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1 ean u 3a7a494 0CBOEHUS JUCIHUILIHMHBI

ean (e1u) OCBOCHUS TUCIUILIHNHEL:

enssmMu ocBoenust yueOHOM mucuuiumnbel «Kanmpoas pabora B cucTeMe rocynapcTBEHHOW H
MYHHIMIAIBHON CITy>)KObD» ABIAIOTCS (OpMUpOBaHHE O0a30BbIX TEOPETUYECKMX 3HAHUM B 00JacTH
OpraHu3alK KaJpOBOil pabOTHl B CUCTEME rOCYAapCTBEHHOTO U MYHHIIMIIAIBHOTO YIIPABICHHSI, a TAKXKe
npodecCuoHaIbHBIX KoMIeTeHIInid B cooTBeTcTBUU ¢ ®I'OC BO, xomIuiekca 3HaHHUH U YMEHUU U IO
OpraHu3alK KaJpoBOW pabOThI B TOCYAAPCTBEHHBIX OPraHax M OpraHax MECTHOTO CAMOYIIPABICHHS.

3agaun:

- M3Y4YUThb OCHOBHBIC IOHATHS M ONPEIENCHMs Ipolecca OpraHu3allly KaJpoBOW paloThl B
CUCTEME I'OCYJApCTBEHHOTO U MYHMIIMIIAJIbHOTO YIIPABICHUS;

- HayyuThb CTYJEHTOB pa3palaTbiBaTb OCHOBHBbIE BHUJAbl HOPMAaTHBHOM M OPraHU3ALMOHHO -
pacnopsAUTEIbHON JOKYMEHTAMU TOCYIapCTBEHHOI'0 OpraHa (OpraHa MECTHOTO CaMOYIIPaBJICHNUs);

HAY4UTh
KBaJTM(UKAITTOHHOTO

JK3aMeEHa,

JOKYMEHTHPOBAHHIO
npOopHIAKTUKA

IIpouecccoB

roCcyJapCTBEHHOI'O U MYHHUIIUIIAJIBHOT'O YIIPABJICHU,
- IIOATOTOBUTH 06yqaeme K HpaKTHHGCKOI;'I ACATCIIBHOCTH B CHUCTEMC TOCYyAAapCTBCHHOI'O M
MYHHUIUIIAIBHOTO YIIPABJICHU.

2 TpeGoBaHus K pe3yJbTaTaM 00y4eHHs 10 JUCHUILIMHE

IIPOBEICHUS
KOpPPYILIHOHHBIX

KOHKypca,  aTTecTaluH,
HapylIeHHWH B  CUCTEME

Hpouecc HU3YyYUYCHUS OJUCHUIUIMHBI HAIIPpaBJICH Ha q)OpMI/IpOBaHI/Ie CJICAYIOIUX PpPeE3yJIbTaTOB

o0ydeHus
Kon CojeprxaHue KOMIIETEHIH WHnukaTopsl KOMIETEHIIN [Tnarupyembie pe3yIbTaThl O0yUCHHUS IO
KOMIIETEHIINH (nm e€ yacTn) JUCUUIUIMHE, XapaKTePU3YIOIIUE ITaIbI
(hOpPMHUPOBAHHUS KOMIICTCHITHI
IK-1 CriocobeH pa3zpabaTsIBaTh HNIIK-1.1. 3HaeT OCHOBHBIE 3HaTh:

3¢ HEeKTHBHYIO
rocyJapCTBEHHYIO
(MyHUIIHTIATEHYTO) KaIPOBYIO
HOJIUTUKY/HCIIONIB30BATh B
NPaKTUYECKON NeATeIBHOCTH
MEXaHH3MBI
rOCYIapCTBEHHOTO
MYHHLHMIAJIGHOTO YIPaBICHUS

THIIBI OJIUTHYECKHUX
PEKHMOB, YCIIOBHS HX
hopmupoBanus1, 0a30BbIC
pedopmBbI rocy1apcTBEHHOTO
YIpaBIeHUS B Pa3BUTHIX
(henepaTHBHBIX CTpaHax,
0COOCHHOCTH IIPOBEACHUS
poccuiickux pedopM u poib
KaJIpOBBIX TEXHOJIOTHH 1

Huskuil ypoBeHb OCBOCHHUS:

OCHOBBI CTPaTErMYECKOT0 INIAHUPOBAHUS;
OCHOBBI T'OCYJapCTBEHHOH U
MYHHUIIUIAIBHOH CITy>KOBI

Cpeanuii ypoBE€Hb OCBOEHHUSI:

OCHOBBI IJIAHUPOBAHUS JIEATEIBHOCTH
roCyIapCTBEHHOTO M MYHUIUIAIBHOTO
CIIy’Kalllero;

CHCTEMY OTHOIICHHH, CBSI3aHHBIX C

OpraHu3anuu roCyJapCTBEHHOW U MyHMIIUIIAIbHON
B3aMMOJICHCTBHSA B CITyK00H;

obecrnieueHnn BrIcokuil ypoBeHb OCBOCHHUS:
pe3yNnbTaTUBHOCTH OCHOBBI IPOTHO3UPOBAHUS ACSITEIbHOCTH
HNPUHATHIX YIPABIEHUYECKUX | FOCYAapCTBEHHBIX U MyHHIUMAIBHBIX
peLIeHUIH; CITy>KalllHX;

HIIK-1.2. YMeeT NIpUMEHATh | YMeThb:

METO/Ibl CPAaBHUTEILHOTO
aHanm3a Ipu BEIOOpe
ONTUMAJILHOW MOJIETH
MIPaBOBOTO 0OeCTIeUeHUS
YIpaBIEHUS, CHCTEMBI
B3aUMOJICHCTBUSA MEXTY
OpraHaM# BJIaCTH Pa3HBIX
YPOBHEH U MPOLIETYP
HCIOJIb30BaHUS KaJpOBOTO

Huzkuit ypoBeHb OCBOEHUS:
CTpaTErHUECKU MBICIIUTB;

CpenHuil ypoBeHb OCBOCHHS:
TUTAHUPOBATh KAJAPOBYIO pabOTy B CHCTEME
TOCYJ1IapCTBEHHON U MyHUIIMTIAJILHOMN
CITy>KOBI;

BoIcokuil ypoBeHb OCBOCHHUS:
IIPOTHO3UPOBATH AEATENBHOCTD
roCyIapCTBEHHOTO M MYHHULMIAIBHOTO

MOTEHIIMAJIA. CITyallero
HIIK-1.3. Bnageer Baaners:

HaBBIKAMU aHajm3a GopM
rOCyIapCTBEHHOTO
YCTpOMCTBaA IJIst

Huskuit ypoBeHb OCBOEHUS:
HAaBBIKAMHU CTPATErMUECKOr0
IJIAHUPOBAHMUS;




UHTEPIPETALUU IPOLECCOB CpenHuil ypoBeHb OCBOCHHUS:

YIPaBJICHYECKUX U HaBBIKaMH TUIAHUPOBAHUS JCITEIILHOCTH

aJIMUHUCTPATUBHBIX KaJIpOBOH CITy’KOBI FOCYIapCTBEHHOTO

HU3MEHEHUH 1T OpraHa 4 opraHa MeCTHOTO

obecrieueHus caMOyTpaBJICHHUS;

pe3yJIbTaTUBHOCTH Bericokuit ypoBeHb OCBOEHHUSL:

pasrpaHHYEHUS OPTaHOB HaBBIKAMH TIPOTHO3MPOBAHUS

BJIACTH, X B3aUMOJACHCTBUS. | NEATEILHOCTU FOCYJapCTBEHHOTO U
MYHHIIMIAIHHOTO CITYKAIIETo

3 CTpyKTypa M coJepkaHue TUCUUIINHBI

3.1 CTpykTypa TUCHHMILIHHBI

O61as TpyA0eMKOCTh IUCHUIUIMHBI COCTaBIsIeT 4 3a4eTHbIe eNuHuIlbl (144 akaeMudyeckux yaca).

T K
Bun pabotsr PYHOCMKOCTD,
aKaJIeMHYECKHX YaCOB
4 cemectp BCETO
Oomast Tpy10éMKOCTH 144 144
KonTakTHas padora: 14 14
Jlexuuu (JI) 6 6
[Ipaxtryeckue 3ausaTus (113) 8 8
CamocrosiTesibHasi padoTa: 121 121
- gbInoIHeHUe KonmpovHou pabomst (KP),
- BbINOJHEHUE UHOUBUOYATLHO20 MEopUecKko2o 3a0anus (UT3);
- Hanucanue pegpepama (P);
- Hanucanue scce (3);
- CaAMOCMOsIMeNbHOE U3YHeHUe Pa30enos;
- camonogdzomoska (npopabomka 1 ROGMoPeHUe TeKYUOHHO20 MAMEPUALd U MAmepuaild
VUeOHUKO8 U YUeOHbIX nocobull);
- NO020MOBKA K NPAKMUYECKUM 3AHSAMUSIM,
- H0020MOBKA K PYOeAHCHOMY KOHMPOIIO U m.N.)
Buja nToroBoro KOHTpoJisi (3a4eT, IK3aMeH) 9 9
PaB,[[eJ'IBI AUCHUIIIIMHBI, NU3y4YaCMBIC B 3 CCMECTPE
KonunuectBo yacos
No ayAUTOpHAas
HaumenoBaHue pa3aciioB BHCay .
pasznena BCETO pabota aGora
a1 m | P
1 OCHOBHBIE TIOHATHS: «KATPbI», «KAIPOBBIM 26 2 - 24
MOTCHIUAID), KT'PAXKIAHCKHUE CIIY>KAIIEC),
CMYHHUIUIAIBHBIC CIIYKAIIUC), KKaAPOBasi pa60Ta»
2 [TonsiTue kaxpoBoi pabOTHI B cUCTEME 28 1 2 25
T OCY,Z[&pCTBCHHOfI u MYHHHHHaHLHOfI CJ'Iy>K6LI
3 Opranuzanus KaJpoBOi Ha TOCYIapCTBEHHOH U 27 1 2 24
MYHHIIMIIATEHOU CITy)0e
4 AHann3 TeKyIen CUTyaluu B KaJpoBoil paboTe 27 1 2 24
5 OCHOBHBIE KaJIpOBbIE TEXHOJIOTHH, IPUMEHSEMBIE Ha 27 1 2 24
IpaXJIaHCKOW M MYHHIIMIIAIBHON ciryx0e
OK3amMeH 9
Hrtoro: 144 | 6 | 8 121




3.2 Conepxxanue pa3aejioB JUCHUNIMHBI

Tema 1. OcHOBHBIE IOHATHS: «KaJIPbl», «KaIPOBbIM IOTEHIMAI), «TPAXKIAHCKUE CITyXKallluey,
«MYHMLUIIAIBHBIE CITyKaIIUe», «KaJpoBas paboTa»

XapaKkTepUCTUKA IIOHATUHN «KaAPbl», «KaIPOBBIM IIOTEHLNAI, «TPAXKIAHCKUN CITy KLU,
«MYHMLMIAIBHBIN CITyKaIluiy, «kaapoBas padoTa». OCHOBHbBIE OTJINYMS CTaTyca IPaXkJaHCKOrO U
MYHULHMIIATBHOTO ciay»Kamiero. Bunsl norenuuana. Coaepikanue KaapoBoi padboThI.

Tema 2. ITonsTHE KagpOBOW PabOTHI B CHCTEME rOCYIaPCTBEHHON M MyHHIIUIAIBHOM CITY>KOBI

KangpoBast paboTa Ha TIpakAaHCKOM M MyHMLIMIAIBHOW Cily>k0e: IMpaBOBOE peryJUpOBaHHUE.
Conepxanue KaapoBoil pabOThl Ha TPAXKIAHCKOW M MYHUIMIAIBHON ciry)x0e. OCHOBHBIC OTIMYHSA
KaJpOBOH pabOThl Ha IPAXTAHCKOM U MyHUIMIIAIbHOH ciyx0e

Tema 3. Opranuzanus KaapoBoii Ha TOCYJaPCTBEHHON 1 MyHHUIIUIIAILHOM CITykKOe.

OcHoBHbIE (DYHKIMH KaJpOBBIX CIY>KO TOCYJapCTBEHHBIX OPraHOB W OPTraHOB MECTHOTO
caMOympaBlieHUs: MIIAHUPOBAaHUE, KOHTPOJb, yueT. MeTtoauueckoe obecreueHne KaJpoBOod padOTHI Ha
TPKIAHCKOW U MyHUIIMIIATIBHOM cityx0e. LludpoBuszanus kaapoBoit paboThI.

