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1 leau 1 3a1a41 0CBOEHHUSI IUCHUILINHBI

ean (meam) OCBOCHUS TUCIUTLIHNHBI;
[IpennogaBanne kypca «IIpodeccuonanbHble HaBBIKM TOCYAApPCTBEHHBIX M
MYHULIMIAIBHBIX CITY>KAIIMX» UMEET IEIbI0 U3YYeHHUE U OCBOCHHE TEXHUKU OLICHKU 1

pa3BUTHSA NPOPECCHOHANBHBIX HAaBBIKOB PAOOTHHUKOB, 3aHATBIX B CHCTEME
rOCyJ1apCTBEHHOM U MyHUIIUIIAIIBHOM CITyKOBI.

3agaun:

OCHOBHBIMH ~ 3a7jauaMd  W3y4eHHs  ydeOHoM  mucruruiuael  b1.B.12

«[IpodeccronanbHble HABBIKM TOCYAAPCTBEHHBIX M MYHMIIMIIAIBHBIX CITY>KAIHX)
SBIIFOTCS:

— HM3y4YeHHE OOIIMX OCHOB palMOHAIBHOW OpraHU3alMH YNPABIECHYECKOIO
TPy.a;

— 3HAKOMCTBO CO  CTPYKTYPOM  JINYHOCTH
roCyJapCTBEHHON U MyHUITUTIATBHOU CITY>KOBI;

— YSACHEHHE COAEPKaHUS U 3a7a4 OCHOBHBIX PA3EJIOB CAMOMEHEKMEHTA;

— OBJIaJicHuE 0a30BBIMU TEXHOJOTHAMH M HaBbIKAMU aHAJIM3a, CAMOOLEHKH
(IMarHOCTHKM) ¥ Pa3BUTHUS JUUYHON KYJIbTYPhI YIIPABICHHUS;

— W3Yy4YEeHHE NPUHIUIIOB OpraHU3alH JIMYHOI'O MEHEIKMEHTA 3a pyOe:KOM.

MCHCII?KCPa B CHCTCMC

2 TpeOoBaHusl K pe3y/ibTaTaM 00y4YeHUsI MO JUCIHUIINHE

[Ipomiecc u3ydeHUs: NUCIHUIUIMHBI HAIpaBlieH Ha (POPMHUPOBAHHUE CIETYIOIIUX
pe3yabTaTOB O0y4YCHUS

MIOJIHOMOYUH U YCIIyT
roCy/1apCTBEHHBIMU U
MYHHUIMITAJIBHBIMH
OpraHami u
YUPEXKIECHUAMU

npodeccuoHaNbHOM
Kapbepoi Ha OCHOBE
TEXHOJIOTUI
CaMOMEHE)KMEHTa, B
TOM YHCIIE BIAACET
METOJIaMH JINJIEPCTBA,
caMOOpraHu3alun
pabouero BpeMeHH,
paloHaIbHOIO
MCIOJIb30BaHUs

Kox Conepsarie [Tnanupyemblie pe3yabTaThl 00y4eHUS O
KOMII p . WNuaukaropet JTUCIUILIAHE, XapaKTePU3YIOITUE ITAITbI
KOMITETCHIINH (MU €€ o1 o
€TEHI] KOMITETEHITU I (hopMUpOBaHHST KOMITETEHITHIA
4acTH)
15078
IIK-4 | Cnocoben I1K-4.5. 3naer 3HaTh:
KauyeCTBEHHO TEXHOJIOTHH CBOETO - OCHOBHBIE pa3Iesbl
peann3oBath JIAYHOTO U CaMOMEHEHKMEHTA;
YHIPaBJICHYCCKUC IpOpECCHOHANBHOTO | — TEXHOJIOTHU (POPMHUPOBAHUSI HABBIKOB
TEXHOIOTHH 110 PasBUTHSL, YIPABIAET | pyKOBOJUTENS;
peanuzanuu CITy>KeOHOU 1 YMeTh:

- PAaCKpBITh CTPYKTYPY IUYHOCTH
MCHCKEPA, €0 OCHOBHBIC TUITOJIOTUHU U
CTHIIN;

- HCII0Jb30BaTh OCHOBHBIE TEXHOJIOI'MN
caMOMEHeKMeHTa 11 3 heKTUBHON
YIPaBIEHYECKON ACSITEIbHOCTH, a TAKXKE IS
JMYHOCTHOTO ¥ MPO(ECCHOHAIBHOIO POCTA.

Baaners:
— HaBbIKaMH OILICHKU

1 .
HNuaukatopsl komnereHuuii ykassiBarotcst u3 OIIOIT BO coOTBETCTBYIOMIETO Hanpasieuio nod2omoeku 6akaiaspa
/mazcucmpay. Kascowvii UHOUKAmMop packpuléaemcs 4epes «3HAmb», «YMemby, 61a0emby.




HMEIOIIUXCS
pecypcoB

Ipo¢eCCHOHATIBHBIX KaYeCTB PYKOBOIAUTEIS;
- HaBBIKAMHU (POPMHUPOBAHUS
npoeCCHOHATIBHBIX KAYECTB PYKOBOJUTEIS.
HaBbIKAMU IIPUMEHEHUS YIIPABIEHYECKUX
TEXHOJIOTHIi;

VK-6.

