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1 leau 1 3a1a41 0CBOEHHUSI IUCHUILINHBI

ean (meam) OCBOCHUS TUCIUTLIHNHBI;

[IpenonaBanne kypca «TexHosornu yHpaBlIE€HYECKOro OOIIEHHS Ha
roCy/IapCTBEHHOM M MYHULIMIAIBHON CIIy0€» MMEET LIeNIbI0 U3yYEHHE U OCBOCHHE
TEXHOJOTMM yNpaBIE€HYECKOro OOLIEHMs] Ha TOCYIapCTBEHHOM M MYHHIMIIAJIBHOU
ciyxoe.

3agaun:

OcHOBHBIMU 3a7a4aMy U3ydeHus: yueoHou qucuuiuinasl b1.B.06 « Texnonorun
YIPABJIEHYECKOTO OOMIEHUSI HAa TOCYJApCTBEHHOM W MYHULUIIAJIBHOM CIyk’O0e»
SBIIFOTCS:

— HU3y4YeHHe OOIIMX OCHOB JENOBOro OOIIEHHs Ha TOCYJapCTBEHHON U
MYHHULIUIIAIBHOMU CiIyXO0€;

— 3HAKOMCTBO CO CTPYKTYpOH M BHJAMHM TEXHOJOTHUW YIPABIECHYECKOTO
OOIIEHUs B CUCTEME TOCYJaPCTBEHHON U MyHUIIMIIAILHOM CITYXKOBbI;

— YACHEHHME COAEpKaHUA U  OCOOEHHOCTEH  OCHOBHBIX  TEXHOJOTHH
yIPaBJIECHYECKOr0 OOLIECHHS B OpraHax rocyJ1apCTBEHHON U MyHULIMIIATbHOM BIIACTH,;

— oBJlajiecHue  0a30BBIMM  TEXHOJIOTMSIMM W HaBbIKAMHM  pealn3aluu
COBPEMEHHBIX HMH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH, B TOM YHCIIE Ha
11 poBoI OCHOBE;

— WU3y4YeHHE NPUHLMIIOB OpPraHU3alud YIpPaBIEHYECKOro OOLIeHMs 3a
pyOeKOM.

2 TpeGoBanus K pe3yJbTaTaM 00y4eHUsI 1O JUCHHUIINHE

[Iponecc m3yueHHs] AUCHUILIIMHBI HaMpaBiieH Ha (POPMHUPOBAHHUE CIEAYIOIINX
pe3yabTaTOB O0y4YECHUS

Kon o [Tnanupyembie pe3yibTaThl 00YYESHHS 110
KOMII . WNuaukaTopsl JTUCITUILINHE, XapaKTePU3YIOIINe STaIbI
€TEHII LA A (T i KOMneTeHuHﬁl (GhopMHUpPOBAHKS KOMIIETEHITUN

. YacTH)

[TK-2 | Crioco6eH [K-2.1. Ywmeer 3HaTh:
3¢ deKTUBHOMN HCII0JIb30BaTh —  COBpPEMEHHbIC
peanu3anuu COBpPEMEHHBIC MH(OPMaIMOHHO-KOMMYHUKAIIHOHHBIE
COBpPEMEHHBIX MH(OPMAIIMOHHO-KOMMY | TEXHOJIOTUH, B TOM YHUCJIE Ha IU(PPOBOI
WH()OPMAIIMOHHO-KOM | HUKAIIHOHHBIC OCHOBE;
MYHHKAITMOHHBIX TEXHOJIOTHH, B TOM —  OCHOBBI JIEJONPOMU3BO/ICTBA U
TEXHOJIOTUH B yucie Ha IU(poBoi JOKYMEHTOO0OpPOTA B OpraHax
cucreMe OCHOBE rocyAapCTBEHHOM BJIACTH U MECTHOTO
rocygapcrseHHoro u | [IK-2.2. Bnaneer CaMOYIIPABJICHNS
MYHHIIMITATIEHOTO 0a30BBIMH HaBBIKAMHU —  TeXHOJOTHH JIMIHOIO U
YIpaBJICHUA ACIOIIPOU3BOACTBA 1 po(hecCHOHALHOTO O0IIEeHUS U

" UnauxaTopel KoMnerenuuii ykassisarorcs u3 OITOIT BO COOTBETCTBYIOLIETO Hanpasienuo no020moesKi bakaiaspa
/mazucmpay. Kascowvii uHOUKAmop packpuléaemcs 4epes «3HAmb», «YMemby, 61a0emby.



JIOKYMEHTO000pOTa B KOMaHJTHOM pabOThI B paMKax

oprasax npodeCCHOHATILHOM CITyKeOHOM
rocyJ1IapcTBEHHOMN JIeSITEIbHOCTH,

BJIACTU U MECTHOIO Ymersn:

caMOyIpaBJIeHUS, —  OULCHUTH U MIPOAHATU3UPOBATH
rOCyJapCTBEHHBIX U CTPYKTYPY H OCOOCHHOCTH COBPEMEHHBIX
MYHHIIMITATBHBIX MH(POPMALMOHHO-KOMMYHHKAIIMOHHBIX
NPEANPUITUIX U TEXHOJIOTHH, B TOM YHCJIe Ha IU(PPOBOH
YUPEXKIIECHUAX OCHOBE;

[IK-2.3. 3unaer —  aHaIM3UPOBATh HPUEMBI IMYHOTO U
TCXHOJIOTUH JTMIHOTO U | mpo()eCCUOHAIIBHOTO OOIIEHHS U
podecCHOHATBHOTO KOMaHJHOM pabOoTHI B paMKax
0OLICHNS M KOMAHIHOH | mpodheccHoHanbHOM CiTyKeOHOI
pa6OTLI B paMKax TIEITEIBbHOCTH.
npodeccuoHanbHOM Biiajiern:

CILy)KeOHO —  HaBBIKAMM peajau3alnuu
JEeSTENILHOCTH (I10 COBPEMEHHBIX
KaTEeropuiaM U Ipyliam | gagopmMalioOHHO-KOMMYHUKAIIMOHHBIX
JOJDKHOCTEH TEXHOJIOTHI B CUCTEME FOCYIAPCTBEHHOW U
rOCyAapCTBEHHOM MYHUIIUIIATBHON CITYXKOBI,
PAXKIAHCKOM CIYKOBI M | _ Ga30BpIMH HABLIKAMH
MYHUIUIATBHOU JIEIONTPOU3BOJICTBA M TOKYMEHTO000pOTa B
CITyKOBI) OopraHax rocyJ1apCcTBEHHOM BJIACTH U
MECTHOTO CaMOYTIPaBJICHUS;
—  HaBBIKaMU JIMYHOTO U
PO¢eCCHOHAIBHOTO OOIICHUS U
KOMaHJHOU paboThI B paMKax
npodeccuoHanbHOM CIy)KeOHOH
NEeSITETTHHOCTH.

3 CTpyKTypa M coiep:KaHHe TUCHUTLTHHBI
3.1 CTpyKTypa M CHUILTHHBI
3.1.1 Ounas ¢popma 00yueHUs

OOmiass TPyAOEMKOCTh MAUCIMILIMHBI COCTaBisgeT 6 3aueTHbIX enaunHmi (216
aKaJeMHYECKHX Yaca).

TpynoemMKkocCTs,
Bug pabotet aKaJIeMUYECKHUX YaCOB
3 4 cemecTp BCETO
O0mas Tpy10éMKOCTh 108 108 216
KonTakTHas padora: 54 54 108
Jlexru (J1) 18 18 36
[Tpaktnyeckue 3anstus (I13) 36 36 72
[TpoMexxyTouHast aTTecTanus (3a4er) 4 36 40
CamocrosiTeibHas padoTa: 50 18 68




Bun paGotet

TpynoeMKoCTb,
aKaJIEMUYECKHX YaCOB

3 4 cemecTp BCETO
- CAMON0020Mo8Ka (Mpopabomka u no8mopeHue
JIEKYUOHHO20 MAMEPUANA U MAMEPUATLA YUEOHUKOS U
YuebOHbIX nocooutl), 20 4 24
- 10020MOBKA K NPAKMUYECKUM 3AHAMUAM, 16 6 22
- 10020MOBKA K PYOEI’CHOMY KOHMPOTIO U M.1N.) 14 8 22
Bua uToroBoro KOHTpoJIs (3K3amMeH,) 3auer JK3aMeH
PaSI[CJII)I AUCHUIIIINHBI, U3Yy4aCMBbIC Ha 3 CCMCECTPC
KonmgectBo yacoB
Ne HaumenoBanue pa3zienon aysuTopHad BHEayl.
pasnena BCETO pabora
7 NE pabora
1 [lonsiTie W OPUHIMIBI  YIPABIEHYECKOTO 50 8 16 26
oO1IeHus Ha rocy/1apCTBEHHOU u
MYHUITUTIIAILHON CITy)0e
2 Buapl TeXHONOTHH yIIpaBIIEHYECKOTO OOIIEHUS o4 10 20 24
Ha TOCYJapCTBCHHOM M MYHUIIMITAJILHOM CITy)KOE
Hroro: 108 18 36 50+4

[IpakTrueckue 3aHATUS (CEMUHAPHI)

Ne 3ansaTus Ne Tema Kon-Bo yacos
paszznena
1 1 [loHATHE W TPUHIMIIBI YIIPABIEHYECKOTO OOUICHHUS Ha 16
rOCyJJapCTBEHHOIN U MYHUIIUNATIBHOM cyx0e
1 2 Buasl TexHOJNIOTMH yIpaBlE€HUYECKOro OOIIEHUs Ha 20
TOCYJapCTBEHHON M MYHUITUITAJILHOMN CITyx)0e
Hroro: 36

Paznensl nuctmiuimHbl, H3ydaembie Ha 4 cemecTpe

KonunuectBo yacos

Ne ayJIuTOpHAast
pasena HaumenoBanue paznenon BCero pabora BHeay/l.
7 m pabota
1 Hasbixu ¢dbopmupoBaHus TEXHOJIOTHH 24 6 12 6
yIPaBIECHYECKOTO oOLIeHMs Ha
rOCyJapCTBEHHON M MYHUITUNIAILHOMN CITyx0e
2 OCOoOCHHOCTH TEXHOJIOTHM  YIPaBJICHUYECKOTO 24 6 12 6
o0rieHus Ha roCyJJapCTBEHHOM U
MYHHUIIMITAJILHOM Ci1yk0e
3 CrnennasnbHble TEXHOJIOTUN YIIPABICHUECKOTO 24 6 12 6
OOLIeHHS Ha FOCY/IapCTBEHHON U
MYHHIIUTIATLHON CITy)0e
Hroro: 108 18 36 18+36




[IpakTrdeckue 3aHATHS (CEMUHAPHI)

Ne 3ansTus Ne Tema Koui-Bo vacos
pasnena

1 1 HaBpiku hopmMupoBaHUsl TEXHOJIOTHH YIIPABICHUYECKOTO 12
oOIIeHUs Ha TOCYJAapCTBEHHOW M MYHHUIUIAIBHOU
ciryxoe

1 2 OCOOEHHOCTH TEXHOJIOTHH YIpPaBICHYECKOTO OOLICHHUs 12
Ha rOCYAapCTBEHHON W MyHHUITUIIAJIBHOM CIryx0e

1 3 CrienanbHble TEXHOJIOTUN YIIPABICHYECKOTO OOIICHHUS 12
Ha rOCYapCTBEHHOM M MyHUITMITAJIBHOM CIryx0e
HUroro: 36

3.1.2 3aounas ¢popma o0yuyenust

OOmass TPyAOEMKOCTh MAUCIMILIMHBI COCTaBisgeT 6 3aueTHbIX enauHmi (216
aKaJeMHYECKHX Yaca).