Tema 4. AHanu3 TeKyIIel CUTyalluu B KaJpoOBOil padoTe.

AHanu3 Tekylled cuTyalluu B KaapoBOMl pabore: oOmias XapaKTepuCTHKa. MOHUTOPUHTOBBIM
MIPUHIIMIT OPTaHW3alliy W TPOBEJCHUs uccienoBannidi. Kpurepuu omeHkn 3()(HEKTHBHOCTH KaapOBOWMA
TIOJIUTUKU.

Tema 5. OcHOBHBIE KaJIpOBBIE TEXHOJOTHH, MPUMEHSIEMbIE HA TPAKIAHCKOM M MYHUIIMIMATHHON
cITyxo0e.

XapakTepucTUKa OCHOBHBIX KaJpPOBBIX TEXHOJOTHH, TNPUMEHSEMBIX Ha TPaXKIAHCKOH U
MyHHUIMNaNbHOU ciyx)0e. KoHkypc, aTTectanus, onieHKa 3 eKTUBHOCTU JESATEIbHOCTH IPasKJaHCKOTO U
MYHHIIMITATFHOTO CIIY>KAIl[er0 KaK OCHOBHBIE KaIpOBbIe TEXHOJIIOTMH B CUCTEME TOCYJapCTBEHHOTO U
MYHHUUIUIIAJIBHOTO YIIPABJIICHHA.

3.3. [IpakTuyeckue 3aHATUSA (CEMUHAPDI)

Ne zanstuss | Ne paspena Tema Koi-Bo yacos

1 1 PackpbiTHe OCHOBHBIX NOHATUH «KaApbD», «KaJIpOBbIHA MOTEHIHAID. 2
Bunpl xagpoBoro moreHnuana. CoxepkaHue HOHATHS KaJpOoBOH paOboOTHI

2 2 Opraamn3anys KaapoBOi Ha TOCYJapCTBEHHOMN 1 2
MYHHIIMITATEHOU CITy)0e

3 3 AHann3 TeKyIen CUTyaluu B KaJpoBoil padboTe 2
OCHOBHBIE KaJApOBBIC TCXHOJIOTHUH, TPUMCHACMBIC HA 2
rpaXIaHCKOW M MYHHULIMIIAIBHOM cityxk0e
Uroro: 8

3.3. KourpoJsbHasi padora
Koumponvnas paboma y yuebnom niane ne npedycmompena



4 YyeOHO-MeTOAMYECKOE 00ecTIeueHue TUCIUTIINHBI

4.1 OcHOBHAas JIUTEpPATYpa

Ne BbixoaHble fTaHHbIE OCHOBHOM Y4eOHOM AJnpec 10CTyNa K MOJHOTEKCTOBOMY
n/n JINTEPaTyphbl BApPHAHTY B JJIEKTPOHHO-
ounoaunorTeunoii cucreme BAI'CY
1 3aboposckas C.I'. KaapoBbiii MEHEIKMEHT Ha https://urait.ru/book/kadrovyy-

roCyJ1IapCTBEHHOM IpakAaHCKOW M MyHUIIUTTAITBHOMN
ciryx0e: yueOHoe mocobue aJisi By30B
/C.I".3abopoBckas — Mocksa: M3narenscTBo FOpaiiT,
2021 —209 c.

menedzhment-na-gosudarstvennoy-
grazhdanskoy-i-municipalnoy-
sluzhbe-519830

Kab6amos C.IO. I'ocynapcTBeHHas ciyx0a
Poccwuiickoit @enepanun: Yuedbnoe nocodue / C.1O.
KabamoB. - M.: ®munra: Hayka, 2009. - 304 c.:
70x100 1/16. - (I'ocymapcTBEHHOE U MyHHUITUITAILHOE
ynpasnenue). (nepemier) ISBN 978-5-9765-0253-6

http://znanium.com/catalog/tbk/7/?titl

Kabamos C.}O. Opranuzamus MyHUIUIAIBHON
ciykObl: YueOHUK. — 2-e u3l., nepepad. u jgom. — M.:
HNH®PA-M, 2014. - 391 c.

http://znanium.com/catalog/product/91
2481

4.2 lonoJHUTeIbHAS JIUTEPATYpPa

Ne
n/n

BoixoaHble 1aHHBbIC OCHOBHOM Y4eOHOI
JIUTEPATYPbI

AZipec 10CTyNa K MOJHOTEKCTOBOMY
BApPHUAHTY B DJIeKTPOHHO-
onoaunoreunoii cucreMe BAI'CY

2

Eypmuesa H.M. l'ocynapcrBennas u
MyHULUNANbHas ciayx6a: Yue6Hoe mocobue / I'.M.
[[Tamaposa, H.M. Kypmuesa. - M.: HUL] UTH®PA-
M, 2014. - 208 c.: 60x90 1/16. - (Bwicuiee
oOpazoBanmue: bakanaBpuar). (neperuier) ISBN 978-
5-16-009653-7, 500 3k3.

http://znanium.com/catalog/tbk/7/?titl

EpmoBa  E.A. Tpynoseie [IPaBOOTHOIIEHHS
rOCy/IapCTBEHHBIX W MYHHILUMAIbHBIX CIyXalllUX B
Poccun /E.A.  EpmoBa; Poccuiickas akagemus
npaBocyaus. - M.: Craryt, 2008. - 668 c.: 60x90
1/16. - (Teopus u npaktuka). (nepemier) ISBN 978-
5-8354-0434-6, 1000 »k3.

http://znanium.com/catalog/tbk/7/?titl

3axapos  H.JI.  OpranuzanuoHHOe  IOBEJEHHE
roCy/IapCTBEHHBIX CIIyXallux: YyeOHoe mocobue /
H.JIL. 3axapos. - M.: UH®PA-M, 2009. - 237 c.:
60x90 1/16. (meperutet) ISBN 978-5-16-003445-4

http://znanium.com/catalog/tbk/7/?titl

bpartanosckuii C.H.®opMupoBanue cucTeMsl Mep 1o
MIPOTUBOJIECUCTBUIO KOPPYIILIMA HA TOCYAApCTBEHHOU
U MyHUIunanpHOU ciyx0e [BectHuk CapatoBckoii
roCy/IapCTBEHHOM akajgeMuu npasa, Nel, 2012

http://znanium.com/catalog/product/41
4036

Jlykuna M.M. D PeKTUBHOCTD yrpaBieHus KaJpamMu
TOCYJaPCTBEHHOM TPakIaHCKOUW CITy>KOBI B YCIIOBHSIX
pa3BuTHs 1HU(POBOH HKOHOMHKH M  OOIIECTBa
3HaHW# : MoHorpadus / moxm obm. pen. E.B.
Bacunnepoii, b.b. CnaBuna. — M. : UH®PA-M,
2018. — 221 c.

http://znanium.com/catalog/product/96
9649



https://urait.ru/book/kadrovyy-menedzhment-na-gosudarstvennoy-grazhdanskoy-i-municipalnoy-sluzhbe-519830
https://urait.ru/book/kadrovyy-menedzhment-na-gosudarstvennoy-grazhdanskoy-i-municipalnoy-sluzhbe-519830
https://urait.ru/book/kadrovyy-menedzhment-na-gosudarstvennoy-grazhdanskoy-i-municipalnoy-sluzhbe-519830
https://urait.ru/book/kadrovyy-menedzhment-na-gosudarstvennoy-grazhdanskoy-i-municipalnoy-sluzhbe-519830
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/product/912481
http://znanium.com/catalog/product/912481
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/product/414036
http://znanium.com/catalog/product/414036
http://znanium.com/catalog/product/969649
http://znanium.com/catalog/product/969649

4.3 Ilepuoanyeckue U3TaAHMUS
1.  Hayuno-nmomutnueckuii xypHan «['ocyqapcTBeHHas ciry:x0a» pexxum goctyna: http://pa-
journal.ranepa.ru//
2. Kyphuan «Jlenonpon3BoACTBO U TOKyMEHTOO00POT HA MPEANIPHUATHI PEKUM JOCTYTIA:
http://www.delo-press.ru/journals.php?page=documents
3. Hayuno-npaktudeckuii xxypHai « MyHUIIMTIATbHAs CTyK0a: paBOBBIE BOIIPOCHD) PEKUM
nocryna: http://lawinfo.ru/catalog/magazines/municipalnaya-slujba-pravovye-voprosy

4.4 UnTepHeT-pecypchl

- [Ipesunent PO — http://www.kremlin.ru./

- l'ocynapcrBennas [lyma ®enepanpHoro Codpanusi Poccuiickoit @eneparnuu —
http://www.duma.gov.ru

- l'ocynapctBennoe coopanue—Kypynrait Pecriyonuku bamkoprocran — http://www.gsrb.ru/ru

- Equnerit noprain ais pazmenienus nabopManuu o pa3padboTke GeaeparbHbIMU OpraHaMu
WCIIOJIHUTENBHOMN BJIACTH MPOEKTOB HOPMATUBHBIX IIPABOBBIX AKTOB U PE3YJIHTATOB UX MYOIUYHOTO
oOcyxaeHus — http://regulation.gov.ru

- OpunmanpHbIA HHTEPHET-TIOPTA IPABOBOM MH(pOpPMAIUH — http://pravo.gov.ru.

- Opunmaneueiii UuTEpHET-NIOpTAN IpaBoBOi HHPopMmanuu Pecybinku bamkoprocran —
http://npa.bashkortostan.ru.

- Opunmaneusiii caitt [IpaBurtensera Pb — http://www.pravitelstvorb.ru

- CnoBapu u sHimkiioneanu On-Line http:/www.dic.academic.ru

- CnpaBouHnas npaBoBasi cucreMa «KoncynbrantlInrocy — http://www.consultant-plus.ru

- DnexkTpoHHas 6ubnuoreynas cucrema «dbbaml ¥y — https://elib.bashedu.ru/

4.5 MeToan4yecKkne yKa3aHus K IPAaKTHYECKUM 3aHATHAM (CEeMHHAaPaMm)

JUis TOATOTOBKM K NMPAKTUYECKUM 3aHSATHSIM HEOOXOJUMO O3HAKOMHUTBCS C IJIAHOM 3aHATHUH,
U3Y4YUTh KOHCIEKT JIEKIMM, PEKOMEHJIOBAaHHYIO JHUTEpPATypy, CaMOCTOSTENBHO NPOBEPUTH 3HAHUA IIO
TEeMeE.

Ha cemuHapax, NpakTHYECKHUX 3aHATHUAX U B IPOLECCE MOATOTOBKU K HUM CTYAECHTBI 3aKPEILISIOT
MIOJIyYE€HHbIE paHee TEOPETHUYECKHE 3HAHUS, OBJAJE€BAalOT OCHOBHBIMU METOJAaMHU U NpHUEMaMHU aHaIu3a
MPOIIECCOB, MPHUOOPETAOT HABBIKM IMPAKTUYECKOTO MPUMEHEHHMS TEOPETUUYECKUX 3HAHUHM, OIBIT
palMoHAIBPHOM OpraHu3aluu ydeOHON paboThl. BakHOW 3amadeil sBIsSETCA pa3BUTHE HABBIKOB
CaMOCTOSITENILHOTO HU3JIOKEHHUS CTYJEHTaMH CBOMX MHEHUH 110 OCHOBHBIM HAay4HBIM IpobOiemMam
roCy/apCTBEHHOI'0 U MYHUIIUIIAJIBHOIO YIPABJIEHUS KaK B YCTHOM, TaK M MHCbMEHHOM BH/IE.

IlonroroBka cTyneHTa K CEMHHApy WM JPYroMy KOHTPOJIBHOMY 3aHSTHIO HAayUMHAETCS C
OoTpabOTKM JIEKIIMOHHOTO MaTepHajia, HW3Y4YeHHsS PEKOMEHIOBAHHON OCHOBHOM JHTEpaTypbl U
NPE/UIOKEHHBIX ~ OPUTMHAJBHBIX MyONMKAalMi  OTEYEeCTBEHHOH M 3apyO0eXHOM SKOHOMHYECKOit
nepuoauKy. JlOnoJTHUTENbHYI0 MOHOTpaUYECKYIO JIUTEPATy Py, HOBEHIIINE CTaThbH U3 )KYPHAJIOB U Ta3eT,
MaTepHalbl CTATUCTHKYU U APYTUE UCTOYHUKH WH(POPMAIIMU OTIpeieNsIeT MpenoaBareib B X0A€ U3yUeHUs
KaXJ0¥ TEMBI Kypca.

