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1 ean 1 3a7a494 0CBOEHUS JUCHUILIHHBI

ean (1es1M) OCBOCHUS JUCIUILIHHBI:

®opMHUpOBaHUE HABHIKOB YCTHOM M NMHUCHbMEHHOM pEeYd Ha aHTJIMHCKOM SI3bIKE CTYICHTOB
dakynpTeTa TOCYAapCTBEHHOTO MYHHUIIMIAIBHOTO YIPABICHUS W SKOHOMHKH IO TIporpamme
MOJIFOTOBKU aKaJeMHYeCcKoro OakaiaBpuara.

3agaun:

1) cuctematuzanusi W paclIMpeHHe 3HAHUM 10 OCHOBHBIM pa3zzellaM TpaMMaTUKH,
HEOOXOAUMBIM JIJIsl TOHUMAaHUSI TEKCTOB I10 CHEIUATbHOCTH;

2) pa3BUTHE yMEHUH CO3HATEIBHO TMPUMEHSTh MPOUACHHBIA TI'pPaMMATHYECKUH U
JIEKCUYECKUHI MaTepHaJIbl B YCTHOU PEUH;

3) 3Hanue HaumbOoJee  ymoTpeOuTenbHOW  (0a30BOM) TpaMMaTHKH W OCHOBHBIX
rpaMMaTHYECKUX SBJICHUH, XapaKTEPHBIX JIJIs1 TPOGECCUOHATBHON PeUn;

4) BnageHue JeKCHYecKUM MHUHHUMYMOM B oObeme 4000 y4eOHBIX JEKCUYECKHX EIMHHIIL
00111eT0 U TEPMUHOJIOTHYECKOTO XapaKTepa;

5) BhajieHue HaBBIKAMH JUAJTOTHYECKOM M MOHOJIOTUYECKOM peud C HCHOJIb30BAHUEM
HanboJiee YMOTPEOUTENbHBIX M OTHOCUTEIBHO TMPOCTHIX JIEKCUKO-IPAMMATHUYECKUX CPEICTB B
OCHOBHBIX KOMMYHHKATHBHBIX CUTYaIHsIX HEOPHUIIMATHEHOTO U OPUIIHATEHOTO OOIIECHUS;

6) TOHMMaHWE JUATOTMYECKOW ¥ MOHOJIOTHYECKOH peun B cdepe OBITOBOH W
npodeccuoHaNbHOM KOMMYHHUKAIUY;

7) Benenue Oecenpl HA OBITOBBIE M MTPO(ECCHOHATEHBIC TEMBI,

8) moHMMaHue YCTHOW (MOHOJIOTMYECKOM W [MajlorM4eckoi) peud Ha OBITOBBIE U
CIeIUATbHBIE TEMBI.

2 TpeGoBaHus K pe3yabTaTam 00y4eHHs 110 JUCHHUILINHE

[Ipouiecc n3yueHus AMCUUIUIMHBI HAmpaBieH Ha (GOPMUPOBAHUE CIEAYIOIIUX PE3yIbTaTOB
00yueHus

[Tnanupyemsle pe3yabTaThl 00ydeHus 10 AUCIMIUINHE, XapakTepusytomue | DopMupyeMble KOMIIETEHINH
9Tanbl GOPMUPOBAHHS KOMIETECHIINH

3HATh: YK-4 CriocobeH oCyIIecTBIATh AETOBYIO
1) ocHOBHEIE CTOCOOBI PaOOTHI HAJT I3BIKOBEIM U PEYEBEIM MaTSPHATIOM; KOMMYHHUKAIMIO B YCTHOW U

2) OCHOBHEIEC PECYPCHI, C IIOMOIIBI0 KOTOPBIX MOXHO 3()(HEeKTHBHO MMMCHbMEHHOU (popMax Ha

BOCTIOJTHUTH UMEIOIIHECS MTPOOEIHI B I35IKOBOM 00pa30BaHUM. TOCyIapCTBEHHOM si3bIke Poccuiickoit
Ymern: Denepaliiil 1 KHOCTPAHHOM (BIX)

1) BBICKa3BIBATHLCS MO COACPIKAHMIO MPOYUTAHHOTO WITH MPOCTYIAaHHOTO sI3bIKe(ax)

TEKCTA C UCITOJIb30BAHMEM KIIFOUEBBIX CJIOB;
2) BBICKA3BIBAaTHCS MO COACPKAHMIO TEKCTA, OTBEYAsi Ha BOIPOCHI
MpernoaaBaTes;

3) IOKJIaIbIBaTh O KAKOM-THOO COOBITUH WK (aKTE;

4) moHWMaTh 00IIee CoAepKaHUE MPOYUTAHHOTO MaTepUalIa C BRICICHUEM
OCHOBHO MBICITH, UJCH, KIIFOUSBON HH(DOPMAIIH; TOHUMATh MOJTHOE
coJiep>KaHre NPOYUTAHHOTO C ONIOPOM HA U3BECTHBIE JIEKCUUECKHE
€JIUHULIEL;

BOCIIPOW3BOJIUTH MMPOYUTAHHBIN MaTepuar;, peeprupoBaTs 1 aHHOTUPOBATH
TEKCT;

5) packpbIBaTh U 00CYXaTh IPOOIEMBI C OTIOPOI HA TEKCT; MepeaaBaTh
coJiep)KaHne TEKCTa,

6) HCIOJIb30BATh HOBBIE JIEKCUKO-TPAMMATHYECKUE SAUHHUIIBI B CUTYaITHSIX
OOIIEHNS; COCTAaBUTh TEKCT BBICTYIUICHUS HA OCHOBE MPOYNUTAHHOTO
MaTtepuana.

Baaners:

1) BocpusiTUS U TMOHUMAHUSI YCTHOH pedyd KaK CaMOCTOSITEJIbHOTO BHJA
peueBo ACSITENbHOCTH;

2) TOUCHbMEHHOW peubl0 KAaK  CaMOCTOSITEJIbHBIM  BHJOM  PEuYeBOil




[Tnanupyemsbie pe3yabTaThl 00ydeHuUs 10 AUCLMIUINHE, XapakTepusytomue | DopMupyeMble KOMIETEHINH
9Tanbl GOPMHUPOBAHHS KOMIETCHIINH

JACATCIBbHOCTU.

3 CTpyKTypa M coJepKaHue TUCHUIINHBI
3.1 CTpykTypa IMCUMILINHBI

OO6mmast Tpy1I0€MKOCTh JUCIHUIUIMHBI COCTABIIsAET 4 3a4eTHBIX eMUHUIBI (144 akageMudecKux

qaca).
TpynoeMKocTs,
aKaJIeMHYECKHX YacoB
Bun pabotst 1 2
CEMecCT | CeMeCT BCETO
P p
Oo61as Tpy10éMKOCTh - 144 144
KonTakTHas padora: -
IIpaktuaeckue 3ausaTus (113) - 14 14
IIpomexxyTouHast arTecTalys (3a4eT, SK3aMeH) - 4 4
CamocrosiTeqibHasi padoTa: - 126 126
Cocmagnenue ouanoza 6 napax;
Buinonnenue 3adanutl, epammamuyecKux YnpaxscHeHUl 1 mecmos u3 y4yeoHo-
MemoouuecKo20 KOMNIEeKCcd,
3anonnenue brankos, Hanucanue — 0eI0BbIX NUCEM,
Camonoozomoska (npopabomxa u nogmoperue 1eKYyuoHH020 MAmepuand u
mMamepuana yueOHuKos u yueOHvix nocooutl);
Iloocomoska Kk npakmuueckum 3aHAMuIM;
Iloozomoska k 3auemy
Bua HTOroBoro KOHTpOJIs 3auer ¢| 3ader c o1l
oIl

Ilpumeuanue: 6 madbauye (pazden «Koumaxkmmuas paboma») nepeuucisaiomcsi moabKo
peanuzyemvle 8UObl KOHMAKMHOU Pabombi.

Pazgensl JAUCHUIIIIMHBI, U3y4YaCMBbIC BO 2 CEMECTPE

KonnuecTBo yacos
Ne pasnena HanMmeHOBaHHUE pa3/iesion scero ayz;zgg;;:aﬂ BHeay/I.
T 3 pabora
1 Greetings. Introductions. / [IpueTcTBrE. 3HAKOMCTBO 9 - 0.5 7
2 Present Simple / Hactosmee npocTtoe Bpems 9 - 0.5 7
3 Asking people about themselves / Madopmanus o cebe 9 - 0.5 7
4 Small talk / CBetckas Gecena 9 - 0.5 7
5 Present Continuous / HacTos1mee mpoaoisKkeHHOE 9 - 1 7
BpeMs
6 Job titles / Mecto pa6oTsl. JJ0IKHOCT 10 - 1 7
7 Have got, has got, have / O6opoT have got/ has got/ 9 - 1 7
have
8 Past Simple / [Ipomieamniee mpoctoe Bpemst 9 - 1 7
Company’s structure: structural scheme / CTpykTypa 10 - 1 7
KOMIIAaHUHU: CTPYKTypHast cxema. [IputsxaTeabHbIi
HajeK UMEH CyINeCTBUTENbHbIX
10 Company’s structure: responsibilities within a company 10 - 1 7




KonuuectBo yacos

Ne pasnena HanmeHoBaHHe pa3/iesion ayMTOpHAs BHeay/I.
peero pabota paboTa
/ CTpyKTypa KOMITaHUH: 005S3aHHOCTH B KOMITAHUH.
11 Talking about yourself and your company. Presenting 10 - 1 7
yourself/ Pacckas o cebe u Bamieit komnanuu.
Camomnpe3eHTanus
12 Present Perfect / Hacrosee 3ak0HYEHHOE BpeMs 9 - 1 7
13 Future Simple / Byaymee npoctoe Bpems. 10 - 1 7

Telephoning: taking and leaving messages /
TenedoHHBIN pa3roBop: KaK OCTABUTH COOOIICHUE

14 Corporate entertaining / KopropaTuBHbIi 0TIbIX 9 - 1 7

15 Visiting a foreign company./ Busur 3apy06exHbIx 9 - 2 28
KOMIIAHUH U OIHCAHUE UX JESTCIBHOCTH.
Presentation: general structure of the presentation,
the structure of the introduction / I[Ipe3entanus:
001ast cxeMa MPEe3eHTalld, CTPYKTypa BBEICHUSI

3auer ¢ o1 4
Hroro: 144 14 126
Bcero:?

I[IpakTHyecKkue 3aHATHS (CEeMHHAphI)®

No zansitust | Ne paznena Tema Ko-Bo yacos
1,2 1 Greetings. Introductions. / [IpuBercTBHE. 3HAKOMCTBO 0.5
3.4 2 Present Simple / Hactosiee npocTtoe BpeMs 0.5
4,5 3 Asking people about themselves / Mndopmarius o cebe 0.5
5,6 4 Small talk / CBerckas 6ecena 0.5
6,7 5 Present Continuous / Hacrosiee mpo1onkeHHOE BpeMst 1

8 6 Job titles / MecTto paboTsl. JJ0IKHOCTD 1
9 7 Have got, has got, have / O6opot have got/ has got/ have 1
10 8 Past Simple / IIpomuie iiee npocToe BpeMs 1
11 9 Company’s structure: structural scheme / CTpykTypa KOMIIaHUH: 1
CTpyKTypHas cxeMa. [IpurspkarenbHbli nafex UIMEH
CYILECTBUTENBHBIX
12 10 Company’s structure: responsibilities within a company / 1
CtpyKTypa KOMIaHUN: 00SI3aHHOCTH B KOMITAHHH.
13,14 11 Talking about yourself and your company. Presenting 1
yourself / Pacckas o cebe n Bamieit kommanuu.
Camorpe3eHTauus
15 12 Present Perfect / Hacrosimee 3akoHYeHHOE BpEeMst 1
16 13 Future Simple / Byaymee npoctoe Bpems. Telephoning: taking 1
and leaving messages / TeneoHHBIN pa3roBOp: Kak OCTABUTHh
coo0IeHune
17 14 Corporate entertaining / KopriopatusHslii 0TapIX 1
18 15 Visiting a foreign company./ Busur 3apy6exHbIX KOMIaHui 1 2
omucaHue ux JesTenabHocTu. Presentation: general structure of
the presentation, the structure of the introduction /
Tpesenranus: 00uas cCXxeMa NPE3EHTALMHI, CTPYKTypa

2 Crtpoka «Bcero» NpUCyTCTBYET B TabiuMlle JUIs MOCIEAHETO CEMECTPA M3YUYEHHs JUCLMIUIMHBL BCIM JUCHMILIMHA
U3y4aeTcsa B OJHOM CEMECTPE, TO 3T CTPOKA OTCYTCTBYET
3 Tloapasien NpUCYTCTBYET NMPH HAIMYMHU 3THX BUIOB YUEOHON paboThI



No zansitust | Ne paznmena Tema Koin-Bo yacos

BBCIACHUS

Wroro: 14

3.2 Conepxxanue pa3aejioB JUCHUNIMHBI

Ne 1 Greetings. Introductions. / IIlpuBercTBre. 3HAKOMCTBO

Dopmynvl  obpawjeHull 6 OQuUUUATLHBIX U HeoUYUANbHBIX cumyayuax. Beswcnausoe
npugemcmeue. Popmvl npusemcmeuli U npeocmasieHus cebs 8 oQUYUATLHBIX U HeODUYUATbHBIX
cumyayusax. Cnocobvi 3HaKomMcmea, npeocmasienus O00HO20 Ueloseka Opy2omy, npocvboa
npeocmasums ceds Komy-mo.

Ne 2 Present Simple / HacTosimee npocroe Bpemst

Dopmbl  00pazosanusi NPOCMO20  HACMOAWE20 BPEMeHU 8  NOBEeCmBOBAMENbHOM,
BONPOCUMENLHOM U OMPUYAMETbHOM NPEONIodNCeHUsAX 8 3 1. €0. 4. Dopmbl 06paA308aHUsL NPOCIO2O
HACMOosAWe20 8peMeHU 8 N0BECMBO8AMENbHOM, 80NPOCUMENbHOM U OMPUYAMETLHOM NPEON0HCEHUAX
6 OCMAJlbHblX JTUUAX U 4UcCjiax. Cﬂyqau ynompe@zeHuﬂ npocmoco HacmoAiueco 6peMeru. Hapetm;z,
ynompe0aaowuecs ¢ popmamu npocmo2o Hacmoaue2o BpemeHtu.

Ne 3 Asking people about themselves / Undopmanus o cede

Kax Y3Hamov y uenosexka eco UMA, ¢Cl]l/ll/l]lul0‘ Kyﬂbmyprle 0COOEHHOCMU UCNONb308AHUA
umen 8 amenozoeopawux cmpanax. Kax ysmame y uenogexa e2o 6o3pacm, mecmo NpOICUBAHU,
obpazosanue, mecmo pabomwl u Kpye UHMeEpPecos.

Ne4 Small talk / Ceerckas Oecena
Kpye mem, 3ampacusaemvix 6 ceemckoui Gecede. llenv 6edenusi ceemckou becedvl 6
paznuynvix cumyayusax. Cnocobwi edeHus cemckoii beceobi.

NeS Present Continuous / Hacrosimee npoaoJ/zKeHHOe BpemMst

Dopmbl  00pazoeanus NPOOOIHCEHHO20 HACMOAUE20 6PeMeHU 6 NOB8eCmBO8AMeNbHOM,
BONpPOCUMENbHOM U OmpuyameilbHom npe()ﬂoofceHuﬂx 60 e6cex Juyax u ducnax. C]Zyltau
ynompebnenusi nNpocmoz20 Hacmoawje2o epemenu. Hapeuus, ynompebnsiowuecs ¢ ghopmamu
npocmoz2o Hacmosue2o epemenu. Ipynna 21azonos, HeynompeoOnaouuxcs 6 @opmax epynnul
NPOOOIHCEHHBIX BDEMEH.

Ne6 Job titles / MecTo padoTsl. Jl0/KHOCTD

Cneyughuxa ynompebnenusn anenuickux ciog job u work. Pasnuuus 6 nocmanoske 6onpocos
0111 mMo2o, 4mobbl Y3HAMb OOJIHCHOCMb Hel08eKd, OpeaHu3ayuio, 8 KOMOpolu OH pabomaem,
Mecmopacnonodcenue oguca, 8 Komopom on pabomaem. Hazsanusa paznuynvlx 6uooe npogeccuii u
0oJvIcHOCmell 00we20 U 0e108020 Xapakmepad.

Ne7 I'maroJ to have u odoport have (has) got.

Inazon to have u obopom have (has) got. Ynompebnenue 6 peuu. Bonpocumenvnasn ghopma
obopoma have(has) got, cnocodvl obpazosanus. Ompuyamenvras gopma obopoma have(has) got.
3uauenue 2nazona to have.

Ne8 Past Simple / IIpomenmee npocroe Bpemst

Dopmel  00pazoeanuss Npocmo20  Npouleoule20  8peMeHu 8  N08eCmBo8amenbHOM,
B0NPOCUMENLHOM U OMPUYAMENbHOM NPeolodceHusx 6o ecex auyax u uucaax. Cnyyau
ynompeoneHusi npocmozo npouieduwie2o 6pemenu. Hapeuus, ynompebnarowuecs ¢ popmamu
NPOCmMOo20 npouteouLe2o 6pemeHt.



Ne9 Company’s structure: structural scheme / CTpykTypa KOMNaHuu: CTPYKTypHas
cxema

Opeanocpamma.  Opeanuszayuonmvie  opmel  komnanuu.  Hazeanus — paznuynvix
noopazoeneHull KOMRNAHUl, a Makice Ha36aHUsl OOJIHCHOCIEU PYKOBOOUmenell dmux noopasoeieHull.
Jlexcuka, ucnonv3yemas npu onucanuu opearozpammsi. Onucanue cmpykmypul c8oeti KOMNaHUU.

