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1. Leau u 32124 0CBOEHUS JUCIUTNJIMHBI

llens w3ydeHHs] TUCHUIUIMHBI «YTpaBICHUE Kapbepoi» - (hopmMupoBaHue y
oOyyJaroruxcsi mpeacTaBiIeHuss 00 ux Oymymied mpodeccun, ee MecTe W pojid B
CHUCTEME pa3JelieHusi Tpyda OTpacid, SKOHOMHKE CTpaHbl W MHUPA, OCHOBHBIX
paboTomaTensix © HUX TpeOOBaHMAX MpU TMpuemMe Ha pabory, 00 oOBEKTax

npodeccuoHanbHON NESATeIbHOCTH. Hucuumiuna JOJKHA OMOYb
COPUEHTUPOBATLCS B BBHIOOpPE HampaBlieHUs] OOy4YeHUST U TPOQPECCUOHATBHBIX
JUCLUUIUIMH, CIOCOOCTBOBATH CaMOOMPEACICHUIO, CcamMo00pa3oBaHUI0, BHIOOPY
HAy4YHOTO TpeKa sl JajibHEenIero o0y4aeHusl.

3agauu JUCHUIUIMHBI « Y IPABJICHUE KapbEPOl»:

- OmpeleleHue poJid  CHEIUaIMCTa MO0 MPaBOBOMY  00ECIEUEHHUIO

ACATCIbHOCTH OPraHOB HY6HHHHOﬁ BJIACTH B CUCTCMC PA3ACIICHUA TPY A,
- O3HAKOMJICHHC C HGO6X0,ZII/IMI>IMI/I Ka4CCTBAMH M XaPaKTCPUCTUKAMU
CriIcouaiimcTta II0 IIPpaBOBOMY 00eCIICYCHUIO ACATCIIBHOCTH OPIraHOB Hyf;ﬂH‘-IHOﬁ

BJIACTHU;

- O3HAKOMJIEHUE C OOBEKTaMH ACATCIBbHOCTH CIICOHUAIIMCTAa II0 IIPaBOBOMY

o0eCrneyeHnu0 JIeITEILHOCTH

OpraHoOB

IMPUKJIIaITHBIMU 1 HAYYHBIMHU HAIIPABJICHUSAMM.

My OIMIHOM

Ba1aCTM, C OCHOBHBIMHU

2. TpeOoBaHus K pe3yJbTaraM 00y4eHHUS 10 IMCHUTIHHE
[Iponiecc m3yueHus: MUCHUIUIMHBI HaMpaBieH Ha (GOPMUPOBAHUE CIETYIONTUX

pe3yJIbTaTOB O0y4YEeHUS

Coaepxxanue

[Tnanupyemble pe3yabTaTbl 00y4eHUs

Kon Nuaukatopel
xoMmeTerm | O ST ORI (i KOMIeTeH i 1O IMCLMTUIMHE, XapaKTePU3yIolue
e€ yacTn) 3Tanbl HOpPMUPOBAHMSI KOMIETEHIIU
YK-6 CrnocoOHOCTB NYK-6.1 3Haer | 3HATH:

OIIpEACIIATh U METOJbl CaMOOIIEHKH, |- MECTO U pOJib MPO(pEecCHu B CUCTEME

pean30BbIBaTh caMOOpraHu3alluy || pa3JelieHus Tpyaa;

IIPUOPUTETHI caMOpa3BUTH, - OCHOBHBIX paboTomarened M HX

CcOOCTBEHHOM onpeeneHus TpeOOBaHUS;

JESATENIBHOCTH U IIPUOPUTETOB B|- OCHOBHBIE 00BEKTHI

CIOCOOBI €€ JeSITeNIbHOCTH npohecCuOHAIbHOM NeSTEIbHOCTH;

coepuieHcTBOBaH |MYK-6.2 VYmeer |- mnpodeccuoHanbHble KOMIETEHIUH.

1Sl Ha OCHOBE OTpeesATh u| YMerts:

CaMOOLEHKHU pean30BbIBAaTh - IPUMEHATH COBPEMEHHBIE
IIPUOPUTETHI s¢dexTuBHBIE (QOPMBI M METOJBI
COOCTBEHHOM YIIPABJICHUS Kapbepou;
JeSITeIbHOCTH U|- BBIBIATh KapbepHble MOTHUBBI H
CIIOCOOBI €€ | LICHHOCTHbIE OPUEHTALINH;
COBEpUICHCTBOBAHUSA |- IUIAHUPOBATH JEIIOBYIO Kaphepy;
Ha OCHOBE |- pa3pabarbiBaTb MEpPONPUATHS MO
CaMOOLIEHKU COBEPLICHCTBOBAHUIO yIpaBlI€HUs
NVYK-6.3 Biageer | xapsepoii;
HaBbIKaMU - oOecrneynBaTth KapbepHYIO
CaMOOpPraHu3allui M| YCHEIIHOCTb IIEPCOHAA.
caMOpa3BUTHUS Ha| Baanern:
OCHOBE PACCTAHOBKHM | - HABBIKAMU IpUMEHEHHUs Ha




IIPUOPUTETOB
NEeATEIbHOCTH
CaMOOLICHKHU

B| mpakThke 3(QeKkTuBHBIX (GopM U
1| METO/IOB YTIPaBIICHHS Kapbepoii;

- HaBBIKAMU OIPEJENICHUS] KaphePHBIX
MOTHBOB M IEHHOCTHBIX OPHEHTALIHII;

- HaBBIKAMHU IUJJAHUPOBAHUS JEIOBOM
Kapbepsl,

- HaBBIKAMU O0ECTIeYECHHUsI KapbepHOMH
YCIEITHOCTH IIEPCOHAIA.

3. CTpyKTypa " coepkaHue TUCUUIIIHHBI
3.1 CTpyKTypa AUCHUNIMHBI
3.1.1 3aounas ¢popma o0OyueHus
OO6miast TpyJ0EMKOCTh AUCHUILIMHBI COCTaBIISIET 3 3adyeTHble enuuuiibl (108
aKaJeMHYECKHX YacoB).

TpynoeMKoCTb,
Bun paboter aKaJICMUYCCKHIX 9acOB
1 cemectp BCETO

Oo61mast Tpya10éMKOCTh 108 108
KonTakTHasi padora: 10 10
Jlexmun (JI) 4 4
[Ipaktrnueckue 3anstus (113) 6 6
IIpomesxkyTouHasi arTecTamus (3a4er) 4 4
CamocTosiTesibHas padoTa: 94 94
- Camono02omosKka (noopabomxa u no8MopeHue 1eKYUoOHHO020
Mamepuana u Mamepuana y4eOHuKo8 u yueOnvix nocoout); 44 44
- 8bINOJIHEeHUe UHOUBUOYATILHBIX MEOPUECKUX 3A0AHULL, 5 5
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM, 20 20
-peuierue 3a0ay; 5 5
- N0020MOBKA K UMO2080MY KOHMPOJIIO 20 20
Buja nTOoroBoro KOHTpOJist 3auyer 3auer

KonnuectBo yacos

Ne ayIUTOpHAas
HaumenoBanue pasznenon
paznena BCETO pabota BHeay/l. paboTta
JI 113
1 OCHOBBI YIIpaBJICHUSI Kapbepoil 34 1 2 31
2 KapbepHble MOTHBBI, IEHHOCTHBIE 34 1 2 31
OpUEHTALIMU U IJIAHUPOBAHUE J1EJIOBOI
Kapbepbl
3 Opranuzanus nepeMenieHus KaJipoB U 36 2 2 32
KapbepHas YCIENTHOCTh
Bcero: 104 4 6 94

3.2 Conep:kanue pas3aesioB JUCUUILIMHBI
Paznen 1. OcHOBBI ynIpaBJieHHsI KAPbEPOH.

Teopetnueckue

ACIICKTHI

JICJIOBOM  Kapbepbl

nepconana. Kapeepa B

coBpeMeHHOM Mupe. [loHsiTue M cymHOCTh Kapbephl. [lepcrnekTuBbl Kapbepbl Kak
yCIIOBHE CTaOWIM3aIlMU KaJpoBOTO cocTaBa. llenu u mpaBuia ee MOCTPOCHHUS.




OcHOBaHUs TUIOJOTU3ALUUHA U BUIbI Kapbephbl. XapaKTEPUCTUKU Kapbepbl, PaKTOPbI
yCHemHoW Kapbepbl. JKW3HEHHBIH UHUKI MpodecCHoHaNbHOW Kapbepbl. Ee
JTUHAMUYHOCTb. JTambl Kapbepbl. I[loHSATHME, OCHOBa yIpaBJCHHS Kapbepowu.
[Ipoueccel ympaBieHHUsT Kapbepod IEPCOHANIA U €€ MOTHBALMOHHBIE ACIEKTHI.
Kapbepnas nectauma. Cucrema yrnpaBi€HUS Kapbe€pHBIM IPOLIECCOM IEPCOHAA.
[IproputeTHBIE HaNPaBICHUS PA3BUTHS CUCTEMBI YIIPABICHUSI Kapbepou MEpCcOoHana.
MeToabl, MPUHIKUIIBI U YCIIOBUS YIIPABJICHUS JIEJIOBOM KapbePOil.

Paznen 2. KapbepHble MOTHBBI, LIEHHOCTHbIE OpPHEHTAUH U
IUIAHMPOBAHME 1€JIOBOHM Kapbephl.