[IpakTHyeckue 3aHATHS MPOXOIAT B yUEOHBIX TpyIax Mo BceM TeMaM Kypca. OCHOBHBIE METOIBI,
UCIIOJIb3yeMble B XOJ€ IMpPOBEIEHUs MpaKTUYecKuX 3aHsaTuil nmo aucuumiuHe «Kanposas paborta B
CHUCTEME TOCYAAPCTBEHHOI0O M MYHULMIAIBHOIO YNPABICHUS» - 3TO METOJABI OIpOoca, IAUCKYCCHM,
pelleHrs MPaKTHYECKUX 3aJlady, MOJEIMPOBAHMS CUTYallMd C TMOCIEOYIOIIUM HX OOCYXICHHEM U
aHAJIM30M JOIYyCKaeMbIX OmMOOK. [Ipy oTBeTe Ha BONMPOCHl HEOOXOIUMO BHHMATEJIBHO NMPOYUTATh UX
TEKCT M MOMbITaThCs AaTh apryMEHTHPOBaHHOE oObscHeHue. [lopsnok oTBeTa Ha BOIMPOC MOXKET OBITh
Pa3NIUYHBIM: MO0 BHAyaNe JAEIaeTcs BBIBOJ, @ 3aTEM IPUBOJATCS apTyMEHTHI B €r0 3alluTy, JIN0O AaeTcs
pa3BepHyTas apryMEHTALMs PEIICHNs, HA OCHOBAaHUU KOTOPOM IPENIaraeTcsi OTBET.

Ocoboe MecTo B CTPYKType MPaKTHUYECKOTO 3aHATHUS 3aHMMAIOT MPAKTUYECKHE 33]aud, KOTOphIE
MO3BOJSIFOT ~ CTYAEHTaM MPOAEMOHCTPUPOBAaTh 3HAHUS W yMEHUS, CBS3aHHBIE C TBOPYECKOU
CaMOCTOSITENILHOCTBIO, U B TIEPBYIO OYepeab YMEHUS YUTATh U MOHUMATh yuyeOHbIe U Hay4YHbIE TEKCTHI, a
TaK)X€ CaMOCTOATEIbHO MOAOMPATh HAYUHYIO JINTEPATYpy U SMIHMPUYECKUE JaHHbIE 1O 0003HAUYEHHOU


http://pa-journal.ranepa.ru/
http://pa-journal.ranepa.ru/
http://www.delo-press.ru/journals.php?page=documents
http://lawinfo.ru/catalog/magazines/municipalnaya-slujba-pravovye-voprosy
http://www.kremlin.ru/
http://www.duma.gov.ru/
http://www.gsrb.ru/ru
http://regulation.gov.ru/
http://pravo.gov.ru/
http://npa.bashkortostan.ru/
http://www.pravitelstvorb.ru/
http://www.dic.academic.ru/
http://www.consultant-plus.ru/
https://elib.bashedu.ru/

npobiieMe, U Ha OCHOBE aHajM3a 3TOW JUTEpaTyphl JAejaTb CaMOCTOSTENbHbIE ApryMEHTHPOBAaHHBIE
BBIBOJIBI.

[Ipu coMHEeHUM B IPaBUIBHOCTU OTBETA, MOKHO ITIOCOBETOBATHCS C IPYTMMH 00yUYaIOIIUMUCS UIH
00paTUTHCS 32 KOHCYJIbTAIMEH K IPEro1aBaTelio.

OO6cyxeHrne KakIoro BOMpOCca, YHMPaKHEHUs, 3aJaud (CUTyaluH) OOBIYHO 3aKaHYMBAIOTCS
KpaTKUM 3aKJII04eHHeM mpernojaBarens. [lo okoHYaHWM 3aHATHS NpenojaBareib MOJBOJUT UTOTU U
BBICKA3bIBAET CBOIO TOUKY 3pEHUS, OTMEYast MOJIOKUTEIbHbIE WM OTPULIATEIbHBIE MOMEHTHI.

5 MartepuajibHO-TEXHUYECKOe o0ecnevyeHre JUCHMIIIMHBI
B yyuebHoM nmpouecce ANS OCBOEHMUA AMNCUWUOMAWHDESI

MCcCNnonNb3yeTcd KOMNDbTEPHOE W MYynbTUMEeOWWNHOE
obopynoBaHMeE; BunAoeo - 7 ayaounwoBu3yanbHDLE
cpencTBa 0byu4yeHMUSH 7 op. Kaxnpna 4 TeMa
npeaononaraert MCNONb30BAaAHUE Pas3nunuydHblX
OnpogakKTMWyeckKm X KOMMNDOHEHTOB NMKT-noonoepxXkun:
npes3seHTaUNH (DemMmoHCcTpauwms onpeneneHHoON

npob6nemmbl); MynbTUMEOAMNHAN 3aNMUCb, 3N E€KTPOHHDbBIN

cnoBaphsb.

HanmenoBanue Bun HanMeHoBaHue 000py10BaHusi,
cIeHATH3HPOBAHHBIX 3aHATHIA NPOrpaMMHOI0 oGecnedeHust
Y4eOHBIX MoMelleHHit

Aynutopus JEKUUU | KOMIBIOTEDP, MYJbTUMEAUMHBIN IPOEKTOP, KPaH, T0CKa

K paboueit npozpamme npunazaromcs:

o @DOHJT OIEHOYHBIX CPEICTB I TMPOBEACHUS  aTTeCTAllUd  YPOBHS
c(hOpPMHUPOBAHHOCTH KOMIIETECHIIUN OOYYaIOIIUXCS MO JAUCIUIUINHE (MOMAYJI0), KOTOPBIN
pa3pabaThIBaeTCs B BUJE OTJAEIHHOTO IOKYMEHTA;

o Meroanueckue ykazaHus Il O0yJarOIIIXCs IT0 OCBOCHHIO TUCIIMTUINHBI



[Ipunoxenue
MeToanuecKkue yKa3aHus JJ51 00y4AKIIMXCS 110 OCBOCHUIO N CIUILINHBI

W3ydeHne TUCUUIUIMHBI BKIIOYAET B ce€0s JIEKIIMOHHBIC M MPAKTUUYECKHUE 3aHATUS U
CaMOCTOSITENIbHYIO paboTy 00y4arOIXCA.

JleKUMOHHBIE 3aHATUS MPEJHA3HAYEHBI [JIs TEOPETHYECKOTO OCMBICIECHUA U
00001IEHNS CIIOKHBIX Pa3AesioB Kypca.

Ha mnpakthueckux 3aHATUSAX MPEANONAraeTcsi pPacCMOTPEHUE TEOPETUUYECKUX
napagurM W aHalu3 KOHKPETHBIX IPAKTUYECKHX BOIPOCOB B paMKax H3ydyaeMou
auctuiimHbl.  OOyuaromumcss OyIyT NpeUIoKEHbl 3a/laHus, KOTOpbIE HAIeJIEHbl Ha
BbIPa0OTKY HaBbIKa aHAJIMTUYECKOI'O MBIIIICHUS], apTyMEHTUPOBAHHOIO U3JI0KEHUS CBOEH
TOUYKH 3pEHUS, CHOCOOHOCTH BECTU AUAJIOT C YYACTHUKAMH JTUCKYCCHIA.

VY4eOHble 3aHATUS TPOBOJATCA B (OpME KOHTAKTHOM paboOThl (ayIUTOPHOW U
BHEAYUTOPHOMN) U CAMOCTOSITEILHON PabOThl 00YyYarOIINXCSl.

PaGora ¢ pexomeHngoBaHHO# JmTepatrypoii. I[lpu paGotre ¢ OCHOBHOW W
JOTIOJIHUTEIIBHOU JUTEPaTypou 1eJIeCO00pa3HO IIPUAEPKUBATHCS TaKOU
nocienoBareabHoCcTH. CHaYalla MpoOYUTaTh BECh 3aIaHHBIA TEKCT B ObICTpoM Temrie. Llenb
TAKOr'0 YTEHUS 3aKIII0YAETCS B TOM, YTOOBI CO3AaTh O0LIee MPEeACTaBICHHE 00 H3y4aeMOM
Marepuaie, MOHATh OOLIMH CMBICA MPOYUTAHHOTO. 3aTeM MPOYUTaTh BTOPUYHO, Ooiiee
MEIJIEHHO, YTOOBI B XOJI€ UTE€HHUS MOHATh U 3alIOMHUTH CMBICT Kaxa0M (pa3bl, KaKI0TO
NIOJIOKEHUS ¥ BOIIPOCa B LEJOM. UTeHHE MPUHOCUT I0JIb3y U CTAHOBUTCS ITPOIyKTUBHBIM,
KOTJla COMPOBOXKIACTCS 3aMUCAMU. JTO MOXKET OBITh COCTABJICHUE IJIaHA MPOYUTAHHOTO
TEKCTa, TE3UChl UM BBIITMCKU, KOHCIIEKTUPOBaHUE U Jp. BriOop Buaa 3amucu 3aBUCUT OT
XapakTepa M3yyaeMoro marepuana u uene padbotel ¢ HUM. Eciu MaTepuan cOaep>KuT
HOBYIO M TPYIHO YCBaWBaeMyl0 MH(OpMAIIHUIO, LEIecOo00pa3HO €ro 3aKOHCIEKTHUPOBATh.
[Inan — 3TO cxeMa MPOYMTAHHOTO Marepuana, MEepeYeHb BOIPOCOB, OTPAKAIOIIMX
CTPYKTYPY U IOCJIEI0BATEIbHOCTh MaTepuara.

IMoaroroBka K NMpaKTU4YeCKUM 3aHATHAM. /{151 yCIEIIHOTO OCBOCHMS MaTepuana
oOyJaroumcsi PEKOMEHIYeTCsl CHadajla O3HAKOMHUTBCS C YYEOHbIM MaTepuasioM,
U3JI0)KEHHBIM B JIEKIIUSIX U OCHOBHOM JIUTEPATypE, 3aT€M BBIIIOJIHUTH CAMOCTOSITEIIbHbBIE
3a/laHusl, IPU HEOOXOJMMOCTH 00pallasich K JAOMOJIHUTENbHON tuTepatype. Heodbxoanmo
NOMHHUTb, YTO HA JICKIMU OOBIYHO PAacCMAaTPUBAETCS HE BECh Marepuai, a TOJbKO €ro
HauOoJsee BayKHAs M CJIOXKHAS 4acTh, TpeOyIoLas MOsSCHEHUI MpenojaBaTesi B MPOLEecce
KOHTakTHOM paboThl ¢ oOyuarommumucs. OcTanpHash €ro 4acTh BOCIIOJHSIETCS B XOJ€
CaMOCTOSTENIbHON paboThl. B CBs3M ¢ 3TUM paboTa C PEeKOMEHIOBAHHOW JIMTEPATypOi
oOsi3arenpHa. B mpouecce 3Toit paboThl 0OydarOMMICS JOHKEH CTPEMUTHCS MOHSTH U
3allOMHUTh ~ OCHOBHBIE  TIOJIOXKEHUS  PacCMaTpUBAaEMOro  MaTepuaya, I[PUMEPHI,
NOSICHSIIOIIME €T0, pa300paThCs B WILTIOCTPATUBHOM MaTepuaie. 3aKaHYuBaTh MOJTOTOBKY
CJIelyeT COCTaBJICHUEM IIaHa (MEepeYHs] OCHOBHBIX MyHKTOB) MO M3y4aeMOMY MaTepuaity
(Bompocy). Takoil mjuaH MO3BOJSET COCTaBUTh  KOHLIEHTPUPOBAHHOE,  C)KaTOE
IpPEICTaBICHUE [0 W3Yy4YaeMbIM BONpPOCAM M CTPYKTYpUPOBaTh W3Y4YEHHBIM MaTepual.
[{enecooOpa3HO rOTOBUTHCS K MPAKTUUECKUM 3aHIATHUSIM 3a 1-2 Hejenu A0 uX Havana.

BbinosiHeHHe 3aJaHWH HALEJIEHO Ha BbIPA0OTKY HAaBbIKA AHAJIUTUYECKOTO
MBILLUIEHUS], apTyMEHTUPOBAHHOIO M3JIOKEHUSI CBOEH TOUYKU 3PEHUs, CHOCOOHOCTH BECTH
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IUAJIOr C Y4YaCTHHKaMHU JUCKyCCUM. BbIlonHeHWe 3agaHuil MO3BOJSET OLICHUBATh HU
AMarHOCTUPOBATh  YMEHHUS,  WHTETPUPOBATh  3HAHMS  PA3IMYHBIX  OOJacTeH,
apryMEHTUPOBAaTh COOCTBEHHYIO TOUKY 3PEHHS.