Nel10 Company’s structure: responsibilities within a company / CTpykTypa KoMnanmuu:
00513aHHOCTH B KOMIIAHUH

Jlexcuka, omMCHIBAWOIMIAs OOS3aHHOCTH PYKOBOJIUTENICH OCHOBHBIX IOJpPA3/ICICHUA B
KoMranuu. OnrcaHne CBOMX JO0JDKHOCTHBIX O0S3aHHOCTEH, €KeTHEBHBIX JIEIT.

Nell Talking about yourself and your company. Presenting yourself / Paccka3 o cede u
Bameiit komnanuu. Camonpe3eHTanus

Cnocobvl npeocmasumyp cebsi, npeocmagums c6oto komnauuio. Pacckas o ceoetl pabome u
unmepecax.  Pacckaz o  ceoeil  komnamuu: — Hazeawmue,  OP2AHU3AYUOHHAA  (hopma,
Mecmopacnonodcenue, pazmep (big, small), konuuecmeo pabommuuxos (employees), 2000801
obopom (turnover), 3a0aqu u yeau komnanuu (objectives). [uanoeuueckas peus.

Nel2 Present Perfect / Hacrosinee 3akoHYeHHOe BpeMs

@Oprl 06pa306aHuﬂ HacmoAaweco 3dKOHYEHHO2O0 6pPEMEHU 6 NnoeecmeosameylbHOM,
BONPOCUMENLHOM U  OMPUYAMENbHOM npeonodcenusx 6 3 1. ed. 4. Dopmvl 0b6pazosanus
HacmoAweco 3AKOHYEeHH020 BPEMERU 6 NOBECMBOBAMENIBHOM, 60NPOCUMENTbHOM U OMPUUaAmerbHom
NPeonodceHuax 6 ocmanvhblx auyax u yuciax. Cayyau ynompeoienus Hacmosaue2o 3aKOHUeHHO20
BpPEMEHU. Hapeltzm, ynompe@mromuec;z C d)OpMaMM HacmoAauieco 3AKOH4YEeHHO020 6PEMEHU.

Nel3 Future Simple. Ways To Expess Future / Byaymee npocroe sBpemsi. Crioco0sb1
BbIpa:KeHHusl OyAylIHX el cTBUIA

@opmbl  00pazoeaHus  npocmozo  Oyoyweeo - 8pemMeHu 8  N08eCcmBO8AMENbHOM,
B0ONPOCUMENLHOM U  OMPUYAMETbHOM NpeoNiodceHusx 6o ecex auyax u uwucaax. Cnyuau
ynompebaeHus npocmozo 6yoywezo spemenu. Hapeuus, ynompebaaiowuecs ¢ hopmamu npocmozo
0yoyweeo epemenu. [lpyeue cnocobvl 6vbipaxcenusi OyOywux Oeucmeuil: 6vlpadiceHue going to,
npPOOOoJIICEHHOe Hacmosujee 8pems, npocmoe Hacmoswee gpems. Cayuau ux ynompeonenus.

Nel4 Corporate entertaining / KopnmopatuBHbIH 0TABIX
Haszeanus paznuunuix 6uooe paszenevenuii u omovixa. 3aeedeHus, npeonazarouyue pasiuyHsle
6uobl pazeneuenuil. Pecmopan: oenosoti yorcun. Kopnopamuenvie kiybvl no unmepecam.

Nel5 Visiting a foreign company./ Busur 3apy0e:xHbIX KOMIIAHUI U ONIHCAHHME UX
nesiteibHOCTH. Presentation: general structure of the presentation, the structure of the
introduction / IIpe3enTanusi: 001mas cxema npe3eHTAMU, CTPYKTYpa BBeIeHUsI

Kax Hnauame paseosop npu nocewjenuu 3apyOexcHuIX KOMNAHUl. 3HAKOMCMEO C
npeonpusmuem. Hcmopusa xomnanuu. Omoenvt komnanuto Buowr oeamenvrocmu. Koukypenmul.
Knuenmur komnanuu. Cmpamezus passumus komnanuu. [lepcnekmugol oesmenbHoCmu.

OcHosHble pazoenvl npeseHmayuu. 86edeHue, OCHOBHAs YACMb, 8bl600bI, 3AKIIOYUMENbHAS
peuwb, sonpocel. OcobenHocmu cocmagnenus npeseHmayuu Ha aumeauickom szvike. OcHo8Hble
pasoenvl 8sedenus: greeting, name and position, the subject, the objective, the main points, visuals,
time you will take, when you would like questions.



4 YyeOHO-MeTOAMYECKOE o0ecTieueHue TUCIUTIINHBI
4.1 OcHoBHasi IMTEpPaTypa

4.1.1 Grant, D. Business Result = [JlenoBoe wuccnenosanue] : Elementary student's book/D.
Grant, J. Hughes, R. Turer.-Oxford:Oxford University Press,2013.

4.1.2 Grant, D. Business Result = [JlenoBoe wuccinenoBanue] : Pre-intermediate Student's
Book/D. Grant, J. Hudson & R. McLarty.-Oxford:Oxford University Press,2013.

4.2 JlomosiHUTEJIbHAS JIUTEPATypPa

4.2.1 Chapman, R. English for Email = [Aarnuiickuii asist 35eKTpOHHO#H mouThI|/R.
Chapman. -English:Oxford, 2011.

4.2.2 Clare, A. Speakout = [Brickaxkucs|: Pre-intermediate: Students’ Book with
ActiveBook/A. Clare, JJ Wilson .-England:Pearson Education, Longman,2011.

4.2.3 Clare, A. Speakout = [Brickaxucs|: Pre-intermediate: Workbook with key/A. Clare,
JJ Wilson.-England:Pearson Education, Longman,2013

4.3 UnTepHeT-pecypcsbl

4.3.1 JIrokanoBa H.M. AHrIMiiCKHi S3bIK B MEHEDKMEHTe: YueOHoe mocobue / JlrokaHoBa
H.M. M..HUIT UTHD®PA-M, 2015. 256 c.: 60x90 1/16. (Briciee oOpazoBanue: bakanaBpuar)
(ITepernér 7BL1) ISBN 978-5-16-009576-9 Pexxum gocryma:
http://znanium.com/catalog/product/448147

4.3.2 ManbpkoBckast 3.B. AHMIHMICKUH S3bIK B CUTyalUsAX TOBCEAHEBHOIO AEIOBOTO
oOuienus : yue0. nocodue / 3.B. ManbkoBckas. — M. : UHOPA-M, 2017. — 223. — (Beoicuiee
oOpa3oBanue: bakanaspuart). Pexxum nocryna: http://znanium.com/catalog/product/752506

4.3.3 ManbkoBckast 3.B. AHMIMICKU SI3bIK 17151 A€TI0BOTO OOLIEHUS: POJIEBBIE UTPBI IO
MEHEKMEHTY : yuel. nocobue / 3.B. ManbkoBckas. — M. : UHOPA-M, 2017. — 119 c. + [lom.
MaTepuaibl [DNeKTpoHHBIN pecypc; Pexxum noctyna http://www.znanium.com]. — (Beiciuee
oOpa3oBanue: bakanaspuat). — www.dx.doi.org/10.12737/11161. Pexxum nocryna:
http://znanium.com/catalog/product/891762

4.3.4 ManbkoBckas 3.B. AHMIHHCKU SI3BIK [ COBPEMEHHBIX MEHEKEPOB: YueOHoe
noco6ue / 3.B. ManbkoBckas. 2-e uza., ucnp. u gon. M.: ®@opym: HUL] UTHOPA-M, 2015. 152 c.:
70x100 1/16. (Bricuiee oopazoBanue). (06moxka) ISBN 978-5-91134-975-2 Pexxum goctymna:
http://znanium.com/catalog/product/486368

4.3.5 ManbkoBckas 3.B. JlenoBoii aHrMiicKuit S3bIK: YCKOPEHHBIN Kypc: YueOHoe nmocobue /
3.B. Manskosckas. M.: HUL] UHDOPA-M, 2014. 160 c.: 60x90 1/16. (Bsicmiee oOpazoBanue:
bakanaBpuar). (meperuier)

4.3.6 llleBeneBa C.A. AHrnuiickuit A TyMaHUTapueB: Y4yeOHoe mocodue st By30B /
[leBenera C.A., 2-e uzn., nepepad. u gom. M..FOHUTU-JAHA, 2015. 397 c.: 60x90 1/16 ISBN
978-5-238-01303-9 Pexxum noctyma: http://znanium.com/catalog/product/872423


http://znanium.com/catalog/product/872423

4.4 MeToanuecKne yKa3aHusl K NPAKTHYECKUM 3aHATUAM (ceMuHapam)®

4.4.1 Pa3puTHne BU0B peyeBoi AesATeJILHOCTH

VYuebHblil MaTepual, ¢ IOMOIBI0 KOTOPOI'O PELIAIOTCS BhIIICHA3BAaHHbIE 3a/1a4M, COCTABIISET
OCHOBY JUIsl Pa3BUTHUSI OCHOBHBIX BUJIOB PEUEBOM AESITEIBbHOCTU: TOBOPEHUS, ayAUPOBAHUs, YTEHNUS,
HUChMA.

['oBopeHHe BKIIOUAET B c€0sl AMATOTUYECKYI0 U MOHOJIOTHUYECKYIO PEUb.

4.4.2 luanoruvyeckasi peyb

1. IlpencraBiusATbes U NPEACTABISTH IPYTHX.

2. 3ajaBaTh BOIIPOCHI M OTBEYATh Ha BONPOCHI.

3. Bepaxate mpocb0y, MOXKeJIaHWe, COXKaJIEHHE, COTJIaCHe M HECOrjlacHue, MIPUHOCUTh U
HIPUHUMATh U3BUHEHHUS.

4. OOMeHHMBATHCSl BIECYATICHUSIMUA O COOBITHAX, 0 Oyaymel mpodeccuu, 00 0OydeHUH.

5. IIpencTaBnsTh B possX pa3iudHble ObITOBBIE U IPOU3BOJCTBEHHBIE CUTYAIUH.

4.4.3 MoHoJiorn4yeckasi peub

1. BbIcKa3bIBaThCS MO COACPIKAHUIO MPOUYUTAHHOTO WIIM  TPOCIYIIAHHOTO  TEKCTa  C
HCTIOJI30BAaHUEM KITFOUEBBIX CIIOB.

2. BpICKa3bIBaTHCS MO COJCPIKAHHUIO TEKCTA, OTBEYAsi Ha BOIIPOCHI ITPETIOJaBaTeIs.

3. JloknanbpiBaTh 0 KAKOM-JIMOO COOBITHH MK (haKTe.

4.4.4 AynupoBaHue

AynupoBaHHe KaK BHJl PEYEBOH NEATEIHLHOCTH OCYLIECTBIISIETCS HAa OCHOBE ayTEHTHYHBIX
TEKCTOB PA3JIMYHOTO JKaHpa (MHTEPBbIO, 0OMEH MHEHUSIMH, Tuasior-éeceia u 1.1.).

[Ipexne yem mpHCTYNUTh K paboTe HaJ TaKUMH TEKCTaMH, IPENojaBaTellb INpensiaraet
CTYAEHTaM IMPOCIyIIaTh €r0 TPUMK/bI B CIETYIOLIEM MOPSIKE:

1) IlpocnymiaTe 1 NOHATH O0IIIee CoepKaHUE O3 OMOPHI Ha TEKCT:

- TeMma (mpobnema);

- KTO YYaCTHUHK;

- BO3pACT YYaCTHHKA;

- 0 4YeM UJEeT peub (B o0mMX yepTax).

2) IIpociymaTh TEKCT BTOPUYHO U MPOYUTATH €T0 BCIe]l 3a IUKTOPOM C OMOPOH Ha TEKCT.

3) [IpociymaTs TEKCT B TPETUH pa3 M CAMOCTOSTEIBHO NMPOYHUTATH IO POJISIM, oOparmas
BHUMaHNE Ha y/apeHue, MHTOHAIMIO, TPOU3HOLICHHUE.

4.4.5 Urenue

UreHne Kak BHJl pPEYEBOM JEATEIHHOCTH OOECHEeYMBaeT TMOCTEIIEHHBIH TMepexoa OT
OTIOCPEZIOBAaHHOTO OOIIeHNsT (C OMOpOM Ha TEKCT) K HEMOCPEICTBEHHOMY OOIIECHUIO (aKTHBHOE
HCTIONIb30BAaHUE S3BIKOBBIX M PEUYEBBIX CPEJICTB B CUTYAIHSIX OOIICHHUS).

K guciy ymeHwuid, KoTopble HEOOX0AMMO C(HOPMHPOBATH B TPOIECCe OOyUEHUS, OTHOCATCS
CJIEYIOLIHE:

PenenTuBHBIE yMEHHS: TOHMMATh OOINEe COJEpPKaHWE MPOYUTAHHOTO C BBIICICHHEM
OCHOBHOI MBICITH, UJICH, KITFOYeBON MH(OpPMAIINK;, TOHUMATh MOJTHOE COJEeP)KaHUE MPOUYUTAHHOTO C
OTOPOY Ha U3BECTHBIC JICKCHUCCKHE CMHHUIIBI.

PenponykTuBHBIE YMEHUS: BOCHPOU3BOANTH MPOYUTAHHOE; pedepupoBaTh 1 AHHOTUPOBATH
TEKCT.

PenpoiyKTHBHO-TIPOTyKTUBHBIE YMEHUS: PACKPBIBATh U 00CYKJIaTh MPOOIEMBI ¢ OMOPOH Ha
TEKCT; TIepeIaBaTh COJIEPKaHNe TEKCTa.

[TpoayKTHBHBIC YMEHUS: HCIIOIH30BATh HOBBIC SI3BIKOBBIC U PEUEBBIC CPEJCTBA B CUTYAIUIX
OOLIEHHSs; COCTAaBUTh TEKCT BBICTYIIJICHUS] HA OCHOBE TEKCTA.

4 Houpawen MPUCYTCTBYCT NIPpU HAJTUYUU MMPAKTUICCKUX 3aHATHI
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UreHnue mnpeanonaraeT Takxke (OPMUPOBAHHME Y CIylIaTelled yMEHHS CaMOCTOSITEIbHO
YUTATh JTUTEPATYPY MO NPODUITIO UX CIICUATBHOCTH.

4.4.6 Ilncemo

CryneHTsl JODKHBI YMETh HAmMcaTh JIMYHOE WIM OQUIMAIBHOE MUCHMO, 3asBICHHE O
npueme Ha paboTy, COCTaBUTh aBTOOMOrpaduio, COCTABIISATH U 3al0JIHATh aHKETY.

OOyuenue GpoHETUYECKOH, ICKCUUECKOW U TPAMMATHYECKOW CTOPOHAM peyun

Jis pa3BuUTHsI OHETUUECKUX HABBIKOB CTYJIEHTAM OOBSACHSIOTCS MpaBUila IPOU3HOLICHUS U
TPAHCKPUIILIMA HEMELIKOTO S3bIKA, IIPEUIaraeTcs MpOCIyIIMBaHUE ay IHO3AIUCEN.

OBnajgeHyue JEKCHUYECKOW CTOPOHOW peuyr OCYLIECTBISIETCS € IMOMOIIBI0 Pa3HOOOpPa3HbIX
pOOJIEMHBIX 3alaHUil U CaMOCTOSITEJILHOTO 3ay4HMBaHUsS Hau3ycTh. IIpu 3TOM BakHO HAY4YUTh
ciymaTesneil paboTaTk co ClIOBapeM.

Crynentsl, o0yJaromuecs 1Mo IporpaMMe BTOPOTO BBICIIEro 00pa3oBaHUs, KakK IMPaBHIIO,
y’K€ MUMEIOT OIPEIEICHHBIE TEOPETUUECKNE M IPAKTUYECKHE 3HAHMS I10 I'PaMMaTUKE HEMELKOIO
a3bika. [loaToMy Ha maHHOM 3Tane 0Oy4eHMsI BaXXHO HE CTOJBKO pAaCIIUpSATh U YIIIyOJATh 3TU
3HAHUSA, CKOJIBKO CUCTEMATU3UPOBATh HX.

4.5 MeToauyecKkue yKa3aHHs K KypcoBOMY INPOEKTHPOBAHHMIO M JAPYIHM BHIaM
CaMOCTOSITeIbHOI padoThI’

CamocrosTrenbHass paboTa CTYIEHTOB IO Kypcy AUCUMIUIMHBI «MHOCTpaHHBIM SI3BIK»
BKJIIOYAET H3YyYE€HUE DPEKOMEHJIOBAHHOM JIMTEpaTypbl, MPOCIYLIMBAHUE/TIPOCMOTP ayAuo U
BHJIEOMATEPHUAIIOB, IIEPEBOJ CIIELIMAIBHBIX TEKCTOB.

Tema 1. IIpuBercrBue. 3nakomcTBo. Greatings. Introductions.

®opmynbl  oOpamieHud B OQUIMAIBHBIX M HEOPUIMAIbHBIX CHUTyalusX. BexiuBoe
npuBercTBre. POpMbI MPUBETCTBUN W TpeACTaBiIeHUs ceOsd B OQUIMATIBHBIX U HEO(UIIMATBHBIX
curyanusx. CrnocoObl 3HAKOMCTBA, IIPEACTaBICHUS OJHOTO 4YelIOBEKa JApYyroMmy, Ipocb0a
NPEeJCTaBUTh CE0s1 KOMY-TO.

Tema 2. Hacrosimee Bpemst rpynnsl Indefinite. The Present Simple.

B otnuuune ot Bpemen rpynmsl Continuous, KOTopble 0003HAYAIOT ACHCTBUE, MPOUCXOISIICE
B KaKOW-TO OMpeAeNieHHbII MOMEHT, BpeMeHa rpymmbl Indefinite ¢ onpeneseHHBIM MOMEHTOM He
cBs3aHbl. OHM JIMITH KOHCTAaTHUPYIOT (aKT COBEPIICHUS JEHUCTBUS O€3 yKa3aHWs Ha XapakTep
MPOTEKaHUs JEUCTBUS U OE30THOCUTENBHO K IPYTOMY JACHCTBUIO UITU MOMEHTY.