KapbepHble MOTHMBBI M 1LIEHHOCTHBIE OpHEHTalMU MepcoHana. I[loaxoasl k
UCCJIEIOBAHUIO MOTUBAalIMOHHON cdepbl  4yenoBeka. CyIIHOCTHBIE — aCMEKThI
npodeccroHanbHO MOTUBUPOBAHHOCTH JTUYHOCTHU. [IOHATHS «KapbepHbIE MOTUBBIY,
«KapbepHBIE OPUEHTALIMN», «UEHHOCTHBIE OpPHEHTAIlMU B Kapbepe». KapbepHsbie
MOTHBBI M OPUEHTAIIMM KaK AUHaAMU4eckue cuctembl. [IpobmeMbl ux dhopmupoBaHus.
Beibop kappepbl W THUN JUYHOCTH. METOAWKH JMATHOCTUKUA IIEHHOCTHBIX
opueHTanuu B Kapbepe. llnannpoBanue nemoBou kapeephl. [lonsatue, nens, 3amadn
IJIAHUPOBAHUS Kapbepsl. [IpenMylecTBa IIaHUPOBAHKUS W YIPABICHUS Pa3BUTHEM
Kapbephl. [IpobieMbl TUTAaHUPOBAHUS Kaphephl U TapaHTH TPOABIKEHUS. CyObEeKThI
IJIAHUPOBAHUSIT W MEPONPUATHS 1O IUIAHUPOBAHHUIO  Kapbepbl. [IpuHUHMNBI
MJIAHUPOBAHUSI JISJIOBOM Kaphephl. DTambl TJIaHUPOBaHUS Kapbepbl. OOpazeln 1iaHa
Kapbepsl. [[maHnpoBaHue 1€10BOM KapbEPHI.

Pasznes 3. Opranusanus nepeMenieHusi KaApoB U KapbepHas yCHEeIIHOCTb.

[TonsiTue KaapoBOro pes3epma. 3ajiauu, peliacMble pe3epBoM. BHyTpeHHUN u
BHEIIHUN KaApOBBIM pe3epB. OnepaTUBHBIA U NEPCIEKTUBHBIA BHYTPEHHUN pPE3EPB.
Tumnbel pe3epBa mo BHUAY ACATEIBHOCTA M BPEMEHHM Ha3HaueHUs. KauecTBEHHBINH,
KOJIMYECTBEHHBIN M CTPYKTYPHBIN acneKThl pe3epBa. MIicTouHMKH pe3epBa KaJIpoB Ha
pyKoBoasimue M0BKHOCTH. [lpuHiunel dopmupoBanus pesepa. dopmupoBanue
pe3epBa Kak COCTaBHAasl 4acTh yIpaBJeHHUs Kapbepoil. JlemoBasi kapbepa: (paxTopbl
ycrexa. [loHATHE «KapbepHBIM POCT» U «KAPbEpHAs YCHEHIHOCTHY). DaKTOphl,
00€eCreynBaOIINE KapbepHYIO YCHEMIHOCTh. IlcMxoslornueckue COCTaBISIOIINE
KapbE€PHOM YCHEMHOCTH. E€ JIMYHOCTHBIE IETEPMUHAHTHI, TUYHOCTHO-PA3BUBAOIINN
noteHiuan. CrnocoObl  BBISIBJICHHME  KApbepHOrO  IMOTEHIMAda U OIEHKa
3(PEeKTUBHOCTH MOJIEJEH PaHTOBOro NPOJBMKEHUS Mojenu KapbepHOro pocTa.
OneHka KapbEpPHOT0 pOCTa MEPCOHAIIA, METObI OLICHKHU.

3.3 lIpakTnyeckue 3aHATUA (CEMHUHAPHI)
3.3.1 3aounas popma o0y4eHuUs1

ITpakTuueckue 3aHsTus (ceMuHapsl) 1 cemectp

Ne 3ansaTus | Ne pazgena Tema Kom-Bo gacoB
1 1 JKu3HeHHBIN UK TPo(heCCHOHATLHON Kapbhephl 2
2 2 MoTuBanys B yOpaBJICHUH JIEJIOBOM Kapbepoil 2
3 3 KiroueBbie pakTopbl KapbepHOH YCIEITHOCTH 2
Bcero: 6




4. YueOHO-MeTOAMYECKOEe OOecnedeHrne JUCHUILTUHbI

4.1 OcHoBHasl JIUTEpPATypa

1. KuranoBa B. H. VYmpaBnenue kapbepoii: ydeOHoe mocobue / B. H.
Kuramosa, XK. H. AkcenoBa. - Tomck: @O, TYCVYP, 2019. - 151 c¢. - Tekcr:
anekTponubii. - URL: https://znanium.com/catalog/product/1846590.

2. Ucauenko U. 1. OcHoBbl camomenexMenTa: yueOnuk / .. Mcauenko. —
Mocksa: UTHOPA-M, 2022. — 312 c¢. — (Bsicuiee obpazoBanue). - ISBN 978-5-16-
005304-2. - Tekcr: AIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1893924.

3. Pe3nuk C. JI. Kaprepnsbiit MeHemkMeHT: yueObHoe nocodue / C. JI. Pe3nuk,
N. A. Urommuna; nox obm. pen. C. JI. Pesnuka. - 2-e uza. - Mocka: UH®PA-M,
2020. - 237 c. - (Boicmiee obpazoBanue: bakanaspuar). - ISBN 978-5-16-009452-6. -
Texcr: anextponnsiit. - URL: https://znanium.com/catalog/product/1062367.

4.2 lonoJiHMTEIbHASA JJUTEPATYpPa

1. Ky3neno U. H. [lenoBoit atuket: yueoHoe mocooue / M.H. Ky3nemo. —
MockBa: UHOPA-M, 2021. — 348 c. — (Bricmiee oOpazoBanue: bakamaBpuar). -
ISBN 978-5-16-016996-5. - Tekcr: 3JIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1283266.

2. CotnukoBa C. W. VYmpaBneHue mnepcoHAIOM: JelioBasi Kapbepa: yueo.
nocobue / C.1. CotHukoBa. — 2-¢ u3l., nepepad. u gon. — M.: PUOP: UHOPA-M,
2018. — 328c. - (Bricmiee o6pazoBanue). - DOI: https://doi.org/10.12737/11664. -
ISBN 978-5-369-01455-4. - Tekcr: 3JIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/937985.

4.3 Ilepuoanveckue U3ITaAHUSA

1. [IpakTuueckuii xypHas 1O KajapoBod pabore «KampoBoe meno»
https://www.kdelo.ru.

2. Kypnan «<HR-menemxment» https://4hr.ru.

3. Kypuan «Kagps! npeanpustus» http://www.kapr.ru.

4.4 UnTepHeT-pecypchl

1. [lopran o kagpoBoM MeHexMeHTE https:/hrm.ru/_wt/hrmhome.
2. Kanpossriit moptain https://www.pro-personal.ru.

3. HR-cooOmectBo 1 myOaukaiuu https://hr-portal.ru.

4.5 MeToanuyeckue YKa3aHusl K NPAKTHYECKUM 3aHATHAM

[lenp NpakTUYECKHX 3aHATHUN: OCBOCHUE TEOPETHUYECKUX OCHOB U
npUOOpEeTeHNEe MPAKTUYECKUX HABBIKOB YIIPABJICHHS JEIOBOM Kapbepou. 3ajauw:
CHCTEMATU3UPOBATh MPAKTUYECKUN OMNBIT COBPEMEHHOIO YIIPABJICHUS JEJI0BOU
Kapbepoil; MpUOOpecTH TPAKTUYECKHE HABBIKM KAapbepHOTO MEHEIHKMEHTA.
[IpeumymiecTBeHHBIME (hOpPMAMH TTPAKTUYECKUX 3aHSATUHN SBIISIOTCS KEHC — aHATN3 U
nuckyccusi. Ketic-ananuz. OOydaromuecst NENATCS YEThIpe TPYNIbl U BBIMOJHSIOT
CUTYAllMOHHBIC 3aJaHUsl WM OTACJIbHBIA KEWC. 3aTeM NPEeACTaBUTEINd TPYIIII
JOKJIAIBIBAIOT pPE3yabTaTbl W apryMEHTUPYIOT MO3UIMI0 Trpynmel. B xoxe
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OOCYKJIE€HHUSI OINpEAENsAOTCS BEpHble OTBETHI. JIaHHBIM BHUA NPAKTUKH COYETAET
UHIMBUIYAJIbHYIO U TPYIIOBYIO paboTy oOywarommxcs. /Juckyccus UCTIONb3yeTcs B
CIENYIOIIUX  ChOydyasx: Korja oOydarloluecs YXe HMEIOT  OINpeAesieHHOEe
OpeICTaBICHUEe O  MpeaMere  OOCyXAeHus, a  M[penojaBareilb  XOYeT
CHUCTEeMATHU3HPOBaTh W YIIyOUTh MOHHUMAaHME;, KOrJa OOydYaroIIuecs HCIBITHIBAIOT
NOTPEeOHOCTh B 3HAKOMCTBE C MHEHHEM JAPYTUX JIOACH WM B M3MEHEHHH CBOHMX
ycTaHOBOK. OOcCyxjaeHue mpoOjieM MOXKET NPUHECTH OO0JbIIE TMOJb3bl, YeM
3HAKOMCTBO C (paKTaMHu.

4.6 IIporpammHoe oOecneyeHne, MpoeccHOHANbHBIE 0a3bl [JTAaHHBIX H
HH(pOpPMALMOHHBIE CIPABOYHbIE CHCTEMbI COBPEMEHHBIX HHGOPMAIMOHHBIX
TEXHOJIOT UM

B oGpazoBatenpHOM Ipoliecce mpuMeHsroTes ayauropuu 310, 412.

