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1 He.]'ll/l H 321a4Y4 OCBOCHHA JUCHUIIJIMHbI

ean (1e1u) OCBOCHUS IUCIUILINHBL:

@opMHUpOBaHNE HABBIKOB YCTHOW M IIMCBMEHHOW pEYM HA AHITIMHCKOM SA3BIKE CTYACHTOB
(bakynbTeTa TOCYJapCTBEHHOI'O MYHHUIMIIAJIbHOIO YIPABICHUS M SKOHOMHUKU IO Iporpamme
MOJTrOTOBKH aKaJeMUYEeCKOro OakajgaBpuara.

3agaun:

1) cucremarusanysi W pacIIMpEHHE 3HAHUE IO OCHOBHBIM pasjeiaM TI'paMMaTHKH,
HEOOXOAUMBIM JJIs1 IOHUMAaHUS TEKCTOB 110 CIIELUAIBbHOCTH;

2) pa3BUTHE yMEHHW CO3HATENBHO NPUMEHSATH MPONJCHHBIM TIpaMMAaTHUECKHHA U
JIEKCUYECKUI MaTepHrallbl B YCTHON peuH;
3) 3Hanwe Hambosee  ymoTpeOuTeabHOH  (0a30BOM) TIpaMMAaTHKM U OCHOBHBIX

rpaMMaTHYeCKUX SBJICHUH, XapaKTePHBIX AJIs TPO(heCCHOHATIBLHOM peyn;

4) BnajneHHE JEKCHYSCKUM MUHUMYMOM B oObeMe 4000 y4eOHBIX JCKCHUECKUX CIMHUIY
001Iero ¥ TEPMUHOJIOTHYECKOTI0 XapaKkTepa,

5) BajgcHHe HaBBIKAMHU HAIOTHYECKOH M MOHOJOTHYECKONH peud C HCIOJIb30BAHUEM
Haubosee YMNOTPEeOUTENbHBIX M OTHOCHUTEIBHO MPOCTBIX JIEKCUKO-TPaMMAaTHYEeCKHX CpPEACTB B
OCHOBHBIX KOMMYHHKATHBHBIX CHTYAIHSIX HEOPHIIMATHEHOTO U OPHUIIHAIEHOTO OOIICHUS;

6) moHMMaHWe IUAJOTMYECKOM W MOHOJOTMYECKOW peun B cdepe OBITOBOH W
poQeCCHOHAIbHON KOMMYHUKAIINH;

7) Benenue Gecenpl Ha OBITOBBIE M ITPO(ECCHOHAIBHBIC TEMBIL,

8) noHumanue yCTHOM (MOHOJOTMYECKOW M JHAJIOTMYECKON) pedd Ha OBITOBBIC W
CHeIHalIbHbIE TEMBI.

2 TpeGoBaHus K pe3yJbTaTaM 00y4eHHs 10 JUCHUIIMHE

[Iporiecc mM3yueHHs AUCUMIUIMHBI HAmpaBiieH Ha (OPMHUPOBAHHE CIEAYIOIINX Pe3yIbTaTOB
o0Oy4deHus

Kox n HaumenoBanue
WHMKATOPa TOCTHKESHUS

Kox 1 HanMeHOBaHNE YHUBEPCATBHOU

HHaHI/I €MBbIC PE3YJIbTAThI 06 YCHUA 110
KOMITETEHIIUH py pesy. y

JUCHUTIUIMHE, XapaKTCPU3YIOUINE dTallbl

YHUBEpCAJIbHOU "
(hopmupoBaHHSI KOMITETEHITHI
KOMIICTCHIINHU
YK-4 Cnocoben ocymiecTBisaTh JenoByio | YK-4.1 OcymecTBisieT | 3HATh:
KOMMYHMKAIUI0 B YCTHOU U YCTHYI0O W MHCHMEHHYHO | 1) OCHOBHBIE CIIOCOOBI pabOThI HaJ
MMUCbMEHHOU (bopMax Ha KOMMYHUKAITUIO Ha | A3bIKOBBIM U PE€YEBBIM MATCPHUAJIOM;
TOCyIapCTBEHHOM si3bIke Poccuiickoit WHOCTPAHHOM  sI3bIKe B |2) OCHOBHBIE PECYPCHI, C MOMOIIBIO KOTOPBIX

®denepaltiil 1 KHOCTPAHHOM (BIX)
sI3bIKE(axX)

COOTBETCTBHU C TPaBHIAMHU
MOCTPOEHHS peUeBbIX (pa3.
YK-4.2 OcymiecTisieT
YCTHYIO H  THCHbMEHHYIO
KOMMYHHKAIIHIO HA PYCCKOM
SI3LIKE B COOTBETCTBHH C
npaBUIaMu MOCTPOCHHUS
pedeBsIX (pas.

MOJKHO 3(p(PEKTHBHO BOCIIOTHHTH

HMEIoIIHeECs MPoOeIbl B I36IKOBOM

o0pa3zoBaHHU.

YwMmersn:

1) BBICKa3bIBaTHCS O COJCPIKAHHUIO

NPOYUTAHHOT'O MJIM NPOCITYIIAHHOTO TEKCTa C

UCIIOJIb30BaHUEM KIIFOUEBBIX CJIOB;

2) BBICKa3bIBATHCS IO COMEPIKAHUIO TEKCTA,
oTBeyas Ha BOIIPOCHI

MpenoaaBaTesis;

3) moknaaeIBaTh 0 KAKOM-JIHOO COOBITUU WUITH

¢axre;

4) moHuMarTk olIIee CoepIKaHne

MIPOYUTAHHOTO MaTepuaia C BbIICIICHHEM

OCHOBHOW MBICITH, UICH, KITFOUEBOMH

nH(opManny; MOHUMATh MTOJTHOE COJIEPIKaHNe

MIPOYUTAHHOTO C OTIOPOI Ha U3BECTHBIC

JIEKCUYECKHE eIUHULIBI;

BOCITPOHM3BO/INTh IPOYUTAHHBIA MaTepHal;




Kox 1 HanmeHOBaHNE yHUBEPCATbHOM Kon n HaumenoBanue
[Tnanupyemsbie pe3yabTaTbl 00y4EeHUs 1O

KOMITCTEHIINT WHIUKATOpa JOCTHKECHUS
N JUCLUIIINHE, XapaKTePU3YIOIINE ITAITbI
YHUBEPCATBHON .
(hopMHpOBaHUS KOMITETCHINH
KOMITETEHINN

pedeprpoBats 1 aHHOTHPOBATH TEKCT;

5) packpsiBaTh M 0OCYKIaTh TIPOOIEMBI C
OTIOPOH Ha TEKCT; MEPEaBaTh COACPIKAHNE
TEKCTa,;

6) MCHoNb30BaTh HOBBIE JIEKCHUKO-
rpaMMaTHYEeCKUE €ANHUIBI B CUTYaLHAX
OOILEHNUS; COCTABUTh TEKCT BHICTYIUICHUS Ha
OCHOBE ITPOYUTAHHOT'O Marepuara.

Baajgers:

1) BoCHpUSTHS M TOHMMAaHHMS YCTHOH pedH
KaKk  CaMOCTOATENBHOTO  BHAAa  PEUECBOH
JeATEeIBHOCTH;

2) MUCHbMEHHOHN Pedbi0 KaK CaMOCTOSTEIbHBIM
BUJIOM PEYEBOH AESTEITHHOCTH.

3 CTpyKTypa U coepKaHue IMCUUILTHHBI
3.1 CTpyKkTypa AMCUMILINHBI
3.1.1 Ounas popma o0y4yeHHs

OO0mast TpyI0€MKOCTh TUCHUIUIMHBI COCTaBIseT 8 3a4eTHBIX eauHull (288 akageMHuecKux

yaca).
TpyaoeMKoCTb,
aKaJICMUYECKUX YaCOB
Bun pabotst 1 2
CEMeCT | ceMecT BCETO
p p
Oomast Tpy10€MKOCTh 144 144 288
KonrakTHas padora: 40 82 122
[pakTuyeckue 3anstus (I113) 36 46 82
[TpoMexxyTouHas arTecTanus (3a4eT, IK3aMeH) 4 36 40
CamocTosiTeJIbHAsI padoTa: 104 62 166
Cocmasnenue ouanoea 6 napax;
Buinonnenue 3a0anuil, epammamuyeckux YRpasCHeHUll U mecmos u3 yuebHo-
MEMOOUUECK020 KOMIIEKCA,
3anonnenue 61ankos, Hanucanue — 0en08bIX NUCEM,
Camonoozomogka (npopabomxa u nO8MopeHue 1eKYUOHHO20 Mamepuaid u
mMamepuana yueOHuKos u yueOHvix nocooutl);
Ioo2omoeka k npaKmMuyeckum 3aHsImusim;
Ioozomoska k 3auemy
Buji MTOroBOro KOHTpPOJIst 3ader |9K3ame | 3a4er, IK3aMeH
H

Ilpumeuanue: 6 mabauye (pasden «Kommaxkmuas paboma») nepevucisiromcs moabKo
peanuzyemvle 8UObl KOHMAKMHOU pabombi.

Paznensl nucuuriveel, n3ydaemsie B 1 cemectpe

KommuectBo yacoB
Ne paznena HanmenoBanue pasnenos Boero ayJUTOpHAs BHeEay/I.
pabora pabora




Konu4ecTBo 4acoBs
Ne pasnena HauMeHOBaHME Pa3/IeloB ayJUTOpHAS BHEAY/I.
peero pabota pabora
JI 113
1 Greetings. Introductions. / TIpuseTcTBHE. 3HAKOMCTBO 9 - 2 7
2 Present Simple / Hacrosmiee mpocToe Bpems 9 - 2 7
3 Asking people about themselves / Mudopmanus o cebe 9 - 2 7
4 Small talk / Ceerckas 6ecena 9 - 2 7
5 Present Continuous / Hacrosimee TpooIDkeHHOE 9 - 2 7
BpeMs
6 Job titles / MecTo pa6oTsl. JIOIKHOCTS 10 - 3 7
7 Have got, has got, have / O6opot have got/ has got/ 9 - 2 7
have
8 Past Simple / ITpomemee npocToe Bpems 9 - 2 7
9 Company’s structure: structural scheme / Ctpykrypa 10 - 3 7
KOMITAaHUHU: CTPYKTypHas cxema. [IpuTsxaTenbHblil
MnaJic)K UMEH CYHICCTBUTCIIbHBIX
10 Company’s structure: responsibilities within a company| 10 - 3 7
/ CTpyKTypa KOMIIaHHHU: O0S3aHHOCTH B KOMIIAHUH.
11 Talking about yourself and your company. Presenting 10 - 3 7
yourself / Pacckas o cebe 1 Bamieit koMmnanuu.
CaMonpe3eHTaIus
12 Present Perfect / Hactosimee 3akoHUEHHOE BpEMs 9 - 2 7
13 Future Simple / Byaymee npocToe Bpemsi. 10 - 3 7
Telephoning: taking and leaving messages /
TenehoHHBII pa3roBOP: KaK OCTABUTH COOOIICHUE
14 Corporate entertaining / KoprnopaTuBHbIil OTbIX 9 - 2 7
15 Visiting a foreign company/ Buzur 3apy6esxHoit 9 - 3 6
KOMIIaHUHU
3auer 4
Hroro: 144 36 104
Bcero:?
[IpakTrueckue 3aHATHS (CeMI/IHapBI)3
Ne zansitust | Ne paznena Tema Koi-Bo yacos
1,2 1 Greetings. Introductions. / TlpuseTcTBHE. 3HAKOMCTBO 3
34 2 Present Simple / Hactosimee nmpocToe BpeMs 2
4,5 3 Asking people about themselves / Mndopmanus o cebe 3
5,6 4 Small talk / CBerckas 6ecena 2
6,7 S Present Continuous / Hactosimee mpoIo/hkeHHOE BPEMs 2
8 6 Job titles / Mecto pa6oTsl. JI0JKHOCTD 2
9 7 Have got, has got, have / O6opot have got/ has got/ have 2
10 8 Past Simple / ITpouremee mpocToe Bpems 3
11 9 Company’s structure: structural scheme / Ctpykrypa kommanuu: 2
CTPYKTypHas cXeMa. IIpUTsKaTenbHbIi naaex UMeH
CYIECTBUTEIIbHBIX
12 10 Company’s structure: responsibilities within a company / 2
CTpyKTypa KOMHOAHHH: O0S3aHHOCTU B KOMIIAHUH.

2
Crpoka «Bcero» mpucyTrcTByeT B TabOimie AJS MOCIEIHEr0 CeMecTpa M3y4deHHs OUCHUIUIMHBL Ecim aucuuruimHa

M3ydaeTcsa B OJHOM CEMECTpe, TO 3Ta CTPOKA OTCYTCTBYET

® [Moapas/en IPUCYTCTBYET MPH HATHYNK STHX BHIOB Y4eGHON pabOThI



No zansitust | Ne paznmena Tema Koin-Bo yacos
13,14 11 Talking about yourself and your company. Presenting 3

yourself / Pacckas o ce6e u Bamieii kommanum.
Camomnpe3eHTanus

15 12 Present Perfect / Hacrosmiee 3akoHYEHHOE BpeMs 2

16 13 Future Simple / Byaymee mpoctoe Bpems. Telephoning: taking 2
and leaving messages / TeneOHHBII pa3sroBOp: Kak OCTaBHUTh
cooO1eHne

17 14 Corporate entertaining / KopropaTusHbIif 0TIBIX 3

18 15 Visiting a foreign company/ BusuT 3apy6esH0il KOMIaHHI 3
HUroro: 36

Pa3nens! AucUMIIMHBL, U3ydaeMble B 2 CEMECTpPE

KonunuectBo yacos
Ne paznena HaumenoBanue pa3nenos BCero ay,giégg:aﬂ BHEay/I.
7 3 pabota

1 Revision: Grammar, Introductions / TToBTopenue 9 4 5
rpaMMatuku U Temsl “IlpuBercreue”

16 Presentation: general structure of the presentation, the 9 4 S
structure of the introduction / TIpe3enTanus: oGast
CXeMa MPE3ECHTALNY, CTPYKTYpa BBEICHU

17 Modal verbs /MopanbHbIe T1aroms! 9 4 5

18 Presentation: the structure of the body and conclusion / 9 4 S
IIpe3eHTanus: CTPyKTypa OCHOBHOM YacTH U
3aKJIIIOYCHU

19 Preparing a speech / TToaroToBka myoauaHOro 10 4 6
BBICTYIJICHUS

20 Qualities of a good manager / Kauecrsa xopourero 9 4 5
MeHeKepa

21 Comparatives / CterneHu cpaBHEHHS MPUIIATATEIBHBIX 10 4 6

22 Business across cultures / busHec B KOHTEKCTE 9 4 5
Ppas3IMYHbIX KYJIbTYD

23 Business correspondence: writing a CV / Jlenosoe 9 4 5
MUCbMO. HAalTUCAHUEC pe3roMEe

24 Business correspondence: writing a letter / Jlenosoe 9 4 5
MUCHbMO: HaITUCAaHUE MMUCbMa

25 Careers / Kapbepa 8 3 5

26 Travel. Business travel. Hotels. Restaurants/ 8 3 5
IlyrewecrBus. lenossie noe3nku. Orenu. Pectopansl.
DK3aMeH 36
Wroro: 144 46 62
Bcero:”

[IpakTrueckue 3aHATHS (CCMI/IHapLI)S
No zansitust | Ne paznena Tema Koin-Bo yacos
1 1 Revision: Grammar, Introductions / TToBTopeHue rpaMMaTuKH 1 4

4
Crpoka «Bcero» mpucyTrcTByeT B Tabimie I HOCIETHETO CeMeCTpa M3yYeHHs MUCHUIUIMHBL Eciau aucuuIuimHa

M3ydaeTcsa B OJHOM CEMECTpe, TO 3Ta CTPOKA OTCYTCTBYET

® [Moapas/es IPUCYTCTBYET [PH HATHYNK STHX BHIOB Y4eGHON pabOThI



No zansitust | Ne paznmena Tema Koin-Bo yacos
temsl “TIpusercTBue”
2-3 16 Presentation: general structure of the presentation, the 4
structure of the introduction / IIpe3enTarus: obas cxema
NPE3EHTALNH, CTPYKTYPA BBEICHHUS
3-4 17 Modal verbs /Mo aanbHble T1aros! 4
4-5 18 Presentation: the structure of the body and conclusion / 4
IIpe3eHTanus: CTpyKTypa OCHOBHOM YacTH U 3aKJIFOUEHUS
5-6 19 Preparing a speech / TToarotoBka myGIHYHOTO BBICTYIIICHUSI 4
7-8 20 Qualities of a good manager / Kauectsa xopomrero 4
MeHe pKepa
9-10 21 Comparatives / CTereHn cpaBHEHHS IPHIATaTETbHBIX 4
11-14 22 Business across cultures / Busaec B KOHTEKCTE Pa3THUHEIX 4
KYIbTYP
15-17 23 Business correspondence: writing a CV / JlenoBoe mucbMo: 4
HaIlHCaHKE Pe3roMe
18-20 24 Business correspondence: writing a letter / Jlenosoe 4
[HCHMO: HAITMCAHUE TTHChMa
21-22 25 Careers / Kapbepa 3
23 26 Travel. Business travel. Hotels. Restaurants/ ITyremectsusi. 3
[Henosble noezaku. Ortenu. Pecropassl.
HUroro: 46

3.1.1 OuHo-3204Hast popMa 00y4eHUs

OO6miast TpyI0EMKOCTh JTUCIMIUIUHBI COCTABJISET § 3a4E€THHIX eauHUIl (288 akageMUYeCKUxX

qaca).
TpyaoeMKocCTs,
aKaJIEeMHYECKUX 4acOB
Bun pabotsr
2 3 4

CEeMECTp | ceMecTp | cemecTp peero
O6mas TpyA0EMKOCTh 72 108 108 288
KonrakTHas padora: 2 10 19 31
[Mpaktuyeckue 3anstus (I113) 2 6 10 18
[TpoMexxyTouHas arTecTanus (3a4eT, IK3aMeH) 4 9 13
CamocrosiTeJIbHAsi padoTa: 70 98 89 257
Cocmasnenue ouanoza 6 napax; 10 20 10 40
Buinonnenue 3a0anutl, epammamuyeckux YRpasicHenul u mecmos u3
YUeOHO-MemoOUuHecKk020 KOMNIEKCA, 10 18 19 47
Ranoanenue bnankos, Hanucanue  0el08bIX NUCEM; 10 20 20 50
Camonooeomoska (npopabdomxa u nogmopeHue 1eKYUOHHO20 20 20 20 60
Mamepuana u Mamepuana yuebHuKos u yueOHvlx nocoout);
Iooecomoeka Kk npakmuyecKkum 3aHAMusM; 20 20 20 60
Iloozomoska k 3auemy
Bua uTOroBoro KOHTpoJIs 3a4eT | 9K3aMeH | 3ader,

JK3aMe
H

Ilpumeuanue: 6 madbauye (pazden «Kowmaxkmmuasa pabomay) nepeyuciaromcs moabKo
peanuszyemvle 8UObl KOHMAKMHOU pabomul.

Paznensl AUCHUIIIIMHBI, U3Yy4aCMBIC B 2-4 CCMECTPC

| Ne pasziena | HammenoBanue pasznenos | Kommmuectso yacos |




ayUuTOpHas
BCETO pabora BHEAYL.
T | m pabora
2 ceMecTp
1 Greetings. Introductions. / TIpuseTcTBHE. 3HAKOMCTBO 10,5 - 0,5 10
2 Present Simple / Hacrosmiee mpocToe Bpems 10,5 - 0,5 10
3 Asking people about themselves / Uugopmanus o cebe | 10,5 - 0,5 10
4 Small talk / Ceerckas Gecena 10,5 - 0,5 10
Hroro: 42 2 40
3 cemecTp
5 Present Continuous / Hacrosimee poIoInkeHHOE 18 - 1 17
BpeMs
6 Job titles / MecTo pa6oTsl. JIOIKHOCTS 21 - 1 20
7 Have got, has got, have / O6opot have got/ has got/ 21 - 1 20
have
8 Past Simple / ITpomeuiee npocToe Bpems 21 - 1 20
9 Company’s structure: structural scheme / Ctpykrypa 21 - 1 20
KOMIIAHWH: CTPYKTypHas cxema. [IpuTsKaTenbHbIi
MnaJic)K UMEH CYHICCTBUTCIIbHBIX
10 Company’s structure: responsibilities within a company| 21 - 1 20
/ CTpykTypa KOMIIaHHUH: OOSI3aHHOCTH B KOMITAHHH.
3auer 4
Hroro: 127 6 117
3 cemecTp
11 Talking about yourself and your company. Presenting 22 - 2 20
yourself / Pacckas o cebe 1 Bamieit koMmanuu.
Camornpe3eHTaIus
12 Present Perfect / HacTosee 3aK0HYEHHOE BpeMst 22 - 2 20
13 Future Simple / Byaymiee npocroe Bpewmsi. 22 - 2 20
Telephoning: taking and leaving messages /
TenedOHHBI pa3roBOp: KaK OCTABUTHL COOOIIEHNE
14 Corporate entertaining / KoprnopaTuBHbIii OT/bIX 22 - 2 20
15 Visiting a foreign company/ Buzurt 3apy6esxHoit 22 - 2 20
KOMIIaHUH
3ader / 3x3aMeH 9
Hroro: 110 10 100
Bcero 288 18 257
IpakTHYecKne 3aHsTHS (ceMUHapE)®
Ne zansitust | Ne paznena Tema Koi-Bo yacos
12 1 Greetings. Introductions. / TlpuseTcTBHE. 3HAKOMCTBO 0,5
3.4 2 Present Simple / Hacrosimee ipoctoe Bpemst 0,5
4,5 3 Asking people about themselves / Mrdopmarus o cebe 0,5
5,6 4 Small talk / Ceerckas Gecena 0,5
6,7 5 Present Continuous / Hacrosiiiee mpo1oypkeHHOE BpeMst 1
8 6 Job titles / Mecto pa6oTsl. JJoimkHOCTE 1
9 7 Have got, has got, have / O6opor have got/ has got/ have 1
10 8 Past Simple / [Tpoureamee mpocToe Bpems 1
1 9 Company’s structure: structural scheme / Ctpykrypa KoMmaHuu: 1
CTpYKTypHas cxema. [IpuTskatenbHbIN ajiex UMEH

6 IToapasnen mpUCyTCTBYET NP HAJTMYUW YTHX BUIOB yaeOHOM paboThI




No zansitust | Ne paznmena Tema Koin-Bo yacos

CYILECTBUTENLHBIX
12 10 Company’s structure: responsibilities within a company / 1
CTpyKTypa KOMIIaHHU: 00S3aHHOCTH B KOMITaHHUL
13,14 11 Talking about yourself and your company. Presenting 2
yourself / Pacckas o cebe u Baieit komnauuu.
Camomnpe3eHTanus
15 12 Present Perfect / Hacrosiee 3akoHYEHHOE BpeMs 2
16 13 Future Simple / Byaymee npoctoe Bpems. Telephoning: taking 2
and leaving messages / TeneOHHBII pasroBOp: Kak OCTaBHUTh
coob1ieHue
17 14 Corporate entertaining / KopropaTusHbIif 0TIBIX 2
18 15 Visiting a foreign company/ BusuT 3apy6eH0il KOMIAaHHHI 2
Hroro: 18

3.2 Coneprxxanue pa3ieioB JUCHUNIMHBI

Ne 1 Greetings. Introductions. / IlpuBercrBre. 3HaKOMCTBO

Dopmynvl  obpawjeHull 6 oQuUYUATLHBIX U  HeoPUYUATbHBLIX cumyayusx. Beswcnausoe
npusemcmeue. Popmvl npueemcmeuil U npeocmasienus ceos 6 oPUYUATLHLIX U HEODUYUATLHBIX
cumyayusix. Cnocobvl 3HAKOMCMEA, NPeOCmasienusi O00HO020 Uelo8eKad Opy2oMy, npocvbda
npeocmasumu ceosi Komy-mo.

Ne 2 Present Simple / HacTosimee nmpocroe Bpemst

Dopmbl  00pazosanusi NPOCMO20  HACMOAWE20 BPEeMeHU 8  NOBEeCHBOBAMENbHOM,
BONPOCUMENLHOM U OMPUYAMETbHOM NPEONIONCEHUAX 8 3 . €0. 4. Dopmbl 06paA308aHUL NPOCIO2O
HACMOosAe20 8peMeHU 8 N0BECMB08AMENbHOM, 80NPOCUMENbHOM U OMPUYAMETLHOM NPEONOHCEHUSX
6 OCMAJlbHblX JTUUAX U HUCIAX. Cﬂyl{au ynompe@zeﬁuﬂ npocmoco HacmoAaweco 6peEMErRU. Hapel{uﬂ,
yrompeobaaouwuecs ¢ popmamu RPoCmo20 HACMOAULE20 BPEMEHU.

Ne 3 Asking people about themselves / Undopmanus o cede

Kax y3namo y uenogexa eco ums, ¢pamunuro. Kynemypuvie ocobennocmu ucnonb308anus
uMer 8 aHenozoeopawux cmpanax. Kax ysname y uenogexka e2o 603pacm, mMecmo NpO#CUBAHUS,
obpazosanue, mecmo pabomwl u Kpye UHMepPecos.

Ne4 Small talk / Cserckas Oecena
Kpye mem, 3ampacusaemvix 6 ceemckoui Geceode. llenv 6edenusi ceemckou becedvl 6
paznuynvix cumyayusax. Cnocobwl 6edenus cemckoul beceobwi.

NeS Present Continuous / Hacrosimee npoaoJ/zkeHHOe BpemMst

Dopmbl  00pazo8anus NPOOOIHCEHHO20 HACMOAUE20 6PEeMeHU 6 NO8eCmB08ameNbHOM,
B0NPOCUMENLHOM U  OMPUYAMENbHOM NPeONodceHusx 60 ecex auyax u uyucaax. Cnyuau
ynompebnenusi npocmoz2o Hacmoawje2o epemenu. Hapeuus, ynompebnsiowueca ¢ ghopmamu
npocmozo Hacmosye2o epemenu. Ipynna 2nazonos, Heynompeonslowuxcia 6 opmax epynnbl
NPOOOIHCEHHBIX 8DEMEH.