OOpazoBanue Hactosmero BpemeHu rpynnbl Indefinite. VYrtBepautenbHas Qopma
HacTosAero BpeMenu rpynmnsl Indefinite mis Bcex mun, kpome 3-ro JHIla €AMHCTBEHHOTO YHUCIA,
coBmagaeT ¢ popMoit nHGUHUTHBA O€3 to.

I read s ynTaro

you read BBI UHTaeTE

we read MBI UuTaEM

you read BBl YUTaeTE

they read onu untaroT

Bomnpocutenpras ¢hopma obOpaszyercs mpu MOMOIIM BCIIOMOTATeNbHOTro riarona to do B
HACTOAIIEM BPEMEHU W CMBICIOBOrO riiarojia B (¢opMe HMH(DUHUTHBA O€3 YacTUIBI to, MpUYEM
BCIIOMOTATEIFHBIN TI1arojl CTAaBUTCS MEPe]] TTO/IISKAIIAM:

do I read? yuraro nu 51?7

do you read? unrtaere nu BbI?

do we read?  uuTaeM Ju MbI?

do you read? umraere i1 BbI?

do they read?  uwmraroT v oHM?

3 Hoapawen MPUCYTCTBYET IPpU HAJIMIUUN KYyPCOBOT'O IPOCKTUPOBAHUSA UIIU APYTHUX BUIOB CaMOCTOSITCIILHOM pa6OTI)I
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OtpunatenpHas ¢opma obOpasyercs NMpU TOMOIIM BcromoraTtenbHoro [maroma to do B
HACTOSAIIEM BpPEMEHH, YacTUIBI NOt, KOTOpas CTABHTCS TIOCJIE BCIIOMOTATENLHOTO TIJiaroja u
CMBICJIOBOTO TJIaroyia B popmMe HHPUHUTHUB O€3 to:

I do not read s HE YUTAI0
you do not read BBl HE UHTACTe
we do not read MBI HE YHTAEM
you do not read BBl HE YUTACTE
they do not read OHH HE YHTAIOT

[lpumevanue. B pasroBopHOl peud Tmepel MECTOMMEHHEM you YIoTpeOssercs
penynupoBaHHas ¢oopMa BCrioMorarenbHoro riiarosua d'you.

D'you read English? Bbl untaere no-aHrauicku?

Ynorpebienue.

1. Hacrosiee Bpems rpynmnsl Indefinite ynorpeOisiercss A1 BhIpakeHUsI TTOBTOPSIOLIETOCS
NeHCTBUS WM JCUCTBUS, CBOWCTBEHHOTO, TMPHUCYIIETO JUIy WM MpPeaMeTy, O00O3HaYCHHOMY
nojuiexanmM. (CM. XapakTepucTUKy BpeMeH rpymnnsl Indefinite B cpaBHeHUHU ¢ BpeMeHaMU IPyTIIbI
(Continuous B Havayie HaCTOSIIETO Maparpada.)

I go to the office every day

(Present Indefinite)

I am going to the blackboard now. (Present Continuous)

These students read a lot. (Present Indefinite)

These students are reading an English text now.

(Present Continuous)

51 X0y B CBO€ YUpEeX/I€HUE KaXKbI J1eHb. (IOBTOpSIOIIEecs 1eHCTBHE)

Ceiiuac s Uy K J1I0CcKe, (IeiicTBHe, IPOUCXOAIIEE B MOMEHT PEUH)

OTH CTYJEHTbl MHOTO YHMTAIOT. (IeHCTBHE, CBOMCTBEHHOE, MPHCYILEE JHIlY, 0003HAYEHHOMY
TTO/IJIEIKAIIIM)

Ceiiuac 3TU CTYJIEHTHI YUTAIOT aHTIMICKui TekcT. ([leiicTBue, mpoucxopsiinee B JaHHBIHI
MOMEHT).

C HacrosmuM BpemeHeM Tpymnnbl Indefinite uWacTo  ymoTpeGnsitoTcs  Hapeudus
HEOIPEeIeICHHOTO BPEMEHH, a TaKKe CIIOBOCOUETAHMS THIA every day KakIslid JeHb, every morning
KaXJ10e yTpo, every evening Kax/blii Beuep, MOCKOJIbKY OHU IO CBOEMY JIEKCHUECKOMY 3HAYCHMIO
TaKXKe BBIPAKAIOT TOBTOPSEMOCTh NIEHCTBHA. DTH CIIOBOCOYETAHUS CTAaBSATCS OOBIYHO B KOHIIE
MIOBECTBOBATENBHOTO , @ TAKXKE BOIPOCUTEIBHOTO MPEI0KEHUH.

We read newspapers every day. MbI unTaem ra3eThbl KaxIablid I€Hb.

Do they go to the office every morning? OHu X0AiT B cBOe yupekIeHue kKaxuoe yrpo? B
Npe/UIOKEHNN Hapeuus HeolpeneieHHoro BpemeHu usually oOpiyHO sometimes wuHorga, often
yacTo, seldom penko, always Bcerja kak npaBuiIo, CTOST MEPE CMBICIIOBBIM IJIarojoM.

They don't often read English books, OHU He YacTO YMTAIOT aHIVIMMCKUE KHUTH,
I don't always read in the evening - S He Bcera yuTaro 1o BeYepam..

OpHaKo B MOBECTBOBATEIILHOM IMPEIOKEHUH C TJIAr0JIOM to be 3TH Hapedus CTaBATCS IMOCIIe
riiarodia to be.

His marks are always good. Ero ouenku Bceraa xopouue.

He is usually at his office in YTpom oH 00BIYHO OBIBAECT B CBOEM
the morning, YUPEKICHUH.

Hapeune sometimes MOXKET CTaBUTHCS B Ha4ajIe MPeI0KECHHUS;

Sometimes we have dictations. MBI HHOT 1A TTAIIEM TUKTAHTEI.
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Hapeune seldom ymorpeOusieTcst uib Mpu HAIMYAWA HApEUHsl CTETICHH Very WM JPYTUX
onpenenureneil. Bmecto seldom it BbIpaKeHUsI €ro 3HAUYEHUS MOXKET YIMOTPEONSAThCS Hapeuue
often B oTpHIIaTEIILHOM MIPEIOKEHHH.

I very seldom meet him. 51 oYeHb peAKO ¢ HUM BCTPEYAIOCH.

I don't often meet them now. Teneps 51 penko (HE 4acTO) C HUMU BCTPEYAIOCH.

Ob6pazoBanue ¢Gopmbl 3-T0 JHIA EAMHCTBEHHOTO YHUCIA HACTOAILIETO BPEMEHA TPYIIIBI
Indefinite.

I. ®opma 3-ro nMma €JUHCTBEHHOI'O 4YHCIA HAcTosmero BpemeHu rpymmbl Indefinite
o0pasyeTcst pU MOMOIIY OKOHYAHHS -S, KOTOPOE YUTAKOTCS 110 MPABUJIAM YTCHHS OYKBBI S B KOHIIE
CJIOB:

He works On paboraer.

She lives Omna xuBer.

It sits On (Hanpumep, peOCHOK) CUJIUT.

2. T'maronpl, OKaHYMBAIOIIMECS HA -0, MPUHUMAIOT B 3-M JIMIIE E€IWHCTBEHHOTO YHCIIA
OKOHYaHHUE -€S:

He goes On xoaur.

She does Ona nemaer.

3. I'maronbl, OKaH4YMBAIOIIUECs HA -S, -s€, -SS, -sh, -ch, -X, MPUHUMAIOT OKOHYAHUE €S,
KOTOPOE YUTAETCS KaK :

He closes . OH 3akpbIBaer.

She teaches . Ona nmpenoaer.

4. T'maronbl, okaHYMBarOUIMECs Ha OyKBY Yy C NPEAIIECTBYIOMICH COTJIACHOW, MPUHUMAIOT
OKOHYAHUE -€S, MprueM OykBa y 3aMmeHsieTcsi OyKBOH i:

We copy out. MbI nepenucsiBaem.

He copies out. OH nepenuchIBaer.

Bompocel k moanexaiieMy WIH €ro omnpeaeNeHuio. Bompockl k mojuiexanieMy WU €ro
OTIPEICTICHUI0 HAYMHAIOTCSI C BOIMPOCHUTENIbHBIX MecToMMeHHi who kTo, what 4to, kakoii, whose
yeif, which koTopblii M JAp. W HMEIOT NOPAMON TOPSIOK CIOB, TO €CTh TMOPSAIOK CIIOB
MOBECTBOBATEIILHOTO TIPEUIOKECHHUS. ITO OOBSICHSETCS TEM, 4YTO TMOJJICKAIUM B ITHX
MPEUIOKEHUSAX WM OIpeleleHHeM K TOJUIeKaIleMy SBISIOTCS CaMH BOIMPOCUTENBHBIE CIIOBA.
Bomnpocutensabie cioBa who, what, which cornmacyrorcss 00BIYHO € TJIaroJioM-CKa3zyeMbIM B 3-M
JUIE €TUHCTBEHHOTO YHCTA!

Who knows this girl? Kro 3Haer sty neBymky?

Which of you speaks German well? Kto u3 Bac (koTopblii U3 Bac) XOpOIIO TOBOPUT TO-
HEMEIKH?

What usually stands here? YTo 0OBIYHO CTOUT 37€Ch?
What books are on that table? Kaxue knuru Ha Tom ctose?
Which letter comes after "h"? Kakas OykBa et 3a OykBoii h?
Whose son knows English? Ueil ChIH 3HACT AaHTITUHCKHN SI3BIK?
Whose sisters live here? YbHu cecTphl )KUBYT 3/1€Ch?

[Ipumeuanue. BonpocutenbHoe mectoumenne which ymorpebsieTcsi, Koraa pedb HAET O
BBIOOpE M3 OrPaHWYEHHOTO 4YHcla JUI[ Wik npeaMeroB. OueHb 4acTo 3a MectomMeHueM which
ClIelyeT CYLIECTBUTEIbHOE WMJIM MECTOMMEHHE C MpeasioroM of H3; MpH 3TOM CYIIECTBUTEIbHOE
BCerja YMoTpeOysieTcss C OINpeleleHHBIM apTUKIEM WU OMpenessieTcss MPUTSHKATETbHBIM N
yKa3aTeIbHBIM MECTOUMEHHEM.

Which of your sisters lives in Moscow? KoTtopast u3 Bamux cectep x«uBeT B Mockse?

Which of the engineers speaks KT0 13 3THX MHXXEHEPOB TOBOPUT
German? no-HeMenku?
Which of them speaks French? Kto u3 HuX roBopur no-dpaHiry3cku?
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Ha Bompock! k mojiexanieMy Uid K €ro omnpe/eleHU0 OObIYHO JAI0TCS KPATKUE OTBETHI,

KOTOpBIE COCTOSIT U3 TMOMJEXKAIIET0 M COOTBETCTBYIOLIErO BCIOMOIaTeIbHOrO TIJjarojia B
TpeOyronemMcs JTULE, YUCIIE U BPEMEHU:

"Whose sister knows French?" — Uss cecTpa 3HaeT HpaHIy3CKUH S3BIK?

"My sister does." — Mos cectpa.

"Who speaks English well in — KTo B Bamem yupexxaeHuu Xo-

your office?" POIIO TOBOPHUT MO-aHTITHHCKN?

"These engineers do." — DTH UHKEHEPHI.

"Which of you works at the — Kro u3 Bac paboraer B MuHnucrepcrae?
Ministry?"

"I do." A

B KpaTKOM OTBECTC Ha BOIIPOC K MOMICKAIIEMY YAAPCHUEC ITaJaCT Ha MOJJICIKAIICC (Ha HEM U

MPOUCXOJUT MaJIeHue TOHA), IPU STOM BCHOMOTATeIbHBIN IJIarojl WM TJIarojiCBA3Ka yAapeHus He
HMMEET, HO COXPAHSIET MOJHYI0 (HOPMY MPOUZHOIICHHUS:

"Who works in this office?" "We do."

VYrpaxHeHHs Ha 3aKPEIUICHHE IPaMMaTHYECKOTO MaTepHaa
Write sentences from these words. Put the verb in the right form

1 (always / early / Sue / arrive) Sue always arrives early,

2 (basketball / I/ play /often) I ... ..o e,
3 (work / Margaret / hard /usually') ..........oooiiiiiiiii e,

4 (Jenny / always / nice clothes / wear) ............oooiiiiiiiiiiiii i,
5 (dinner / we / have / always / at 7.3)...............

6 (television / Tim / watch / NeVEr)........coooeiiiii e,
7 (like / chocolate children usually)............ccooiiiiiiiii i,

8 (Julia / parties / enjoy / always)........coovuiieiiiiiiiin i

Write the negative.

1 I play the piano very well. I don’t play the piano very well.
2 Jane plays the piano very well Jane.....cccooviiiiiiii
3 They know my phone number. ..
4 We work very hard.

5 He has a bath every day.
6 You do the same thing every day. ...

Write about yourself. Use: I never... or I often ... or I don't... very often.

1 (watch TV) I don’t watch TV very often. (OR I never... OR I often)

2 (gotothe theatre)........o.oiuiiiii i
3 (11dE @ DICYCIE).ceieuiiieeiiie ettt e e e e s

4 (eat in restaurants) e et eeteeeeteeeeereeeeeeeeeeeeeeeeesieeeesreeeaireeeabeeenreeaarreeenns
S (TravVel DY train)..c.eeeeeiieeciee ettt e e

Complete the sentences. All of them are negative. Use don't/doesn't + one of these verbs:
cost go know read see use wear

I buy a newspaper every day but sometimes I don’t read it.

Paul has a car but he ST RIRRRS | 4 '4<) o A0 i <) 1 B
They like films but they ...........cccoeeeeeieenn . to the cinema very often. Amanda is married but
She. ..o @ TINGL L much about politics. I'm not
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interested in it. It's not an expensive hotel. It............................ much to stay there. Brian lives
nearusbut we . .........oooeiiiiiiiiii him very often.

Put the verb into the correct form, positive or negative.

1 Margaret speaks four languages English, French, German and Spanish, (speak)
2 I don’t like my job. It's very boring. (like)

3 'Where's Martin?' 'I'm sorry. I . ... ..... ' (know)

4 Sue is a very quiet person. She . . ......... . very much. (talk)

5 Jim ... . alot of tea. It's his favourite drink, (drink)

6 It's not true! I ...it! (believe)

7 That's a very beautiful picture. I .... ..... ... it very much. (like)

8 Mark is a vegetarian. He ...............coooiiiiiiiiiiiinn, meat. (eat)

Make a question.

(you / early / always / get up?) ...Do you always get up early ?..
(how often / TV / you / watch?).......cccvevievciienieeiieeieeieeee,

(you / want / what / for dinner?) ..........cooceeviiiiieniiinienieeeeee e
(like / you / football?) ....cceeeciieiiieiieieceeee e
(your brother / like / football?) ......cccoiiiiiiiei,
(what / you / do / in the evenings?) .......ccccccveeevierieerieenieeeeeie e
(your sister / WOrk / Where?) ........cceeviieiiinieiiienie e
(to the cinema / often / you / 20?) .cvvevvieeeiienieeieeeieeeee et
(what / mean / this Word?) .........cccouieeiiieeiiieeeeeeeee e
(often / SNOW / 1t / NETEY) woovvieeiieiieie e
(go /usuallv / to bed / what time / you?) .......ccccceevveriienieeieenieeen.
(how much / to phone New York / it/ cost?).........cocovviiiiiiiinn..

Complete the questions. Use this verbs:

do do enjoy go like  start teach work
1 What do you do? I work in a bookshop.
2 it? It’s OK.

3 What time............. in the morning? At 9 o’clock.

4o on Saturdays? Sometimes.

SHOW oo, to work? Usually by bus.

6 And your husband. What................ ? He’s a teacher.

7What ... ? Science.

8 e his job? Yes he loves it.

Put in am/is/are or do/don't/does/doesn't.
. Excuse me, do you speak English?

1

2. “Where is Ann?’ B know.
3. What’s funny? Why ..., you laughing?

4.°What ... your sister do?”  ‘She is a dantist.’
STt raining. I...................... want to go out in the rain.
6. ‘Where ................. you come from?’ ‘Canada.’
7.Howmuch.................... it cost to phone Canada?

8. George is a good tennis playerbuthe............................ play very often.

Tema 3. Uudgopmanus o cede. Asking people about themselves.
Bomnpock! st 00cyKaeHUsT Ha YpOKe
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- Who are you? (What is your name? ( first, middle, family = last name)?
- Where are you from?

- What is your religion?

- Are you ex-serviceman(reservist)?

- What is your sex and citizenship?

- What is your marital status?

- What is your travel passport type, number, date of expiry?

- What is your nationality?

- What is your native place?

- Are you Russian born?

- Where were you born?

- When were you born?

- What is your date of birth (D B)?

- Are you native born?

Task: answer questions and write an essay ...

I

- What is your education?

- What is your educational background?

- What are your past overseas studies?

- What is your foreign language proficiency?

- What is the most recent academic institution attended?
- What did you graduate from?

- When did you finish secondary school?

- Where were you trained? (higher school)

- What is your qualification?

- Have you got any degree?(BA, MA, BSc, MSc)
- Where did you get your degrees?

- Are you in Humanities or Natural Sciences?

- What is your field of knowledge?

- Are you in research or practical work? Task: write an essay .....

Tema 4. CBerckas 6ecena. Small talk

outside — not inside a building

to drop off — to take someone to a place in a car, usually without getting out of the car
yourself

to freshen up — to wash your hands and face and make yourself cleaner and tidier

to check into — to arrive at a hotel or private hospital where you have arranged to stay and
give your personal details to the person working at the reception desk

Fill in the gaps using the words from above:

1. Wewon’tbeable .......................... the hotel until 3 o’clock.

2 the sun was shining

3. ’mdriving intotown—canl..................... YOU vonvannnnn somewhere?
4. Would you like to ....................... yourself ........... before dinner?

