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1 leau 1 3a1a41 0CBOEHHUSI IUCHUILINHBI

ean (meam) OCBOCHUS TUCIUTLIHNHBI;

IIpenonaBanue Kypca « YIpaBieHUE EPCOHATIOM B CUCTEME I'OCYJaPCTBEHHOTO
Y MYHUIMIIAJIBHOTO YIPABICHUS» MUMEET LENbI0 N3YyYEHUE U OCBOCHUE TEXHOJIOTHUM
KaJpOBOI pabOThI € TOCY1apCTBEHHBIMU U MYHULIMIIAIBHBIMU CITYKal[IMHU.

3agaum:

OcHoBHBIMU 3a/1ayamMu u3ydeHus ydeOnoi nuctumiuael b1.B.05 Yrpasnenue
IIEPCOHAJIOM B CHUCTEME TOCYJAAPCTBEHHOIO M MYHULMIAIBHOTO YIIPABICHHUS
SBJIFOTCS:

— HM3y4YEHHE OOIIMX OCHOB OPraHHU3aLMH YIIPABIEHHUS IIEPCOHAIOM;

— 3HAKOMCTBO CO CTPYKTYpOM M BUJAMU TEXHOJIOTUI YIPABIICHUS [IEPCOHAIOM
B CUCTEME rOCYAapCTBEHHON U MYHUIIUIIATbHOMN CIIyKOBI;

— YSICHEHHE COAepk aHUsl 1 0OCOOEHHOCTEW OCHOBHBIX TEXHOJIOTHI YIIPaBJICHUS
IIEPCOHAJIOM,;

— oBJIaJicHue O0a30BbIMM TEXHOJIOTMSIMM M HaBbIKAMU IpPUEMA, OLICHKHU
(IMarHOCTHKM), MOTHBAallMMd M PA3BUTHUA TOCYJAPCTBEHHBIX W MYHULUIAIBHBIX
CILyKalluX;

— H3y4YECHHE NMPUHIUIOB OpraHU3alui KaJpOBOr0 MEHEKMEHTA 3a PyOEKOM.

2 TpeOoBaHusl K pe3y/ibTaTaM 00yUYeHUsI O JUCIHUNIINHE

[Iponecc M3yudeHHs] AUCIUILUIMHBI HAMpaBlieH Ha (POPMHUPOBAHHUE CIEAYIOIINX
pe3yabTaToOB O0y4YCHUS

Kon Comgmamme [Inanupyemble pe3yabTaTbl 00y4eHUs 110
KOMII . Wnaukatopet JUCIUIUINHE, XapaKTePU3YIOLIUe 3TaIlbl
KOMITETCHIINH (MU €€ o1 o
€TEHI] KOMIIETEHIINN (hopMHUpOBaHNS KOMIETEHIINH
. 4acTH)
I1K-4 |Cnocoben [1K-4.2. Bnageer 3HaTh:
KauyeCTBEHHO 0a30BBIMM HABBIKAMHM | —  OCHOBHBIE Pa3ielibl KaIPOBOTO
peain3oBarhb yIpaBIeHUS MEHEKMEHTA;
YIpaBICHYCCKNE [IEPCOHAJIOM —  TEXHOJIOTHH YIPABJICHHS MEPCOHATIOM
TCXHOJIOI'HU 110 FOCYI[apCTBeHHHX )51 B CUCTEME FOCYI[apCTBeHHOI\/'I u
pean3annuu MYHHUIUTIATBHBIX MYHUIIUTATBHON CITYKOBI,
MOJTHOMOYHI U yCIIYT |OpraHoB (KaJpoBon YMerhb:
rOCYNapCTBEHHBIMH U | paOOTHI) —  OLICHUTH U NPOAHAIU3UPOBATH
MYyHHMIIMITa1bHBIMH CTPYKTYPY U OCOOEHHOCTH TlepcoHaa
Opranamu u OpraHOB TOCY/IAPCTBEHHOW W MYHHIIUTIATHHOU
YIpCXKACHHAMU BJIACTH,

—  HCIIOJIb30BAaTh OCHOBHBIE TEXHOJIOTUU
yIpaBieHUs IEPCOHATIOM B CHCTEME
rOCYJapCTBEHHON U MYHUITUMAIBLHOMN CITYXKOBbI
Jutst 3 PeKTUBHOM yrpaBIeHYECKON
JIESITEIIBHOCTH.




CITYXOBI,

Baanersn:
- HaBBIKaAMH aneMa, OLICHKHU U

00ydYeHHUs MepcoHata B CUCTEME
rOCY/IapCTBCHHOW U MYHHUIIMITATbHON

- HaBbIKaMH MOTHUBAllUU U PA3BUTHUA
InepcoHajaia roCyarapCTBCHHBIX U
MYHUIUIIAJIBHBIX OPraHOB

3 CTpyKTypa M cofepKaHue TN CHUILTHHBI

3.1 CTpyKTypa M CHUILTHHBI
3.1.1 Ounas ¢opma o0yueHus

OOmas TPyJOeMKOCTh JUCIMILIMHBI COCTaBiIsIeT 6 3adeTHBIX eauHuIl (216

aKaJICMUYECKHUX YacOB).

TpynoeMkocTs,
Bun paboTst aKaJIeMUYECKHUX YacOB
5 cemecTp BCETO
OO0mas Tpy10éMKOCTH 216 216
KonrakTHas padora: 70 70
Jlexmmm (J1) 30 30
[Tpaktuyeckue 3anstus (I13) 40 40
ITpoMexyTouHast aTTecTanus (3K3aMeH) 36 36
CamocrosiTesibHasA padora: 110 110
- CAMON0020mosKa (Npopabomka u NOBMopeHuUe IeKYUOHHO2O
mamepuana u Mmamepuana y4eOHuKo8 u yueOnvlx nocoouit), 30 30
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM; 40 40
- N0020MOBKA K PYOEHCHOMY KOHMPOJIO U M.N.) 40 40
Buja uToroBoro KOHTpoJIst (3K3aMeH,) JK3aMeH JK3aMeH
Pa3nensl mucMIuIMHBL, H3ydaeMbIe B 5 CEMECTpe
KosmuecTBo gyacoB
Ne ayIuTOpHas
pasena HaumenoBanue paznenon Beero pabota BHeay/l.
T m pabota
1 Cucrema yrpaBlieHHsI IEPCOHATIOM 30 6 8 16
2 Opranuzanys ynpaBjieHuUs IEPCOHATIOM B 30 6 8 16
CHCTEME TOCYIapCTBEHHOTO U MYHUIUITAIBHOTO
yIIpaBJICHHS
3 ['ocynapcTBeHHas 1 MyHMLIMNIATIbHAS KaIpOBast 36 6 8 22
TIOJINTHKA
4 CoBpeMeEHHBIE TEXHOJIOTUH YIIPABJIEHUS KaJpaMU 38 6 8 34
B OpraHax rocyIapCTBEHHOTO H MYHHITUITAITEHOTO
YIIpaBJICHUS
5 COBepIIICHCTBOBAHUE YITPABIICHUS TIEPCOHATIOM B 36 6 8 22




No KonuyecTBo yacoB
pasena HaumenoBanue pasieioB Beero ayJMTOpHAs BHEay/I.
paborta pabora
cdepe myOIMIHOI BIACTH
Hroro: 180+36 | 30 40 110+36

[IpakTruueckue 3aHATUS (CEMUHAPHI)

Ne 3ansTus Ne Tema Kon-Bo gacos
pazjena
1 1 Cucrema yrpaBJeHUs IEPCOHAIOM 8
2 Opranuzanys ynpapJjeHuUs IEPCOHAIOM B CUCTEME 8

TOCY/IapCTBEHHOT0 ¥ MYHUIIUMIAJIBHOTO YIIPABJICHUS

1 3 I'ocynapcTBeHHas 1 MyHUIIMITATIbHAS KaqpOBasi OJIUTHKA 4

1 4 TexHOoTHH OIIEHKH, MOTHUBAITUH U Pa3BUTHS IIEPCOHANA B 4
OpraHax rocyJapCTBEHHOTO U MYHHITUIIAIBHOTO
yIIpaBICHUS

2 4 TexHoIOrNY TIAHUPOBAHYS, IPHEMA, POTAIH U yUeTa 8
MepcoHala B OpraHax rocyJapcTBEHHOro U
MYHUIAIIATEHOTO YIIPABICHHS

1 5 CoBepILIeHCTBOBAHUE YIIPABIICHHUS IEPCOHATIOM B chepe 8
yOJIMYHOMN BJIACTH
Wroro: 40

3.1.2 OuHo-3a04yHasi popma 00yueHust

OOmas TPyA0eMKOCTh JWCIMILIAHBI COCTaBJIIeT 6 3a4eTHBIX eIuHUILI (216

aKaJCMHUCCKHX Yaca).

TpynoemMkocTs,
Bun paboTst aKaJIEeMHMYECKHUX YacoB
A cemectp B BCETO
OO0masi Tpy10éMKOCTh 108 108 216
KonrakTHas pagora: 10 8 18
Jlexuun (JI) 8 8
[Tpaktnyeckue 3anstus (I13) 2 8 10
[TpomexyTouHasi arTecTaius (IK3aMeH) 9 36
CamocrositeibHas padora: 98 91 189
- CAMON0020MosKa (Npopabomka u no8MopeHue I1eKYUOHHO20
mMamepuana u mamepuana y4eOHUKo8 u yueOHvlx nocoouil); 30 30 60
- N0020MOBKA K NPAKMUYECKUM 3AHAMUSIM; 38 31 69
- 10020MOBKa K PYOE’CHOMY KOHMPOTIO U M.N.) 30 30 60
Buja uToroBoro KOHTpoJIs (IK3aMeH,) JK3aMeH | JK3aMeH
Pa3znensl IUCIMIUIMHBL, U3yYaeMblie B A ceMecTpe
No KommuecTBo yacos

pasnena HaunmeHnoBanue pa3zenoB Beero ayJUTOpHAs BHEAY/I.

paborta pabora




KonnuecTBO yacoB

pasjzgena HaumeHnoBanue pa3aenoB Beero ayJMTOpHAs BHEayI.
paborta pabora
JI 113
1 Cucrema yrpaBJeHUs IEPCOHATIOM 19 1 2 16
2 Opranu3zanys ynpasjieHus IEPCOHAIIOM B 17 1 16
CHCTEME TOCYIapCTBEHHOTO M MYHUIIMIIAIILHOTO
yIIpaBJICHUS
3 ['ocynapcTBeHHAss 1 MyHHIMITATIbHAS KapOBast 21 1 20
HOJINTHKA
4 CoBpeMeHHbBIE TEXHOJIOTUH YIIPABJIEHUS KaJpaMU 38 4 34
B OpraHax rocy/1IapcTBEHHOTO 1 MyHHUIIUIIATbHOTO
yIIpaBJICHUS
5 CoBepIIeHCTBOBAHKE YITPABJICHUS IIEPCOHAIOM B 13 1 12
cdepe myOIMIHOM BIACTH
Utoro: 108 8 2 98

[IpakTryeckue 3aHATUS (CEMUHAPHI)