Ne6 Job titles / MecTo padoTsl. 10/ 2KHOCTH

Cneyughuxa ynompebaenus aneauiickux ciog job u work. Paznuuus 6 nocmanoske 60npocos
011 Mo2o, 4mobbl Y3HAMb OOJHCHOCMb Hel08eKd, OpeaHu3ayuio, 8 KOMopol OH pabomaem,
Mecmopacnonodcenue oguca, 8 Komopom on pabomaem. Hazsanus paznuynulx 6uooe npogeccuii u
0oJvIcHOCmell 00we20 U 0e108020 Xapakmepd.
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Ne7 I'maroa to have u o6opot have (has) got.

I'nazon to have u o6opom have (has) got. Ynompebrenue 6 peuu. Bonpocumenvnas gpopma
obopoma have(has) got, cnocodvl obpazosanus. Ompuyamenvras gopma obopoma have(has) got.
3nauenue 2nazona to have.

Ne8 Past Simple / IIpomenmee npocroe Bpemst

Dopmel  00pazoeanuss  NPocmo20  Npoueoule20  8peMeHu 8  N08eCmB08aAmeNIbHOM,
BONPOCUMENLHOM U  OMPUYAMENbHOM NPEeONodceHusx 60 ecex auyax u uyucaax. Cnyuau
ynompeoaeHusi npocmoz0 npowieowe2o 6pemenu. Hapeuus, ynompebnaowuecs ¢ popmamu
npoCmMo2o npouLeouie2o 6pemMeHu.

Ne9 Company’s structure: structural scheme / CTpykTypa KOMONaHuu: CTPYKTypPHas
cxema

Opeanocpamma.  Opeanuszayuonmvie  ¢opmel  Komnanuu.  Hazeanus — paznuynvix
noopazoeneHutl KOMRNAHUuu, a Makice Ha36aHUsl OOJIHCHOCIEU PYKOBOOUmenell dmux noopasoeieHull.
Jlexcuka, ucnonv3yemas npu onucanuu opearozpammsl. Onucanue Cmpykmypuvl c6oeti KOMNAHUU.

Nel0 Company’s structure: responsibilities within a company / Ctpykrypa koMnanuu:
00513aHHOCTH B KOMIIAHUH

Jlekcuka, omucCHIBaromas OOS3aHHOCTH PYKOBOIMTEICH OCHOBHBIX TOApA3JCICHUA B
KomnaHuu. OnucaHyue CBOUX JOXKHOCTHBIX 00sI3aHHOCTEH, €KEeIHEBHBIX JIEII.

Nell Talking about yourself and your company. Presenting yourself / Paccka3 o cede n
Bameii komnanuun. CamonpeseHTauus

Cnocobvl npeocmasums cebsi, npeocmagums 600 komnauuio. Pacckas o ceoeil pabome u
unmepecax.  Pacckaz o  ceoeil  Komnamuu: — Hazeamue,  OP2AHUZAYUOHHAA  ¢hopma,
Mecmopacnonodcenue, pazmep (big, small), konuuecmeo pabommuuxos (employees), 2000801
obopom (turnover), 3a0aqu u yeiu komnanuu (objectives). [uanoeuueckas peus.

Nel2 Present Perfect / Hacrosimee 3akoHueHHOe BpeMst

®0prl O6pa30661H1/lﬂ HacmoAauieco 3AKOHYEHHO2O0 6pPpEeMEeHU 6 noeecmeoeamejlbHoM,
BONPOCUMENLHOM U  OMPUYAMENbHOM npeonodcenusx 6 3 1. ed. 4. Dopmwvl 0b6paszosanus
HacmoAuleco 3aKOH4YeHHO020 6pEMEHU 6 NOBECMBOBAMENIbHOM, 60NPOCUMENTbHOM U OMPUUAMENTbHOM
NPeoNodceHUax 8 ocmanvhblx auyax u yuciax. Cayuau ynompeOieHus Hacmosaue2o 3aKOHYeHHO20
BpPEMEHU. Hapeltu;l, ynompe@mmmuecg C ¢0pMaMM HacmoAauieco 3AKOH4Y€eHH020 6PEMEHU.

Nel3 Future Simple. Ways To Expess Future / Byaymee npocroe Bpemsi. Crioco0sb1
BbIpa:KeHHusl OyAyILIUX JAelicTBUiIt

@Dopmbl  00pazoeaHus  npocmozo  OyOywjeeo - 8pemMeHu 8  NO8eCmBO8AMENbHOM,
B0ONPOCUMENLHOM U  OMPUYAMETbHOM NpeoNiodceHusx 6o ecex auyax u uwucaax. Cnyuau
ynompebaeHus npocmozo 6yoywezo spemenu. Hapeuus, ynompebaaowuecs ¢ hopmamu npocmozo
0yoyweeo epemenu. [lpyeue cnocobvl evbipaxcenusi OyOywux oOeucmsuil: 8vlipadiceHue going to,
nPO00adNCEHHOE Hacmosujee pemsl, npocmoe Hacmosaujee gpems. Cnyuau ux ynompeonenus.

Nel4 Corporate entertaining / KopnopaTtuBHbIH 0TABIX
Haszeanus paznuunelx U006 pazenevenuii u omovixa. 3aeedenus, npeonazaroujue pasiuynsle

8U0bl pasenedenuti. Pecmopan: denosoii yycun. Kopnopamusnvie kiyowvl no unmepecam.

NelS Visiting a foreign company./ Busur 3apy0esKHbIX KOMIIAHUI U ONUCAHHUE UX
NesATeIbHOCTH.
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Kax mnauame pazeosop npu nocewenuu 3apyoexcmuvix KOMHAHUU. 3HAKOMCMEO C
npeonpuamuem. HMcmopusa xomnanuu. Omoenvl komnanuro Buowvl deamenvnocmu. KoHxypermul.
Knuenmur komnanuu. Cmpamezus paseumus komnanuu. Ilepcnekmugvl 0essmenbHOCmu.

Nel6 Presentation: general structure of the presentation, the structure of the
introduction / Ipe3enTamusi: 001as cxeMa npe3eHTAMH, CTPYKTYPa BBeAeHHUs

OcHosHble pazdenvl npeseHmayuu. 86edeHue, OCHOBHAs YACMb, 8bIBOObI, 3AKTIOYUMENbHA
peuwb, eonpocel. OcobeHHOCmU cOCMABNeHUus npeseHmayuy Ha aumeauickom szvike. OcHoHble
pazoenvt 6sedenusi. greeting, name and position, the subject, the objective, the main points, visuals,
time you will take, when you would like questions.

Nel7 Modal verbs /MoaajibHBIE IJIAr0JIbI

Cneyughuka MOOanbHBIX 21A201068 6 omauuue om opyeux enazonos. Popmvl u ciyuau
ynompeoneHus MOOANbHBIX 21a20108 can, may, must, should, need. Ompuyamenvhvie hopmvl 5mux
enazonos. opmel npoureduie2o 8pemeHu 2nazono08 can u may. Buipasicenus, umerowue 3nauenus
MOOANbHBIX 27142008 U 3amewarouue omcymcemeaywue Gopmvl MoOAIbHLIX 21azonos (to be able
to, to be allowed to, to have to).

Nel8 Presentation: the structure of the body and conclusion / Ilpe3enTamusi: cTpykTypa
OCHOBHOM YaCTH M 3aKJII0YeHHUS

Henenue ocHO6HOU uyacmu Ha NOONYHKMbL. Jlocuueckasi opeanusayusi COOepIiICaAHUsL.
Buioenenue 6v160006 u umozos. 3axnouumenvHasn pedsb. Bonpocel 00K1a04UK) .

Ne19 Preparing a speech / Iloaroroska my0/iM4HOr0 BbICTYIJICHUS

Coomeemcmeue A3b1K08020 CMUNS, COOEPAHCAHUSA, OPLAHUIAYUU COOEPIAHCAHUS KOHMUHSEHM)
Cﬂymameﬂeﬁ. Hcnonvzosanus IKCMPAaiIuHe6UCMUYECKUX cﬁaxmopog makKux, Kak c2oJjioc, acecmbyl,
MUMUKA, NO3b.

Ne20 Qualities of a good manager / KauecTBa xopoiiero Mene/a:kepa

Onucanue  1uunwblx  Kawecmse  uenosexa.  Onucanue — HABLIKOS,  HEOOXOOUMbBIX
npogheccuonanvHomy menedxcepy. lIpogheccuonanvHulii meneddrcep 6 Kowmexkcme 2100aru3ayuu
ousHeca.

Ne21 Comparatives./CreneHnb cpaBHeHHUs IPAJIAraTeaIbHbIX.

Cmenenu cpasnenus npunazamenvrvlx. OOHOCNOJICHbIE NpULAAMENbHbIE O08YCIIOICHLLE
npunazamenvhvle. llpunazamenvhvie 8 NpPegoOCX0OHOU cmeneHu. Ynompebienue apmuxieu co
CPABHUMENbHBIMU NPULALAMETTLHBIMU.

Ne 22 Business across cultures / BuzHec B KOHTeKcTe pa3JIMYHbIX KYyJIbTYp
Cmepeomunst u 0600Wennvle xapakmepucmuka Hayuonanvrocmei. Oopas menedrcepa 6
pazauunsix Kyremypax. Cmuau 0e106020 00ujeHus 6 pasHvix Kyibmypax.

Ne 23 Business correspondence: writing a CV / /lejioBoe nHUCbMO: HANIMCAHUE Pe3l0Me

Pasoenvi pestome: auunvie danHvle, 06pazosanue, onvlim pabomuvl, HAGLIKU, KPY2 UHMEPECOs,
pexomenoayuu. Hupopmayus, neobxooumas 6 «kadxcoom pasoene. Kpumepuu ombopa u
opeanuzayus npedocmagniemou ungopmayuu. Tpebosanus k opopmaenuro pesrome.

Ne24 Business correspondence: writing a letter / [le1oBoe nucbMo0: HanucaHue NMUCbMa
Buowi oenosoco nucoma. Pazdenvt Oenogoeo nucvma: obpaweHue, OCHOBHOU NYHKM,

3akatoyenue, noonuce. Ogopmnenue 0eno6ozo nucvma. Abopesuamypul, UCnoIb3VEMble 8 NUCOMAX.

Ne 25 Careers / Kapbepa
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Inaner pocma 6 npogheccuonanvnom niaue. Hedosonvcmeo pabomoii. Cmena mecma
pabomsi. Unmepevio. Tunuunsie 6onpocel, 3a0asaemvlie Ha unmepswvio. Omeemuvl HA MU BONPOCHL.

Ne 26 Travel. Business travel. Hotels. Restaurants./ IlyremecrBusi. /lejioBble moe3aKu.
Otenu. Pecropanbl.

Hoe3oxku. Ilymewecmsus. Bponupoeanue o6unemos. Pecucmpayus 6 asponopmy.
bponuposanue omeneu. Omenu. Pecmopanwvi. bponupoeanue cmona 6 pecmopate.

4 Y4yeO0HO-MeTOANYECKOE o0ecnedeHrue NUCIUTIIHHDI
4.1 OcHoBHAas JuUTEpPaTypa

4.1.1 Grant, D. Business Result = [/IenoBoe uccrnenosanue] : Elementary student's book/D.
Grant, J. Hughes, R. Turer.-Oxford:Oxford University Press,2013.

4.1.2 Grant, D. Business Result = [[leoBoe wuccienoBanue] : Pre-intermediate Student's
Book/D. Grant, J. Hudson & R. McLarty.-Oxford:Oxford University Press,2013.

4.2 lonoJHUTeILHASA JIUTEPATypa

4.2.1 Chapman, R. English for Email = [ Aurnuiickuii 1uyis snektponHo# moutsl|/R.
Chapman. -English:Oxford, 2011.

4.2.2 Clare, A. Speakout = [Beickaxxucs]: Pre-intermediate: Students™ Book with
ActiveBook/A. Clare, JJ Wilson .-England:Pearson Education, Longman,2011.

4.2.3 Clare, A. Speakout = [Beickaxxucs]: Pre-intermediate: Workbook with key/A. Clare,
JJ Wilson.-England:Pearson Education, Longman,2013

4.3 UnTepHeT-pecypcebl

4.3.1 IrokanoBa H.M. AHrimiickuii s36IK B MEHEKMEHTE: Y 4yeObHoe nmocodue / [{rokaHoBa
H.M. M.:HUL] UTH®PA-M, 2015. 256 c.: 60x90 1/16. (Briciee oOpa3oBanue: bakanaspuar)
(ITepernér 7BLL) ISBN 978-5-16-009576-9 Pexxum nocryma:
http://znanium.com/catalog/product/448147

4.3.2 ManbkoBckas 3.B. AHTTIHICKUH SI3BIK B CUTYaIUSX MTOBCEIHEBHOTO JIEJIOBOTO
oOmienus : yueO. mocobue / 3.B. ManbkoBckas. — M. : UHOPA-M, 2017. — 223. — (Bricuiee
obpasoBanue: bakanaspuar). Pexxum gocryna: http://znanium.com/catalog/product/752506

4.3.3 ManbkoBckast 3.B. AHrIMiiCKuit sS3bIK AJ1s1 AETT0BOT0 OOIIEHUS: POJIEBBIE UTPBHI TIO
MEHEDKMEHTY : y4e0. mocooue / 3.B. ManbkoBckas. — M. : UHOPA-M, 2017. — 119 c. + [om.
MatepHaisl [ DIeKTpoHHBIN pecypc; Pexum goctyna http://www.znanium.com]. — (Bsiciiee
obpasoBanue: bakamaBpuar). — www.dx.doi.org/10.12737/11161. Pexum gocryna:
http://znanium.com/catalog/product/891762

4.3.4 ManbkoBckas 3.B. AHriuiickuit sSI3bIK 1J11 COBPEMEHHBIX MEHEIKEPOB: YueOHoe
noco6ue / 3.B. ManbkoBckas. 2-e uz., ucnp. u gorn. M.: ®opym: HUL] UHOPA-M, 2015. 152 c.:
70x100 1/16. (Beicuree oopa3oBanue). (00moxkka) ISBN 978-5-91134-975-2 Pexxum jgoctyma:
http://znanium.com/catalog/product/486368
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4.3.5 ManbkoBckas 3.B. [lenoBoii aHrHIICKUiT SI3BIK: YCKOPEHHBIN Kypc: YdeOHoe mocodue /
3.B. Manskosckas. M.: HUL] UTHDOPA-M, 2014. 160 c.: 60x90 1/16. (Bsicmiee oOpazoBanue:
bakanaspuar). (nepemier)

4.3.6 llleBeneBa C.A. AHTTIMHACKU I TyMaHUTapUeB: Y4eOHOe ocoOue i By30B /
[leBenera C.A., 2-e uzn., nepepad. u gom. M..FOHUTU-JAHA, 2015. 397 c.: 60x90 1/16 ISBN
978-5-238-01303-9 Pexxum mocryma: http://znanium.com/catalog/product/872423

4.4 MeTouuecKue yKa3aHus K NPAKTHYECKHM 3aHATHAM (ceMHHApam)’

4.4.1 Pa3BuTHeE BUIOB pedeBOi 1eATEILHOCTH

Y4eOHbIi MaTepuall, C TOMOIIbI0 KOTOPOTO PEIIAOTCS BhIIICHA3BAHHBIC 331a4l, COCTABIISAET
OCHOBY JIJII Pa3BUTH OCHOBHBIX BHJIOB PEUYCBOM JEATEILHOCTH: TOBOPCHHUS, ayIUPOBAHUS, YTCHHUSI,
IIuchbMa.

["'oBOpeHune BKIIFOYAET B ce0s TUAJTOTUYECKYI0 U MOHOJIOTHYECKYIO PEUb.

4.4.2 lnanornyeckasi peyb

1. IlpencraBasaTbes U NPEACTABIATh APYTHX.

2. 3amaBaTh BOIPOCH! M OTBEYATh HAa BOIIPOCHI.

3. Beipaxarbs mpocsOy, IMOKEIaHUE, COKAJIEHUE, COIIacueé M Hecorylacue, IPUHOCUTh U
NPUHUMATH W3BUHEHHUS.

4. OOMeHMBAThCS BIEYATICHUAMU O COOBITUAX, O Oynymieil mpodeccun, 06 00yyeHHH.

5. [IpencTaBnsaTh B pOJSIX Pa3IUYHbIE OBITOBBIC U TIPOU3BOICTBEHHBIC CUTYAIIHH.

4.4.3 MoHoJiornyeckasi peyb

1. BpICKa3bIBaThCS MO COACPIKAHUIO MPOYNTAHHOTO WJIM  MPOCIYIIAHHOTO  TEKCTa  C
HCIIOJb30BaHUEM KIIFOUEBEIX CIIOB.

2. BpIcKa3bIBaThCS MO COACPKAHUIO TEKCTA, OTBEYAsT HA BOIPOCHI TIPSO 1aBaTeIIs.

3. JlokiapIBaTh 0 KaKOM-TH00 COOBITUM WU (aKTe.

4.4.4 AynupoBanue

AynupoBaHHMe KakK BHJ pPe4eBOM NEATETbHOCTH OCYIIECTBISIETCS Ha OCHOBE ayTEeHTHUYHBIX
TEKCTOB PA3JIMYHOTO JKaHpa (WHTEPBHIO, 0OMEH MHEHHUSIMH, THANIOT-0ece1a u T.1.).

[Ipexxne yeM MPUCTYNMUTh K paboTe HaJl TaKUMH TEKCTaMH, MPENoJaBaTelb MpeiaraeT
CTYAICHTaM IPOCIIYIIATh €T0 TPUK/BI B CIIETYIONIEM MOPSAKE:

1) IIpocaymare 1 HOHATH O0IIEe CoIepKaHe 0e3 ONOPhI Ha TEKCT:
TeMa (po0lsema);

- KTO yYacCTHHK;

- BO3pacT y4acTHUKA;

- 0 4YeM UJEeT peub (B O0IINX YepTax).

2) IMpociymaTh TEKCT BTOPUYHO U MPOYUTATH €0 BCJIEHA 33 TUKTOPOM C OMOPOil Ha TEKCT.

3) IpocaymiaTh TEKCT B TPETHH pa3 M CaMOCTOATEIbHO MPOYHTATh IO POJISIM, OOparias
BHUMAaHHE Ha yJlapeHue, MHTOHAINIO, TPOU3HOIICHHUE.

4.4.5 Yrenue

UreHne Kak BHUJ PEYCBOM JCATEIHHOCTH OOECIIEUMBAECT TIOCTETICHHBIM TEepPexXo] OT
OTOCPEIOBaHHOTO O0IIeHusT (C OMmopoil Ha TEKCT) K HEMOCPEACTBEHHOMY OOIIEHHIO0 (aKTHBHOE
WCITOJTh30BAHNE SI3BIKOBBIX U PEUEBBIX CPEJICTB B CHUTYAIIUSIX OOIICHUS).

K uucny ymenuii, Koropble HEOOXOAUMO C(HOPMHUPOBATH B MPOIECCE OOYUCHHSI, OTHOCSITCS

) (S13% 001115

! Tlonpasen npucyTCTBYET MPU HAJIMYUU NMPAKTHUECKUX 3aHATUN
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PeneniTuBHBIE yMEHUS: TMOHMMATh OOIIEe COACpKAHHWE MPOUYUTAHHOTO C BBIACICHUEM
OCHOBHOI1 MBICITH, UJIEH, KIIOYeBONH MHPOPMAIINK; TOHUMATh MOJTHOE COJEpKAaHUE MPOUYUTAHHOTO C
OIOPOI HA U3BECTHBIE JIEKCUUECKUE €ANHUIIBI.

PenponykTuBHBIE YMEHHSI: BOCIPOU3BOAUTH MPOYUTAHHOE; peepupoBaTh U aHHOTUPOBATD
TEKCT.

PenpoaykTHBHO-ITPOYKTUBHBIE YMEHUS: PACKPBIBATh U 00CYKIaTh MPOOJIEMBI C OMIOPOii Ha
TEKCT; IIepelaBaTh COJEPIKaHNE TEKCTA.

[TponykTHBHBIE YMEHUS: UCIIOIB30BATh HOBBIE S3BIKOBBIE U PEUYEBBIE CPEACTBA B CUTYAIUIX
OOILIEHHUSI; COCTABUTh TEKCT BBICTYILJICHUS Ha OCHOBE TEKCTA.

UreHnue mnpeanonaraeT Takxke (OPMUPOBAHHME Y CIylIaTelled YMEHHS CaMOCTOSITEIILHO
YUTATh JUTEPATYPY MO MPO(HITIO UX CIICIUATHFHOCTH.

4.4.6 Ilncemo

CryneHTbl JODKHBI YMETh HamucaTh JIMYHOE WIM OQUIMAIbHOE MUCHMO, 3asBICHHUE O
npueme Ha paboTy, COCTaBUTh aBTOOMOIrpaduio, COCTABIIATH U 3alI0JIHATh aHKETY.

OOyuenue GoHETUIECKOH, TICKCHUECKON U TPAMMATHUECKOW CTOPOHAM peuu

Jist pa3BuTHs (POHETHUECKUX HABBIKOB CTYJIEHTAM OOBSACHSIOTCS MpaBUiia IPOU3HOLICHUS U
TPAHCKPUIILIUK HEMEIIKOTO SI3bIKa, IPEAIAraeTcsl IpoCIyIIMBaHUE ay11n03aIucel.

OBnajeHyue JEKCUYECKOW CTOPOHOW peyr OCYLIECTBISIETCS C MOMOIIBI0 Pa3HOOOpPA3HbIX
pOOJIEMHBIX 3a/laHuil U CaMOCTOSITENIbHOTO 3aydMBaHMs Hau3ycTh. IIpy 3TOM BaXHO HayuduTh
ciymaTtesneil paboTaTh Co CIIOBApEM.

CryneHtsl, oOyyarouiyecsi o MporpaMme BTOPOrO BBICILIEr0 00pa3oBaHHUsA, Kak IpaBHIIO,
YK€ HMEIOT OIPEIECIICHHBIE TEOPETUYECKUE U IPAKTUYECKHE 3HAHMS [0 I'PaMMAaTHKE HEMELKOIO
s3pika. [looToMy Ha maHHOM JTare OOydeHHs] BaXKHO HE CTOJBKO PACIIUPSTh M YIIyONATh 3TH
3HAHUS, CKOJIBKO CUCTEMATU3UPOBATh HX.

4.5 MeToauyeckne yKa3aHusi K KYypPCOBOMY IMPOEKTHPOBAHMIO M JAPYTHM BHAaAM
CaMOCTOSITEJIbHOM paﬁon8

CamocrosrenbHas paboTa CTYIEHTOB MO Kypcy AMCUMIUIMHBI «VHOCTpaHHBIA SI3BIK»
BKJIIOYAE€T H3YyYE€HUE DPEKOMEHJIOBAHHOM JIMTepaTypbl, MPOCIYLUIMBAHUE/TIPOCMOTP ayaAuo |
BHJIEOMATEPHUAIIOB, IIEPEBOJ] CIIEIIMAIBHBIX TEKCTOB.

Tema 1. IIpuBercrBue. 3nakoMcTBO. Greatings. Introductions.

®opmynbsl  oOpalleHud B OQUIMAIBHBIX M HEOPUIMAIBHBIX CUTyalusx. BexmauBoe
npuBercTBre. POpMbI MPUBETCTBUN U MpeACTaBieHUs ceOs B OQUIMATIBHBIX U HEO(DUIUATBHBIX
curyanusax. CrocoObl 3HAKOMCTBA, IPEACTaBIECHUS OJHOTO 4YeEJIOBEKa JpYyroMy, Ipockda
IPEJCTaBUTh Ce0s1 KOMY-TO.

Tema 2. Hacrosimee Bpems rpynns! Indefinite. The Present Simple.

B otnnuue ot BpeMeH rpymnmsl Continuous, KOTopble 0003HAYAIOT ACHCTBUE, TPOUCXOISIIEE
B KaKOM-TO oIpeesieHHbIi MOMEHT, BpeMeHa rpynnsl Indefinite ¢ onpeneneHHBIM MOMEHTOM He
cBa3aHbl. OHM JIMIIb KOHCTAaTHUPYIOT (PAaKT cOBEpLIEHUs JeHCTBUS O€3 yKazaHHsd Ha XapakTep
NpOTEKaHUs ACUCTBUSA U OE30THOCUTENILHO K APYroMy JEHCTBUIO MIM MOMEHTY.

OOpazoBanue Hactosmero BpemeHu rpymnnbl Indefinite. VYrtBepautenvHas Qopma
Hacrosero Bpemenu rpymmnsl Indefinite ans Bcex nmi, kpome 3-TO JHIIa €IUHCTBEHHOTO YHMCIIA,
coBmagaeT ¢ popmoit mHGUHUTHBA O€3 tO.

| read s yutaro

you read BBI UHTaETE

we read mbI unTaem

you read BBl YMTacTE

8 IToapasnen mpuCyTCTBYET MPH HAJTMUUN KYPCOBOTO MPOESKTUPOBAHUS WIIM APYTUX BUIOB CAMOCTOSITEILHON pabOThI
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they read onu unraroT

Bomnpocutenbaas dhopma obOpaszyeTcs MmMpu MOMOIIM BCIIOMOTATeNbHOTrO riarona to do B
HACTOAIIEM BPEMEHHU W CMBICIOBOro Iiarojia B (opMe MHOUHUTHBA O€3 YaCTUIBI tO, MpUYEM
BCIIOMOTATEIIbHBIN TJ1arojl CTAaBUTCS MEPE]] IMO/IICKAIIAM:

do I read? yuraro nu 1?

do you read? uynrtaere nu BbI?

do we read?  ymraem nu MbI?

do you read? umTaere i1 BbI?

do they read?  wuTaroT 11 OHU?