[Tpocnymath quanor 1 BCTaBUTh MponyieHHble Gpasbl. Listen to the conversation and fill in

the gaps:
A — Mr. Okada?
B — Er, yes.

A — Hello. Welcome to London. I’m Sharon Miller.
B — Er, from Sabre Holdings?
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A — That’s right. 'm ...................oil . of the M&A department — Mergers and
Acquisitions.

B — I see. I was expecting..... Never mind. So, Miss Miller. ...............coooiiiiiiin.,

A — Pleased to meet you, Mr. Okada. Now, I have got a taxi waiting outside. So, why don’t
welet ..o, take those bags of yours?

B — Oh, thank you very much.

A-We'll .o, your things ............... at the hotel. We booked you into the
Savoy. I hope that’s ok. I think you’ll be comfortable there.

B — Yes, that will be fine.

A — Great. Then I thought we could meet up with .......................... Geri King and get
some lunch.

B — Geri King? I don’t think I know him.

A — Her, actually. No, she’s just joined us. She’s got a lot of questions she’d like to ask you.

B — Yes, of course.  wonder... Itwasaverylong ................oooiiiiiiiin oL Do you
think I could go to my hotel first?
A — Yeah, sure. We booked a table for .............covvviiiiiiiii.. , but that’s ok. B—I'm a

little tired and I need to............ccooviiiiiiiiiiin,
A — Of course. We’ll check you into your hotel and then meet in, say, three
............................. of an hour.

Tema 5. Hacrosimmee npoposxenHoe Bpemsi. Present Continuous. O6opor to be going to
A7 BBIpA:KeHUs HaMepeHusi B OyaylieM BpeMeHH.

1. B aHrnuiickoM $3bIKE€ UMEETCS HECKOJBKO (OpM ISl BBIPAXKEHHS ICHCTBHUS WIH
cocTosiHUsl B Oyaymiem BpeMeHH. Hekoropele W3 3THX (GOpPM MOXKHO XapaKTepH30BaTh Kak
«MOJIaJIbHO OKpAIllEHHBIE», TAK KaK MOMHUMO BBIpaKEHHs OyIyLIero NeHCTBUS MM COCTOSHUS OHH
MMEIOT JIOTIOTHUTENIBHYI0 CMBICTIOBYIO OKpAacKy (HaMepeHue, *KeJlaHue, YBEpeHHOCTh). OmaHoil u3
HUX sIBIIseTCsT 00OpoT to be going to, KOTOpBIH BbIpakaeT HaMEpeHUe JHIA, 0003HAYCHHOTO
MIOJITeXKAIIIM, COBEPIIHNTD JEHCTBHE B OMKaiieM Oyaymem. [Ipu aToM MoKeT mopazymeBarthbes,
YTO BO3MOXKHOCTb COBEPILIEHHSI 3TOr0 AEUCTBUS YK€ B KAaKOI-TO CTENEeHU o0ecredeHa:

I am going to write to my sister tomorrow,

3aBTpa s Hamuily (coOuparoch Hamucath) cBoei cectpe. (S MpUHAN pelieHue clenarh 3T
3aBTpa.)

He is going to be a teacher. On Oyzer mpemnonaBareneM. (OH yduTcsi, 4TOOBI CTaTh
npernoaaBaTesieM. )

[Tpumeuanue. OGopoT to be going to MOXKET coueTaTbcs C JIOOBIM TJarojioM, 3a
UCKJTFOUEHHEM TJIarojoB to go, to come W HEKOTOPBIX JAPYTUX IIIarojoB IBUKEHUS. B aTHX ciydasx
¢opma Present Continuous BbIpakaeT HaMEpeHHE MOJUIekKAIEro COBEPIINUTh JeiicTBUE B
ommxkaiimem Oyaymem. (Cp. ¢ ynmoTpeOieHHEM HACTOSIIET0 BPEMEHH B 3HAYCHHH OyAyIIEro B
PYCCKOM SI3BIKE.)

"Where are you going tomorrow?" - — Kyna BwI unere 3aBtpa?

"We are going to the park." — MBbI uaem B napk.

"When is he coming?" — Korna on npuesxaer (npuener) ?
"He is coming tomorrow." — OH npueszxaeT (MpUeaeT) 3aBTpa.

2. O6opoT to be going to ynmoTpeOasieTcst TakKe JUIsk BRIPaKSHUsT YBEPEHHOCTH TOBOPSIIETO B
TOM, 9TO JCHCTBUE 00S3aTEIHHO MPON30HIECT B OJMKANIIIEM Oy IyIeM:
He's going to be a good engineer. OH cTaHeT XOPOIIUM HHKEHEPOM.

3. Kak ob6opot to be going to, Tak u ¢popma Present Continuous, Korja oHa CIIy>KUT IS
0003HaUeHHsT JACUCTBUS B Ommkaimem OyIylmieM, MOTYT YIOTPEOJAThCS CO  CIEAYIOIIMMHI
oOcTosiTeNbCTBAMHM BpeMeHH: tonight (this evening) ceromnst Beuepom, tomorrow 3aBTpa, the day
after tomorrow moce3aBTpa, tomorrow morning 3aBTpa yTpoM, tOmorrow evening 3aBTpa BE4epoM,
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in two (three, four) days depe3 nBa (Tpu, 4eTbIpe) aHsA, in a week depe3 Hezaenmto, in a month yepes
MecsI], in a year uepe3 roj, next week Ha Oynyimiel Henene, next month B ciemyronieM mecsiie, next
year Ha OyAyIIHii TO/, SOON CKOPO, BCKOPE H JIp.

"Are you coming tomorrow evening?" - — Brb1 npunete 3aBTpa Beuepom?

"I think I am." — Jlymato, uTo mpumy.

YHpa}KHeHI/IH Ha 3aKpPCIINICHUC I'paMMaTHYCCKOro MaTrepuajia

1. Put the verb in the present continuous (I am doing) or the present simple (I do):

1. Excuse me. Do you speak (you/speak) English?

2 .'"Where's Tom?' ‘ He's having (he/have) a shower.’

3 .I don’t watch (I/not/watch) television very often.

4 Listen! Somebody ...............cccccieeveenneenee.. (SING).

5. Sandrais tired..................... (she/want) to go home now.

6. Howoften......................... (you/read) a newspaper?

7.'Excuse me but.................... (you/sit) in my place.' 'Oh, I'm sorry.'

8. I'MsSOrry....ccevvviiniiiiiiiennnn, (I/not/understand). Can you speak more slowly?

9. ItSeiiiiiiiiiiiiiin, late. ..o (I/go) home now
(you/come) with me?

10. What time.................... (your father / finish) work in tlie evenings?

11. You can turn off the radio. (I/not/listen) to it.

12. 'Where's Paul? 'In the kitchen. ............ (lie/cook) something.’

13.Martin (not/usually/drive) to work. He ................ooooiiiiiiiiiini, (usually/walk).

14.Sue.........cooeen. (not; like) coffee................. (she/prefer) tea.

2. Put the verb in the correct form, present continuous or present simple.

1. Let's go out. It isn't raining (not/ rain) now.

2. Julia is very good at languages. She speaks (speak) four languages very well.
3. Hurry up! Everybody (wait) for you.

Tema 6. Mecto padotsl. Jlo/zkHOCTh. Job titles.

How is the company structured?

The company is split into two divisions:

chemicals and gas.

The organization is very flat only three levels / layers. Texax Incorporated
There are seven departments.

Finance purchasing customer accounts

Marketing sales after-sales advertising public relations Production packaging distribution
quality maintenance Human Resources [HR] personneltraining salaries — pensions

Computing: Information Systems [IS] Information Technology [IT]

Research and development [R & D]

Legal law lawyer legislation contract

What do you do exactly?

I'm the Managing Director. I'm responsible for managing the company

I'm a public relations manager. I deal with the media. I'm a project leader. I'm involved in
many projects.

I'm a sales manager. I'm in charge of sales. I'm an engineer. I take care of maintenance.

I'm a consultant. My job is to advise companies. I give advice. I'm a supervisor. I supervise
people.

I'm a secretary. I have to handle many telephone calls. I'm a trainer. One of my tasks is to
train managers.
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essay..

Bormpocs! 1y1st 06CcyxeHus

“What do you do?

-What are you?

“What is your occupation?

-What field of activities are you in?

“Where do you work?

-What is your work experience? (duration of employment, job description)
“What is your employment history beginning with the most recent?

-Are you in engineering, manufacturing, commerce, medicine, teaching, etc...
“What do you deal with?

-What is your company?

“What is your company’s history?

-What business are you in? (small, middle, big)?

“Where are you located?

-What is your work telephone No, fax No, e-mail address?

‘What are dates of employment?

‘What is your employer’s name? (telephone and fax number)

‘How many employees work in your company (are employed, engaged)? Task: write an

Tema 7. I'maroa to have u o6opot have (has) got.
1. B pa3roBopHO#l peun Jyisi BIpaXKEHHUSI 3HAYEHUSI UMETh, 00J1a/1aTh B HACTOSIIEM BPEMEHU

ynotpebmnsiercst o6opot have (has) got, KOTOpbIil IepeBOAUTCA HAa PYCCKHIM SI3BIK Y MEHS (y HEro H T.
I.) €CTh.

He has got (he's got) an interesting book. -¥Y Hero ecTb HHTepecHas KHUTA.
1 have got (I've got) two sons. YV MeHs 1Ba ChIHA.
She's got new skates. VY Hee HOBbIE KOHBKH.

They've got a lot of English books.Y HuX MHOTO aHTTIMHACKUX KHUT.

BomnpocutensHas hopma o6opota have (has) got oOpa3yeTcst myTeM MOCTaHOBKH TJia-
rona have (has) nepen moanexanum:

Has he got this book? y HETo €CTh TaKas KHUra?

Have you got a large family? y Bac OoJbIIast ceMbsi?

OtpunarensHas popma obopota have (has) got oOpa3yercss mpu MOMOIIN OTPUIIATEIBHOMN

YaCTHUIIBI NOt, KOTOpasi CTABUTCSI HETIOCPEACTBEHHO Toche Tiarosia have (has):

I have not got (I haven't got)... VY MeHs Her...
He has not got (He hasn't got)... V¥ nero Her...

2. I'maroxn to have BeIpakaeT 3HaUCHUSI UMETh, 00J1aaTh, BIAJICTh.

She always has a lot of work to do. VY Hee Bcerga MHOTO pabOTHI.

Ecnu pedp et o NoCcTOSSHHOM HAJIMYUN KaKOTO-TTHOO0 MpeIMeTa, IBICHUS WU CO-

CTOSIHUSI, TO BOIIPOCHUTEJbHAs M oTpuLaTeNbHas (opMbl rinaroia to have obpasyrorcs npu

MOMOIIM BCIIOMOTaTEJIBHOIO TJj1aroja to do:

9TOTO.

"Do you have much time for your lessons?" Y Bac MHOT0O BpeMeHHU AJIs 3aHATUNA?
(BoOOIIIE, KaK MPABUJIO)
"Yes, | usually have a lot of time for them." [la, y MeHs 0OBIYHO TOCTATOYHO BPEMEHHU IS

"No, I don't have much time for them."  Her, y MeHsI HETOCTaTOYHO JIJIsl 3TOTO BPEMEHHU.

"Does she always have much work to do?" ¥V nee Bcerma MmHOTO padoThI?
"She doesn't always have much work to do." V nee He Bcerga MHOTO paOOTHI.
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OpHako, eciay pevb UACT O €AMHUYHOM, KOHKPETHOM Cly4dae HaJIM4Hs JaHHOTO IMpeIMeTa,
SBIICHUS WJIM COCTOSIHHS, TO BOIPOCUTENbHAs M OTpuUuaTenbHas ¢opmbl riarona to have
oOpasyrorcsi 6e3 BcromoratenbHoro riarojia to do, TpocToil MmocTaHOBKOM riarosna have B
COOTBETCTBYIOIIEH (opme mepen momnexammMm. [Ipu 3ToM cremayer OTMETUTh, YTO AJIS Nepeaadn
9TOTO 3HAYEHUs 4Yaimle Bcero ymnorpedssiercss o6opor have (has) got W COOTBETCTBEHHO
BOIIPOCUTENIbHAS M OTpULaTenbHas ¢GopMbl 00pa3yroTcsi myTeM mocTaHoBKM riiarona have(has)
nepes1 MoJUIeKaIuM:

Have you got time for a game of chess? (= Have you time for a game of chess?)

¥V Bac HaiigeTcs BpeMs U1 NapTHH B IIAXMaThI?

I haven't got my text-book with me today. (= I haven't my text-book...

CeroiHsi y MEHsI HET ¢ c000# yueOHHKa. (BTOPOIl BApUAHT MAIOYIIOTPEOUTEIICH )

I've got a lot of work to do to day. (=I have a lot of work...]- Y MeHs MHOro paboThl
CeroJTHSI.

CpaBHure:

Do you often have colds  Bsl wacto mpoctyxkaeTtech (CTpagaere OT HPOCTY-
JIbI, PACIIOJIOKEHBI K TIPOCTYA€)?

Have you got a cold? Bol ipocTykenbl? (B JaHHBII MOMEHT)

3. I'maron to have B coueTaHuu ¢ HEKOTOPBIMU cyliecTBUTeIbHBIMU (dinner, supper, lesson,
classes W HEKOTOPBIMH JPYTMMH) YTpadyuWBaeT CBOE IIEPBOHAYAIHHOE 3HAYCHHE HMETh U
npuoOperaeT 3HaueHue odeaarts (to have dinner), yxuHats (to have supper), 3anumatscs (to have a
lesson, to have classes), 0003Ha4ast TeM caMbIM TPOIIECC.

I have classes in the morning. Y wmens ypoku yTpoMm. (=5 saHuMaioch
YTpOM.)
He has coffee every morning. On nwet kode kaxxaoe yTpo.

BonpocurenbHass u orpunarteibHas (OpMbI HaAcTosero BpemeHu rpymmbl Indefinite
NOJOOHBIX COYETAHNH 00pa3yIOTCS C TIOMOIIBIO BCIIOMOTATEIBHOTO Ii1aroia to do.

We don't have classes every day.  MbI 3aHMMaeMcs He Kax bl I€Hb.

What time do you usually have dinner? B koropom wyacy Bbl 00bIYHO oOemaere?
YkazaHHbIE COYETaHUSI MOTYT OBITh YIOTpeOsIeHbI BO BpeMeHax rpynmnsl Continuous:

"Where's your son?" — I'me Bamr cuIa?

"He's having breakfast." — OH 3aBTpakaer.

Are you having a lesson tomorrow? Y Bac OyzaeTt ypok 3aBTpa?

4. ®opma npomrenuiero Bpemenu rpynms! Indefinite rnarona to have — had ynorpe6nsercs
JUISL BBIPA)KEHUS MPOLIEIIIEro BpeMEHU BO BCeX 000pOTaxX M COUYETaHHIX C IJ1arosiom to have.
I had dinner at 5 yesterday. Buepa s 06enan B msAiTh 4acos.

BonpocurenbHass ¥ oTpunatenbHas (OpMBI B TIPOMIEANIEM BpPEMEHH O00pa3yroTcs Mpu
MOMOIIM BCIIOMOTaTeIbHOTO r1aroia to do B mpomeamem Bpemenn — did.

Did you have classes yesterday?  BbI Buepa 3aHUMaIHCh?

1 didn't have time to ask all my questions Y wMeHa He ObUIO BpeMEHM 3aJaThb Bce
BOTIPOCHI.

[Tpumeuanue. OTpunaTenbHOE MPEATIOKEHHE C II1arojoM to have MokeT OBITh TaKke

00pa30BaHO HPHU MOMOIIM OTPHUIATEIBHOTO MECTOMMEHHS 10 HHKAaKOM, KOTOPOE CTaBHTCS
nepesa CyUIeCTBUTENBHBIM, Yallleé BCEr0 HEHCUHCIsieMbIM. B 3Tom ciydae rmaron have ctouT B
yTBEepAUTEIbHOU (hopme:

"Why didn't you do it?" — IloueMy BbI 3TOr0 HE enanu?

"I had no time." — VY meHs He OBLIIO BpEMEHH.
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Tema 8. IIpocroe npomenmee Bpems. Past Simple. OcHoBHbIe popmbl ri1aroJa.

B anrnmiickoM s3bIKe TIJIaroJl WMeEeT 4YeThlpe OCHOBHBIE (OpMBbl: mepBas ¢dopma —
nHpUHUTHB, BTOpas — (opma npomeamnero Bpemeru rpymnmsl Indefinite, Tpetbss — npuvactue I,
yerBepras popma — mpuyactue [. Ot GopMBI B COUETAaHHWU C BCIOMOTATENBHBIMU TJIAroJIaMu
CITy’KaT JUTIsl 00pa30BaHus BCEX II1aroibHbIX (JOPM (BPEMEHHBIX M 3aJI0TOBBIX, IIPOCTBIX M CIOXKHBIX ).

[IpaBunbHble H HempaBuiabHble rnaronbl (Regular and Irregular Verbs). Ilo cmoco0y
obpazoBanus ¢opm mnpormeaero Bpemenu rpynmnsl Indefinite u npuuactus Il rimaronsr gensarcs Ha
JIBE TPYMIBI-IPAaBUIIbHBIC H HENPABUIIbHBIC:

work — worked — worked (TIpaBUIIBHBIN TJ1AT0I)

write — wrote — written (HenmpaBUIBHBIN TIaron)

[Tpumedanue. B nanpHeiimem GopMbl HEMPaBUIBHBIX IIIar0J0B OyIyT NaBaThCS B CIOBAPSX
B CKOOKax. Dtu (OpMEI clieayeT 3ayunBath. LlenecooOpa3Ho 3armoMuHaTh Tpu GOPMBI Cpasy.

[Tpomenmee Bpems rpynnsl Indefinite (The Past Simple).

1. YTBepaurennHas hopma npomeaniero BpeMenn rpymmsl Indefinite mpaBUIBHBIX II1aroioB
oOpasyeTcst myTeM NpuOaBiIeHUs] OKOHYaHUs -ed K OCHOBE TJIaroJia.