Aynuropus 310.

[Mpunoxenue: Microsoft Office 2010 Standart (moroBop mMmOCTaBKU
nporpammHoro odecnedenust Ne 178-110/2010 ot 30.11.2010 r. (OOO "AGcomtoT-
Nudopm"). Kon-Bo nurensuii: 55 mr.)

Microsoft Office Professional Plus 2007 (moroBop mocTaBKy MPOTpaMMHOTO
obecnieuenuss Ne 007-110/2009 ot 24.11.2009 r. (OOO "Ab6comot-Uudopm"). Kon-
BO JIUIEH3UI: 37 1IT.)

VY4eOHble TPOrpaMMBbI:

- HenoBas urpa "busnec-kypc. MakcumyMm. @upma" (moroBop Ne 110622/1 ot
22.06.2011 r. Ha mpenoCTaBICHUE HEUCKIIOUUTENIBHBIX (MTOJIb30BATEIBLCKUX) MIPaB Ha
nporpammy it OBM (OOO "Beicmme xoMmibioTepHble Kypchl OuzHeca'). Komn-Bo
nuuen3uit: 10 mr.)

- Microsoft Vizio Standart 2007 (moroBop MOCTaBKH MPOrPaMMHOTO
obecrieuenus Ne 028 — I10/2009 ot 10.12.2009 r (OOO "Awup-Undopm"). Komn-Bo
JauneH3ui: 12 mr.)

- CIIC "Koncynbrant [Lmtoc" (cornamenne 06 mHPOPMAIMOHHON MOIEPIKKE
ot 09.06.2016 r. (OOO Kommnanus npaBa "Pecnexkr", PULL 33. Kon-Bo nuiieH3wmii:
ceTeBasi Bepcust (HEOTpaHUUYEHHO))

- CI1O "TIpomereit" (nuieH3usi Ha npaBo ucnosib3oBanus [1O mo goroBopy
noctaBku nporpamMmmuoro odecrnedenust Ne 1/BAI'CY/02/07 ot 14.03.2007 r. (OOO
"BuptyanbHbie TexHonoruu B obOpazoBaHuu"). Kon-Bo nuueH3mii: cereBas Bepcus
(HEOrpaHUUYEHHO)).

5. MartepuajJbHO-TeXHUYECKOEe o0ecnevyeHne 1 CIUIITHHbI

JlekuiMOHHBIE W MpaKTHYEeCKUe  3aHaAThs  OyayT  MpPOXOAUTH B
CHEIUATN3UPOBAHHBIX  AyJUTOPHUSAX, KOTOpbIE O00OpYIOBaHbI  HEOOXOAMMBIM
UH(OPMAITMOHHBIM 00ECTICUCHHUEM.

Aynutopus 304.

[TepconanbHblil KOMIBIOTEP — 13 WIT. ¢ BbIX010M B MIHTEpHET.

[Tpuntep HP Color LJ Pro 200 M25 frw (CF147A) A4 uBeTHOIi na3epHbIN —
I,

[TpoekTop Beng MW526 DLP 3200Lm WXGA —1 mir.



Okpan Ha mtatuBe 180x180cm Dinon Tripod — 1.
Jlocka MapKepHO - MarHuTHast — 1 1IT.

Jlocka knaccHas -1 mT.

29 nocai0YHBIX MECT.

Aynuropus 310.

IlepcoHanbHbIl KOMIBIOTEP — 13 T. ¢ BEIXOOM B MIHTEpHET.
Jlocka mapkepHO-marauTHas 17 7484- 1 wir.

Jlocka knaccHas -1 miT.

29 mocagOvYHbBIX MECT.

Aynurtopust 412.

Jlocka MarHUTHO-MapKepHas - 2 IIT.
[Tpoextop EPSON EB 530 (1024x768) - 1 1.
DKpaH JJ1sl IPOEKTOpA.

Tpubyna M007103914 - 1 .
52 mocaJgo4YHBIX MECTA.

Aynuropus 420

Jlocka knaccHas - 1 .
Tpudyna M007103914 - 1 mir.
OkpaH HacTeHHbII MW — | .
68 1mocaI0YHBIX MECT.

K paboueii mporpaMMe pHIararoTcs:

1. DOHI OIEHOYHBIX CPEACTB JJIs TPOBEICHUS aTTeCTAalldd  ypPOBHS
c(hOpPCHUPOBAHHOCTH KOMIIETCHIIMM OOy4YalOIMMXCAd 1O JUCHUIUIMHE (MOJIYIIIO),
KOTOPBIN pa3pabaThIBA€TCs B BUIE OTACIBHOTO JOKYMEHTA.

2. Meroandeckue ykazanusi i1l 00y9aronIuXcst 10 OCBOCHHIO AUCITUTUIMHBI.



['ocynapcTBeHHOE O10KETHOE 00pa30BaATEIbHOE YUPEKICHHE
BBICIIIETO 00pa30BaHUs
«bamkupckas akaeMusi rocy1apCTBEHHOI CIY:KObI M YPaBJIeHUsI
npu I'naBe Pecny0simku bamkoprocran»

Kadenpa skoHOMUKH U ynpaBieHUs

DoH/ OLIECHOYHBIX CPEICTB

0 JTUCUUILIIMHE
«Y1paBiieHUE Kapbepo»

MAT'UCTPATYPA

Harmpasnenue noaroroBku
38.04.04 I'ocynapCTBEHHOE U MYHMIUIIAJIBHOE YIIPABICHUE

[Tpodunp
Crparerndeckoe ynpaBJiIcHHE

dopma oOydeHus
3a04yHas

Vipa 2024
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@DOHJT OIIEHOYHBIX CPEJICTB MpPEIHA3HAYEH /JIi KOHTPOJISI 3HAHUM OOyYarOIINXCS 110
HanpaBiaeHuto noarotoBku  38.04.04 TocymapcTBeHHOE MW MYHUIMOAILHOE
YIIPaBJICHUE 10 TUCIUILIUHE « Y IIPABIEHUE KaPbEPOW».

Cocrasurens: U.51. PyBennslit

@doHI OIICHOYHBIX CPEJICTB OOCYXKJEH Ha 3acelaHuu Kadeapbl AKOHOMHUKH M
yIpaBJIeHUS

3aBeayrommii kaheapon
SKOHOMHUKU U yIIPaBICHUS 3.9. CabupoBa

@DoH/T OIICHOYHBIX CPEJCTB SBIACTCS MPUIOKEHUEM K pabodeil mporpamme IO
JTUCIUIUTMHE «YTIpaBJICHUE Kapbepoiiy.
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Paznen 1 — Ilacopt doHIa OIEHOYHBIX CPEACTB MO AUCIHUILUIMHE «YTIpaBIICHUE

Kapbepoun»

1. OcHoBHBIE CBeACHUA 0 JNCIUIIJIMHE

OO0miast TpyJ0EMKOCTh AUCHUILIMHBI COCTaBIISIET 3 3adyeTHble enuHuilbl (108

aKaJeMHYECKHX YacoB).
3aounas ¢popma oOyueHuUs

2. TpeOoBanust Kk pe3yjbTaTaM OOy4YeHHs MO AMCUHUILIMHE, (GOpMBI HX

KOHTPOJIA U BUJbI OICHOYHBIX CPCACTB

TpynoemMKoCTb,
Bun paboter aKaJICMUYCCKHIX YacOB
1 cemectTp BCEro
O6masi TPy10€MKOCTh 108 108
KonTakTHasi paéora: 10 10
Jlexmuu (JI) 4 4
[Tpaktrueckue 3anstus (113) 6 6
IIpome:kyTOouHas aTTecTanMsl (AK3aMeH) 4 4
CamocrosiTesqibHasi padora: 94 94
- camono02omoska (no0pabomra u NOBMopeHue 1eKYUOHHO20
mamepuana u Mmamepuaia y4eOHuKo8 u y4eoHvix nocoouti), 44 44
- 8bINONIHEHUe UHOUBUOYATILHBIX MEOPUECKUX 3A0AHULL, 5 5
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM, 20 20
-peuterue 3a0a; 5 5
- N0020MOBKA K UMO2080MY KOHMPOJIIO 20 20
Buj nTOroBOro KOHTpOJist 3auer 3auer