TpynoemMKkocTs,
Bun paboTst aKaJICMUYECKHUX YaCOB
8 A cemectp BCETO
OO0uasi TPy10€MKOCTh 144 72 216
KonrakTHas padora: 6 10 16
Jlexmun (JI) 4 - 4
[Tpaktuueckue 3anstus (I13) 2 10 12
[IpoMexyTouHast aTTectanus (3a4er) 4 9 13
CamocrosiTeibHas pa6oTa: 134 53 187
- camono02omogka (npopabomxa u nogmopeHue
JIEKYUOHHO20 MAMEPUANA U MAMePUaIa y4eoOHuKos u
YuebOHbIX nocooutl); 36 13 49
- N0020MOBKA K NPAKMUYECKUM 3AHAMUSIM; 34 20 54
- 10020MOBKa K PYOEHCHOMY KOHMPOTIO U M.N.) 34 20 54
Bua uToroBoro KOHTpoJIs (3K3amMeH,) 3auer JK3aMeH
Pasnensl aucnuIuivHbl, n3ydaembie Ha 8 (9)cemecTpe
KonngecTBo yacoB
Ne HanmenoBanue pa3enos ayauropHad BHEayJl.
paszznena BCETO pabota
7 E pabota
1 [loHATHE W TPUHIMIBI  yIPAaBICHYECKOTO 39 1 2 303
o0rieHus Ha rOCy/1apCTBEHHOU u
MYHUIIMTIAJILHON Ci1y)0e
2 Bunbl TexHONMOTHIA yIpaBIEHYECKOTO OOIICHHS 64 2 62
Ha TOCYJAApCTBEHHOM M MyHHUIIHITATBHOH CITy)KOe
3 CrnennanbpHble TEXHOJIOTUH YIIPABICHUECKOTO 37 1 36
OOLIeHHS Ha FOCY/IapCTBEHHON U
MYHUIIUTIATLHON CITy)0e




KomnnuectBo yacoB

Ne
pasaena HaunmenoBanue pazaenos Beero ayTuTOpHAs BHEay/l.
paborta pabora
Wroro: 144 4 | 2 134+4

[IpakTrdeckue 3aHATHS (CEMUHAPHI)

Ne 3ansTus Ne Tema Kon-Bo yacos
paszgena
1 1 [loHATHE ¥ MPUHIMIIBI YIIPABIEHYECKOTO OOLICHHUS Ha 2
rOCYJapCTBEHHON M MYHUIIMNIAJIBHOM CIyx0e
Hroro: 2
Paznens! aucuunianHel, n3ydyaeMblie Ha 9 cemecTpe
KonnyectBo yacoB
Ne HanmenoBanue pa3aenos ayauropHad BHEay/I.
pazzaena BCETO pabora
7 E paboTta
2 Buapl TeXHONOTHH yIIpaBIEHYECKOTO OOIIEHUS 66 6 62
Ha rOCYJapCTBEHHOM M MyHUIIMIIAJIbHOH CIIyKOe
3 CrienanpHbIe TEXHOJIOTUN YIPABICHUYECKOTO 39 4 36
00I1IeHUs Ha TOCYJapCTBEHHOH U
MYHUIIMNIAJILHOU Ci1y)0e
Wtoro: 72 10 5349

[TpakTruueckue 3aHATUS (CEMUHAPHI)

Ne
Ne 3ansaTus Tema Kon-Bo gacos
paszznena

1 2 Buasl TexHOIOTMI yNpaBIEHUECKOro OOIIEHHUs Ha 6
roCy/IapCTBEHHON U MYHUIIMIIAIIBHOM CITy»K0e

1 3 CrenanbHble TEXHOJIOTUN YIIPABICHUECKOTO OOIeHUS 4
Ha TOCYJJapCTBEHHON M MyHUIIMIAJILHOM cITy»)0e
Hroro: 10

3.2 Conep:kaHue pa3iesioB TUCIHHIINHBI
Ne HaumenoBanue paznena Coneprxanue paszziena

pasznena




[ToHsiTHE W TIPUHIIMITBI
yIPaBIECHIECKOTO

o01IeHHS Ha
roCyJapCTBEHHOMN u

MYHULIUIIAJILHON CiTy)0e

Ponp ynpaBieHdeckoro oOLIEHUs B CUCTEME COLIMATIBHOIO
ynpasineHusi. OcoOeHHOCTH HMH(OPMAIIMOHHBIX METOOB
yIpaBJIEHUS] B COBPEMEHHOM MHpe.

ACHEeKTHI YIIPaBJIEHYECKOTO oOmIeHus:
KOMMYHUKATUBHBIM, HWHTEPAKTUBHBIM, MEPUENTUBHBIN.
ITonsTne KOMMYHUKATUBHOI'O 6apbepa. Bunst
MHTEPaKTUBHOIO B3aUMO/JICHCTBHUS. OcHOBHBIE
XapaKTEePUCTHUKH KOMMYHUKAaTHBHOTO JIEJIOBOTO OOIICHHUS.
OO0wenpuHATHIE HPaBCTBEHHbIE TpeOoBaHuUs K
YIPaBJIEHYECKOMY OOIICHHIO C YYETOM YHUBEPCaIbHBIX
TMYECKMX U HOPM U IPUHLUIOB y IOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX CIyXamuxX. HpaBcTBEHHBIE MPHHLIHUIIBI
rOCYJApCTBEHHON ¥ MYHUIIMNIAJIBHOMN CITYXOBI

Bunsl TEXHOJIOTUH
YIPaBJICHYECKOTO

00IIeHUS Ha
roCyJapCTBEHHOMN n

MYHULIMNIAJILHON CiTyx0e

TexHONOTHH YIPABICHUYECKOTO OOIEHUsS: COOpaHuUs,
COBEILIaHUs, PACHIOPSKEHHUS, TPUEM MTOCETUTEN e, paboTa C
JIOKyMEHTaMH, TEPErOBOPHI, ITyOJUYHBbIC BBICTYIUICHUS,
JIEJIOBBbIE CIIOPBI, pa3roBOpHI Mo Tenedony. BepbansHbie u
HeBepOAIbHBIE CPEACTBA YIPABICHYECKOTO OOIICHMUS.

KynpTypa nuUCbMEHHOM peyd M aJIMUHUCTPATUBHBIN
pEe4eBOM 3THUKET; IIpaBuia J1eJ0BOM nepenucku. Kynbrypa
JIEJIOBOTO CIIOPA. TEXHOJIOTUS TeNe(OHHBIX MEPEroBOPOB,
JIETIOBBIX BCTpeY M meperoBopoB. [IpaBuna BpydeHHs U
nosyueHus: noaapkoB. HesepOanbHble cpeacTBa OOLICHHS
1 71e10BoM 3TuKeT. KuHnecuka u 1emnoBoii atuker. BHemHui
00JIMK TOCYJTapCTBEHHOTO M MYHUIIUIIAIIBHOTO CITY>KaIIero:
OJIeXk/1a, MaHephl moBeneHUs. TpeboBaHUs CITy’)KeOHOTO
STHKETa K  [OMeIeHHt0o U paboyemy  MecTy
rOCyAapCTBEHHOTO W  MYHUIMIAIBHOTO  CIIY)KAllleTo.
OcoOeHHOCTH AENOBOro OOLIEHHS Ha TOCYJapCTBEHHOMN
ciyxoe.

CrnenuaibHble TEXHOJIOTHH
yIpaBIeHYECKOTO
0OIIIeHUs HA
rOCyIapCTBEHHOMW U
MYHUIIUTIATBHON CiTy)0e

VrpaBieHue KOHQUIMKTaMH KaK TEXHOJOTHs OOIEHHS.
ATTpakTUBHOE M  PENPECCHUBHOE  YNpPaBIEHUECKOE
obmenue. TexHonoruu co6opa ckpriBaeMoi HH(OPMAIIHH.
Hcnonp3oBanne  HeoOpMambHBIX  HWHMOPMAIIMOHHBIX
CUCTEM: CIIyXH, AaHEKJOTBI U T.JI.

TeXHUKN MaHUTTyJTUPOBAaHHUS B YIIPaBICHYECKOM OOILIEHUU.
Hcnonp3oBanne COBPEMEHHBIX
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ CPEACTB B
yIpaBJIEHYECKOM OOLIEHHUH.

[Tonsitie u BuABI oOpalieHWil rpaxnaH. PerymupoBaHue
IIPABOOTHOLIEHUM,  CBSI3aHHBIX C  PacCMOTPEHUEM
oOpaiieHuil. JleATenbHOCTh OPraHOB TOCYJAapCTBEHHOM
BJIACTHM M MECTHOT'O CaMOYIIPABJIEHUS NPU PACCMOTPEHUU
oOpallleHu# rpaxk/iaH.

4 Y4e0HO-MeTOAHYECKOE O0eceueHre TUCIUTIIHHBI
4.1. OcHoBHAsI JIUTEpPATYypAa

1. Henosoe obmenue / Ky3nenos U.H., - 7-e uzn., nepecm. - M.:[lamkoB u K,
2018. - 528 c. — Pexwum nocryna: http://znanium.com/catalog/product/539518



http://znanium.com/catalog/product/539518

2. JlenoBple KOMMYHUKAIlMK B TOCYJAapCTBEHHOM W MYHUIUIIAIHLHOM
ynpasjieHUH : yaeOHoe mocobue s By3oB / A. C. Hukutuna, H. I'. YeBraesa, C. A.
Baroponun, A. C. Baroponun. — MockBa : U3parensctBo FOpaiit, 2022. — 171 ¢. —
(Beicmiee obOpaszoBanue). — ISBN 978-5-534-13964-8. — TekcT : 2IeKTpOHHBIN //
OopasoBarenbHas mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/496745
(mara obparmenus: 24.01.2022).

3. KonecuukoBa H. JI. lenoBoe oO111eHue. Business
Communication [OnekTpoHHbIi pecypc] : yued. mocooue / H. JI. KoirecHukona. - 5-¢
u3g., crep. - M. ®mumaTta, 2012. - 152  c.Pexum  pgocryna:

http://znanium.com/catalog/product/926813

4. 300nMH, A. B. UadopManmonHo-aHamMuTHYECKast paboTa B TOCY1apCTBEHHOM
¥ MYHUIIUTIAIBHOM YIIpaBlIeHUH : yueOHoe mocobue / A.B. 300HuH. — 3-€ u31., ucmp.
— Mocksa : UHOPA-M, 2021. — 145 c. — (Bricuiee obpazoBanue: bakanaBpuar).
— DOI 10.12737/987242. - 1ISBN 978-5-16-014763-5. - TekcT : 3JICKTPOHHBIH. -
URL: https://znanium.com/catalog/product/987242 (nara obOpamienus: 26.01.2022). —
PexxuMm noctyma: 1mo mojmnucke.

5. Mumenun, C. E. HudopmanumonHo-aHamuTudeckas pabota : ydeOHOe
nocobue / C.E. Mumenun. — Mocksa : UHOPA-M, 2020. — 384 c. — (Bricmiee
obpasoBanue: bakanaspuat). — DOI 10.12737/987953. - ISBN 978-5-16-014504-4. -
Tekct : anextponubiii. - URL: https://znanium.com/catalog/product/987953 (nara
oOpamenus: 26.01.2022). — Pexxum gocTtyna: 1o moAMKUCKe.

4.2 JlonoTHUTEIbHAS JJUTEepaTypa

1. HenoBoe obmienue: Yued. mocoOue ajis CTYJEHTOB By30B, OOYyYaIOMUXCS 110
CIEIUAIBHOCTSIM SKOHOMHUKHM M ympaBiieHuss YdeOHoe mocodue / Tutoma JLI. -
M..IOHUTHU-TAHA, 2015. - 271 c.Pexxnm JIOCTyTIA:
http://znanium.com/catalog/product/882352

2. KupcanoBa, M. B. Kypc nenonpousBojcTBa: JOKYMEHTAIIMOHHOE
obecrieueHue ynpasiaeHus : yueoHoe mocodbue / M.B. Kupcanosa, F0.M. AkcenoB. —
6-¢ uzn., ucnp. u gorn. — Mocksa : UHOPA-M, 2020. — 257 c¢. + Jlomn. MaTepuaisl
[OnexkTponHblii pecypc]. — (Beicmiee oOpasoBanue: bakamaBpuar). - ISBN
978-5-16-006789-6. - Tekct : ANEKTPOHHBIMN. - URL:
https://znanium.com/catalog/product/1088888 (mara oOpamenus: 26.01.2022). —
Pexxum noctymna: mo noAmnucke.