[Ipu oOpa3zoBanmm mpomeamero Bpemenu rpymmsl Indefinite coOGmromaroTcs ciemyromue
npaBuia opdorpaduu:

a) €CJIM TJ1aroj OKaHYMBAETCSl HAa HEMYIO OYKBY -€, TO IIpU NpuOaBIeHUN OKOHYaHus ed, oHa
BBINAJIACT:

to live ~ lived  uTh — XKW

0) riaroJspl, OCHOBa KOTOPBIX OKaHYMBACTCS HA -y C MPEIIICCTBYIOUICH COTJIAaCHOM, MCHSIIOT
y Ha i

to study — studied  yuuThCs — yumics

Ecnu mepen y CTOUT ritacHasi, TO y COXpaHsIeTCsl, HalpuMmep:

to stay — stayed = ocTaBaThcsi — OCTaBajCs

B) TJIaroyibl, OKaHYMBAIOIIMECS HA COTJACHYIO C TPEANISCTBYIOIIMM KpPAaTKUM TJIAaCHBIM
3BYKOM, y/IBaUBAIOT KOHEYHYIO COTJIACHYIO:

to stop — stopped  ocTaHaBIMBATHCS — OCTAHOBUJICS

2. HempaBuibpHble I1arosisl 00pa3yroT ¢opMy mpolienniero BpeMenu rpynmnsl indefinite u
dopmy npuyactus Il He myrem npubaBieHuss OKOHYaHUsS -ed K OCHOBE TJIarojia, a Pa3jIuYHBIMU
JPYTUMH CIIOCOOaMH, HalpUMeED:

to write — wrote — written to go — went — gone

to sit — sat — sat

3. BorpocutenpsHast popMa Kak MpaBUIIBHBIX, TaK U HETIPABHIIBHBIX TJIArojioB 00pasy-

eTcs Ipu MOMOIIM BCIOMOrareibHOro riarona to do B mpomenmem Bpemenn — did u
MH(UHUTHBA CMBICIIOBOrO rjaroyia 0e3 to, MpPUYEM BCIIOMOTATENIbHBIN TIJIaroj CTaBUTCS Mepen
HOJUTEXKALIIM:

Did they work? PaGoranu nu onn?

Did he speak? I'oBopui 1 oH?

4. OrpunarensHas GopMa Kak NMPaBHIBHBIX, TaK W HEMPABHIBHBIX TJIarojoB, o0pazyeTcs
Opy TOMOIIM BCIOMoraTenabHoro riaroia to do B mpomenmem Bpemenu (did), oTpumarenbHOi
qacTUIBl NOot ¥ WH(OWHUTHBA CMBICIIOBOTO TJIaroyia 6e3 to, MprYeM YacTHIla Not CTaBUTCS IOCIE
BCIIOMOTATEIHHOIO TJaroja:

He did not speak. OH He roBOpHIL

I did not work. 51 He pabotai.

B pasroBopHoii peun dyacto ymoTpeOiseTcs CokpalleHHas oTpuiareinbHas ¢opma didn't

5. YnotpeGnenue.

[Tpomenmee Bpemsi rpynmbl Indefinite ciaykuT [t BBIpaKeHHsI JEHCTBHS, KOTOpOE
COBEpIIATOCH MM COBEPUIMJIOCH B MPOLUIOM. DTO BpeMs YNOTPeOISIeTCsl B IMOBECTBOBAHUM IS
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KOHCTaTallid KaKoOro-IMOo ¢akta © Ui HW3JIOKEHHS IOCIeI0BaTeIbHBIX coObTHi. OHO
NEPEeBOUTCS Ha PYCCKUH S3BIK IPOLICAIIMM BpPEMEHEM TJlarojia Kak COBEPIIEHHOTO, TaK M
HECOBEPIICHHOTO BH/IA, B 3aBUCUMOCTH OT CMBICTIA MTPEIOKEHUSI.

B numanmormveckoil peun B MPEUIOKEHUSX C TJarojioM B OSTOM BPEMEHH YacTo
YHOTPeOIAIOTCS ClIeyIonue 00CToATeNbCTBA BpeMeHH: yesterday Buepa, the day before yesterday
no3aBuepa, last week Ha mpouuioit Henene, last month e mponutom mecsue, last year B mpouuiom
roay, last night Buepa Beuepom, last time B mpouutslid pas, last B mocneauuii pas, two days (three
years) ago ABa JHs (TpH rojia) TOMY Hazal,

[Tpomenmee Bpems rpynmsl Indefinite rirarosna to be.

['maron to be B mpomeamem Bpemenu rpynnsl Indefinite umeer dopmy was — ans
€IMHCTBEHHOTO YMCJIa U Were ISt MHOXKECTBEHHOTO YHCIa, a TAKXKE JUIs 2-TO JIUIa €IUHCTBEHHOTO
qucia:

Iwas s 0b1

we were Mbl ObuIH

you were Bbl ObLu

you were BbI ObLTH

he was oH ObL1

she was (it was) oHa ObL1a (OHO OBLIO)

they were onu ObuIH

Kak u B Hacrosiiem BpeMeHH, JUisi 00pa30BaHUS BONPOCHUTEIBHOW (OPMBI B MPOIICIIIEM
BpPEMEHH IJ1arod to be B popme was (were) CTaBUTCS TIEPe]T O ICIKAIIIAM:

Was he there? b1 i oH Tam?

Were you there? beuti 111 BBI TaM?

OtpunarensbHas ¢opma oOpa3yercs MPU MOMOIIM YACTHIIBI NOt, KOTOpas CTaBUTCS MOCHe
rJiarosna:

I was not there. 51 He ObLT TaM.

He was not there. OH He ObLT TaMm.

They were not there. Onu He ObLTH TaM.

B pasroBopHoii peun yacTo ynorpeoisitorcs cokpaiieHHble GopMbl wasn't 1 weren't :
He wasn't there. Ero Tam He ObL10.

They weren't there. Wx tam He ObLIO.

VYipakHeHus: Ha 3aKperieHue rpaMMaTHYecKoro Marepuaia.

1. Put in am/is/are (present) or was/were (past). in the garden ten minutes ago.'

1. Last year she was 22, so she is 23 now.

2. Today the weather ....................... nice, but yesterday it..........cccceeuenn. very cold.
3oL, hungry. Can I have something to eat?

4. 1 feel fine this morning but I ...................... very tired last night.

5. Where ................. you at 11 o'clock last Friday morning?

6. Don't buy those shoes. They ....................... very expensive.

7. 1 like your new jacket. .........ccoeeueene it expensive?

8. This time last year 1 ..................... in Paris.

9.'Where ................. the children?' 'T don't know. They .

2.Put in was/were or wasn't/weren't.

1. We weren't happywith the  hotel. Our
room.....was.....very small and it.....wasn’t.....very clean.

2. GeOorge ....ccoceeverunene at work last week because he ........... ill. He's better now.

3. Yesterday ................. a public holiday so the shops.................... closed. They're open
today.

4. . Sue and Bill at the party?' 'Sue ............... there but Bill ....................... '
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'

5. Where are my keys?' 'l don't know. They ................ on the table but they're not there now.
6. YOU coovrieieenee at home last night. Where ........ .. you?

3. Complete the sentences. Use one of these verbs in the past simple:
clean die enjoy finish happenopen rain  start
stay want

1. I cleaned my teeth three times yesterday.

2. It was hot in the room, so I ................... the window.

3. The concert........cceveeeneenieeneenenne at 7.30 and .......coccoeiiiiiiiie, at 10 o'clock.

4. WhenIwasachild,I ... to be a doctor.

5. The accident.........cccceeevveeecreeenreeenne. last Sunday afternoon.

6. It's a nice day today but yesterday it..........ccccceevvierreennennnnns all day.

7o WE i our holiday last year. We .......ccccocevieninvnicnnnn at a very
nice place.

8. Ann's grandfather ............cccccoociniiinnnnn. when he was 90 years old.

4. Write the past simple of these verbs.

1. get. got......... 4.paY..cciinninnn. 7.20........... 10. know......

2.8€C wrrerrreenreenns S.visit............. 8.think........ Il.put.......

3.play e 6.buy.............. 9.copy........ 12.speak...

5. Write sentences about the past (yesterday / last week etc.).

1. Jim always goes to work by car. Yesterday he. went to work by car.

2. Rachel often loses her keys. She ... e last

week.

3. Kate meets her friends every evening. She ..........cccccecvvvenneenn. yesterday evening
4. I usually buy two newspapers every day. Yesterday I ............

5. We usually go to the cinema on Sundays. Last Sunday we ......

6. I eat an orange every day. Yesterday I ..........c....ovvvinennne

7. Tom always has a shower in the morning. This morning lie ....

8. Our friends come to sec us every Friday. They ................... last Friday..
9. Complete these sentences with the verb in the negative

1. I saw Barbara but I didn’t see. .Jane.

2. They worked on Monday but they ....................... on Tuesday.

3. We went to the post office but we ................ to the bank.

4. She had a pen but she ................. any paper.

5. Jack did French at school buthe ............... German.

10. Write questions with Did ...?

1. I watched TV last night. And you? Did you watch TV last night?...

2. I enjoyed the party. And you?
3.Thad a good holiday. And you? e
4.1 finished work early. And you?
5. Islept well last night. And you?

11. What did you do yesterday? Write positive or negative sentences.

1. (watch TV) I watched TV. OR I didn’t watch TV....................on
2. (getup before 7 0'clock) T ...cccuieiiiiiiiieeeee e
3. (haVe @ SHOWET).....viiiiiiieciieeeee et et
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4. (DUY @ NAZAZING)....eeeiuriieeiieeeiieeereeeeteeesteeesteeestreesseeessseeessseesssseessaeesseeesnnes
5. (CALINCAL) .eeeuevieeiiieeieee ettt ettt e et e ettt e e ee e eanee e
6. (20 to bed before 10.30)....ccuiiiiiieeieeee e e

Tema 9. CTpykTypa KOMIaHMHU: CTPYKTYpHas cxema. Company’s structure: structural
scheme IlpuTskaTeJbHBIN AKX,

1. CymecTBuTeNbHBIC B 001IeM majaexe (a man, a child, etc.) ymorpebastorcs B GyHKIHUIX
MOJIeXKAIIET0, UMEHHOM YaCTH COCTAaBHOT'O CKa3yeMOT0, OECTIPEeIIIONKHOTO (TIPSIMOTO M KOCBEHHOT'0)
U TIPEIOAKHOTO JIOTIONHEHUH, a Takke o0crosTenbecTBa. OTHOUICHHE CYIIECTBUTEIHHOIO B 001IEM
najeke K APYTUM CJIOBaM B TPEIJIOKEHUHM OIMpPENesieTcss €ro MECTOM B MPEAJOKEHUU WU
MPEJIOrOM:

Ann loves children. Anna moOuT merell. (MECTO B TPEIOKCHHH IMOKA3BIBAET, YTO 3TO
npsiMO€ JIOTIOJIHEHHE, KOTOPOE COOTBETCTBYET B PYCCKOM SI3bIKE JOMOJHEHUIO B BUHUTEIBHOM
Majexe)

the workers of this factory paboume sToro 3aBoma (mpemior of mepemaeT OTHOIICHHE,
BBIPAKaEMOE B PYCCKOM SI3bIKE POAUTEIHHBIM MAICKOM )

2. CyuiecTBUTENBHOE B MPUTSKATEIFHOM MMaJeke 0003HAYaeT MPUHAIEKHOCTh IIpeaMeTa,
oTBeuaeT Ha Bompoc whose? deit?, ymoTpeOisercs B (YHKIUH ONPEICIICHUS W CTOUT Tepen
ompeeNsieMbIM CYIIECTBUTENbHBIM. CyIleCTBUTENBHOE B MPUTSKATEIFHOM MaJeke MPUHUMAET
OKOHYAHUE -'S, KOTOPOE MPOU3HOCUTCS TI0 TIPABIJIAM YTEHHUS OYKBBI S B KOHIIE CJIOBA

Kak nmnpaBuno, B ¢dopMe MNpUTSDKATENBHOIO  Mafeka  yHoTpeOstoTcs  HUMeHa
CYIIECTBUTEIIbHBIC, 0003HAYAIOIINE OTYIICBIICHHBIC ITPESIMETHI:

this man's newspaper  rasera 3Toro 4yeinoBeka

[TpuTspKaTeNbHBIN Mae)k UMEH CYIIECTBUTEIHHBIX BO MHOXXECTBEHHOM YHCIIE 00pasyercs
MOCPEACTBOM MprOaBieHus Ha muckMe anoctpoda ('), a B UTEHUU U pedr HUYEeM HE OTINYAeTCs OT
€MHCTBCHHOTO YHCIa:

my friend's sister ~ cecTtpa mMoero pyra

my friends' sisters  cecTpsl MOUX Apy3ei

[TputspkaTenbHBIN MAAEK CYyIIECTBUTEIBHBIX men, women, children obpasyetcs Tak ke, Kak
U B €IMHCTBEHHOM YHCJIC, TO €CTh MPUOABICHHEM OKOHUYAHUS -'S:

these men's newspapers — Ta3eThbl 3TUX JItOIEH

his children's names MMEHA €ro JIeTei

Kak mpaBmio, B 3THX CJIOBOCOYETaHHMSIX AapTUKIb OTHOCHUTCA K CYIIECTBUTEIHHOMY,
CTOSIIEMY B TIPUTSDKATCIIBHOM IaJIeXkKe, MOITOMY, €CITH B IMPHUTSDKATEITHPHOM TAQJICKE CTOUT WUMS
COOCTBEHHOE, apTUKIIb OTCYTCTBYET:

Peter's room komHara [Terpa
Mary's children netu Mapuu
Mary Brown's children netu Mapuu bpayn

3. Ilpu HanMuuM Tnepes CyIECTBUTENbHBIM cI0B , Mr (Mister) u Ap. B NpUTSKATEIBHOM
HaJIeKe CTOUT TOIBKO TO CYIIECTBUTEIBHOE, K KOTOPOMY OTHOCHTCS YKQ3aHHOE CIIOBO:
We liked Petrov's talk. Hawm nonpasuincs noknan Ilerposa.

Bonpocs! 15151 06cyxaeHus Ha ypoKke

- What is the structure of the company?

- Describe the Company’s business.

- What is your present rank and position?

- What are your direct responsibilities?

- What is appointment date to the present position?

- How many employees are subordinated to you?

- What is your Company’s market?

- What share of the market does your Company occupy?
- What is the Company’s segment of the market?
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- What type of business are you in? How is your business registered (general partnership,
individual-owned, joint-stock closed, joint-stock open, joint venture, limited liability Company, non-
commercial, state-owned)?

- What is Company’s market: local, regional, national, international?

- Why do you want to work for this Company?

- What are your customers: state, private, individual, others?

- How many people work in the firm: full-time, part-time, management,
nonmanagement?

- What is annual growth revenue, expenditures?

- What percentage of revenue is from a secondary business?

- What types of goods and services do you provide/ produce? Task: write an essay....

Tema 10. CTpykTypa KOMNaHum: o0si3aHHOCTH B kKommaHuu. Company’s structure:
responsibilities within a company. Management

I manage fifty people.

[ am a manager.

A managerial position / post

Senior

He is her boss

Middle

She is his deputy

Junior

She is deputizing for him

People

He is an executive. This is his assistant.

Colleague

Co-worker

Counterpart

Superior

Subordinate

Board of Directors [A Board Member]

Executive Board [A Board Member]

Chairman

President

Managing Director

Chief Executive Officer /Senior Vice President

Marketing Director

Vice-President

Marketing Sales Manager

Sales Director

The manager

I increase profit.

I improve company performance. I cut costs.

I focus on core business.

I analyse problems. A good analysis. I solve problems. I find a solution to a problem.
I take decisions. I decide.

I motivate people. Motivation is high. I inform. I give information.

I communicate with my staff. Communication is good. I am a good communicator.

I support staff. I give support to staff. I organize and plan.
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Tema 11. Paccka3 o cebe m Bameit komnanumu. Camonpesdentauusi. Talking about
yourself and your company.

Read the text and prepare your own presentation. Presentation.

Good morning Ladies and Gentlemen!

Let me introduce myself. My name is _-------- . Today I"d like to speak about my company
and myself. I’ve split my talk into 4 main parts. Firstly, I’ll speak about my educational background
and previous work experience, secondly — about the history of my company, its organizational
structure and my direct responsibilities, thirdly I’d like to tell you what I find rewarding and
frustrating about my job. The presentation will take about 10-15 minutes. If you have any questions,
I’d be glad to answer them at the end of my presentation. I’'m glad to see so many faces! Thank you
that you could all come today!

Ok, let’s start with the first point which is about my educational background and previous
work experience. In ----1 graduated from -------- . My specialty is . In I graduated from
Ufa Pedagogical Institute. My specialty is teacher of drawing. In 1997 I started working for ““------- ”?
Company as an Administrator.

Now I’d like to tell you about the history of my company, its organizational structure and my
direct responsibilities. In 2003 Limited Liability Company “-----" set up its new division Limited
Liability Company “Business Mebel”. Our office is based in Ufa, on ---------- Str. We sell office
furniture, we are the dealers of Moscow LLC “Solo” (Italian furniture direction). Our company
employs 20 people. We work in a friendly atmosphere. Professional and well educated people work
as a team. It’s very important to have a good team, because a good team is half the battle. There are
5 Departments in our Company, they are: Financial Department, Accounting, Sales Department,
Delivery Department, and Design Department. I’'m in charge of Sales Department. 7 people report to
me directly. My direct responsibilities include: sales control, dealing with new customers. We have
branch offices in --------- and -------- . Our annual turnover is ------ RUR.

As a manager I have the following responsibilities:

- I set objectives.

- I have to motivate people and communicate effectively, for this I need social skills.

- Being a leader requires the skills of a leader, because a leader develops people including
himself.

- T organize the working process and delegate responsibilities.