Hpouecc HN3Y4YCHUA AWCHUIIIMHBI HAIIPpaBJICH Ha (1)OpMI/Ip0BaHI/IC ClIeayrommux

pe3yJIbTaTOB O0yUYCHUS

Ko Conepxanue T [Tnanupyemble pe3yabTaTbl 00ydeHUs
P — KOMIETeHIUH (nmm KOMITETEHIIHIT 1O WMCLIMILINHE, XapaKTepH3yoLue
e€ JacTu) 3Tanbl HOPMUPOBAHMSI KOMIETEHIIUI
VK-6 CrnocoOHOCTB NVYK-6.1 3HaeT| 3HATH:
OIIpEeACIIATh U METOJbl CaMOOIICHKH, |- MECTO U POJib MPO(pECcCCHr B CUCTEME
pean30BbIBaTh caMOOpraHu3allud || pas/elieHus Tpyaa;
IIPUOPUTETHI caMOpa3BUTHS, - OCHOBHBIX paboTomarenedl M HX
COOCTBEHHON onpeaeIeHUs TpeOOBaHUS;
JESATENIBHOCTH U IIPUOPUTETOB B|- OCHOBHBIE 00BEKTHI
CIIOCOOBI ee NeSITeIbHOCTH npodeccroHalbHON 1eATeNbHOCTH;
coepuieHcTBoBaH |MYK-6.2 VYmeer |- mnpodeccuoHanbHble KOMIETEHIUH.
Ys HA OCHOBE OIIPEACIIATH | YMeTs:
CaMOOLIEHKHU pean30BbIBAaTh - IPHUMEHATH COBPEMEHHBIE
MIPUOPUTETHI s¢dexTuBHBIE (QOPMBI M METOJBI
COOCTBEHHOM YIIPABJICHUS Kapbepou;
NeSITeIbHOCTH U |- BBIBIATh KapbepHble MOTHUBBI H
CIIOCOOBI €€ | [ICHHOCTHBIE OPUEHTALINH;
COBEpUICHCTBOBAHUSA |- IUIAHUPOBATH JEJIOBYIO Kaphepy;
Ha OCHOBE |- pa3pabarbIBaTb MEpPONPHUATHS MO
CaMOOLIEHKU COBEPUICHCTBOBAHUIO yIpaBJIeHUs
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NYK-6.3 Bnaneer| xapwepoii;

HaBbIKaMU - oOlecrnieunBaTth KapbePHYIO
caMOOpraHu3allii ¥ | YCHEIIHOCTh IepCOHaa.
CaMOpa3BUTHS Ha| Biaagern:

OCHOBC paCCTAaHOBKHU |- HaBbIKaMHU IMPUMCHCHU Ha
MIPUOPUTETOB B| mpakTuke dS(PdekTuBHBIX ¢dopM U
JeATEIbHOCTU 1| METOJOB YIIPaBJIEHUS Kapbepoil;
CaMOOLIECHKHU - HaBbIKaMU OTpeJeNIeHUs] KapbepHBIX

MOTHUBOB U LIEHHOCTHBIX OPUEHTALIHI;

- HaBbIKAaMU IUIAHUPOBAHUS JI€JIOBOMN
Kapbephl;

- HaBbIKaMU 0OecIe4eHHs KapbepHOH
YCHEMHOCTH IIEPCOHAIIA.

CoorBercTBHE  pa3gesoB  (TeM) JUCHUINVIMHBI M KOHTPOJIBLHO-
H3MEPHUTEIbHBIX MATEPHAJIOB U UX KOJIHYECTBA

Ne | Konrponupyemsie pazaensl (Tembl) | KOHTpOIbHO-U3MEPUTENBHBIE MaTepUANIbl, KOJIUYECTBO
n/n | yueOHOW AMCUMIUIMHBI (MOAYJS), | 3alaHUN WJIM BapUAHTOB

IIPAKTUKHM, IIPOrpaMMbl UTOroBou | TectoBblie | TumoBbie PI'P Kypcosoit
aTTeCTaIluu 3aJIaHust 3anaun/3aganust | (PI'3) | mpoekr
/BOIIPOCHI (IpoeKT)
1 | OcHOBHI yIpaBIcHUs Kapbepoi 5 1/10/16 - -
2 | KapbepHble MOTHBBI, LIEHHOCTHBIE 5 2/15/16 - -

OpPHEHTAlMM W  TUIAHUPOBAHUE
JICJIOBOM Kapbephl

3 | Opranuzanus nepemMenieHus 5 2/12/16 - -
KaJIpOB M KapbepHasi yCIEIHOCTh
Bcero 15 5/37/48 - -

OueHouHble cpeacTBa

Baok A

A.0 ®oHx TECTOBBIX 32IaHUM 10 JUCUUILINHE

Paznen 1. OcHoBBI yHIpaBJIeHHSI KAPbEPOH.

1. Kapbepa — 3t10:

a) MHAUBHUAYAJIbHO OCO3HAHHAS TNO3UIHUA W IOBeJeHHe, CBS3aHHOE C
TPYAOBBIM ONBITOM H /AeATeJbHOCTHI0O HAa NPOTSKEHHMH Ppadovyed KU3HHU
YyeJ10BeKa;

0) moBbIIeHHE Ha Oo0Jiee BBICOKYIO CTYINEHb CTPYKTYpPhl OpraHU3alMOHHOMN
uepapxuu;

B) MpejyiaraemMasi OpraHu3aiueil mocie10BaTeIbHOCTh Pa3IUYHbIX CTYIICHEH B
OpraHU3alMOHHON HepapXUH, KOTOPbIE COTPYIHUK MOTEHIIUATIBHO MOXET MIPOMNTH.

2. YrpaBieHue J1eJI0BOU KapbePOul SIBIISIETCS

a) CTUMYJIOM K TPYAY;

0) ¢popmoii pa3BUTHSI IEPCOHAIIA;

B) Pa3HOBUJHOCTHIO KaJPOBOTO TUIAHUPOBAHUS,

I') BCEM IepevYncIeHHbIM.

3. IIpu miaHMpPOBAHUY KApbEPbl Pa3INYaAOT CIECAYIOIINE TUIIBI LIEJICH:
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a) JTMYHbIE, IPEIMETHBIC, HHAYCTPUAIIBHBIE;

0) 00ObEKTUBHBIE, CYOBEKTUBHBIC;

B) JINYHbIE, 001LIeCTBEHHbIE;

') TOJBKO JINYHBIE.

4. DTansl Kapbepsbl (yOepHUTe JTUIIHEE)

a) ATall CTAHOBJICHMUS;

0) sTam coXpaHEeHus;

B) ATamN 3aBEpIICHUS;

I') KOHeYHbIH ITAIl.

5. Kakue BUJIBI Kapbepbl MOKHO BBIJICIIUTH B TIPOIECCE KAPbEPHOTO JBUKCHHS?
a) BJIaCTHasl, KBaTU(UKAIIMOHHAS, PO ecCuoHaNIbHAs, peabHas;
0) craTycHasi, BlIacTHasi, 00pa3oBaTesibHasl, IEPCIICKTUBHAS;

B) KBATH()MKANMOHHAS, CTATYCHAs, BJIACTHAasI, MOHETAPHASA;
I') BJIAaCTHAsI, MOHETAapHasi, CTaTyCHasl, 00pa3oBaTeIbHAas.

Paznen 2. KapbepHble MOTHBBI, I€HHOCTHbIE OpPHEHTAUM H
IUIAHMPOBAHMNE 1€JIOBOH Kapbepbl.

1. K kakoMy TuIly IOJX0/I0B K TOCTPOCHUIO Kaphephbl OTHOCUTCS CO3HATENIbHAS
Kapbepa, HEe CKJIOHHAs! K HEOOTyMaHHbIM PEUICHUSIM:

a) macrep;

0) WITIO3UOHUCT;

B) aJILIIMHUCT;

') MypaBeH.

2. K xakoMy »3Tamny Kapbepbl OTHOCUTCS Tpo(eccuoHanbHOE pa3BUTHE?

a) MpeBapUTENIbHBIN;

0) mepBOHAYAJIBHDII;

B) CTajus CTaOUIILHOM pabOThI;

') CTaJus OTCTaBKHU.

3. NHCTpyMEHT ympaBieHHUs Kapbepou MPEACTaBISIONINN cO00i rpaduieckoe
OMHUCAaHUE TOro, YTO JIOJDKHO MPOUCXOJUTh WIM MPOUCXOJUT C JIIOJbMHU Ha
pa3IMYHBIX 3Tanax Kapbephbl — 3TO:

a) Kapbeporpammas

0) TUYHBIN KU3HEHHBIN TUIaH Kapbephbl;

B) COIMOTPAMMa,;

I') IJIaH COLIMAJIBHOTO Pa3BUTHS KOJUJIEKTHBA.

4. Kakoro tuma JU4HOCTH HET B cucreMe ['omtanaa?

a) peaTuCTUYECKU;

0) HCCIIe10BaTEIIbCKUM;

B) apTUCTUYECKUM;

I') 01yXOTBOPEHHbIM.

5. Ilporiecc, B cocTaB KOTOPOTO BXOJST: OpraHu3alls Haiima, oT0opa, mpruema
NepcoHana, ero JejoBas OIleHKa, NpoQOpUEHTAlMs U ajanTaius, oOydeHwHe,
yOpaBiIeHHE  €ro  JelOBOM  Kapbepod U CIykeOHO-TpodhecCHOHATbHBIM
MPOJIBUKEHUEM, MOTUBALIUS U JIP.:

a) TEXHOJIOTHSl YIIPABJICHUS NIEPCOHAIOM;

14



0) yIpaBIlIeHHE TIEPCOHAIIOM;
B) CMCTEMa YIIPABIICHUS TIEPCOHAIOM;
I') KOHIISIIIHS YIIPABJICHUS ITEPCOHATIOM.

Pazpnen 3. Opranuszanus nepeMenieHnsi KaJpoB U KapbepHas yCHEIIHOCTb.

1. Kaprepa — a70:

a) npouecc NpogeccHOHAIBLHOI0 POCTA YeI10BeKa;

0) OTHOILIEHUS MEXIY MPEITPUHUMATEISIMU;

B) TIPOIIECC TPY/a;

') cucTeMa OOIIECTBEHHOTO TPy/Ia.

2. Pe3ynpTaT OCO3HAaHHOM NO3MLIMU M TIOBEJACHHUS 4YeJOBeKa B 00JacTH
TPYJIOBOM JESITENIbHOCTH, CBS3aHHBIM C JOHKHOCTHBIM WM TpOodecCHOHATbHBIM
pPOCTOM:

a) TpyL;

0) kapbepa;

B) pabora;

r) 3apaboTHas TUIaTa.