3. Kucenes, A. I'. Hndopmanus U KOMMYHHUKalUsg B TOCYAapCTBEHHOM
ynpasienun : MoHorpadus / A.I'. Kucenés, [1.H. Kupnuék. — Mocksa : UHOPA-M,

2019. — 268 c. — (Hayunas MBICJIb). —
www.dx.doi.org/10.12737/monography_5c¢3597c1afe618.59175672. - ISBN
978-5-16-014753-6. - Texcr : AJIEKTPOHHBIN. - URL:

https://znanium.com/catalog/product/1002821 (mata oOpamenus: 02.02.2022). —
Pexxum nocryma: mo nognucke.

4. TlandpunoBa, O. A. HMubopmalMoOHHO-aHATUTUYECKUE  TEXHOJIOTHUHU
rOCyJIapCTBEHHOTO YIpaBJICHUS : ydeOHOe mocoOue Jisi HampaBlIeHUs MOATOTOBKH
40.04.01 ¥Opucnpynenmus / O. A. Ilandunona, /1. FO. Kprokosa, . H. Cno6oxackas [
u ap.] ; @enep. cayxba UCMONH. HaKa3aHwii, Bomoros. WH-T mpaBa U SKOHOMHUKH. -
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Bonorna : BUITD ®CHH Poccun, 2019. - 93 c. - ISBN 978-5-94991-494-6. - TekcrT :
anekrpornbii. - URL:  https://znanium.com/catalog/product/1229828  (nara
obpamenus: 26.01.2022). — Pexxum ocTyna: 1mo moAmucKe.

5. Ilcuxonorus aeaoBoro oomnieHus: YueoHoe nocodue / Yexosckux M.U., - 3-¢
u3., crep. - M.:MH®PA-M Uzparensckuii Jlom, Ho. 3nanue, 2011. - 253 c.- Pexum
nocryma: http://znanium.com/catalog/product/558382

6. Ponun, B. ®@. Tpenunr npodeccruonanbHoro oduieHus : MmoHorpadus / B. @.
Pomua. - Mocksa : KOHUTU-JTAHA, 2020. - 171 c. - ISBN 978-5-238-03402-7. -
Tekct : amextponnbiit. - URL: https://znanium.com/catalog/product/1376402 (nara
obpamenus: 24.01.2022). — Pexxum gocTyma: 1o moAKICKe.

7. lenoBoe muchbMO [DIEKTPOHHBIA pecypc] : ydel.-cmpaB. mocodue / M.H.
Ky3neno .— 5-e u3g. — M. : UTK "Jlamkos u K", 2013 .— 199 c. - Pexxum noctyna:
https://rucont.ru/efd/212277

4.3 [lepuoauyeckue U3aaHMsI

KypHanel u ra3eTsr:

- XKypnan 'ocynapctBennas cinyx6a. Hayuno-nonutuyeckuii xkypHai. M3a-Bo
PAHXwuI'C. - [Dnekrponnsiii pecypc]. - URL: http://pa-journal.igsu.ru/

- JXKypnan Bompockl TOCyAapCTBEHHOTO M MYHHUIMNAIBHOIO YIpPaBICHUS
-[Dnextponnstii pecypc]. - URL: https://vgmu.hse.ru/

— Poccuiickas razera. - [Dnekrponnsiii pecypce]. - URL: http://www.rg.ru/dok/

- XKypnan OoOpa3oBarenbHO-uHGOpMaMOHHBIM TopTan  «KopnopaTtuBHbIi
MEHEDKMEHT». -[ DekTpoHHbIH pecypc]. - URL: http://www.cinfo.ru/.

4.4 UntepHeT-pecypchl

- [Ipesunent P® — http://www.kremlin.ru./

- l'ocynapctennas Jlyma denepansnoro Cobpanust Poccutickoit @enepanuu —
http://www.duma.gov.ru

- l'ocynapcrBennoe coopanne—Kypynrait Pecy6nuku bamkoprocran —
http://www.gsrb.ru/ru

- Equnerit mopran nis pazMenienus uHgopmaiuu o pa3padoTke peaepaibHbIMU
OpraHaM¥ UCIOJIHUTEIHHOM BJIACTH MPOEKTOB HOPMATUBHBIX NMPABOBBIX aKTOB U
pe3yabTaTOB UX MyOIMYHOro 00Ccyxaenus — http://requlation.gov.ru

- MunucrepcTBO MHOCTpaHHbIX nen Poccniickon Penepanum —
http://www.mid.ru/bdomp/sitemap.nsf.

- MuHHCTEPCTBO 3KOHOMHUUYECKOTO pa3Butust PO — www.economy.gov.ru

- MunucrepetBo punanco PO — www.minfin.ru

- OdunmanbHBIN HHTEPHET-TIOPTAJ MPABOBOM WH(MOPMAITUU —
http://pravo.gov.ru.

- Odurmansasiii UaTEpHET-TIOpTaN MpaBoBOM nHMOpMaruu PecriyOnuku
BamkopTocTan — http://npa.bashkortostan.ru.

- Odunmanesubiii cait [IpaButensctBa Pb — http://www.pravitelstvorb.ru

- [Topran rocynapctBeHHbIx yeiyr — http://www.gosuslugi.ru.

- PecniyOnuka bamkoprocran — http://www.bashkortostan.ru.

- CnoBapu u sanmkioneaun On-Line http:/www.dic.academic.ru
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- Coset Denepanuu OenepanbHoro Codbpanus Poccuiickoit denepanum —
http://www.council.gov.ru.

- CripaBoyHas npaBoBas cucrema «KoncynbrantILmocy —
http://www.consultant.ru

- ®enepanbHas ciay)0a rocyapCTBEHHOM CTaTUCTHKH — hitp://www.gks.ru

- HenTpanpusiii 6ank Poccuiickoit depeparun — Www.cbr.ru

- DnekTpoHHas oubnmmoteuHas cuctema «dbbamlVy» — https://elib.bashedu.ru/

4.5 MeToanyeckne yKa3aHus K NPAKTHYECKUM 3aHATHAM (CeMHHApaMm)

JInsi MOATOTOBKHM K MPAKTHYECKUM 3aHATUSAM HEOOXOAMMO O3HAKOMHTHCS C
IUIAHOM 3aHATHUWA, M3YyYUTh KOHCHEKT JIEKIHH, PEKOMEHJIOBAaHHYIO JIUTEpaTypy,
CaMOCTOATENLHO MPOBEPUTH 3HAHUS 110 TEME.

[TpakTHueckue 3aHATUS MPOXOAAT B YUEOHBIX TPYMIAxX IO BCEM TEMaM Kypca,
KpOMe 3a04HOi (hOpMbI 00yU€HUs, T1Ie HEKOTOPBIE BOIIPOCHI TEM HE paCCMAaTPUBAIOTCS
Ha CEMUHAPCKUX 3aHATHAX. OCHOBHBIE METOJIbI, HCIIOJIb3YEMBIE B XOJE MPOBEICHUS
IPAKTUYECKUX 3aHATHH 10 JUCHMILIMHE « Te€XHOJIOrUN yIpaBiIeHUECKOro O0IIEeHUs Ha
rOCy/lapCTBEHHOM M MYHHUIIMIAIBHOM CIy»k0e» - 3TO METOJbl OmIpoca, JOKIJIaJOB,
JUCKYCCHUM, KOHTPOJBHBIX PabOT ¢ MOCIEAYIOIIMM UX OOCYKIEHHEM U aHaJU30M
nonyckaeMbelx omuoOok. Ilpu orBere Ha BOmMpochl HEOOXOAMMO BHHMATEIBHO
IPOYUTATh UX TEKCT U MOMNBITATHCA 1aTh apryMEHTHUPOBaHHOE 00bsicHeHHE. [lopsinok
OTBETa Ha BOMPOC MOKET OBITh PA3JIMYHBIM: JTMOO BHAYase JEJIaeTCs BbIBOJ, a 3aTEM
NPUBOJASTCS APTYMEHTHl B €r0o 3allUTy, JUOO JaeTcsl pa3BepHyTas apryMEHTalus
pElIeHMs], HA OCHOBaHUHU KOTOPOU NpeIaraercs OTBET.

[Ipn coMHEHUHU B MPaBUIBHOCTH OTBETA, MOXHO MOCOBETOBATHCS C APYTHMH
OOy4arOIIMMUCS WIH 00OpaTUTHCS 38 KOHCYJIBTALIMEN K IPErnoJaBaTelio.

3aHATUA TPOBOAITCA B (popMe CBOOOTHOM AUCKYCCUU MPU aKTUBHOM yYacCTHH
BCEX O0OydYaromMxcsi, y KOTOPBIX BCErga HMEETCSs BO3MOXKHOCTb JOIMOJHUTH
BBICTYIAOIINX, HE COMIAIIAThCS C HUMH, BBICKA3bIBaTh AJbTEPHATUBHBIE TOUYKH
3p€HHs W OTCTauMBaTh WX, IOMNPABIATH BBICTYNAIOIIMX, 33JaBaTb WM BOIPOCHI,
npejjarate AJig 00CYXJIE€HHs HOBbIE MpoOjembl. Bompockl MOTryT ObITH 3aJaHbl U
IIPENOIaBaTEO.

OOcyXeHue KakJI0ro BOIMpOCa, YIPKHEHUs, 3a7a4d (CUTyalliu) OOBIYHO
3aKaHYMBAIOTCS KPATKUM 3aKIOYeHHEM Mpenojasatend. 1lo okoHUYaHMM 3aHATHA
MpernoiaBaresib MOABOAUT UTOTHM JUCKYCCHU M BBICKA3bIBAET CBOIO TOYKY 3pPEHHS,
OTMeuas MOJOXKUTEIbHBIE WU OTPULIATEIbHBIE MOMEHTHI.

OTtaenbHbIE BOMPOCHI, KOTOPHIE HE pPAcCMaTPUBAIOTCA HA MPAKTUYECKUX
3aHATHUX (3a04yHas (hopma 00yUeHHUs), OAJIEKAT CAMOCTOATEILHOMY U3YUYEHUIO.

4.6 IlporpammHoe obecnieueHue, npodeccuoHAIbHbIE 0a3bl JAHHBIX U
HH(OPMALMOHHBIE CIPABOYHbIE CHCTEMbI COBPEMEHHbIX HH(OPMAIMOHHBIX
TEXHOJIOTUI

B oOpazoBatenpHOM mporiecce mpuMeHsoTes ayauropuu 205, 310.

Aynutopus 310.
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[Tpunoxenue: Microsoft Office 2010 Standart (moroBop mOCTaBKH
nporpaMmmHoro obecnedenuss Ne 178-I10/2010 ot 30.11.2010 r. (OOO
"Ao6comor-Uadopm"). Kon-Bo mutiensuit: 55 mir.)

Microsoft Office Professional Plus 2007 (moroBop mocTaBKH MPOrPaMMHOTO
obecrnieuenust Ne 007-I10/2009 ot 24.11.2009 r. (OOO "Ab6comor-Uudopm"). Komn-Bo
JautieH3ui: 37 mr.)

VY4eOHbIE TPOrpaMMBbI:

- JlenoBas urpa "busnec-kypc. Makcumym. @upma" (morosop Ne 110622/1 ot
22.06.2011 r. Ha npeOCTaBICHUE HEUCKIIOUUTENBHBIX (ITOJB30BaTEIbCKUX) MPaB HA
nporpammy ais 9BM (OO0 "Beicmme kommbioTepHbIe Kypchl On3Heca'"). Kom-Bo
muuen3uit: 10 mr.)