Let’s move on to the third part, which is about what I find rewarding and frustrating about
my job. Meeting people, enriching my experience, making a career, a good salary are rewarding
about my job. Meeting deadliness and lack of time are frustrating about my job.That’s all I wanted
to say today. Thank you very much for your attention. I’'m ready to answer your questions!

Tema 12.Hacrosimiee Bpemst rpynnsl Perfect. The Present Perfect Tense.

I. Bpemena rpymmsl Perfect (HacTosiiiee, mpoieniiee, OyayIiee)

BBIPAXAaloOT JeIICTBHE, COOTHECEHHOE (CBSI3aHHOE) ¢ KaKUM-THM00 MOMEHTOM WJIH JIEWCTBUEM,
a MIMEHHO JICWCTBUE, T p € I I € C T B Y IO 1] € € 3TOMY MOMEHTY WJIH JICHCTBHUIO.

O6pa3oBanue BpemeH rpynmsl Perfect.

Bpemena rpynmsl Perfect 06pa3yroTcs ¢ mOMOIIbIO BCIOMOTaTeNbHOTO riiaronia to have

u ipudactust I cmbIcoBOTO TI1arosna, To €cTh 1Mo GopmyJie:

to have+ Participle II

['nmaron to have sBnsieTcss mokazaTelieM BpEMEHH, YHCIa, Jdna; npuvactue [ sBisercs
HEM3MEHsSIEeMOM dYacThio 3TOM (opMmbl. B BompocurensHoit popme riaron have craButcs mepen
noJyIexanm. B orpumarensHoi hopme not cTaBUTCS Mocie riiaronia have:

He has (He's) written to his friend. On Hanucan nmuckMo CBOEMY JIPYTY.

Have you written to your friend? Ber Hanucanu cBoemy apyry?
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He had not written the article OH He Hamucan CTaThlo K MATH

by five yesterday, Jyacam BUepa.

They will have written all the letters by tomorrow Onu  HamumyT  Bce  IHUCbMa K
3aBTpaITHEMY JHIO.

3. Ynorpebnenue.

['maron B HacrosimeM BpeMeHU rpyIisl Perfect 0003HauaeT neiicTBre, yKe COBEPIINBIICECS
B MPEALICCTBYIOIIMIA MEPUOJl 0 MOMEHTa peud, HO HMEIolee HEeMOCPEICTBEHHYIO CBSA3b C
HACTOSIIUM MOMEHTOM. OTa HEMOCPEJCTBCHHAs CBSI3b C HACTOSIIMM MOMEHTOM IMPOSBIISETCS
JTBOSIKO:

a) B BUJC pe3ysibTara JICHCTBHUS, ONIYHIAIOMIETOCS B MOMEHT PEUYH, ONbITA WJIA 3HAHUH,
MPUOOPETEHHBIX K HACTOSIIEMY MOMEHTY:

He's written a book. On nanucan kaury. (Pe3ynprar—BOT OHA, MOXKETe
MIPOYHUTATH €€.)
He's read this book. On npountan 3ty kaury. (OH 3HAET €e colepKaHue.)

0) B BHJIC YKa3aHHS Ha NIEPUOJI BPEMEHH, KOTOPHI €lle He 3aKOHYHJICS, TO €CTh BKIIIOYAET U
HACTOSIIIMH MOMEHT, Hampumep: today ceromus, this morning ceroans yrpom, this week Ha 3T0it
Hezene, this month B 3Tom Mecsiie, this year B 3Tom roay, this winter 3Toit 3umoii u T. 1.

I have (I've) seen him this week. 51 Buzeln ero Ha 3TOH Hezene.

Kak BuHO U3 mpumepa, HacTosIee BpeMs rpynmsl Perfect B 5ToM 3HaueHUM 1epeBO-

JIUTCS HA PYCCKUH S3BIK MPOIICIIAM BPEMEHEM.

CpaBHure:

I've seen him this morning. (pa3roBop NpoucxXoauT YTpoM) S BUJEIN €ro CETOAHS YTPOM.

I saw him this morning, (pa3roBop MPOUCXOAUT BEUECPOM HIIH THEM) |

I've been busy this afternoon. I Obl1 3aHAT ceronHs AHEM. (Tak MOKHO cKa3aTh 10 6 4acoB
[Beuepa. )

I was busy this afternoon, (Tak MO>XXHO cka3aTh mocie 6 4acoB Beuepa)

[Tpumeuanue. CrnemyeT NOMYEPKHYTh, 4YTO HacTosllee Bpems Tpynmnsl Perfect He
yHOTpeOIsAeTCs, €CIM eCTh TOYHOE YKa3aHUEe BPEMEHHU B MPOIIJIOM, TaK KakK 3TO Kak ObI pa3phIBacT
HEMOCPE/ICTBEHHYIO CBA3b C HACTOSIIMM MOMEHTOM (MOMEHTOM pedyd) M TMOJYEepPKUBAET, 4TO
JEHCTBUE MPOU30IUIO B MPOIUIOM. B TakuX CiIydasx ymoTpeOJIIeTcsl MpOIIe/IIee BpeMs TPYIIIIbI
Indefinite.

Bpemena rpynmsl Perfect B cpaBHennu ¢ Bpemenamu rpynmnsl Indefinite. Ipomenmee Bpems
rpynnsl Indefinite Bceraa cBsi3aHO ¢ MpOLIEAIIUM MEPUOAOM BpPEMEHM (KOTOPBIM MOXKET OBITh
yKa3zaH B NPEIJIOKEHUM WM SICEH U3 KOHTEKCTa), TOT/Ia KaK NpHU YMOTPeOJIEHWH HACTOSIIETO
BpeMeHH rpynnsl  Perfect BHMMaHWMe 0c000 TIpUBJIEKaeTcs K pPe3ylbTaTy ICWCTBHUS, K
npruobpereHHOMY onbITY. CpaBHUTE:

We haven't read any books by this writer yet. (Present Perfect)

MB!I ellie He YMTaIu KHUT 3TOTO IMHCATEs.

Last year we couldn't read English yet and didn't read English books. (Past Indefinite) B
IPOILJIOM TO/ly MBI €IlIe HE YMENIU YUTaTh [T0-aHTJIMICKY U HE YUTAIN aHTJIMMCKUX KHMT.

Have you ever been to England beutn 1 BBl Korma-HUMOYAr B AHTIUn?
(Present Perfect)

When were you in England? Korna Be1 Obuti B AHTTIUHN?

(Past Indefinite)

Hacrosimee Bpems rpymmsl Perfect wacto ynmorpe6isieTcs 1y1st Toro, 9To0bI HA4aTh pa3roBop.
Ecnu pa3roBop NnpoaomkaeTcs Ha ye yIHOMSHYTYH TEMY, TO OH JA€TCs B IPOIIEIIIEM BPEMEHHU
rpynmbl Indefinite, make ecnu BpeMs HE YIOMHHAETCS, TaK KaK JIEUCTBHS aCCOIMUPYIOTCS C
MPOLIEAIINM BPEMEHEM

"You look brown, have you been — Bu1 3aropenu. Bel kyga-uulyap yesxanu?
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away?"

"Yes, I've been to the South." — Jla, s ObLI HA 1OTC.

"Did you have a good time?" — BBI x0pomio npoBeu Tam Bpemsi?
"Yes, I had a very good time." — Ja, s 9yIecHO MPOBEI BPEMS.
"Did you go alone?" — BubI Tyna e3nunu onan?

"No, my daughter went with me." — Her, ¢ nouepsbio.

5. Kak BuiHO U3 mpuMepoB, HacTosimee Bpems rpymmsl Perfect wacto ymorpeGusiercs c
Hape4HsIMU HEOPEIeICHHOTO BpPEMEHH: ever Koraa-nu0o, never HUKoraa, often gacro, already yxe.
yet emie. just ToapKO 4TO, lately HemaBHO (3a mMocienHUE THU WM HENEIH), 32 TOCIEIHEe BPEeMs.
recently HeaBHO (3a MMOCIIEHUE MECSIBI I TOJIbI), 32 TOCIeIHEe BpeMs, Up to Now JI0 CHUX Iop,
seldom pezko, once oTHaXIbI, KOTAa-TO, many times MHOTO pa3 | JIp.

OpHako 95TO HE 3HAYUT, 4YTO C HAPEYHUsSIMH HEONPEACICHHOTO BPEMEHH HE MOTYT
YIOTPEOIIATHCS U APyTrUe BpeMeHHbIe (hOpMBI, HaIIpuMep, BpemeHa rpynms! Indefinite.

CpaBnure:

"I've never seen him. S HUKOT 12 HE BUJIEN €ro.

I never came late to my lessons last year. B mponuiom roay si HUKOTJa HE Ona3zblBaI Ha

YPOKH.
I often see him in our club. S yacTo BUXKY €ro B Hallem Kiyoe.

Hapeumus ever, never, often, seldom, just, kak mpaBuII0, CTaBAT IEPE]] CMBICIOBBIM TJIar0JIOM,
Hapeune already Taxoke cTaBUTCS MEPEd CMBICIIOBBIM IJIar0JOM B YTBEPIUTEIBHBIX MPEIOKEHUSIX,
OJTHAKO B BOIIPOCHUTENBHBIX MPEAJIOKECHUSIX OHO UMEET 3HaYEeHHE TaK CKOPO, BBIPAXKAET yAUBJICHUE U
BCETJIa CTaBATCS B KOHIIE MTPEIOKEHUSI.

Have you translated the article already? Heyxenu BBl yxke (Tak CKOpO) HepeBenu
CTaTb0?

Hapeunus lately, recently, once u codueranus up to now, many times, Kak MpaBHJIO, CTABATCS B
KOHIIe npeioxenus. Hapeuune yet emie ynorpedisercs B OTpULATENBHBIX MPEATIOKECHUSX, IPUUEM,
KaK TPaBUJIO, CTAaBUTCS B KOHIIE INMPEUIOKEHHUS. B BOMPOCHUTENBHOM TPENIOKEHUH Hapedwe yet
COOTBETCTBYET PYCCKOMY HapeUMIO YK€ U CTAaBUTCS TAKXKe B KOHIIE MTPEIOKEHUSI.

He hasn't finished his work yet. OH erie He 3aKOHYHUI CBOIO padoOTYy.

Has he come back yet? OH yxe BepHyJca?

Hacrosimee Bpems rpynmnbl Perfect ymortpeGnsieTcst Takke Ui BBIpaXeHUs JeHCTBHA,
HAUYaBIIETOCS B MPEANMIECTBYIONIMNA MEPHOM, HO €Ille HE 3aKOHYHMBIIETOCS (4acTo C TJarojiaMu, He
ynotpebistonmucs B ¢popme Continuous). B atom ciydae riaron B ¢popme Perfect nepeBoaurcs
Ha PYCCKHUH S3bIK, KaK ITPaBUJIO, IJIAT0JIOM B HACTOSIIEH BPEMEHHU.

B nmpeanoxeHun Tmpu  3TOM HMMEIOTCS OOCTOSTENBCTBA BPEMEHH, 0003HAYaIOLINe
HE3aKOHUYEHHBI OTPE30K BPEMEHH, B KOTOPOM IPOTEKAET ACHCTBUE;00CTOSTEIBCTBA C MPEIIOTOM
for B Teuenne (for a long time maBHO, nmonro, for years B TeueHue MHoOruX Jjert, for ages 1memyro
BEYHOCTh U JAPYTHE), C MPEAIOroM since ¢ (since morning ¢ yTpa, since nine o'clock ¢ 5 gacos),
NPUIATOYHBIE IPEIOKEHHS] BPEMEHHU C COI030M Since ¢ TeX Mop Kak.

I've known him for two years. S 3Haro ero Ba roja (B T€YEHHUE JIBYX JIET).
"How long have you been in Bb1 naBHO B MockBe? —

Moscow?"

"For about a month." Oxouno mecsna.

[pennor for nHOTTa MOKET OITYyCKATHCSL:

We've been here an hour. MBI 3/IECh YK€ Yac.

He's known me since 1971. Ox 3Haer mens ¢ 1971 rona.
Have you seen Petrov since he went to Leningrad? Bsl Bunenuch ¢ IleTpoBsiM ¢ Tex mop,
Kak. OoH yexais B JIeHunrpan?
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['nmaron-ckazyemoe NPHUAATOYHOTO MPEUIOKEHUS BPEMEHH, BBOJIMUMOIO COIO30M since, B

ATOM cily4ae CTOUT B Ipolie/ameM BpeMenn rpymmnsl Indefinite.

rjaroj

people.

yet

[Tpumeuanue. Bo Bpemenax rpymmsl Perfect B coelMHEHNHU ¢ MPEAJIOrOM HampaBicHHUs to
to be ynoTtpe0GisieTcss B 3HaUCHUH MOOBIBATH, IOCETUTH, CHE3IUTh.

I’ve never been to Kiev before.  f eme nukorna ne 6611 B Kuese (= HuKor1a He e3-
nun B Kue npexe)

YnpaxHeHus Ha 3aKperieHHe IPaMMaTHYeCKOT0 MaTeprana.
1. Complete the sentences with a verb from the list.

break buy decide finish forget go go invite

1. 'Can I have this newspaper' 'Yes, I finished with it.'

2. L some new shoes. Do you want to see them?

3."Where is Liz'-"'She........cooiiiiii out.

4. I’'m looking for Paula. ........................ YOU..outinrinennnn. her.

5. Look! Somebody ... cc...oooviiiiiiiii that window.

6. 'Does Lisa know that you're going away?' ‘Yes, I.................. her.

7.1 can't find my umbrella. Somebody...................ooi it.

8. I'm looking: for Sarah. Where........................ she................ ?

9. Tknow that womanbut I ..., her name.

10. Sue is having a party tonight. She .............................. a lot of people.
11. What are you going to do? ...................... 011 B ?

2. You are writing a letter to a friend. In the letter you give news about yourself and other
Use the words given to make sentences. Use the present perfect.

Dear Chris,

Lots of things have happened since I last wrote to you.

1. I/ buy/ a new car I've bought a new car.

2. My father/ start/ a new job

3. 1/ give up/ smoking_

4. Charles and Sarah/ go/ to Brazil

5. Suzanne/ have/ a baby

3.Read the situations and write sentences. Choose one of the following:
arrive break goup grow improve lose

Mike is looking for his key. He can't find it. He has lost his key.
Margaret can't walk and her leg is in plaster. She B

Maria's English wasn't very good. Now it is much better.

Nim didn’t have a beard last month. Now he has a beard.

This morning I was expecting a letter. Now I have it.

Last week the bus fare was 80 pence. Now it is 90.

Sk Wb =

4.Complete B's sentences. Use the verb in brackets + just/ already/ yet (as shown).

1. Would you like something to eat? No, thanks. I've just had lunch. (just/have)
2. Do you know where Julia is? Yes, |

3. What time is David leaving? He

4. What's in the newspaper today? I don't know. I

5. Is Ann coming to the cinema with us? No, she her (just/ see) (already/ leave) (not/ ready/

_the film (already/ see)
6. Are your friends here yet? Yes, they (just/ arrive)
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7. What does Tim think about your plan?l (not/ tell/ yet)

5. Read the situations and write sentences with just, already or yet.

1. After lunch you go to see a friend at her house. She says “Would you like something

to eat?” You say: No, thank you. I've just had lunch. (have lunch)

2. Joe goes out. Five minutes later, the phone rings and the caller says “Can I speak to Joe?”
You say: I'm afraid (go out)

3. You are eating in a restaurant. The waiter thinks you have finished and starts to take your
plate away. You say: Wait a minute! . (not/ finish)

4. You are going to a restaurant this evening. You phone to reserve a table. Later your friend
says: “Shall I phone to reserve a table?” You say:  it. (do)

5. You know that a friend of yours is looking for a job. Perhaps she has been successful. Ask
her. You say: ? (find)

6. Ann went to the bank, but a few minutes ago she returned. Somebody asks “Is Ann

still at the bank?”” you say: No, .(come back)

6.Put in been or gone.
Jim is on holiday. He's gone to Italy.
Hello! I've just _to the shops. I've bought lots of things.
Alice isn’t here at the moment. She's -to the shop to get a newspaper.
Nom has out. He'll be back in about an hour.
“Are you going to the bank?” “No, I've already _to the bank.”

Nk v

Tema 13. Byaymee Bpems Future Simple Tense. Tesie)oHHBIN Pa3roBop: Kak 0CTaBUTH
coodmenue. Telephoning: taking and leaving messages.

[ToMuMo Tak Ha3bIBA€MBIX MOJAIBHO OKpALICHHBIX (OPM BBIpAKEHHUS ACUCTBUS WIH
COCTOSIHUSI B Oy/yIIeM BpEeMEHH, B aHTIHMICKOM S3bIKEe CyHIECTBYeT (opma OyAyIIero BpeMeHH,
KOTOPYIO MOKHO XapaKTepu30BaTh Kak HEMTpalbHyl0. B oTiinune oT MoanbHO OKpaIIeHHBIX GOpM
OHa HE BBIpa)KaeT 0coOOTO OTHOIIEHHS TOBOPSIIETO K OyaymieMy IEHCTBHIO M, KaKk MpPaBWIIO, HE
ynoTtpebseTcs, Korja peub uaer o Ommkaiimem Oyaymem. Ota ¢opma HasbiBaercs Future
Indefinite.

1. YTBepaurensHas Gpopma Oyayuiero BpeMenu rpymnisl Indefinite oOpasyercst npu nmomomu
BcriomorarenbHbix rnarosioB shall u will u umnpuHUTHBA cMmbicioBoro riarona 6e3 to. Shall
ynotpebisercs ¢ 1-M JUIOM €IMHCTBEHHOTO M MHOXKECTBEHHOTO uucia, a will — ¢ ocranbHbIMU
aunamMu. B coBpeMEeHHOM aHIJIMIICKOM sI3bIKE€ MMeeTcsl TeHJeHUus ynotpednsats will takke u ¢
HEPBBIM JIUIIOM.