OtpunarenbHas ¢gopma oOpaszyercss MpH MOMOINM BcriomorarenbHoro I['maroma to do B
HACTOSAIIEM BPEMEHH, YacTUIBI NOt, KOTOpas CTABHTCSA TOCJIEC BCIOMOTAaTEeNLHOTO TJaroja u
CMBICJIOBOTO TJIaroyia B popMe HHPUHUTHUB O€3 to:

| do not read s HE YUTAI0
you do not read BbI HE YHTACTE
we do not read MBI HE YMTAaEM
you do not read BbI HE YHUTAETE
they do not read OHH HE YUTAIOT

[lpumevanue. B pa3roBopHOW peud mepell MECTOMMEHHEM Yyou YHoTpeOsieTcs
penyuupoBaHHas (hopMa BCIIoMOraTelIbHOTO riarosa d'you.

D'you read English? Bb1 unTaere nmo-aHrImMncKu?

Ynorpebienue.

1. Hacrosiee Bpems rpymnmsl Indefinite ymotpeGisieTcst sl BhIpaKeHHs TTOBTOPSIIOIIETOCS
JEUCTBUSI WM JICUCTBUS, CBOMCTBEHHOTO, MPHUCYIIETO JHUIy WX TpeaMeTy, 0003HaueHHOMY
noanexanmm. (Cm. xapakTepucTuky BpemeH rpynmnsl Indefinite B cpaBHeHHH ¢ BpeMeHaMU TPYIIIIbI
(Continuous B Havayie HacCTOSIIETO Maparpada.)

I go to the office every day

(Present Indefinite)

I am going to the blackboard now. (Present Continuous)

These students read a lot. (Present Indefinite)

These students are reading an English text now.

(Present Continuous)

51 X0y B CBOE yUpexIeHUE KaXKbli JIeHb. (IIOBTOpstoIIeecs JieiicTBHe)

Ceiiuac s Uy K 1ocke, (eiicTBHe, TPOUCXO/SAIIEe B MOMEHT PEUH)

OTH CTYIAEHTHl MHOTO YUTAIOT. (AEHCTBUE, CBOMCTBEHHOE, NMPHUCYILEE JHILY, 0003HAYCHHOMY
TTO/IJIEIKAIIIM)

Ceiiuac 3TU CTYJIEHTBHI YUTAIOT aHTIMICKuil TekcT. ([leiicTBue, mpoucxopsiiee B JaHHBIH
MOMEHT).

C mHacrosmmmMm BpemeHeM rpymnmnbl  Indefinite wacto  ymoTpebnstorcs — Hapedws
HEOIpeIeIEHHOTO BPEMEHH, a TAK)KE CIIOBOCOUYETaHMsI THUIIA every day KaK/Ibli JIeHb, every morning
KaXKJ0€ yTpO, eVery evening KakJplii Beuep, MOCKOIbKY OHU IO CBOEMY JIEKCHYECKOMY 3HAUECHUIO
TaK)K€ BBIPAXKAIOT IMOBTOPSEMOCTb JEHCTBUSA. DTHU CIOBOCOYETAHUS CTaBATCS OOBIYHO B KOHIIE
MOBECTBOBATEIBHOTO , @ TAKKE BOIMPOCUTEIBLHOTO PEATI0KEHHI.

We read newspapers every day. Msl unTaem ra3eTbl KaK/Iblii J1€Hb.

Do they go to the office every morning? Onu xoIsT B CBOE yupexaeHHe Kaxmaoe yrpo? B
NpeJIOKEHNN Hapeuus HeolpeneleHHoro BpemeHu usually oOpiyHO sometimes wuHorma, often
yacto, seldom penko, always Bcerja Kak mpaBuiIo, CTOST MEPEl CMBICIIOBBIM TJIarojoM.

They don't often read English books, OHu HE YaCcTO YUTAIOT aHTTUHCKNE KHUTH,
I don't always read in the evening - 51 He Bcera YmMTaro Mo BeYepam..
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OIIHaKO B IIOBCCTBOBATCIBbHOM HpeI[JIO)KeHI/II/I C IJ1arojiom to be 3TN Hapeqm{ CTaBATCA ITIOCJIC
riraroJia to be.

His marks are always good. Ero oreHku Bceria XopoIiue.

He is usually at his office in YTpoMm OH 00BIYHO OBIBAET B CBOEM
the morning, YUPEKACHUU.

Hapeune sometimes MOKET CTaBUTHCS B HAa4ale IPEUIOKEHUS;

Sometimes we have dictations. MbI MHOT /1A THIIEM JUKTAHTHI.

Hapeune seldom ymorpebnsercs Jumib NMpH HAIMYMKA HApPEUWsl CTEIICHH VEry WIH APYrHX
onpenenureneil. Bmecto seldom s BbIpaKeHUSI €ro 3HAUYEHUS MOXKET YIMOTPEOIAThCS Hapeuue
often B oTpHIIaTEIILHOM TIPEJIOKECHHH.

| very seldom meet him. 51 oYeHb pEAKO C HUM BCTPEUYAIOCH.

| don't often meet them now. Temneps s peako (He 4acTo) ¢ HUMH BCTPEYAOCh.

Ob6pazoBanue ¢Gopmbl 3-TO JHIA EAMHCTBEHHOTO YHUCIA HACTOAILIETO BpPEMEHA TPYIIIBI
Indefinite.

I. ®opma 3-ro nMIa €JUHCTBEHHOI'O 4YHCIa HAcTosmero BpemeHu rpymnmsl Indefinite
o0pasyeTcs MpU MOMOIIM OKOHYAHHS -S, KOTOPOE YUTAKOTCS 110 MPAaBUIaM YTCHHS OYKBBI S B KOHIIE
CJIOB:

He works On pabotaer.

She lives Omna xuBer.

It sits On (Hanpumep, peOEHOK) CUTUT.

2. T'maronpl, OKaHYMBAIOIIMECS HA -0, NMPHUHUMAIOT B 3-M JIMIIE €IWHCTBEHHOTO YHCIIA
OKOHYaHHUE -€S:

He goes On xoaur.

She does Ona pnemaer.

3. TI'marosbl, okaHYMBaroOmKecs Ha -S, -Se, -SS, -Sh, -Ch, -X, MpUHMMAaIOT OKOHYAHHUE €S,
KOTOPOE YUTAETCS KaK :

He closes . OH 3akpbIBaer.

She teaches . Ona nmpenoaer.

4. T'maronbl, oKaHYMBAIOUIMECs HAa OYKBY Yy C MPEAIIECTBYIOMICH COTJIACHOW, MPUHHUMAIOT
OKOHYaHUe -es, IpudyeM OyKBa y 3aMeHsieTcs OyKBOii 1:

We copy out. MbI nepenucsiBaem.

He copies out. OH nepenuchIBaerT.

Bonpocel k moanexaiieMy WIM €ro onpeaeneHuio. Bompochl k mojuiexalnieMy WU €ro
OTIPEIETICHUI0 HAYMHAIOTCSI C BOMPOCHUTENIbHBIX MecTouMeHnit who kto, what 4to, kakoit, whose
yeif, which koTopblii W [Ap. W HMEIOT NOPSAMON TMOPSAOK CIOB, TO €CTh THOPSJIOK CJOB
MOBECTBOBATEIILHOTO TPEUIOKECHHUS. ITO OOBSICHIECTCS TEM, 4YTO TMOJJIeKAIMUM B ITHX
MPEUIOKEHUSAX WM OIpeeleHHeM K TOJUIeKalleMy SBISIOTCS CaMH BOIMPOCUTENBHBIE CIIOBA.
Bomnpocurensabie cioBa who, what, which cornmacyroTcss 00BIYHO € TJIaroJioM-CKazyeMbiM B 3-M
JUIE €TUHCTBEHHOTO YHCIA!

Who knows this girl? Kto 3HaeT Ty neBymky?

Which of you speaks German well? Kto u3 Bac (KOTOpBIii M3 Bac) XOPOIIO TOBOPHT IO-
HEMEIIKHU?

What usually stands here? Y10 0OBIYHO CTOUT 371€CH?
What books are on that table? Kakwue kaurn Ha Tom ctosne?
Which letter comes after "h"? Kakas OykBa uzet 3a OykBoii h?
Whose son knows English? Yeii ChIH 3HACT AaHTIMICKUAN S3BIK?
Whose sisters live here? UbH cecTphl JKUBYT 37€Ch?

[Ipumeuanue. BompocutenbHoe mectoumenne which ymorpebinsercs, Koraa pedb HAET O
BBIOOpE M3 OrpaHWYEHHOTO 4YMcla JUIl Win npeaMeroB. OueHb 4acTo 3a MectomMeHueM which
CJIelyeT CYIIECTBUTEIbHOE WMJIM MECTOMMEHHE C MpeasioroM of u3; mpH 3TOM CYIIECTBUTEIBHOE
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BCEra YHOTpCGJISIeTC}I C OIPCACICHHBIM AapPTUKIICM WU OMNPCACIIACTCA HNPUTANKATCIBHBIM WU
YKa3aTCJIbHbIM MECCTOUMCHUECM.

Which of your sisters lives in Moscow? Kortopast u3 Bammx cectep kuBeT B MockBe?

Which of the engineers speaks KT0 M3 3TUX MHKEHEPOB FrOBOPUT
German? [IO-HEMELIKU?
Which of them speaks French? Kto u3 HUX roBopHT mo-ppaHIry3cKu?

Ha Bompocsl k mojuiexanieMy Wik K ero omnpefeseHUI0 OOBIYHO Jal0TCs KPaTKUE OTBETHI,
KOTOpBIE COCTOSIT U3 MOMJIEKALIET0 M COOTBETCTBYIOUIETO BCIOMOIATEIbHOIO IJIaroja B
TpeOyromieMcs JUIle, YUClie ¥ BPEeMEHU:

"Whose sister knows French?" — Ubs cecTpa 3HaeT QpaHITy3CKUH S3bIK?

"My sister does." — Mos cectpa.

"Who speaks English well in — KTo0 B BamieM yupexieHun xo-

your office?" POIIIO TOBOPHT O-aHTITHHCKH?

"These engineers do." — DTH UHKCHEPHI.

"Which of you works at the — Kro u3 Bac paboraer B MunucrepcTse?
Ministry?"

"I do." .

B KpaTKOM OTBCTC Ha BOIIPOC K IOAJICIKAIICMY YAApCHUC MMTAAACT Ha IMMOIJICIKAIICC (Ha HEM U
HpOI/ICXOI[I/IT ImaacHUue TOHa), HpI/I 3TOM BCHOMOF&TCHBHBII\/JI TrJIarojl UJIn rjaroJiICBs3Ka y[[apeHI/Iﬂ HC
HMECT, HO COXPAHCT IIOJIHYIO q)OpMy IMPOU3HOIICHHA:

"Who works in this office?" "We do."

VYipaxHeHus Ha 3aKpeIUICHHE IPaMMaTHYECKOT0 MaTepraia
Write sentences from these words. Put the verb in the right form

1 (always / early / Sue / arrive) Sue always arrives early,

2 (basketball / T/ play /often) I .......cooiiiiiii e,
3 (work / Margaret / hard / usually') ........coooiiiiiiiii

4 (Jenny / always / nice clothes / wear) ............c.coviiiiiiiiiii i,
5 (dinner / we / have / always / at 7.3)...............

6 (television / Tim /watch /never).............oooiiiiiiii
7 (like / chocolate children usually)............c.ooiiiiiii i,

8 (Julia / parties / enjoy / always).......ccvviiiiiiiiiiii it

Write the negative.

1 1 play the piano very well. I don’t play the piano very well.
2 Jane plays the piano very well Jane.....cooii
3 They know my phone number.
4 Wework very hard.

5Hehasabatheveryday.
6 You do the same thing every day. ..

Write about yourself. Use: | never... or | often ... or | don't... very often.

1 (watch TV) I don’t watch TV very often. (OR I never... OR I often)

2 (20 tothe theatre). .. ..c.oviuiii i e
S (ride @ DICYCIE)....ui it

4 (eat in restaurants) TSP PP PR OPR ORI
5 (travel DY train)....cue o
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Complete the sentences. All of them are negative. Use don't/doesn't + one of these verbs:
cost go know read see use wear

I buy a newspaper every day but sometimes | don’t read it.

Paul has a car but he . it very often.

They like films but they .............................. to the cinema very often. Amanda is married but
she..... caring Lo, much about politics. I'm not
1nterested in 1t It S not an expenswe hotel much to stay there. Brian lives
nearus but we . .......ooooiiiiiiiiiiiiii him very often.

Put the verb into the correct form, positive or negative.

1 Margaret speaks four languages English, French, German and Spanish, (speak)
2 I don’t like my job. It's very boring. (like)

3 'Where's Martin?" 'I'm sorry. I . ... ..... " (know)

4 Sue is a very quiet person. She . . ......... . very much. (talk)

5Jim .... a lot of tea. It's his favourite drink, (drink)

6 It's not true! 1 ...it! (believe)

7 That's a very beautiful picture. I .... ..... ... it very much. (like)

8 Mark is a vegetarian. He ... meat. (eat)

Make a question.

(you / early / always / get up?) ...Do you always get up early ?..
(how often / TV / you / watCh?)........cccccovvveiveiciciece e

(you / want / what / for dinner?) .........ccoceeieieniieee e,
(like / you / football?) .......ccoeviiieee e
(your brother / like / football?) ...
(what / you / do / in the VeNniNgS?) .....ccccovveveeieeieeie e
(your sister / WOrk / WNere?) ......ccoceveiininieeenieeseese e
(to the cinema / often / you / §0?) .cvoovveiiiiiiiece e
(what / mean / this WOrd?) .......cooeieiiiiince e
(often / SNOW / it / NEIE?) c.veeeeeeecece e,
(go / usuallv / to bed / what time / YOU?) .....ccccovvveiiniiiniciceeeees
(how much / to phone New York /it / cost?)......c.coveeviiiiiinnin.e.

Complete the questions. Use this verbs:

do do enjoy go like start teach work
1 What do you do? I work in a bookshop.
2 it? It’s OK.

3 What time............. in the morning? At 9 o’clock.

4o, on Saturdays? Sometimes.

SHOW oo, to work? Usually by bus.

6 And your husband. What................ ? He’s a teacher.

7What .....oooooiiiiiiii ? Science.

B e his job? Yes he loves it.

Put in am/is/are or do/don't/does/doesn't.
1. Excuse me, do you speak English?

2. ‘Where is Ann?’ T know.
3. What’s funny? Why ..., you laughing?

4. What ........cooiiiiiiiiii your sister do?”  ‘She is a dantist.’
STt raining. L...............c.. want to go out in the rain.
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6. ‘Where ................. you come from?’ ‘Canada.’
7.Howmuch.................... it cost to phone Canada?
8. George is a good tennis player buthe............................ play very often.

Tema 3. Undopmanus o cede. Asking people about themselves.
Bompock! mist 00cyKaeHus Ha ypOKe

I

- Who are you? (What is your name? ( first, middle, family = last name)?
- Where are you from?

- What is your religion?

- Are you ex-serviceman(reservist)?

- What is your sex and citizenship?

- What is your marital status?

- What is your travel passport type, number, date of expiry?

- What is your nationality?

- What is your native place?

- Are you Russian born?

- Where were you born?

- When were you born?

- What is your date of birth (D B)?

- Are you native born?

Task: answer questions and write an essay ...

I

- What is your education?

- What is your educational background?

- What are your past overseas studies?

- What is your foreign language proficiency?

- What is the most recent academic institution attended?
- What did you graduate from?

- When did you finish secondary school?

- Where were you trained? (higher school)

- What is your qualification?

- Have you got any degree?(BA, MA, BSc, MSc)
- Where did you get your degrees?

- Are you in Humanities or Natural Sciences?

- What is your field of knowledge?

- Are you in research or practical work? Task: write an essay .....

Tema 4. CBerckas 6ecexa. Small talk

outside — not inside a building

to drop off — to take someone to a place in a car, usually without getting out of the car
yourself

to freshen up — to wash your hands and face and make yourself cleaner and tidier

to check into — to arrive at a hotel or private hospital where you have arranged to stay and
give your personal details to the person working at the reception desk

Fill in the gaps using the words from above:

1. Wewon’tbeable .......................... the hotel until 3 o’clock.
2 the sun was shining
3. mdriving into town—can T ..................... YOU .eveninnne somewhere?
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4. Would you like to ....................... yourself ........... before dinner?

[Mpocnymath quaior ¥ BCTaBUTh MporyiieHHbie Gpasbl. Listen to the conversation and fill in

the gaps:
A — Mr. Okada?
B — Er, yes.

A — Hello. Welcome to London. I’'m Sharon Miller.

B — Er, from Sabre Holdings?

A — That’s right. I'm ...............ooooiiin, of the M&A department — Mergers and
Acquisitions.

B — I see. I was expecting..... Never mind. So, Miss Miller. ....................cooiiiinni

A — Pleased to meet you, Mr. Okada. Now, I have got a taxi waiting outside. So, why don’t
welet ... take those bags of yours?

B — Oh, thank you very much.

A-We'll oo, your things ............... at the hotel. We booked you into the
Savoy. I hope that’s ok. I think you’ll be comfortable there.

B — Yes, that will be fine.

A — Great. Then I thought we could meet up with .......................... Geri King and get
some lunch.

B — Geri King? I don’t think I know him.

A — Her, actually. No, she’s just joined us. She’s got a lot of questions she’d like to ask you.

B — Yes, of course. [ wonder... [t wasaverylong ...............c.ooooiiiin oL Do you
think I could go to my hotel first?
A — Yeah, sure. We booked a table for ...............covviiiii. , but that’s ok. B—I'm a

little tired and Ineed to..........c.ocoeiiiiiiiiiiiiinni,
A — Of course. We’ll check you into your hotel and then meet in, say, three
............................. of an hour.

Tema 5. Hacrosimuee npoaosxkenHoe Bpemsi. Present Continuous. O6oport to be going to
AJ1s1 BBIPAsKeHHUs1 HaMepeHusi B OyAyleM BpeMeHH.

1. B aHrIMiicKOM sI3bIKE€ HMEETCS] HECKOJIbKO (OpM [Jsi BBIPAKEHUS JEHCTBUS WU
cocTosHusl B OyaymeMm BpeMeHH. Hekoropele M3 3THX (GOpPM MOXKHO XapaKTepU30BaTh Kak
«MOJIAJIbHO OKpAIICHHbIE», TAK KaK MOMUMO BBIPAKEHUS OYyAYIIEro JEeHCTBUS WM COCTOSHUS OHU
UMEIOT JIOTIOJIHUTENBHYIO CMBICIOBYIO OKpacKy (HaMmepeHue, >kellaHue, YBepeHHOCTh). OHON u3
HUX SsIBIsieTCsl 000poT to be going to, KOTOpBIM BBIpaXXaeT HaMEpeHHE JHIila, 0003HAYEHHOIO
HOJUIeXAIIM, COBEPILINTD JeHCTBHE B OmkaiiieM OyaymieM. [Ipu 3ToM MoXeT mojpazymeBarhbces,
YTO BO3MO>KHOCTb COBEPILIEHHUS ATOr0 JEHCTBUS YXKe B KaKO-TO cTeneHu o0ecnedeHa:

| am going to write to my sister tomorrow,

3aBTpa s Hamuuly (coOuparoch HamucaTb) cBOei cecTpe. (S MpUHsUI pelieHue caenarb 3To
3aBTpa.)

He is going to be a teacher. On Oyner npemnogaBarenem. (OH yduTCs, YTOOBI CTaTh
npernojiaBaTeseM. )

[Tpumeuanue. OOGopoT to be going to MOXKET coderarbcs C JiIOObIM TJIarojoM, 3a
UCKJIIOUEHHEM TJ1arojoB to go, to come U HEKOTOPBIX JPYTUX IJ1arojoB IBMKEHUS. B aTHX ciydasx
dopma Present Continuous BbIpaXaeT HaMEpPEHHE TOJJISKAIIETO COBEPIIUTh JCHCTBHE B
ommwxkaiimem Oynymem. (Cp. ¢ ynorpeOjeHHEM HACTOSIIET0 BPEMEHH B 3HAUYEHUHM OYAyIero B
PYCCKOM SI3BIKE.)

"Where are you going tomorrow?" - — Kyna BoI unere 3aBrpa?

"We are going to the park." — MBI uieM B mapk.

"When is he coming?" — Korna on npuesxaer (mpuener) ?
"He is coming tomorrow." — On npueszxaeT (MpUeaET) 3aBTpa.
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2. O6opor to be going to ynmoTpebiisieTcst TakxKe I BRIpaXKCHUST YBEPEHHOCTH TOBOPSIIETO B
TOM, YTO JACHCTBUE 00s3aTEIHHO MPON30HICT B OJMKaANIIIEM OyayIeM:
He's going to be a good engineer. OH CTaHeT XOPOIIUM HHKEHEPOM.

3. Kak o6opor to be going to, tak u ¢opma Present Continuous, korjma oHa CIIYXKHT JUIsI
o0o3HaueHHsI JACHCTBHUsA B Oiwkaiiiiem OymymieM, MOTYT YIHOTPEOSTBCS €O CICAYIONMMHU
obcrositenbcTBaMu Bpemenu: tonight (this evening) ceromns Beuepom, tomorrow 3astpa, the day
after tomorrow mocnesastpa, tomorrow morning saerpa yrpom, tomorrow evening 3aBrpa Beuepom,
in two (three, four) days gepes aBa (Tpu, yetnipe) aus, in @ week uepes Henmenmto, in @ month uepes
MmecsIr, in a year yepes roj, next week ma Oyayieii Hezmene, next month B crieayrorem Mecsiie, next
year Ha Oymymiuii roma, SOON CKOpPO, BCKOPE | JIp.

"Are you coming tomorrow evening?" - — BuI mpueTe 3aBTpa Beuepom?

"I think I am."” — Jlymaro, 4to npumuy.

VYipakHeHus: Ha 3aKpeIuIeHue TpaMMaTHUeCKOTro MaTepuana

1. Put the verb in the present continuous (I am doing) or the present simple (I do):

1. Excuse me. Do you speak (you/speak) English?

2 ."Where's Tom?' ¢ He's having (he/have) a shower.’

3 .I.don’t watch (I/not/watch) television very often.

4 .Listen! Somebody ...............cceeeiieniennenne. (SINE).

5. Sandra is tired..................... (she/want) to go home now.

6. Howoften......................... (you/read) a newspaper?

7.'"Excuse me but.................... (you/sit) in my place.' 'Oh, I'm sorry.'

. I'msorry.....cooovviiiiiiiiiiin, (I/not/understand). Can you speak more slowly?

9. Itsciiiiiiiiiiiiiin, late. oo (I/go) home now
(you/come) with me?

10. What time.................... (your father / finish) work in tlie evenings?

11. You can turn off the radio. (I/not/listen) to it.

12. 'Where's Paul? 'In the Kitchen. ............ (lie/cook) something.’

13.Martin (not/usually/drive) to work. He ..............ccooiiiiiiinni (usually/walk).

14.Sue.......covennnn. (not; like) coffee................. (she/prefer) tea.

2. Put the verb in the correct form, present continuous or present simple.

1. Let's goout. It isn't raining (not/ rain) now.

2. Julia is very good at languages. She speaks (speak) four languages very well.
3. Hurry up! Everybody (wait) for you.

Tema 6. Mecto padoThl. JloxHocTs. Job titles.

How is the company structured?

The company is split into two divisions:

chemicals and gas.

The organization is very flat only three levels / layers. Texax Incorporated
There are seven departments.

Finance purchasing customer accounts

Marketing sales after-sales advertising public relations Production packaging distribution
quality maintenance Human Resources [HR] personneltraining salaries — pensions

Computing: Information Systems [IS] Information Technology [IT]

Research and development [R & D]

Legal law lawyer legislation contract

What do you do exactly?

I'm the Managing Director. I'm responsible for managing the company
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I'm a public relations manager. | deal with the media. I'm a project leader. I'm involved in
many projects.

I'm a sales manager. I'm in charge of sales. I'm an engineer. | take care of maintenance.

I'm a consultant. My job is to advise companies. | give advice. I'm a supervisor. | supervise
people.

I'm a secretary. | have to handle many telephone calls. I'm a trainer. One of my tasks is to
train managers.

Bompocs! 1uist 06cyxaenus

-What do you do?

‘What are you?

‘What is your occupation?

‘What field of activities are you in?

“Where do you work?

“What is your work experience? (duration of employment, job description)

-What is your employment history beginning with the most recent?

-Are you in engineering, manufacturing, commerce, medicine, teaching, etc...

‘What do you deal with?

“What is your company?

-What is your company’s history?

‘What business are you in? (small, middle, big)?

-Where are you located?

‘What is your work telephone No, fax No, e-mail address?

‘What are dates of employment?

‘What is your employer’s name? (telephone and fax number)

‘How many employees work in your company (are employed, engaged)? Task: write an
essay....

Tema 7. I'maroa to have u odopot have (has) got.

1. B pa3roBopHO# peuu Ui BRIPAKCHHS 3HAYCHUS UMETh, 00JIaJaTh B HACTOSIIEM BPEMEHU
ynotpeosiercs 06opot have (has) got, KoTopbIit TepeBOAUTCS HA PYCCKUH S3BIK Y MEHS (Y HETO H T.
J.) €CTh.

He has got (he's got) an interesting book. -Y Hero ecth nHTepecHast KHHTA.

1 have got (I've got) two sons. VY MeHs /iBa ChIHA.

She's got new skates. VY Hee HOBbIE KOHBKH.

They've got a lot of English books.Y HuX MHOr0 aHITUHCKUX KHUT.

Bonpocutensnas hopma o6opota have (has) got obpazyercs myTem MoCTaHOBKH TJa-
ronia have (has) nepen moanexanium:

Has he got this book? y HETo €CTh TaKas KHUra?

Have you got a large family? y Bac OoJIbIIas CeMbsi?