Ne 3anarus Ne Tema Komn-Bo gacos
pasnena
1 1 Cucrema ynpaBieHUs IEPCOHATIOM 2
Hroro: 2
PaSILCJIBI AUCHUIIIIMHBI, N3Y4aCMBIC B B CEMCCTPC
KosmuecTBo yacos
No ayJIuTOpHast
paszena HanmenoBanue pa3zienoB BCEro pabora BHEay/I.
T m pabota
2 Opranuszanys ynpasjieHus IEPCOHAIIOM B 18 2 16
CHCTEME TOCYITAPCTBEHHOTO M MYHUIHITAIBHOTO
yIIpaBJIEeHUs
3 ['ocynapcTBeHHas 1 MyHHIMIIATbHAS KaIpOBast 13 1 12
HOJIUTHKA
4 CoBpeMeHHbIE TEXHOJIOTHH YIPABJIECHUS KaJpaMU 38 4 34
B OpraHax rocy/1lapCTBEHHOTO U MyHUIUIIAILHOTO
yIIpaBJICHHS
5 CoBEpILIEHCTBOBAHUE YIIPABIICHUS IIEPCOHATIOM B 13 1 12
cdepe myOoJIMYHOI BIIaCTH
Hroro: 99+9 8 9149
[TpakTrueckue 3aHATHS (CEMUHAPHI)
Ne
Ne zansaTus Tema Kon-Bo gacos
paznena
2 Opranuzaiys ynpasJeHuUs! IEPCOHAIOM B CUCTEME 2
TOCYJTApCTBEHHOT'O ¥ MYHHITHITAIBHOTO YIPABIICHUS
1 3 I'ocynapcTBeHHast 1 MyHHIIMTIATbHAs KaIpoBasi IOJIMTHKA 1
1 4 TexHONIOTHH OIICHKH, MOTUBAIIIH U Pa3BUTHS ITEPCOHATA B 2
OpraHax rocyapCTBEHHOTO M MyHHIIUTIATBHOTO
YIIpaBJICHUS




Ne

Ne 3anarTus Tema Kon-Bo vacos
paznena

2 4 TexHOIOTHH TUTAaHUPOBAHUS, TIPUEMa, POTAIIMH U y4eTa 2
MepCcoHalia B OpraHax rocyJapcTBEHHOTO U
MYHUIMIIAIBHOTO YIPaBICHHS

1 5 CoBepIlIieHCTBOBAHUE YIIPABIICHHUS TIEPCOHATIOM B chepe 1
yOJIMYHOMN BIIACTH
Wroro: 8

3.2 Conep:xkaHue pa3iejoB IUCHUIIHHBI

No
pasznena

HanmenoBanne pasaciia

Coneprkanue pasjiena

1

Cucrema yrpaBieHUs
HIepCOHATIOM

[TonsiTHe 00 ynpaBieHUU EPCOHATIOM.

OO01mas xapakTepuCcTHKa MepCOHaa OpraHu3alluu.

Ponp u 3HaueHWe MeEHE)KMEHTa IIepcoHala B
COBPEMEHHBIX yCIOBHSIX

Buael MmeHepxMeHTa nepcoHana

OcHOBHBIE 3Tallbl YIIPABJICHUS IEPCOHATIOM.

VYupasnenue nepconanom B CCCP.

KanpoBblit MEHEKMEHT 3a pyOeKoM: 0COOEHHOCTH
Y TICPCIICKTHUBHI.

VYnpasnenue nepconanom B CIIIA

VYnpasieHue nepcoHanom B Anonun

Opranu3zanys ynpasieHus
NIEPCOHATIOM B CHCTEME
rOCyJIapCTBEHHOTO U
MYHHLUINAIBHOTO YIPaBIEHUS

XapakTepuCTUKa COBPEMEHHOI'O KOJJICKTHUBA.
DopMHUpPOBaHUE TPYLOBOrO KOJIIEKTHBA.
Kareropuu u cTpykTypa nepconaia.
JI0JDKHOCTHAs CTPYKTYpa roCopraHa.

TpynoBoil  KOJJIEKTUB W  OpraHU3allMOHHAS
KyJIbTypa rocoprata

KauectBa POCCHICKOrO paboTHHKA
roCyJIapCTBEHHOI'O CIIYXaIllero

[Tpodeccus, CIENHUATBLHOCTD, JTIOJKHOCTH,
KB (DUKAIIHS.

Crpykrypa OpraHu3aIuu. CtpyktypHOE
IIPOU3BOJICTBEHHOE NoJIpa3cIICHuE,

(GyHKIIMOHAIbHAS TpyIIa.

CrTpyKTypbl mepcoHalla M KOJUIEKTHBA: pOJIEBas,
HITaTHasi, COUAIIbHAS.

Crpareruss yenoBedyeckux pecypcoB. Hossle
MTOAXOMBI K KaIPOBOM CTPATETHH: TEOPHS U ITPAKTHKA.

VYipasieHue IepcoHaIOM U CTpaTerus rocopraHa

CucreMa ynpaBJiIeHHS IEPCOHAIOM.

CnyxObl  mepcoHama:  CTPYKTYpa,
ITOJIHOMOYHSI.

CoBpemeHHble (YHKIHMH KaJpOBBIX CIyX0 B
OpraHax rocyJ1apCTBEHHOMN BIIACTH.

OpraHu3anuoHHasi CTPYKTypa KaJpoBBIX CIykO0 B
OpraHax rocyJ1apCTBEHHON BIIACTH.

[ITATHI,




I'ocynapcTBeHHas u
MYHULMITAIbHASA KaApoBas
MOJIMTUKA

KanpoBast ctparerus 1 KaapoBasi TIOJIUTHKA

KanpoBas monutrka opranu3anuu

['ocymapcTBeHHast KaJpoBasi TOJUTHKA: OOBEKTHI,
cyonexTsr ['KIT

[TpuHIUIHL, HarpaBJICHUS u METOJIbI
roCyJ1apCTBEHHOM KaJApOBOW MOJUTHKH.

Ocob6ennoctu I'KIT B Poccun m B PecnyOnuke

Bbamkoprocran

MyHununanpHas KagpoBasi MOJUTUKA: OOBEKTHI,
cyonexTs MKII

[IpuHnuIsI, HaIlpaBJIeHUs u METO/1bI

MYHHULUIIAJIBHON KaJpPOBOU ITOJIUTHUKHU.

Ocobennoctu I'KIT u MIIK B Poccum u B
Pecnybnuke bamkoprocran

CosepmienctsoBanue ['KIT u MIIK B Poccuu u B
Pecniybnuke bamkoprocran

CoBpeMeHHBIE TEXHOJIOTHH
YIIPaBJICHUS KaJpaMU B
OpraHax rocyJapcTBEHHOIO U
MYHHLIMIIAJIEHOTO YIIPaBJICHUS

[Iporno3upoBaHue nepcoHaa.

KangpoBoe muiaHupoBaHMEe: TPUHIUIBI, METOIBI U
BU/IBL.

®opMupOBaHUE pe3epBa KaaApOB.

Copmep:kaHue W TpaBUiia 3aKIIOUYEHHUE CIY)KeOHOTo
KOHTpAKTa.

HaGop w orOop mepcoHama B  opraHax
rOCYJIapCTBEHHOTO W MYHHUITUIAIBLHOTO YIPABICHHUS
WcnpiTaTenbHblii  CPOK:  (GOPMBI, MPUHIUIBL U
HOPMAaTHBHOE PETYJIMPOBAHUE.

TexHonoruu 0TOOPOYHOTO coOece10BaHUS.
BBenenne B 1OIDKHOCTD U €70 (POPMBEL.

OcoOeHHOoCcTH W BUABI aJanTalMy I[epcoHala B
OopraHax TOCYIapCTBEHHOTO W MYHHIIMIIATBHOTO
yIpaBIeHUsI.

Ananrtanys K pyKOBOJSIIEH JOIKHOCTH.
CounanbHO-TICUXOJIOTHYECKas a1anTalus HOBUUKA.
OCHOBHBIE TEHIEHIIMM pa3BUTHS TIEpCOHANa B
OpraHax TOCYJapCTBEHHOTO U MYHHIIMIIQIbHOTO
yIpaBIeHUsI.

OOyueHue KaapoB, €ro pojb, METOJIbI M BHUIBI B
OpraHax TOCYJapCTBEHHOTO U MYHHIIMIIAIBHOTO
yIIpaBICHUS

[Tepemerienne nepcoHasna: NOBbIIEHHE, TOHUKEHNUE,
NepeBol B OpraHax  TroOCyIapCTBEHHOTO U
MYHUIUNAIBHOTO  ympaBieHus.  Potauus  u
YBOJIbHEHHUE.

Kapbepa corpyaHuka, crenuaiiucra, pyKoBOJIUTES.
[InanupoBaHue Kapbepsl.

Ocobennoctd U (GOpMBI TMOJATOTOBKH KaJpoOB B
COBPEMEHHBIX YCIIOBHSX B opraHax
rOCyJapCTBEHHOTO U MYHUIIUNAIBHOTO YIIPABICHHUS.
Metob! 1 (OpMBI IEPETIOATOTOBKH KaIpOB

Bunsl u cnenuduka ciy>xeOHON Kapbepbl B OpraHax
rOCYJapCTBEHHOTO U MYHHUITUIIAIILHOTO YITPABICHHUSI.
TexHOoJ0r1M YBOJIbHEHUS NepCOHAIa.




JluHamuKa mepcoHajia ¥ TEKy4eCcTh KaJIpoB. AHalu3
JIBIKEHUSI IEPCOHAJIa B OPTaHaX rOCYIapCTBEHHOTO U
MYHULUIIAJIBHOTO YIIPABICHUS.

3HaueHue U 3a/1a4l CUCTEMbI OLIEHKU KaJpOB.

Bunel ¥ MeTonpl OIIEHKHM pPa0OTHUKOB B OpraHax
roCy1apCTBEHHOI'0 U MYHUIIUIIAJIBHOIO YIIPABICHMUS.
Artrtectanus nepcoHana.

Opranu3zanus npouecca arTecTaluy CayXallux.
Opranusanus arTecTaluOHHON OLIEHKH.

Onenka [IOTEHLIMAaja paboTHUKA. Onenka
WHAUBUAYAILHOTO BKJaJa pabOOTHUKOB B OpraHax
roCyJ1apCTBEHHOI'0 U MYHUIIUIIAJIbHOTO YIIPABJICHUS.
Oco00OEHHOCTH OIIEHKH PYKOBOIAUTEIICH

MOTHBBI 4ETOBEUECKOMN AEATEIBHOCTH.

Pabouee Bpems u ero opranuzanus. @onna padoudero
BpPEMEHH.

Juarnoctuka BpemeHu. KouTponb Hag pabouum
BPEMEHEM.

HeskoHoMuueckue cnocoObl MOTHBALlMM B OpraHax
roCyAapCTBEHHOT0 M MyHHUIIUIIAIBHOTO YIIPaBICHUS.
CyIHOCTb U CTPYKTYpa OILIAThl TPyAA.

DopMBI ¥ CHCTEMBI 3apab0THOM 1aThl B PO.
Jloruiatel U KOMIIEHCAlMM. YIIPaBICHUE CHUCTEMOM
JBrOT, JomjnaT W HabaBOK B OpraHax
roCyJ1JapCTBEHHOI'O0 U MYHULIUIIATIBHOIO YIIPaBJICHUS
CoBpeMeHHbIE TEHJICHLIUU B obrnactu
CTUMYJIMPOBaHUS NIEpCOHAlIa

JucuuninuHa ¥ JUCUMIUIMHAPHBIE OTHOLUEHUS B
opraHax TIOCYJapCTBEHHOIO UM MYHHUILHUIAIbHOIO
YIpaBJICHUS.