IHoaroroBka K 3K3aMeHy (3auery, 3a4dery ¢ oueHkou). IIpm moaroroeske k
dK3aMeHy (3a4eTy, 3a4eTy C OIEHKOW) HEOOXOAMMO OPHUEHTHPOBATHCS HA KOHCIIEKTHI
JeKui, pabouyio MporpaMMmy JUCHUIUIMHBI, (OHJI OLEHOYHBIX CPENICTB, HOPMATHUBHYIO,
y4eOHYyI0 W peKoMeHayeMylo surepaTypy. I[loaroroBka oOydaromierocs K 3K3aMeHY
(3auery, 3a4eTy C OLIEHKOM) BKJIIOYAeT B ce0s TpW dTama: caMOCTOsITeNbHas paboTa B
TEYEHUE CEMECTPa; HEMOCPEACTBEHHAs IIOArOTOBKA IO TE€MaM Kypca; IMOArOTOBKA K
OTBETY Ha BOIIPOCHI.
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I"'ocynapcTBeHHOE O10/1)KETHOE 00pa30BaTENIbHOE YUPEKACHNUE
BBICIIIET0 0Opa30BaHUs
«bamkunpckas akagemMusi TocyAapCTBEHHOW CITYKObI U yIIPABJICHUS
npu ['naBe PecrryOnuku bamkoproctam»

Kadenpa rocyjapcTBeHHOT0 ¥ MyHULIUITAJILHOTO YIIPaBIICHUS

doHa
OLICHOYHBIX CPEACTB
o agucuuruinae b1.B.J1B.02.01 «Kanapoas paboTa B CUCTEME TOCYIapCTBEHHON U
MYHULUTIATBHOU CITyKOBI

YpoBeHb BhICIIETO 00pa30BaHUs
MATUCTPATYPA

Hanpagnenue noarotoBku
38.04.04. I'ocynapCTBEHHOE 1 MyHHULIMIIAIBHOE YIIPABICHUE

Hampasnennocts (mpoduis): ['ocymapcTBeHHAs U MyHUITUNIATBHAS CITy)0a

®opma 00yueHus
3a04HasI

Vepa 2025

12



@DOHJ| OLICHOYHBIX CPEACTB MPEIHA3HAUEH JJIsl KOHTPOJIS 3HAHUN 00yYarolMxcsl 3a04HON
dopmbl oOydenust 1o HampaBieHuto moarotoBku 38.04.04 TocymapcTBeHHOE U
MyHHIIMNanpHOE ympaieHue 1o auciumuinae «b1.B.JIB.02.01 KagpoBas pabora B
CUCTEME TOCYAAPCTBEHHON U MYHUIIMIAIBHON CITYKOBD)

CocraBuTenb C.I'. 3abopoBckas

(DOHI[ OIOCHOYHBIX CPCICTB O6CY}KIIGH Ha 3aCCaaHuNn Ka(bellpbl roCcya1apCTBCHHOI'O 1
MYHHIUIIAJIBHOI'O YIIPABJICHUA

3aBeayrommii kadeapoun
FOCYIapCTBEHHOTO U MYHUIIUTNIAJIBHOTO YIIPABJICHUS W.111. Pricaes

@DOoH]T OTIICHOYHBIX CPEICTB SABISETCS MPHIOKEHUEM K paboueit mporpaMme 1mo
mucrutuinae «b1.B.JIB.02.01 Kagpoas paGoTa B cucTemMe rocy/1apcTBEHHON U
MYHUITUTIATEHOU CITYKOBI»
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IMacnopr poHIa OLIEHOYHBIX CPEACTB
no aucuuiuinie «Kaaposas pabora B cucreMe rocy1apcTBeHHOI U
MYHUIIUTIAJBHOM CIIYKObD)

1. OcHoBHBIE CBCACHHUA O TMCIOUIIJIMHE

OO6mast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIECT 4 3aUeTHbIe eAMHUIEI (144 akageMUYecKuX Jaca).

Biz paboThi TpynoeMkocTs,
aKaJICMUYECKUX YacoB
4 cemectp BCET0

Oomast Tpy10éMKOCTH 144 144

KonTakTHas padora: 14 14

Jlexuuu (JI) 6 6

[Ipaxtryeckue 3ausaTus (113) 8 8

CamocrosiTesibHasi padoTa: 121 121

- gbInoIHeHue KonmponvHou pabomst (KP),

- BbINOJHEHUE UHOUBUOYATLHO20 MEopUecKko2o 3a0anus (UT3);

- Hanucanue pegpepama (P);

- Hanucanue scce (3);

- camocmosmenbHoe usyyeHue pazoenos;

- camono02omogxra (npopabomra u nosmoperue 1eKYUOHHO20 MAmepuala u mamepuand

VUeOHUKO8 U YUeOHbIX noCcobUll);

- H0020MOBKA K NPAKMUYECKUM 3AHAMUAM,

- N0020MOBKA K pyOesCHoMy KOHMpPOLo U m.n.)

Buja nToroBoro KOHTpoJisi (3a4eT, IK3aMeH) 9 9

2 TpeGoBaHus K pe3yabTaTaM 00yUeHHS MO AUCHHUILUINHE, (POPMBI KX KOHTPOJIS

H BU/JIbI OHCHOYHbLIX CPEACTB

[Ipouiecc wu3ydeHUs IUCHUUIUIMHBI HampaBieH Ha (OPMHUPOBAHUE CIICTYIONTUX

PEe3yJIbTaTOB OOyYCHHUS:

Kon ConeprkaHne KOMITETEHITH WHnukaTopsl KOMIETEHIUH [Tnanupyemble pe3ynbTaTsl 00yUeHus 110
KOMITETEHIINN (vnm e€ yacTn) JHCIUIUIMHE, XapaKTePU3YIOIINE ITAIIbI
(hopMHPOBaHUS KOMITCTEHIIMH
[K-1 CrocobeH pazpabaThIBaTh MIIK-1.1. 3HaeT OCHOBHBIE 3uarth:
3¢ PeKTUBHYIO TUIBI TOTUTUIECKUX Huzkuit ypoBeHb OCBOEHUS:
rOCYZapCTBEHHYIO PEXXHUMOB, YCIOBHUS UX OCHOBBI CTPATETrMYECKOT0 TNIAHUPOBAHUS;

(MyHHIIUTIATBHY0) KaJIPOBYIO
MOJIMTHUKY/UCIIONIBE30BATh B
MPAaKTUYIECKOH AESITeIPHOCTH
MEXaHU3MBI
rOCY/ZIapCTBEHHOTO U
MYHUIUITAIBHOTO YIPABICHUS

hopmupoBanwsi, 6a30BbIC
pedOopMBI TOCYIaPCTBEHHOTO
YIIPaBICHUSA B Pa3BUTBIX
(henepaTUBHBIX CTpaHax,
0COOEHHOCTH ITPOBEACHUS
poccuiickux peopM H pPoIib
KaJIPOBBIX TEXHOJIOTHIA U
OpTaHU3aIIH
B3aHMOJICHCTBHS B
obecrieucHUA
Pe3yIBTaTUBHOCTH
MIPHUHATHIX YIIPABICHIECKAX
pelIeHni;

HIIK-1.2. YMeeT nIpuMeHsITh
METOZBI CPAaBHUTEIEHOTO
aHaJM3a MpHu BeIOOpE
ONTUMAaIBHONH MOJIETINA
MPaBOBOI0 00CCIICYCHUS

OCHOBBI I'OCYJJApCTBEHHOU U
MYHUITUIIAIBHOM CITyKOBI

Cpennuii ypoBEHb OCBOCHHUSI:

OCHOBBI IJIAHUPOBAHUS JICITEITFHOCTH
TOCyTapCTBEHHOTO W MYHHUIIUIIATBHOTO
CIIy>Kalllero;

CHCTEMY OTHOILIEHHH, CBSI3aHHBIX C
roCy1apCTBEHHOHN U MyHUIUIIANBHON
CITyK001;

Bericokuil ypoBeHb OCBOEHHUSL:

OCHOBBI IPOTHO3UPOBAHUS JESTEIBHOCTH
TOCYZApPCTBCHHBIX U MyHUIMITAIBHBIX
CITy>Kall¥X;

Ywmers:

Huskuii ypoBeHb OCBOEHUS:
CTPaTErNIECKH MBICIHUTB;

Cpennwii ypoBEeHb OCBOCHHUS:
IUIAHUPOBATh Ka/IPOBYIO paboTy B CHCTEME
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YIPaBJIEHUS, CUCTEMBI roCy1apCTBEHHOHN U MyHUIUIIANBHON

B3aUMOJICHCTBUS MEXKIY CITyKOBI;

OpraHaMH BJIaCTU Pa3HBIX Bericokuii ypoBeHb OCBOEHHUS:

YpOBHEH U Ipoueayp MPOTHO3UPOBATH EATEILHOCTh

UCTIOJIb30BaHUs KapOBOTO roCyJapCTBEHHOTO U MYHUIIUNAIBHOTO

MOTEHIMANA. CITy>KaIllero

HIIK-1.3. Baangeer Baajaern:

HaBBIKaMU aHajm3a GHopM Huskuil ypoBeHb OCBOCHHUSA:

rocy1apCTBEHHOTO HABBIKAMH CTPATETHYECKOTO

YCTpPOWCTBA IJIst IJIaHUPOBAaHHUS;

HMHTEPIPETALNY NIPOLECCOB Cpennuil ypoBEeHb OCBOCHHS:

YIPaBIEHYECKHX H HABBIKAMH TUIAHUPOBAHUSA IEATENBHOCTH

aJMHUHUCTPATUBHBIX Ka/IpOBOH CITyKOBI FOCYIapCTBEHHOTO

HU3MEHEHUH AT OpraHa 4 opraHa MeCTHOTO

obecrieueHus caMOyTpaBJICHHUS;

pe3yJIbTaTUBHOCTH BbICOKMI1 yPOBEHb OCBOCHUS:

pa3rpaHn4cHus OpraHoB HaBbIKaMH IMPOTHO3UPOBAHUA

BJIaCTH, UX BSaHMOﬂeﬁCTBHﬂ. ACATCIBHOCTU I'OCYJapCTBECHHOI'O U
MYHHIUNAIBHOTO CIYXKALETO

3 Opranmsanuss ¥ Yy4eOHO-MeTOAMYECKOe ofecledyeHHe CaMOCTOATEIbLHOU
padoThl 00y4aOIIUXCH

CamocTtositenbHas padota odydatomuxcsa (CPO) HanpaiieHa Ha 3aKperuieHue 1
yIIIyOJICHHEe OCBOSHHOTO YU4EOHOTO MaTepraia, pa3BUTHE MPAKTUICCKUX YMCHUN 1
HAaBBIKOB.

Buner CPO:
1. BrlnonHeHne KOHTPOJIBHON PabOTHI
2. Urenne Tekcra (3abopoBckas C.I'.  KaapoBbiii  MeHeTXMEHT Ha

roCyJIapCTBEHHOM TPaXTAHCKON M MYHUIIMITAILHOMN cTyk0e: yueOHOe ocoOue sl By30B
/C.I'.3abopoBckas — MockBa: UznmarensctBo FOpaiit, 2021 — 209 c.; Ka6amos C.1O.
INocynapctBennas cimyx0a Poccuiickoit @eneparuu: Yuednoe nocodue / C.1O. Kabarios.
- M.: ®munra: Hayka, 2009. - 304 c.; Ka6amos C.JO. Opranuzamnuss MyHUITUTATHHON
Cy>kObl: YueOHUK. — 2-¢ u31., nepepad. u gon. — M.: UH®PA-M, 2014. — 391 c.) o
rJIaBaM W paszfielaM B COOTBETCTBUU C TeMaMu pabodeil MmporpaMmbl, O3HAKOMJICHHE C
HOPMATUBHBIMH JIOKYMEHTAMU B COOTBETCTBHM C 3aJlauaMH pPacCcMaTPUBAEMOUN TEMBI
3aHSTHUS.

CocragieHue 11aHa ¥ Te3UCOB OTBETA HA MPAKTUYECKUX 3aHATHUIX; TTOJATOTOBKA
COOOIIEHUM K BBICTYTUICHUIO.