I shall work s 6ymy paborath We shall work Mpur Oyaem paborats I will work
s Oyay paboTatb We will work  Mps1 6yaem paborats You will work Ber 6ynere paborats
You will work Ber 6ynere padorars He will work Omn 6yner paborats They will work Onu

Oynyt pabotars She will work Omna Oyner paborarb

B Germnoii pasroBopHOil peun BcriomorareibHble raaronsl shall u will wacto cnuBatores ¢
JUYIHBIMH MECTOMMEHHSIMH ¥ MECTOMMEHHEM it, UYTO TIPUBOUT K 00OPa30BaHUIO COKPAIEHHBIX (hOpM
I'l, we'll, you'll, he'll, she'll, it'll , they'll that'll :

I think I'll do that. [Toxanyi, s 3T0 caenaro.

I hope he'll come tomorrow. Hapnetrock, oH npuzer 3aBTpa.

2. JIns o6pa3zoBaHUs BOMPOCUTENBHON (hOPMBI BCIOMOTATEIbHBIHN IJ1aroj CTaBUTCA Ie-
pel Mo UIeKAIINM:

When shall we begin working? Korna mb1 HauHeM paboTath?

When will you begin working? Korpaa Ber HauHeTe paborats?

3. OtpunarenpHas opma oOpa3yeTcst IPH MOMOIIN OTPUIIATEIHLHON YaCTHIIBI NOt, KO-
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TOpasi CTABUTCS HEMTOCPEICTBEHHO IOCIEe BcoMoraTenbHoro raaroia: I shall not work... S
He Oyny paboTaTh...
You will not work Bw1 He Oynnere paboTaTs.

B pasroBopHOil peun  ynoTpeOJISIOTCS ~ COKpAllleHHBIE  OTpUIATEIbHBIE  (OPMBI
BCIIOMOTaTeILHBIX IJIar0JIOB: shan't , won't :

I shan't see them. S ux HE YBUKY.

He won't be in till nine. Ero He Oyzer 10 AEBSATH 4acoB.

4. Vnorpebnenune. bynymee Bpems rpynmsl Indefinite ymoTrpeGnisiercs B OCHOBHOM B
CJICAYIOUINX CITydasiX:

a) JIJIs OIIMCAHUs €CTECTBEHHOI'O X0/1a COOBITHIA:

The winter holidays will begin 3UMHUE KaHUKYJIBI B ’TOM IOy

on the 25th of January this year. HauHYTCS 25 SHBapSL.

0) IUTs BBIpDQOKCHHSI JICHCTBHSI, KOTOPOE COBEPIIMTCS MPH ONPEICIICHHBIX 00CTOSTEIBCTBAX U
yCIIOBUSAX. YacTo A3TH YCIOBUS M OOCTOSITENLCTBA BBIPAKAIOTCS B YCIOBHBIX W BPEMEHHBIX
NPUIATOYHBIX MPEUIOKEHUsIX ¢ coto3amu If, when u np. B aHrimmiickom s3bike, B OTJIMYHE OT
PYCCKOTro, B 3TUX MPUIATOYHBIX MPEUIOKCHHUSIX HUKOT/Aa He ymorpebmsercs Oymymiee Bpems. B
NPUJATOYHBIX YCIOBHSI M BPEMEHH B 3HAYCHUU OYIYyIIEr0 BPEMEHH YIOTPEOSETCS HACTOSIIES
Bpems rpymisl Indefinite.

When I come to see you, I'll bring Korna s mpuny k tebe, st npuHecy

you this book. TeOe ATy KHUTY.

I'll do it tomorrow if I have time. S cnenaro 3T0 3aBTpa, €CJIU Y MEHSA

OyZIeT BpeMsi.

As soon as you finish work, we Kak Tonbko ThI KOHuuMIIb padoty, shall go to
the cinema MBI TIOMEM B KMHO.

B) OOBIYHO @ COUYETAaHUM C MOJAIbHBIMHM BBOJHBIMU CIIOBAMH U BBIPAXEHUSIMHU, UMEIOLIMMU
3Hau€HUE MPeaIoKEeHUs, COMHEHHUs, BEpOSITHOCTH, TUIa probably BeposTHO, perhaps MoxeT ObITh
U JIp.:

Perhaps he'll come. MosxeT ObITh, OH PUIET.

He probably won't find out. OH, BEpOATHO, HE Y3HAET.

r) ¢ riarosoM to be W apyrumM riarojiaMu, KOTOpble HE YHOTpeOstoTcs B (opme
Continuous:

I'll be back soon. S ckopo BepHYCh.

I'm sure you'll tike the play. 51 yBepeH, BaM ITOHPaBUTCS Ibeca.

I hope we shall soon hear from you. Hageroch, MBI CKOpPO TMOJXy4YHMM OT Bac
BECTOUKY.

I'll think about it. S nomymato 06 3TOM.

We'll have a lot of work to do VY Hac 3aBTpa OyAeT MHOTO paboOThI

tomorrow.

[Tpumeuanue 1. Pycckuii riaron 6yay (Oynerb, OyAeT  T. JI.) MOKET YyHOTPeOIAThCS: a) KakK
BCIIOMOTATENBHBIN TJ1aroi uisi 00pa3oBaHus OyIymero BpEMEHH! TJIarojioB HECOBEPIIEHHOTO BHUJIA.
B sTom cityuae pycckuii rnaron 6yay (Oynenis, OyeT u T. JI.) COOTBETCTBYET aHTJIMICKUM TJlaroyiaMm
shall nnun will:

S 6yny pabortarts. I shall work.

0) Kak CMBICIIOBOM TIJIaroj MWW TJaroj-cBs3ka. B 3ToMm ciywdae pycckwii rimaron Oymy
(Oynems, Oyaer u T. J.) sBIsiercs (opMoil OyaylIero BpeMEHHM IJlarosiia ObITh M COOTBETCTBYET
dbopme Oyayiero BpeMeHH aHTIMiCcKoro riaroia to be — shall be, will be:

On OyzeT TaM B BOCEMb 4aCOB. He will be there at eight.

Ms1 Oyaem poma. We shall be in.

CpaBHUTE TaKkKe:
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VY Hux 3aBTpa Oynet mHoro pabotsl. They will have a lot of work to do tomorrow.

[Tpumeuanue 2. B oOmmx Bompocax shall u will yacTo He mmeroT 3HayeHHs OyayIiero
Bpemenu. Shall ynmorpebnsiercss ¢ MOAAIbHBIM 3HAYEHUEM /ISl BBIPAKCHUS JKEIIAHHUS TOBOPSIIETO
HOJYYUTh OT coOecelHUKA PacHOpsDKEHHE WMIIM yKa3aHHE O TOM, KaK MOCTYMUTh WM YTO Jajiee
ClleNaTh:

Shall I do it in class or at home? JT0 cnenarp B Kjlacce Uiu goma?
Will unm won't ynotpeOsieTcst 171t BRIpaKCHUS BEXKITMBOUN MPOCHOBI MITH TIPHUTJIAIIICHUS:
Won't you sit down, please? Cagurecs, noxanyicra.

(==Sit down, please, won't you?)

Will you open the window. OtkpoiiTe, ToOXanyicTa, OKHO. please?
==QOpen the window, please, will you?)

[Tpumeuanue 3. Future Indefinite nmpeamounTaeTcst 1pyrum GopMam BEIpaXKESHHUS OYAyIIETO
JENCTBUS WIIM COCTOSTHUS B O(DULIMATIbHON peun (ra3eTHbIE COOOIICHHUS, AeT0Basl MepenucKa u T. 1.).

The Prime Minister will speak B 5 gacoB Beuepa 1o TesneBUIECHUIO

onTVat5p. m BBICTYIIUT IIPEMbEP-MUHHUCTP.

The Prime Minister is going to speak on TV today CeromHs 1O TEIEBUIACHHUIO BBICTYITUT
IPEMbEpP-MUHHUCTP. pa3roBOpHasi (yCTHAs peyb)

[Tpumeuanue 4. bynymee Bpems rpymimsl Indefinite ¢ rmaromom will m1s Bcex nuir MOXeT
BBIpaXXKaTh HAMEPEHHE, PEIIMMOCTh BBIIIOJIHUTH JACUCTBHE, HO B OTJIMYME OT (opMbI to be going to
MOTYEPKUBACT, YTO PEIICHHE IPUHSATO CIIOHTAHHO, B MOMEHT pa3roBopa, a He 3apaHee:

"Who will post this letter for me?" Kto MHE oTIpaBUT 3TO MUCHMO?

"Twill." 1.

Taxk, Ha 3amMe4Uanue:

"There isn't any coffee in the house" B nome Het xode.

MOYET OBITh JIBa OTBETA B 3aBHCUMOCTH OT CUTYalluu

"I'm going to get some today." S cobuparoch  KynuTh KOQe  CErojHs.
(03Hayaer, 4To elle /10 3TOr0 pa3roBopa roBOPSAIINI 0OHAPYKUII, YTO B IOME HET Kode, U HMPUHSIT
peleHre KyIuTh €ro)

"I'll get some today." A kymmo xode ceroaHs. (o3Ha4yaeT, dYTO
TOBOPALIMHA HEe JyMan 00 3TOM PaHbIIE U YTO OH MPUHSII PelIeHUe TOJIBKO TOTJa, KOTJa yCIbIal
3TO 3aMEYaHHe)

5. byaymee Bpems rpynimsl Indefinite mepeBoauTCS Ha PyCCKHi SI3BIK OYAYLIMM BpeMEHEM
IJ1arojia Kak COBEpLIEHHOTr0, TaK M HECOBEPIIEHHOTO BUAA:

It you are going ro read all the Ecau TB1 Oy netrs yuTaTh BECh

evening, I shall go to the cin- BeYep, 5 MONY B KMHO.

ema. When they get to the fifth form. Korna onu nepeitnyT B nathlit

they will learn foreign lan guages. KJlacc, OHU OyayT u3ydaTh MHOCTpPAHHbIE

SI3BIKHU.

[Tockonpky Oyayuiee Bpems rpymnmbl Indefinite ynorpebnsercss Torna, koraa pedb UAET O
Ooisee  OTAAJCHHOM HEONpeJeNeHHOM OyaylieM, OHO 4YacTO COYeTaeTcs C TaKuMHU
00CcTOsATETLCTBAMH BPEMEHH, Kak some day korga-HuOys, one of these days korma-HuOyIb U ap.

6. Bce dopmpbl, BEIpaKaroiye ACHCTBUE UM COCTOSHUE B OyAyIeM, MOKHO pa3/IeuTh Ha
JIBE TPYIIIIBL:

a) opmsl, ynorpeoOsironuecs: it 0003HAUYCHUS JACHCTBUS WM COCTOSIHHS B OJFDKauIeM
Oymymem: to be going to

He's going to see (he doctor On cobupaercs MONUTH K TOKTOPY
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tomorrow, 3aBTpa.
What are you going to do (his UYro BBI cobupaerech Jienarth ceevening?
roAHsi Beuepom?

Present Continuous
Where are you going in the summer? Kyna Bwl moenere netom?
They're leaving Moscow in a week. Uepes Henemnmto oHM ye3karoT U3 MOCKBBI.

Future Simple (Buas! rnarosnos, He ynoTtpeosromuxcs B popme Continuous)

I'll be at home at seven. S Oyny noma B ceMb.

She'll feel well tomorrow. 3aBTpa oHa OyJeT YyBCTBOBATH CE0S XOPOIIIO.

0) dopmbl, ynorpeOisomuecs s BBIPAXEHUS JEHCTBHS, OTHOCAIIErocsS K Oolee
OTJAJICHHOMY, HEONPEeICHHOMY OyayIIeMy:

Future Simple

We shall all die some day. MBI Bce ymMpeM Koraa-HUuOYIb.

Kpome TOro, B aHTIHMiiCKOM s3bIKe eCTh emie oiHa (opma Oyaymiero Bpemenu Future
Continuous, KOTOpas OTHOCHUTCS K «HEOKpAIICHHBIM», HEUTpaJIbHbIM (GOpPMaM H MOKET
YIOTPEOIIATHCS IS BRIPAXKCHUS ICHCTBHSI KaK B OJIMKAWIIEM TaK M B OTIAJICHHOM OyIyIIeM.

7. Bynymee Bpemst obopota there is (there are) oOpa3yercs mpu MOMOIIHM BCIIOMOTATEIHHOTO
rinarosa will:

If the lecture is interesting', there will be a lot of people, Ecaum nekmust Oyner WHTEpeCHOMH
OyZieT MHOTO HapoIy.

Jns obpa3zoBaHMs BOIPOCUTENbHON (hopMBI B OyaylieM BpeMeHH mepea cioBoM there
craButcs riaron will. I'maron to be, kak u J11000W IPYyroil CMBICIOBOM TJIaroj, OCTAeTCs Ha CBOEM
MecTe, TO ecTh 1ociie ciosa there:

Will there be many people at the meeting? Ha cobpanuu Oyaetr MHOTO Hapoay?

OtpunarensHas popma obpazyercs npu nomou will not (won't):

There won't be many people in the cinema today Ceromns B KuHO HE OyJe€T MHOTO,
Hapony.

8. Jlns BbIpakeHHs CIOCOOHOCTH, BO3MOXKHOCTH COBEPIIUTH JEHCTBUE B  OyIylieM
BpeMeHH ynotpebisiercs: 060poT to be able to:

I shall be able to do it tomorrow. A cmory cnenaTh 3TO 3aBTpa.

When will you be able to come and see us? Korna BbI cMOkeTe HaBeCTUTh Hac?

I won't be able (shan't be able) to go to the cinema S e cmory moiTtu B kuHO today
CeroJHsl.

9. Jlns BBIpaXEHUS JOJDKCHCTBOBAaHUS, HEOOXOAMMOCTH B OyaymieM BpeMeHHU
ynoTpe0iisieTcst MoJlalbHbIi 000poT to have to:

You can't get the book now. Bbl HE cMOXkeTe MOTy4UTh ATy

you'll have to come tomorrow, KHUTY ceivac, BaM MpUIETCA 3aiTH
3aBTpa.

I'm glad I shan't have to do this work again. Sl paa, uTo MHe He mpuIeTCs AeiaTh CHOBA 3Ty
pabory.

VYrpaxHeHUs Ha 3aKpeIUIeHHE TPAMMaTHYECKOr0 MaTeprara.
1.Complete the sentences with I'll + a suitable verb.
1. I'm too tired to walk home. I think I'll get a taxi.

2. “It’s a bit cold in this room.” “Is it? on the hitting then.”
3. “We haven't got any milk.” “Oh, haven't we? and get some.”
4. “Do you want me to do the washing up?” “No, it's all right. it.”
5. “ I don't know how to use this computer.” ““ OK, you.”
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6. “Would you like tea or coffee?” “ coffee, please.”

7. “ Goodbye! Have a nice holiday.” “Thanks. you a postcard.”
8. Thank you for lending me your camera. it back to you on Monday, OK?
9. “Are you coming with us?”” “ No, I think here.”

2.Read the situations and write sentences with I think I'll... or I don't think I'll...

1. It's a bit cold. You decide to close the window.

You say: I think I'll close the window.

2. You are feeling tired and it's quite late. You decide to go to bed. You say: I think

3. A friend of yours offers you a lift in his car but you decide to walk. You say: Thank you
but

4. You arranged to play tennis today. Now you decide that you don’t want to play. You

say: I don't think

5. You were going to go swimming. Now you 1 decide that you don't want to go.

3.Which is correct?

1. “ Did you phone Ruth?” “Oh no, I forgot. I phone/ I'll phone her now.” (I'll phone is
correct)
I can’t meet you tomorrow afternoon. I'm playing/ I'll play tennis. (I'm playing is correct)
“I meet/ I'll meet you outside the hotel in half an hour, OK?” “Yes, that's fine.”
“I need some money.” “OK, I'm lending/ I'll lend you some. How much do you need?”
I'm having/ I'll have a party next Saturday. I hope you can come.
“Remember to bye a newspaper when you go out.” “OK. I don’t forget/ I won't forget.”
What time does your train leave/ will your train leave tomorrow?
I asked Sue what happened but she doesn't tell/ won't tell me.
. “Are you doing/ Will you do anything tomorrow evening?” ‘No, I'm free. Why?’
10 I don"t want to go out alone. Do you come / Will you come with me?
11.It's a secret between us. [ promise I don't tell/ I won't tell anybody.

DN U R W

4.What do you say in these situations? Write sentences with shall I...? or Shall we..?

1. You and a friend want to do something this evening but you don't know what. You

ask your friend. What shall we do this evening?

2. You try on a jacket in a shop. You are not sure whether to buy it or not. You ask a friend
for advice.

3. It's Ann’s birthday next week. You want to give her a present but you don't know

what. You ask a friend for advice. What

4. You and your friend are going on holiday together but you haven't decided where.

You ask him/ her.

5. You and a friend are going out. You haven't decided whether to go by car or to walk. You
ask him/ her. or

6. Your friend wants you to phone later. You don"t know what time to phone. You ask
him/ her.

5.Which form of the verb is correct (or more natural) in these sentences? The verbs are
underlined.

1. Ann isn't free on Saturday. She'll work/ She's working. (She's working is correct)

2.T'll go/ I'm going to a party tomorrow night. Would you like to come too?

3. I think Jane will get/ is getting the job. She has a lot of experience.

4.1 can't meet you this evening. A friend of mine will come/ is coming to see me.

5. A: Have you decided where to go for your holiday? B: Yes, we will go/ we are going to
Italy.

7. There's no need to be afraid of the dog. It won't hurt/ It isn’t hurting you.
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6.Complete the sentences with will ("11) + one of these verbs:

be be come get like  look meet pass

. Don’t worry about your exam. I'm sure you'll pass.

. Why don’t you try on this jacket? It

. You must meet George sometime. I think you

. It's raining. Don’t go out. You

. They've invited me to their house. They nice to you. him. wet. offended if I don't go.
. Goodbye. I expect we again before long.

. I've invited Sue to the party but I don't think shy

. Write questions using do you think...will...? + one of these verbs:

e back cost finish get married happen  like  rain
I've bought Mary a present. Do you think she'll like it?