3. Kakue o0beKkTUBHBIC YCIOBHS (hOPMHUPOBAHUS KAPhEPHI CBSI3aHBI C OCOOBIMHU
TpeboBaHUsSIMU K npodeccuu?

a) COIMaIbHO-2KOHOMHYECKUE;

0) KpU3HUCHBIE;

B) o01IMeE;

I') KaJpOBbIE.

4. Tlo xapakTepy IpOTEKaHUS Pa3IMYalOT TUIIBI KapbEPhI:

a) IPSIMOJTMHEHHBIN U KPUBOJIMHEHHBIMH;

0) JIMHEeHbIN U HeJINHEeHbII;

B) TOPU30HTAIBHBINA U BEPTUKAIBbHBIN;

T') IPOJBUTAIOIINICS U HETPOABUTAIOIIHUIICS.

5. YnupasieHue Je10BOM Kapbepou SBISETCS:

a) CTUMYJIOM K TPYAY;

0) (popMoii pa3BUTHS NEPCOHAIA;

B) PA3HOBUIHOCTBIO KaJIPOBOTO MJIAHUPOBAHMUS;

I') BCEM MEPEYUCICHHBIM.

baoxk B.

Paznen 1. OcHOBBI yHIpaBJ/ieHHSI KAPbEPOH.

3agaya 1. IlpouurtaiiTe Martepuan B KypHaie «l'€HepaabHBIA TUPEKTOP»
https://www.gd.ru/articles/8935-qqql6-m12-05-12-2016-programma-kadrovogo-
rezerva

OTBeThTE HA BOMPOCHI:

1. Kakum oOpa3oMm mpemyioKeHHass TIPAKTUKA TMOBIUsIA Ha Kapbepy
COTPYJHMKOB — YIECHOB KaJpoBoro peseppa’ Kak oHa MOXET MOBIMATH Ha HX
Kapbepy B MEPCIIEKTUBE?

2. Haiinure aHanoruyHele NpuMepbl padoThl C KaJIPOBBIM PE3EPBOM B JIPYTUX
KOMMEPUYECKUX KOMITAHUSAX.
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3.IIpoBeanTe CpaBHUTENbHBIA aHAJIN3, OLICHUBAs: — MEXAHU3M BBIIBUKEHUS B
KaJIpOBBIN pe3epB; — CUCTEMa PabOThI C KaJPOBBIM PE3EPBOM; — «(DUIIIKI KOMITaHUH,
UCIIOJIb3yeMble B PaboOTe C pe3epBUCTAMH; — YHUBEPCAIBHOCTh CHUCTEMBI PabOTHI C
KaJPOBBIM PE3EPBOM U BO3MOKHOCTb €€ TUPAKUPOBAHUSL.

Paznen 2. KapbepHble MOTHBBI, LE€HHOCTHbIE OpPHEHTALMH U
IUVIAHUPOBAHME [1eJI0BOH Kapbephbl.

3aoaua 1. «Kpyrasiii cron: Otan 1. «3A» u «[IPOTUB» O0ynyei
npodeccun». Itan 2. «Bo3moxkHbie TpodeccuoHanbHbIE TPEKWY.

Oran 1. «3A» u «IIPOTUB» Oyaymeir npodeccumn». IlpenomaBarenb-
MOJIEpaTOp METOJIOM >KepeObeBKH (CilydailHbIM 00pa3oM) JEIUT TPYIIy CTYACHTOB
Ha 1Be mnoarpynnel. llepBas moarpymma mnoiydaer 3adaHue chOpMYJIUPOBATH,
OLICHUTH (PaHXKUPOBATh) U MPE3EHTOBATh apryMEeHTHl «3a» BhIOpaHHOU mpodeccun.
Bropas noarpymnmna nonydaer 3amganue chopmMyIupoBaTh, OLEHUTH (PaHXUPOBATh) U
npe3eHToBaTh aprymeHThl «lIpoTtwB» BbIOpaHHOUW mnpodeccun. Ha BemonHeHue
3aganuss noarpymnmnam paercs 20 munyT. IlpenonmaBaTens 03BydHMBaeT, 4YTO IO
MCTEUEHUH BPEMEHM Ka)K/iasi MOATPYNIa BBIIABUTAET JOKIATUMKA, KOTOPBINA JTOIKEH
OT HMMEHHU TPYIIbl MPE3eHTOBaTh aprymeHThl «3a» u «lIpoTuB» BBIOpaHHOI
npodeccun. Ha nokian naercs 5 MUHYT, 3aT€M BOIPOCHI OT MOATPYIIIBI ONIIOHEHTOB
— 5 munyt. IIpenonaBaTens-MoAepaTop Aejaet oomuil BeIBOA (5 MUHYT), Mpeaaras
y4aCTHHKaM TOAyMaTh O JOCTOBEPHOCTH M AaKTyaJbHOCTH, MPEICTABICHHBIX
apryMeHToB «3a» u «lIpotusy.

Oran 2. «Bo3moxuble mnpodeccruoHanbHble Tpeku». Ha BTOpoMm »3Tame
IpernoiaBaTeb-MoiepaTop nepe@opMupyeT rpynmny Jro0bM yI00HBIM CITIOCOOOM Ha
HecKoJbko mnoArpynn (3-4), npennaras ansg OpopabOTKU TEMbl, CBSI3aHHBIE C
po(ecCHOHANbHBIMU TPACKTOPUIMH.

Hanpuwmep:

- UH)XKEHEp-yTpaBieHel (AUPEKTOP, IIIaBHbIA UHKEHED, ...);

- UH)KEHEP-UCCIIEe10BaTENb;

- UTH)XKEHEP-HOBATOD;

- UHXKEHEP-TEXHOJOTMYECKUM MpeINPUHUMATEb.

3ananue (Ha BBINOJIHEHHE 3aAaHus Aaercs 30 MUHYT C Y4€TOM MHOJITOTOBKH
npe3eHTauu pe3ynbTaToB). Kaxkaas moarpymnmna roToBUT OMUCAHUE TPACKTOPUM OT
CTyJIEHTa 10 BBICOKOW KapbepHON NO3ULMU B CBOEW MNPOQPECcCCUuu, C yKazaHHEM
NEPUOJIOB BPEMEHHU U PECYPCOB, KOTOPHIE MOTYT MOTPEOOBATHCA MJIs JTOCTHXKECHHS
MMPOMEXKYTOYHBIX MO3UIMAM W  HUTOTOBOM  BBICOKOM  KAPHEPHOW  IO3ULIMMU.
[IpuBercTByeTCS BHU3yanM3alus pe3yiabTaTOB palOOThl TPYMIbBL: Mpe3eHTauus (B
mobom noctynHoMm [10), ucnonb3oBanue meroma «Maiua Mdm» (KapTa mamsiTi),
JOpOXKHAs KapTa u Jipyroe. [ pynmsl Mo 2 MUHYTHI IPE3EHTYIOT PE3yJIbTaThl paOOTHI.
[ToaBenenne UTOroB pabOTHI TPYIIIILI — 5-7 MUHYT.

3aoaua 2. JlenoBas urpa. «CobecenoBanne npu TPyJAOyCTPOUCTBE: MeTOa «4
nuiam»». [IpemnogaBarens BHICTYMAET B POJIM OpraHU3aTopa mpolecca codece10BaHus
IpU TPYAOYCTPONCTBE, paclpenemsieT POju, MPU HEOOXOAUMOCTH KOPPEKTUPYET H
KOHCYJIbTUPYET MO BOMpOCaM, KOTOPbI€ MOTYT BO3HUKHYTh B IpOIECCE JEI0BOI
urpbl. Yetbipe NUISNBI YCIOBHO 0003HAYAIOT Pa3HbIE POJIA B XOJA€ COOECEIOBaHUS:
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COMCKaTeb, OYIyIIMiA HEMOCPEJICTBEHHBIN HaydalbHUK, cOTpyIHUK HR-cmyxObI,
KoJlera, Biajenen Ou3Heca, 3aKa3uuK M Jpyroe Ha YCMOTpPEHHE MojepaTopa.
HaneBas onpezaenenHyo HUisiny, 00y4aronuiics BCTa€T Ha MO3ULUIO B COOTBETCTBUU
¢ 0003HaYEHHOW pOJIbIO, U JOJKEH T'OBOPUTH, 33/JaBaTh BOMPOCH M OTBEUaTh Ha
BONIPOCHI U3 3TOU ponn. HykHO, 4TOOBI Ka)Kblii 00y4arONIUIiCs - YHYaCTHUK J1€TOBOM
UIPbI, TONMPOOOBAN ce0sl B HECKOJIBKUX poisx. I[Ipu 3ToM, BOIPOCHI, Kacaroluecs
Oyayueld paOoOThl, KOMIIETEHUMHA COMCKATeNIsl U NPOYUE JOJKHBI OBITh B TOU
npodeccuoHalbHOW 00JacTH, ¢ KOTOPOW CBs3aHA KOHKpPETHas 0Opa3oBaTeiibHAs
nporpamMma JaHHOW rpynnbl. PesyiasTaTom cobOeceoBaHUs JOKHO CTaTh PEIICHUE
paboroaaresns (HEMOCPEACTBEHHBIN HadalbHUK, cOTpyaHUK HR-cmyxOb1) o npueme
Ha pa0boTy couckarenss WiIM OTKaz B pabore. I B ToM, U B Jpyrom ciydae
oOyuJaronuics JoJKEH MOTUBUPOBATh CBoe pelieHne. CouckaTenb JOJKEH IPUHATD
pellIeHre O COrjacuM MPUHATH 3Ty padOTy B JaHHOM KOMIAHUM WM OTKa3 oT Hee. U
B TOM, U B IpyTrOM Ciy4yae 00y4aroUIuiics T0JIKeH MOTUBUPOBATH CBOE PEIICHHUE.