- Microsoft Vizio Standart 2007 (yoroBop IIOCTaBKH IPOTPAMMHOIO
obecneuenus Ne 028 — I[10/2009 ot 10.12.2009 r (OOO "Awup-Uudpopm"). Kon-Bo
autieH3ui: 12 mr.)

- CIIC "Koncynbrant [Imroc" (cornamenne 06 MHPOPMAIIMOHHON MOIEPKKE
ot 09.06.2016 r. (OOO Komnanusa mpasa "Pecnext", PULL 33. Kon-Bo nureH3mii:
ceTeBas Bepcus (HEOTpaHUYEHHO))

- CHO "llpomereit" (yiuiieH3ust Ha mpaBo ucmnosb3oBaHus IO mo noroBopy
noctaBku mporpammuoro obecneuerus Ne 1/BAT'CY/02/07 ot 14.03.2007 r. (OOO
"BuprtyansHbie TexHojoruu B obpazoBanuu"). Kon-Bo nuneH3uil: cereBas Bepcus
(HEOTpaHUUYEHHO)).

5 MaTepl/IaﬂbHO'TeXHl/lquKOe o0ecrneyeHue TUCHUIIINHBI

JlekuiMOHHBIE W MpaKTHYEeCKUE  3aHATHs  OyAyT  MPOXOAWTh B
CHEIUATN3UPOBAHHBIX  ayJAUTOPHUSAX, KOTOpble 000pYIOBaHbI  HEOOXOJAUMBIM
UH(OPMAITMOHHBIM 00ECTICUCHHUEM.

Aynuropus 205.

Jlocka — knaccHas -1 mrT.

Jlocka 6enas marantaas M007100281 - 1 miT.
I'ep6 P® u Pb.

®naru PO u Pb.

Cnosa rumua PO u Pb.

TpuOyHna HacTonpHas - 1 wrT.

56 Mocaj0uYHbIX MECT.

Aynurtopus 310.

ITepconanbhblii KOMIBIOTEP — 13 WIT. ¢ BBIXOAOM B MIHTEpHET.
Jlocka mapkepHo-marauTHass TZ 7484- 1 wr.

Jlocka knaccHas -1 .

29 mocaJO4YHbBIX MECT.
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K paboueii npozpamme npunazaemcs:

o DoHJ OIEHOYHBIX CPEICTB JJIA TPOBEICHUS AaTTECTAllMd YpPOBHS
chOpPMHPOBAHHOCTH KOMIIETEHIIMN OO0ydYalomMxcsd M0 JIUCHUILIUHE (MOJIYIIIO),
KOTOPBIN pa3zpabaTbiBaeTCs B BUjIE NMpUiIoKeHus 1.
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AKTyanu3anus padoyeil nporpaMmMbl AUCHUTIIMHBI

b1.B.06 «Texnonozuu ynpagieHueckozo 00uieHUA HaA 20CyO0apCmeeHHOU U MYHUUUNATbHOUL
cayacoepna 2025__ roa npuéma

Buecenunie nsmenenus na 20 roJi mpuéma

YTBEPX/IAIO
3aBeqyroHii BEITyCKarouen kadenpoit

(mOAMUCh, pacIn(ppPOBKA IOIIHCH)

“ ” 20.... 1.

B pabouyro nmporpaMMmy BHOCSTCS CEIYIOIINE U3MEHEHNUS:

Pabouas mporpamma niepecMoTpeHa 1 0JJ00peHa Ha 3aCeTaHnH BBITYyCKAOIIEH Kadepbl

HauMeHoB8aHue Kagpeopul

(Oama, HoMep nPOMOKOAA 3aCe0aHUsl).

[IpenonaBarens M.H. XanukoB
(noonucw)
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IMpuioxkenue 1

['ocynapcTBeHHOE O10KETHOE 00pa30BaTEIbHOE YUPEKICHHUE
BBICIIET0 00Opa30oBaHuUs
«bamkupckas akajaeMusi roOCyAapCTBEHHOH CIYKObI U YIIPpaBJICHUS
npu I'nase Pecnybimkn bamkoprocran»

Kadenpa rocyrapcTBeHHOT0 1 MyHUILIMITAILHOTO YIIPABJICHUS

donpg

OLICHOYHBIX CPEIACTB
no nucuuriuiae b1.B.06 « TexHonmoruu ynpaBieHu4ecKoro oOIIeHus Ha
rocyJapCTBEHHOM U MyHUITUTIATIBHOM CITyKO0e»

VYpoBeHb BBICIIETO 0Opa30BaHUs
BAKAJIABPUAT

HamnpaBnenue noaroroBku
38.03.04. «I'ocynapcTBEHHOE ¥ MYHHUIIUIIATILHOE YIIPABIICHUE)

['ocynapcTBeHHAs 1 MYHUIIMIIAAbHAS CJIV}K6a

(HamMeHOBaHUE HANPaBICHHOCTH (Tpoduist) 0Opa30BaTEIbHON MPOTPaMMBI)

Ksanmudukamms
OakamnaBp

dopma o0yueHus
o4yHad / 3a04HasA

Va 2025
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@DOoHJT OTICHOYHBIX CPEICTB MPETHASHAUCH ISl KOHTPOJIS 3HAHUN 00YJarOIIXCs
O4YHOM / 3a0uHOM (popM 00yUeHHs 1o HampaBieHuo noarotTosku 38.03.04
«l"ocynapcTBEHHOE U MyHULIUIIAILHOE YIIpaBieHuey» no aucuuruinie b1.B.06
«TexHonoruu yrnpapjaeH4eCKOTro OOLIEHHUS HA TOCYIAPCTBEHHONW U MyHUITUTIATHLHON
CITy)KOe»

CocraButenb M.. Xanukos

®oH OLIEHOUHBIX CPENICTB 00CYK/IEH Ha 3aCeAaHuu Kadeapbl TOCYAapCTBEHHOTO U

MYHHUIUIATBHOTO YIIPaBIEHUS, IPOTOKOJI No or" " 20 T

3aBeayromuii kadeapoi
FOCYJIapCTBEHHOTO U MYHUIIUTNIAJILHOTO YIIPABJICHUS W.I11. PricaeB

@DoH/T OLIEHOYHBIX CPEJICTB SABJSETCS MPUIIOKEHUEM K paboueil mporpaMmme 1o

nucrutinHe b1.B.06 « TexHomoruu ynpapieHYecKOro O0IIEHUS Ha TOCYIapCTBEHHOM

¥ MYHHUITUTATBHON CITYKOE»

17



I[HacnopTt GoHaa OLIEHOYHBIX CPEACTB

no aucuuiuinie b1. B. 06 «TexHoysorun ynpasjieH4ecKoro oo1meHust Ha

rocyJ1apCTBEHHOM ¥ MYHUIIMIIAJIBHOM CIYKO0e»

1. OcHOoBHBIE CBeI€eHUS O TUCIUILINHE

1.1 3aounasi popma oOyuenust

OO6miast TPyAOEMKOCTh AMCIUIUIMHBI COCTaBigeT 4 3aueTHbIX eauHuilbl (144

aKaJeMHYECKHX Jaca).

TpynoemMKocTb,
Bun paGotet aKaJIeMUYECKHIX 9acOB
5 cemecTp BCETO

OO0masi Tpy10€MKOCTh 144 144
KonTakTHas padora: 10 10
Jlexmmm (J1) 4 4
[Tpaktuyeckue 3ansatus (I13) 6 6
[TpomexxyTouHas aTTectanus (3a4er)
CamocrosiTesibHasA padora: 134 134
- camono02omogka (npopabomxa u nogmopernue 1eKYuOHHO20
mamepuana u Mmamepuana y4eOHUKo8 u y4eonvix nocoouii); 44 44
- 10020MOBKA K NPAKMUYECKUM 3AHAMUIM, 44 44
- N0020MOBKA K PYOEHCHOMY KOHMPOIO U M.N.) 46 46
Bua uTorosoro KOHTpoJis (3K3aMeH,) 3auer 3auver

2 TpeGoBaHus K pe3yabTaTaM 00yYeHHUS MO TUCIHUIIINHE

[Ipouiecc u3yueHUs DUCHUIUIMHBI HAIpaBieH Ha (POPMUPOBAHUE CIIETYIOITUX

pPEe3yIbTAaTOB O0yUYCHUS

Doprupyenvie IInanupyemvie pesynvmamol 06yueHus no Tunvi KoHmpona
oucyuniune, Xxapakmepusyrouue 3manl
KOMnemenyuu .
Gopmuposanusa kKomnemeHyuu
[MK-2. Cniocoben k 3HaTh: TectupoBanue o
3P PeKTUBHON —  COBPEMEHHBIE JEKIIMOHHOMY
peanu3anuu UH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIE Marcepuary.
COBPEMEHHBIX TEXHOJIOTUH, B TOM 4HCIIe Ha 1udpoBoii ocHoBe; | IIMCcbMeHHBIE
MH(OPMALHOHHO-KOM |  — OCHOBBI JICJIONPOU3BOJCTBA U KOHTPOJIbHbIC
MYHHUKaITHOHHBIX JOKYMEHTO00O0pOTa B OpraHax rocy/1apcTBeHHON paboTel Ha
TEXHOJIOTUH B BJIACTH X MECTHOT'O CaMOYIIPaBJICHNUS, IPAKTAICCKUX
CHUCTCMCE —  TEXHOJIOTUU JIUYHOIO U SaHATHAX.
TOCYIapCTBEHHOIO M | ipoheccOHaIbHOTO OOIIEHUST M KOMaH/IHOM YcrHoe
MYHHUIIMIIATIBHOT'O paboThl B paMKax npodecCHoHaIbHOM cityxeOHoi | HHAMBUYaTbHOE
YIIPaBJICHUS NEATENbHOCTH; cobecemoBanue u
YMeTh: OIpoc Ha
—  OIICHUTH W MPOAHATU3UPOBATE CTPYKTYpy | PAKTHUCCKAX 1
U 0COOEHHOCTH COBPEMEHHBIX CCMUHAPCKUX
3aHSTHSIX
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MH(GOPMALIMOHHO-KOMMYHHUKALIMOHHBIX IIPOBEJICHHE Cpe3a
TEXHOJIOTHH, B TOM YKCIIe Ha U(PPOBOI OCHOBE; | 3HAHMIA (B

—  aHaJIM3UPOBATH NPUEMBI JIUYHOTO U MMCbMEHHON WJTH
poeCCUOHATBHOTO OOIICHUS ¥ KOMaHTHOM YCTHOH (opme)
paboThl B paMKax MpoQeCCHOHAIBHOM CITy)eOHOH | 3a4eT
JCSATCIILHOCTH.

Baajaers:

—  HaBBIKaMU PeaJn3allii COBPEMEHHBIX
HMH(pOPMaLlMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTMI B CUCTEME I'OCYIapCTBEHHOU U
MYHULUIAIBHON CITyKOBbI;

—  0a30BBIMU HaBBIKaMU JICTIOIPOU3BOICTBA
U JOKYMEHTO000pOTa B OpraHax
roCyIapCTBEHHOMU BJIACTH U MECTHOIO
CaMOYIIpaBJICHUS;

—  HaBBIKaMU JIMYHOIO U
po(heCCHOHATILHOTO OOIEHUS U KOMaH THOH
paboThI B paMKax Mpo(hecCUOHATLHOM CITYKeOHOM
JESATEIBHOCTH.

3 Opranuszanus U y4eOHO-MeTOAUYeCKoe o0ecriedyeHue CaMOCTOATEeIbHOMI
padoThI 00y4aAKOIIMXCS

CamocrositenbHas pabota ooyvaronuxcst (CPO) HanpaBieHa Ha 3aKperieHUE U
yray0JeHne 0CBOGHHOTO Y4eOHOro MaTepuaia, pa3BUTUE PAKTUYECKUX YMEHUN U
HABBIKOB.