OrtpunatensHas ¢popma obopora have (has) got oOpazyercs mpu MOMOITU OTPUIATEITHHOM
YaCTHUIIBI NOt, KOTOpasi CTABUTCSI HETIOCPECTBEHHO Tociie raarona have (has):

I have not got (I haven't got)... VY MeHs HeT...

He has not got (He hasn't got)... V¥ Hero Her...

2. I'maroxn to have BeIpakaeT 3HaUeHUS UMETh, 00TIa1aTh, BIAIETh.

She always has a lot of work to do. VY Hee Bcerjia MHOTO paboThl.

Ecnu pedb uer 0 NOCTOSHHOM HaJIMYMU KaKOTo-1100 MpenMeTa, siBIeHUs WU CO-

CTOSIHUS, TO BONPOCUTENbHAS M OTpHIaTeNbHas GopMmbl rimarona to have oOpasyroTcst mpu
MOMOIIM BCIIOMOTaTeIbHOT 0 riaroja to do:
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"Do you have much time for your lessons?" 'V Bac MHOTO BpeMeHH JIsl 3aHATHIA?

(BooOIIIE, KaK MPaBHUIIO)

"Yes, | usually have a lot of time for them." [la, y MeHs 0OBIYHO TOCTATOYHO BPEMECHHU JIJISt
3TOTrO.

"No, | don't have much time for them."  Her, y MeHs1 HEJOCTaTOYHO ISl 3TOTO BPEMCHHU.

"Does she always have much work to do?" V uee Bcerga Mmuoro pabothi?

"She doesn't always have much work to do." ¥V Hee He Bcerna MHOTO pabOTBHI.

Opnako, eciay peyb UACT O AUHUYHOM, KOHKPETHOM Cllydae HajJu4dus JTaHHOTO IpeaMeTa,
SBJICHUS WM COCTOSIHHS, TO BOIPOCHTEIbHAs M OTpuULaTenbHas ¢GopMmbl riarona to have
oOpa3yroTcsi 0e3 BcmomorarenbHoro riaroja to do, mpocToil mocTtaHoBKO# rumarona have B
COOTBETCTBYIOLIEH (opme mepen moanexamuM. [Ipu 3ToM cienyer OTMETUTh, 4TO AJs Hepeaadu
9TOTO 3HAYEHUs 4Yaimle Bcero ymnorpedisercs o6opor have (has) got W COOTBETCTBEHHO
BOMIPOCUTENIbHAS M OTpuLaTenbHas ¢Gopmbl 00pa3yroTcss myreM mnoctaHoBku riarojia have(has)
nepe. MoIeKaIINM:

Have you got time for a game of chess? (= Have you time for a game of chess?)

VY Bac HaiigeTcs BpeMs Ui NapTUH B IIAXMaThl?

I haven't got my text-book with me today. (= | haven't my text-book...

Ceroansi y MeHsI HET ¢ cOO0M ydeOHUKA. (BTOPOU BapUAHT MAJIOYTIOTPEOUTEIICH)

I've got a lot of work to do to day. (=I have a lot of work...]- Y MeHs MHOro paboTh
CEroaHs:.

CpaBHure:

Do you often have colds  Bsl uacTto mpoctyxkaerech (CTpagaere OT MPOCTY-
JIbl, PACIIOJIOKEHBI K IPOCTYE)?

Have you got a cold? Bol ipocTyxenbl? (B JaHHBIM MOMEHT)

3. I'maron to have B coueTaHuu ¢ HEKOTOPBIMU cyliecTBUTEIbHBIMU (dinner, supper, lesson,
classes W HEKOTOPHIMH JpPYTUMH) YTPAauMBaeT CBOE IIEPBOHAYAIBHOE 3HAYCHHE HWMETh U
npuoOpeTtaeT 3HaueHue obenath (to have dinner), y:xunatsb (to have supper), 3anumaThes (to have a
lesson, to have classes), 0003Hauas TeM caMbIM MPOIIECC.

I have classes in the morning. Y wMeHs ypoku yrpoMm. (=S »aHUMaIOCh

yTpoMm.) _
He has coffee every morning. On nwet kode Kaxxaoe yTpo.

BompocurensHass W oTpuIaTeibHas (GOpMbI HacTosiero BpeMeHu rpymmbl Indefinite
MOJO0OHBIX COYETAHHI 0OPA3yIOTCS € TIOMOIIBIO BCIIOMOTaTeIBHOTO0 riaroia to do.

We don't have classes every day. Mgl 3aHUMaeMcst He KayKIbIi ICHb.

What time do you usually have dinner? B kotopom wuacy Bbl 00BIYHO oOemaere?
VYka3aHHbIE COUYETaHUS MOTYT OBITh YIOTPeOJIeHbI BO BpeMeHax rpymmsl Continuous:

"Where's your son?" — I'ne Bam ceig?

"He's having breakfast." — OH 3aBTpaxaer.

Are you having a lesson tomorrow? VY Bac O6yzaer ypok 3aBTpa?

4. ®opma npomrenuiero spemenu rpynnsl Indefinite rnarona to have — had ynorpebnsiercs
JUISL BBIPA)KEHUS MPOILIE/IIIEro BpeMEHU BO BCeX 000pOTax M COYETAHUX C riarosiom to have.
I had dinner at 5 yesterday. Buepa st 06enai B msITh 9acoB.

BonpocutenbHas u orpunarenbHas ¢GopMbl B IpPOMIEANIEM BPEMEHU 00paszyloTcs MpU

IMOMOIIM BCIIOMOTaTeIbHOTO rjiaroja to doB npomeameM BpEMCHU — did.
Did you have classes yesterday?  Bebl Buepa 3aHUMAIUCH?

24



1 didn't have time to ask all my questions Y MeHs He ObUIO BpEMEHH 3a/aTh BCE
BOIIPOCHI.

[Mpumeuanue. OTpULIATENHHOE MPEIOKECHUE C TIAroioM to have MoXeT ObITh TaKkkKe

00pa30BaHO MPH MOMOIIM OTPUIATEIBHOTO MECTOMMEHHS M0 HHMKAKO#, KOTOPOE CTaBHUTCSI
nepes CyIIeCTBUTENIbHBIM, Yallleé BCEro HEeMCYHCaseMbIM. B 3Tom ciydae riaron have crout B
yTBEPAUTEILHON PopMme:

"Why didn't you do it?" — IToyemMy BbI 3TOTO He aenain?

"l had notime." — VY MeHs He OBIIIO BpEMEHH.

Tema 8. IIpocToe npomenmee Bpemsi. Past Simple. OcHoBHbIEe (hopMBI TJ1aroJia.

B aunrnumiickoM s3bIke TJIarojl HMMeeT 4YeTblpe OCHOBHBbIE (OpMbl: mepBas (opma —
UHGUHUTHUB, BTOpas — (opMa nporieaero BpeMenu rpymmsl Indefinite, Tpetbst — npuvactue 11,
yerBeprass popma — mnpuuactue [. Otu popmbl B coueTaHuM ¢ BCHOMOTaTeIbHBIMU TJarojiaMu
CIIy’KaT JUIst 00pa30BaHus BCEX IIaroibHbIX (HOpM (BPEMEHHBIX M 3aJI0TOBBIX, IPOCTHIX U CI0XKHBIX).

[IpaBunsHbie H HempaBwibHble Tiarosbl (Regular and Irregular Verbs). ITo cmocoOy
oOpaszoBanus (popm npomenniero Bpemenu rpymmsl Indefinite u npuvactust Il rmaronsr genstcs Ha
JIBE TPYIIIbI-NIPAaBUIIbHBIC U HETPABUJIbHBIE:

work — worked — worked (mpaBWIIBHBIN TJ1AT0T)

write — wrote — written (HenpaBUIIBHBIH IJ1ar0)

[Tpumedanue. B nanpHeimem ¢popMbl HENPaBUIBHBIX IJIarojoB OyayT MaBaThCS B CIOBAPIX
B CKOOKax. O1u (opMsbI crieayeT 3ayuuBath. Llenecoobpa3Ho 3arnmoMuHaTh Tpu GOPMBI cpasy.

[Tpomenmee Bpems rpynmsl Indefinite (The Past Simple).

1. YTBepautensHas ¢popMa mpolieanero BpeMenu rpyiisl Indefinite mpaBUIBHBIX IN1aroJioB
o0pasyeTcs myTeM npudaBIeHUS OKOHYaHUs -ed K OCHOBE TJIaroia.

[TIpu ob6pazoBanuu mpomienniero BpeMeHu rpynnsl Indefinite coGmromaroTest crnemyroniue
npaBuia opdorpaduu:

a) €CIIM IJIarojl OKaH4YMBAaeTCA Ha HEMYIO OYKBY -€, TO Mpu MpubOaBIeHUN OKOHYaHUs ed, oHa
BBINAJIACT:

to live ~ lived  &uTh — *Kun

0) raroJmpl, OCHOBA KOTOPHIX OKaHYMBAETCS HA -y C MPEANISCTBYIOMIEH COTIACHOW, MEHSIOT
y Ha i:

to study — studied  yuuThcs — yumiics

Ecnu nepen y CTOUT r1acHasi, TO y COXpaHsieTcsl, Halpumep:

to stay — stayed  ocraBaThcs — ocTaBaics

B) IJIaroJibl, OKaHYHMBAIOIIMECS HA COTJIACHYIO C MPEIIIECTBYIOIIUM KPATKUM TJIACHBIM
3BYKOM, y/IBauBAIOT KOHEYHYIO COTJIACHYIO:

to stop — stopped  ocTaHaBIMBATHCS — OCTAHOBUIICS

2. HenpaBunpHble Tiarojisl 00pasyroT (opMy npoleamnero BpeMenu rpymnmnsl indefinite u
dopmy npuyactus Il He myrem mpubaBieHHs OKOHYaHUS -€d K OCHOBE IJIaroia, a pa3iIuyHbIMU
JIpYTMMHU cIIoco0amu, Harpumep:

to write — wrote — written to go — went — gone

to sit — sat — sat

3. BonpocutensHas (hopMa Kak MpaBUIbHBIX, TAK U HEMPABWIBHBIX TJIaroyioB o0pasy-

€TCS TIPHW TOMOIIM BCIIOMOTaTelbHOro miarona to do B mpomenmem BpemeHu — did u
UHOUHUTUBA CMBICIIOBOIO IJlaroia 0e3 to, MpUYeM BCIOMOTATENIbHBINA TJIArojl CTaBUTCS IEpen
TIOJITKATITIIM:

Did they work? PaGoranu nmu onn?

Did he speak? T'oBopwt i oH?

4. OtpunatensHas (opma Kak MPaBWIBHBIX, TaK U HEMPABWJIBHBIX TJIarojioB, 0Opa3yeTcs
Py TIOMOIMIM BCHioMoraTenpbHoro riarona to do B mpomenmeM BpemeHnu (did), oTpumarenbHON
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YacTUIIBI NOt ¥ MHQUHUTHBA CMBICIIOBOTO Tjiarojia 0e3 to, MpuUYeM YacTHila not CTAaBUTCS MOCIe
BCIIOMOTATEIHLHOTO TJIaroja:

He did not speak. OH He TOBOPHIIL.

I did not work. 1 He paborai.

B pasroBopHoil peun gacto ymorpeOiseTcsi cokpaimieHHas orpunartenbHas (opma didn't

5. Ynotpebnenue.

[Mpomenmee Bpemsi rpymmbl Indefinite ciayXut misi BeIpaKEHHs JCHCTBHSI, KOTOpOE
COBEPILIAIIOCH MJIM COBEPIIMIIOCH B MPOLUIOM. DTO BpEMs YIOTPEONSETCS B IMOBECTBOBAHUH JIS
KOHCTaTallMd KaKoro-mOo ¢akta © IS HU3JIOKCHHS IOCIEeNI0BaTeIbHBIX CcOObITHH. OHO
NEPEeBOIUTCS HAa PYCCKUH S3BIK IMPOUICAIIMM BPEMEHEM TJlarojia Kak COBEPIIEHHOTO, TaK M
HECOBEPIICHHOTO BH/IA, B 3aBHCUMOCTH OT CMBICTIA MPEJIOKCHUSI.

B numanmormueckoil pedun B MPEUIOKEHUSX C TJarojoM B OSTOM BPEMEHH YacTo
yHOTpeOISI0OTCS Cleayronue 00CcToATenbrCTBa BpeMeHH: yesterday Buepa, the day before yesterday
no3aBuepa, last week Ha mpomuutoit Henene, last month e mpomnuiom mecsue, last year B mpomuiom
roay, last night Buepa Beuepom, last time B mponutslid pas, last B mocneauuii pas, two days (three
years) ago ABa JHs (TpH rojia) TOMY Hazal,

[Tpomenmiee Bpems rpynnsl Indefinite rnaromna to be.

['maron to be B mpomeamem Bpemenu rpynnsl Indefinite mmeer dopmy was s
€JIMHCTBCHHOT'O YMCJIa U Were JIJIsi MHOXKECTBEHHOT'O YKCIa, a TAKXKE JUIs 2-TO JIUIa €AUHCTBEHHOTO
qrcia:

lwas s Obin

we wereMsbl ObLITH

you were Bb1 ObLH

you were BbI ObLTH

he was own ObLI

she was (it was) oHa Ob1a (OHO OBLIO)

they were oxu GbLIH

Kak u B Hacrosiiiem BpeMeHH, JUisi 00pa30BaHUS BOMPOCUTENHHON (OPMBI B MPOMIEIIIEM
BpeMeHH 1J1aroi to be B popme was (Were) CTaBUTCS TIepe;T IO ATIeKAIIIM:

Was he there? bbut i1 o Tam?

Were you there? Bbutu i1 BBI TAM?

OtpunarensbHas ¢opma oOpa3yercs MPU MOMOIIM YaCTHUIBI NOt, KOTOpas CTaBUTCS TOCTE
ryiarona:

| was not there. 51 He ObLI TaM.

He was not there. OH He ObLT TaM.

They were not there. Onu He ObLTH TaM.

B pazroBopHoii peun yacTo ynoTpeOastoTcsl COKpalieHHbIe GopMbl wasn't 1 weren't :
He wasn't there. Ero Tam He ObL10.

They weren't there. Wx tam He ObLIO.

VYhpakHeHus: Ha 3aKperieHue rpaMMaTHYecKoro Marepuaia.

1. Put in am/is/are (present) or was/were (past). in the garden ten minutes ago.'

1. Last year she was 22, so she is 23 now.

2. Today the weather .............cccc...... nice, but yesterday it....................... very cold.
3o b, hungry. Can I have something to eat?

4. | feel fine thismorning but I ....................... very tired last night.

5. Where ......cccc....... you at 11 o'clock last Friday morning?

6. Don't buy those shoes. They ..........ccccvaee. very expensive.

7. 1 like your new jacket. ...........ccocveunne. it expensive?

8. Thistime lastyear 1 ..................... in Paris.
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room....

today.

9. 'Where .......cco..... the children?' 'l don't know. They .

2.Put in was/were or wasn't/weren't.

1. We weren't happywith the  hotel. Our

.Was.....very small and it.....wasn’t.....very clean.
2. GEOrge ...ooovvvvvenen. at work last week because he ........... ill. He's better now.
3. Yesterday ................. a public holiday so the shops.................... closed. They're open
4. i Sue and Bill at the party?' 'Sue ............... there but Bill ...................... '
5. Where are my keys?' 'l don't know. They ................ on the table but they're not there now.'
6. YOU ..o at home last night. Where ........ .. you?

3. Complete the sentences. Use one of these verbs in the past simple:
clean die enjoy finish happenopen rain  start
stay want

1. | cleaned my teeth three times yesterday.

2. It was hot in the room, sO | ........c......... the window.

3. The CONCert......ccccvvvvieriiiiieniiiiins at 7.30 and ..o, at 10 o'clock.

4. When Iwasachild,1 .. to be a doctor.

5. The accident............ccccovevviieiveiienen, last Sunday afternoon.

6. It's a nice day today but yesterday it.........c.cccoceverieniriinnnnnn all day.

7. WE e our holiday last year. We .........cccooveveiievnecieennenn, at a very
nice place.

8. Ann's grandfather ..............cccoovevviiiinens when he was 90 years old.

4. Write the past simple of these verbs.

1. get. got......... 4.pay..ccciiniinnns 7.20........... 10. know......

2. S€€ woueeeieeiens Svisite.....o..... 8.think........ Il.put.......

3.play oo, 6.buy.............. 9.copy........ 12.speak...

5. Write sentences about the past (yesterday / last week etc.).

1. Jim always goes to work by car. Yesterday he. went to work by car.

2. Rachel often loses her keys. She ... s last
week.

3. Kate meets her friends every evening. She ..........c.ccocvevvienne yesterday evening

4. | usually buy two newspapers every day. Yesterday I ............

5. We usually go to the cinema on Sundays. Last Sunday we ......

6. I eat an orange every day. Yesterday I .........ccc..ooviinnninnenne.

7. Tom always has a shower in the morning. This morning lie ...

8. Our friends come to sec us every Friday. They ................... last Friday..

9. Complete these sentences with the verb in the negative

1. I saw Barbara but I didn’t see. .Jane.

2. They worked on Monday but they ....................... on Tuesday.

3. We went to the post office but we ................ to the bank.

4. She had a pen but she ................. any paper.

5. Jack did French at school but he ............... German.

10. Write questions with Did ...?
1. I watched TV last night. And you? Did you watch TV last night?...
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2. | enjoyed the party. And you? | T
3. I'had a good holiday. And you?
4.1 finished work early. And you?
5. I'slept well last night. And you?

11. What did you do yesterday? Write positive or negative sentences.

1. (watch TV) I watched TV. OR I didn’t watch TV...............ooooiinii,

2. (getup before 7 0'Clock) T ....uviieeiieii e e

3. (NAVE @ SNOWET).....oiiieiece et e

4. (DUY @ MAGAZINE)....ecieiieiieieesie ettt s re et e e e teebe e e sreenneenes

5. (BAL MEAL) ...vevieiiee e

6. (g0 t0 bed before 10.30).....ccuiiiieiecie e e

Tema 9. CTpykTypa KOMNaHMHU: CTPYKTYpHas cxema. Company’s structure: structural
scheme IpuTsKaTeJbHBIN MATEK.

1. CymectBuTenbHbIe B 001IeM majaexke (a man, a child, etc.) ymorpebnsarorcs B QyHKIUAX
MOJIeXKAIIETO, UMEHHOH YaCTH COCTAaBHOTO CKa3yeMOT0, OECTIPEIIIONKHOTO (TIPSIMOTO M KOCBEHHOT0)
U TIPEJIOAKHOTO JIOTIONHEHUH, a Takke 00cTosTenbecTBa. OTHOIICHHE CYIIECTBUTEIBHOIO B 001EM
najsie’ke K APYTUM CJIOBaM B MPEUIOKEHUH ONPEICNSETCS €ro MECTOM B TPEMJIOKEHHH WIN
MPEIIOrOM:

Ann loves children. Auna aro0ut gereit. (MeCTO B MPEIIONKEHHUU ITOKA3bIBAET, YTO 3TO
npsiMO€ JIOTIOTHEHHE, KOTOPOE COOTBETCTBYET B PYCCKOM SI3bIKE JOIMOJHEHUIO B BUHUTEIBHOM
Majexe)

the workers of this factory pabGoume storo 3aBoma (mpemior of mepenaer OTHOIICHHE,
BBIPA)KaEMOE B PYCCKOM SI3bIKE POJIUTEIHHBIM IMAJEHKOM)

2. CyliecTBUTENbHOE B MPUTSKATEILHOM IMaJie)ke 0003HaYaeT NMPUHAAICKHOCTh IIpeaMeTa,
oTBe4yaeT Ha Bompoc whose? deit?, ymorpebisercss B (yHKIMU OMNPEACICHUS M CTOUT TEpen
ompeeNsseMbIM CYIIECTBUTENbHBIM. CyIIECTBUTENBHOE B MPUTSKATEIFHOM MaJekKe MPUHUMAET
OKOHYaHUE -'S, KOTOPOE MPOU3HOCHUTCS TI0 TIPABUJIaM YTSHHS OYKBHI S B KOHIIE CJIOBA

Kak mnpaBunmo, B ¢dopme MpUTSHKATENBHOTO  TMafeka  yIOTPeONISIOTCS  MMeHa
CYIIECTBUTENbHBIE, 0003HAYAOIINE OTYIIEBICHHBIC IPEIMETHI:

this man's newspaper  rasera 3Toro 4einoBeka

[TpuTskaTeNnbHBIA ManeX UMEH CYIIECTBUTEIHHBIX BO MHOXXECTBEHHOM YHCIIe 00pa3yercs
MOCPEACTBOM MpHOaBieHus Ha muckMe anoctpoda ('), a B UTEHUU U peYr HUYEM He OTIUYAETCs OT
€IMHCTBEHHOTO YHCIIa:

my friend's sister  cecrpa moero apyra

my friends' sisters  cecTpsl MOuX apy3eit

[TpuTskaTenbHbIN Majiex CylecTBUTENBbHBIX men, women, children oOpa3yercs Tak *ke, Kak
U B €JMHCTBEHHOM YHCJIE, TO €CTh IPUOaBIEHNEM OKOHYAHUS -'S!

these men's newspapers — raseTbl 3THX JIFOAEH

his children's names MMEHa ero JieTei

Kak mpaBmio, B 3THX CJIOBOCOYETaHHUSX AapTUKIb OTHOCHUTCA K CYIIECTBUTEIHHOMY,
CTOSIIIEMY B TIPUTSDKATEILHOM TIaJeKe, MOITOMY, €CIIM B NPUTSHKATEIBHOM Ma/ekKe CTOUT UM
COOCTBEHHOE, apTUKJIb OTCYTCTBYET:

Peter's room koMHara [lerpa
Mary's children netr Mapuu
Mary Brown's children netn Mapuu bpayx

3. [Ipu Hanmuum mepe] CyHIeCTBUTENBHBIM clIOB , Mr (Mister) U p. B MPUTSHKATEIHHOM
aJie)e CTOUT TOJIBKO TO CYIIECTBHTEIBHOE, K KOTOPOMY OTHOCHTCS yKa3aHHOE CIIOBO:
We liked Petrov's talk. Hawm nonpaswiics noknan Ilerposa.

Bomnpocs! 11t 06cykaeHns Ha ypoke
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- What is the structure of the company?

- Describe the Company’s business.

- What is your present rank and position?

- What are your direct responsibilities?

- What is appointment date to the present position?

- How many employees are subordinated to you?

- What is your Company’s market?

- What share of the market does your Company occupy?

- What is the Company’s segment of the market?

- What type of business are you in? How is your business registered (general partnership,
individual-owned, joint-stock closed, joint-stock open, joint venture, limited liability Company, non-
commercial, state-owned)?

- What is Company’s market: local, regional, national, international?

- Why do you want to work for this Company?

- What are your customers: state, private, individual, others?

- How many people work in the firm: full-time, part-time, management,
nonmanagement?

- What is annual growth revenue, expenditures?

- What percentage of revenue is from a secondary business?

- What types of goods and services do you provide/ produce? Task: write an essay....

Tema 10. Ctpykrypa xkomMnanumu: o0sizaHHocTH B komnanum. Company’s structure:
responsibilities within a company. Management

I manage fifty people.

| am a manager.

A managerial position / post

Senior

He is her boss

Middle

She is his deputy

Junior

She is deputizing for him

People

He is an executive. This is his assistant.

Colleague

Co-worker

Counterpart

Superior

Subordinate

Board of Directors [A Board Member]

Executive Board [A Board Member]

Chairman

President

Managing Director

Chief Executive Officer /Senior Vice President

Marketing Director

Vice-President

Marketing Sales Manager

Sales Director

The manager

I increase profit.
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| improve company performance. | cut costs.

| focus on core business.

| analyse problems. A good analysis. | solve problems. | find a solution to a problem.
| take decisions. | decide.

I motivate people. Motivation is high. I inform. I give information.

I communicate with my staff. Communication is good. | am a good communicator.

| support staff. | give support to staff. | organize and plan.

Tema 11. Paccka3 o cebe u Bameii komnanmu. Camonpesentamusi. Talking about
yourself and your company.

Read the text and prepare your own presentation. Presentation.

Good morning Ladies and Gentlemen!

Let me introduce myself. My name is _-------- . Today I’d like to speak about my company
and myself. I’ve split my talk into 4 main parts. Firstly, I’ll speak about my educational background
and previous work experience, secondly — about the history of my company, its organizational
structure and my direct responsibilities, thirdly I'd like to tell you what I find rewarding and
frustrating about my job. The presentation will take about 10-15 minutes. If you have any questions,
I’d be glad to answer them at the end of my presentation. I’'m glad to see so many faces! Thank you
that you could all come today!

Ok, let’s start with the first point which is about my educational background and previous
work experience. In ----1 graduated from -------- . My specialty is ------- L I graduated from
Ufa Pedagogical Institute. My specialty is teacher of drawing. In 1997 I started working for ““------- ”?
Company as an Administrator.

Now I’d like to tell you about the history of my company, its organizational structure and my
direct responsibilities. In 2003 Limited Liability Company “-----" set up its new division Limited
Liability Company “Business Mebel”. Our office is based in Ufa, on ---------- Str. We sell office
furniture, we are the dealers of Moscow LLC “Solo” (Italian furniture direction). Our company
employs 20 people. We work in a friendly atmosphere. Professional and well educated people work
as a team. It’s very important to have a good team, because a good team is half the battle. There are
5 Departments in our Company, they are: Financial Department, Accounting, Sales Department,
Delivery Department, and Design Department. I’m in charge of Sales Department. 7 people report to
me directly. My direct responsibilities include: sales control, dealing with new customers. We have
branch offices in --------- and -------- . Our annual turnover is ------ RUR.

As a manager | have the following responsibilities:

| set objectives.

I have to motivate people and communicate effectively, for this | need social skills.

Being a leader requires the skills of a leader, because a leader develops people including

himself.

- | organize the working process and delegate responsibilities.

