUKOB U MEPOIIPUATUN B KOMIIAHUH

3. HedopMalbHBIE OTHOIICHUS B KOJUIEKTUBE, IIEHHOCTU, YOEKICHUS,
CTE€PEOTHUIIBI U T.II. COTPYIHUKOB OpTraHU3aIl1H,

4. ¢hopmann30BaHHBIC OTHOIIEHUS B KOJUICKTHBE.

11. Yo Takoe smnaTusa?:

1. HenoBepue Kk yenoBeKy

2. CamoorieHka

3. BuHuMmanHue K yyBCTBaMm APYrux JIIOACH

4. CnocoOHOCTB BBI3BIBATH CUMIIATHIO K ceOe

12. JIugep — 370:

1. aKTUBHBIN YEJIOBEK,

2. PYKOBOJHUTEJb OPTaHU3AIUH,

3. dYesoBeK, CIIOCOOHBIN OKa3bIBaTh BIUSHHUE HA TTOBEJECHUE IPYTUX JTHOJICH,
4. MeHemxep.

13. ba3oBble KaUueCcTBa COBPEMEHHOT0 MeHe/lzKepa:

1. nmenoBble, IMYHOCTHBIE U TICUXOJIOTHYECKHUE KaueCTBa,

2. TUYHOCTHBIE, MPOodeCCHOHANBHBIC U JIHICPCKUE KAaYeCTBa,

3. mpodeccruoHanbHbIE, MOPATIbHBIC U YIIPABJICHUECKIE KaYeCTRa,
4. TUYHOCTHBIE, MPOGECCHOHATBHBIC U JEIOBhIC KaueCTBa

14. Ctuab ynpaBjieHus:

1. Habop onpeaeneHHbIX MPAaBUII MOBEIECHUSI, COOTBETCTBYIOIIUX PYKOBOISIICH
JOJKHOCTH,

2. MaHephbl MOBEJICHUS YEI0BEKa,
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3. yCTOMYMBBIA KOMIUIEKC YEPT PYKOBOAUTEIS, IPOSBIISIOLINNACS B OTHOIIEHUN
C IOTYMHEHHBIMU,
4. ypoBeHb KYJIbTYPbl PYKOBOJIUTEIIS.

15. IIpodeccuonaan3m MeHeIKepa B KOHEYHOM cUeTe OIpeiessieTcs:
1. BnajenneM ynpaBieHYECKUMHU TEXHOJIOTHSIMH,

2. Hammuuem npodeccronansHoro o0pa3oBanusl,

3. Xopoliieil TeOpeTUIECKON MOAr0TOBKOM,

4.CriocoOHOCTSIMU K YIIPaBICHUYECKOU JIEATETbHOCTH

16. Uto u3 mNEpPeYHCJEHHOr0 OTHOCHUTCSH K /eJOBbIM KadecTBam
MeHeIxepa?:

1. YyscTBO romMOpa
2. IlyHKTyanpHOCTH
3. IlopsmoyHOCTH

4. KpeaTuBHOCTH

17. MeTox o0y4eHusi, MMeIOLIU CBOel e b0 GopMHUpPOBaHHUE HABBIKA:
1. aHanM3 KOHKPETHOMN CUTYAaIlUH,

2. TPEHUHT,

3. nemoBas urpa,

4. mpakTHUecKoe 3a/anue (TPyInoBOe WX WHIUBUTYATHHOE)

18. K TexHOJI0rusiM caMOMeHEeIKMEHTA OTHOCHTCH

1. npuHATHE yIPaBICHYECKUX PEIICHUM,

2. pallMOHaJIbHAsl OpraHu3allds CBOETO padouero JHSA U paboyero Mecra,
3. opMupoBaHUe OpraHU3aIMOHHON KYyIbTYpHI ,

4. mpueM nepcoHana

19. YTo He BXOAMT B 3TANbI IVIAHUPOBAHUSA CBOEH KU3HEACATEIbHOCTH?:
1. opranuzaius paboTsl (4TO 51 Aenar?)

2. nenenoJiaranue (4To s Xxouy?),

3. COOCTBEHHO IJIAaHUPOBAHUE (YTO 5 TOJDKEH JIeNIaTh?),

4. cuTyallMOHHBINA aHanu3 (4TO S MOTY)

20. «C/I0HOBbS TEXHUKA» IJIAHUPOBAHMS JIMYHOM KU3HH MPeEANOJiaraer:
1. xpoHOMETpaX paboYMX ONEpaIlyii,

2. UCTI0JIb30BAHKE JIEKTPOHHOM 3aMTUCHONM KHUKKH,

3. IpUMEHEHNE THEBHUKA BPEMEHHU,

4. neyeHue KPyMHOM 3a/1a4u Ha Pl METKHX.

KoMniekT pa3HOypOBHEBbIX NPAKTHYECKHUX 3aJaHU I

JIJist  caMOCTOSITENIBHOTO OCBOCHMSI W/WJIM PACUIMPEHHs] 3HAHUM, YMEHUH,
BJIAJICHUI MPEyCMOTPEHbI HECKOJIBKO YPOBHEH MPAKTUUECKUX 3aJaHU:
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- 0a30BLIH,
- TIOBBILLICHHBIN,
- TBOPYECKUM.
Kommiekr pa3HOypOBHEBBIX 3aJaHWM HCHOJB3YETCA NPU NPOBEIACHUHU
IIPAKTUYECKUX 3AHATUU.