Buowt CPO:

Utenue TekcTa y4eOHUKOB I10 TUIaBaM M pas3jiejaM B COOTBETCTBHHM C TEMaMH
paboueil mporpaMMbl, COCTaBJICHHE CXEM, ATAIllOB MPUHATHUS PEUICHUSI— HA OCHOBE
TOr0 XK€ Y4eOHOTO TMOCOOHUs, KOHCIEKTUPOBAHME TEKCTOB [Jig MOATOTOBKHU
BBICTYIUUICHUN HA CEMUHAPCKUX 3aHATHUAX; pad0Ta CO CIOBApsIMU U CIIPABOYHUKAMU 11O
YTOYHEHHIO KJIFOUEBBIX MOHATUN U3y4a€MOW TEMbI, 03HAKOMJICHUE C HOPMATUBHBIMU
JIOKYMEHTAMH B COOTBETCTBHUH C 33J1a4aMU PACCMaTPUBAEMOM TEMBbI 3aHSTHSL.

CocTraBiieHUE TIJIaHA U TE3UCOB OTBETAa HA CEMUHAPCKUX 3aHATHUSX; TOATOTOBKA
COOOIIEHNUH K BBICTYIUICHHIO Ha CEMUHape.

Penrenue TUIIOBBIX M TBOPYECKUX 3aTAHUU.

IToaroroBka k pyoeKHOMY KOHTPOJIIO U T.11.

Temut 0ns camocmoamenbHo20 U3y4eHus:

[ToHsiTHE ¥ MPUHLIKIIBI YIPABIEHYECKOTO OOIIEHUSI HAa TOCYAApCTBEHHOM U
MYHHUITUTIATHBHON CITy>K0e

Bunel TeXHOIOTHI yIIpaBIeHYECKOTO OOIIEHUS Ha TOCYAapCTBEHHON 1
MYHHUIUNATBHON CITy>K0e

CriernanbHbIE TEXHOJIOTUHN YIIPABICHUECKOTO OOIICHHS Ha TOCY/IapCTBEHHON U
MYHUIUNIATBHON cITyk0e
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Momawnue 3a0anusn:

— uTeHHe TeKcTa (yuyeOHUKa, IepBOMCTOYHHKA, TOTIOJHUTEIILHOM
JIUTEPATyphl), KOHCIIEKTUPOBAHUE TEKCTA;

— O3HaKOMJIEHHE C HOPMAaTUBHBIMU JOKYMEHTaMU;

— TOBTOpHas paboTa HaJl yueOHBIM MaTepuanoM (yueOHuKa,
NEPBOMCTOYHHUKA, TOTIOTHUTEILHON JIUTEPATYPHI);

— COCTaBJICHHE IIaHA ¥ TE3UCOB OTBETA; U3Y4EHUE HOPMATHUBHBIX
MaTepHasoB;

— TOATOTOBKA COOOIICHUH K BBICTYIICHHUIO HA CEMUHApE.

YCTHBIA HHAMBUYAJBHBIA OIIPOC

VY CTHBIA HHAMBUAYAIBHBIN ONPOC MPOBOAUTCS MOCIIE U3YYEHUS KaXA0W HOBOU
TEMbl C LEJIbI0 BBISICHEHUS HAuOOJEe CIOXHBIX BOIPOCOB, CTENEHU YCBOCHHS
uHpopmaIuu.

OOyuaromuiics U3araeT cojiep>KaHrue BONpoca U3y4YeHHOU TEMBI.

Kpurepuu u MeToIMKa OLIEHUBAHUS:

- 5 OamaoB BBICTABISETCS OOYyYalOLIEMYCs, €CIM TOYHO HCIOJIb3YEeTCs
TEPMHHOJIOTHSI, TOKA3aHO YBEPEHHOE BJIa/ICHHE HOPMaTUBHOW 06a30ii;

- 4 Gayna BbICTaBIsIETCS 00ydYarOIIEMycCsl, JOMYILEHbl OJMH-IBA HE0UETa MPU
OCBEIICHUM OCHOBHOI'O COJAEpP)KaHUs OTBETa, HET OIPEACICHHON JIOTHYECKOU
MOCJIEIOBATEIBHOCTH, HE B ITOJIHOM MEPE TOYHO UCIONIb3YETCS] TEPMUHOJIOTHUS;

- 3 Oajia BBICTABISETCA OOydYaronIeMycsi, HET OOIEero MOHUMaHUs BOIpoOca,
UMEIOTCSl 3aTPyIHEHHsS] WIM JONYyIIEHbl OIMOKM B OINPEACNICHUU TOHATHH,
UCIIOJIb30BAaHUU TEPMHHOJIOTUU.

YcTHBIN IPYNIIOBO# ONPOC

Y CTHBIN IPYIIIOBOM OMPOC IMTPOBOAUTCS MOCJIE N3YYEHUS KAKIOU HOBOU TEMBI C
1IEJIbI0 BBISICHEHUS Han0oJiee CIOKHBIX BOIPOCOB, CTENEHU YCBOCHHS HH(POpPMAIIUH,
NoAAepKaHUsl BHUMaHUS CIYIIAIOIEH ayJuTOPHH.

Kpurepun un meToanka olleHUBaHUS:

- 5 0amioB BBICTABISIETCS OOyYaroOmIeMycCsl, €CJIM TOYHO MCIOJIb3yeTCs
TEPMUHOJIOTHSI, IOKA3aHO YBEPEHHOE BJIa/ICHHE HOPMATUBHOM 0a301ii;

- 4 Gasuta BBICTaBIISIETCS OOYYAIOIIEMYCsl, JOMYIIIEHBI OJMH-/IBA HEJ0UeTa TIPH
OCBEIICHUH OCHOBHOTO COJIEPXAaHUS OTBETAa, HET ONpPENEJCHHOM JIOTMYECKOU
MOCJIEIOBATENBHOCTH, HETOYHO UCIOJIb3YETCS TEPMUHOJIOTHS;

- 3 Oajuia BBICTABISIETCA OOYydYaroIIeMycsi, HET OOIero MOHUMaHMS BOIPOCa,
UMEIOTCS 3aTPyAHEHUS WM JOMYIIEHbl OIIMOKKM B OMNPEACIICHUU TOHSITHH,
WCIIOJIb30BaHUN TEPMUHOJIOTUH.

4 Bornipochl IUIsi cCAMONPOBEPKH 00y4YarOIIUXCs (BOMPOCHI K 3a4€TYy)
1. PermameHTanus eJI0OBOTO W YIPABICHUYECKOTO OOIICHUS TOCY1apCTBEHHBIX

N MYHUIUITAJIbHBIX CIIYKAIlllUX B (benepanLHHx HOPMATHUBHO-IIPABOBBIX aKTaX.
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2. Hopwmsbl u npaBuia noBeaeHUs TOCYJapCTBEHHOTO M MyHUIIUIATIBHOTO
CIIy’Kalller0 B PA3JIMYHBIX CITYKEOHBIX CUTYaIUsIX.

3. OO6uieHue ¢ MO3UIMMN COMATBLHON MCUXOJIOTUU: TIEPLCTLIHS, SMITATHS,
uneHTuGuKanus, peduexcus, kazyaibHas aTpuOyIus U T.1I.

4. VYmupaiueHuecKoe OOIIEeHUE, €r0 COJEepPKaHUE U (PYHKITUH.

5. Ponb ympaBieHueckoro oOIeHus: B CUCTEME COITUATIBHOTO YITPaBICHUS.

6. OcobenHocty HHMOOPMAITMOHHBIX METOJIOB YIIPABICHUS B COBPEMEHHOM
MUpE.

7. OOuienpuHAThIC HPaBCTBEHHbIE TPEOOBAHUS K YIIPABICHUECKOMY OOIIICHUIO
C YY€TOM YHUBEPCAIbHBIX STHYECKUX U HOPM U MPHUHIIUIIOB y TOCYAaPCTBEHHBIX U
MYHHUITUTIATBHBIX CITYKaIHX.

8. HpaBcTBeHHbIE MPUHIUIIBI TOCYTAPCTBEHHON M MYHUIIUTIAIBHOMN CITYKOBI

9. Ocob6eHHOCTH ACIOBOTO OOIIEHUS U B3aUMOOTHOIIICHUH MEXKITY
HAYAJIbHUKOM U IO JYMHEHHBIM.

10. TexHoMOTHH YIIPABICHYECKOTO OOIIECHUS

11. TexHosnorus M KyJIbTypa cOOpaHuil, COBEIIAHUN, PACTIOPSKEHUH,

12. TexHoa0THA U KyJIbTYpa MpuémMa oCeTUTENEH, 1€JIOBbIX CIIOPOB,
Pa3roBOpOB 110 TeseoHy

13. TexHosorus u KyJIbTypa padoThl C JOKYMEHTAMH,

14. TexHoyOrHUs U KYJIBTypa MEPErOBOPOB, JACIOBBIX BCTPEY, MyOJIMYHBIX
BBICTYIUUICHU.

15. BepOanbHble U HeBepOaJIbHBIE CPEICTBA YIIPABICHUECKOTO OOIICHUS.

16. KynapTypa nmCbMEHHOH pedn U aMUHUCTPATUBHBIA PEUEBOIl TUKET;
IIPaBUJIA IEJTOBOM NEPENTUCKH.

17. BHemHui 00JaUK rocyJapCTBEHHOTO M MYHULIMITAJIBHOTO CITYKalIEero:
oJIeK/1a, MaHEePbI TIOBECHHUSI

18. . HeBepOanbHbIe cpeacTBa OOIICHUS U AeI0BOM 3THKET. KuHecuka u
JICIIOBOM ITHKET.

19. . OcobeHHOCTH yIPaBICHYECKOT0 OOIICHUS Ha TOCYIapCTBEHHOM CITyKOe.

20. Ynpasnenre KOHGIUKTAMUA KaK TEXHOJOTHS OOIICHHUS.

21. ATTpakTUBHOE U PEIIPECCUBHOE YNPaBIEHYECKOE OOIIECHHE.

22. Texnonoruu coopa CKpbIBaeMOM HHPOPMAIIUH.

23. Hcnonb3oBanue HehOpMaIbHBIX HHPOPMAIIMOHHBIX CUCTEM: CITyXH,
aHEKIOTHI U T.JI.

24. TexHUKY MaHUYJIUPOBAHUS B YIIPABICHYECKOM OOIICHUH.

25. Vlcionp30BaHNe COBPEMEHHBIX MH()OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
CPEICTB B YIIPABJICHYECKOM OOIICHUH.

26. [Tonstue u BuAblI oOpamieHuii rpaxaad. JlesTenbHOCTh OpraHoB
rOCyIapCTBEHHOM BJIACTH U MECTHOTO CaMOYIIPABJICHHUS TIPU PACCMOTPEHUU
oOpalleHnuit rpaxaaH.

27. KoMMyHUKaTUBHBIE Oaphepbl B OOIIEHUMN.

21



6 OuneHouyHble cpeaAcTBa [JIA TPOBEPKU OCBOCHUSI M3YYEHHBIX
KOMIIeTeHIINH

6.1 [IK-2.1. Ywmeer MCII0JIb30BaTh COBpPEMEHHBIE
MH(POPMALlMOHHO-KOMMYHUKAIIUOHHBIE TEXHOJOTUH, B TOM 4YHUCJIE Ha LU(poBOH
OCHOBE;

[IK-2.2. Bmageer  0a30BbIMM  HaBBIKAMM  JIEJIONPOMU3BOJACTBA U
JOKYMEHTOO0OpOTa B  OpraHax TIOCYyJapCTBEHHOW BJIACTH U MECTHOTO
CaMOYIIPABJI€HUSI, TOCYJApPCTBEHHbIX M MYHUUMIAIbHBIX MNPEANPUATHAX U
YUPEKACHUSIX;

[1K-2.3. 3HaeT TEXHOJOTWMU JUYHOTO U TPO(ECCHOHATHLHOTO OOUICHUS U
KOMaHJHON paboThl B pamMKax MpodeccnoHanbHOM CiIy)keOHOUM AesTenbHOCTH (TI0
KaTeropusiM U TPYMIaM JOJDKHOCTEH TOCYIapCTBEHHOW Tpa)XTaHCKOW CIYXObl U
MYHUIUOATBHOU CITY>KOBI)

@®oH/ TECTOBBIX 3aJaHUH MO JUCHMILJINHE:

3nech ykazaHnbl OCHOBHbIE HH(popManHMOHHbIE Mpouecchbl. Kakoiil u3
BAPMAHTOB OTBETOB SIBJISIETCS HEBEPHBIM?