Let’s move on to the third part, which is about what I find rewarding and frustrating about
my job. Meeting people, enriching my experience, making a career, a good salary are rewarding
about my job. Meeting deadliness and lack of time are frustrating about my job.That’s all I wanted
to say today. Thank you very much for your attention. I’'m ready to answer your questions!

Tema 12.Hacrosimee Bpems rpynnsl Perfect. The Present Perfect Tense.

I. Bpemena rpymnms! Perfect (Hacrosiiee, npomesiiee, Oyayiiee)

BBIPAXKAIOT JIEWCTBUE, COOTHECEHHOE (CBA3aHHOE) C KAKUM-THM00 MOMEHTOM HJIU JCHCTBUEM,
a UMEHHO HeﬁCTBHe, npeagmecTBYI O € € O3TOMY MOMCHTY WA }IeﬁCTBHIO.

Ob6pa3zoBanue BpeMeH rpymsl Perfect.

Bpemena rpynmsl Perfect o0pa3yrorcst ¢ moOMOIIBIO BCIIOMOTaTeNIbHOTO r1arona to have

u npuyactus Il cMbIcioBOrO rM1arona, To €cTh Mo GopmyIe:
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to have+ Participle 11

['maron to have sBiseTcss mokaszaTeneM BpeMeHM, 4ucia, Juna; npudactue I1 sBisercs
HEM3MEHSIEeMOM dYacThio 3Toi (hopmbl. B BompocurensHoit (opme riaron have craButcs mepen
nojiexaum. B orpunarensHoi opme not ctaBuTcs nocne riarojia have:

He has (He's) written to his friend. On nHanucan mucbMo CBOEMY APYTY.

Have you written to your friend? Bel Hanucanu cBoemy apyry?

He had not written the article OH He Hamucas CTaThlo K MSTH

by five yesterday, yacaMm BUepa.

They will have written all the letters by tomorrow Onu  Hamumytr Bce  muchbMa K
3aBTpAIIHEMY JIHIO.

3. Ynorpebnenue.

['maron B HacrosimieM BpeMeHu rpynmsl Perfect o603HauaeT aeiicTBre, yxke COBEpIIUBIIEECS
B IPEALIECTBYIOIIMNA MEPUOJ 10 MOMEHTAa peYH, HO HMEIOLIEE HEMOCPEICTBEHHYIO CBS3b C
HACTOALIMM MOMEHTOM. OTa HEMOCPEACTBEHHAs CBS3b C HACTOSIIMM MOMEHTOM MpPOSBISETCS
JIBOSIKO:

a) B BUJE pe3ylibTaTa JIEHCTBUS, ONIYIIAIOIIETOCS B MOMEHT pPEYH, ONbITa WM 3HAHUM,
MpUOOPETEHHBIX K HACTOAIIEMY MOMEHTY:

He's written a book. On nanmcan kuury. (Pesynmprar—BOT OHa, MOXeTe
IIPOYUTATH €€.)
He's read this book. O npouutan 3Ty KHUTY. (OH 3HAET ee coaep>KaHue.)

0) B BUJIC yKa3aHUS Ha NIEPUOJ BPEMEHHU, KOTOPHIH €Ille He 3aKOHYHIICS, TO €CTh BKIIOYACT U
HACTOALIMN MOMEHT, HampuMmep: today cerogns, this morning cerogusi yrpom, this week Ha stoit
Hezene, this month B 3Tom Mecsiie, this year B 3Tom roay, this winter 3Toit 3uMoi u T. 1.

I have (I've) seen him this week. SI BUEI ero Ha 3TOU Henele.

Kaxk BuzmHO U3 mpuMmepa, HacTosmiee Bpems rpynmnsl Perfect B 5Tom 3HaYeHUM mepeBo-

JIATCS] Ha PYCCKUI S3bIK MPOIIEAIIHNM BPEMECHEM.

CpaBnure:

I've seen him this morning. (pa3roBop mpouCcXoauT yTpoM) 51 BUIEN €ro CEeroIHs yTPOM.

| saw him this morning, (pa3roBop MpPOUCXOJUT BEYSPOM HITH THEM) |

I've been busy this afternoon. S 6but 3aHST ceroans aHeM. (Tak MOYKHO CKa3aTh 70 6 4acoB
[Beuepa. )

I was busy this afternoon, (Tak MOKHO CKa3aTh mociie 6 4acoB Beuepa)

[Tpumeuanue. Crnenyer NOTYEPKHYTb, 4YTO HacTosmiee Bpemss rpynnsl Perfect He
y1'IOTpe6J'I$[eTC§I, €CJIN €CTb TOYHOC YKAa3aHUC BPCMCHU B IMPOILIOM, TaK KaK 3TO KakK 6BI pa3pbIBacT
HEINOCPE/ACTBEHHYIO CBS3b C HACTOSIIMM MOMEHTOM (MOMEHTOM pEYd) M IOJAYEPKUBAET, UTO
JeiicTBUE MPOU30ILIO B MPONUUIOM. B Takux ciydasx ynoTpebiseTcst mpollealiee BpeMs TPpYIIbl
Indefinite.

Bpemena rpynmnsl Perfect B cpaBHenuu ¢ Bpemenamu rpymisl Indefinite. [Ipomeniee Bpemst
rpynnsl Indefinite Bcerna cBsi3aHo ¢ MPOLISANIMM IMEPUOAOM BpEMEHU (KOTOPBIA MOXKET OBITh
YKa3zaH B MNPCIIIOKCHHUMN WM SACCH U3 KOHTGKCTa), TOorga Kak IIpu yHOTpe6J'IeHI/II/I HACTOSAILICTO
BPEMCHH T'PYIIIBI Perfect BHuManne o0co0o0 MPHUBJICKACTCA K PE3YIbTATy HeﬁCTBHH, K
npuoOpeTeHHOMY OnbITy. CpaBHUTE:

We haven't read any books by this writer yet. (Present Perfect)

\Y 08¢ CIIC HC YUTAJIU KHUT DTOT'0 IMUcaTeisd.

Last year we couldn't read English yet and didn't read English books. (Past Indefinite) B
IMPONIIJIOM roay Mbl €11€ HE YMEJIN YUTATh MO-aHIVINHCKH U HE YUTATHU aHTJIMUCKUX KHUT.
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Have you ever been to England beumm BBl KOrma-HMOynAb B AHDmMH?
(Present Perfect)

When were you in England? Korna Bb1 Obu B AHTITUH?

(Past Indefinite)

Hacrosimee Bpems rpynmsl Perfect uacto ymotpe6iisieTcst 1i1st TOro, 4To0bl Ha4aTh Pa3roBop.
Ecnmu pasroBop mpojoimkaeTcsi Ha YK€ YIOMSHYTYIO TEMY, TO OH JIaeTCs B IPOIIEANIEM BPEMEHH
rpynnsl Indefinite, nake ecnu BpemMs HE YIOMHHAETCs, TaK KaK JEHCTBHS acCCOIMHUPYIOTCS C
MPOIICAIINM BPEMEHEM:

"You look brown, have you been — Bui1 3aropenu. Bl kyna-HUOY /b ye3Kamu?
away?"

"Yes, I've been to the South." — Jla, s ObL1 Ha 1OTE.

"Did you have a good time?" — BBbI x0poI111o mpoBenu TaM BpeMs?

"Yes, | had a very good time." — Jla, st 9yJICCHO MPOBEJ BpEMSI.

"Did you go alone?" — BuI Tyza e3auiam ogHu?

"No, my daughter went with me." — Her, ¢ nouepsbio.

5. Kak BWIHO W3 mpHMEpOB, HacTosmiee Bpems rpymmbl Perfect wacto ymorpebisiercst ¢
Hape4HsMU HEONPEICIICHHOTO BpEeMEHH: ever Koraa-iu0o, never HUKoria, often yacro, already yxe.
yet emie. just TOJapKO 4TO, lately HemaBHO (3a mMocienHUEe THU WM HENEIH), 3a TOCIISIHEe BpeMs.
recently HellaBHO (3a MOCIIEHUE MECSIBI WIIM TOJIbI), 32 MOCIEIHEE BpeMs, Up to NnOw 10 CUX Top,
seldom penko, once oTHaX/IbI, KOTAa-TO, Many times MHOTO pa3 | JIp.

OpHako 93TO HE 3HAYUT, 4YTO C HApPEYUSIMHU HEONPEACICHHOTO BPEMEHH HE MOTYT
YIOTPEOISATHCS U APYTHE BpeMeHHbIEe (hOpMBI, HaIIpuMep, BpemeHa rpynisl Indefinite.

CpaBnure:

" I've never seen him. 51 HUKOT/1a HE BUJIEII €TO.

I never came late to my lessons last year. B mpomuuiom roay si HUKOr/ia HE OMa3/blBaj Ha

YPOKH.
| often see him in our club. S1 9acTo BHIKY €ro B HalleM Kiryoe.

Hapeuwust ever, never, often, seldom, just, kak mpaBuII0, CTaBAT MEPE]] CMBICIIOBBIM T'JIar0JIOM,
Hapeune already Tak)e CTABUTCS MEPE] CMBICIIOBBIM TJIAarojOM B YTBEPAUTEIBHBIX MPEITOKEHHUX,
OJTHAKO B BOTIPOCHUTENBHBIX MPETOKCHUAX OHO UMEET 3HAYEHUE TaK CKOPO, BBIPAXKAET YAUBJICHUE U
BCET/Ia CTABATCS B KOHIIE MTPEIOKEHNUS.

Have you translated the article already? Heyxenmu BBl yke (Tak CKOpO) TepeBeNn
CTaThio?

Hapeuus lately, recently, once u coueranus up to now, many times, Kak MpaBUJIO, CTaBsITCS B
KOHIIe npeioxenus. Hapeuune yet eme ynorpeOisiercss B OTpULATENbHBIX MPEATIOKEHUAX, IPHUEM,
KaK TPaBWJIO, CTAaBUTCS B KOHIIE NMPENJIOKEHUSA. B BONPOCHTENBHOM TPEIOKEHHH Hapeuue yet
COOTBETCTBYET PYCCKOMY HapeUMIO YK€ M CTaBUTCS TaKXKe B KOHIIE MIPEIOKEHHS.

He hasn't finished his work yet. OH erme He 3aKOHYHI CBOIO padoTy.

Has he come back yet? OH yxe BepHyiCcs?

Hacrosimee Bpemst rpymmel Perfect ymorpeGnsercss Takke JUisl BBIpaKEHHs JEHCTBHS,
HAUaBIIIETOCS B MPEAMIECTBYIONINN MEPHOJ, HO €Ile He 3aKOHYHMBIIETOCS (YacTo C TJarojiaMu, He
ynotpebnstonmmucs B ¢popme Continuous). B atom ciydae riaron B ¢popme Perfect nepeBoaurcs
Ha PYCCKHUH S3bIK, KaK ITPaBUJIO, IJIAr0JIOM B HACTOSIIEH BPEMEHU.

B nmpennoxeHun Tmpu  3TOM HMMEIOTCS  OOCTOSTENLCTBA BpPEMEHH, 0003HAYaIOLIHe
HE3aKOHUYEHHBI OTPE30K BPEMEHH, B KOTOPOM TPOTEKAET JCHCTBUE;00CTOSITEIHCTBA C MPEIIOTOM
for B Teuenne (for a long time maBHO, nonro, for years B Te4eHHe MHOTHUX JIeT, for ages memyro
BEYHOCTh U JPYTHE), C MPEAIOTOM since ¢ (since morning ¢ yTpa, since nine o'clock ¢ 5 waco),
NPUJATOYHBIE IPEIOKEHHS] BPEMEHHU C COI030M Since ¢ TeX Mop Kak.
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I've known him for two years. S 3Haro ero aBa roja (B TeUCHHUE IBYX JIET).

"How long have you been in BbI 1aBHO B MockBe? —
Moscow?"

"Forabout a month." Okomno Mecs1a.

[Tpensor for nHOTIA MOXKET OMYCKATHCSL:

We've been here an hour. MBI 37ICh YIKE Yac.

He's known me since 1971. On 3naet mens ¢ 1971 rona.
Have you seen Petrov since he went to Leningrad? Bb1 Bugenuch ¢ IleTpoBbiM C Tex mop,

KaK. OH yexan B Jlenunrpan?

Fnaron-CKaayeMoe IpUAaTOYHOI'O0 IPEAIONKEHNUA BPEMEHH, BBOJHMMOI'O COKO30M SiIlCC, B

ATOM cily4ae CTOUT B MpolIeameM BpeMenn rpymmnsl Indefinite.

rjaroj

people.

[Mpumeuanue. Bo Bpemenax rpymmbl Perfect B coeMHEHHH ¢ MPEAIOroM HampaBicHHUs to
to be ymoTpe0iisiercss B 3HaUCHUH MOOBIBATH, TIOCETUTH, CHE3TUTh.

I’ve never been to Kiev before.  f eme Hukorna ne 6611 B Knese (= Hukoraa He e3-
nun B Kues npexe)

VYrpaxHeHUs Ha 3aKpEIUICHHE TPAMMaTHYECKOr0 MaTepuara.

1. Complete the sentences with a verb from the list.

break buy decide finish forget go go invite

. 'Can | have this newspaper' 'Yes, | finished with it.'

L some new shoes. Do you want to see them?

JWhere is Liz'-"'She. ..o out.

. I’'m looking for Paula. ........................ VOU...oinrinnnnn. her.

. Look! Somebody ... cc...ooeviiiiiiiii that window.

. 'Does Lisa know that you're going away?' ‘Yes, L.................. her.

. I can't find my umbrella. Somebody.................coooiiiini. it.

. I'm looking: for Sarah. Where........................ she................ ?
.Tknow that womanbut I ... her name.

0. Sue is having a party tonight. She .............................. a lot of people.
1. What are you going to do? ...................... YOU teviiiiiiiieiieanen ?

PRV WUnhAwWNR

2. You are writing a letter to a friend. In the letter you give news about yourself and other
Use the words given to make sentences. Use the present perfect.

Dear Chris,

Lots of things have happened since | last wrote to you.

1. I/ buy/ a new car I've bought a new car.

2. My father/ start/ a new job_

3. I/ give up/ smoking_

4. Charles and Sarah/ go/ to Brazil

5. Suzanne/ have/ a baby

3.Read the situations and write sentences. Choose one of the following:
arrive break goup grow improve lose

Mike is looking for his key. He can’t find it. He has lost his key.
Margaret can't walk and her leg is in plaster. She _

Maria's English wasn't very good. Now it is much better.

Nim didnt have a beard last month. Now he has a beard.

This morning | was expecting a letter. Now | have it.

Last week the bus fare was 80 pence. Now it is 90.

ook owdE
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4.Complete B's sentences. Use the verb in brackets + just/ already/ yet (as shown).

1. Would you like something to eat? No, thanks. I've just had lunch. (just/have)
2. Do you know where Julia is? Yes, |

3. What time is David leaving? He

4. What's in the newspaper today? | don’t know. |

5. Is Ann coming to the cinema with us? No, she her (just/ see) (already/ leave) (not/ ready/
yet

_the film (already/ see)

6. Are your friends here yet? Yes, they (Just/ arrive)

7. What does Tim think about your plan?l__(not/ tell/ yet)

5. Read the situations and write sentences with just, already or yet.

1. After lunch you go to see a friend at her house. She says “Would you like something

to eat?” You say: No, thank you. I've just had lunch. (have lunch)

2. Joe goes out. Five minutes later, the phone rings and the caller says “Can I speak to Joe?”
You say: I'm afraid (go out)

3. You are eating in a restaurant. The waiter thinks you have finished and starts to take your
plate away. You say: Wait a minute! _ . (not/ finish)

4. You are going to a restaurant this evening. You phone to reserve a table. Later your friend
says: “Shall I phone to reserve a table?” You say: it. (do)

5. You know that a friend of yours is looking for a job. Perhaps she has been successful. Ask
her. You say: ? (find)

6. Ann went to the bank, but a few minutes ago she returned. Somebody asks “Is Ann

still at the bank?” you say: No, .(come back)

6.Put in been or gone.
Jim is on holiday. He's gone to Italy.
Hello! I've just_ _to the shops. I've bought lots of things.
Alice isn't here at the moment. She’s -to the shop to get a newspaper.
Nom has out. He'll be back in about an hour.
“Are you going to the bank?” “No, I've already _to the bank.”

nhwhe

Tema 13. Byayuiee Bpemsi Future Simple Tense. TenedoHHbIii pa3roBop: Kak 0CTABUTH
coodmenue. Telephoning: taking and leaving messages.

[ToMuMo Tak Ha3bIBAEMBIX MOJAIBHO OKpALICHHBIX (OpPM BBIpaKEHHUS JAECUCTBHUS WIH
COCTOSIHUSI B OyaylIeM BpEMEHH, B aHTJIHMICKOM SI3BIKE CYIIECTBYeT (opma OyIyIiero BpeMeHH,
KOTOPYIO MOXHO XapaKTepu30BaTh KaKk HEUTpalbHYI0. B oTiuune oT MolanbHO OKpaIIeHHBIX GOpM
OHa HE BBIpa)KaeT 0cOOOTO OTHOIIEHHS TOBOPSIIETO K OyaylieMy OeHCTBHIO M, KaK MpPaBWIO, HE
ynoTpebnsercs, Korjna peub ujaer o Ommkaiimem Oyaymem. Ota ¢opma HasbiBaeTcst Future
Indefinite.

1. YTBepaurensHas Gpopma Oyaymiero BpeMenu rpymnmsl Indefinite oOpasyercs npu nmomomu
BcriomorarenbHbix rnarosioB shall u will u unpuHUTHBA cmbicioBoro rnarona 6e3 to. Shall
ynoTpebasercs ¢ 1-M JUIOM €IMHCTBEHHOTO M MHOXKECTBEHHOTO uucia, a will — ¢ ocranbHbIMU
aunamMu. B coBpeMEHHOM aHIJIMIICKOM sI3bIKE€ MMeeTcsl TeHJeHUus ynoTpebnsats will Takke u ¢
HEPBBIM JIMILIOM.

I shall work s 6yny paborath We shall work Mgsr Oyaem pabortats I will work
a1 Oyny paboTatb We will work Ms1 6ynem padorats You will work Ber Gynere paborath
You will work Bl 6ynere padorats He will work Omn 6yzner paborats They will work Onu

Oynyt padorare She will work Omna Oyner paboratb
B Germnoii pa3roBopHO#l peun BcriomorareiabHbie Tharonsl shall u will yacto cnuBaroTes ¢

JTUYHBIMA MECTOMMEHHSIMU U MECTOMMEHHEM it, YTO IPUBOAUT K 00PA30BAHHUIO COKPAIICHHBIX (OpM

', we'll, you'll, he'll, she'll, it'll, they'll that'll :
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I think I'll do that. [Moxxanyi, 51 3TO crenaro.
I hope he'll come tomorrow. Hanerock, oH mpuer 3aBTpa.

2. JInst 06pa3oBaHusi BOMPOCUTEIBbHOM (POPMbI BCIIOMOTaTEeIIbHBIH IJIaroJjl CTaBUTCS T1e-
P MOIeKAIINM:

When shall we begin working? Koraa mMbI HauHeM paboTaTh?

When will you begin working? Korna Bb1 HauHeTe paboTarb?

3. OrpunarensHas popma 00pa3yercsi Mpu MOMOIIM OTPULATEIEHON YaCTUIIBI NOt, KO-

TOpasi CTABUTCS HEMOCPEICTBEHHO TOCIIE BCrioMorarelbHoro riaroina: I shall not work... S
He Oyay paboTaThb...

You will not work BrI He Oymere paboTath.

B  pasroBopHOW peud  ymoTpeOJSAIOTCS  COKpAIIECHHBIC  OTPHUIATEIbHBIC  (OPMBI
BCIIOMOTAaTeIbHBIX IJ1aroiIoB: shan't , won't :

| shan't see them. 51 ux He YBHXKY.

He won't be in till nine. Ero He Oynmer 10 AEBSATH 4acoB.

4. Vuorpebnenue. bynymee Bpems rpymmbel Indefinite ymorpebiseTrcs B OCHOBHOM B
CIEYIOIIUX CITydasix:

a) JJIsl OTIMCAHMSI €CTECTBEHHOTO X0/1a COOBITHI:

The winter holidays will begin 3UMHHE KaHUKYJIBI B 9TOM Oy

on the 25th of January this year. HauHyTCs 25 siHBapsi.

0) 715 BBIPOKCHUSI ICHCTBHS, KOTOPOE COBEPIINTCS MPU OMPEICICHHBIX 00CTOATENHCTBAX U
ycioBusiX. YacTto 3TH YCIOBHS W OOCTOSTENBCTBA BBIPAKAIOTCS B YCIOBHBIX M BPEMEHHBIX
HPHUIATOYHBIX TPEUIOKEHHIX ¢ coro3amu If, when u ap. B anrmiickoMm si3bike, B OTJIMYHE OT
PYCCKOTO, B 3THX MPHUAATOYHBIX MPEJIOKEHHUSIX HUKOTIAa He ynoTpeOisiercst Oymyiee Bpems. B
IPHUIATOYHBIX YCIOBUS M BPEMEHH B 3HAYCHHH OYAYIIErO BPEMEHHU YHOTPEONISETCS HACTOsIIee
Bpems rpymisl Indefinite.

When | come to see you, I'll bring Korna st mpuny k Tebe, st mpuHECY

you this book. TeOe ITY KHHTY.

I'll do it tomorrow if | have time. 51 cpenatro 3TO 3aBTpa, €CIIU Yy MEHS

Oyzner Bpemsi.

As soon as you finish work, we Kak Tonmbko Thl KOHuMIb padoty, shall go to
the cinema MBI [TIOMIEM B KHHO.

B) OOBIYHO a COYETAaHUM C MOJAIbHBIMHU BBOJHBIMH CIIOBAMH U BBIPAKEHUSIMHU, UMEIOLUIUMU
3HauEHUE MPeII0oKEHUs, COMHEHHUs, BEpOSITHOCTH, TUIA probably BeposiTHO, perhaps MOXeT ObITh
U JIp.:

Perhaps he'll come. MosxeT OBITh, OH TIPUIET.

He probably won't find out. OH, BeposITHO, HE y3HAET.

r) ¢ riarosoM to be W apyruMu riarojaMu, KOTOpblE€ HE YHOTpeOJstoTcs B (Qopme
Continuous:

I'll be back soon. 51 cKOpo BEpHYCH.

I'm sure you'll tike the play. 51 yBepeH, BaM MMOHPABUTCS TTheca.

I hope we shall soon hear from you. Haneroch, MBI CKOpO TMOJYYMM OT Bac
BECTOUKY.

I'll think about it. A moaymaro 006 3TOM.

We'll have a lot of work to do VY Hac 3aBTpa OyeT MHOTO PabOTHI

tomorrow.

[Tpumeuanue 1. Pycckuii riaron 6yay (Oynenb, OyeT U T. J1.) MOXKET YIOTPeOIAThCS: a) Kak
BCIIOMOTaTeNBHBIN TJ1aroi i 00pa3oBaHMs OyIyIIero BPEMEHHU TJ1aroJoB HECOBEPIIEHHOTO BHA.
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B sToMm ciiyuae pycckuii riaron 0yay (Oyaens, OyaeT u T. 1.) COOTBETCTBYET aHIIMUCKUM TJIarojiam
shall unun will:

S Gyny paborats. I shall work.

0) Kak CMBICIIOBOM TIJIaroj WM TIJIaroj-cBsA3ka. B 3TOM ciyyae pycckuii riaros Oymy
(Oymemb, Oymer u T. 71.) sBIsieTcss (GOpMON OyAyIIero BPEMEHH Tjarojia ObITh M COOTBETCTBYET
dbopme OymyIero BpeMeHu aHrmickoro riiarona to be — shall be, will be:

OH OyzeT TaM B BOCEMb 4acOB. He will be there at eight.

Msl Oymem goma. We shall be in.

CpaBHUTE TaKXkKe:

VY uux 3aBTpa Oymet mHoro padotel. They will have a lot of work to do tomorrow.

[Ipumeuanue 2. B o6mux Bompocax shall m will yacto He uMelOT 3Ha4YeHHS OymyIIETrO
Bpemenu. Shall ymoTtpebnsieTcs ¢ MOAaIbHBIM 3HAYEHHUEM JUISI BBIPQKEHUS JKEJaHUS TOBOPSILEro
MOJIYyYUTh OT COOECeHUKA PacIOpsLKeHHE WM YKa3aHHE O TOM, KaK MOCTYNHTh WM 4TO Jaliee
c/enarh:

Shall I do it in class or at home? DTO chenarh B Kiacce wiv qoMa?
Will witn won't yriorpe6IisieTcst 17151 BRIpaKEHHsI BEXKIMBOM TPOCHOBI MJIH MIPUTJIAIIEHHUS:
Won't you sit down, please? Caaurech, moxanyicra.

==Sit down, please, won't you?)

Will you open the window. OTtkpoiite, moxanyiicra, okHo. please?
==0pen the window, please, will you?)

[Tpumeuanue 3. Future Indefinite mpenmounTtaercs apyrum ¢opmMam BbIpaKeHHUsT OYIyIIEro
JIEMCTBUS WIIM COCTOSTHUS B OHUIIMAIBHON peun (ra3eTHbIe COOOIICHHMS, AeTI0Bas TIepEeNnucKa 1 T. 1.).

The Prime Minister will speak B 5 yacoB Beuepa 1o TEIEBUAECHUIO

onTVat5p. m BBICTYIIMT IIPEMbEP-MUHHUCTP.

The Prime Minister is going to speak on TV today CerogHst 1mo TeJIEBUICHUIO BBICTYITHT
MIPEMBEP-MUHUCTP. pa3roBopHas (yCTHas peub)

[Tpumeuanue 4. bynymee Bpems rpynnsl Indefinite ¢ rmaromom will 11st Bcex nuil MOXeT
BbIpa)KaTh HAMEPEHHUE, PEIIMMOCTh BBIIIOJHUTDH ACUCTBUE, HO B OTIMYUE OT (Gopmsbl to be going to
MOTYEPKUBAET, YTO PELIEHUE MPUHATO CIIOHTAHHO, B MOMEHT pa3roBopa, a He 3apaHee:

"Who will post this letter for me?" KTo MHe oTnpaBHT 3TO MUCEMO?