CrniocoOeH ynpaBJisTh
CBOMM BPCMCHCM,
BBICTPAMBATh U
pEaIM30BBIBATH
TPAEKTOPHIO
CaMOpa3BUTHSA HA
OCHOBE MPHHIIUIIOB
o0Opa3oBaHWsI B
TEUCHHE BCEH JKU3HU

VK.6.1. [Inanupyet
TPAcKTOPHIO
JIMYHOCTHOTO
Pa3BUTHS, UCTIOJIB3YS
TEXHUKU U METOJUKHU
CaMOKOHTPOJISL U
CaMOpa3BUTHUS

3HaTh:

- OCHOBHBIC MECTOObI CaMOOpFaHI/I3aI_II/II/I
pabouero BpeMeHH,

—  TEXHOJIOTHUHU PalMOHAIBHOTO
MIPUMEHEHHUS PECYPCOB ISl TUYHOTO
pa3BUTHUS;

YMerTh:

—  pa3pabaThiBaTh M aHAIU3UPOBATH METOIBI
camoopraHuzanuu pabodero BpeMeHH;

—  HCIOJB30BaTh TEXHOJIOTUU
PalMOHAIBLHOTO MPUMEHEHHS PECYPCOB IS
JUYHOTO Pa3BUTHSA.

Baaners:

—  METOJIaMH CaMOOpraHu3aIuy pabodyero
BpEMEHHU;

TCXHOJIOTHUAMUAU paIII/IOHaJII)HOFO HpI/IMeHeHI/ISI
PECYPCOB Ui TUYHOTO Pa3BUTHS

3 CTpyKTypa M cojepskaHue U CHUILTHHBI

3.1 CTpyKTypa M CHUILTHHBI
3.1.1 Ounas ¢popma 00yueHUs

OOmast TPyaOEMKOCTh MHUCIMIUIMHBI cOCTaBisieT 3 3adeTHbIX eauHuIl] (108
aKaJICMUYCCKHX YacOB).

TpynoemkocTs,
Bun paboTsr aKaJIeMHYECKHUX YacoB
6 cemecTp BCETO
OO0masi Tpy10éMKOCTh 252 252
KonTakTHas padora: 70 70
Jlexru (J1) 30 30
[Tpaktnueckue 3anstus (I13) 40 40
[TpomexyTouHas arrectanus (9K3aMeH) 36 36
CamocrositeibHas padora: 146 146
- CAMON0020mMosKa (Npopabomka u no8MopeHuUe 1eKYUOHHO2O0
mMamepuana u mamepuana y4eOHUK08 U yueOHbiX nocooull); 40 40
- N0020MOBKA K NPAKMUHECKUM 3AHAMUSIM; 60 60
-- 10020MOBKA K PYOEHCHOMY KOHMPOIIO U M.1.) 46 46
Buj uTOroBoro KOHTpoUIs (3a4er) JK3aMeH IK3aMeH
Pa3nensl nucuMIuiMHbL, U3ydaeMbie B 6 cemecTpe
No KonnuecTBo yacos
paszena HaunmeHnoBaHue pa3zienos Beero ayJUTOpHAs BHeay/l.
paborta paborta




No KonnuecTBo yacos
pasena HaumeHnoBanwue pa3aenon Beero ayJMTOpHAs BHEay/I.
paborta paborta
JI 113
1 Menemxep Kak CyOBbeKT yIpaBlIeHYECKON 24 8 10 30
JESTEIILHOCTH. TUTIONOTHSI MEHEKEPOB
2 [IpodeccnonabHbIe HABBIKK MEHEKEPa B 24 8 10 40
CUCTEME TOCYIapCTBEHHOTO U MYHHUIIUITAILHOTO
yIpaBJICHUS
3 TpeHuHru Kak TEXHOIOTUU (POPMHUPOBAHUS 34 8 10 40
poeCCHOHATBLHBIX HABBIKOB PYKOBOIMTEIISI
4 TexHoIO0rMM cCaMOMEHEIKMEHTA 26 6 10 36
Utoro: 252 30 40 146+36

[IpakTrueckue 3aHATHS (CEMUHAPHI)

Ne 3angaTus Ne Tema Kom-Bo wacoB
pasnena

1 1 Menemkep Kak CyObeKT yIpaBlIeHYeCKOM AeITeIbHOCTH 4

2 1 Kiaccudukanuu u ypoBHU pyKOBOAUTENS 4

1 2 3HaHus1, yMeHus, HaBbIKU. [Ipodeccronanbubie u 4
paboure HaBBIKH

1 2 HaBbiku 1 KauecTBa pyKOBOIUTEIS 4

2 2 Ol1ieHKa HaBBIKOB MEHEKEpa 4

1 3 TpeHuHru B opMUpPOBAHUYU HABBIKOB PYKOBOJMTEIIS. 4

2 3 OcCHOBHbIE TOPUHIUIBI M TMpPaBWIA OPraHU3alUd U 8
MIPOBEJICHUS YITPABJICHYECKUX TPSHUHTOB

1 4 CaMOMEHEDKMEHT, €r0 OCHOBHBIC 3a/1a41 U Pa3/IeIibl 4

2 4 OCHOBHBIC TEXHOJIOTUHN CAMOMCHEPKMCHTA 4
Hroro: 40

3.1.2 OuHo-3204Has popma 00y4yeHHs

OOmass TPya0EMKOCTh AMCHMILIMHBI COCTaBIsCT 7 3aueTHBIX eauHui (248

aKaJeMHYECKHX Yaca).