1) CoOop u XpaHeHHe HHPOPMAIIUN

2) OO6paboTka, cucTeMaTH3anus HHPOPMAaIUn

3) Hnrepnperanusi uHGOpMALUH

4) Awnanu3 uadopmanum

5) Ilepenaua, npuem uHGOPMAITUH

OcHOBHOM NPUYMHOM (POPMHUPOBAHUA HH(POPMALTMOHHOI0 001IIECTBA
SIBJISIETCSI

1) H3o0OpeTeHME dIIEKTPUYCCTBA

2) W300peTeHre MUKPOIPOIIECCOPHON TEXHOJIOTHH U TIEPCOHATBHBIX
KOMITBIOTEPOB

3) Baeapenue B paznuuHbie cepbl IeTEIBHOCTH YSIOBEKa COBPEMEHHBIX
CpelcTB 00pabOTKHU U Tiepenayu nHGOpMaIiu

4) Hay4Ho-TeXHHUYeCKasi peBOJTIONMS, KOTOPasi BbIIAB/IMBAET YeJ0BeKa
u3 cepsl MATEPHATLHOTO IPOU3BOICTBA

Hesb0 MHPOPMALMOHHO-AHATMTHYECKOI0 00ecIeYeHUs YIIPABJICHYeCKHX
pelIeHui ABJIACTCH:

1) CaBoeBpeMeHHOE NMpeaocTaBIeHHne HHPOPMALMH HA/IJIEKAIIEr 0
Ka4ecTBa JIULAM, IPUHUMAIOLIMM peLIeHu .

2) TlosyueHune qOCTOBEPHOM U MOJIHOW WH(POPMALIUN

3) CBOEBpEMEHHOE U KaUYeCTBEHHOE MPOBEICHIE COOTBECTBYIOIINX
UCCIIEIOBAHNUM

4) AHaiu3 BHEIIHEW ¥ BHYTPEHHEH CUTYalliu B OpPraHU3aliu
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HoBblie BO3MOKHOCTH, KOTOPBIE co3AaeT aias ['Y unpopMaunonHoe
0011eCTBO. YKAKUTE HEBEPHbIH OTBET:

1) VYmnpapicHHe HAa OCHOBE BUPTYaIbHON pPEaJlbHOCTH

2) IudpoBuzanus rocyIapCTBEHHOTO YIIPABICHHUSI

3) dopMupOBaHKE HOBBIX KAYECTB IOCYAaPCTBEHHOTO CITY’KaIero (HOBBIN THUII
TOCCITYKOBI)

4) YnpasjieHue BCeMU JIOJAbMH U BCEMH CONMAILHBIMU MPOIECCAMH

MeToabl npoTHBOAEHCTBHS HHPOPMATIMOHHOMY MAHUITYJIMPOBAHHUIO C
TOYKH 3PeHHUsI TOCy1apcTBa (PYKOBOIUTEIs). Y KaKUTe HeBEPHbIii OTBET:

1) TlepeBec Ha HH(MDOPMAITIOHHOM PHIHKE

2) MapKeTHHTOBbIC HHCTPYMEHTBI

3) JluHaMHYHOCTH, CBOEBPEMEHHOCTb, yIpekacHHE (PeiKoB, 3aIpoCcoB)

4) ¥Yrpo3bl, HeT0OPOCOBECTHASI KOHKYPEHIIHUS

Bbi0epuTe 0CHOBHYI0 (PYHKIMIO 3JIEKTPOHHOM MOANUCH:

® YA0CTOBEpsieT, YTO MOANMUCAHHBIN TEKCT HCXOAUT OT JIHIIA,
NMOCTABUBIIET0 MOANUCH

®  yIOpaBIseT MAPOJISIMU U Pa3TPAaHUUYCHUEM TIPaB JOCTYIa B CUCTEME

e (unbTpyer ucxomsumi Tpaduk, NO3BOJSLET OOPOTHCS C BUPyCaMU U
mmnuoHckum 110

® HET NPaBUJIBHOTO OTBETA

CucreMa 3JIEKTPOHHOI'0 IOKYMEHT0000poTa (peAepajibLHOI0 OPrana
HCIOJTHUTEJIbHOM BJIACTH NPeXyCMATPUBaeT:
CO3JaHUE U XpaHEHHUE JIEKTPOHHOIO TOKYMEHTa
CO3/1aHMe, XPAaHEHHE U 00PAa00TKY JICKTPOHHBIX IOKYMECHTOB
XpaHEHUEe JIEKTPOHHOTO IOKyMEHTa
co3gaHue U 00pabOTKy JIEKTPOHHOTO JOKYMEHTA

KonduaeHunaabHOCTH HHPOPMALNH — ITO:

e Cocrosinne uHGOpMALKMH, IPH KOTOPOM AO0CTYIl K HEH OCYLIECTBJISIOT
TOJIBKO CYOBEKTbI, HMEIOIIHE HA HEro NMPaBo

®  3ANIMIIEHHOCTb HH(OPMALIMU OT HE3aKOHHOTO 03HAKOMJICHHS,
npeoOpa3oBaHUE U YHUUTOKEHUE

® CBOMCTBO MH(MOPMALIMH, IPU KOTOPOM MPEIOCTABISAETCS BOZMOXKHOCTb 32
pUEMIIEMOE BpeMs MOITYUUTh TpeOyemMyro HHGOPMAIIMOHHYIO YCIYTY

® HEU3MEHHOCTh MH(OpPMAIIUHU B MPOIIECCE €€ NMepeaun UM XpPaHEHUS,
n30eKaHne HeCAaHKIIMOHUPOBAHHOW MoaudUKaIuu nHGOpMaIu

YTo Takoe OTKPBITHIE FOCYAAPCTBEHHbIE JaHHbIE?

a. myO0JuYHbBbIE JaHHbIE (CBeleHus, HH(popManus), HAXOASIIUECS B
3aKOHHOM PacHOpPsizKEeHHH OPraHOB rocy1apCcTBEHHON BJIACTH U POAKTUBHO
packpbiBaeMble UMM /IJIsl BCEOOIEro cBeIeHHsI B OTKPBHITHIX 0011e0CTYMHbIX
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dpopmarax, oOecrieyuBaONIUX UX CBOOOTHOE UCTIOJIHb30BAHNE, B TOM YHCJIe
ABTOMATHU3MPOBAHHYI0 00pPadOTKY.

b. Bce naHHbIE, KOTOpPBIC MPUHAJICKAT TOCYIAPCTBY

C. Bce npiaHbIC, XpaHsIKecs B 3JIEKTPOHHOM BHUJI€ Ha CEpBEpax MUHUCTEPCTB
U BEJIOMCTB.

d. Jlro6as unpopmarliysi, OTHOCSIIASACS K MPSMO WM KOCBEHHO
OTIPEICTICHHOMY WJIHM OIpeeieMOMy (PU3UUECKOMY JIMILY.

IIpouecc undpoBu3anuu CHCTEMBbI FOCYIAPCTBEHHOI0 YIIPABJICHHS B
Halleil cTpaHe BeleT CBOe HAYAJI0:

1) C 2008 roxa, koraa Ilpe3uaentom Poccuiickoii @egepanuu o6bl1a
yrBep:xaeHa Crparerusi pa3putusi ”HGopManuoOHHOro odomecrsa B Poccuiickoi
Denepaunu

2) Kornaa 6buia pazpaboTaHa rocyIapCTBEHHAS POrpamMMa
KHudpopmanmonnoe oodmiectBo (2011-2020 roasr)>>,

3) C npunstus B 2017 roxy HoBori CTpaTeruu pa3BUTHS HH()OPMAITHOHHOTO
obmectBa B Poccuiickoii @enepannn Ha 2017-2030 rosl

4) C VYka3za [Ipesunenta Poccutickoit @enepanuu ot 7 mast 2018 roma Ne 204
<« O HaMOHAJBHBIX LENAX U CTPATETUYECKUX 3a/1adax pa3BuTusa Poccuiickon
®epnepanuu Ha nepuoA a0 2024 rona>>

KiiroueBble NPUHIMIIBI M OCHOBHBIE 3J1IEMEHTHI APXUTEKTYPbI HU(PPOBOIO
NPaBUTEJbCTBA. YKAKUTE HEBEPHbIl OTBET:

1) TIInardhopMOHE3aBHCHUMOCTD U OPHEHTAIIHSI HA MOOMIIBHBIC YCTPOICTBA

2) IIpoektupoBaHHE yCIyT, OPUEHTUPOBAHHOE HA TIOJIH30BATEIISI

3) Kak uugpoBble, TAK 1 AHAJIOTOBBIE 3JIEMEHTHI APXUTEKTYPbI

4) TlpaBuUTENbCTBO Kak matdopma

He siBasieTcst npu3HaKOM MH(OPMAIMOHHOTO 001IECTBA ...

1. - MaccoBoe MOAKITIOYEHHUE MePCOHATBHBIX KOMIBIOTEPOB K
TpaHCTPAaHUYHBIM UHPOPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHBIM CETAM

2. - MTHOBEHHAsl KOMMYHHKAIIMS YWICHOB O0IIECTBA APYT C APYrOM, BHE
3aBUCUMOCTH OT BPEMEHH U OT PACCTOSHUS

3. MpUOPHUTETHOE Pa3BUTHE CEJIbCKOI0 X031liCTBA M MPOMBIILJIEHHOCTH
HA OCHOBE HAHOTEXHOJIOTHH

4. - 0011e10CTYITHOCTD U MMOCTOSIHHOE OOHOBJICHUE MH(GOPMAIIMOHHBIX JJAHHBIX

3acekpeyuBAHUIO MOJIEKAT CBEAEHHS O ...

1. - cocrostHum nemorpaduu

2. - COCTOSIHUM MPECTYIHOCTH

3. - dakrax HapylIeHUs MPaB U CBOOOT YeJIOBEKA M IPak/laHUHA
4. cmiax M CpeACTBaX IPAXKIAAHCKOI 000POHBI

Peskum 10KyMEHTHPOBaHHON MH(OPMALMH — ITO ...
1. - BwimeneHHas HHGOPMAIIHS IO OTPEICTICHHON 1eNn
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2. 3JIEKTPOHHBII JOKYMEHT € 3J1eKTPOHHO-IIU(POBOI MOANNCHIO
3. - BblJeNeHHass HHGOpMaIIUs B JIFOOOM 3HaKOBOM hopme
4. - snexTpoHHas HHPOPMAITHUs, TTO3BOJISIONIAS €€ UACHTHPHUIINPOBATH

Pe:xuM 0011eCTBEHHOTO I0CTOSIHUS YCTAHABJINBAETCH JJIA ...