Mexanuszm u METO/BbI YIIPABJICHUS
JUCHUIUIMHAPHBIMA OTHOUICHUSIMU. YOexXIeHue u
IIPUHYXKECHUE KaK METO/bI YIPaBJICHUSA

AUCHUTIIIMHApHBIMU OTHOIICHUAMHU B opraHax
rocyaapCTBEHHOTO U MYHUIUIIAJIBHOTO YIIPAaBJICHUS.

5 CoBepIIIeHCTBOBaHHE
yITPaBJICHHs TIEPCOHAIIOM B
cdepe myONIUIHOI BIacTH

CoBepILICHCTBOBAHUE YIIPABJICHUS IIEPCOHAIOM B
OpraHax TOCYJApCTBEHHOTO M MYHHUIMIAIBHOTO
yIpaBIeHUS

CoBepIlIeHCTBOBAaHUE CTPYKTYpbl M KadecTBa
IepcoHala

CoBepIlIeHCTBOBAHME  OLIEHKM W MOTHBAIMU
IepcoHaa

CoBepllIeHCTBOBaHHE MpHEMa, M IEpPEMEIICHUS
[IepCcOHaJla B OpraHax TIOCYJapCTBEHHOIO W
MYHUIMITIAJIBHOTO YIIPABJICHUS

4 Y4ye0HO-MeTOAHUYECKOE O0ecTeYeHne JUCIUTIITHHBI

5.1. OcHoBHas JuTEpaTypa
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1. JManunuua, E. WM. VIHHOBallMOHHBI MEHEKMEHT B YyHOPABICHUU
nepcoHajgoM : yueOoHuk s OakanaBpoB / E. WM. Jauununa, /I. B. T'openos, . W.
ManukoBa. — 2-e¢ u3n. — MockBa : M3maTenbeko-ToproBas kKoproparus «/lamkos u
K®°», 2020. - 208 c. - ISBN 978-5-394-03704-7. - Tekcr : snexkrponnbidi. - URL:
https://znanium.com/catalog/product/1091211 (mata o6pamenus: 02.02.2022). —
Pexum moctyna: 1o moJImucke.

2. 3aboposckasi, C. I'. KampoBblii MeHEI)KMEHT Ha TOCYIapCTBCHHOMN
rpaXIaHCKOM M MYHHUIHIIAIBHOM cIyk0e : ydeOHoe mocobue mis By3oB / C. I
3abopoBckas. — Mocksa : MzmatensctBo FOpaiit, 2022. — 209 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-14805-3. — Tekcr : D2IEKTpOHHBINA //
Oo6pazoBarenbHas wiardgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/496791
(mata obpamenus: 02.02.2022).

3. Kubanos, A. S. Ymopasienue mepcoHanioM opranuzanuu. [IpakTukym :
yaeOHoe mocobue / moa pea. a.3.H., mpod. A.S. Kubanosa. — 2-e¢ u3z., nepepad. u
non. — Mocka : UHOPA-M, 2022. — 365 c. — (Beicimee oOpasoBaHue:
bakanaspuar). - ISBN 978-5-16-016092-4. - Tekctr : snexktponHsii. - URL:
https://znanium.com/catalog/product/1844148 (mara oOpamenus: 02.02.2022). —
PexxuMm noctyma: 1o mojmucke.

4. Cycnos, I'. B. YrpaBnenue nepcoHaaoM opraHu3aiuu : yueoHoe mocooue /
I'.B. CycnoB. — MockBa : PUOP : UHOPA-M, 2020. — 154 c¢. — (Bricmiee
oOpasoBanue: bakanaspuar). — DOI: https://doi.org/10.12737/19073. - ISBN
978-5-369-01564-3. - Tekcr ; AJIEKTPOHHBIH. - URL.:
https://znanium.com/catalog/product/1048452 (mata oOpamenus: 02.02.2022). —
Pexxum ntoctyma: mo noamnucke.

5.2 JlonoiHUTEJIbHAA JIUTEpPaTypa

1. Anppynuk, A. I1. KagpoBasi 6€30MacHOCTh: HHHOBAIIMOHHBIC TEXHOJIOTHH
yIpaBJICHHS TTIEpCOHANIOM : yueOHoe mocodue / A. I1. Auapynuk, M. H. Pynenko, A. E.
Cyrno6oB. - 2-e uzn. - Mocksa : U3parenbcko-ToproBas kopropaius «lamkos u K,
2020. - 508 c. - ISBN 978-5-394-03786-3. - Tekcrt : snextponnbii. - URL:
https://znanium.com/catalog/product/1081681 (marta oOpamenus: 02.02.2022). —
PexxuMm ocryma: mo noamnucke.

2. Ymnparnenwe nepcoHaaoM B Poccum: ucTopus W COBPEMEHHOCTb:
MoHorpadus/aBT. kojuiektuB A. $. KubanoB [u np.] ; nox pen. A. S
Kubanosa.-M..MH®PA-M,2013.-240 c.-(HayuHnast MbICIIb).

3. KoHmenmuss KOMIETEHTHOCTHOTO TOJXO0JIa B YMPaBICHUHW TEPCOHAJIOM :
moHorpadus / A.5l. Kubanos, E.A. Mutpodanona, B.I'. Konoranoga, O.JI. Uynanoga.
— Mocksa : UHOPA-M, 2020. — 156 c. + Jlon. maTepuaisl [ DJIEKTPOHHBINA pecypc].
— (Hayunas mbiciab). — DOI 10.12737/852. - ISBN 978-5-16-009530-1. - Tekcr :
sanekrponnbii. - URL:  https://znanium.com/catalog/product/1081867  (mara
obpamenus: 02.02.2022). — Pexxum ocTyna: 1Mo moAImIcKe.

4. CemenoBa, B. B. Ynpasienue nepcoHanomM: MHHOBAIIMOHHBIE TEXHOJIOTHH :
npaktukyM / B. B. Cemenona, 1. C. Komens, B. B. Ma3zyp. - 2-e u3a. - Mocksa :
Hamkos u K, 2020. - 82 ¢. - ISBN 978-5-394-03970-6. - Tekcr : amekTponssii. - URL:
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https://znanium.com/catalog/product/1232486 (mata oOpamenus: 02.02.2022). —
PexxuM noctyna: 1o moJinucke.

5. YymanoBa, O. JI. YnpaBieHue mnepcoHaAJIOM Ha OCHOBE KOMIIETEHUUHU :
moHorpadus / O. JI. YUynanoa. — Mocksa : UH®OPA-M, 2021. — 122 ¢. — (Hayunas
Mbicab). - ISBN 978-5-16-009808-1. - Tekcr : osmektponssid. - URL:
https://znanium.com/catalog/product/1215833 (mata oOpamenus: 02.02.2022). —
PexxuM noctyna: 1o moJmnucke.

6. DddexTuBHOCTH ympaBiICHUS KaJapaMu TOCYIApPCTBEHHOW TpakIaHCKOM
CIy’)KObl B YCJIOBHSIX pPa3BUTHS MU(GPOBOM SKOHOMUKM M OOIIEecTBa 3HAHUU :
moHorpadus / mox oo6m. pea. E.B. BacwibeBoii, b.b. CnaBuna. — Mocksa :
NH®PA-M, 2022. — 221 ¢. — (Hayuynas wsicis). —  DOI
10.12737/monography_5b30a162d9bec9.41280649. - ISBN 978-5-16-016453-3. -
Teker : anextponssiid. - URL: https://znanium.com/catalog/product/1681997 (nara
obpamienus: 02.02.2022). — Pexxum 1ocTyma: mo moarnucke.

7. Ymnpasnenueckue pemeHusi: YueOnuk / bamaun K.B., Bopooner C.H.,
Vr1kuH B.B., - 8-¢ m3a. - M.:JlamxkoB u K, 2018. - 496 c.: ISBN 978-5-394-02269-2 -
Pesxum noctyna: http://znanium.com/catalog/product/327956

8. ®enopuenko, C. H. IN'ocynapcTBenHas kaaposasi noiautrka B CoBETCKOM
Coroze u coBpemeHHOUM Poccum: monutuko-duinocodpckuii ananus : MoHorpadus /
C.H. ®enopuenko. — Mocksa : UHOPA-M, 2020. — 154 c. — (HayuHnas mbiciib). —
DOI 10.12737/monography_590c76247008b8.42178211. - ISBN 978-5-16-012854-2.
- Tekcr : snexrponnsiii. - URL: https://znanium.com/catalog/product/1069031 (mara
oOpamenus: 02.02.2022). — Pexxum 1ocTymna: mo noArnucKe.

4.3 llepuoauveckue U31aAHUA
KypHauibl 1 ra3ersr:
- Kypnan 'ocynapctBennas cinyx6a. Hayuno-nonutuyeckuii )kypHai. M3n-Bo
PAHXwuI'C. - [Dnekrponnsiii pecypc]. - URL: http://pa-journal.igsu.ru/
- Xypnan Bompockl TOCYyJapCTBEHHOTO W MYHHUIUIIAIBHOIO YIPABICHUS
-[DnexTponHsIit pecype]. - URL: https://vgmu.hse.ru/
— Poccuiickas rasera. - [Dnekrponnsiii pecypce]. - URL: http://www.rg.ru/dok/
- XKypnan OoOpa3oBarenbHO-uHGOpMaMOHHBIM TopTan  «KopnopaTtuBHbIi
MEHEDKMEHT». -[ DnekTpoHHbIH pecypc]. - URL: http://www.cinfo.ru/.
4.4 UnTepHeT-pecypchl
- [IpesunenT P® — http://www.kremlin.ru./
- l'ocynapcreennas [lyma denepanbaoro Cobpanust Poccuiickoit deneparm —
http://www.duma.gov.ru
- l'ocynapctBennoe coopanne—Kypynraii PecrryOnuku bamkoprocran —
http://www.gsrb.ru/ru
- Enunsiii mopTan juist pazMenienus nHhopMaru o pa3padoTke penepaabHbIMU
OpraHaM¥ UCIOJIHUTEIBHON BIACTU MPOEKTOB HOPMATUBHBIX MPABOBBIX AKTOB U
pe3yJIbTaTOB UX MyOJUYHOTO 00Cy)aeHus — http://requlation.gov.ru
- MunucTepcTBO MHOCTpaHHBIX Aen Poccuiickont Denepannu —
http://www.mid.ru/bdomp/sitemap.nsf.
- MuHKCTEPCTBO 3KOHOMHUUYECKOTO pa3Butus PO — www.economy.gov.ru

12


http://znanium.com/catalog/product/327956
http://pa-journal.igsu.ru/
https://vgmu.hse.ru/
http://www.rg.ru/dok/
http://www.сinfo.ru/
http://www.kremlin.ru/
http://www.duma.gov.ru/
http://www.gsrb.ru/ru
http://regulation.gov.ru/
http://www.mid.ru/bdomp/sitemap.nsf
../Local%20Settings/Temp/ARC49/www.economy.gov.ru

- MununcrepcrBo punancos PO — www.minfin.ru

- OunmanbHbIA HHTEPHET-TIOPTAN MPABOBOM UH(MOpMAIUU —
http://pravo.gov.ru.

- Odunmanpaeiii MaTEpHET-TIOpTAN NTpaBOBOM MHGOpMaIuu PecnyOnuku
bamkoprocran — http://npa.bashkortostan.ru.

- OdunumaneHbiii caitt [IpaButenscta Pb — http://www.pravitelstvorb.ru

- [Topran rocyaapcTBeHHBIX yCayr — http://www.gosuslugi.ru.

- PecrryOnmuka bamkoprocran — http://www.bashkortostan.ru.