Pa3znen 3. Opranuszanus nepeMenieHlsi KaJpoB U KapbepHas yCHEIIHOCTb.

3aoaua 1. llpennoxute 5-10 kpurepreB oTOOpa KaHIUIATOB HA BKIIOUCHHUE B
KaJIpOBBIA  pe3epB,  OTBEUAIONIMX  KJIIOYEBBIM  KOMIETEHIMS  KOMIIAHUHU
(opranuszanum), B KOTOpoil Bel mpoxoauin npakTuky.

3aoaua 2. Kelic «TpeOyto noBbilieHUs». Bbl y’ke HECKOJBKO JIET paboTaere B
KOMIIAaHUKW B OTjAelie O0OyueHHs mepcoHala. Bamm 00s3aHHOCTH BechbMa
0JIHOOOpa3HbI, HO B TO k€ BpeMs Bbl He oTBedaeTe 3a KOHEUHBIN pe3yJbTar, Tak KaK
Hapsily C JAPYTUMU COTPYJHHUKaMU BBITIOJNIHSETE paboTy 1O MOPYUYEHHUIO
PYKOBOAMTENSL OT/AeNa OOydeHHUs MepcoHana. Bbl BBINONHSETE TJIABHBIM 00pa3oMm
TaKue CTaHJapPTHHIE ACHCTBHUS:

- MOJy4YaeTe 3aKa3 Ha oO0yueHHEe OT PYKOBOAMTENS OTJAeNia U BHOCHUTE €ro B
0a3y MIaHupoBaHUsl OOyUCHHUS;

- COCTaBJIsieTE CHUCOK pa0OTHHUKOB Ha OOydYe€HHWE WM TOBBIIICHUE
KBAIM(PUKAIIUU TI0 3asiBKaM PYKOBOJUTEIIEH TTOIpa3IeTICHUN;

- BHOCUTE BCE€ JIaHHBIE MO COTPYJHHKAM W MEPENACTE 3Ty 3asBKY CBOEMY
PYKOBOJUTEIIO.

B o6mem, Bol gonuiu 10 Toi craauu B pabote, KOrja cTajao CKy4HO, HO 3aTO
Bbl uMeeTre BO3MOXXHOCTH OTIPAIIMBATHCS MO HEOOXOJUMOCTH, M B KOJUJICKTUBE
OYEHb XOPOIIMK MCUXoJornuecknii kimmar. OpgHako B mocieaHee BpeMs Bol
YyBCTBYETE, UYTO HEYJOBJIETBOPEHHOCTb TPYJIOM YyCHUJIUBAaeTCs, a Bbl TOTOBBI
BBITIOJTHATE 00Jiee CIIOXKHYIO paboTy WM XOTa Obl mompoOoBarh, mpuueM Bawm
XoTenoch Obl, 4TOOBl Baia paGota He 3aBHceNa OT pe3yjbTaTa padoThl Jpyrux. B
oOmeM, Bbl yBepeHbl, 4TO PYKOBOJIUTEIh MOT OBl yKe MpeqiokuTh Bam mecto
noBeiie. B oTrBer Ha Bamry mpochOy O MOBBIIIEHUH PYKOBOJIUTENH CKas3all, YTO
OTBETUT YEpEe3 HECKOJbKO JaHEH. YUepe3 Tpu AHA HaYaIbHUK NOpeMIOKWI Bam
CJIEAYIOIIUE YCIOBUS:

- TI0 pe3yJibTaTaM paboThI 3a MPEAbIAYIee BpeMsi OH HE BUJUT OCHOBAHUH IS
MOBBIIIEHUS, HO TIpeuiaraeT BaMm B TeueHUE CIEAYIOMIMX JIByX MECSIIEB BBINOIHATD
(GyHKIIUY BEIYIIETO CIEIHAINCTa BMECTE C TEMH, YTO ¥ Bac yke ecTsb;

- opumanbHOE pacnopsiKeHUe O MOBBIIIEHUU OYIET clieslaHo, eciiu Bol Oyaete
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OTJIMYHO CIPABISATHCS CO BCel paboTOM;
- OIUIaTa HE MEHAETCs, HO eciiu paboTa Oy/eT BBIIOJHEHA Ka4YeCTBEHHO, TO Bl
HOJIyYUTE MPEMUANbHbIE, pa3Mep KOTOPBIX TaKKe OyJeT 3aBUCETh OT pe3ybTara.
Bonpocs! u 3a1anus K Keucy:
1. Ouenure npeasioKeHNEe pyKOBOAUTEIS 110 KaKIOMY MTyHKTY.
2. Kakue ycnoBust Bel xoTenu 0b1 U3MEHUTH?
3. IIpennokute pyKOBOAMUTENIO CBOM BAPUAHT PELICHMUS.

Baok C.

Pasznesn 1. OcHOBBI yIpaBJIeHUS Kapbepoil.

1. CymHOCTb ¥ BUIBI KAPHEPHI.

2. @akTOopHI, OIpenesonne BHIOop mpodeccun.

3. Poib ncuxon0ru4eckoro TUMa JIMYHOCTH MPU BEIOOPE Kaphephl.
4. BzaumocBsi3b BeiOOpa podeccun v pa3BUTHS Kapbephl.

5. Ctaguu pa3BUTHUS KapbEPBI.

6. DTanbl KapbepHOIO POCTA.

7. Mopnenu Kapbepsbl.

8. [lonATHE TUIAaHUPOBAHUS Kapbepbl. TUIIBI IIAHUPOBAHUS KapbEPHI.
9. Kapbeporpamma u €€ pojib B INIaHUPOBAHUU KAPbEPHL.

10. OObEKTUBHBIE YCIOBUS KapbephI.

Paznen 2. KapbepHble MOTHBBI, LIEHHOCTHbIE OPHEHTALMH U
IUIAHMPOBAHMNE 1€JI0BOH Kapbephbl.

1. TexHONOTHS KAPHEPHOTO CAMOMEHEKMEHTA.

2. llenb kapbepbl Kak HEOOXOUMAsE COCTABIISIONIAS PA3BUTHSI COTPYIHUKA.

3. JInuHbIi T1aH Kapbepbl PYKOBOAUTES.

4. ITonxoasl K NOHATUIO TEMIIEPAMEHTA.

5. Bunbl TemnepaMeHTa.

6. Bnusaue temMnepaMenTa Ha BEIOOP Tpodeccun U Kapbephl.

7. BiusiHue ncuxoia0ruyecKoro TUIa JUYHOCTH Ha BBIOOP TPYAOBOU Kaphephl.

8. MeXIMYHOCTHBIC OTHOIIEHUS Kak (hakTop BIUSHHUS Ha d()PEKTUBHOCTH
Kapbephl.

9. MeXJIMYHOCTHBIE OTHOIICHUS: TIOHATUE U BUIBI.

10. [IpaBuiia MEXJIMYHOCTHOTO MIOBEACHUS B TPYJOBOM KOJIJICKTHUBE.

11. ®yHKIMU U cpeACTBa OOIICHUS.

12. YOexnenue Kak METO BO3AECHUCTBUSA B OOIIICHUH.

13. MoTtuBaius K Kapb€pHOMY POCTY.

14. Kimaccudukanysi TAIIOB MOTHUBAIIUH.

15. BnusitHue MOTHBaIMU K YCIIEXY Ha KapbEPHBIA POCT.

Pa3nen 3. Opranusanus nepemMenieHus KaApoB U KapbepHas yCHEIHOCTh.
1. JImaepcTBO KaK 3JIEMEHT IJIAHUPOBAHUS KapbePBI.

2. JIunepckue cnocoOHOCTH.

3. CTunp pyKOBOJACTBA U Kapbepa pyKOBOJMTEIIS.

4. IIpaBuna MOTUBAITMOHHOTO YIIPABJIEHUS.
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5. MexaHu3Mbl yuyacTusi pabOTHUKOB B YIIPaBJIECHUU KOMITAHUECH.

6. KanpoBslii pezepB 1 MeToabl 0TOOpA B HETO.

7. YcnoBust 0T00pa B KaJIpOBBIN pe3epB HA BHIIBUKEHUE.

8. ®opMupoOBaHUE KaPOBOIO PE3E€pPBa KaK MIEMEHT YIIPaBICHUS KapbEPOU.

9. HopmaTtuBHo-11paBoBoe o0Oecreuenne paboTsl C KaAPOBBIM PE3ECPBOM.

10. IlorATHE KOPIIOPATUBHOM KYJIBTYPbI OPTAHU3ALNH.

11. DeMeHTHI KOPHOPATUBHOMN KYJIBTYPBI.

12. B3anMOCBSI3b OpPraHW3allMOHHOM KYyJbTYPhl W YHOPABICHHUS JIE€JIIOBOM
Kapbepoi.

baok D.

3auyeTHBIE BONPOCHI

. DBOIIOLINS TIPEICTABIECHUN O Kapbepe.

. Kaprepa B 6uzHec-opranuzanmsix.

. Kappepa Ha TpOMBIIIIEHHOM NPENIPUATHH.