Peurenue TUIIOBBIX M TBOPUECKUX 3aIaHUN.

[ToaroToBka K pyOoeKHOMY KOHTPOJIIO U T.1I.

Temut On1a camocmoamenbHo20 u3y4enus:
1. Ilepconan rpakxqaHCKOM M MYHHUIIMNAIbHON CITY>KOBI: TOHSTHE, OCHOBHbBIE
XapaKTEPUCTHKHU NIEPCOHAA
2. OtpacneBoi U TEPPUTOPUATIBHBIN MOIXO0/ K MOHATUIO «KAJIPbD»
3. @opmbl W METOABI pa3BUTHA IEpCOHAIa Ha TOCYHApPCTBEHHOW U
MYHULIMINIAIBHOMN CiTykO0€.
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4.  Konkypc kak MeToJ (OpMHUPOBaHMSI KaAPOBOIO COCTaBa Ha roCyAapCTBEHHON
¥ MYHULIUIAIBHOHN ciryx0e.

5. Copnepxanue KaApoBOW pabOTBl B CHUCTEME TOCYJIapCTBEHHOTO U
MYHULUIIAJIBHOTO YIIPABICHUS.

6. Opranuzanus KaJpoBOMl padOThl HAa TOCYAApCTBEHHOW M MYHHULMIIAIILHON
ciyxoe.

7. IloaroroBka KaApoB: BUABI MOATOTOBKH, OpraHuzauus oOyuyeHus. lleneBoit
J0TOBOD.

8.  Metoasl QopmMupOBaHUS KaJpOBOIO COCTaBa Ha TOCYJapCTBEHHOM W
MYHHLIMINIAIBHOMU CiTyXO0e.

9. CucreMa afanrtanuy Ha rocyAapCTBEHHOM U MyHMIIMIIAIbHOMN CITykO0e.

10. Onenka 3(p(HEeKTUBHOCTU NEeATEIBHOCTH rocyJapCTBEHHBIX "
MYHULIANATBHBIX CITYKAIIHX.

11. Opranu3aluoHHO-IPABOBOE OOECMEUEHHE JEATCIBHOCTH KOMHUCCHUU TIO
YPEryJIMpOBaHUIO KOH(PINKTAa HUHTEPECOB HAa FOCYAAPCTBEHHOM U MyHUIIMIIATIBLHOM CITy:XO0e.

12. HMuadpopmanronHoe odecrieyeHue KaapoBoi padboThI.

13. KanpoBoe nmiaHupoOBaHKE: TIOHATHE, BUIBI KaIPOBOTO INIAHUPOBAHUS

14. IludpoBuzauus KaapoBoil pabOThI

Momawinue 3a0anusn:

— 9YTeHHue TeKkcTa (yueOHUKa, TePBOMCTOYHUKA, TOTIOTHUTEIHLHOU TUTEPATYPHI),
KOHCIIEKTUPOBAHUE TEKCTA,

— O3HAaKOMJICHHE C HOPMAaTUBHBIMHU JJOKYMEHTAMU;

— TMOBTOpHAas paboTa HaJ| yueOHbIM MaTeprasioM (yueOHUKA, TEPBOUCTOYHHUKA,
JOTIOJTHUTENBHON JTUTEPATYPHI);

— COCTaBJICHUE IJIaHA U TE€3UCOB OTBETA; U3yUYEHUE HOPMATUBHBIX MAaTEPUAJIOB;

— TMOJTrOTOBKA COOOIIEHUH K BHICTYIJICHUIO HA CEMHUHApE.

Pabdora B cucreme aucrtaHunoHHoro ooyuyeHussi BAI'CY. Ilpu HeoOxoaumocTu
00yYarouuiicss MOXKET MOIYYUTh JIOTHH U Mapoib AJs paboThl B CUCTEME TUCTAHIIMOHHOTO
oOyuenusi BAI'CY. B stoMm cnydae obecrnieunBaeTcsi AOCTYN K 3JIEKTPOHHBIM Kypcam
«KampoBas pabota B CHCTEeME TOCYJAPCTBEHHOM U MYHUIIUIIAJBHONU  CITY>XOBD».
DNEeKTPOHHBIE KypChl BKIIIOUAIOT TEKCTHI JIEKIUNA, MYJIbTUMEIUNHBIE TPE3CHTALINH, TECTHI
U KOHTPOJIbHBIC 3a/1aHMUS.

YCTHBIN MHAMBUAYAJIBHBIN OIPOC

Y CTHBIN HHAMBUAYAJIBHBIN OIPOC MPOBOJMUTCS MOCJE U3YyUYEHUS KaKI0W HOBOU TEMBI
C IIEJIbIO BBISICHEHUSI HanboJiee CI0KHBIX BOIIPOCOB, CTEIIEHN YCBOCHUS MHGOPMAIIHH.

OOyuaromuiics U3IaraeT cojiepkKaHue BOMpoca N3y4eHHON TEMBI.

Kpurepun u meroauka oneHUBaHUS:

- 5 OamnoB BBICTaBIsIETCA OO0ydarolIeMycCs, €Cld TOYHO HCHOJb3YyeTcs
TEPMUHOJIOTHSI, IOKA3aHO YBEPEHHOE BJIa/ICHHE HOPMATUBHOM 0a30ii;
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- 4 OGamra BbICTaBJISIETCS OOydYaroleMycs, JOIMYIIEHbl OJWH-IIBAa HEJ0YeTa IpHU
OCBCILICHUM OCHOBHOIO COJICp’)KaHHMSI OTBETa, HET OMNPEACIICHHOW JIOTUYECKOU
MOCJIEA0BATEILHOCTH, HE B MOJHON MEpe TOUHO UCIOIb3YETCSI TEPMUHOJIOTHUS;

- 3 Oamna BBICTABIsACTCS OOydYaroOmeMycsi, HET OOIero TOHMMAaHHS BOIPOCaA,
MMEIOTCS  3aTPYJHEHHS WJIM JONYIIEHbl OIIMOKA B  OMNPEACIICHUH TOHSTHUH,
WCIIOJb30BaHUN TEPMUHOIOTHH.

YcTHBIN TPYNIIOBOM ONIPOC

YCTHBIN TPYNIOBOM OIIPOC IIPOBOAUTCS IOCJE U3YyUYEHUs KaKJIO0W HOBOM TEMBI C
[EIbI0 BBIACHEHHMS] HauOOJee CIIOXKHBIX BOIPOCOB, CTENEHM YCBOCHHS HMH(POpPMAIIUH,
NOJAAEepKaHNUs] BHUMAaHUS CIYIIAIOMIEN ay IUTOPHH.

Kputepnun u meToanka OlleHUBaHUSA:

- 5 OamnoB BeIcTaBisieTcss OOydaroleMyCs, €CIM TOYHO HCIOJIb3YETCs
TEPMHUHOJIOTHS], IOKA3aHO YBEPEHHOE BJIaICHNE HOPMATUBHOM 0a30ii;

- 4 Oamna BbICTaBIsETCA OO0yYarolIEeMycCs, IOMYIIEHbl OJMH-IIBA HEJOYEeTa MpH
OCBEIIEHUH OCHOBHOI'O COJIEp)KaHUSI OTBETa, HET OMNPEAEJICHHOM JIOTMYECKON
MOCJIEI0BATEIbHOCTH, HETOYHO UCIOJIb3YETCSI TEPMUHOJIOTHS;

- 3 Oanna BbICTaBIsIETCS OOyYaroIIeMycsi, HET OOIIEro IMOHMMaHUs BOIPOCa,
MMEIOTCS  3aTPyAHEHUST WM JIONYIIEHbl OMIMOKM B  ONpPENEJICHUU  IOHATHUH,
MCIIOJIb30BaHUU TEPMHUHOJIOTUH.

Bonpocs! AJ1s1 caMONIpoOBepPKHU NPH MOAT0OTOBKE K IK3aMeHy

1. XapaKTepuCTHKAa OCHOBHBIX MOHATHI: «KaJpbD», «KaJpOBbI MOTEHIHUA,
«TpakIaHCKUE U MYHUIIMIAIBHBIE CITyXKaIIHe», «KaapoBasi paboTa»

2. Kanposas pabora: HOHATHE U COAEpKAHUE

3. TlonsTHE «KaapoBbI MOTECHIIMADY. BUbl mOTEHIIMATA

4. TloHsaTHe M CTAaTyC TPAXKIaHCKOTO U MyHHULIMIIAIBHOTO CIIYKAIETO

5. KaapoBas pabGota B cHCTEME TOCYJApCTBEHHOTO M MYHMIIMIAIBLHOTO
YIIPaBJICHUS

6. @opMmupoBaHHME KAaAPOBOrO COCTaBa JUISl  3aMEIICHUS  JIOJKHOCTEU
IPaXIaHCKOH CITyKObI

7. XapakTepucTHKa  NPUHUUIIOB  (OPMUPOBAHUS  KagpOBOIO  COCTaBa
IPaXIaHCKOH CITyKObI

8. IlpaBoBoe perymupoBaHHEe KaapoBOW pabOThl HA TPaXKIAHCKOW W
MYHHIMIIAIBHON CiIyk0e: 00111ee 1 0coOOeHHOe

9. Opranuzauus KagpoBoil paOOThl Ha TOCYJApPCTBEHHONM M MYHUUHUINATbHON
ciyxoe

10. Tlopsimox TOCTYIUJIEHHS Ha TPAKIAHCKYI0 W MYHHUIMIAIBHYIO CITYXOy:
OCHOBHBIC TPEOOBaHUS K KaHIUaTaM

11. Meroasl QopMupoBaHHS KaIpOBOTO COCTaBa Ha TOCYJApCTBEHHOW U
MYHUIIUIATBHON CITy>K0e

12. JIOJDKHOCTHOM  perjJaMeHT TpaXJAaHCKOro  ciyxkamero. JlomkHOCTHas
MHCTPYKLHS MyHULUITAIIBHOTO CIIY’Kalllero: Ha3HAYEHUE, COJICPKAHUE

13. JlokyMeHTanmoHHOEe O(OpMIEHHE TOCTYIJIEHUSI Ha TPaXIaHCKYI0 U
MYHUIIUTATBHYIO CIIyKOY
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14. Konkypc kak meTtoa popMUpOBaHUs KaJpOBOIO COCTaBa Ha IrOCy1apCTBEHHON
¥ MYHULIUTIATBHOM CITyX0e

15. Mertoauka npoBeAcHUS KOHKypca Ha TPakIaHCKOM CITyk0e

16. JloKkyMeHTaMOHHOE COITPOBOXKIAECHUE KOHKYPCHBIX POLELYP

17. Tlopsmok  3aKkIIOYEHHS]  CIy)KEOHOro  KOHTpakTa C  TIpaXKJIaHUHOM,
MOCTYTAIOIIMM Ha IPaKIaHCKYIO CIIy KOy (TpaXkTaHUHOM )

18. Conepxanue ciry>k€OHOTO KOHTpaKTa (TpyJOBOTO JOTOBOPA)

19. Cucrema aganranuu Ha rocyAapCTBEHHOM U MyHMIIMIIAJIBHOMU CIIykO0e

20. HacraBHHYeCTBO Kak OJHa U3 GOpPM aanTaliy IPaKIaHCKUX CITYKaIUX

21. ArtrecTtanus rocyIapCTBEHHBIX M MYHHIMIIAIBHBIX CIY)KalUX: IOHATHE U
HOPSAIOK ITPOBEACHUS

22. @®opMuUpOBaHME  aTTECTALIMOHHOM  KOMHCCHM Ha  TPaXIAHCKOM U
MYHULIUINIATBHOM CITyX0e

23. JIOKyMEHTaluOHHOE oOecrieueHue MIPOBEICHUSA aTTecTaluu
roCyJapCTBEHHBIX U MYHHIIMIAIBHBIX CITY>KAILIUX

24. Pe3ynbTaThl aTTECTALMU: TOABEACHUE UTOIOB U O(hOpMIICHHE

25. KBanndukarOHHBIN 3K3aMEH: MOHATHUE U IOPAJIOK TPOBEACHUS

26. JlokyMeHTaUMOHHOE  OOECle4YeHHe  MPOBEACHUS  KBAIM(PHUKAMOHHOTO
AK3aME€Ha IrOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX CITYKaIUX