- CroBapu u sHimkioneaun On-Line http:/www.dic.academic.ru

- Coet @enepannn OeaepanpHoro Codpanus Poccuiickoii eneparuu —
http://www.council.gov.ru.

- CripaBouHas npapoBas cuctema «KoncynbrantlLirocy —
http://www.consultant.ru

- denepanbHas ci1yx0a rocyIapCTBEHHOM cTaTHCTUKU — http://www.gks.ru

- HenTpanbsusiii 6ank Poccuiickoit deneparuu — WWw.cbr.ru

- DnexTpoHHas 6ubanoreynas cucrema «bbaml'yY» — https://elib.bashedu.ru/

4.5 MeroanuyecKkue yKa3aHusi K NPAKTHYECKUM 3aHATUAM (CeMUHApPaM)

JIist MOATOTOBKM K MPAKTHUYECKUM 3aHSATHUAM HEOOXOAMMO O3HAKOMHTHCS C
IJIJAHOM 3aHATUH, HM3YYUTh KOHCIIEKT JICKIIMH, PEKOMEHJOBAHHYIO IJIUTEPATYPY,
CaMOCTOSITEJILHO MMPOBEPUTH 3HAHUS 10 TEME.

[IpakTryeckue 3aHATUS MPOXOJST B YUYCOHBIX TPYyIIax MO BCEM TeMaM Kypca,
KpoMe 3a04HOM opMbl OOyUEeHUS, TJI€ HEKOTOPHIE BOIIPOCHI TEM HE PACCMATPUBAIOTCS
HAa CEMHUHAPCKHUX 3aHATUAX. OCHOBHBIE METO/IbI, UCTIOJb3YEMBIE B XOJ€ MPOBEICHUS
MPAKTUYECKUX 3aHATHM MO JUCHUIUIMHE «YTPABICHUE NEPCOHAIIOM B CHCTEME
rOCyIapCTBEHHOIO W MYHULMIAJIBHOIO YIIPABJIEHUS» - 3TO METOIBI OIpoca,
JOKJIa/I0B, TUCKYCCUM, KOHTPOJIBHBIX PAbOT C MOCIHEAYIOIMHUM UX OOCYXICHHUEM H
aHaMM30M Jommyckaembix omwubOok. [lpu oTBeTre Ha BOMPOCH HEOOXOAMMO
BHUMATEJIBHO MPOYNATATh HMX TEKCT M IOMNBITATBCA JaTh apryMEHTHPOBAHHOE
oObsicHenue. Ilopsiok oTBETa Ha BOMPOC MOKET OBITh PA3IMYHBIM: JHOO BHAYase
JienaeTcsl BBIBOJ, a 3aTEM MPHUBOJSATCS apryMEHThI B €ro 3alluTy, Ju0O0 JaeTcs
pa3BEpHYTAas apryMeHTalus PELUICHUsI, HA OCHOBAHUY KOTOPOU MpPeAIaracTcs OTBET.

[Ipu coMHEHMH B MPaBUIBHOCTH OTBETA, MOXKHO MOCOBETOBATHCS C APYTHUMU
OOyYarOIIMMUCS WIH 00OpaTUTHCS 32 KOHCYJIBTALMEN K IPErnoJaBaTelio.

3aHsATUs MPOBOAATCS B (popMe CBOOOIHOM TUCKYCCHUU MIPU AKTUBHOM Y4acCTUU
BCEX OOy4YaroUIUXCs, y KOTOPBIX BCErla HMMEETCS BO3MOXHOCTb JIOMOJHUTH
BBICTYMAIOIINX, HE COIJIAIAThCS C HUMH, BBICKA3bIBATh aJIbTCPHATUBHBIE TOUYKHU
3p€HUd U OTCTauBaTh WX, MOMNPABIATH BBICTYMAIOIINX, 33JaBaThb WM BOIPOCHI,
npemiaraTh JJis 0OCYKIeHUs HOBbIe MpoOieMbl. Bompockl MoryT ObITH 3ajaHbl U
IIPEI0IaBaTEIO.

OOcyxkaeHue KaxkJI0oTo BOIpPOca, YIPaKHEHHS, 3a7aqd (CUTyaluu) OOBIYHO
3aKAaHYMBAIOTCS KPAaTKUM 3aKJIFOYEHHEM mnpenogasarens. 110 okoHYaHWM 3aHATUS
MPEIOIaBaTeNb MOABOJUT WUTOTM JUCKYCCUHU M BBICKA3bIBAE€T CBOK) TOUYKY 3PEHU,
OTMeYasi OJIOKUTEIbHBIE WIIA OTPULIATEIbHBIE MOMEHTHI.
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OTtaenbHBIE BONPOCHI, KOTOPBIE HE PAacCMaTPUBAKOTCA HA MPAKTUYECKUX
3aHATHX (3a04yHas (hopma 00yUueHus), OJIEKAT CAMOCTOSTEILHOMY U3YUYEHHUIO.

4.6 IlporpammHoe ob0ecnieueHue, npodeccHoHAIbHbIE 0a3bl JAHHBIX H
HH(OPMALMOHHBIE CIIPABOYHbIE CHCTEMbI COBpPeMEHHbIX HHGOPMAIHOHHBIX
TEXHOJIOTUH

B o6pazoBaTenpHOM mporiecce mpuMeHsitoTcs ayautopun 205, 310.

Aynurtopus 310.

[Tpunoxxenue: Microsoft Office 2010 Standart (moroBop mOCTaBKH
nporpammHoro obecnedenuss Ne 178-110/2010 or 30.11.2010 r. (OOO
"Ao6comor-Uadopm"). Kon-Bo mutiens3uii: 55 mir.)

Microsoft Office Professional Plus 2007 (1oroBop mocTaBKH MpOrPaMMHOTO
obecnieuenust Ne 007-I10/2009 ot 24.11.2009 r. (OO0 "Abcomtor-Uudopm"). Komn-Bo
JULeH3uI: 37 1mIT.)

VY4eOHble TPOrpaMMBbl:

- JlenoBas urpa "busnec-kypc. Makcumym. Gupma" (morosop Ne 110622/1 ot
22.06.2011 r. Ha mpenoCTaBICHUE HEUCKIIIOUUTEIBHBIX (MOJIb30BATEIbCKUX) MTPaB Ha
nporpammy migs 9BM  (OOO "Beiciiue kommnbloTepHbIe Kypchl Ou3Heca"). Koia-Bo
naunen3uit: 10 mT.)

- Microsoft Vizio Standart 2007 (yoroBop IOCTaBKH MPOTrPAMMHOIO
obecrieuenuss Ne 028 — [10/2009 ot 10.12.2009 r (OOO "Awup-Uudopm"). Koa-Bo
autieH3ui: 12 mr.)

- CIIC "Koncynbrant [Imtoc" (cornamenne 06 MHPOPMAIIMOHHON MOIEPKKE
ot 09.06.2016 r. (OOO Komnanusa mpasa "Pecnext", PUL] 33. Kon-Bo nuneH3mii:
ceTeBas Bepcus (HEOrpaHUYCHHO))

- CHO "llpomereit" (yiuiieH3us Ha npaBo ucrnosb3oBanug [10 mo moroBopy
noctaBku nporpammuoro odecneuenus Ne 1/BAI'CY/02/07 ot 14.03.2007 r. (OOO
"BuprtyanbHbie TexHonoruu B oOpaszoBanuu"). Kon-Bo nuueH3mil: cereBas Bepcus
(HEOTpaHUUYEHHO)).

5 MarepuajibHO-TeXHHYECKOE o0ecredeHue JUCIMILIMHBI

JlekuoHHBIE W TMpaKTHYEeCKue  3aHaTHs  OyAyT  MpPOXOAUTh B
CHEIUAIN3UPOBAHHBIX  ayJAUTOPHUSAX, KOTOpbIEe 000pYIOBaHbI  HEOOXOIUMBIM
UH(OPMAITMOHHBIM 00ECTICUCHUEM.

Aynuropus 205.

Jlocka — kinaccHas -1 mrT.

Jlocka 6enas marantHas M007100281 - 1 miT.
I'ep6 P® u Pb.

®naru PO u Ph.

CnoBa rumua P® u Pb.

Tpubyna HacTonbHas - 1 mT.

56 mocaI0YHBIX MECT.
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Aynutopus 310.

ITepconanbHblii KOMIIBIOTEP — 13 MWIT. ¢ BBIXOJOM B MIHTEpHET.
Jocka MmapkepHo-MaruuTHas TZ 7484- 1 wir.

Jlocka knaccHas -1 mir.

29 mocagoO4YHBIX MECT.

K paboueii npozpamme npunazaemcs:
e @OHJ OLEHOYHBIX CPEACTB JJisI MPOBEICHUS AaTTECTAllUd YPOBHS

cOPMHPOBAHHOCTH KOMIIETEHIIMH OOydYalOMMXCSd 10 IUCHUTUINHE (MOIYJIIIO),
KOTOPBIN pa3pabarbiBacTCs B BUAE NpuiioxkeHus 1.
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I'ocynapcTBeHHoe 0r01KeTHOE 00pa3oBaTeIbHOE YUpeKIAeHNe

BbICILIEr0 00pa3oBaHus
«bamkupckas akageMusi FOCy1apCTBEHHOM CJIYKObI M yIIPpaBJICHUS
npu I'nase Pecny0sinku bamkoprocran»

Kadenpa rocyrapcTBeHHOT0 1 MyHUILIMITAJILHOTO YIIPABIICHUS

donpg

OLIEHOYHLIX CPEACTB
no mucuurmuinHe b1.B.05S Ynpasnenue nepconanom B CUCTEME TOCYAaPCTBEHHOTO
Y MyHULIMIAIBHOTO yIPaBICHUS

VYpoBeHb BhICIIETO 0OPAa30BaHUs
FAKAJIABPUAT

Hanpagnenue noarotoBku
38.03.04 I'ocympapcTBeHHOE M MYHUIIMIIAJIBHOE YIIPaBICHHE

KBanudukanus
OakamnaBp

dopma oOyueHus
OuHo - 3a04Has

Vipa 2021
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@oH/I OLEHOYHBIX CPEACTB NpPEAHA3HAUEH ISl KOHTPOJIA 3HAHUM OOyYaroluxcs
OYHOW/3a04HOM ¢opM o0OydeHus 1o HamparieHuto mnoarotopku 38.04.04
['ocynapcTBeHHOE W MYHHUIUNAIbHOE ymopaBieHue mno aucuummde bl.B.05S
VYhpaBieHue NEPCOHAIOM B CHCTEME TOCYJAapCTBEHHOTO W MYHUUHUIIAIBHOTO
yYIpaBJICHUS

CocTaBuTenb M.U. XanukoB

3aBenytomuii kadeapoit
FOCYAapCTBEHHOI'0 ¥ MYHUIIMITAIIBHOI'O YIIPABICHUS N.111. Peicaes

@DOH/JT OLICHOYHBIX CPEJICTB SIBJISETCS MPUIIOKEHUEM K paboyeil mporpaMme 1o
nucunmuinHe b1.B.05 YnpasneHne nepcoHanoM B CHCTEME TOCYJaPCTBEHHOTO U
MYHULHANAIBHOTO YIPABICHUS
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IHacnopt GoHaa OLIEHOYHBIX CPECTB
no aucuumuinde b1.B.0S YnpasiieHne nepcoHa/ioMm B CHCTEMeE
rocyJapcTBEHHOr0 1 MyHHMIHMIIAJIbHOTO YIIPABJICHUSA

1. OcHOoBHBIE CBeI€eHUS O TUCIUILINHE

1.104Ho0 - 3a04Has ¢popMa 00y4eHUs

OO6miast TpyAOEMKOCTh AMCIUIUIMHBI COCTaBisieT 4 3adeTHbIX eauHuilbl (144

aKaJeMHYECKHUX Jaca).