1. - mo6oit o0menocTynmHOM HHGOPMAIUU

2. CBEJCHUM, KOTOPHIC SBJISIOTCS YHUKAJIBHBIMU, HE3aMCHUMBIMH 10 CBOCH
IPUPOIE

3. - mo00ii 001IIeCTBEHHOW OpraHU3aIH

4. - I TOCYJapCTBEHHBIX OPTraHOB U MYHHITUTIAIBHBIX 00pa30BaHUN

Pe:xxuM KOH(PUIEHIUATIBLHOCTH € MEPCOHATBHBIX TAHHBIX He CHUMAETCH ...
1. - xoraa nepcoHaJIbHBIC IAaHHBIE 00E3IUUUBAIOTCS

2. - 10 KeJAHUI0 CY0ObeKTa MePCOHATbHBIX JaHHBIX

3. 1o TpeboBaHUIO paboToAATENs TP MpUEeMe Ha paboTy

4. - B OTHOIIEHUHU OOIIEIOCTYTHBIX JaHHBIX

YcioBusi, npy co0/1I0AeHUN KOTOPBIX 3J1eKTPOHHO-UM(POBas NOANNCH
SIBJISIETCH AHAJIOTOM COOCTBEHHOPYYHOM NMOANMCH

1. -xorza oHa UCHOJb3YETCs] B OTHOUICHUSIX, UMEIOIINUX TOJIBKO IOPUINUECKOE
3Ha4YCHHE, U B DJIEKTPOHHOM JIOKYMEHTE MOATBEPKICHA €€ MOUIMHHOCTh

2. - KOT/Ia OHA HCIIOJIb3YETCS B OTHOIICHUSAX, UMEIOIINX IOPUINIECKOE
3Ha4YeHHE, U CePTU(UKAT KITF0UYa dJIEKTPOHHO-IIM(PPOBOM MOANKUCH HE YTPATUI CUITY

3. KOrJa oHa UCNOJIb3yeTcs B OTHOIIEHUSIX, MMEIOIIHUX PUIUYECKoe
3HAYeHHUe, B 3JIEKTPOHHOM JIOKYMeHTe MOATBEP:KIeHAa ee MOAIUHHOCTD U
CepTH(PHUKAT KI0YA JJTEKTPOHHO-UM(PPOBOM MOJANMMUCH HE YTPATHI CHILY

4. -xorja oHa UCIOJIb3YeTCs B JIOOBIX TOKYMEHTaX, U CePTU(UKAT KITF0Ua
3JIEKTPOHHO-IIU(PPOBOI MOANKMCH HE YTPATHUII CHITY

B kakom roay 0bL1 pa3padorad u npuHAT THIOBOM KOJEKC ITUKH U
CJIYKeOHOr0 MoBeAeHNs TOCYAAPCTBEHHBIX ciay:kamux Poccuiickoii @egepanun
U MYHULMIAJIBHBIX CJIYKAIHUX, KOTOPBINA MOCIYKHJI OCHOBOHM ISl CO31aHMS
AHAJIOTUYHBIX IOKYMEHTOB B OPraHax rocy1apcTBeHHOMN BJIACTH U MECTHOIO
caMoynpaBJjieHus ?

a)B 2008 r.;

0) B 2010 r.;

B) B 2012 r;

r) B 2009 1.

Kakasi cTpyKkTypa npu3BaHa peryJiupoBaTh MOpPajbHbIe KOJUIU3UN B
cucTeMe rocy1apCTBEHHOM CIIyKObI?

a) KOMHUCCHSA O COOJIIOICHUIO TPEOOBAHMI K CJIy:KeOHOMY IOBEACHHIO
rOCyJAapCTBEHHBIX CJIYKAIIUX U YPEryJMPOBAHUIO KOH(IHUKTA HHTEPECOB;

0) arTecTarmoHHAass KOMUCCHS,

B) KOMHUCCHS 110 TPYAOBBIM CIIOpaM;
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I') BCE MEPEYUCIIEHHOE.

Kak ¢gopMmupyercs 30;10T0€e NpaBUI0 ITUKETA, IPUMeEHsIEMOE BO
B3aHMMOOTHOIIEHUAX PYKOBOAUTE/ISI U MOYNHEHHBIX:

a) 4eJIOBEK YEJIOBEKY JIPYT, TOBApHILl U OparT;

0) OTHOCHUTECH K OKPY:KAIOIIEMY TaK, KaK Obl BbI X0TeJIH, YTOObI OHH
OTHOCHJIUCH K BaM;

B) HauaJIbHUK BCET/la MpaB;

T) O 30BY Cep/lia.

Bua npodeccnoHa bHOM ITHKH, CoAep:Kalleid MopaJbHble MPUHIUIBI U
HOPMBI, peryJupyoliue noBeaeHue Jaei B cepe MOJUTHKH, XapaKTepu3yeTcst
KaK:

a) yIpaBJICHYCCKas STUKA,

0) rocyrapcTBEHHAsI THKA;

B) aJIMUHUCTPATHBHAS 3THKA,;

I) MOJUTUYECKAS ITUKA.

KakoBo rinaBHoe npeaHasHauYeHue HPABCTBEHHBIX IPHHIAIIOB
roCy1apCTBEHHOM CJIy:KObI?

a) co3aHue HaJIe:Kalero MopajabHO-IICUX0JOTHYeCKOro KJIumMara B
KOJJIEKTHBE U NOBbIIeHNe 3(PPEeKTUBHOCTH rOCYy1aPCTBEHHON U
MYHUIHMIIAJIBHOH CIyXKObI;

0) crmocoOCTBOBaHKME KapbEPHOMY MPOABUKEHUIO FOCYJAPCTBEHHBIX U
MYHUIUIATBHBIX CITYXKaIIUX;

B) MOBBIILIEHHUE MPOPECCUOHAIN3MA TOCYIAPCTBEHHBIX U MYHULIUTTAJIbHBIX
CITyKallHX.

I') NOBBILIEHUE MPO(PECCUOHATBHOTO POCTA FOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX CITY>KaIIX

B xakoM HOpMaTHBHOM NpPaBoBoM akTe Poccuiickoin @enepauum BnepsBbie
HaLIeJ 0TPaKeHHe HPABCTBEHHbIN NMPUHIMII JOSIIBHOCTH?

a) Yka3se IIpe3uaenra Poccuiickoii @enepannu ot 12 aBrycra 2002 r. Ne
885 «O0 yrBep:xkaeHnM 001MX MPUHIMIIOB CJIY:KeOHOI0 MOBeIeHMSI
roCyJAapCTBEHHBIX CJIYKALIAX»;

0) B ®enepanbaoM 3akoHe ot 27 mast 2003 1. Ne 58 — @3 «O cucreme
rocyJapcTBeHHOM ciryk0b1 Poccutickoit denepannny;

B) B ®enepanbHoM 3akoHe OoT 27 utodist 2004 1. Ne 79 — @3 «O rocynapcTBeHHON
rpaxxaanckon ciayxoe Poccuiickoit denepannmny;

r) B TUIIOBOM KOJIEKCE 3TUKH U CIIY>KEOHOTO MOBECHHS IOCYAapCTBEHHBIX
cnyxamux Poccniickon @enepanuy 1 MyHULMIAIBHBIX CITyKalUX.

I/IHIII/IBI/IIIyaJILHbIe cnymeﬁnble CIIOPLI paCcCMAaTPUBAIOTCH:

a) KOMHUCCHEHN TI0 COOJTI0ICHUIO TPeOOBAHUHN CITY)KEOHOTO TTOBEACHHUS U
pEAOTBPAICHUS KOH(PINKTa HHTEPECOB,;
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0) KOMHUCCHel TOCyJapCTBEHHOI0 OPraHa Mo CJIyKeOHbIM CIIOpaM;
B) CY/IOM;
I') IPEeICTaBUTEIEM HAaHUMATEIS.

MeToabl NPOTUBOACHCTBUA HHPOPMANUOHHOMY MAHUITYJIMPOBAHUIO €
TOYKH 3PEeHHsI TOCYIapCcTBa (PYKOBOAUTES). Y KAKUTE HEBEPHbI OTBET:

1. TlepeBec Ha MHGOPMAILIMOHHOM PBIHKE

2. MapKeTHHTOBBIC MHCTPYMEHTHI

3. JluHaMUYHOCTH, CBOEBPEMEHHOCTbD, yIpexkaeHue (PeiKkoB, 3apoOCOB)

4. ¥Yrpo3bl, HeJ0OPOCOBECTHASI KOHKYPEHIUSA

Ecau B koHduMKTe 17151 Bac Ba:KHA 1eJIb U He CTOJIb BA’KHbI OTHOLIIEHHS, TO
NpeanoYTUTEIbHA CJIeAYIONIas CTPaTerus ynpaBjieHuss KOH(PJIUKTOM:

1. Ctparerus yxona

2. Ctparerus nopaxeHus

3. Ctparterusi mnodeapl

4. Ctparerusi COTpyJIHUYECTBA

Yro Takoe aTTpakumus?:

1. Henosepue k yenoBeKy

2. BHuMaHue K 4yBCTBaM APYTHUX JItOJIEH

3. CnocoOHOCTh BHYIIATh I0BEPHE K cebe

4. Cnoco0HOCTH BbI3BIBATH CUMIIATHIO K cede

Yro Takoe KOH(IUKT B Opranusauuu’?

1. [IporuBOOOPCTBO ABYX MJIM 00JI€e CTOPOH;

2. OTcyTCTBHE COIACUS MEXKIY IBYMSI CTOPOHAMM;

3. HenoOposkenaTenbHOE OTHOLLIEHUE K COTPYAHUKAM;
4. Criop n1ByX U 00Jiee CTOpPOH.

Yr1o Takoe s MnaTus?:

1. HenoBepue K 4eIOBEKY

2. CamooIriecHKa

3. BHuMaHMe K YyBCTBaM JPYTrHUX Jrojaei
4. CrnocoOHOCTB BBI3BIBATh CHMIIATHIO K ceOe

C 4ero HauMHaeTcs /1ejI0BOe O0eHue?

a) C camMOOlIeHKH,

6) C mpeoaoJieHHs TICUXOJIOTUYECKOTO Oapbepa.
B) C olleHKHM BHeNIHEro BHAa co0eceqHUKA,
r) C npsAMbIX BOIPOCOB.

B yem 3akiouaercs oOpaTHas cBs3b?

1. WM3menenue cBoero IIOBCACHHA B 3aBUCUMOCTH OT TOI'O, KAKOC BIICYATIICHUC
MBI ITPOU3BLCJIM HA OKPYKAOIIHNX,
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2. (Oco3HaHNe TOT0, KAK OKPY’Kallie BOCIPUHUMAIOT HAC U U3MEHEeHHe
CBOEro NMoBeJeHHsI B COOTBETCTBUM C 3TUMU 3HAHUSIMU;

3. Cnocob noHMMaHuA YeloBeKa Yepe3 cpaBHEHHE ce0s ¢ IPYyTUMH,

4. Tlpuuucnenue ce0s K KakoW-I1100 TPYIINE JIIOACH,

CkpellieHHbIe PYKH HA TPYAH - ITO KeCT:

1. Bpaxmsl

2. llomosputenbHOCTH
3. ComHueHus

4. OT4uy:KneHUus

Kakne KOHPJINKTHI MOPOKIAAIOTCH KOMMYHUKATUBHBIMU MPUYUHAMHU ?

1. JlecTpyKTUBHBIE;

1. OOBEKTUBHBIE;

2. Co3upgarenbHbIE;

3. MHuumble (BOZHMKAKOIINE U3-32 HEMOHUMAHHUS CTOPOHAMM JIPYT APYyra).

Kakoii THII CTPYKTYPBI OTHOCHTCSI K KATETOPUH THOKUX WJIH aTaNITUBHBIX?
1) (yHKIIMOHAIBHBIN

2) JUHEWHO-INTaOHON

3) OropokpaTHUCCKHI

4) NPOeKTHBIH

HedopmajibHble KOMMYHUKAIIMU B OPraHU3aNUH OTJIHYAIOTCA TeM, YTO

1) He BIHCHIBAIOTCSA B PAMKH JIOJDKHOCTHBIX HHCTPYKITUH, SIBIISFOTCS
JOTIOJTHUTETHFHBIMH JTOJDKHOCTHBIMH O0S3aHHOCTSIMH

2) CYUIECTBYIOT B CHUIY JJMYHBIX OTHOIIEHU MeKIy YJIeHAMH
OpraHu3auuu

3) ocCymIecTBISAIOTCS MO HehopMaIbHBIM KaHajJaM COIMAIbHBIX CETCH B
NnTepnere

4) omnpenensroTCs MOJIUTUKON (GUPMBI, KaK JOMOJHUTEIBHBIE, B 0COOOM
JIOKyMEHTE

P PeKTUBHOCTH /1€JI0BOT0 COBEHIAHUS MOBbIIIACTCSH, €CJIM:

1. [IpegocTaBUTh BO3MOKHOCTD BBICKA3bIBATHCS BCEM 0€3 OrpaHUYEHUS
BPEMEHHU,

2. IIpoBOANTH €ro B KaK MOXKHO OOJbIIEH ayAUTOpUH,

3. 1o MUHHUMYMA COKPATUTH YHMCJI0 MPUCYTCTBYIOIINX, OCTABUB JIUIIb TeEX,
KTO a0COJIIOTHO HEOOXO0IUM,

4. CnenaThb B XO/I€ 3aC€/IaHUsI HECKOJIBKO 15-MUHYTHBIX EPEPHIBOB.

He siBisieTcst npu3HaKoM HHGOPMAIIMOHHOIO 00IECTBA ...