. OCHOBHBIE TIOJIO)KEHUS] TEOPUU KapbEPBHI.

. OO111ast XapaKTepUCTUKA JI€JI0BOM KapbePBhl.

. MaKTOPBHI, ONPENEIAOIINE PAa3BUTHE KAPbEPBI.

. [IoHATHS KapbEPHOU CPEIBI U €€ BIUSHUE HA PA3BUTHUS KAPbEPBHI.

. JKu3HeHHBII LUK MPOPECCUOHATBHON Kapbephl.

. Tunbl 1 cTagnu A€I0BON Kapbephl.

. Mopenu 1eoBor Kapbephl.

. Pa3HOBUIHOCTH rOPU30HTAJIbHON KapbEPBI.

. 'eniepHbIE aCTIEKThI KApbEPHI.

. KapbepHble MOTHBBI 1 OPUEHTALIMU KaK JUHAMHYECKUE CUCTEMBI.
. MeToauKH TUarHOCTUKY LIEHHOCTHBIX OPUEHTALMI B Kapbepe.

. XapakTepuUCTHKa ITAIOB JAEI0BOM Kapbephl.

. [LltanupoBaHue Kapbepbl B OpraHU3aLnu.

. [IpyHUUIIBI TUTAHUPOBAHUS JE€TTOBOU KAPbEPHI.

. DTanbl INIAHUPOBAHUS Kapbephl.

. Kappeporpamma kak ¢popma miaHupoBaHUsI UHAUBUIYAJIBHON Kapbephl.
. [IpaBuiia cocraBieHus: KapbepOrpaMMBl.

. City>)xeOHOe nepeMelleHre Kak CpeACTBO pealn3alui IIaHa Kapbephl.
. OYHKIUU CITYKEOHBIX IEPEMEIICHHM.

. [IprHIMIBI ¥ paBUiIa IEPEMELIEHNS KaIPOB.

. Buzipl cityeOHbIX MepeMelleHU.

. DTanel OpraHu3aluu MepeMENICHHs KaIpOoB.

. PezepB Ha BplIBUKEHUE.

. Tunel KaIpoBOro pe3epsa.

. [lpuHIIMTIBI POpMUPOBAHUS KaJIPOBOTO pe3epBa.

. KauecTBeHHBIN, KOJTMYECTBEHHBIN U CTPYKTYPHBINA aCIIEKThI pe3€pBa.
. MeTozbl paboTHI C KaAPOBBIM PEIEPBOM.

. DTarbl CIIy)eOHO-TPOPECCHOHATIBHOTO MTPOIBIKCHHSI.

. TexXHOIOrnm KapbepHOro MPOABUKECHUS.

. 3a71a4M yIIPaBJICHUS KapbepOU U KapbEPHOTO PA3BUTHSL.
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34. OyHKIMYU yOPaBICHUS KapbePOil.

35. KoHenuuu ynpaBiieHUs] Kapbepoil.

36. IlpuoputeTHble HAMpaBICHUS Pa3BUTHUSA CUCTEMbl YIPABICHUS Kapbepoil
HepCOoHAA.

37. IlprHIMIIBI ¥ YCIOBUA YIIPABICHUS IEJIOBON KapbEPOU.

38. MeTtozp! yIpaBlIeHUS AEIOBOU KapbepOu.

39. Mojienu ynpaBieHus: Kapbepoil B KOMIIAHUAX CPEPhI YCIIYT.

40. Opranuzaiys Kak CyObeKT yIpaBiIeHUsI KapbEePHBIMHU MTPOIIECCAMHU.

41. Yder KauyeCTBEHHbIX XapaKTEPUCTHK MEpCcOoHaja B MPOIECCEe YIpPaBICHUS
UX Kapbepou.

42. 3aKOHOMEPHOCTH KapbepHOTO Pa3BUTHSL.

43. MexaHu3Mbl KapbePHOTO MpoLecca.

44. KapbepHbie MUDBI.

45. KapbepHble CTpaTeruu.

46. CiocoObl BBISIBIICHUS KapbePHOTO MOTCHIIHAIA.

47. OueHka KapbepHOIo MOTEHIMaa U KapbEPHOI'0 POCTa MEPCOHAIA.

48. Kputepuu u GpakTopbl KApbepHOTO ycCIexa.

MeToauuecKkue yKa3aHus AJI51 00yUAKIIMXCS 110 OCBOEHUIO U CIUILINHBI

Jlekyuu ABISIIOTCS OJHOM M3 OCHOBHBIX (OpM MpenojaBaHusl Yy4eOHOM
qucUUIUIMHBL. OCHOBY JIGKIIMM COCTAaBJISIIOT OMPECIICHHBbIE TEMbl, CYIIHOCTH U
cojiep)KaHue TpeaMera uccieaoBanus. JIekuust mpoOyKaaeT MbICIb, BbIpabaThIBaeT
B3IJISI HA HayKy, TOMOTaeT YSCHUTh OCHOBHBbIE wujeu. OOydarommuecss MOTyT
pPEIUIMKOM  YTOYHHUTh  WJIW  YCWIHTh  OINPEICICHHBIM  aCMeKT  JICKIWH,
COOTBETCTBYIOIICH peakied OJOOpUTh WJIM YCOMHUTBCS B TOM HJIM HHOM
nonokennn. Ilpu 3TOM co3maercss arMocdepa COBMECTHOM pabOThI JIEKTOpa H
ayautopud. Ha ycMoTpeHue mpernojaBaTesis JEKIUS MOXKET MPOBOAUTHCS B BHU/IE
JUCKYCCUH C OOCYXKJIGHHMEM KOHKPETHBIX MPHUMEPOB U3 POCCHUHCKOM NMPaKTHKHA Ha
OCHOBE 3apaHee pacledyaTaHHBIX JICKIMH, TMEepeJaHHBIX IperojaBaTeaeM
oOydJarormumcsi B AJIGKTPOHHOM Buje. JlanHas Qopma mpoBeneHHs JEKIIMOHHBIX
3aHSITUMA, CYMTAETCS, HA HAIll B3IV, MPOIPECCUBHOM, T. K. OOydYaromuecs: AesialoT
TOJIBKO JIMIIb MOSCHSIONIME s cedst 3anucu. OueHb yao0HOM GopMoil BocipusaTUs
JIEKIIMOHHOTO MaTepuaia s 00ydaronuxcsi MOKET ObITh Mpe3eHTalus CIalI0B C
nomotipio nporpammel PowerPoint u mynbetumenua. JlaHHBIM MOIXOJ TMO3BOJISIET
HarJISIAHO MPOJEMOHCTPUPOBATH TO, YTO TPYIHO OMUCATH CIIOBAMM.

llpakmuueckue 3awsamus u axmusHvle @opmsl 00yuenus. llpakTudeckue
3aHATUS JIOJKHBI OBITh OCHOBaHBI Ha COBPEMEHHBIX METOJIaX WHTEPAKTHBHBIX
TeXHOJIOTUH o00yueHus. B kadecTBe METOJOB aKTHUBHBIX (OpM OOyUECHHS
MpejIaraeTcsl MCIoJIb30BaTh JUCKYCCHUM, IPOUTPBIBAHME POJICH, MNpUTIIAIICHUE
MPAKTUKOB B ayJUTOPHIO, MPAKTUKYIOIIME YIPAXKHEHUS, IOCCIICHUE peaIbHBIX
OpraHu3alyii, MpUMEHEHUE ayAMOBU3YaJIbHBIX CpeacTB. Ha mpakTHYecKux 3aHATHSIX
1eaecoo0pa3Ho MPOBOJUTH TECTHUPOBAHUE, KOTOPOE MO3BOJIUT Jy4Ille 3aKpPENUTh
JEKIMOHHBIM Marepuan. [IpakThdeckue 3aHsATUS JOJKHBI TPEyCMaTpUBaTh
pa3BUTHE KPEATUBHOTO MBIIIJICHHUS, KYJIbTypbl pPEUEBOTO IOBEACHUS, SI3BIKOBYIO
rPaMOTHOCTh, YMEHHE B3aUMOJICHCTBOBaTh B KOMAaHJAX U MPOSBIATH JIMJIEPCKUE
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Ka4yecTBa.

Jluckyccusa kak MeTosl OOy4EeHHs UCTIOIb3YETCS B CIEMYIONUX CIydasx: KOormaa
oOydJaroruecsi y»Xe HMEIOT HEKOTOPOE 3HAaHHWE TMpeaMeTa OOCYXICHUs, a
IPernoaBaTesb X04eT OOOOMIMTh WX OMBIT W YIIyOWTh WX TOHHMAHHE, KOTna
00ydJaromrecs: UCIIBITHIBAIOT MOTPEOHOCTh B 3HAHHWH B3TUISAIOB APYTHUX JIOJACH WA B
W3MEHEHUM CBOMX YCTOSIBIIMXCS B3TJA0B. OOCyxkjaeHue mnpoOieM Ha 3aHATHH
MPUHOCUT OOJIBbIIIE TOJIb3bI, KOT/a ayJIUTOPUsS HMEET JEeJI0 C MHEHMSIMU, a HE C
daktamu. [lns sToro HeoOXoAMMO Bcerja JenaTh OOOOIIEHUS BBICKA3aHHBIX
MPOTUBOMOJIOKHBIX MHEHUN TakK, YTOOBI BCE BBHICKA3aBIIIMECS OCTAIHUCH JOBOJBHBI, U
yTOOBI BCE CMOTJIM CJIeJaTh CBOM COOCTBEHHBIC BBIBOBI. [IpenonaBaTens Ha 3aHITUU
MOXET 3aJlaBaTh BONPOCHI KaK TPYMIE B LEJIOM, TaK U KOHKPETHOMY CTYyJACHTY. B
MIEpBOM Cllyyae IpEnojaBaTesio Jydlle BCEr0 HE OCTAaHABJIMBATh CBOM B3IJIA] Ha
KOM-HHOYJIb — HaJ0 CMOTPETh KakK OBl TMOBEpPX TIPYNIbl U OOpPaTUThCS K HEH C
BOITPOCOM, Ha KOTOPBIN JIFOOOM MOKET JIaTh OTBET. Toraa Bce CTYACHTHI TOTOBITCS K
OTBETaM.