27. Opranuzanus NpoBeICHUs CIIY>KEOHBIX MPOBEPOK Ha TPAKIAHCKOM CITy)Oe

28. OcB0OOXIEHUE OT 3aMENIAeMON JOKHOCTH MYHUILIUITAIEHOMN CITYKOBbI

29. VYBoOJbHEHHE MYHULMINAIBHOTO CIYXKalIero ¢ MYHHUIMNAIbHON CIIyX Obl U
BBIXOJ/IOM €T0 Ha MEHCHIO0, 1 0(OPMIICHHE COOTBETCTBYIOLINX JOKYMEHTOB

30. OcBoOoXxaeHNE OT 3aMeIIaeMON JOIKHOCTH IPAKIAHCKON CITY>KOBI

31. VYBosbHEHHE TPakJaHCKOTO CIY’KAIIEro ¢ IPakJaHCKOM CITyObl U BBIXOJIOM
€ro Ha TEHCHUI0 3a BBICIYTY JIeT, U O(OPMJIEHHE COOTBETCTBYIOUIMX pPELICHUM
rocyJapCTBEHHOTO OpraHa

32. VYBOJBHEHME B CBSI3U C yTPaTOU NOBEPHS

33. TIpodeccroHanibHOE Pa3BUTHE IPAXKIAHCKOTO CIIYXKAIEro

34. ®@opMmbl W METOABl pAa3BUTHS NEPCOHANA HA TOCYJAAPCTBEHHOM U
MYHUIIUNATBHON CcITyK0e

35. Opranuzanus 3aKIOYEHUs JTOTOBOPOB O LIEJIEBOM MpPUEME U JIOTOBOPOB O
LIEJIEBOM 00yUYEHUU

36. IloaroroBka KaJapoB JIsl TPAKIAHCKOM M MYHHUIIUIIAIBHON CITyKOBbI

37. JomonHutenbHOe MpodeccnoHalibHOe O00pa30oBaHHE TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX CIYyXal[UuX

38. @opmupoBaHUE  TOCYJAapCTBEHHOTO  3aKa3a Ha  MEpPONpHUATUS MO
npohecCHOHATbHOMY PAa3BUTHIO T'PAXKIAHCKHUX CITY KAIUX

39. OpraHu3anmoHHO-IIPABOBOE OOCCIICUCHUE JACATCIBHOCTH KOMHCCHH 10
YPETYJIMPOBAHUIO KOH(PIIMKTA HHTEPECOB HA TOCYAAPCTBEHHON U MYHUIIMNIAIBHON CITyK0e

40. CoumanpHas 3alMTa NIEPCOHANIA TPAXKIAHCKON M MyHULIMIIAIBHOM CITyKOBbI

41. d®opmupoBaHUE KaJpPOBOTO pe3epBa

42. BeneHune TPyIOBBIX KHIKEK TPAXIAHCKUX U MYHULIAIIAJIBHBIX CITYKaIUX

43. Opranumsanuss BeIEHUs JIMYHBIX JAEJI TPAKIAHCKMX U MYHULMIAIbHBIX
CITy Kalux
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44. BeneHue peecTpa rpakJaHCKUX (MyHUIIUTAIbHBIX) CITYKAIIUX

45. Odopmienne u BbIFada

(MyHULIMITAJIBHBIX) CITYKAIUX
46. OpraHuzanusi MPOBEPKU JOCTOBEPHOCTH IPEIACTABISAEMbIX TI'PaXIaHHHOM
MEPCOHANBHBIX JAaHHBIX M MHBIX CBEICHUM TpHU TMOCTYIUICHUM HA TPaXKIAHCKYIO
(MyHUIIMITAJIBHYI0) CITYKO0y, a

00s13aTeNbCTBAX

47.

CBEJIEHUN
XapakTepa

Opranuszanusi POBEPKHU
UMYIIECTBEHHOTO

CITyKEOHBIX

YAOCTOBEPEHUIN

0 Joxodax, 00 HMYIIECTBE

I'paKIaHCKUX

ClIyXKaluX, a TaK¥XKC CO6JIIO,ZI€HI/ISI CBSI3aHHBIX C HEU OFpaHI/I‘IeHI/Iﬁ

IrpaXKaaHCKHUX

nu

(MYHUITUTIAJILHBIX )

48. OOecneyeHre JOHDKHOCTHOTO POCTa TPaXKIaHCKUX (MYyHHUIIMIAIbHBIX)
CITy’KaIuX

49. OOecnieueHue NESITEIBHOCTH KOMUCCHUM IO YPETYJIUPOBAHUIO KOHQIMKTOB
UHTEPECOB

50. Tlopsaok uCUUCIEHUS CTaXKa TPaXIaHCKOW (MYHUIIMTIATBLHOM) CITYKOBI

51.

MCCTHOI'O CaMOYIIPAaBJICHUS: IINIAHUPOBAHUC, KOHTPOJIb, YUCT.

52. Meroguueckoe oOecreyeHue KaJapoBOd padOThI

MYHUIUMTNIATBHON cIy)k0e

53. Iludposuzauus kaapoBoil pabOThI

Ha TPaXIaHCKOUN

54. AmHanu3 Tekyulel cuTyaluu B KaJJpoBOi paboTe: o01ias XxapakTeprucTuKa
55. Kpurepuu oneHku 3pPEeKTUBHOCTH KaJAPOBOM MOTUTHKA

4.1 OcHOBHAasl INTEPATYpPA

4 Y4yeOHO-MeTOANYECKOE O0ecredeHne JUCIUTIITHHBI

Ne BrIxoaHbIe JaHHBbIC OCHOBHOM Y4eOHOM Ajapec goctyna K
n/n JUTEPaTyphI MOJHOTEKCTOBOMY BAPUAHTY B
JJIEKTPOHHO-0MOJIMOTEYHO I
cucreme BAI'CY
1 3aboposckas C.I'. KaapoBbiii MEHE)KMEHT https://urait.ru/book/kadrovyy-
Ha rOCYJJapCTBEHHOM IPa)KJaHCKOU U menedzhment-na-
MYHHIIMIIAIBHON ciyxk0e: yueOHoe mocodue | gosudarstvennoy-grazhdanskoy-
st By30B /C.I".3abopoBckas — Mockga: 1-municipalnoy-sluzhbe-519830
N3 narenscTBo FOpaiit, 2021 — 209 c.
2 Kab6amoB C.HO. T'ocymapctBeHHas ciyxo0a | http://znanium.com/catalog/tbk/7
Poccuniickoit denepanuu: Yuedbnoe mocodue / | /?titl
C.1O. Kab6amos. - M.: ®nunta: Hayka, 2009.
- 304 c.: 70x100 1/16. - (I'ocynapcTBeHHOE U
MYHUIIMNIATBHOE yMpaBlieHue). (Meperier)
ISBN 978-5-9765-0253-6
3 KaoOarmoB C.10. Opranuzarus | http://znanium.com/catalog/prod
MYHHIIMIIATBHOW CIyXkObl: YueOHuK. — 2-e | uct/912481

u3n., mepepad. m gomn. — M.: MHOPA-M,
2014.-391 c.

OcHOBHBIE (PYHKIIMU KaJPOBBIX CIYKO rocyJapCTBEHHBIX OPraHOB U OPraHOB

u
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https://urait.ru/book/kadrovyy-menedzhment-na-gosudarstvennoy-grazhdanskoy-i-municipalnoy-sluzhbe-519830
https://urait.ru/book/kadrovyy-menedzhment-na-gosudarstvennoy-grazhdanskoy-i-municipalnoy-sluzhbe-519830
https://urait.ru/book/kadrovyy-menedzhment-na-gosudarstvennoy-grazhdanskoy-i-municipalnoy-sluzhbe-519830
https://urait.ru/book/kadrovyy-menedzhment-na-gosudarstvennoy-grazhdanskoy-i-municipalnoy-sluzhbe-519830
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/product/912481
http://znanium.com/catalog/product/912481

4.2 lonosiHUTEILHAS JIUTEPATYpPa

Ne BbixoaHble JaHHBIE OCHOBHOM y4eOHO#l | Axgpec aocryna K

n/n JIMTEePaTyphbl MOJIHOTEKCTOBOMY BApPHAHTY B
DJIeKTPOHHO-0UOJIHOTEYHOM
cucreme BAI'CY

2 Eypmmea H.M. TocynmapctBenHass U | http://znanium.com/catalog/tbk/7

MYHUIIMNTAJIbHAS clTyxk0a: YueOHoe mocodue /
I'"M. IllamapoBa, H.M. Kypmuea. - M.:
HUIL MTHOPA-M, 2014. - 208 c.: 60x90 1/16.
- (Bwicmiee o6OpazoBanme: bakanaBpuar).
(nepemier) ISBN 978-5-16-009653-7, 500

OK3.

/?titl]

EpmoBa E.A. TpynoBbeie paBOOTHOIIECHUA
rOCyAapCTBEHHBIX u MYHULMTATBHBIX
cnykamux B Poccum /E.A.  Epmiosa;
Poccuiickas akagemusi mpaBocyaus. - M.:
Cratyt, 2008. - 668 c.: 60x90 1/16. - (Teopus
u mpaktuka). (neperuier) ISBN 978-5-8354-
0434-6, 1000 »xk3.

http://znanium.com/catalog/tbk/7
/titl

3axapo H.JI. OpraHu3alluOHHOE TMOBEICHUE
rOCyJapCTBEHHBIX  CIHyXamux:  YueOHoe
nocobue / H.JI. 3axapos. - M.: UHOPA-M,
20009. - 237 c.: 60x90 1/16. (nepenner) ISBN
978-5-16-003445-4

http://znanium.com/catalog/tbk/7
[?it]

bparanosckuit C.H.@opmupoBaHue cucTeMbl
MEp MO NPOTUBOJCUCTBHUIO KOPPYIILIMU HA
rocyAapCTBEHHOM 151 MYHHIUITATBHON
ciyx0e [BectHuk CaparoBckoit
rocyJapCTBEHHOM akajeMuu Tmpasa, Nel,
2012

http://znanium.com/catalog/prod
uct/414036

Jlykuna M.M. DddexkTuBHOCTh yIpaBICHUS
KaJpaMd TOCYJApCTBEHHOM TPa)KIaHCKOU
CIIY>KOBI B YCIOBUAX pa3BUTH ITU(GPOBOM
YKOHOMUMKHU " oOr1recTBa 3HAHUH :
MoHorpadpuss / moxm obm. pea. E.B.
Bacunbsesoii, b.b. CnaBuna. — M. : UH®OPA -
M, 2018. — 221 c.

http://znanium.com/catalog/prod
uct/969649

4.41lepuoagnueckue U3IaHUs

4. HayuHo-nonutuyeckuii )xypHai «l ocyapcTBeHHas CIyK0a» pexuM
nocrtyma: http://pa-journal.ranepa.ru//
5. XKypuan «lenonpou3BoACTBO U JOKYMEHTOOOOPOT Ha MPEINPHUITHI» PEKUM
nocrtyma: http://www.delo-press.ru/journals.php?page=documents
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http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/tbk/7/?titl
http://znanium.com/catalog/product/414036
http://znanium.com/catalog/product/414036
http://znanium.com/catalog/product/969649
http://znanium.com/catalog/product/969649
http://pa-journal.ranepa.ru/
http://www.delo-press.ru/journals.php?page=documents

6. HayuHo-mpakTtudeckuit )xypHan « MyHUIIUITaIbHAS CITy»0a: IpaBOBbIe
BOIIPOCKD» pexuM aoctyna: http://lawinfo.ru/catalog/magazines/municipalnaya-slujba-
pravovye-voprosy

4.4 UnTepHeT-pecypcbl

- [Ipesugent P® — http://www.kremlin.ru./

- I'ocynapctBennas Jlyma @enepansuoro Codbpanust Poccutickoit @enepanuu —
http://www.duma.gov.ru

- I'ocynapctBennoe coopanne—Kypynrait Pecniyommku bamkoprocran —
http://www.gsrb.ru/ru

- Enuneiil nopran q1s pasmenienus nHGopMaiuu o pazpadboTtke (penepaibHbIMU
opraHaMu UCIHOJIHUTEILHOMN BJIACTH MPOEKTOB HOPMATUBHBIX MTPABOBBIX AKTOB U
pE3yIabTATOB MX MyOJIUYHOTO O00CYXIeHus — http://regulation.gov.ru

- OdunmanbHBIN HHTEPHET-TIOPTAI ITPaBOBOM UHGOpMaIuu — http://pravo.gov.ru.

- Opunmansueiii UHTEpHET-TIOpTaN npaBoBoi nH(popmanuu Pecryoinku
bamkoprocran — http://npa.bashkortostan.ru.