"lTwill." S

Tak, Ha 3amMe4daHue:

"There isn't any coffee in the house™ B nome Het kode.

MOYET OBITh JIBa OTBETA B 3aBUCUMOCTHU OT CUTYalluu

"I'm going to get some today." S cobuparoch KymuTh Koe  CerojHs.
(03HAYaeT, 4YTO elle A0 ITOr0 Pa3roBopa rOBOPAIIMKA OOHAPYXKHII, YTO B JOME HET Kode, U MPUHSI
pelieHre KyluTh €ro)

"I'll get some today." S xymmo kode ceromHs. (O3Ha4YaeT, dTO
TOBOPSIINNA HE Jymall 00 3TOM paHbLIE U YTO OH IPHUHSII PEUIeHHE TOJbKO TOT/A, KOTJa YCbIIIall
3TO 3aMEYaHHE)

5. bynymee Bpems rpynmsl Indefinite mepeBoauTcss Ha pycCKUA SI3bIK OYAYIIMM BpeMeHEM
IJ1aroJjia Kak COBEPIIEHHOI0, TaK U HECOBEPIIEHHOI'O BUA:

It you are going ro read all the Ecnu Te1 Oynemip yuTaTh BeCh

evening, I shall go to the cin- BeYep, s MOWy B KUHO.

ema. When they get to the fifth form. Korna onu nepeitnyt B naThIit

they will learn foreign lan guages. KJlacc, OHWU OyayT Wu3ydaTh WHOCTPAaHHBIC

SA3BIKH.
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[Tockonpky Oyaymee Bpems rpymmbl Indefinite ymoTpebasiercs Toraa, Korma pedb HIET O
Ooiee  OTAAJICHHOM  HEONpPEJCNCHHOM OyIylieM, OHO YacTO COYeTaeTcs C TaKUMH
00cTOsATEeTLCTBAMH BPEMEHH, Kak some day korma-uuOyap, one of these days korma-HuOyas U ap.

6. Bce Gopmbl, BeIpaxkaroImue JACHCTBUE WIH COCTOSIHUE B OyIyIeM, MOKHO pa3ieiuTh Ha
JIBE TPYIIIIHL:

a) popmsl, ynorpebisrontuecs s 0003HAUYCHUS JACHCTBUS WM COCTOSIHHS B OJFpKauimeMm
Oymymiem: to be going to

He's going to see (he doctor OH cobupaeTcst MONTH K JOKTOPY
tomorrow, 3aBTpa.
What are you going to do (his Yro BbI cOOMpaeTech JaenaTh ceevening?

TOJTHST BEYEPOM?

Present Continuous
Where are you going in the summer? Kyna Bel moezere erom?
They're leaving Moscow in a week. Uepe3s Heseno OHU ye3:Kat0T U3 MOCKBBI.

Future Simple (Buas! rnarosios, He ynotpeodnsomuxcs B popme Continuous)

I'll be at home at seven. 51 Oyny moma B CEMb.

She'll feel well tomorrow. 3aBTpa oHa OyzeT 4yBCTBOBaTh c€0sl XOPOLIO.

0) dopmbl, ymoTpeOmsIoNIMecs: IS BBIpAXCHUS JCUCTBHS, OTHOCAIIETOCS K Oolee
OTJAJICHHOMY, HEOIPEACICHHOMY OyayIIeMY:

Future Simple

We shall all die some day. MBbI Bce yMpeM Koraa-HUOY/Ib.

Kpome Toro, B aHmmiickoM s3bIKE€ €CTh emie oaHa ¢opma Oyaymero Bpemenu Future
Continuous, KOTOpas OTHOCUTCS K «HCOKpAIICHHBIM», HEHUTPaJIbHbIM (QOpMaM U MOMKET
yIOTPEOIATHCS ISl BRIPAKCHUS ISHCTBUS KaK B OJIMKANIIIeM TaK U B OTJAJICHHOM OyIyIIIeM.

7. Bynymiee Bpemst obopoTa there is (there are) oOpa3yercs nmpu MOMOIIM BCIOMOTaTeIbHOTO
riarona will:

If the lecture is interesting', there will be a lot of people, Ecmnu nekiust Oyaer uHTEpecHOM
OyJeT MHOTO Hapoay.

Jlns oOpa3zoBaHusi BONMPOCHTENLHONH (OpMBI B OyaylneM BpeMeHH mepea ciioBom there
craButcs riaroa will. I'maron to be, kak u 110008 Ipyroil cMbICIOBOM I1aroi, ocTaeTcs Ha CBOEM
MecTe, TO €CTh Tociie ciioBa there:

Will there be many people at the meeting? Ha coOpanuu 6ynet MEHOr0 Hapoy?

OtpunarensHas popma odpasyercs npu nmomoru will not (won't):

There won't be many people in the cinema today Ceroans B KWHO He OyaeT MHOTO,
Hapo1y.

8. Jnsg BbIpaXEHHUS CIIOCOOHOCTH, BO3MOKHOCTH COBEPIIUTH JACUCTBHE B  Oyayliem
BpeMeHHU ynotpebisiercs: 06opor to be able to:

I shall be able to do it tomorrow. 51 cMory caenathb 3TO 3aBTpa.

When will you be able to come and see us? Korna BBl cMOKeTe HAaBECTUTH Hac?

I won't be able (shan't be able) to go to the cinema fI ne cmory moiitu B kuHO today
CEeTOJTHSI.

9. Jlna BBIpaXEHUS JOJDKEHCTBOBAaHUS, HEOOXOAMMOCTH B OyJylleM BpeMEHHU
ynotpeOiseTcst MoAallbHbII 060poT to have to:

You can't get the book now. BbI He cMOkeTe MOTY4UTh 3Ty

you'll have to come tomorrow, KHHUT'Y ceidac, BaM MpUIETCs 3ailTu
3aBTpa.
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I'm glad | shan't have to do this work again. 5l paa, yTo MHE He IPUIETCS ENaTh CHOBA 3TY
pabory.

YHpa}KHeHI/IH Ha 3aKpCIJICHUEC T'paMMaTHY€CKOI'0 MaT€puraiia.
1.Complete the sentences with I'll + a suitable verb.

1. I'm too tired to walk home. I think I'll get a taxi.

2. “It’s a bit cold in this room.” “Is it? on the hitting then.”

3. “We haven't got any milk.” “Oh, haven't we? and get some.”
4. “Do you want me to do the washing up?” “No, it's all right. it.”

5. “ I don’t know how to use this computer.” ““ OK, you.”

6. “Would you like tea or coffee?” « coffee, please.”

7. “ Goodbye! Have a nice holiday.” “Thanks. you a postcard.”

8. Thank you for lending me your camera. _ it back to you on Monday, OK?

9. “Are you coming with us?” “ No, I think here.”

2.Read the situations and write sentences with I think I'll... or I don't think I'1l...

1. It's a bit cold. You decide to close the window.

You say: | think I'll close the window.

2. You are feeling tired and it’s quite late. You decide to go to bed. You say: I think

3. A friend of yours offers you a lift in his car but you decide to walk. You say: Thank you
but

4. You arranged to play tennis today. Now you decide that you don't want to play. You

say: | don’t think

5. You were going to go swimming. Now you I decide that you don't want to go.

3.Which is correct?

1. “ Did you phone Ruth?” “Oh no, I forgot. I phone/ I'll phone her now.” (I'll phone is
correct)

2. | can't meet you tomorrow afternoon. I'm playing/ I'll play tennis. (I'm playing is correct)

3. “I'meet/ I'll meet you outside the hotel in half an hour, OK?” “Yes, that's fine.”

4. “Ineed some money.” “OK, I'm lending/ I'll lend you some. How much do you need?”

5. I'm having/ I'll have a party next Saturday. | hope you can come.

6. “Remember to bye a newspaper when you go out.” “OK. I don't forget/ [ won't forget.”

7. What time does your train leave/ will your train leave tomorrow?

8. I asked Sue what happened but she doesn't tell/ won't tell me.

9. “Are you doing/ Will you do anything tomorrow evening?” ‘No, I'm free. Why?’

10.1 don"t want to go out alone. Do you come / Will you come with me?

11.1t’s a secret between us. | promise | don't tell/ | won't tell anybody.

4.What do you say in these situations? Write sentences with shall I...? or Shall we..?

1. You and a friend want to do something this evening but you dont know what. You

ask your friend. What shall we do this evening?

2. You try on a jacket in a shop. You are not sure whether to buy it or not. You ask a friend
for advice.

3. It's Ann’s birthday next week. You want to give her a present but you don't know

what. You ask a friend for advice. What

4. You and your friend are going on holiday together but you haven't decided where.

You ask him/ her.

5. You and a friend are going out. You haven't decided whether to go by car or to walk. You
ask him/ her. or _

6. Your friend wants you to phone later. You don’t know what time to phone. You ask

him/ her.
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5.Which form of the verb is correct (or more natural) in these sentences? The verbs are
underlined.

1. Ann isn't free on Saturday. She’ll work/ She's working. (She’s working is correct)

2. I'll go/ I'm going to a party tomorrow night. Would you like to come too?

3. I think Jane will get/ is getting the job. She has a lot of experience.

4. | can't meet you this evening. A friend of mine will come/ is coming to see me.

5. A: Have you decided where to go for your holiday? B: Yes, we will go/ we are going to
Italy.

7. There’s no need to be afraid of the dog. It won't hurt/ It isn"t hurting you.

6.Complete the sentences with will ("ll) + one of these verbs:

be be come get like look meet pass
1. Don't worry about your exam. I'm sure you'll pass.

2. Why don’t you try on this jacket? It

3. You must meet George sometime. | think you

4. 1t’s raining. Don't go out. You

5. They ve invited me to their house. They nice to you. him. wet. offended if | don't go.
6. Goodbye. | expect we again before long.
7. I've invited Sue to the party but I don't think shy

8. Write questions using do you think...will...? + one of these verbs:

be back cost finish get married happen like  rain
1. I've bought Mary a present. Do you think she’ll like it?

2. The weather doesn't look very good. Do you

3. The meeting is still going on. When do you

4. My car needs to be repaired. How much

5. Sally and David are in love. Do

6. ‘I'm going out now.” ‘OK. What time

7. The future situation is uncertain. What

2

Tema 14. Kopnopatususiii orasix. Corporate Entertaining.

Read the text. Understand main idea and give a short summary of the text.

Corporate entertaining in Japan

Hisako Saka, a hostess at a bar called Bouquet in Tokyo's high-class entertainment area, is
complaining. 'Customers go home before the last train and order far fewer drinks. They are less
cheerful and talk about restructuring all 10 the time," she said.

'Fewer girls are deciding to become hostesses. My salary has halved.' Corporate entertaining
is in steep  decline. Newly released figures from Japan's National Taxation Administration have
revealed that Japanese companies spent 13.3 percent less on entertaining and gifts in the year to last
January than in the previous year. The latest figures show spending on entertainment is at its
second lowest level since records began in 1961.

The decline indicates that the high spending days of the 1980s are over and that a new
phenomenon cost control has entered the corporate dictionary. As the credit environment has
tightened, losses have multiplied, restructuring has taken hold and the concept of shareholder value
has crossed the Pacific, leading to entertainment budgets being cut. In the boom days some
executives would think little of running up a £7,000 bill in one night entertaining an important
client.

These days the entertainment still goes on but at more modest establishments. Cheaper
restaurants are busier and karaoke parlous are being chosen over expensive nightclubs.

Kunio Sato, a bar owner for the past 35 years in Ginza, Tokyo's most famous entertainment
area, said sadly, '‘Companies are much stricter these days with what they will let their
employees spend compared with the old days.
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From the Financial Times

Hwuanor

Eating out.

convenient a convenient place is one that is near the place where you are. couple — two
things or a small number of things

to end up — to be in a particular place or state after doing something or because of doing it

special — something produced for a particular time or day, for example a type of food in a
restaurant

light — food or drink that is light has less fat or alcohol than other similar food or drink
allergic — affected by an allergy

pity — a strong feeling of sympathy that you have for someone because they are very
unhappy or in a bad situation

lamb — the meat from a young sheep

cod — a fish that lives in the North Atlantic Ocean sparking — sparkling drinks are full of
bubbles

turn — someone’s turn is the time when they can or must do something, because they are with
other people who are each doing the same activity one after the other

insist — to say very firmly that something must happen or be done

guest — someone you have invited to your home, for a party or a meal, or to stay the night

Fill in the gaps using the words from above:

1. Therewerea .........cccovvennenn.. of things I wanted to discuss.

2. Shelikes ......cooovviviiniiinnin... wine.

3. What did you have for lunch? —Roast........................

4. Ourfish............ooooiiiii, tonight is salmon in a lemon-cream sauce.
S.Pm. to nuts.

6. Somehow theyall .......................... at my house.

7. She looked at him with a mixture of ..................... and disgust.
8 Themost..............oeviniin parking is in Lenina Street.

9. I’ve already washed the dishes —now it’s your......................
10.We’ve got oovvvvviiiiiiiannn, staying this weekend.

11.dlike ......coooeiiiiiiiil, cream cheese.

12.You must see a doctor immediately; [ .........................

Listen to the conversation and fill in the gaps: Eating out.

A:So, here WE are. Hm, it’sabitmore .......................oon. .. than usual.

B. Nice place. Do you come here often?

A: Mm, yes. It's very convenient and the food is ..............c..ooiiiiiin, but it looks
like we may have to wait for a table today. This place is getting more and

A: Our table's going tobe in ............ooeviiiiiiiiinn, of minutes, I'm afraid, but we can
sit at the bar if you like.

B: Oh, OK. I see what you mean about this place being popular.

A: Well, we shouldn’ t have to wait too long. Now, what would you like to drink?

B:Oh,justa .cooooiiiiii or something for me.

A: OK ... er, excuse me.

B: So, I'm not really sure how I endedupin ............................... services.

A: Me neither. I'studied ..................ooll. at university, but I never wanted to work

for a bank. Right. I'll just see if our table's ready.
A: OK, this is their standard..................................
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B: Mm. It all looks very good.

A:...and thosearethe..................oooiiiiiiin. . Let me know if you want me to explain

B: Thanks I may need some help. So, what do you..............coooiiiiiiiiii i, ?

A: Well, they do a great lasagne. But perhaps you'd like something more typically English.

B: Mm, yes. And perhaps something a bit...................ooooieiiiiiin.n.

A: Is there anything you don't eat?

B: No, notreally. I'm ..............oooiiiiiii to mussels, that's all.

A: Oh, that's a pity. The mussels are a speciality. But, erm, you could try the lamb. That's
very good here. It comes with ...

B: Mm. That sounds nice. But isn't it a little too heavy?

A: Well, you could have it without the potatoes. Or perhaps you'd prefer

A: Shall we order a bottle of the house red?

B: Well. May bejusta ........................... for me.

: Oh, let's get a bottle. We don’t have to finish it.

: Oh, well, I suppose not. Could we order some mineral water too.

SSure. Lo or still?

: This is absolutely delicious. How’s yours? A: Not bad at all. More......................... ?
: Not for me, thanks. So, how do you think the meeting went this morning?

: Quite well, I think. Of course we still have a lot of things to discuss...

: Now, how about a dessert?

:Oh, betternot. 'm ........................ L.

: Me too. But it doesn’t stop me. How about peaches in wine? That’s not too fattening.
: More wine! James, we have another meeting this afternoon, remember.

: Right. I’ll get this.

: Oh, no, you don’t. I’'m paying.

: But you paid yesterday, It’'smy ..................ooenl

A: No, no, | insist. You are my guest.

T>TW>ET>>TOT > T

Tema 15. Busur 3apy0e:KHbIX KOMIIAHWI W ONMUCaHWe WX JesiTeJbHOcTH. Visiting a
foreign company.

Jwnanor.

The first meeting in a host company.

crowded — containing a lot of people, especially too many a bit — slightly or a little

to expect — to think that something will happen

to suggest — to offer an idea or a plan for someone to consider

raw materials — substances such as coal or iron that are in their natural state before being
processed or made into something

sample — an example or small amount of something that shows you what all of it is like
packaging — the boxes, bottles, plastic, etc used for wrapping products so that they can be sold

stuffs — the things that belong to a particular person or activity or in a particular place drug —
a substance that doctors put into someone’s body to treat a disease or medical problem

bar code — a set of printed lines on a products label that tells a computer information about it
such as its price

to ensure — to make certain that something happens or is done

conversation — a talk between two or more people usually a private and informal one. Fill in
the gaps using the words from above:

I. 'm feelinga ............... tired

2. We had to bring SOme ........cccccoevveviecieeinnnn, of our work to the interview.
3. The kitchen .......ccccoccevvvvverinnnnn, is on this shelf.
4.1 we have a dinner first and then watch the film.
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5. She had a long telephone ..................c.oooevinnil. with her mother.

6. All this unnecessary ...........cccovvveiiiiiiiennnnn.. creates so much waste.

7. Our new research strateg@y .............ccoevviinienn..n. that we get the best possible results.
8. Your doctor may prescribe ............cooviiiiiiiiiinnn, for this illness.

9. Weare .........ocevvvennnnn.. good weather at the weekend.

10.Was the pool..............cooiiiiiinn, ?

[Mpocnymaiite nuanor U BCTaBbTe mpomyineHHbie (pasel. Listen to the conversation and fill
in the gaps.

The first meeting in a host company.

Balazzo: How do you do, Mr Williams? Welcome to Vicenza and to Flexipak. Williams;
How do you do, Mr Balazzo?

Balazzo; Did you have a good flight?

Williams.It wasn't too bad. It was @ .........oooiiiiiiiiiiii i but, er, the flight
was on time.

Balazzo: Good. You've been to Italy before, haven't you?

Williams: Yes, yes, I've been here once before. On holiday in Rome.

Balazzo: Rome! A beautiful city (yes indeed). Er, how was the weather in Glasgow?
Williams: Well, you won'tbe ..............ooeveiinnne... to hear that it was raining when I left. A bit
different from here!

Balazzo: Uh, yes it's been quite pleasant recently. Er, how long are you going to be in

Italy?

Williams: | expect to be here for........................

Balazzo: Good, good. Well, | suggest we go to my office and continue our conversation
there. It's just down the corridor here.

Balazzo: Mr Williams, I will show you round the factory afterwards but first of all |

Would like t0 @IV YOU @ ...vvviviniiriniiiieiiieeieieienanns to the company. Williams: Thank
you.

Balazzo: Here in the brochure is a photograph of the plant. Williams: Right.

Balazzo: Here you can see the main plant on this page. The production unit
COVEIS ..t tentntet ettt eteneet et eteeeeaeieneas square metres. Now, one third of this area is for the
storage of .....ccooiiiiiiiiiii and finished products. Two thirds is the factory building
itself.

Williams: Yes, yes | see. It looks very impressive. Balazzo: Thank you.

Williams: And, er, how much of your ..., do you export?

Balazzo:  Well, we export about 40% of total production. Last year we had a turnover of
29bn lira. Now let me show you a sample of our product. As you can see, it is, er, really multi-layer
packaging. Laminates, in other words, of various materials such as plastic film, aluminium foil and
paper. Now this is all used for...............oooiiiiii , such as biscuits, coffee, even
chewing gum and also ..............ccocoiiiiiiiiiiiiii . like aspirin.

Williams: Yes, well that's very interesting. It's the sort of packaging we might be looking for.

Balazzo:  Really. Well, now, shall we have a walk around? First we can visit the main
section of our production processes and, er, go on through the warehouse and to finish with we can

VISTEEhE ..o lab.
Williams: Mm, well your warehouse certainly seems very modern and efficient. Balazzo: Er,
yes we hope so. Er, the factory of course was completed in......................ooeeee. The

warehouse is, as you can see, highly automated with a computerised stock control system. And, er,
automated sorting of course (yes, yes). We, we use bar codes.

Williams: Right.

Balazzo: And here is our quality control lab.
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Williams: Yes, | see. Er, how long has your company been working in this field? Balazzo:

Since, er, 1971, when the company was established by my brother. We of course use

the mMOSt ..o..ooiviiiiii checking instruments to ensure products meet
international standards. Also, we are doing research into new production methods.

Williams: Really.

Balazzo: Well, Mr Williams, it's nearly one o'clock so I would be pleased if you would have
lunch with me in the staff restaurant.

Williams: Oh, that would be a pleasure.

Balazzo: And we can continUe OUT .............c.eevviiiiiieiniainienneannn, there. Williams:
Thank you.

Bonpocm JU1s1 OOCY>KJICHHS Ha YPOKE.

What is the structure of the company?

Describe the Company’s business.

What is your present rank and position?

What are your direct responsibilities?

What is appointment date to the present position?
How many employees are subordinated to you?

What is your Company’s market?

What share of the market does your Company occupy?
What is the Company’s segment of the market?

- What type of business are you in? How is your business registered (general partnership,
individual-owned, joint-stock closed, joint-stock open, joint venture, limited liability Company, non-
commercial, state-owned)?

- What is Company’s market: local, regional, national, international?

- Why do you want to work for this Company?

- What are your customers: state, private, individual, others?

- How many people work in the firm: full-time, part-time, management, nonmanagement?

- What is annual growth revenue, expenditures?

- What percentage of revenue is from a secondary business?

- What types of goods and services do you provide/ produce? Task: write an essay....

- What are major problems/ challenges you face in your work?

- What is frustrating/ rewarding about your job?

- What are your frustrations and how do you usually face them/ cope with them?

- How do you confront your challenges?

- What are Company’s rates of growth and expansion?

- Where does your Company face problems: business planning, manufacturing, distribution,
quality control, personnel policies, marketing and sales, finance and accounting, effective
management, administrative structures, R & D (research and development) servicing, PR (public
relations), Customer Service, Transportation, advertising, office management, logistics, budgeting,
taxation, payroll?

Task: write an essay...

Tema 16. [Ipe3enTanus: o6mas cxema npe3eHTanuu, CTPYKTypa BeaeHus. Presentation:
general structure, the structure of introduction.

1. Starting

Key Language for Introductions

Greeting

Good morning/ afternoon/ evening, ladies and gentlemen. Welcome to Ericomm.
Hello/ Hi everyone.

Name and position

Let me just start by introducing myself.
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My name is Peter Wong.
As some / most of you already know, | am Peter Wong
I'm in charge of / responsible for production. I'm the new Managing Director.

The classic Introduction Checklist
- greeting

- name and position

- the title/ subject

- the objective

- the main points

- mention visual aids you will use
- time you will take

- when you would like questions

- refer to your audience

- link to first section

Title / subject The title / subject / topic of today's presentation/ talk is...

Today, I'd like to speak about...

What I'd like to talk about is...

Objective The objective of this presentation is to present... This talk will act as a springboard
for discussion. The aim today is to give background about...

Main parts / outline

I"ve divided / split my talk into four main parts / sections. Firstly, what | want to do is give
you some background... Secondly / Thirdly, we will look at / move on to...

Then / Next / After that / Finally, I will speak about / examine... Visuals

I will be using the whiteboard and flipcharts. I will be using the overhead projector.

Verbs to explain objectives

inform introduce

describe outline

show examine focus on look at
discuss persuade convince analyze

Timing The presentation will take / last about...minutes. I will speak for about...minutes.

I plan to be brief. About...minutes.

Questions

If you have any questions, please feel free to interrupt.

Please interrupt me as we go along if you have any questions. I'd be glad to take any
questions at the end of my presentation.

Audience | know that you have all travelled a long way. I'm very grateful that you could
come today.

It’s nice to see so many faces.

I look forward to your comments on this.

Link to start

OK. Let's start with the first point which is... Right. We can begin by looking at...

Tema 17. MogaiabHbBIe ri1arouanl. Modal Verbs.
MopanbHbIii TI1aroa can 1 000pot to be able to.

B aHTIMICKOM SI3BIKE HMEETCS rpy1mmna rjaarojioB, JIEKCHUYCCKOC 3HAYCHHE KOTOPBIX HE
0003HauaeT ,Z[eﬁCTBI/IH, a BBIPAXKACT OTHOLICHUC K ):[CI>'ICTBI/IIO, TO €CTh BO3MOXHOCTb, BEPOATHOCTD,
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H€O6XOI[I/IMOCTB COBCPLICHUSA I[CﬁCTBPIH. Takwue riIarojnl Ha3LIBAIOTCSI M O JaJbHBIMHU. Camo xe
JeiicTBUE BhIpaykaeTcsi MHPUHUTUBOM CMBICIIOBOIO TJ1aroja, CjaeIyIoLero 3a MoJalbHbIM TJIaroJIoM.

DTy TpyIIy IJIaroJoB 00bEIUHSIIOT CIEIYIONIIEe 0COOCHHOCTH:

1) y Hux Her ¢opMm uHpuHHUTHBA M mpuyacTuss. OHU yHOTpeOSIOTCS BCerja B JIMYHOM
q)opMe npyu nogjieKamemM U B COUCTAHHMU C MOCICAYIOIIHUM I/IH(bI/IHI/ITI/IBOM SABJIAIOTCA CKa3yCMbIM
PEI0KEHUSI.

2) OHU HE U3MEHSIOTCS 10 JIMIaM U yuciiaM (y HUX eauHas popma i BCeX JIML eIuH-

CTBEHHOT'O Y MHOKECTBEHHOTO YHUCIIA).

3) "THQUHUTHB CMBICIIOBOTO TJIaroJia CieyeT 3a HuM 0e3 to.

4) MOCKOJIbKY MOJIalbHbIE TJIar0Jibl BRIPAXKAIOT HE CaMo JICHCTBUE, a OTHOLICHHE K HEMY, OHU
HE ymoTpeOsitoTcss B (OpMe TIOBEIUTEIHLHOTO HAKJIOHEHHUS, TO €CTh HE MOTYT BBIpaXaTh
noOyxJeHue K aeiicteuio. M3-3a orcyrcTBus (Hemocrarka) paaa Gopm Takue riarojibl Ha3bIBalOTCS
CHICHEC JOCTAaTOYHDbBIMH.