The weather doesn’t look very good. Do you

The meeting is still going on. When do you

My car needs to be repaired. How much
Sally and David are in love. Do

‘I'm going out now.” ‘OK. What time
The future situation is uncertain. What

—

2
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Tema 14. Kopnopatusnslii otabix. Corporate Entertaining.

Read the text. Understand main idea and give a short summary of the text.

Corporate entertaining in Japan

Hisako Saka, a hostess at a bar called Bouquet in Tokyo's high-class entertainment area, is
complaining. 'Customers go home before the last train and order far fewer drinks. They are less
cheerful and talk about restructuring all 10 the time,' she said.

'Fewer girls are deciding to become hostesses. My salary has halved.' Corporate entertaining
is in steep  decline. Newly released figures from Japan's National Taxation Administration have
revealed that Japanese companies spent 13.3 percent less on entertaining and gifts in the year to last
January than in the previous year. The latest figures show spending on entertainment is at its
second lowest level since records began in 1961.

The decline indicates that the high spending days of the 1980s are over and that a new
phenomenon cost control has entered the corporate dictionary. As the credit environment has
tightened, losses have multiplied, restructuring has taken hold and the concept of shareholder value
has crossed the Pacific, leading to entertainment budgets being cut. In the boom days some
executives would think little of running up a £7,000 bill in one night entertaining an important
client.

These days the entertainment still goes on but at more modest establishments. Cheaper
restaurants are busier and karaoke parlous are being chosen over expensive nightclubs.

Kunio Sato, a bar owner for the past 35 years in Ginza, Tokyo's most famous entertainment
area, said sadly, 'Companies are much stricter these days with what they will let their
employees spend compared with the old days.

From the Financial Times

Jnanor

Eating out.

convenient a convenient place is one that is near the place where you are. couple — two
things or a small number of things

to end up — to be in a particular place or state after doing something or because of doing it

special — something produced for a particular time or day, for example a type of food in a
restaurant
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light — food or drink that is light has less fat or alcohol than other similar food or drink
allergic — affected by an allergy

pity — a strong feeling of sympathy that you have for someone because they are very
unhappy or in a bad situation

lamb — the meat from a young sheep

cod — a fish that lives in the North Atlantic Ocean sparking — sparkling drinks are full of
bubbles

turn — someone’s turn is the time when they can or must do something, because they are with
other people who are each doing the same activity one after the other

insist — to say very firmly that something must happen or be done

guest — someone you have invited to your home, for a party or a meal, or to stay the night

Fill in the gaps using the words from above:

1. Therewerea .........cccovvenen.n. of things I wanted to discuss.

2. Shelikes ......coooviiiiiiiinin.n. wine.

3. What did you have for lunch? — Roast........................

4. Ourfish ............ooooiiiii, tonight is salmon in a lemon-cream sauce.
S.Pmo. to nuts.

6. Somehow theyall .......................... at my house.

7. She looked at him with a mixture of ..................... and disgust.
8. Themost ............evenvennnn. parking is in Lenina Street.

9. I’ve already washed the dishes —now it’s your......................
10.We’'ve got .ovvvviiiiiiiiinnen. staying this weekend.

11.0dlike ....ooooeiiiiiinan. cream cheese.

12.You must see a doctor immediately; [ .........................

Listen to the conversation and fill in the gaps: Eating out.

A:So, here WE are. Hm, it’sabitmore ......................ooone. . than usual.

B. Nice place. Do you come here often?

A: Mm, yes. It's very convenient and the food is ..............c..cooiiiiin, but it looks
like we may have to wait for a table today. This place is getting more and

A: Our table's going tobe in .........cccovvvviiiiiiniinn... of minutes, I'm afraid, but we can
sit at the bar if you like.

B: Oh, OK. I see what you mean about this place being popular.

A: Well, we shouldn’ t have to wait too long. Now, what would you like to drink?

B:Ohyjusta ..o or something for me.

A: OK ... er, excuse me.

B: So, I'm not really sure how I endedupin .............................. services.

A: Me neither. I'studied ..................ooill. at university, but I never wanted to work

for a bank. Right. I'll just see if our table's ready.
A: OK, this is their standard..................................
B: Mm. It all looks very good.
A:...and thosearethe................ooiiiiiiiiin, Let me know if you want me to explain
B: Thanks I may need some help. So, whatdo you..................oooiiiiiiii i, ?
A: Well, they do a great lasagne. But perhaps you'd like something more typically English.
B: Mm, yes. And perhaps something abit........................oooina
A: Is there anything you don't eat?
B:No,notreally. I'm ..., to mussels, that's all.
A: Oh, that's a pity. The mussels are a speciality. But, erm, you could try the lamb. That's
very good here. It comes with ...
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: Mm. That sounds nice. But isn't it a little too heavy?
Well, you could have it without the potatoes. Or perhaps you'd prefer

>

: Shall we order a bottle of the house red?

:Well. May bejusta ............cooeeevennn... for me.

: Oh, let's get a bottle. We don’t have to finish it.

: Oh, well, I suppose not. Could we order some mineral water too.

Sure. ...oooiiiii or still?

: This is absolutely delicious. How’s yours? A: Not bad at all. More......................... ?
: Not for me, thanks. So, how do you think the meeting went this morning?

: Quite well, I think. Of course we still have a lot of things to discuss...

: Now, how about a dessert?

:Oh, betternot. I’'m ...

: Me too. But it doesn’t stop me. How about peaches in wine? That’s not too fattening.
: More wine! James, we have another meeting this afternoon, remember.

: Right. I’ll get this.

: Oh, no, you don’t. I’m paying.

: But you paid yesterday, It’'smy ..................ooeal.

A: No, no, I insist. You are my guest.

WrTT>T>>OTW>T >

Tema 15. Busurt 3apy0exHbIX KOMIAHMHA M ONHMCAHME HX JesiTeJbHOCTH. Visiting a
foreign company.

Jlmnajor.

The first meeting in a host company.

crowded — containing a lot of people, especially too many a bit — slightly or a little

to expect — to think that something will happen

to suggest — to offer an idea or a plan for someone to consider

raw materials — substances such as coal or iron that are in their natural state before being
processed or made into something

sample — an example or small amount of something that shows you what all of it is like
packaging — the boxes, bottles, plastic, etc used for wrapping products so that they can be sold

stuffs — the things that belong to a particular person or activity or in a particular place drug —
a substance that doctors put into someone’s body to treat a disease or medical problem

bar code — a set of printed lines on a products label that tells a computer information about it
such as its price

to ensure — to make certain that something happens or is done

conversation — a talk between two or more people usually a private and informal one. Fill in
the gaps using the words from above:

I. 'm feelinga ............... tired

2. We had to bring some ..........cccecceevveeieeneennen. of our work to the interview.

3. The kitchen ........cccceeeveivvennnnns is on this shelf.

4oL we have a dinner first and then watch the film.

5. She had a long telephone ....................ocooeiiii. with her mother.

6. All this unnecessary ............ccooeviiiiiininnnnnn, creates so much waste.

7. Our new research strategy ............coccevvvieinnennn. that we get the best possible results.
8. Your doctor may prescribe ...........coeeiiiiiiiiinnnn.. for this illness.

9. Weare ........coeevevveennnnn good weather at the weekend.

10.Was the pool..............oooiiiiiiinnian. ?

[Ipocnymaiite nuanor u BCTaBbTe MpomylneHHble (passl. Listen to the conversation and fill
in the gaps.
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The first meeting in a host company.

Balazzo: How do you do, Mr Williams? Welcome to Vicenza and to Flexipak. Williams;
How do you do, Mr Balazzo?

Balazzo; Did you have a good flight?

Williams.It wasn't too bad. It was @ ...........cooiiiiiiiiii i but, er, the flight
was on time.

Balazzo: Good. You've been to Italy before, haven't you?

Williams: Yes, yes, I've been here once before. On holiday in Rome.

Balazzo: Rome! A beautiful city (yes indeed). Er, how was the weather in Glasgow?
Williams: Well, you won'tbe .............c.cooviiiinn. to hear that it was raining when I left. A bit
different from here!

Balazzo: Uh, yes it's been quite pleasant recently. Er, how long are you going to be in

Italy?

Williams: I expect to be here for........................

Balazzo: Good, good. Well, I suggest we go to my office and continue our conversation
there. It's just down the corridor here.

Balazzo: Mr Williams, I will show you round the factory afterwards but first of all I

would like to give you a ........coooiiiiiiiiiii to the company. Williams: Thank
you.

Balazzo: Here in the brochure is a photograph of the plant. Williams: Right.

Balazzo: Here you can see the main plant on this page. The production unit
IS ¢ S square metres. Now, one third of this area is for the
storage of .......coiiiiiiiiii and finished products. Two thirds is the factory building
itself.

Williams: Yes, yes I see. It looks very impressive. Balazzo: Thank you.

Williams: And, er, how much of your ... do you export?

Balazzo:  Well, we export about 40% of total production. Last year we had a turnover of
29bn lira. Now let me show you a sample of our product. As you can see, it is, er, really multi-layer
packaging. Laminates, in other words, of various materials such as plastic film, aluminium foil and
paper. Now this is all used for...............oooiiiiii , such as biscuits, coffee, even
chewing gumand also ..............cooiiiiiiiiiiiii i like aspirin.

Williams: Yes, well that's very interesting. It's the sort of packaging we might be looking for.

Balazzo:  Really. Well, now, shall we have a walk around? First we can visit the main
section of our production processes and, er, go on through the warehouse and to finish with we can

VISIEEhe ..o lab.
Williams: Mm, well your warehouse certainly seems very modern and efficient. Balazzo: Er,
yes we hope so. Er, the factory of course was completed in......................ooeee. The

warehouse is, as you can see, highly automated with a computerised stock control system. And, er,
automated sorting of course (yes, yes). We, we use bar codes.

Williams: Right.

Balazzo: And here is our quality control lab.

Williams: Yes, I see. Er, how long has your company been working in this field? Balazzo:

Since, er, 1971, when the company was established by my brother. We of course use

the moSt .....oooviiiiiiiii checking instruments to ensure products meet
international standards. Also, we are doing research into new production methods.

Williams: Really.

Balazzo: Well, Mr Williams, it's nearly one o'clock so I would be pleased if you would have
lunch with me in the staff restaurant.

Williams: Oh, that would be a pleasure.

Balazzo: And we can continUe OUI .............cocvviveiiiiniininnennnnennnn. there. Williams:
Thank you.
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Bonpocm 111 00CYK/IEHHSI Ha YPOKE.

What is the structure of the company?

Describe the Company’s business.

What is your present rank and position?

What are your direct responsibilities?

What is appointment date to the present position?

How many employees are subordinated to you?

What is your Company’s market?

What share of the market does your Company occupy?

What is the Company’s segment of the market?

What type of business are you in? How is your business registered (general partnership,
individual-owned, joint-stock closed, joint-stock open, joint venture, limited liability Company, non-
commercial, state-owned)?

- What is Company’s market: local, regional, national, international?

- Why do you want to work for this Company?

- What are your customers: state, private, individual, others?

- How many people work in the firm: full-time, part-time, management, nonmanagement?

- What is annual growth revenue, expenditures?

- What percentage of revenue is from a secondary business?

- What types of goods and services do you provide/ produce? Task: write an essay....

- What are major problems/ challenges you face in your work?

- What is frustrating/ rewarding about your job?

- What are your frustrations and how do you usually face them/ cope with them?

- How do you confront your challenges?

- What are Company’s rates of growth and expansion?

- Where does your Company face problems: business planning, manufacturing, distribution,
quality control, personnel policies, marketing and sales, finance and accounting, effective
management, administrative structures, R & D (research and development) servicing, PR (public
relations), Customer Service, Transportation, advertising, office management, logistics, budgeting,
taxation, payroll?

Task: write an essay...

Tema 16. IlpesenTanusi: 001as cxeMa npe3eHTallH, CTPYKTYpa BeAeHusi. Presentation:
general structure, the structure of introduction.

1. Starting

Key Language for Introductions

Greeting

Good morning/ afternoon/ evening, ladies and gentlemen. Welcome to Ericomm.
Hello/ Hi everyone.

Name and position

Let me just start by introducing myself.

My name is Peter Wong.

As some / most of you already know, I am Peter Wong

I'm in charge of / responsible for production. I'm the new Managing Director.

The classic Introduction Checklist
- greeting

- name and position

- the title/ subject

- the objective

- the main points
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- mention visual aids you will use
- time you will take

- when you would like questions

- refer to your audience

- link to first section

Title / subject The title / subject / topic of today's presentation/ talk is...

Today, I'd like to speak about...

What I'd like to talk about is...

Objective The objective of this presentation is to present... This talk will act as a springboard
for discussion. The aim today is to give background about...

Main parts / outline

I've divided / split my talk into four main parts / sections. Firstly, what I want to do is give
you some background... Secondly / Thirdly, we will look at / move on to...

Then / Next / After that / Finally, I will speak about / examine... Visuals

I will be using the whiteboard and flipcharts. I will be using the overhead projector.

Verbs to explain objectives

inform introduce

describe outline

show examine focus on look at
discuss persuade convince analyze

Timing The presentation will take / last about...minutes. I will speak for about...minutes.

I plan to be brief. About...minutes.

Questions

If you have any questions, please feel free to interrupt.

Please interrupt me as we go along if you have any questions. I'd be glad to take any
questions at the end of my presentation.

Audience I know that you have all travelled a long way. 'm very grateful that you could
come today.

It's nice to see so many faces.

I look forward to your comments on this.

Link to start

OK. Let's start with the first point which is... Right. We can begin by looking at...
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4.6 IIporpammHoe oOecniedyeHue, mnpodeccuoOHANbHbIE 0a3bl  JAHHBIX H
HHGoOpPMalMOHHbIE CIIPABOYHbIE CHCTEMbI COBPEMEHHbIX MH(OPMAIIMOHHBIX TEXHOJIOTHIi

5.7.1 eLIBRARY : nayunas snekmponuas oubnuomexa. — URL: http://www.elibrary.ru.

5.7.2 Znanium : snexmponnas 6ubauomeunas cucmema. — URL: http.://www.znanium.com.

5.7.3  Hugopmayus o npogeccuu  rwpucma 8  Bemuxoopumanuu. —  URL:
www.lawsociety.org.uk/home.law.

5.7.4 Ou-naiin cnosapu. — URL: hitp.://www.lingvo-online.ru, URL: http://www.multitran.ru,
URL: http.//www.oxforddictionaries. com, URL:  http://www.dictionary.cambridge.org,

5.7.5 URL: http://www.languageguide.org.

5.7.6 Tepmunonocuueckuii wpuouueckuii cioeapv. — URL: http://www.dictionarylaw.com.

5.7.7 ¥Vnpaoicnenus no epammamuxe anenutickoeo asvika — URL: http.://'www.english-test.net,
URL: http://www.autoenglish.org, URL: http://www.tolearnenglish.com,
URL:http://www.englishgrammarsecrets.com.

5.7.8 H3yuenue epammamuueckux npasui AH2IUUCKO20 A3bIKA 8 UHMEPAKMUBHOM pexcume. —
URL: http.//www.mygrammarlab.com.

5 MarepuajibHO-TeXHUYECKOe oDecriedeHne TUCIUNINHBI

Ayoumopus,  OCHAWeHHAss ~ KOMNbIOMEPOM/HOYMOYKOM,  38VKOBbIMU  KOJOHKAMU,
MYTbMUMEOUUHBIM NPOEKMOPOM, IKPAHOM U MACHUMHO-MAPKEPHOU OOCKOLL.

K paboueit npozpamme npunazaromcesn:

o ®DOH/JT OIICHOYHBIX CPEACTB IS MTPOBEIICHUS aTTECTAllUd YPOBHS C(HOPMHPOBAHHOCTH
KOMIETeHIIM o0ydJaromuxcss Mo AUCHUILIMHE (MOIYJ0), KOTOpBIM pa3pabaThiBaeTcs B BHIE
OTJICTBHOTO JJOKYMEHTA;

o MeTtonudeckue yka3zaHus IS 00YUYarONIHXCs IO BBITIOJHEHUIO KYPCOBOU pabOTHI.

. MeTtoauueckue ykazaHust st 00y4JaroIMXcsl IO OCBOCHUIO TUCITUTUIUHBI (MOIYJIS).

Memoouueckue ykazauusi 01 00y4aOWUXCA NO OCBOEHUI) OUCYUNIUHBL (MOOYIISY) MO2YM
ObIMb npedcmasieHvl 8 UOe U30AHHBIX NeYAMHbIM U (UTL) INIeKMPOHHBIM CHOCOOOM MeMmOoOULeCcKux
Paspabomox co ccoliKol Ha aopec dNeKMPOHHO20 pecypcd, a NPU OMCYmMCmeuy maKosvix — 8 suoe
peKomMeHOayutl  00YUarWuUMCcs N0 U3YYEHUr) pazoenog U mem OUCYUNIUHbL (MOOYIs) ¢
NOCMPAHUYHBIM YKA3AHUEM 21148, pazoenos, napazpagos, 3aoay, 3a0auutl, mecmos u m.n. u3
PEKOMEHO0BAHHO20 CRUCKA TUMePamypbl.

41


http://www.autoenglish.org/
http://www.mygrammarlab.com/

JlomosiHeHMsT W H3MeHeHUs1 B padoueil mnporpamme aucuummMubl «b1.0.04 Jlenosou
UHOCMPAHHBIU A3bIKY»
Ha 2025 roa nadopa

Buecennbie u3menenust Ha 20 rox Habopa

YTBEPXIAKO
Jekan dakynbTeTa

(moamce, paciindpoBKa MOAMKCH)

“ ” 20.... 1.

B pa60qy}o IporpaMmMy BHOCATCA CICAYHOINEC NU3MCHCHUS:

PaGouas nmporpamma nepecMoTpeHa u 0100peHa Ha 3acelaHuu Kadeapbl

HaumeHo8aHue Kageopul

(0ama, nomep npomoxona 3acedanus Kagheopul, NOONUCH 3a8. Kagheopoii).
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