TpynoemMKocTb,
Bug pabotbt aKaJIeMUYCCKHUX YacOB
8 cemectp BCETO

OO0masi Tpy10€MKOCTh 144 144
KonTakTHas padora: 18 18
Jlexmmm (J1) 8 8
[Tpaktuyeckue 3anstus (I13) 10 10
[TpomexxyTounas arTectanus (IK3aMeH) 36 36
CamocrosiTeibHas padoTa: 90 90
- CAMON0020MosKa (Npopabomka u NOBMopeHuUe IeKYUOHHO2O
mMamepuana u Mmamepuaia y4eOHuKo8 u yueOHvix nocooutl); 30 30
- 10020MOBKA K NPAKMUYECKUM 3AHAMUIM, 30 30
- 10020MOBKA K PYOE’CHOMY KOHMPOTIO U M.N.) 30 30
Bua uTorosoro KOHTpoJis (3K3aMeH,) JK3aMeH JK3aMeH
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2 TpeGoBanusa Kk pe3yabraTaM O0y4YeHHSl MO AMCUMIUINHE, (POPMBI MX
KOHTPOJISI M BU/IbI OLICHOYHBIX CPeICTB

[Ipotiecc M3yyeHus AUCIUIUIMHBI HAlpaBlieH Ha (GOPMHUPOBAHUE CIIEIYIOUIUX
pe3ynbTaTOB O0yUCHUS:

Dopmupyemvle IInanupyemvie pezynomameol 00yueHuUs: nO Tunwi KOHmMpoA
KOMnemenyuu u oucyuniuxe, xapaxmepusyouwjue 3mansl
UHOUKAMOpbl dopmuposanus KomnemeHyut
3HaTh:
—  OCHOBHBIE pa3/ieibl KaJpOBOTO TectupoBanue 1o
MEHEI)KMEHTA; JCKIIUOHHOMY
—  TEXHOJIOTMH YNPABJICHUA IEPCOHAIIOM B Mat€pualy, yCTHOC
CHUCTEME TOCYJIapCTBEHHON U MYHUIIMTIAJTLHOM WHJUBUAYaJIbHOC
[TK- 4 Crioco6er: CITYXKOBI; cobecesoBaHUeE.
KayeCTBEHHO VMeTh: KA.
SIE;J;I;?IZ:;?{T;KHG —  OIGHWTb ¥ NPOAHATH3UPOBATH CTPYKTYpy  [1IpoBepka
X HOTOIHIH 1O 0COOCHHOCTH nepcoHana Opraos HHIUBUAYyaJIbHOTO
- rocyJapCTBEHHON M MYHHUIIUIIAJIbHOM BJIACTH, lejl?l})g‘l)ﬁ.?(;l(;crf 1\/{3:}?:11]1:11;151
OJIHOMOHIA 1 —  HCIIOJIb30BAaTh OCHOBHBIE TEXHOJIOTUU ’ Soret 1a
yenyr YIIPABJICHHS TIEPCOHATIOM B CHCTEME KOHTPOJIPHBIC pa
rOCYJapCTBCHHON W MYHHUIIMIIATBHON CITy:KObI st | PCIICHUC THIIOBBIX
rocy/1apCTBEHHBIMU . . 3a71a4; YCTHOE
" 3¢ (heKTUBHOHN yIpaBIEHUYECKOH 1eATeTbHOCTH. )
WHAUBUIYaIbHOE
MYHUIUTIATLHBIMU cobeceoBanue
OpraHaMmu u DK3AMCH.
YUPEXKIEHUAMU T—
—  HaBbIKAMM NPUEMa, OLEHKH U o0yueHus | 11POBEPKa
IIEpPCOHANIa B CUCTEME TOCYIaPCTBEHHOM 1 MHWBAAYATEHOTO
MYHULHMNATEHOH CITYKOBI TBOPYECKOTO 3aJaHUS
—  HaBbIKaMU MOTHBAIIUM U PA3BUTHUS (UT3).
MepPCOHANIA TOCYIaPCTBEHHBIX U MYHUIIMITATIbHBIX IK3aMeH.
OpraHoB

3 Opranuszanusi 1 y4eOHO-MeTOoAu4YecKoe odecredyeHue CaMoCTOSTeIbHOM
padoThI 00y4aAIOIIUXCH

CamocrositenbHast pabota odoydatontuxcs (CPO) HanpaBiieHa Ha 3aKpETUICHUE U
yray0OieHrne 0CBOGHHOTO Y4eOHOro MaTepuraia, pa3BUTHE MPAKTUIECKUX YMEHUM U
HABBIKOB.

Buowt CPO:

Urenne TekcTa YYeOHHKOB 10 TJlaBaM M pasjiejlaM B COOTBETCTBHH C TEMaMH
paboueii porpamMMbl, COCTaBIIEHUE CXEM, ITAllOB MPHHATHS PEIICHUS— HAa OCHOBE
TOTO K€ YYEOHOro TOCOOHWS, KOHCICKTUPOBAHHE TEKCTOB JIJIS ITOJTOTOBKH
BBICTYIUICHUI HAa CEMUHAPCKHX 3aHATHSX; padoTa CO CIIOBAPSMH U CIIPABOYHUKAMH TI0
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YTOUYHEHUIO KIJIFOUEBBIX MOHSATUN U3y4aeMOM TEMbl, 03HAKOMJIEHUE C HOPMATUBHBIMU
JIOKyMEHTaMHU B COOTBETCTBHUU C 33J[a4aMH PACCMaTPUBAEMOM TEMbI 3aHSATHU.

CocrapiieHue miaHa ¥ Te€3UCOB OTBETA HA CEMUHAPCKUX 3aHATHUSX; MOJrOTOBKA
COOOIICHHH K BBICTYIIJICHUIO Ha CEMUHApE.

Pelienre TUMIOBBIX U TBOPUECKUX 3aIaHHM.

[ToaroToBka K pyOeKHOMY KOHTPOJIIO U T.1I.

Temol 013 camocmoamenbHo20 U3yUeHus:

1. Cucrema ynpaBieHHs IEPCOHATIOM

2. Opranuzanusi ynopaBlieHUS MEPCOHAJIOM B CHUCTEME TOCYAapCTBEHHOIO H
MYHHUIMIATBHOTO YIIPABICHUS

3. TocynapcTBeHHas U MyHUIIMTIANbHAS KaIpOBas MOJIUTUKA

4. TexHOJOTMH OLEHKH, MOTHUBAallMM W pa3BUTUSA I[E€PCOHAIA B OpraHax
rOCyAapCTBEHHOTO U MYHULIMITIAJIBHOTO YIIPABICHUS

5. TexHomoruu niaHUPOBaHUS, IPUEMA, POTALIUU U yUeTa [IEPCOHANA B OpraHax
rOCyAapCTBEHHOTO U MyHULIMITIAJIBHOTO YIIPABICHUS

6. CoBeplueHCTBOBaHME yIPABICHUS EPCOHATIOM B cpepe MyOnUyHOM BIaCTH

Momawnue 3a0anusn:

— yTeHue TekcTa (yueOHUKa, IepBOMCTOYHUKA, TOTIOTHUTEIHLHOM
JUTEPATYPHI), KOHCTIEKTUPOBAHUE TEKCTA;

— 03HAKOMJICHHE C HOPMATHBHBIMH JIOKYMEHTAMU;

— TOBTOpHAs paboTa HaJl yueOHBIM MaTepuaioM (yueOHHKa,
MEPBOUCTOYHUKA, TOTIOTHUTEIHHON JTUTEPATYPHI);

— COCTaBJICHUE TUIaHA U T€3UCOB OTBETA; U3yUYEHNE HOPMATUBHBIX
MaTepHaoB;

— TOATOTOBKA COOOIIECHUH K BBHICTYIUICHUIO HA CEMHUHApE.

YCTHBIN MHAMBUAYAJIBHBIN OIPOC

Y CTHBIN MHAMBUIYAJIBbHBIN OIIPOC ITPOBOJAUTCS MOCIIE U3YUYEHHS KaXI0NM HOBOU
TEMbl C IEJbI0 BBISICHEHUS HamOOJee CII0XHBIX BOIMPOCOB, CTEMEHU YCBOCHUS
uHbopmaIum.

OOyuaromuiicst U31araeT coiepKaHue BOMpoca U3y4eHHOM TEMBI.

Kputeprun u meToarka OleHUBAHUSA:

- 5 OamioB BBICTABISIETCS OOyYaroUIEMYCsl, €CIIM TOYHO HCIOJIb3YeTCs
TEPMUHOJIOTHS, TOKA3aHO YBEPEHHOE BJIaJICHUE HOPMATUBHON 0a30ii;

- 4 Gay1a BBICTABJISIETCSl OOyYaromeMycsl, TOMyIIeHbl OJWH-/[Ba HEe0YeTa MPU
OCBEIICHHUH OCHOBHOTO COJIEpXAHUS OTBETa, HET OIpPEACICHHON JIOTMYECKOn
MOCJIE0BATEILHOCTH, HE B MTOJTHON MEpe TOUHO UCIIOIb3YETCS TEPMUHOJIOTHS;

- 3 Oajuia BBICTABISIETCA OOydYaroIIeMycsi, HET OOIIEero MOHUMaHMS BOIPOCa,
UMEIOTCSl 3aTPyJHEHMs] WJIM JOINYIICHbl ONIMOKW B ONPEICICHUN TOHITHH,
WCIIOJIb30BaHUU TEPMUHOJIOTHH.

YCTHBIN IPYNIIOBO# ONPOC
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Y CTHBIN TPYIIIOBOM ONPOC IPOBOAMUTCS MOCIIE U3YUYEHHUSI KaXKI0W HOBOW TEMBI C
LEJIbIO BBIICHEHUSI HauOoJiee CI0XKHBIX BOIIPOCOB, CTENIEHU YCBOEHHS MH(OpMaILMH,
MO JIEP>KaHUs] BHUMAaHUs CIIYIIAIOIIEH ayJUTOPHUN.

Kpurepuu u MmeToiMKa OLEHUBAHUS:

- 5 OannoB BBICTABISETCS OOy4arOLIEMYCs, €CIM TOYHO HCIOJIb3YEeTCs
TEPMHHOJIOTHSI, TIOKA3aHO YBEPEHHOE BJIa/ICHHE HOPMAaTUBHOU 06a30ii;

- 4 Ganna BbICTaBiIsIETCA O0OyUarolEMycsl, JOMYILEHbl OJIUMH-IBA HE0UETa NPU
OCBEILICHUH OCHOBHOI'O COJEPKAHUS OTBETA, HET OINPEIEICHHON JIOTUYECKOU
IIOCJIEA0BATEIBLHOCTH, HETOYHO HUCIIOJIb3YETCS] TEPMUHOJIOT S,

- 3 Qamna BBICTABISETCS OOydYaromieMmycsi, HeT OOIIero MOHUMAaHHs BOIPOCa,
UMEIOTCSl 3aTPyIHEHHS] WIM JIONYIIEHbl OIIMOKM B OINPEACIICHUN TOHATHH,
WCIIOJIb30BaHUU TEPMUHOJIOTHH.

baok A
@oHA TECTOBBIX 3a/IaHUH 10 AMCUUILIHHE:

1. Kakoii ¥3 NPUHOMIOB KAJAPOBOH NOJUTHKH He XapakTepeH 1Js
COBPEMEHHOM CHCTEeMbI YIIPABJIEHUS MIEPCOHATIOM?

a) OpUEHTAIIUS HA Pa3BUTHE YEIIOBEUYECKUX PECYPCOB;

0) popmMupoBaHrEe UHTETPUPOBAHHON KaJIPOBOM CITYKOBI;

B) CTpEeMJICHHE K MUHUMU3ALIUK 3aTPAT HA IPUBJICUYCHNUE U PA3BUTHUE KAJIPOB;

r) npodeccuonanuzanus chepbl ynpaBiaeHUs IEPCOHATIOM.