Haubonee ynorpeObutenbHbIMU MOAANBHBIMH TIJIarojiaMd B aHTJIMHCKOM SI3BIKE SIBJISIOTCS:
can MOTy, YMEI0, MOXHO, 0003HaYalONINK BO3MOKHOCTh, YMEHHUE, CIIOCOOHOCTb, pa3pelieHne, must
JIOJIKEH, HY>KHO, HaJl0, 0003HaYaIOIIUNA HE0OXOJUMOCTh, 0053aTeIbHOCTh ACUCTBHUS .

1. MopanbHblii T7aron can ymoTpeOIsieTcs Ul BBIPAXKEHHS CIEAYIOINX 3HAYCHHIA:
BO3MOXHOCTH, YMEHHSI, CIOCOOHOCTH:

He can do this work. OH MOXeT BBIIIOJIHUTB 3Ty padoTy

My son can read now. Moii CbIH y)K€ YMEET YHTaTh.

pa3peleHusl.

You can go home. Bl MoeTe (BaMm pa3pelaercs) MOWTH JOMOU.

['maron cam yacto ymoTpeOyseTcs B BONpPOCAX K TOJUISKANIEMY, HAUYMHAIOIIUXCS C
BOIIPOCUTEIILHOTO MECTOMMEHHUS Who:

Who can cote today? Kto npuaer (= MoxeT IpUNTH) ceroHs?

Who can speak French? Kto roBoput no-¢panity3cku? Who can core with me? Ko noiiner
CO MHOI?

®dopma npoieero BpeMeHu riarosa can — could

He went to his parents in the OH yexal K CBOMM POJUTENSM 32
country where he could finish rOpO/I, I/ie OH MOT 3aKOHYHUTh
his work. CBOIO pabory.

Jlns oGpa3oBaHMsl BOIPOCUTENBHOM (hOpMbI MOAABHBIN Taros can (could) craBurcs nepen
MOJIEXKALUM:

Can you do it now? Ber moskete caenatsb 3to ceituac? Could you read English books

last year? Bbl MOTITH YMTAaTh AHTIMHACKHAE KHUTH B TPOIILIIOM TOLY?

OtpunarensHas Gopma oOpa3yeTcsi P MOMOIIN OTPHUIATEIBHON YaCcTHIIBI NOt, KOTOpas ¢
[JIaroJIOM can BCeT/a MHUIIEeTCsl CAMTHO — Cannot

My little son cannot write yet. Moii MalieHbKHil ChIH ellle HE YMEeT MUCATb.

My son could not read when he was three Korga moemy ceiny ObutO 3 roma, OH HE yMmen
YUTATh.

B pa3roBopHoii peun yrnoTpeOIsoTCs COKpaIeHHbIE OTPUIIaTeNIbHbIE (POPMBI I1arosia can —
can't, couldn't:

You can t take this book. Bam He pa3permaercst 6path 3Ty KHHTY.

$1 He MoT caienaTh 3TOro Ha MPOLUIOH HeJelne, y MeHs He ObUIO BPEMEHH.

Kpartkue oTBeTBHI OOBIYHO CTPOSTCS TaK:
"Can you do it for re?"— MoskeTe J1r BbI C/I€71aTh TO JJISI MEHs?
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"Yes, | think I can.” ("Certainly I can.") — Jlymato, uro na. (be3ycinoBHo.)

"No, I’m afraid I can' t." ("No, I'm sorry I can' t — borocsk, He cmory. (K coxanenuto,
HE CMOTY.)

[Ipumeuanwuel.[lnsBeipakeHUs: pa3pelieHUs] ynoTpeOIsieTcs: TAKKe TI1aroi
may, HO OH HOCUT HECKOJIbKO O(DUIIMATBHBINA XapaKTep:

You may do it tomorrow. Bel moxere caenars 3to 3aBTpa. May | come in? Paspemure
BOUTH?

[Ipumedanue 2. [ BelpakeHus 0oiee BEXKIMBON MPOCHOBI O pa3pelIcHUH BMECTO
can MOXeT ynotpeodsarbes ¢popma could:

Could I have this book with me? MoxxHo MHe B3Th 3Ty KHUTY ¢ coboit? “Yes , I think you
can”. [{ymaro, uyto MmoxHo. (“Yes, I think you could”™)

Kpome Toro, dopma could moxeT ynmorpeOssaThecsi JUisi BHIPAKECHUS BEXJIMBON MPOCHOBI.
Tak, BMECTO IIPENIIOKECHUS

Please help me. [ToMoruTe MHe , moxanyicra, MOKHO CKa3aTh

Could you help me, please?

CnoBo Please moxer crosate u mocine couyetanuss Could you, To ecTts B cepeauHe
MPEIUIOKEHUS, M TIPH 3TOM 3aISITBIMU HE BBIICIISCTCS:

Could you please tell me the way to Kirov street? Ckaxute, noxanyiicta, Kak HPOWTH Ha
yiuity Kuposa?

to be able t0 — BO3MOXHOCTH COBEpIINTH JACHCTBHE B JIAHHOM KOHKPETHOM cCiydae, B
JaHHOE, OTPEICTIEHHOE BPEMSL.

BoipaxkeHne 10KEHCTBOBAHHSI B @HIJIHHCKOM SI3BIKE.

1. MopanbHbBIi Traron must B YTBEpAMTENBHOW (hopMe HMEET CIEAYIOUIHe 3HAYCHUS:
00513aHHOCTbD, MIPUKA3aHKE, MPUKAa3—B ITOM 3HAYCHHUU OH MEPEBOJMTCS HA PYCCKHI A3BIK JOJDKEH,
00s13aH:

I must go to work at eight o'clock. 51 nomxken (00s13aH) yXoauTh Ha pabOTy B BOCEMb YacOB.

You must do as | tell you. BbI 10o/KHBI TOCTYIIUTH TaK, Kak s BaM TOBOPIO

He must see you about it tomorrow. OH nomwKeH NOroBOpuUTh C BaMU 3aBTpa.
HACTOSITEJILHBIA COBET WM MPUTJIANICHHE — B 3TOM 3HAYEHUH OH TEPEBOJUTCS HA PYCCKUM SI3BIK
(00s13aTeNBbHO) TOJKEH, (00s13aTENbHO) HY)KHO:

You must go and see this film. BbI (00s13aTeNIbHO) TOTKHBI TOCMOTPETH 3TOT (PHIBM

It's very interesting. OH OYeHb HHTEPECHBIN. .

All of you must read this book. Bwr Bce (00s3aTenbHO) JODKHBI POYHUTATH
(HACTOSTEIBHBIN COBET) ITY KHUTY.

You must come and have dinner Ber (00s13aTeNbHO) TOKHBI
with us some day. Kak HUOyIb MPUATH K HaM Ha 00e.
(mpurnamienue)

BHYTPEHHE OCO3HAHHYIO HEOOXOJIUMOCTh — B 3TOM 3HAYEHHUU OH MEPEBOJTUTCS Ha PYCCKUUN
SI3BIK 4aJ10, HY)KHO, HEOOXO0IUMO, JTOJKEH:

I must do it today, | can't leave Mue wnHamo caedaTb 3To ceromds, it till
tomorrow, s1 HE MOT'Y OCTaBUTh 3TO JI0 3aBTpA.

Do it if you must. Cnenaiite 3T0, €cii HYHO (€CJIM BbI CYMTAETE ITO HEOO-

XOJIUMBIM).

B sTux 3HaueHusx must, Kak MPaBUIIO, OTHOCUT ACHUCTBUE K OyayIIEeMYy.
2. B BompocuTenbHOM MPEANIOKEHUU YIMOTPeOICHHE I1arojia must OrpaHUYeHO 3HAYCHUEM

00s3aTeNbHO U OOJIKECH, TaK KaK B BOITPOCE must 4acTo BBIPAXKACT HEKCIAHNUEC BBITIOJIHUTE JAHHOC
HeﬁCTBHC, pa3apaxKeHuc U T.1I
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Must | do it now? 51 00s13aTeNnBbHO JOMKEH CAETaThITO ceituac?

[Ipumeuanue. Ecnu roBopsmuii X0odeT MOIYYUTh OT COOECETHUKA PACIOPSDKCHHE WIIH
yKa3aHHe, YTO OH JOJDKEH CAeNaTh MM KaK MOCTYNuTh, ynorpebnsercs riaron shall: Shall T repeat
the sentence? I momkeH MOBTOPHUTH 3TO mpemaoxkeHue? (== [IoBTOPHUTH 3TO MpeaioKeHue?)

3. B orpunarenpHoii hopMe riaron must IMEeT 3HaAUCHHE KaTErOPUYECKOTo 3alpelieHus 1
MIEPEBOJUTCSI HA PYCCKUU S3BIK HENb3s, 3ampeniaercs, He nqoinkeH. [loatomy mustn't, kak mpaBuiio,
yHOTPEOISETCS JIMIIB MPU 0OpaIieHUuH K JeTsAM (MHOT1a B OOBSBIICHHSIX ):

You mustn't do that. You mustn't play with matches. Visitors must not feed the animals

Henb3st Tak nemats. Henb3st urpare co cnmukamu. [loceTurternsiM 3ampeniaercsi KOPMHTB
KUBOTHBIX, (OOBSIBICHHE B 300MapPKE)

4.MopnanbHblii Traros must He uUMeeT (HOPMBI MPOIIEIIIEIO BpeMEeHH. B mpomeamem
BpEMEHHU yNOTpeOIsIeTCs] CHHOHUMHUYECKH 000poT to have to (have got to).

5. O6opotel to have to, have got to ymoTpeOastOTCS JIsd BBIPAKCHHS 3HAYCHUS
HEOOXOJMMOCTH, BBI3BAHHOW OOCTOSITEILCTBAMH, TIOKA3bIBAIOT, YTO JIMIO, OOO3HAYCHHOE
IOJICXKAIIUM, BEIHY)KJICHO BBIITOJIHUTh JICHCTBUE:

I can't play chess with you now, S1 He mory ceiiuac urpars ¢ Bamu | have to
(have got to) do my B IIaXMaThl, MHE HYKHO rotohomework.

BUTH YPOKH.

6. BonpocutenbsHast popma obopota to have to oOpa3yercst mpu -MOIIK BCIIOMOTATEIbLHOTO
rmarona to do, BompocutenbHas (opma h, .. got to — mpu MOMOIIM TOCTAaHOBKM have mepen
noJyiexamuM. DTH J1Be (HOPMBI SIBIISIIOTCS HanOoJiee PacIpOCTPAHCHHBIM CIIOCOOOM BBIPAKCHUS
JOJKEHCTBOBAHUS M HEOOXOAMMOCTH B BOIIPOCE, TAK KaK HE BBIPAYKAIOT JIOTIOIHUTEIILHBIX OTTEHKOB
HEXKEJIaHUs, Pa3IPAKEHHS | T. I1., B OTJIMYHE OT MEHEE YIOTPEOUTEIbHON BOMPOCUTEILHOU (DOPMBI
rjraroja must.

When do | have to do it? Koraa s mommken sto caenars? (==When have | got to do it?)

7. OtpunatensHas ¢popma oboporta to have to oOpasyercs mpu MOMOIIK BCIIOMOTATEIEHOTO
rinarona to do, oTpunarenbHas ¢popma have got to — MOCTaHOBKOM OTPUIIATENBHON YacTUIIBI not
nocie have. O0e (opMbl BBIpAXAIOT OTCYTCTBHE HEOOXOIMMOCTH, Pa3pEIIeHHE CO CTOPOHBI
TOBOPSIIIETO HE BBIMOIHSITH IEHCTBUE:

You don't have to stay. Bam He HyxHO ocTaBaThes. (==Y ou haven't got to stay). (Bt
MOJKETE HE OCTaBATHCH).

[Ipumeuanue. [[ns mepemaym 3TOro 3HAYEHUS YHOTPEOJSIETCS TAaKXKE MOJAIBHBIM TJ1aros
needn't (oTpunatenbHast Gpopma riarona need HyKJI1aTbCs):

You needn't do it today. Bam He Hy)KHO (BBl MOXeTe He)

nenath 3Toro ceroans. "Shall I do it now?" — Cpaenate 370 ceituac?

"No, you needn't. You can — Her, He HyxHO. Bbl MOKETE

do it tomorrow morning." CIIeNaTh 3TO 3aBTPA YTPOM.

B yTBepAMTENBHBIX M BOIMPOCHTEIBHBIX MPEUIOKEHHIX Tiaron need ymoTpeOiseTcst o4eHb
penKo.

8. ®opma mpormeaiero Bpemenu oobopora to have to — had to ymorpebnsercs nms

BBIpQXCHHS 3HAYCHUs JOJDKEHCTBOBaHMS M HeoOxomumoctu B mporwioM: | had very little
time, and I had to take a taxi. ¥ MeHs Obl10 Masio BpeMEHU, U MHE MPUILIOCH (51 T0JKEH ObLIT)B3ATh
TaKCH.

BomnpocutenbHas u oTpunarenbHas GopMbl 00pa3yrOTCs MPH MOMOIINA BCIIOMOTATEIHHOTO
rnarona to do B mpormeanem Bpemenn — did:

Did you have to write to him Bam mpumniock mucaTh emy ere pas3?

again?
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I'm glad you didn't have to do it S pax, 4TO BaM HE MPUIILIOCH

again, JIeaTh 3TO CHOBA.

9. OGopot to have to ymorpeOisercs sl Tepeqavyd YKa3aHHBIX BBINIC 3HAUYCHUU U B
OyIyleM BpeMeHH .

10. Monanpabiii riiaron should a couetannu ¢ MHPUHUTHBOM CMBICIIOBOTO Tiarona 6e3 to
BBIPA)KAET COBET, PEKOMEH/IAIUIO M NIEPEBOINUTCS HA PYCCKHI S3BIK CIEAYET, CIICAOBAIO ObI:

You should see a doctor. Bawm crenyer (ciieoBaio Obl) OHTH K Bpauy.

He shouldn't work so hard. Emy He cienyert (He ciaemoBaiio Obl)

TaK MHOTO paboTaTh.

BOHpOCI/ITGJIBHO-OTpI/ILIaTe.HBHBIe MMPCATIOKCHUA. OTpI/ILIaTeJIBHaSI (bopMa CIIcuaJIbHbIX
BOIIPOCOB 00pa3yeTcsi MpU MOMOIIHM OTPHUIIATEIHFHOM YaCTHUIIBI Not, KOTOpas B Pa3rOBOPHON peyuH
OYCHb YaCTO CJIMUBACTCA C BCIOMOTI'aTCIIbHBIM WJIHW MOJAJbHBIM TIJIaroJioM, CTOSAIIUM IICPECa
nomaexaniuM: don't, doesn't, didn't, hash't, haven't, can't, mustn't:

Why don't you know your lesson?  TloueMy BbI He TOTOBBI K YPOKY?

Why didn't he come to see us yesterday? [Touemy OH HE MPHIIEI K HAM Buepa?
Why isn't he coming to see us? [Toyemy oH HE pUAET K Ham?

VrpakHeHus Ha 3aKpeIlicHHe TpaMMmarudeckoro marepuana. Can, could, and (be) able to

1.Complete the sentences using can or (be) able to. Use can if possible; otherwise use (be)
able to
George has travelled a lot. He can speak four languages.

I haven't been able to sleep very well recently.
Sandra drive but she hasn’t got a car.
| can't understand Martin. I"ve never understand him.
| used to
| can’t see you on Friday but |_stand on my head but I can't do it now. meet you on
Saturday morning.
7. Ask Catherine about your problem. She might help you.

ook wdE

2.Write sentences about yourself using the ideas in brackets.

1. (something you used to be able to do) I used to be able to sing well.
2. (something you used to be able to do) I used

3. (something you would like to be able to do) I'd

4. (something you have never been able to do) I've

3.Complete the sentences with can/ can't/ could/ couldn’t + one of these verbs:
come eat hear run  sleep wait

I'm afraid | can't come to your party next week.

When Tim was 16, he was a fast runner. He onds.

‘Are you in a hurry?’ ‘No, I've got plenty of time. I 100 meters in 11 sec.’

| was feeling sick yesterday. |

Can you speak up a bit? |

“You look tired.” ‘Yes, I last night.” anything. you very well.

N N

4.Complete the answers to the questions with was/ were able to.

1. A: Did everybody escape from the fire

B: Yes. Although the fire spread quickly, everybody was able to escape.
2. A: Did you have difficulty finding Ann’s house?

B: Not really. Ann had given us good directions and we

3. A: Did you finish your work this afternoon?

B: Yes. There was nobody to disturb me, so

4. A: Did the thief get away?
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: Yes. No one realised what was happening and the thief

Put in can or could. Sometimes either word is possible.

“The phone is ringing. Who do you think it is?” ‘It could be Tim.’

I'm really hungry. |

If you're very hungry, we

It's so nice here. | eat a horse!

‘I can’t find my bag. Have you seen it?” ‘No, but it

Peter is a keen musician. He plays the flute and he

‘What shall we do?’ ‘“There’s a film on television. We watch that.’
The weather is nice now but it change later.

NNk owh = O

. Put in must or can't

. You ve been travelling all day. You must be very tired.

. That restaurant be very good. It's always full of people.

. That restaurant_be very good. It's always empty.

. You're going on holiday next week. You _be looking forward to it.

A WNPEFEO®

Tema 18. Ilpe3eHTanus: CTPYKTYpa OCHOBHOI YacTu M 3aKkiaw4eHus. Presentation: the
structure of the body and conclusion.

Classic presentation organization
Greet

Introduce self

Introduce presentation

Present main body (Points I, II, I11)
Explain structure of presentation Conclude
Summarize

Take questions
Closing a presentation
Signalling the end

OK. That brings me to the end of my presentation. Right. That covers everything | wanted to
say about... So, that's all I have to say.

To sum up then,... In brief,...

Before I finish, let me just go over... If I can briefly summarize,...

To conclude, I'd like to say that... I'd like to finish by saying ...

In conclusion,...

Summarizing

Concluding

Final recommendation

It seems to me, then, that we should...

I would therefor recommend / advise that...

Support

I have prepared some handouts which I will pass round.

I'll give you my e-mail address in case you want to follow up something 1 said.

Closing

Thank you for listening so attentively. Thank you for your attention.

I hope that this has been useful.

Inviting questions

I"d be glad to answer any questions. So, do you have any questions?

Avre there any gquestions?
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OK. I think that brings me to the end of the presentation.
Are there any questions?
Yes, the gentleman / lady sitting there. (points)

Tema 19. [ToaroroBka nmy6JJu4YHOr0 BhICTYIJIeHHs1. Preparing a speech.

Starting your purpose

It is essential to state the purpose of your presentation near the beginning. To do this clearly
and effectively you need a few simple presentation verbs: take a look at (Am. E.), have a look at (Br.
E.), report on, give an overview of

When you give a presentation in English, clarity is very important, particularly if there are
non-native speakers in your audience. It often helps if you state your purpose at each stage of your
talk as well as at the beginning.

Effective Openings

Communications experts are all agreed that the first three minutes of a presentation are the
most important. They talk about “hooks” — simple techniques for getting the immediate attention of
the audience. A good start makes you feel more confident. Here’s how the experts suggest you
“hook” your audience:

1. give them a problem to think about;

2. give them some amazing facts;

3. give them a story or a personal anecdote. Signposting

In a good presentation, what to say — the content — is much more important than anything
else. But a clear structure helps. When you move on to your next point or change

direction, tell the audience. You can do this effectively and easily, using simple phrases as
“signposts” to guide the audience through your presentation:

To move on, to expand on, do digress, to go back, to recap, to conclude, to summarize, to
turn to, to elaborate on

Survival Tactics

Giving a presentation in a foreign language is a challenge. Concentrate too hard on the facts
and you make language mistakes, concentrate too hard on your English and you get your facts
wrong.

Introducing Visuals

Visuals are important in any professional presentation. But when you give a presentation in a
foreign language, they are even more important. Visual information is highly memorable and
reduces the amount of talking you have to do. Good visuals speak for

you. Visuals help you to give a lot of information in a short space of time, they are really
“quick snapshots™ of situations, developments, events, processes which would take a lot of time to
explain fully in words.

Good visuals speak for themselves and require little or no description, but you often need to
draw your audience’s attention to one or more key points before you discuss them in more detail.

In many professional presentations you need to talk about changes and developments.
Usually a visual will explain these for you. But if you do not have a visual to illustrate a particular
point, you need the specialized language of change and development. Articulation

Make sure you know how to say any long or technical words you may need. In English some
parts of a word sound weak, some strong and some very strong.

Presentation economical productivity technology

Many of the business words you already know will combine to form useful phrases or word
partnerships:

Market share sales forecast bank charges

Learning lots of word partnerships instead of just words, reduces the amount of thinking you
have to do in a presentation. | t also helps you to sound more fluent and businesslike, but it is
important to know which word in a partnership is stressed.
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Sound scripting

The ability to chunk your speech in a presentation may seem complicated at first, but it will
quickly become more natural. With practice, you will be amazed at how much clearer and more
fluent you sound. A good way of getting into the habit of chunking is to write out parts of your
presentation as you would present them and then read them aloud.

Tema 20. KauecTBa xopomero menemkepa. Qualities of a good manager.

Bompock! it 00cyKaeHUs Ha YpOKe.

“What are your strengths and weaknesses?

‘How do you assess your strengths:

‘Knowledge-based skills: computer skills, languages, degrees, training and technical ability;

-Transferable skills: your portable skills that you take from job to job, e.g., communication
and people skills, analytical problem solving and planning skills;

-‘Personal traits: your unique qualities, e.g., dependable, flexible, friendly, hardworking,
expressive, formal, punctual, being a team player;

‘How do you assess your weaknesses?

Select a trait and come up with a solution to overcome your weakness.

-What are positive things your last boss would say about you?

‘What makes you unique?

‘When were you most satisfied with your job?

‘What do you get satisfaction from?

-What impression do you want to make?

“What is a key success factor for you?

-What can motivate you?

Tema 21. Ctenenb cpaBHeHHs NpUiIararejbHbix. Comparatives.

[IpunaraTenpHble B AHIVIMMCKOM SI3bIKE HE WMEIOT KaTEropuHM poja, 4Yucia, MNaaexa.
KauecTBeHHbIE MMEHA MpHJIaraTeIbHbIE B AHTIUICKOM S3bIKE, TaK K€ KaK U B PYCCKOM S3bIKE,
UMEIOT TPU CTENEHU CPABHEHUS: MTOJIOKUTEIbHYIO, CPABHUTEIBHYIO U IPEBOCXOAHYI0. OHAKO ecu
B PYCCKOM SI3BIKE KaXKJI0€ IMpHIaraTelbHOe, KaK MPaBUJIO MMEET CIOXKHYIO (COCTOSIIYI0 U3 JABYX
CJIOB) W TPOCTYIO (POPMBI CTETEHEW cpaBHEHUsI( HAPUMEpP: MHTEPECHBIE W OOJee MHTEPECHBIH,
WHTEPECHEHIINII U caMblii MHTEPECHBI), B AHTIMHCKOM S3bIKEe MpUIarateiabHoe, Kak MpaBuio,
HUMeEET TOJIbKO OJHY PopMyInO0 IPOCTYIO, JTHOO CIOKHYIO.

1. OgHOCTOXKHBIE MTpUIIaraTeIbHbIe U ABYCIOXKHBIC MIPUIIaraTelbHbIe, OKaHYHBAIOIIHECS Ha —
Y, -€,-er,-ow, 00pa3yloT CPaBHUTEIbHYIO CTEIEHb IyTEeM MPHUOABICHHS K MOJOXKUTEIHLHON CTETICHH
cydukca —er, KOTOpHBI YUTaeTCs Kak [ | U MPEBOCXOJHYIO CTENEeHb — MyTeM mpubaBieHus —€st,
KOTOPBIN yuTaeTcs [ ist |

Small  smaller smallest

Easy easier easiest

Simple simpler simplest

Narrow narrower narrowest

2. TlpaBuna opdorpaduu. Ilpu obpazoBaHuu cTeneHell CpaBHEHUU MPUIIAraTeNbHBIX MPHU
nomouu cyp@puKcoB —er H -est cieqyeT HOMHUTD CIEyIoIIee:

a) ecliy MpUJIaraTelbHOE B TOJIOKUTEIHHON CTENEHN OKaHYMBAETCS HA HEMYIO OYKBY — €, TO
npu npuodaBieHuN —er U —est OyKBa 3Ta OMycKaeTcs:

large  larg +er larg+ est

0) ecnu mpuilaraTeIbHOE B MOJIOXKUTEIBHON CTETIEHW OKAaHYMBAETCS Ha COTJIaCHYIO OYKBY C
MPEIIIEeCTBYIONIEH TIAacHOW, WMEIoNmel KpaTKoe UTeHHEe, TO KOHEYHas CorjacHas OykBa
yIABanuBaeTcs:

big big+g+er big+g+est
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B) CCJIn TpHJIaratCJibHOC B MOJIOKUTEIbHOM CTEIEHH OKaHYMBaeTCs Ha y C
MIPEAIICCTBYIONICH COTJIACHON OYKBOM, TO B CPAaBHUTEILHON M TIPEBOCXOHON CTEMEHN Y TEPEXOIUT
B 1:

busy  busier busiest

OpnHnako, ecni B OyKBe y IMPEIIIECTBYIOIAs TJIaCHAasl, TO y OCTaeTcst 0e3 M3MEHEHUS:

Gay  gayer gayest

3. AHrnumiickue mpuiararenbHeie  good bad little many much, tak ke kak u

COOTBETCTBYIOIIHME CJIOBA B PYCCKOM A3BIKC, 06pa3y}0T CTCIICHU CpPaBHCHUA HC IIOCPEACTBOM
cyhdukcos, a OT APYroro KOpHs;

HpI/IMe‘IaHI/IeZ B PYCCKOM A3BIKE CJIOBO MEHBIIEC IICPEBOAUTHCA HaA AHTIINHACKUH S3BIK CIIOBOM
less B ToM cjiyda€ , KOoraga OHO OTHOCHUTCA K HCHUCHHCIIKICMOMY CYHICCTBUTCIBHOMY, M CJIOBAMHU
smaller fewer, Koraga OHO OTHOCHUTCS K HCHHUCIAEMOMY CYHICCTBUTCIbHOMY.