TunoBsie 3axannsi 6a30BOTO YPOBHS
3aganue 1.
[IpaBoBOoi W  coOIMANBHBIA  CTaTyC pYKOBOJIUTENECH denepalbHbIX H
pecnyOJIMKaHCKUX OPraHOB MUCIIOTHUTEIBHON BJIACTH

Kpurepuu otnienku 3amanuii 6a30BOro ypoBHs

[Tokasaresnb OLIEHKH Pacnipenenenue 6ayiioB
TouHOCTBH BOCIIpOU3BEACHUS yUeOHOI0 MaTepHralia (TEpMUHOB, ITPaBUIL, 1
($haKkTOB, ONMMCAHUMN U T.J.)
TouyHOCTb pa3nuueHus U BbLICIECHUS U3YUEHHBIX MAaTEPUAJIOB 1
MaxkcuManbHbIH 62 2

TunoBkle 3a1aHNsI TOBBIIIIEHHOTO YPOBHS
3amanue 1.
KakumMu TEXHOJIOTHUSMH MOKHO Pa3BUTh YIPABICHUYECKYI0 KOMIIETEHTHOCTD

pykoBoaurenei B PO?

Kputepun oneHkn 3aaHui MOBBIIIEHHOTO YPOBHS

ITokazaTens OLICHKU PacnpeneHeHI/Ie 0ajIoB

CriocoOHOCTb K MOUCKY U CUCTeMaTH3aluy HHPOPMaIuH B 1
npodeccuoHanbHOM chepe

Hamnune 000CHOBaHHBIX BBIBOZIOB Ha OCHOBC UHTCPIPLCTALITUN

uH(popMaluu

YcTaHoBIeHHE TPUYNHHO-CIICICTBEHHBIX CBSI3€H, BBISIBICHUE 1

3aKOHOMEPHOCTEN

MakcuManpHBIA Oait 3
TurnoBele 3a1aHUS TBOPUYECKOTO YPOBHS

3amanue 1.

Uro W3 Hallero HUCTOPUYECKOTO M 3apyOeKHOro ombiTa (HOpMUPOBaHUS
MPaBJICHYECKOM KOMIETEHTHOCTH MbI MOTJM Obl HCHOJIb30BaTh B COBPEMEHHBIX
yCHOBUSX?

Kpurepuu onieHku 3ajaHuii TBOPUECKOTO YPOBHS

ITokazarenb OLIEHKU Pacrnipenenenue 0amwioB

CnocoOHOCTh K TOMCKY M CUCTEMAaTH3aIluy HH(OpMaIuu B 1
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npodeccuoHaIbHOM chepe

CnocoOHOCTh CHHTE3UPOBATH HOBYIO MH(OPMAIIMIO HA OCHOBE

AMEIONIUXCS JAaHHBIX

Hannune 000CHOBaHHBIX BbBIBOAOB HAa OCHOBC MHTCPIIPCTALIN

uHpopManuu

VcranosneHue IMPUYUHHO-CIICACTBCHHBIX CBHSGﬁ, BBIABJICHHUC

3aKOHOMEPHOCTEN

MaxkcuMalbHBINA 0ajul

B kadecTBe OCHOBHOTO MOCOOUS TPU MOATOTOBKE OTBETOB HA 3a/IaHUSI CIIEAYET
UCIOJIb30BaTh yueOHoe mnocobue XamukoBa M.U. IlpodeccronanbHbie HaBBIKH
MeHekepa. /XanukoB M. - YueOHo-nipakTudeckoe rnocoodue. - ¥Yda: PUO BAT'CY,
2012. — 140 c. (Ne4 B ciicke OCHOBHOM JIMTEPATYPHI).

KoauuecTBo KOHTPOJIbHO-U3MEPHUTCIbHBIX MaTE€PHUAJIOB

KoHTpOIbHO-U3MEPUTEIIbHBIC MATEPHAITbI, KOJTHMUYECTBO 33 JaHHH HITH
No Konrponupyemsbie BapHAHTOB
KOMIIETEHIIUN Tunosvie Tunosvie
/1 Tecmoesvie Tsopueckue
I1K-4 saoaqu/ 3aoaqu/ Jloxnaovt
3a0aHUs 300aHUs
b6azoevie Nno8vIULEHHbLE
1 | Bapuanr 1 20 2 1 1 11
2 Bapuant 2 20 1 1 1 12
Bcero: 40 3 2 2 23
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Kaouun Kk Tecram

Bapuant-1 Bapuant2
No Bompoca No oTBeTa No Bompoca No oTBeTa
1 3 1 2
2 3 2 3
3 2 3 3
4 3 4 4
5 1 5 1
6 4 6 3
7 1 7 1
8 1 8 3
9 3 9 1
10 4 10 3
11 2 11 3
12 4 12 3
13 4 13 4
14 3 14 3
15 4 15 1
16 4 16 2
17 3 17 2
18 1 18 2
19 4 19 1
20 4 20 4
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