2. Kakoe u3 noHsiTHii onpejaesisieT reHepajibHOe HAaNpaBJieHHE, OCHOBBLI M
rJIaBHbIE 3a71a41 PadoThl ¢ KAJAPaMu:

a) KaJpoBas JeATEeIIbHOCT;

0) KaapoBasi MOJINUTHKA,

B) KaJIpoBasi KOHIICTIIHS;

T') KaJpoBas padora.

3. UTo OTHOCUTCH K BHEIIHUM (PAKTOPAM KAAPOBO MOJUTUKHU?

a) CTPYKTypa U LeJI1 OpraHU3aliy;

0) mapTHEPHI OpraHU3AIINH;

B) TPYJIOBOE 3aKOHOAATEIBCTBO;

') MOpPaJIbHO- TICUXOJIOTUYECKUN KITMMAT B KOJUICKTHBE.

4. BaxHelleH LeJbI0 KAAPOBOM MOJUTUKH ABJISACTCH:

a) popMHpOBaHUE HOBBIX KaJIPOBBIX CTPYKTYD;

0) ylydllleHHe MOPaJbHO- ICUXOJOTUYECKOT0 KIIMMATa;

B) CBOEBPEMEHHOE OOeCleYeHUue OpraHu3aluy IEepcoHaNIoM TpeOyemMoro
Ka4yecTBa M B HEOOXOJIMMOM KOJUYECTBE;

I') pa3BUTUE COLMATBHBIX OTHOLICHH.

5. OcyuiecTBisieT NOBCEJHEBHYI YIPABJIEHYECKYI) [eATeJbHOCTH II0
OTHOIIIEHUIO K MEePCOHAJY:

a) JIMHEHHBIN PYKOBOAUTEND;

0) pyHKIIMOHALHBIN YIIPaBISIONINN;
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B) KaJIpoBasi CIIyx0a;
T') IEPBBIA PYKOBOIUTEb OPTaHU3AIIHH.

6. liia kakoii pyHKUMH KAAPOBOi CJIY:KObI XapaKTepPHO U3yUeHHe, AaHAJTU3,
IUVIAHUPOBAaHME U cO31aHue HH(OPMALMOHHOM 0a3bl 1O MEPCOHANTY:

a) KaJpOBbIi MapKETHUHT;

0) KOHTPOJUIMHT IEPCOHAIA;

B) MOHUTOPHUHT NIEPCOHAA;

') KaJpOBBI KOHCAJITUHT.

7. Jas kakol (GyHKHUM KagpoBOH CJIyKObI XapaKTEPHO NOCTOSIHHOE
crenuaJabHoe Ha0II0JeHHe 32 COCTOSIHMEM IepCcoHaIa:

a) KOHTPOJUIMHT TIepcoHaa

0) KaJpOBBIN MapKETUHT

B) MOHUTOPUHT

I' KaJpOBbII KOHCAJITHHT

8.IlltaTtHbIli  cOoCTaB  pPa0OTHUKOB, BBINOJHAKIIMA  pa3jIMYHbIE
NPOU3BOACTBEHHO- X0351liICTBEHHbI¢ (PYHKIMHU - ITO:

a) aAMUHUCTpALUS;

0) KOJIJICKTHB;

B) KaJIpHl;

I') IEPCOHAJL.

9. I'pynna  Jroaei, o0s1aa0Ias HAJIUYHEM o01eit eJiu,
NCUXOJOTHYECKUM MNPU3HAHMEM WIeHAMM JTOil TIpynmbl Jpyr JApyra,
NMOCTOAHHBIM NPAKTHYECKMM B3aUMOJEHCTBHEM, a TAK:Ke HAJIM4YMeM oO0miei
KYJbTYPBI - 3TO:

a) IepcoHa;

0) KOJIJICKTUB;

B) aKTHB;

r) TPYIOBBIC PECYPCHI.

10. TekyuecTb KagpoB - 3TO:

a) OTHOIIIEHHE YUCia MOKUHYBIIUX PAOOTHUKOB K YUCTY MPUHATHIX;

0) OTHOILIEHHE YHWCa TPUHATHIX PAOOTHUKOB K CPEAHEMY YHUCIY 3aHSTHIX B
TE€YEHHE T0Ja;

B) OTHONICHHE YUCIA MOKUHYBIIUX PAOOTHUKOB K CPETHEMY YUCHIY 3aHATHIX B
TEYECHHE roja;

') OTHOIIEHHUE YHCIIa IPUHATHIX PAOOTHUKOB K YHUCITY TOKUHYBILIUX.

11. IlepBuyHasi CTPYKTYPHAasl €IMHUIIA OPTraHU3ANH:
a) OTIe;

0) TIOJKHOCTB;

B) CEKTOD;
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r) coyk0a.

12. IIpaBoBoM  aKT, PpPeryJUpPylOIIuii  TPyIoBble, CONHAIBHO-

IKOHOMHUYECKHE U NMPodecCHOHATbHbIE OTHOIIEHUST MEX1y padoToaaTe I AsMu H
pPadOTHUKAMMY NPEINPUATHS - ITO:

a) KOJJICKTUBHBINA JJIOTOBOP;
0) Tpya0BOI1 1IOTOBOD;

B) KOHTPAKT;

T') IOTOBOp MOapsia.

13. Hasiuvyue KakuX cBe/leHUi ABJISIETCS 0COOEHHOCThIO pe3loMe?
a) cBesieHus1 00 00pa30BaHUY;

0) 3HaHHE SI3BIKOB,

B) HAJIMYKE PEKOMEHIAINN;

I') yMEHUE BOAUTH MAIIUHY.

14. TIpeamMeTOM 3TOT0 JOTOBOPA SIBJISAAETCS Pe3yJIbTAT AeSTeJIbHOCTH:
a) KOJJICKTUBHBINA JJOTOBOD;

0) Tpya0BOI1 TOTOBOD;

B) JIOTOBOD TOJIPSI/IA;

') KOHTPAKT.

15. I'pa:xknanckuii cayxammii Pecnyoaiuku bamkoprocran - 31o:

1) pabOTHHK rocy1apCTBEHHOU OFOKETHOM OpraHU3aIlNy;

2) NUII0, 3aHUMAIOIIEee TOCYIapCTBEHHYIO TOJKHOCTH;

3) muio, paboTaroliee B TOCY/IapCTBEHHBIX OpraHax, 3aHUMAaloIIee J0KHOCTh

TPAKIIAHCKOU CITYKOBI;

3TO:

4) OTBETCTBEHHBIN PaOOTHHUK rOCYIaPCTBEHHON OpPraHU3aIHH.
16. ObecnieyeHue OpraHu3anuu KBAIN(PUIHMPOBAHHBIMU PAOOTHUKAMM -

a) KOHTPOJUIMHT MIEPCOHANa;
0) MOHUTOPUHT TIEPCOHATIA;
B) KQJpOBBLIM MapKETHHT,
I') KaJApOBbII KOHCAJITHHT.

17. KaapoBblii MAPKETHHT - 3TO:
a) COBOKYITHOCTh MEPONPUATUH MO aHAIHU3Y 0KUJIAHUI COTPYIHUKOB B 00J1aCTH

CILy’KEOHBIX TIEPEMEILICHU;

6) KOMIIJICKC B3aMMOCBA3aHHBIX 3KOHOMMHYCCKHUX, COLHMAJIbHBIX MepOHpI/IHTI/Iﬁ

HaIpaBJeHHBIX HA (OPMHUPOBAHNKE, BBISIBIIEHNE TPUTOJHOCTH MTEPCOHAIA;

B) KOMIUIEKC MEPONPUSITHI, HANIPABICHHBIX HAa OOECreYeHUE OJaronmpusiTHBIX

YCIIOBUH TPY[a;

F) MCPOIIPUATHA HAIIPABJICHHBIC HA INTOMCK MW pPacrnpcACICHHUC IICPCOHAJIa IIO

JOJKHOCTAM C VUYCTOM HUX CIIOCOOHOCTEM.
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18. Ananranus mepcoHajpa — 31o:

a) MEPONPUATHS , CITIOCOOCTBYIOIINE PACKPBITUIO TOTEHIMAIa paOOTHUKOB;

0) nmporecc  TMOATOTOBKM  PaOOTHMKOB K  BBIMOJHEHHIO  HOBBIX
MIPOU3BOJICTBEHHBIX (PYHKIIHI;

B) IIpOIIECC Tepeayi 3HaHUI U HAaBBIKOB HOBBIM PaOOTHHKAM;

I') ocJieIoBaTeNibHas paboTa Ha pa3HBIX JOJDKHOCTSIX;

1) IpucHocoOIeHNE K COAECPIKAHUIO U YCIOBHSIM Pa0OTHIL, COIMAJILHOMN CpEJIE.

19. C oaHoii CTOPOHBI IKCHEPTHI, C APYroii - PyKOBOACTBO, ¢ TPeTheil -
KOJUIETH, C 4YeTBEepPTOil - MOJYMHEHHbIe. JTOT MeTO] OIEeHKH IepcoHala
Ha3bIBAETCS:

a) METOJi OLICHOYHOT'O UHTEPBBIO;

0) MeTO/1 IeTTI0OBOM UTPHI;

B) MeToJ1 360 rpagaycoB;

I') ONUCATEIbHBIN METOI.

20. KoHTpOJMJIMHT - 3TO:

a) MOCTOSTHHOE CTEIHAIbHOE HAOIIOICHHE 32 COCTOSIHUEM [IEPCOHANIA;

0) obecrnieueHne opraHu3alui KBaMQUIIMPOBaHHBIMU PA0OTHUKAMY,

B) WM3yYCHHUE, aHaJIW3 NEepcoHaga W co3jJaHue HMHQPOPMAIMOHHON 06a3bl 1o
IepCoHaIy;

B) pa3pabOTKa CTpaTeruu YHpPaBJICHHS MEPCOHAIOM JUJISl TOCTHOKEHHS Lieneil
OpTraHU3aIlNH.

21. MOHMTOPHUHTI KaK (PYHKIUMS YIIPABJICHUS IEPCOHAIOM MPeanoJaraer:
a) U3y4eHue, aHaJIU3 U IJIaHUpOBaHUE UH(POPMALIMOHHOM 0a3bl 10 epCcoHaly;
0) NOCTOSIHHOE, CHEIHaIbHOE HAa0II0ICHNE 32 COCTOSIHUEM TepCoHaa;

B) 10J100p TIEpPCOHAA;

) oOecrieueHre Opranu3aui KB QUIIMpOBaHHBIMU PA0OTHUKAMH.