Ilpaxmukyrowee ynpasichenue (ketic-cumyayusi). B mporecce oOydeHUs
MPAKTUKYIOIIEEe YIPAXHEHUE TMPEACTABISIET COOOH TEKCTYalbHO W3II0KEHHOE
YIPABJIICHUYECKOE 3aJlaHre TI0 PEIICHUI0 KOHKPETHOW MPOOIeMBbl. YTpaKHEHUE, KaK
NpaBUIO, COJACPKUT HHGOPMAILMIO U JAHHBIE, MOJB3YSICh KOTOPBIMH CTYIEHTHI
WHJMBUYaJIbHO, a Yallleé C UCIMOJIb30BaHUEM METOJ/a TPYIIOBONA padOThl MBITAIOTCS
HalTU CBOE pelleHue. BrpinonHeHne ynpaxHEeHUM NOMOraeT CTyIeHTaM YBUACTb U
MOHSATH TPOUCXOJIAIIECEe B MPAKTUKE YIPABJICHUS, BBIPAOOTaTh COOTBETCTBYIOIIHE
HaBBIKU U YMEHUSL.

Texywue koncynomayuu u KoHcyaibmayuu x 3avemy. Koncynbranuu no gopme
MIPOBEJICHUS OBIBAIOT IPYNIOBBIMU M UHAUBUAYAIBHBIMU. ['pynmoBas KOHCYIbTaIIUsI
npejrnoiaraeT KOHCYJbTHPOBAHUE BCEH TPYMIIBI MO BOMpOcaM OOIIEro xapakrepa, K
KOTOPBIM MOKHO OTHECTH OPraHM3aLMIO MPOBEACHHUS 3a4€Ta, OCBEIICHUE BOIPOCOB,
HE 3aTPOHYTHIX HA JIEKIUAX U OTBEACHHBIX HA CAMOCTOATENBHOE U3YUEHHUE.

NuauBnayanbHas KOHCYJIbTAllAsl IPOMCXOAUT B TEKYyLWIEM MOPSAKE I10
Pa3bsICHEHHUIO HEMOHSATHBIX, CIIOXKHBIX TEPMHUHOB, (QOpMyJ, NOPUMEPOB, KOTIa
IpernojaBareslb W OOyYaloIIMICS BCTYMAlOT B JAUCKyccHio. HHauBUayambHas
KOHCYJIbTAllUsI TaK)Ke MPEeayCMOTpeHa BO BpPEMsl HaMKMCaHUs KOHTPOJILHOM paboTHI,
acce, pedepara, BHINOIHEHUS] HHANBUTYATLHOTO MPOEKTA.

lIposedenue 3auema. OueHuBaromas (QyHKIUS 3a4€TOB 3aKJIIOYACTCS B TOM,
YTO OHHM MOJIBOJIAT UTOT, KaK 3HAHUSM O0yJarolInuxcs, TaK U BCei yueOHo# paboTe 1o
JaHHOMY TpeaMery. B ompeneneHHOW CTENeHW IMPernojiaBaTesib-3K3aMeHaToP
OIICHUBACT U ce0s1, Pe3ybTaThl CBOCH yueOHO-TIearorudeckon AesiTeabHocT. Eciu
3a4€Thl MPUHUMAIOTCS 0OBEKTUBHO U JI0OPOKENIaTeIbHO, TO OHH, O0€CCTIOPHO, UTPAIOT
OOJIBIIYI0O BOCIHUTATENBHYIO POJIb: CTUMYJIUPYIOT TPYAOTI00ME, TPUHIIMITHAIBHOCTD,
OTBETCTBEHHOE OTHOLIECHUE K JEy, Pa3BUBAIOT YYBCTBO CIIPABEIJIMBOCTH, YBAKCHUS
K HayKe, By3y U IPENOIABATEIISIM.

Camocmosimenvhas paboma  cmyoenmos. CyIIECTBEHHBIM  DJIEMEHTOM
CaMOCTOSITENIbHOM pabOThl CTYACHTOB SBISCTCS M3yYEHUE PEKOMEHJIOBaHHOM
auTeparypsl. M3ydas yaeOHyI0 TUTepaTypy, CICIyEeT YICHUTh OCHOBHOE COJICP KaHHE
TOM WM WHOW mnpoOneMbl mnpeamera wuccienoBanusa. CamocrosiTenbHas paboTa
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TpeOyeT TMOCTOSIHHOTO YTOYHEHHS CYIIHOCTH U COJAEPKaHUS HHCTPYMEHTOB,
M0JIX0J/I0OB, METOJIOB TIPEIMETA MCCIICIOBAHUS MIOCPEACTBOM OOpalICHHs K YUYCOHOU U
IIEpUOINYECKOU JIUTEPATYPE, pecypcam Internet.

lloocomoeka obyyarowuxcsi K NpaKMu4ecKuM 3aHAMUAM U  AKIMUBHBIM
Gdopmam obyuenus. B Xone MOATOTOBKU K MPAKTHUYESCKUM 3aHATHUSM BaKHOE MECTO
OTBOAMUTCSL CaMOCTOSATENIbHOW paboTe C HaydyHOW U  y4eOHO-METOJIUYECKOI
auTepaTypor: MoHorpadusMu, HayYHbIMU COOPHHUKAMH, CTAThsIMU, YUCOHUKAMHU,
y4eOHBIMM  1ocoOusiMH. PexoMeHmyercs JaenaTh 3amMcu O  MOpOJeTaHHOU
CaMOCTOSITeNIbHOM padoTe, KOTOphle MOTYT OBITh IpPEACTaBIEHBI B pa3HOU (opme:
KpaTKu# TJIaH KHUTH, TE3UCHI, BBITMCKHU, aHHOTAIMs, KOHCIIEKT.

[ToaroToBka K MNpPaKTUYECKUM 3aHSATHUAM HE CBOJUTCA TOJBKO K paboTe ¢
y4eOHOM M HAy4YHOH JUTEpaTypoil, HO BKIIOYAET M MOBTOPEHHUE JIEKIIMOHHOTO
MaTepuaia.

lloocomoska obyuarowuxcs x 3auemy. HauuHaTh TOTOBUTBCS K 3a4eTy
HeoOxonumo 3apaHee. OCHOBHAs OMIMOKA MPU MOJTOTOBKE K 3a4eTy, 3aKJII0YaeTCs B
TOM, YTO OOYy4YarOUIMKCS HAYMHAET TOTOBUTh KOHKPETHBIE OTBETHI MO KaXIAOMY W3
BOIIPOCOB. OOBIYHO 3TO TpeOyeT 3HAYUTEIBHOTO BPEMEHH, KOTOPOrO YacTO HE
XBaTaeT JUIA TOTO, YTOOBI JO 3adeTa MOBTOPUTH BCE BOMPOCHL. UTOOBI M30e&XaTh
noA00HOT0 poJia TPYJAHOCTEH, MOATOTOBKY K 3a4€Ty PEKOMEHIYETCS MPOBOJUTH IO
CICIYIONICH CXeME:

BBIJICJIUTh TPYMIY BOIPOCOB, KOTOPBIE OTHOCSATCS K OMPEACIICHHOU TeMe,
PacCMOTPEHHOM Ha JICKIHUSIX Kypca,

U3YYUTh MaTepuall 3TOM TEMbl, TMOJb3YysICh KOHCIEKTOM JIGKIUA U
y4eOHHMKaMHu;

0o0ymMaTh MJIaH OTBETAa MO KaXKJIOMY M3 BBIJIEJIEHHBIX BOIPOCOB U 3aIKCATh
ero (TOJIbKO IIaH!);

BCIIOMHUTh, YTO TOBOPWJIOCH HA MPAKTHYECKUX 3aHATUAX IO BBIIEICHHON
TEME Kypca,

MOCJIE 3TOT0 MOKHO MEPEXOJAUTH K CIEAYIOIIEH IPYIIe BOIPOCOB.

[IpenogaBarens Ha 3aueTe MPOBEPSET HE CTOJBKO YPOBEHb 3allOMUHAHMS
y4eOHOro maTepuaia, CKOJIBKO TO, Kak OOYy4YarolIuics IMOHUMAET T€ WM HWHBIE
KaTerOpUU M peajbHble MNPOOJEMBbI, KaK YMEET MbICIUTh, apryMEHTUPOBATh,
OTCTauBaTh OMPECICHHYIO MO3UIINIO, OOBICHATh BBHIYYCHHYIO jJehUHUILINIO. Takum
0o0pa3oMm, HEOOXOJMMO pPa3yMHO COYETAaTh 3allOMHHAHHE U TOHUMAHHE, MPOCTOE
BOCIIPOM3BOJICTBO YueOHOU nH(popManuu 1 paboTy MBICIIH.
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