This room is smaller than that one.

Today we have less free time than yesterday. | make fewer mistakes now than last year.

4. BonmbIIMHCTBO JIBYCIIOXKHBIX MPHUJIAraTeNbHBIX, @ TAKXKe MMpHUJIaraTelbHbIe, COCTOAIINE U3
Tpex u Ooiyiee cIOroB, 0Opa3ylOT CTENEHU CPaBHEHHUS NMPH MOMOIIM CIOB more Oojee wiu less
MeHee, most caMblii, Hamboiee wi  least HaMMEHee, KOTOpPbIE CTaBATCA TIpen
npujaaraT¢jibHbIMU B MOJ0KUTEIbHON CTCIICHU, T.C. OTU MPUIIAraTCIIbHBIC UMCIOT CJIOKHBIC (1)0pr1
CTETNICHEH CPaBHEHHUS.

Active more active most active
less active least active
interesting more interesting most interesting
less interesting least interesting

[Tpumeuanue: CylIeCTBUTETLHOE C OIPEACICHUEM, BBIPAKEHHBIM IMpUIAraTeIbHBIM B
NPEBOCXOTHOW CTENEeHH, YIOTPEOseTCS C ONMpeNeNeHHbIM apTukiieM the, ecnmu mo cMmeicimy He
TpeOyeTcst Kakoe-JIM00 MECTOMMEHHUE.

Moscow is the largest city in our country. My best friend lives in Chicago.

Ecnu nocrne coro3a than uem cnenyer TMYHOE MECTOUMEHHE 3 —
muna (he, she, they), To 00BIYHO MOBTOPSICTCS TJIarojl B COOTBETCTBYIOmIeH ¢dopme. | have more
English books than she has.

We’re taller than they are. I’'m busier than he is.

VYpaxHeHus Ha 3aKpeIUIeHHE TPaMMaTHYECKOTO MaTepHaa.

1. Look at the information below and answer the questions.

We compared three everyday activities in Europe to find exactly who paid the most. The
results make interesting reading. A cinema ticket costs 8.1 euros in France, 6.60 in Belgium and
only 5 euros in Spain. For a quick meal after the film however you will pay 3.31 in Madrid for a Big
Mac, whereas in Brussels and Paris you will pay only 2.95 for the same thing.

And if you want to send a letter to your grandmother to tell her about your evening, a stamp
in France is only 46 cents compared with 50 in Spain, with Belgium slightly higher at 52 cents. So
where is the cheapest place in Europe?

Tema 22. bu3Hec B KOHTEKCTe Pa3InYHbIX KyJbTyp. Business across cultures.

Read the text, translate and give the main idea.

The International Manager

IN RECENT YEARS, many companies have expanded globally. They have done this
through mergers, joint ventures and co-operation with foreign companies. Because of this
globalisation trend, many more employees are working abroad in managerial positions or as part of a
multicultural team.
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Although it is common nowadays for staff to work abroad to gain experience, many people
have difficulty adapting to the new culture. The failure rate in US multinationals is estimated to be
as high as 30% and it costs US business $3 billion a year.

Two typical failures have been described in the journal Management Today. The first
example concerns a German manager with IBM who took up a position as product manager in
England. He found that at most lunchtimes and especially on Fridays, many members of staff went
to the pub. 'l stopped that right away,' he says. “Now they are not allowed off the premises. It didn’t
make me very popular at the time but it is not good for efficiency. There is no way we would do that
in Germany. No way.'

The second example is about an American manager who came to France on a management
assignment. He was unable to win the trust of his staff although he tried all kinds of ways to do so.
He set clear goals, worked longer hours than everybody, participated in all the projects, visited
peoples offices and even took employees out to lunch one by one. But nothing seemed to work. This
was because the staff believed strongly that the management were trying to exploit them.

The German manager’s mistake was that he hadn't foreseen the cultural differences. IBM had
a firm rule about drinking during working hours. It was not allowed. He didn't understand that staff
in other countries might be more flexible in applying the rule.

The American manager used the ways he was familiar with to gain the staff's trust. To them,
he seemed more interested in getting the job done than in developing personal relationships. By
walking around and visiting everyone in their offices, perhaps he gave the impression that he was
‘checking up' on staff. His managerial approach strengthened their feeling of exploitation.

When managers work in foreign countries, they may find it difficult to understand the
behavior of their employees. Moreover, they may find that the techniques which worked at home are
not effective in their new workplace.

From Managing Across Cultures by Schneider and Barsoux

Tema 23. [leioBoe muchbMo: HamucaHue pe3ome. Business correspondence: writing a
CV.

Read and make up your own CV

Personal details

Curriculum Vitae

Name Igor Konukin

Address 714 -12 General Gorbatov Street, Ufa, Russia.

Tel: +7(3472)565968 (home) Mobile phone:+7(901)4407999

Email: igor@ufanet.ru

Nationality Russian
Date of Birth 07/12/78
Marital Status Married
Personal Profile I am reliable, well organized, and used to

working on my own initiative. | am able to prioritize my workload. | am comfortable for working on
my own or as a part of a team.

Key skills Familiar with Microsoft Office, Corel Draw, The Bat, “Delo”, “Galaktika”;

Give presentations;

Planning, controlling, motivation; Analysis and making decisions; Merchandising;

Good at communicating and persuading, holding negotiations;

Effective work with different people;

Projecting; drawing up official papers; Clean driving license, personal car;

Selection of personnel, retraining and management;

Work experience

Mar 2002 to Present Managing  Director, Individual Owned
Enterprise
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“I. Konkin”, Ufa. Duties include planning, organizing, delegating responsibilities, controlling
working process. Sphere of activity: providing digital phone service, business processes, concluding
contracts, accounting records, selection of personnel and training. Achievements:

1) increasing Company’s turnover in 22 times

2) expanding sphere of activity

3) developing net of stores and technical center in Ufa.

4) working out and implementing the Company’s plan of development on the basis of
diversification in the sphere of provided services.

Sept 2001 to Dec 2001 Engineer of informatization center, Bashkir State

Agricultural University.

Spere of activity: implementing of lectronic computers, linking up the

University to Internet;

controlling working process.

Achievements: attaining my objects in short periodof time.

Probation work in the State Council/Kurultai/ of the Republic of Bashkortostan.

Duties: installation of the system of automatization of office work and electronic
documentation “Delo”.

Sphere of activity: installation of the system of automatization, controlling net safety,
developing instructions for users, the analysis of opportunities and developing a local net,
consulting employees on using the program, analysis of market research forecasting on purchasing.

Achievements: successful practical work, using the system of up-to-date automatization.

Education

April 2006 Seminar “Management of retail net”, «SERVICEMAN» training company.

2005 —2006 Strategic Management, Bashkir Consortium of Educational In-

stitution, Management Training Initiative Programme

2004 to present Business English courses, Bashkir Academy of Public
Administration and Management under the President of the Republic of Bashkortostan, Ufa.

Mar 2004 to  Accounting Standards and Taxation courses, center of

May 2004 improvement of professional skills.

1997 — 2003 Automated systems of information processing and Management, Ufa
State Aircraft Technical University.

1987-1997  Secondary School.

Social activities:

A member of the local political party “Edinstvo i Otetscestvo”’-“Edinaya Rossiya”; a
secretary of the local department of Kirovsky district, Ufa; the head of the
local department BRO VOO " Molodaya Gvardiya of Edinaya Rossiya" Kirovsky district ,Ufa
Bashkortostan.

Sphere of activity:  organizing events for young people and inveigling them into the

social and political life of the society; events for information sport and healthy way of life;
conditions for developing creative and professional growth of youth.

Interests Learning foreign languages, going in for sport (member of the national combined
team of Russia on kickboxing), member of the party “Edinstvo i Otechestvo” — Edinaya Rossiya.

References Alexander Morozov, Deputy of Secretariat Manager State MeetingKurultai of the
Republic of Bashkortostan.

Azat Kudashev , Prof., Head of Management Department, The Bashkir Academy of Public
Administration and Management under the President of the Republic of Bashkortostan.

9% ¢¢

Tema 24./le10Boe mMUCHLMO: MOATOTOBKA MuchbMa. Business correspondence: writing a
letter.
A BUSINESS LETTER
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Our company's name

There are nine important parts in a typical “standard” business letter — the example that
follows

Shows these parts. Many firms use their own “house style”” which their staff are expected to

follow, and which may not be quite the same as this example.

This building

1 Sender’s address 95 New Edition Road

(printes at the top or in Cambridge CB2 2RU

the top right-hand corner) United Kingdom

3 Receiver's A.Reader

name, title Reader General Manager

and address International Business English plc

Page 000

Background information BA2 1LJ 7 May 1999 2

Date

(here or below

4 Salutation Dear Mr or Ms Reader, the receiver's
address)

5 Heading Different ways of communicating in writing

In a LETTER, the emphasis is on a high quality appearance. Letters have to be typed or
word-processed accurately on the company's headed paper with a smart, clear layout. International
mail

6 Body of letter tends to be slow and in some countries the post is unreliable.

Important documents or valuable items can be sent by registered mail — or they can be sent
by courier.

A FAX is a facsimile copy of a document which is transmitted by normal telephone lines to
another fax machine. Some faxes are exactly like letters, some are printed on special fax forms
rather like memos, others are simply handwritten messages. The sender of a fax can't be certain if
the message has been received perfectly — sometimes lines get missed or are illegible. A fax is not
usually a legally binding document.

EMAIL (electronic mail) is a way of sending messages between computers. The message
appears on a screen and can be printed out if line space between necessary. To make email more
“personal” some people use the punctuation to add happy {J or unhappy {L faces to their
messages!

In a TELEX readers often overlook some errors of spelling and grammar. Abbreviations
such as TKS (thanks) and RGDS (Regards) are common in telexes. The sender knows when each
telex has been transmitted and received. A telex can be a legally binding document.

Internal mail within a company or between branches of the same firm is usually in the form
of MEMOS: these may be brief handwritten notes or longer, word processed letters. Most firms use
special

memo pads for internal messages. A memo to senior Englishspeaking member of staff may
need as much care as a letter to a client. The style that is used depends on the practice within the
company and on the relationship between the people involved.

7 Complimentary close Yours sincerely,

8 Signature Leo Jones  R.Alexander

9 Name and title of sender Leo Jones and Richard Alexander Authors

BreinmonuuTts 3amaHue.

* Senor Viladomat, an important Spanish client, is coming to your company for a meeting
about a new product. You are responsible for making arrangements for his trip.
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» Write a fax of 30-40 words to Senor Viladomat's secretary, saying what arrangements
you have made, including:

» travel (e.g. arrival details, meeting and transfer)

* accommodation

* details of the product meeting (e.g. time, venue).

Tema 25. Kapbepa. Career. /IuaJior.

Applying for a job.

to come as far as — to reach a particular point or level to move to begin to live in a different
house or area

nurse — someone who is trained to look after ill or injured people, usually in a hospital
different — unusual and not like other things of the same kind

to look for — to hope to get something that you want or need rural — relating to the
countryside or in the countryside

aptitude — natural ability that makes it easy for you to do something well

Fill in the gaps using the words from above:

1. Weare ........cccevennnnn. to another city next week.

2. Theyliveina remote ....................... area.

3. Hewas .....oooovvvininnnnnn, work as a builder.

4. Thadno ........cooeviiiniiinn... for accountancy and began to hate it.

5. I'wanted somethinga bit........................... , so I painted the room green.

6. They .....ooovviiiniiinl. as far as they could in their relationships and divorced.

Listen to the conversation and fill in the gaps.
Applying for a job.

A Thank you for coming, Mr de Oliveira. My name is Alan Green. | am

....................... of Human Resources.

B How do you do?

A Do have a seat. Now then. | see you are working for Medilab at the moment. How long
have you been there?

B Since.............. It's a very interesting post, but I am looking for something with

A So you're ready for a change?

B Yes I feel I have come ..................... I can at Medilab and I think it is time to do
something different.

A And can your family move with you easily?

B Our children are small, so it's no problem for them to change schools My

wife is a............... , so she can find work in another part of Brazil, or even in another
country.

A Whatkindof ..................... are you looking for?

B At the moment, [earn $ .................. plus a car so I would like $90,000 plus a car if
possible.

A That should be fine Have you worked abroad?

B Yes. I worked in the States for two years, and in Argentina for.........................

I'd like the chance to go abroad again. A You also worked m Peru, | see.

B Yes. That was a very interesting time. We set up a vaccination programme
111 DO villages in Peru.

A Really? And what languages can you speak?
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B o is my first language. I can also speak English, Spanish, and a
little Italian.

A I'm impressed! Some of our contacts are with Japanese companies. Can you speak
Japanese?

B No, I can't, I'm afraid, but I can always learn.

A I'm now going to introduce you to our Sales and Marketing

Directors for the more technical questions. I'll see you later for some aptitude and language tests.
Read the text, translate and give the main idea.

TO START A NEW BUSINESS

I learnt the hard way. My first attempt to set up my own computer research company was a
spectacular disaster, after | fell out with my business partner. Unfortunately

I gave him 50% of the shares. We had a major argument about how much to invest to expand
the business and then despite the success of the company it all fell apart. The saddest thing was
having to sack a very enthusiastic bunch of staff.

So this time | think I've learnt my lesson. | started the company in my garage. In free years it
has built up to 20 staff and a £ 4 million turnover with projected profits this year of £ 300,000. There
is only me taking the risks but my staff are behind me and we've moved out of the garage! I think it's
clear to everybody who works for me that I'm not just letting the company potter along. We are
dynamic and look ahead. I think that inspires people who join us and also they know that I discuss
things with them even though | make the decisions.

The most satisfying thing right now is that | have a company with a clear mission. It's
relatively successful and fast-growing. Although I was a skilled finance person, I've had to develop a
lot of technical and sales skills so I'm a bit of an all-rounder now. I have to be honest and say that in
five years' time | don't want to be doing this. It's not that | want to give up work and live in the
country, but my plan is to move on and do something different. Not another business but another
lifestyle. I could do that. This should be worth up to £ 25 million by then.

Tema 26. IlyremecrBusi. [JdenoBbie moe3nku. Ortean. Pecropanbi. Travel. Business
travel. Hotels. Restaurants.

Bomnpocs! 11 0o0cykaeHus Ha ypoke.

1. How often do you fly?

2. what things can go wrong when you travel by air?

3. Have you had any bad flying experiences?

Hwnaror.

In the airport.

aisle a passage between rows of seats in a plane, church or theatre

emergency — an unexpected situation involving danger in which immediate action is
necessary

exit — a door that leads out of a place

to regret — to feel sorry or sad that something has happened

to announce — to make a public or official statement departure — the time when a plane, bus
or train leaves luggage — bags and suitcases that you take on a journey

to be due — if something is due to happen it is expected to happen or should happen

to check in to give your bags and cases to an official at an airport so that they can be put on a
plane.

to allow — to give someone permission to do or have something gift — something that you
give to someone as a present

gate — the place at an airport where people get on a plane to board — to get onto a ship, plane,
train or bus
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boarding card — a card that each passenger has to show before they are allowed to get on a

plane.

Fill in the gaps using the words from above:

She didn’t have much .......................... , only 2 bags.

When I got to the airport, my flight was already............................

A new version of the software .......................... in a couple of weeks

The oo time is 10 o’clock.

We any inconvenience caused by the delay. I have an
............................ seat.

I was wandering round the airport looking for......................... Carry a medical kit
for. .o

They have ..........ccooiiiiiiiian. a 26% increase in profits. She made a $50000
....................... to charity.

I’'m sorry, sir, but smoking is not...............ccevviinieienn.n. . How many bags do you have
L1 T ?

Flight 45 is boarding now at ......................... 12. Listen to the conversation and fill in
the gaps:

In the airport.

AWINdOW OF .....oviiiiiiiiiiie, ?

B. Er, window, please. But not near an...................... exit, if possible. You can’t put the
seats back.

A British airways regrets to announce the late ............................. of flight BA761 to
Buenos Aires. This is due to the late arrival of the plane to........................... Estimated departure
tiMe IS NOW ..eveneiniiiiiiiieienen,

B. Oh. Here we go again.

A.Could I ask youto open your...............ceeveennnn , please, madam?

B. Oh, ..all right. Will this take long? Only someone is meeting me.

A.I'm sorry but this bag is too heavy to take on as hand luggage. You’re only
allowed.........cooovviiiiiiiii, You’ll have to check it in, I’m afraid, sir.

B. But, I’ve got my computer and everything in there. And ..................... for my family.

A.There has been a change to the schedule for flight ........................... to Buenos Aires.
This flight will now depart from Gate ............................ Would all passengers traveling to
Buenos Aires please go to Gate...................... ?

B. Gate fifty-what?

A Right. That’s fine, thank you, madam. You can go through now.

B. What! You’ve just unpacked everything in my............................ ! How am 1
supposed to go through like this?

A.Good afternoon ladies and gentlemen. Flight BA761 to Buenos Aires is now ready for
.............................. . Would you please have your passports and...............c.oveiiiininnnn..
ready for inspection?

B. And about time too!

Jwnanor.

Booking a hotel.

accommodation: a place for someone to stay, live or work in

fair — an event where people or companies bring their products for you to look at or buy floor
— one of the levels in a building

available — able to be taken or used accessible — easy for anyone to obtain or use

arrive — to reach a place, after having been somewhere else to depart — to leave a place and
start a journey

Fill in the gaps using the words from above:
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The hotel provides ...........ccoooiiiiiiiiiiiinn, for up to 100 people. Their goal was to

make adult education more ................cceeiiinnn Theplane .........ccooeviiiiiiiiiin.n. at noon.

I bought this picture at an art ..................coeueenn

There ISNO MONEY ...oovvviviieiiiiiieiieeannnnn, for this project

What time does your plane................cooeiiiiiiiinnn... ? The toilets are on the
............................. below.

Listen to the conversation and fill in the gaps: Booking a hotel.

Receptionist: Hotel Concorde.

Vera Mullter: Good morning. My name's Vera Muller. I'd like to book some
.............................. for tomorrow for five nights.

Receptionist: April 1st to 5th. Just one moment, madam. We are rather full at the moment,
because of the...........oooiiiiiiii What kind of rooms would you like?

Vera Muller: I'd like three single rooms, all on the same............................

Receptionist: I have three double rooms but not three singles.......................cooiiinan

sorry.

Vera Muller: What's the difference in price?

Receptionist: Single rooms ) (< francs, doubles
ArC..cvveiniinnnnnn. francs

Vera Muller: | see, um...what kind of rooms are the double rooms?

Receptionist: Very nice rooms, madam. | can give you three doubles on the sixth floor
overlooking the city. They have ...................cooiiiiin, and bathrooms.

Vera Muller: Now, one of the guests is in a wheelchair. Are these rooms accessible by
wheelchair?

Receptionist: Ah, no, madam. The lift goes to the fifth floor only. In this case you could have
three rooms on the ground floor, one single and two doubles. No view of the city, but close_to

Vera Muller: And do you have a small conference room | can reserve for

Receptionist: Er...yes. we have a nice quiet room that will take about .............. people,
would that be suitable?

Vera Muller: Yes, that will be fine. And...um...are the public rooms all accessible without
having to go up or down steps?

Receptionist:  Yes, madam. The restaurant is on the first floor there's a.........................
Otherwise everything, including the conference room is on the ground floor.

Vera Muller: All right, fine. Um...then I'd like to book the three rooms on the ground floor
for Acme International. The guests' names are: Mr. H. Meier, Miss A. Schwarz and Mr D.Negri.
Receptionist: Thank you, so that's three rooms on the ground floor............................. on April
Istand ...ooooeiiiiiiii on April 6th. And the conference room all day on April 3rd.

Vera Muller: Right.

Receptionist: OK. Can | have your telephone number, please?

Vera Muller: Yes, it's ....... (that's Switzerland)................coooiiiin And I'm

Vera Muller.

Receptionist: Fine, thank you, Ms Muller. Goodbye.

Vera Muller: Goodbye.

... It's OK, Mr Meier. I've booked the rooms in Toulouse.

Mr Meier: Great. Thanks, Vera.

Jwnanor.

Business lunch.

eel —a long thin fish that looks like a snake and can be eaten bed — a layer of food on which
you put other food

Prawns are served on a bed of lettuce.
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discount — a reduction in the price of something
Customers can get huge discounts by booking in advance.

1. Neil Klein and Satoshi Tanaka are having a working lunch at a restaurant in Japan. Listen
to their conversation and answer the questions:

a Why does Neil like the restaurant?

b Who orders the food?

¢ What does Neil want to eat?

d What does Neil decide to eat?

2. Put the lines of the conversation in order. Then listen and check. Neil Klein
... This looks like a very nice place, Satoshi.
... I’ll try the unagi, then.
... Okay. Sounds good.
... What’s that?
.. Yes, I really like the décor. Could you order for both of us, Satoshi?
.. Hm, I’m sure it is. Actually, do you think I could have a steak?
... No, no, let’s have some sake.
Satoshi Tanaka
.. And then I think you should try some unagi.
... It’s eel — grilled and served on a bed of rice. It’s delicious.
.. Yes, I thought you would like it.
.. Well, I’'m afraid they don’t serve steak here.
.. Fine. Would you like some sake, or would you prefer some beer?
... Of course. I think we could have some miso soup to start with. They do it very well here.
.. Right. Sake it is, then.

4.6 IIporpamMmHoe oOecneyeHue, npodeccMoHaJbHbIe  0a3bl  JAHHBIX U
nH(pOPMAILMOHHBIE CIIPABOYHbIE CHCTEMbI COBPeMEHHbIX HH(OPMANMOHHBIX TE€XHOJIOTHIi

5.7.1 eLIBRARY : nayunas snekmponnas oubauomexa. — URL: http://www.elibrary.ru.

5.7.2 Znanium : snekmponnas 6ubruomeunas cucmema. — URL: http://www.znanium.com.

5.7.3  HUugopmayus o npogeccuu  wpucma 6  Bemuxoopumanuu. —  URL:
www.lawsociety.org.uk/home.law.

5.7.4 On-naiin cnosapu. — URL: http://www.lingvo-online.ru, URL: http://www.multitran.ru,
URL.: http://www.oxforddictionaries. com, URL:  http://www.dictionary.cambridge.org,

5.7.5 URL: http://www.languageguide.org.

5.7.6 Tepmunonoeuueckuii iopuouueckuti crosaps. — URL: http://www.dictionarylaw.com.

5.7.7 Vnpaosicnenus no epammamuxe anenutickoeo sizeika — URL: http://www.english-test.net,
URL: http://www.autoenglish.org, URL: http://www.tolearnenglish.com,
URL:http://www.englishgrammarsecrets.com.

5.7.8 Hzyuenue epammamuueckux npasul AHIUUCKO20 A3bIKA 8 UHIMEPAKMUBHOM Pedlcume. —
URL: http://www.mygrammarlab.com.

5 MarepuajibHO-TeXHUYECKOe olecredeHne TUCHUNINHBI

Ayoumopus, OCHAWEHHAsI ~ KOMNbIOMEPOM/HOYMOYKOM, — 38VKOBbIMU  KOJOHKAMU,
MYTLMUMEOUUHBIM NPOEKMOPOM, IKPAHOM U MACHUMHO-MAPKEPHOU OOCKOU.

K paboueii npozpamme npunacaromces:

60


http://www.autoenglish.org/
http://www.mygrammarlab.com/

o @DOH/T OIICHOYHBIX CPEACTB JJIsl MPOBEICHUSI aTTeCTAllUU YPOBHS C(HOPMHUPOBAHHOCTHU
KOMITETCHIIMK OO0YyYaromuxcsi Mo AWCIHUIUITMHE (MOIYNI0), KOTOPBIA pa3pabaThiBaeTCs B BHJIC
OTJENILHOTO JJOKYMEHTA;

o Mertoandeckue yKa3aHus 1Jis1 00y4aroIuXcs O BBIMOJIHEHHIO KyPCOBOM pabOoTHI.

o Metoandeckue yka3zaHus Ui 00y4YaroIIUXCs 0 OCBOSHHUIO TUCIIUILIHHBI (MOJTYJIS).

Memoouueckue ykazanus 01 00y4AOUWUXCS NO OCBOEHUN) OUCYUNIUHBL (MOOYVIS) MOSYm
ObImMb npedcmasiendvl 8 guoe U3OAHHBIX NEYAMHBIM U (U1l) INEKMPOHHBIM CROCOOOM MEMOOULECKUX
Paspabomox co CColIKOU HA adpec INeKMPOHHO20 pecypcd, a Npu OMCYmMCmeuy maxKosvix — 8 euoe
peKoMeHOayull  00YYaoWUMC N0 U3YYEHUI0 pazoenog u mem OUCYUNIUHbL (MOOYIs) ¢
NOCMPAHUYHBIM YKA3AHUEM 2148, pazoenos, napazpagos, 3aoay, 3a0anutl, mecmos u m.n. u3
PEKOMEHO0BAHHO20 CNUCKA TUMEPAMYDbL.
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JlonoyiHeHHs1 M U3MeHeHus B pado4eii nporpamme qucuumIuHbl «51.0.05 Hnocmpannwiii 361k
Ha 2023 roa Hadopa

Buecennbie n3menenus Ha 20 rox Habopa

YTBEPXIAIO
Jexan dakynprera

(moxmnucek, paciiM@poBKa HOAIUCH)

“ ” 20.... .

B pabouyro mporpaMMmy BHOCSTCS CEIYIOIINE U3MEHEHUS:

PaGouas mporpamma nepecMoTpeHa u 0100peHa Ha 3acelaHuu Kadeapbl

HaumMeHoB8aHue Kageopul

(Oama, HoMep NPOMOKOIA 3ACce0anust Kageopul, NOONUCH 348. KAhedpoli).

62