22. BbiOepure HamOosiee moaXoAfllee  OmNpeaeJieHHe  TEePMHHA
“moTuBanuNa’’:

a) U3y4YE€HHE MOTUBOB JEATEILHOCTH YEJIOBEKA ONPEIEICHHON npodeccuu;

0) npotiecc MOOYXACHUS YeT0BeKa K AeITeIbHOCTH,

B) MpOILIECC CO3JaHUsl YCIOBUU IJIs TOCTHIXKEHMsS IeJed OpraHu3aluu MyTeM
YIOBJIETBOPEHUS TOTPEOHOCTEN YEIOBEKA;

I') IUIaHUPOBaHUE MPOPECCUOHATIBHON JIEITEIbHOCTH YEJIOBEKA.

23. YTo mnoHMMAaeTcsl MO AMCHUIJIMHOM nepcoHasa?

a) 000CHOBaHHOE CYKJICHHE O TEX UJIM MHBIX KaueCTBaxX pabOTHUKA;

0) KTO-TO 0053aTEeNIbHO JOHKECH B3ATh Ha ce0s1 PyKOBOIAIIEE HAYAJIO;

B) BBITIOJIHCHHE B TAHHOM KOJUIEKTHBE MPUHSTHIX HOPM MOBEACHMUS;

r) Oecco3HaTeIbHOE MPUIUCHIBAHUE APYTOMY JIUITY COOCTBEHHBIX HEraTHBHBIX
YyBCTB, KEJIAHUM.
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24. Koqu4ecTBO HE3aBHCHMBIX JKCIEPTOB B COCTABE ATTECTALMOHHOM
KOMUCCHU JI0JI2KHO COCTABJISITh:

1) He meHee 10% dIeHOB aTTeCTallMOHHON KOMUCCHU,
2) He MeHee 25% YIEeHOB aTTeCTallMOHHON KOMUCCHH,
3 He MeHee 30% YJIeHOB aTTeCTallMOHHON KOMUCCHH;
b
4 He MeHee 20% YIIeHOB aTTeCTallMOHHON KOMUCCHH;
5

25. Kaaposblii pe3epB B cucreMe rpa:kaaHckoi ciayxosl P@® ¢popmupyercs
JJIA 3aMeLeHMs

1) BAaKaHTHOW JIOJDKHOCTH TPAXKIAHCKOW CIIY>)KOBI B TOCYIapCTBEHHOM
OpraHe B IOPSAIKE JOHKHOCTHOTO POCTA IPAXIAHCKOTO CIIYKAILETo;

2) BAKAHTHOW  JIOJDKHOCTH  TPAXKJIAHCKOM  CIOy:KObl B JIpyroMm
rOCyJapCTBEHHOM OpraHe B IMOPSAKE JOJDKHOCTHOIO POCTa TIPa)XAAaHCKOTO
CIIy’KaIllero;

3) JOJDKHOCTH  TPAKJAHCKOM CIIy>KObI, Ha3Hau€HHE Ha KOTOPYH U

OCBOOOXKJIEHHE OT KOTOPOM TPa)kKJAAHCKOTO  CIYXKaIlllero  OCYIIECTBIISIIOTCS
IIpesunentom Poccuiickon @Penepaunun  wunm  I[IpaBurensctBoM  Poccuiickon
denepanuu;

4) BCE OTBETHI BEPHBI;

26. ATTeCTAlIHOHHAS KOMHCCHSI COCTOMT M3:
1) npeace1aTes;

2) DKCIIEPTOB;

3) CeKpeTaps;

4) YJICHOB KOMHCCHH.

Ykaostcume neeeprutit omeem

27. Ilo pe3yabraTaM KBAJIU(PUKANMUOHHOIO JK3aMeHA B OTHOIIEHUM
rPaKAAHCKOTO0 CJYKAIero KOMHMCCHMEH BBIHOCHMTCS OJHO U3 CJeIYIOIUX

peLIeHr:

1) MPU3HATh, YTO TPAKIAHCKUM CIyXKallUA chaan KBalu(UKAITMOHHBIN
DK3aMEH YCIIOBHO;

2) [IPU3HATH, YTO TPAXKIAHCKUM CAVKAIMK He chaj KBaIUGHUKAIIMOHHBIN
DK3aMEH;

3) NPU3HATh, YTO TPAKIAHCKHM CIyXalUh clan KBaJM(PUKALUOHHBIN
AK3aMEH Ha OLIeHKY (2,3,4,5);

4) BCE OTBETHI BEPHHBI.

28. Cpoku mnNpoBeleHUS] ATTECTAUMH TOCYJAPCTBEHHBIX TIPAKIAHCKHX
caykamux B PO:

1) ONMH pa3B 2 Troja;
2) OJIMH pa3B 3 roja;
3) omuH pa3 B 4 roja;
4) OJIMH pa3 B 5 JeT;
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29. KanpoBasi paboTa B cUCTeMe roCyIapCTBEHHON IPasKIAHCKOM CIYKObI
BKJIKOYAET B Ce0:

1) obecneuenue cobmoaeHus Koncturyimu PO, dhenepanbHbIX 3aKOHOB;

2) oOecrieyeHrne JHYHOW O€30MacHOCTH TPaKIaHCKOTO CIY)KAIIero |
YJICHOB €TO CEMBH;

3) BEJICHUE TPYMOBBIX KHIDKEK, BEJACHHWE JHUYHBIX JIeJ TPakJIaHCKOTO
CITy’Kallero;

4) pa3paboTKa CHCTEM MOTHUBAIMH TPAKIAHCKUX CITY)KAIlHX;

30. UcnbiTaHue MPHU MOCTYIJIEHUH HA TPAXKIAAHCKYHO CJIY:KOY NMPOBOAUTCS
MPOAOIKUTETLHOCTHIO:

1) JI0 3 MECSIICB;

2) oT 3 Mmec4iieB 1o 1 rona;

3) Oonee 1 roxa;

4) 10 6 MECSIIEeB.

31. K xkaTeropusiM 10/KHOCTEH rPakIaHCKOM CJIY:KObI He OTHOCSITCS:

1) COBETHHKH;

2) [IOMOIIHUKH,

3) CICIUAIMCTHI;

4) TEXHUYECKHE CHELUAIHCTEL;

Bbaoxk B

TunoBble 3a1a4M 10 YNPABJIEHUIO EPCOHATIOM:
MPEHUH2U, MECHIbl, 3/1eMEHNbL 0€/108bIX U2D, NPAKMUYECKUe 3a0aHUA U

ouckyccuu:

» Jluckyccus "I'paHWIBI W BO3MOXHOCTH YIPABJICHUS  COBPEMEHHBIM
nepcoHagom"

» IlpakTudeckoe 3axanne "CpaBHUTEIHHBINA aHAIN3 YIIPABICHUS ITEPCOHATIOM
B CIIIA, SAnonun, EBponie u Poccun".

» Ilpaktrueckoe 3amanue "CpaBHUTEIBHBIA aHATU3 YIIPABIICHUS TTEPCOHAIOM
B ucropuu Poccun".

» I'pynmoBoe mpaktudeckoe 3amanue "Pa3paboTka onTUManIbHON KaJpOBOU
MTOJIMTUKHA COBPEMEHHOTO MPEAITPUATHS "

» JlenoBas wurpa «KaapoBasi cTpareruss B opraHax TOCYAapCTBEHHOTO H
MYHUIUTIATBHOTO YIIPABICHUS

» IlpakTudeckoe 3aganue "ONTHMH3AIMS ISATEIHHOCTH KaAPOBOU CITYKObI B
opraHax rocyJapCTBEHHOI0 1 MyHUIIMIAJIIBHOTO YIIPABJICHHS

» Jlenoras urpa "Ilonbop nmepconana"

» AHanu3 KOHKpeTHOH cutyanuu "Kak HaiiTi Hy>)kxHOTO paboTHHKA?"

» I'pynmoBoe npakTuueckoe 3aganue "Pa3padoTka 0TOOPOYHOTO BOMTPOCHHUKA
(6manka UHTEPBHIO)"
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Jenosas urpa "HoBoe HazHaueHue"
AHanu3 KOHKpeTHOU cuTyanuu "O1eHka agantanuun”
[TpakTrueckoe 3aganue "Pa3padoTka nporpammel Bamieit ananramun"
Tpenunr "HoBoe HazHaueHue"
TectupoBanre "Mosi kapbepa B oOpraHax TOCYJapCTBEHHOIO H
MYHUILIUTATBHOTO yYIPaBICHUS

» Ilpaktrdeckoe 3amanue "Pa3paboTka ONTHMaLHON MOJETH TOJITOTOBKH
CHEeUaINCTa M0 KaJpOBOM padoTe B OpraHax rocyJapCTBEHHOIO U MYHHIIMIAIBHOIO
ynpaBiaeHus "

» Ponesas urpa "Atrecranus”

» Amnamu3 KoHKpeTHOM cutyauuu "Orenka paOOTHMKa B OpraHax
roCyJIapCTBEHHOTO ¥ MYHULIMIAJILHOTO YHPABICHUS

» Ilpaktnueckoe 3amanue  "Pa3paboTka  omnTUMajabHOW  MPOTPamMMBbI
MOTHBAllMd PabOTHUKOB B OpraHax TOCYJapCTBEHHOTO U MYHHIIMIAIBHOTO
yIpaBieHus "

» Amnanmm3 KoHKpeTHOU cutyanuu "KoHQIHMKT B opraHu3anun’

» Jluckyccus "DddekTruBHA U STUIHOCTH B paboTte ¢ mepcoramom?"

YVVVYVY

Baok C
JesoBasi urpa “CoBeplieHCTBOBaHHE KAJAPOBO padoThl B OpraHax
rocyIapcTBEHHOr0 1 MyYHHMIMIIAJIbHOTO yIIPaBJIeHus”

1. Ilposeoenue uzpoi.

1. OpraHu3armoHHbBIN Tal: BCTYIUICHHE, 3HAKOMCTBO, OIIPEACIICHUE MTOPSAKA U
IMPUHIIUIIOB padOThI, COTJIACOBAHUE LIEJIEH U 3a/1ay.

2. ®ukcarys 1 OlEHKa OCHOBHBIX po0JieM. PaboTa B rpymmax.

3. Kpyrusiit cTon mo oOMeHy OIBITOM.

4. nnuBuayanbHass W TpymnmnoBas paboTa MO TIOWCKY IyTeH, CPeACTB,
HaIpaBJICHUI ONTUMU3AIUU KaJIpOBOW PabOTHI.

5. [Inenapnas padora:

a) OOcyxJeHue M OIEeHKAa MPEIJIOKEHHBIX MPOrpaMM Pa3BUTHUS KaJApPOBOTO
MOTEHIIMAIa B OPTaHax TOCYyAapCTBEHHOTO U MYHUIIUIIATLHOTO YIIPABIICHUS.

0) dopmupoBanue oOIel, OKOHYATEIbHON (B paMKaxX JaHHOW UTPbI) MOJEIH
ONTUMHM3AINN KaJIpOBOM pabOTHI B OpraHax TOCYAapCTBEHHOTO W MYHHUITUTIATBHOTO
YIPaBJICHHS.

6. [TogBenenue nToroB padoTel. Pediiekcus mpoOieMHO-1eTI0BOM UTPHI.

2. 3a0anue na 0enogyro uzpy

1. B dgem 3akirouaercst pojib U MECTO KaJPOBBIX CIIY»KO B OpraHax
rOCyAapCTBEHHOTO U MYHHUIIUITAJILHOTO YIPABIICHNS B COBPEMEHHBIX YCIOBUSIX?

2. UYto MemmaeT otienaM KaapoB MOBBICUTH A(HEKTUBHOCTH CBOEH pabOThI?

3. HazoBure w® 00OCHYHTE OCHOBHBIC HaINpaBICHUS W  METOIbBI
COBEPIIICHCTBOBAHMSI  KaJIpOBOM pabOThl B OpraHax TOCYJapCTBEHHOTO U
MYHHUITUTIATFHOTO YIIPaBICHUSI.