- Odunmanshsiil caitt [lpaBurensctBa Pb — http://www.pravitelstvorb.ru

- CnoBapu u sHuukionenuu On-Line http:/www.dic.academic.ru

- CnpaBouHas npaBoBas cucrema «Koncynbrantlimrocy — http://www.consultant-

plus.ru
- DnexkTpoHHas OubimoreyHas cuctema «bbaml ¥V — https://elib.bashedu.ru/

5 OuneHo4YHbIE CPeACTBA IJIfl IPOBEPKU OCBOCHUS M3Y4YE€HHBIX KOMIIETCH NI

6.1 TIIK-1 Cnoocoben paspabatsiBath 3(h(PEKTUBHYIO  TOCYAapCTBEHHYIO
(MyHMIIMTTIAJIBHYI0) KaJPOBYIO TMOJIMTUKY/MCTIONB30BaTh B MPAKTUYECKON JESITEIBHOCTH
MEXaHU3MbI TOCYIAPCTBEHHOTO U MyHUITUTIATILHOTO YIIPaBICHUS

@oHa TECTOBBIX 32aHUN MO TUCIHUILINHE:
1. Kak mnpumeHsercs TpyIoBO€ 3aKOHOIATENBCTBO JUIi MYHULMIAJIBHBIX

ciyKamux?

a) pacrpocTpaHsieTcs ¢ 0COOEHHOCTSIMU, MPEyCMOTPEHHBIMU (efepabHbIM
3aKOHOM O MYHMIIMIIAJIBHOU CITykOe€;

0) npUMEHsETCS B YacTH, HE YPETyJIMPOBAHHON (eiepaibHbIM 3aKOHOM O
MYHUITUTIATIEHON CITyX0¢;

B) IPUMEHSIETCS B TTIOJITHOM 00BEME.

2. Ha rpaxxnanckyto ciyk0y BIpaBe MOCTyNnaTh TpakaaHud PO, nocturimmii
BO3pacTa:
a) 18 ner;
0) 21 rona;
B) 16 ner.
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http://lawinfo.ru/catalog/magazines/municipalnaya-slujba-pravovye-voprosy
http://lawinfo.ru/catalog/magazines/municipalnaya-slujba-pravovye-voprosy
http://www.kremlin.ru/
http://www.duma.gov.ru/
http://www.gsrb.ru/ru
http://regulation.gov.ru/
http://pravo.gov.ru/
http://npa.bashkortostan.ru/
http://www.pravitelstvorb.ru/
http://www.dic.academic.ru/
http://www.consultant-plus.ru/
http://www.consultant-plus.ru/
https://elib.bashedu.ru/

3. Ilpu mocTyIuIeHn: Ha MYHUIIMTIATBHYIO CITYKOY C TpaKIaHHHOM 3aKIIF0YaeTCs:
a) TpyJ0BOM JOTOBOD;
0) citykeOHBII1 KOHTPAKT;
B) COTJIAIlICHUE

4. I1pu MoTy9YeHUH TPaXKTAHCKUM CITY’KaIlliM HEITPaBOMEPHOTO MTOPYYCHHUS OH HE

TIOJIKEH:

a) MPEJICTaBUTh B MMCbMEHHOM (popMe 000CHOBaHUE HEITPABOMEPHOCTH
JAHHOTO TIOPYYCHHS C yKa3aHUEM T0JIOKCHHH 3akoHoAaTeNbeTBa PD, KoTOpBIE MOTYT
OBITH HAPYIICHBI IIPH UCITOJTHCHUH JIAHHOTO TTOPYYCHHUS;

0) MOJTYYUTH OT PYKOBOJUTEIIS TTOATBEPIKIACHUE 3TOTO IMTOPYUCHUS B
MCbMEHHOU (hopme;

B) COOOITUTH O HEMIPABOMEPHOM TIOPYUEHHUH BBIIIECTOSIIECMY PYKOBOJIUTEIIO B
MUChbMEHHOH (hopme.

5. KBanudukamoHHbIN 3K3aMEH HE CIAI0T TPaXKJaHCKUE CITYKalllHe:
a) 3aMeIaloIUe TODKHOCTH TPaXIaHCKON CITyKObI Ha OTPEIeIEHHBIN CPOK
0) 3amenaronIre T0KHOCTH TPaXAaHCKOM CIIyObl Ha HEONPEAEIEHHBINA CPOK
B) 3aMeNIarolIne JOHKHOCTH TPaKJIAHCKOM CITy>KOBI B OpraHax
MCTIOJTHUTENIbHOM BIIacTH

6. MyHUIIMNIAIBHBINA CITYKaIUK JOJKEH ObITh 03HAKOMJIEH C TpaduKOM
POBEJECHUS aTTECTAllUU 34!
a) 3a 2 HeeNu;
0) 3a 1 Hexeno;
B) 32 MECHII

7. BHeouepenHasi aTTecTaluus MOXET MPOBOJAUTHCS:
a) MpU COKPAIICHUH JTIOJKHOCTEN TPaXAaHCKOM CIIyKObl B TOCYAapCTBEHHOM
opraHe
0) Mpu U3MEHEHUH YCJIOBHH OIJIAThI TPY/a TPAXKIAHCKUX CITyKAIIUX
B) IO COTJIALIEHUIO CTOPOH C YUYETOM PEe3yJbTaTOB TOJJOBOTO OTYETA O
npodeccuoHanbHOM CITyKEOHON AESTENBHOCTU IPAKIAHCKOTO CITY>KAILEro
T') 10 MEPE HEOOXOTUMOCTH

8. Pa3mep omaunBaemMoro OTITyCKa MPayKJaHCKOIO CIy’Kallero OTIycKa 3a
BBICJIYTY JIET IpH cTaxke 14 jeT cocTaiser:
a) S K.J.;
0) 7 k.n.
B) 14 k.1.

9. HomnonHuTenbHOE TpodeccuoHanbHoe 00pa30BaHue ITO:
a) MOJrOTOBKA, MEPENOAr0OTOBKA U MOBBIIIEHUE KBAIU(DHUKALINY;
0) mepenoAroToBKa, MOBBIIIEHUE KBAIM(PUKAIIMY U CTAKUPOBKA;
B) IIEPENOArOTOBKA U MOBBIIICHHE KBaTU(UKAIIUU
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10. KagpoBslii pe3epB cyObekTa PO Gpopmupyercs s 3aMeleHus:
a) BCEX IPYIII JOJKHOCTEH;
0) BBICIIICH, TTIAaBHOM M BEAYIIEH TPy TOJDKHOCTEH;
B) MJIaJIIIIEH, CTapIIei, BEAyIIeH U TJIaBHOW rpymni JOJIKHOCTEH

11. IlpencraBuTeb HAHUMATEIIS HE MOXKET MPUHATH PEIICHUE O HATPAXKICHUN
IPKIAHCKOTO CIYXKaIIETO:
a) MOYETHOM IPaMOTOM TOCYapCTBEHHOI'O OPraHa;
0) LICHHBIM TIOIAPKOM;
B) 3HAKOM OTJIHYHS

12. Kakue Bubl AUCUUITIIMHAPHBIX B3bICKAHUN HA MyHULIMIIAIBHOM CITyK0€e He
MPUMEHSIFOTCSI:
a) BBITOBOP;
0) 3ameyaHue;
B) OTCTaBKa.

13. IIpu npoBeaeHUY CIIyKEOHOW MPOBEPKU HE YCTAHABIUBAIOTCS :
a) akT COBEPIICHUSI ITPAXKIAHCKUM CITyXKAIIUM JUCHHUIUIMHAPHOTO MPOCTYTKA
0) BHHA I'Pak1aHCKOT'O CIIyKaIllero
B) MPUYACTHOCTh IPAKJAHCKOTO CITy’KaIlero

14. TIpu odbopmiieHnH rpak/IaHWHA Ha TPAKIAHCKYIO CITYKOy B TIEPBYIO OYEPEIb
oopMmIsieTcs:
a) 3asBJICHUE TPAXKIAHUHA;
0) mpaBOBO# aKT TOCYJapPCTBEHHOTO OpPTaHa O Ha3HAYEHUH Ha JJOJHKHOCTH;
B) 3aKJIIOYAETCS CITY>KEOHBI KOHTPAKT

15. C rpaxxgaHuHOM, NOCTYTAIOIIMM Ha JOJKHOCTH TJ1aBbl MECTHOM
aAMUHUCTPALIMH 3aKITIOYAETCH:
a) KOHTPAKT;
0) ciTyKeOHBIN KOHTPAKT;
B) TPYAOBOM JIOTOBOP.

Tunoswble 3a1a4u 1JI PeICHUSI:

3aganue 1. Onpenenure U CpaBHUTE MOHATHS «KAJIPbD» U «IIEPCOHAID.

3amanue 2. B yem oTiimune kaapoBoi pabOTHI HA TPAKIAHCKOW M MYHHUITUTATBHON
ciryxoe?

3aganue 3. CpaBHUTE TIPaBOBOM MW COLMAIBHBIA CTaTyC TOCYJAapCTBEHHBIX
IrPAXKIAHCKUX U MYHULIUIATbHBIX CITyKaIIUX.

3amanue 4. M3yuute W AailiTe XapakTepuCTUKy oduimanbHoMy caity «Kaapsl
PeCITyOTKI»

3amanue 5. Ilpoananusupyiite pasMmenieHue uHOOpPMAIMU O BaKaHCHIX U
pe3yibTaTax KOHKYpPCOB Ha 5 caliTax roCy/IapCTBEHHBIX OPraHOB pPa3HbIX CyObEeKTOB PD.
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3amanue 6. VM3yunte METOIMKY IIPOBENECHMSI KOHKYPCOB Ha 3aMELICHUE BAaKAHTHBIX
JOJDKHOCTEM TOCYJIapCTBEHHOM rpaxkaaHckol ciyxObl Poccuiickoit ®denepanuun  u
BKJIIOYCHHE B KAJpPOBBIM DPE3EPB TOCYAAPCTBEHHBIX OpPraHoB. JlaliTe XapakTepHUCTUKY
CHUCTEME OLICHKH.

Kpumepuu oyenxu 3aoanuii

- TouHoCTh BOCHpOU3BEACHHUS Y4YeOHOro Marepuana (TEPMHUHOB, MPaBUI,
¢dbakTOB, OMMCAHUN U T.1.)

- CrnocoOHOCT K  TMOWCKY M CHUCTeMaTw3aluu  uHpopmammu B
npodeccroHanpHOM chepe

— Hannune 060CHOBaHHBIX BBIBOJIOB HA OCHOBE MHTEPIIPETallui HHPOPMAIIUU

— YcranosneHue IPUYUHHO-CJIEICTBEHHBIX CBsI3€H, BbISIBJICHUE
3aKOHOMEPHOCTEN

TBopueckoe 3aganue

[Ipu paccMoTpeHHH Bompoca O MpUeMe TpakAaHMHA B HAJIOTOBYIO MHCHEKIMIO Ha
JOJDKHOCTh CHEIUAINCTa, HadYallbHUK otTnena kajapoB Ympamiaenus GHC yxkazan, yto
TPKIAHUH SBIISICTCS MJIQAIIAM OpaTOM PyKOBOIAUTEINS pAOHHON HAJIOTOBOW MHCTICKITUH,
B KOTOPOU MIPETEHACHT COOMpPAETCs padOTaTh U MO ATOM MPUYUHE €My CJIEIyEeT OTKa3aTh.

Cormacurech 7M1 BBl C apryMEHTaMH HadajdbHUKAa oOTAena kaapoB? Kakwue
OTpaHWYCHHUS YCTAHOBJICHBI B 3aKOHOJATEILCTBE IO COBMECTHOM TOCYAapCTBEHHOU
CITy>k0€ POJICTBEHHUKOB?

3amura TBOPYECKOro 3aJaHUus

[TpoBoauTcs B popMe YCTHOTO BBICTYIUICHHS TIOCTIE BBITIOTHEHUS PAOOTHI.