1. MaccoBoe MOJKIIOYEHUE MEPCOHATBHBIX KOMITBIOTEPOB K TPAHCTPAHUYHBIM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIM CETSIM
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2. MTHOBEHHass KOMMYHUKAIIHS YJIEHOB OOIIECTBA APYT C IPYTrOM, BHE
3aBUCUMOCTH OT BPEMEHH U OT PACCTOSIHUS

3. NpHOPUTETHOE Pa3BUTHE CEJIbCKOI0 X03s1iiCTBA M MPOMBIIIIJIEHHOCTH HA
OCHOBE HAHOTEXHOJIOIuH

4. o0Iea0CTyMHOCTh U OCTOSIHHOE 0OHOBJICHHE MH()OPMAIIMOHHBIX JaHHBIX

YT0 U3 nMepevyucIeHHOTr0 OTHOCUTCS K OCHOBHBIM 3J1eMeHTaM
KOMMYHUKAIIMOHHOTO Mpouecca?:

1. Pacnopsixenue

2. OOpatHas CBs3b

3. Moayuareab nunpopmanuu

4. XecTsl, 110332, MUMHKA

YT0 NOHUMAKT MO/ TEXHOJIOTHUSIMH [1€JI0BOT0 001menus?

1. DddexTuBHOE MHGOPMAITMOHHOE B3aUMOICUCTBUE MEXTY JIFOAbMU

2. AJTrOpUTMBI, O3BOJISIOIIHE PAOOTHUKY PANIMOHAILHO U 3 PeKTUBHO
OPraHn3oBaThb HHGOPMALMOHHOE B3aMMOJACICTBHE CO CBOCH Opranu3amnuei (¢
KOJIJIETaMH)

3. OTo coBellanue u aenoas decena

4. 3r0 yrpasiieHuE JIOAbMU Ha OCHOBE MH(DOPMAITMOHHOTO OOMEHa

KoMMyHMKATHBHBIA MEHEIKMEHT:

1. OOmeH uHpopmMaler MeXTy pyKOBOAUTEIAMHU

2. OOmeH uHpopMaIrel, MPeANoIaralIril MPUeM U TOHUMaHUE
uH(popmauu 00eMMU CTOPOHAMU

3. YnpasJ/ieHue JIOJIbMH HA OCHOBE PeryJiMpoBaHusi HHPOPMAIMOHHBIX
MOTOKOB M KAHAJIOB

4. Pa3HOBHUJIHOCTb yNpaBICHUYECKON Oece bl

MeToabl yCTAHOBJICHUSI 00PATHOM CBSA3H. YKAKUTE HEBEPHbIil 0TBET.
1. Bectu Geceny.

1. PearupoBarh Ha HeBepOaIbHBIC CUTHAIBI (TIO3BI, dKECThI, MUMUKA).

2. OreHka nepBbIX Pe3yabTaTOB PaOOTHI.

3. TloBTOpHTH MOMYyUEHHYIO HH(DOPMAITHIO.

B uem 3akiro4aercsi oOpaTHasi CBI3b?

5. HM3meHeHue CBOETO MOBEACHHS B 3aBUCHMOCTH OT TOTO, KaKOE BIICUATIICHUE
MBI TIPOU3BEIM Ha OKPYKAIOIINX,

6. Oco3HaHMe TOT0, KAK OKPY’KAKIIHe BOCIPUHAMAIOT HAC U H3MEHEHHUE
CBOEro MoOBe/JeHNsI B COOTBETCTBUHU € 3TUMHU 3HAHUSIMH;

7. Cnocob moHMMaHUs YeJIOBEKa Yepe3 CpaBHEHUE ce0s ¢ APYTUMH,

8. Ilpuumcnenue cedst Kk Kakoh-1uOO0 TPyIIIE JTIOILH,

Yro Takoe 3MnaTus?
5. Henosepue k yenoseky

29



6. CamooreHka
/. BHUMaHHMe K YYBCTBaM JAPYIuX Jroaei
8. CnocoOHOCTH BBI3BIBATH CUMIIATHIO K ce0e

HNudopmManuoHHbIE IOMEXH

1. HeymeHueMm pyKOBOJIUTENS BHICTPAUBATh MHPOPMALIMOHHBIE TIOTOKU

2. JybnupoBaHue ycTHOW MHGOpPMAIIUUA MMChbMEHHON

3. TlocTossHHBINA KOHTPOJIb 3a UX COAEPKAHUEM, ITPOLIeCCaMU Tiepeaadn u
npuema

4. Ycranaocrs, ciadasi NaMATh, PACCESIHHOCTD

OcHoBHOM MeTOX GOPMHUPOBAHKMSA HABBIKOB 3((PeKTUBHOIO /1€/I0BOI0
o0uieHus:

1. OOGyuenue

2. 3aHATUSA C PENEeTUTOPOM

3. ChnenmnajbHble TPDEHUMHIH

4., MHOTOKpaTHBIN MOBTOP KaKOT0-TM0O0 BU/Ia OOIICHUS

Yto siBJsSIETCS MPEAMETOM KYJIbTYPHI peun?
1) peueBasi 1eATETbHOCTD;

2) S3BIKOBas CUCTEMA;

3) mpaBoIMCaHHE;

4) TpamMMmaTuka;

BobiOepuTe Hay4YHOE ompeaesieHne KyJIbTypPbl peyn:

1) »TO KpacuBas peub;

2) 9TO NMpaBHUJIbHAS PEUb;

3) 3TO mpaBWJIbHasN, BbIPa3UTeEIbHAsN, JAKOHUYHAS PeYb;

4) 3TO yMEHHE BBIOMpATh U OPraHU30BBIBATh S3BIKOBBIC CPE/ICTBA B
3aBUCHMOCTH OT CUTYallMU OOIICHHUS ISl TOCTIIKCHHST HAUOOJIBIIIeTO
KOMMYHUKATHUBHOTO 3¢ dexTa

Copep:kaHue KaKoro acneKkTa KyJbTYpPbl peuH 0TPaKaeT MOHITHE
NPaBWIbHOCTH?

1) KOMMYHWKATHBHBIIi;

2) HOPMATHBHBIN;

3) oTHYecKui;

4) 3KOJOTHYECKUI;

YTo U3 HUKENEPEUNCIEHHOT0 He OTHOCUTCS K BHIaM pevYeBOou
IeTeILHOCTH?

1) muceMo;

2) TOBOpEHHUE;

3) uteHwue;

4) BHUMaHMeE;
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Bbi0epute onpeaeseHue nyoJUYHON peyun:

1) Pa3BepHyTO€ BhICKa3bIBaHHE OJHOTIO JINIA
2) Bpicka3bIBaHHE HECKOJIBKUX JIMII

3) IIucbMeHHas pedb

Ha3zoBurte, KaKoii JKaHP He OTHOCUTCSH K MyOJIMYHOM THAJTOTHYECKOM
OPATOPCKOM peyu:

1) Huckyccus

2) Tlonemuka

3) AKTepCcKHii MOHOJIOT

Ha3oBuTe BHA My0JMYHOT0 BHICTYILUIEHHUS, IEJIbI0 KOTOPOTO SIBJSIETCS —
JAaTh CBEeJIEeHHS 0 TOM WJIM HHOM MpeaMeTe:

1) ArwurtaTopckuii

2) WndopManmoHHBII

3) PasBiekaresbHbIHI

YT0 HeMmo3BOJIUTEIBLHO /1JIsl 0PATOPA 10 3aBEPIIECHUIO €0 PeYn:
1) KunaHsTbCS, BBIXOIUTH Ha MOKJIOH

2) W3BUHATHCS, ONPABALIBATHCS

3) AmnoaupoBath, OJIAar0IApPUTH 32 CITyIIAHHE

Kak Ha3bIBaOTCS M0JI02KEHUSA, HCTUHHOCTh KOTOPBIX MPOBEPEHA U
JA0KA3aHA MPAKTHKOM:

1) Te3uce

2) lluratel

3) AprymeHTbI

HazoBuTe NpaBWIbHYI0 MOCJI€10BATEIbHOCTD ITANOB MOATOTOBKHU K
ny0JUYHOMY BBICTYILIEHHIO: 1) cocTaB/ieHUe TU1aHa; 2) cOop MaTepuaJa; 3)
BbIOOP TeMbl; 4) HANIUCAHME TeKCTA (BbIOEPHUTE OJIUH BAPUAHT OTBETA):

1) 3,1,2,4

2) 1,2,3,4

3) 3,2,1,4

Kak Ha3bIBaeTcsi pa3roBop JABYX WJIH GoJiee JIUI:
1) Monouior

2) Dnurpad

3) Jduajor

Kakue u3 HMKe nepevYncaIeHHbIX OHATHII He CBSI3aHbI C IIOHSITHEM
«IMYHOCTh M 3THKA OPaTOpa»:

1) BHyTpeHHE 4yBCTBO BPEMEHU

2) Bricokast KylbpTypa peuu



3) IlpusiTHasi BHENIHOCTH

Ha3oBure, KAKOM THII TEKCTA OTHOCUTCH K APr'YMEHTHPOBAHHOMY:
1) Bocknuianue

2) Paccyxnenne

3) IloBecTtBOBaHME

Ha3zoBuTe KaKoii THII TEKCTA OTBeYaeT HA BOMPOC KIMOYEMY»:
1) Paccy:xknenue

2) TloBecTBOBaHUE

3) IloOyxnaenue

Y10 u3 HMKE NEPEeYNCJICHHOI0 B l'[yﬁJII/I‘IHOM BBICTYIIVICHMHA HE

JAOIIYCKAETCH

1) Hcnonb3oBaHHE Pa3TOBOPHOM JICKCUKH
2) MHcnonb3oBanue (Hpa3eoaoru3mMoB
3) Hcnoab3oBaHHe KAPTOHHBIX CJIOB

Ycnex my0JIMYHOr0 BHICTYIVICHUS HE 3ABUCHT OT:
1) VYmenwus nmomoOpath MaTepya Jjs BRICTYIUICHUS U O(OPMHTD €T0 B

COOTBETCTBHHM C L[ETIEBON YCTAHOBKOM, 3aKOHAMH KOMITO3ULIMU U JIOTUKH

2) YMeHHs YCTaHOBHUTH KOHTAKT C ayJAUTOPHUEH U TOOMTHCS HY)KHOTO 3¢ dekTa

BO3JICHCTBHS Ha HEE

3) Bo3pacra u pu3HUECKHX MAPAMETPOB BHICTYNAKOIIETO

KoaunuecTBO KOHTPOJBbHO-U3MEPUTECIAbHLIX MaTEepPHUAJIOB

KOHTpONbHO-U3MEpUTENBHBIE MATEPUATIBI, KOJIMUECTBO 3aJaHUN WIN
BAPUAHTOB

Ne Kontpommpyemsie

n/n KOMIIETEHIINU Ilpaxmuueckue Teopueckue enosas
Tecmoegvie 3a0anus

3a0aHusl 3a0aHUs. uepa
1
K 2 45
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