Kpumepuu oyenku 3a0anuit
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TouHocTh Bocmpou3BeAeHHs yueOHOro Martepuana (TEpPMHUHOB, IMPaBUIIL,

($haKkTOB, OMMMCAHUN U T.1I.)

CrniocoOHOCTB K IIOUCKY )41 CHUCTCMAaTHU3alln I/IH(I)OpMaHI/IH B

npodeccuoHanpHOM chepe

Hannuue 060CHOBaHHBIX BHIBOJIOB Ha OCHOBE MHTEPIPETALIMU HH(DOpMALIUU
YcraHoBieHHUE IIPUYUHHO-CIIEACTBEHHBIX CBsI3€H, BBISIBIICHUE

SaKOHOMCpHOCTCﬁ

PR BOO~NO AWM R

0.
1.
2.
13.
14,
15.
16.
17.

Baok D

Bomnpocsl AJ1s1 caMmonpoBepKU 00y4al0NIUXCH
(3x3aMeHaAlIMOHHBbIE BOIIPOCHI)
[TonsiTue 00 ynpaBlieHUH TEPCOHATIOM.
OO011ast XxapakTepUCTHKA MEPCOHAJIa OpPTraHU3ALH.
Posb v 3HaYeHME MEHEKMEHTA MEPCOHANa B COBPEMEHHBIX YCIIOBUSX
Buapl MeHeIKMEHTa IepcoHana
OCHOBHBIE 3TaMbl YIIPABICHUS IEPCOHATIOM.
VYnpasnenue nepconaiom B CCCP.
KanpoBbiif MEHEKMEHT 3a pyOeKOM: 0COOEHHOCTH U MEPCIEKTUBBHI.
VYupasnenue nepconaiom B CIIIA
YupasieHue nepcoHaIoM B AnoHun
XapakTepUCTUKA COBPEMEHHOI'0 KOJUICKTHBA.
dopmMupoBaHUE TPYAOBOIO KOJJIEKTUBA.
Kareropun u cTpykrypa nepconana.
JIomKHOCTHAsS CTPYKTYypa rocopraHa.
TpynoBo¥ KOJUIEKTUB M OpraHU3allMOHHAs KYJbTypa rocopraHa
KauectBa poccuiickoro paboTHHKa roCy1TapCTBEHHOTO CITYXaIero
[Ipodeccus, cnenuanbHOCTb, TOKHOCTh, KBATM(UKAITHS.
Crpykrypa OpraHu3allH. CrpykrypHOe IIPOU3BOJACTBEHHOE

nojapaszeneHue, pyHKIHOHaNIbHAas rpymnmna.

18.
19.

CTpyKTyphl IEPCOHAJIA U KOJUIEKTUBA: pOJIEBas, IUITATHAS, COLIMAIbHASL.
Crparerus uenoBeueckux pecypcoB. HoBbele mnoaxoasl K KaapOBOU

CTpaTCrumn: TCOPHUA U IIPAKTHKA.

20.
21.
22,
23.

BJIAaCTH.

24.

VY1pasiieHUE IEPCOHAIOM U CTpATErus rocopraHa

Cucrema ynpasiieHHs IEPCOHATIOM.

CayxObl IepcoHala: CTPYKTYypa, IITaThl, HOJTHOMOYHS.

CoBpeMeHHbIE (PYHKIIMU KaJIpOBBIX CIY:KO B OopraHax rocyJapCTBEHHOU

OpranuzainiioHHass ~ CTPYKTypa  KaJpoBbIX  CIy»K0O B  OpraHax

rOCyJapCTBEHHOU BJIACTH.

25.
26.
217,

KanpoBas cTparerus u kaapoBas OJUTHKA
KanpoBas monmTrka opraHu3auu
['ocymapcTBeHHas KaapoBast MOJIUTHKA: 00beKThI, CyOBekThl [ KIT
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28. llpuHnWmbl, HAMpPABICHWST W METOABl TOCYAAPCTBEHHOW KaJpOBOM
MOJIATUKH.

29. Ocob6ennoctu I'KII B Poccuu u B Pecniybnuke bamkoprocran

30. MynununanpHas KaapoBas MOJUTHKA: 00BEKTHI, CyObekThl MKII

31. IlpuHIMOBI, HAOpaBICHUS ¢ METOAbl MYHHUIMNAIBLHOM KaJpoOBOid
MOJINTUKH.

32. Oco6ennoctu ['KII u MIIK B Poccun u B Pecniy6mke bamkoprocran

33. CosepmercrBoBanue ['KII u MIIK B Poccum u B PecmyOmmke
bamkoprocran

34. TlporHo3upoBaHue IEpCcoOHAIA.

35. KampoBoe muaHupOBaHKE: MPUHIIAIIBI, METOJIBI M BUJIBI.

36. dopmupoBaHHE pe3epBa KaJpoB.

37. CopneprxaHue U MpaBuiIa 3aKII0YEHHE CITYKeOHOTO KOHTPaKTa.

38. HaGop wu orbop mepcoHasa B oOpraHax TOCYJapCTBEHHOTO U
MYHHUITUTIATBHOTO YIIpaBICHUS

39. HcnwiTatenbHbli  cpok:  (OpMBI, TNPUHLIUNBI W HOPMATHUBHOE
peryjaupoBaHue.

40. TexHomoruM OTOOPOYHOTO COOCCETOBAHUS.

41. BBeneHue B JOJDKHOCTb U €0 (DOPMBI.

42. OcobeHHOCTH W  BUJBI  aJanTallud  [EpCOHAJIa B  OpraHax
TrOCYIapCTBEHHOTO ¥ MYHHUIIMITAIGHOTO YIIPABJICHHUS.

43. AnpanTarus K pyKOBOJSIIEH JOKHOCTH.

44, CouuajabHO-IICUXOJIOTHYECKAs aJanTaliis HOBUYKA.

45. OcHOBHBIE TCH/ICHIINH PAa3BUTHS TIEPCOHAJIA B OpraHaX roCyJapCTBEHHOTO
¥ MYHHUITUTIATHHOTO YIIPaBJICHUS.

46. OOyueHuwe KaapoB, €ro pojib, METOABl W BHABI B OpraHax
roCyapCTBEHHOTO U MYHUIIUIIAILHOTO yIPABIICHUS

47. TlepemernieHue nepcoHaia: MOBLIINICHUE, TIOHUKEHUE, TIEPEBOJ] B OpraHax
roCyapCTBEHHOTO U MyHUIIMIIALHOTO yTipaBiieHus. PoTaius u yBoJbHEHHE.

48. Kapbepa coTpynHMKa, CcHOeNHaIUCTa, pykoBoautens. I[lmanupoBaHue
Kapbephl.

49. OcobenHoctd U (HOPMBI TOJATOTOBKU KAJPOB B COBPEMEHHBIX yCIOBUSX B
opraHax rocyJapCTBEHHOTO ¥ MYHUIIMIIAIILHOTO YIIPABJICHHUS.

50. Meronb! u popmbl IEPEMOATOTOBKH KaIpOB

51. Bunuel u cneuuduka ciayke0HOM Kapbephl B OpraHax rocyAapCTBEHHOIO U
MYHHUITUTIATHFHOTO YIIPaBICHUSI.

52. TexHon0TuYU YBOJbHEHHUS MEPCOHAIA.

53. JlmHamuKka rmepcoHaia ¥ TeKy4eCTh KaJpoB. AHAIN3 ABHKCHUS TIEpCOHaa
B OpraHax rocyJIapCTBEHHOTO U MyHHUITUTIAJIBHOTO YIIPaBICHUS.

54. 3HayeHHUE M 3a/1a4l CUCTEMBbI OIICHKHU KaJpOB.

55. Bunbl U MeTONBI OIEHKH PAOOTHUKOB B OpPraHax rOCY/IapCTBEHHOTO H
MYHHUITUTIATHFHOTO YITPaBJICHUSI.

56. ArTTecTanus nepcoHania.

5/. OpraHuzanus nNpouecca arrecTaluy CayKalinXx.

58. Opranuzaiys aTTecTaliOHHON OIICHKH.
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59. Ouenka mnoreHnuana padboTHuka. OleHKa HMHIUBUAYaJIbHOTO BKJIaza
pPabOTHHUKOB B OpraHax rocyJapCTBEHHOTO U MYHUIIMITAJIbHOTO YIIPABJICHHUS.

60. OcoOGeHHOCTH OIEHKH PYKOBOAUTENICH

61. MoTuBBI YeIOBEUECKOU AEATEILHOCTH.

62. Pabouee Bpems u ero opranu3anus. ®oHj pabodero BpeMeHH.

63. Jluarnoctuka BpeMeHu. KOHTpoJb HajJl pabourM BPEMEHEM.

64. HeskoHoMHuYecKHe cIOCOOBI MOTHBALIUK B OPTaHaX T'OCYAApCTBEHHOIO U
MYHHUITUTIATHFHOTO YIIPaBJICHUSI.

65. CyIHOCTB U CTPYKTYpa OIIaThl TPY/a.

66. ®opMbl u cucTembl 3apaboTHOM TIaThl B PO.

67. JlomnaTel W KOMIICHCAIIMH. YTIPABJICHUE CHUCTEMOW JBIOT, IOIUIAT H
Ha0aBOK B OpraHax roCyIapCTBEHHOTO U MyHHUITUTIATHLHOTO YIIPaBICHUS

68. CoBpemeHHBIC TCHICHIIUU B 00JIACTA CTUMYJIMPOBAHUS ITIEPCOHAIIA

69. JlucummiivHa W JUCHUIUIMHApDHBIE  OTHOIIEHUS B OpraHax
roCyJapCTBEHHOTO U MYHUIIUIIAJILHOTO YIIPABICHUS.

70. MexaHu3M W METOJbl YIpPaBICHUS TUCHUIUIMHAPHBIMUA OTHOILICHUSMH.
VOexaeHne U TNPUHYKIEHHE KaK METOJAbl YIPaBICHUS JTUCHUTLTMHAPHBIMU
OTHOUIIEHUSIMU B OpraHax rocy/IapCTBEHHOTO U MYHHUITUIAIBHOTO YIIPABICHHUS.

71. CoBeplieHCTBOBaHUE yIpaBJICHUS MIEPCOHAIIOM B opraHax
roCyapCTBEHHOTO U MYHUIIMIIAJLHOTO YIPABICHUS

72. CoBepHICHCTBOBaHHUE CTPYKTYPHI U KauyecTBa MEPCOHANA

73. CoBeplIeHCTBOBaHUE OIICHKH M MOTHUBAIIMH TIEpCOHATA

74. CoBepIIeHCTBOBAaHHME MpUEMa, U TEPEMEIICHHUS MEPCOHAla B OpraHax
TrOCYJIapCTBEHHOTO M MYHHUIIMITAIIBHOTO YIIPABJICHHUS.

KoaunuecTBO KOHTPOJBbHO-U3MEPUTECJIBHBIX MaTECpPHAJIOB

KOHTpOHLHO'I/I3MepI/ITeJ'IBHBIe MaTepHuaJibl, KOJIMYECTBO 3aJlaHui
HJIM BapWaHTOB

Ne Kontpommpyemsie
n/n KOMIIETEHIINU Tecmosvie | [Ipakmuueckue | Teopueckue Tlenosas uzpa
3a0anus 3a0anus 3a0anus P
1
[1K 4 31 10- 3 5
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