Kpurepuu u meToivka O1ieHUBaHUS:

- 0 6ayIOB BBICTABIISIETCS O0YYAIOIIEMYCs, €CJI OH HE BIIAJCET COAEPKaHUEM
IPAKTUYECKON pabOTHI;

- 1 Gann BeICTaBIsIETCS OOYYAIOIIIEMYCsI, €CITU OH YACTUYHO BIIAJICET COJIEPKAaHUEM
IPAKTUYECKON padOTHI;

- 2 GaJia BBICTABIISIETCSl OOYYAIOIIEMYCsl, €CJTU OH BIIQJIEET COJIepKaHUEM
IPAKTUICCKON pabOTHI, HO HE MOXKET OOBSICHUTD TOJTyYCHHBIC PE3YJIBTATHI;

- 3 Gamta BBICTaBIIACTCS 00yYaIOIIEMYCsl, €CITH OH BJIAJICET COACPKAHUEM
PAKTUICCKON pabOTHI U MOKET OOBSICHUTD IMOJTYyUCHHBIC PE3YJIbTAThI.

q)OH)I TECTOBBIX 3aI[aHHﬁ mo ITMCIUMIIJIMHE:

1. Kakoe oOpa3oBaH#e HEOOXOIMMO IS 3aMEIICHHUS JOKHOCTH, OTHECEHHOM K
TJIABHOH TPYIIE JODKHOCTEH KaTerOpuu «00€CIIeYMBAIONIIE CITCIIAATHCTRI:
a) BBICIIIEE;
0) cpenHee nmpodeccunoHaIbHOE;
B) BBICIIIEE HE HIIKE YPOBHS CIICIIUAIINTETA WM MAarHCTPaTyPhI.
2. [IpaBo MoCTyIUICHUS Ha MYHHIIATIATBHYIO CITY)KOY UMEIOT TpakiaHe JOCTHUTTIINE
BO3pacTa:
a) 16 ner;

24



0) 18 ner;
B) 21 rona.
3. IIpu nocTymieHnn Ha TPakAaHCKYIO CIIY»KOy KOHKYPC MOXET HE MPOBOAUTHCS:
a) PV Ha3HAYECHHUH Ha 3aMEIaeMble Ha ONPEEICHHBIA CPOK MOTHOMOYUI
JOJKHOCTH TPaKAAHCKOW CITY>KObI KATErOpUN «PYKOBOIUTEIN» U «ITOMOITHUKHI
(COBETHUKM )»;
0) Mpu 3aKJIFOYCHUH CPOYHOTO CIYKEOHOTO KOHTPAKTA
B) IIPU Ha3HAYEHHUH HA JOJDKHOCTH TPaKIaHCKOM CITy>KObI, OTHOCSIIIHECS K
rpyImne MiIaamuX J0HKHOCTEH MPaXKJaHCKON CITYKOBbI
4. KoHKypcC Ha rpakJaHCKON CITy>KO€ MPOBOAUTCS:
a) B JIBa dTara;
0) B Tpu dTarmna;
B) OJIMH 3Tal
5. Ilpu oopmneHnu rpaxkiaHuHa Ha TPAXKIAHCKYIO CIIYKO0Y B MIEPBYIO OYEPEIb
obopmisieTcs:
a) 3asBJICHUE TPAKIAHNHA,;
0) MpaBOBOI aKT rOCy/IapCTBEHHOTO OpraHa O Ha3HAYCHUU Ha JOJKHOCTD;
B) 3aKJIIOYAETCS CITY>KEOHBI KOHTPAKT
5 CpouHblii CiTy>K€OHBIN KOHTPAKT C TPAXKJAHCKUM CITY>KalllUM 3aKJII0YaeTCs Ha
CPOK:
a) no 1 ropna;
0) ot 1 roga m0 3 jer;
B) oT 1 roga o 5 net
7. C Tpa’)kJaHUHOM, MMOCTYIAOIINM Ha JOJKHOCTD IJ1aBbl MECTHOM
aIMUHUCTPALINY 3aKITF0YAETCS:
a) KOHTPAKT;
0) ciy>keOHbII KOHTPAKT;
B) TPYJOBOM JIOTOBOD.
8. [IpencraBuTeib HAHUMATEIISI HE MOXKET MPUHSATH PEIICHUE O HATPaKICHUU
IPaKJAHCKOTO CIYKallero:
a) MOYETHOM rpaMOTOM TOCyAapCTBEHHOT'O OpraHa;
0) LICHHBIM TTOIAPKOM;
B) 3HAKOM OTJIMYHS
9. Kakue BUIbI TUCHIUTTMHAPHBIX B3BICKAHUN HAa MYHUIIUIIAIEHOM CITyK0€ HE
MIPUMEHSIIOTCSL:
a) BBITOBOP;
0) 3ameyanue;
B) OTCTaBKa.
10. TIpu npoBeaeHnH CIyKEOHON MPOBEPKHU HE YCTAHABINBAIOTCS:
a) aKkT COBEPIICHUS IPAKIAHCKUM CITyKaIUM JUCHUILUIMHAPHOTO MPOCTYIKa
0) BUHA I'PAXKIAHCKOTO CITy>KaIllero
B) IPUYACTHOCTH I'PAXKAAHCKOTO CITYXKaIETro
11. KonruecTBO HE3aBUCUMBIX SKCIIEPTOB B COCTaBE KOMUCCUU AOJIKHO
COCTaBJISITh:
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a) He MEHee OJJHOM YeTBEPTH OT OOILEro Yyucia YICHOB aTTeCTallHOHHON
KOMHUCCHH;
0) He MeHee 30 MPOIEHTOB OT OOIIETO YKCIIa WICHOB aTTeCTAIMOHHOM
KOMHUCCHH;
B) HEe MeHee 10 mpoLeHTOB OT OOIIEro YKciia WICHOB aTTeCTalMOHHOM
KOMHCCHH.
12. B xakue CpoKM M3aeTCs IMIPABOBOM aKT IO pe3yJibTaTaM IIPOBEACHUS
aTTeCTaluu:
a) B TE€YEHUHU TpeX pabouux JTHEH;
0) B TCUCHUU HEJEIIH;
B) B TEUCHHE OJJHOTO MECSIIA.
13. K 1onoJgHUTENbHBIM BBIIIATAM HA MYHULIUIIATBHON CIIyK0€ HE OTHOCSTCS:
a) exxeMecsiuHas HaJ0aBKa K JIOJDKHOCTHOMY OKJIajy 3a BBICIYTY JIET Ha
MYHULUIIATIBHON CITy:X0€;
0) exxeMecayHasl HaJ0aBKa K TOJXKHOCTHOMY OKJIAJTy 32 OCOObIE YCIIOBUSA
MYHULMIIAIBHOU CITy>KOBI;
B) eXeMecsyHas HaJ0aBKa K IOJDKHOCTHOMY OKJIay 32 HEHOPMUPOBAHHBIM
pabouuil 1eHb.
14. Pazamep Hai0aBKu 3a 0COOBIE YCIIOBHS TPAXKIAHCKOM CITy>KOBI I BEAYIEH
IPYIIIBI JOJKHOCTEW COCTABIISIET:
a) 90-120 %;
0) 60-90%;
B) 100-120%.
15. Pa3mep exemMecsuyHOM HaI0ABKHU K JOKHOCTHOMY OKJIAJly 3a BBICIYTY JIET Ha
IPaKIAHCKOM CITy>KO0e mpu cTtaxke 12 jeT cocTaBisier:
a) 20 %;
0) 15 %;
B) 10 %.

TunoBble 3a1a4u AJ151 pelIeHUs:

3ananue 1. M3yunte HopMaTUBHI 11 GOPMHUPOBAHUS CTPYKTYPHBIX MOAPA3ACIICHUN
(denepanbHbIX TOCYJapCTBEHHBIX OpPraHOB U TpeOOBaHMUS K CTPYKType OpraHoB
UCIIOJIHUTENBHON Binactu PecnyOonuku bamkoprocran. [laiite oOlryr0 XapakTepUCTUKY
TpeOOBaHMI K CTPYKTYpE rOCyJapCTBEHHBIX OPTaHOB.

3amanue 2. CocTaBbTe IJIAH JOTIOJHUTEIHHOTO MPO(PECCHOHATBHOTO 00pa3oBaHUs
CIIyKalIMX rOCyJapCTBEHHOIO OpraHa ¢ yKa3aHUEM CPOKOB.

3amanue 3. IloAroToBbTE IUIAH aJanTallid W BHEAPEHHUS HACTaBHUYECTBA B
rocyJapCTBEHHOM OpraHe.

3amanne 4. Nsyuurte Ilocranosienue IIpaButensctBa PP 0 rocynapcTBEHHOM
o0pa3oBaTeNbHOM CepTH(PUKATE HA JOMOJHUTEIbHOE MNpodeccHoHaIbHOE 00pa3oBaHUE
roCyJapCTBEHHOIO I'pa)kAaHCKOro ciyxkamero Poccuiickonn Penepannn. Kakos nopsaok
HOJIyYEHUS U UCTIONIb30BaHMsI cepTU(UKaTa?

Kpumepuu u memoouka oyenusanus:
[IpoBoauTcs B popMe YCTHOTO BBICTYIUICHHS MOCTIE BBIMOTHEHUSI PAOOTHI.
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Kputepun n MmeToanka olleHUBaHUS:

- 0 GanyoB BbIcTaBIsIeTCA 00YUaIOIIEMYCsl, €CJIM OH HE BIIaJIEeT CO/IEpPIKaHUEM
MPAKTUIECKON PadOTHI;

- 1 Gany BbICTaBIIsIETCS 0OYYaAIOLIEMYCS, €CIM OH YACTUYHO BJIAJICET COJEPKAHUEM
MIPaKTUYIECKON padOTHI;

- 2 Ganya BBICTABIIETCS 00yUYaIOLIEMYyCsl, €CIIM OH BIIaJIEET CO/IEPIKaHUEM
MPAKTUIECKON pabOThl, HO HE MOXKET OOBSICHUTH MOTYYCHHBIE PE3yIbTAThI;

- 3 Gayia BBICTABIISIETCS 00YYAIOLIEMYCSl, €CITH OH BJIaJICET CO/IePKaHUuEeM
MPaKTUYECKON pabOTHl M MOXKET OOBSICHUTDH MOJTyUYEeHHBIE PE3yJIbTaThI.

TBopueckoe 3aganue 1

CocraBuTh 1mJaH BHEApPEHHWs HacTtaBHuUYecTBa. Ilpu cocraBieHuM 1JIaHa
UCIIOJIb30BAaTh JaHHBIE CBOEW opraHusauuu. lIporpamma noimkHa coaepKaTb CPOKU U
PEe3yJIbTAThl BBHIOJHEHUSI MEPOTIPUITHI (HE MEHEee 8 TTO3ULINI).

TBopueckoe 3aganue 2
[Ipoananu3upyiTe KaJpoBblid COCTaB TOCYAAPCTBEHHOIO OpraHa (opraHa MECTHOTO

CaMOYHpaBJ'ICHI/IH) ITIO OCHOBHBIM CTAaTUCTHYCCKHUM I10Ka3aTCIIsSIM.

3awuma meopuecko2o 3a0anus

[IpoBoauTcs B popme yCTHOTO BBICTYIUICHUS [TOCIIE BBIMOJIHEHUS paOOTHI.

Kputepuu u MeToiKa OLleHUBaHUS:

- 0 6amnoB BbICTaBIIAETCS 00YYaOIIEMYCs, €CIIM OH HE BJIAJCET COJIEP)KaHUEM
IPAKTUYECKOMN pabOTHI;

- 1 6ann BeIcTaBNIsIeTCA 00YYAIOIIEMYCSl, €CJIM OH YaCTUYHO BJIAJIEET COJEPKaHUEM
MpaKTUYECKON paboThlI;

- 2 Gamta BBICTAaBIIAETCS 00yYaIOIIEMYCsl, €CITH OH BIIAJICET COACPKAHHEM
MPAKTUUECKON pabOThI, HO HE MOXKET OOBSICHUTH MOTYYCHHBIE PE3yIbTATHhI;

- 3 Gasna BeICTaBIIsIETCS O0OYyYAIOIIEMYCsl, €CJIM OH BIIAJIEET COJIEPKaHUEM
MPAKTUYECKON pabOThI M MOXKET OOBSCHUTH MOJTYUYCHHBIE PE3YIbTATHI.

KoaunuecTBO KOHTPOJBbHO-U3MEPUTECIAbHLIX MaTECPHUAJIOB

KoHTpOIbHO-M3MEpUTEIBHBIC MATEPUAITBI, KOJTMUYECTBO 3aIaHUI HITH
BapHAHTOB
Ne | Kontponupyemsbie Tunossie Kypcosoti
n/m KOMIICTEHIIH Tecmosvie Teopueckue npoexkm,
3a0avu/3a0anus
3a0anus 3a0anus Kypcosast
/80npocul
paboma
1
ITK-1 30 10 3 -
Bcero: 30 10 3
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