TpynoeMKocCTb,
Bu paboTht aKaJIeMHUYECKHUX YacOB
7 cemecTp 8 BCETO

OO611asi TPy10€MKOCTH 108 144 248
KonTakTHas padora: 10 8 18
Jlexru (J1) 8 8
[MpakTrueckue 3austus (I13) 2 8 10
[TpomexyTouHas artectanus (9K3aMeH) 9 9
CamocrosiTesibHas padora: 98 127 225
- CAMON0020mosKa (npopabomka u no8MopeHue 1eKYUOHHO20

mamepuana u Mamepuana y4eOHuKo8 u yueOnvix nocoout), 30 40 70
- N0020MOBKA K NPAKMUYECKUM 3AHAMUIM, 38 41 79
- 10020MOBKA K PYOE’CHOMY KOHMPOTIO U M.1N.) 30 46 76




Paznensl JAUCIHUIIIIMHBI, U3y4aCMbIC B 7 CEMECTPE

KonmgectBo yacoB
Ne ayIUTOpHAast
HanmenoBaHue pa3nenos BHEay/I.
pasnena BCETO pabora aGota
a1 [ m | P
1 Menemxep Kak CyObeKT yIpaBIeHYECKON 24 2 2 20
JESTEIIbHOCTH. TUTIONOTHSI MEHEKEPOB
odeccruoHaNbHbIC HABBIKH MEHEIKEpa B
2 IT e EHeIKe 30 2 28
CUCTEME rOCYIapCTBEHHOTO U MYHUIIUIIATLHOTO
yIpaBJICHUS
3 TpeHUHTH KaK TeXHOJIOTHH (OPMHUPOBAHUS 32 2 30
po(heCCHOHATLHBIX HABBIKOB PYKOBOIUTEIS
XHOJIOTUY CAMOMEHEDKMEHTA
4 Te 22 2 20
Wroro: 108 8 2 98

[IpakTryeckue 3aHATHS (CEMUHAPHI)

Ne 3angTus Ne Tema Kom-Bo wacoB
pasnena
1 1 Menemkep Kak CyObeKT yIpaBlIeHYeCKOM AeITeIbHOCTH 1
2 1 Krnaccudukanuu u ypoBHH pYKOBOAUTES 1
Hroro: 2
Pazienbl nuciuIuinHbL, H3ydaeMble B 8 cemecTpe
KomnuuectBo yacos
Ne HanmenoBanue pasnenon ayauropHad BHEAy/l.
pasnena BCETO paboTta
7 3 paboTta
2 [TpodeccuonanbHble HaBBIKU MEHEIKEPA B 29 2 27
CUCTEME IrOCYAapCTBEHHOTO U MYHUIIUIIAJILHOTO
yIIpaBICHUS
3 TpeHuHru Kak TeXHOJIOTUU (OPMHUPOBAHUS 52 2 50
PO(HeCCHOHATLHBIX HABBIKOB PYKOBOIUTEIIS
4 TexHojiornu caMOMeHE>KMEHTA 54 4 50
Hroro: 144 8 127+9

[IpakTuyeckue 3aHITHS (CEMUHAPHI)

Ne 3ansaTus Ne Tema Kon-Bo yacos
paszzuena

1 2 3HaHus1, yMeHUsl, HaBbIKU. [Ipodeccrnonanbubie 1 1
paboune HaBbIKU

1 2 HaBpiku 1 kauecTBa pyKOBOJIUTEIS 1

2 2 O1ieHKa HaBBIKOB MEHEKEPa 1

1 3 Tpenunru B opMHUpOBaHUU HABBIKOB PYKOBOAMTETIS. 2

2 3 OcCHOBHBIE TPUHLHUIIBI WU MpaBWIa OpraHU3alud | 1
MIPOBEJICHUS YIIPABICHUYECKUX TPECHUHTOB

1 4 CaMOMEHEIPKMEHT, €0 OCHOBHBIE 33J1a4U U Pa3/IeJIbl 1




No
Ne 3ausaTus Tema Kon-Bo wacos
paznena
2 4 OCHOBHBIE TEXHOJIOIMH CAMOMEHEHKMEHTA 1
Hroro: 8

3.2 Conep:xkaHue pa3aesioB IMCHUINIMHBI

1. MeHemxep Kak cy0ObeKT ynpaBjieHYeCKO#l JesATebHOCTH. Tumosgorus
MEHe/IKepPOB.

[Ipenmer, uenu u 3amaun Kypca. OCHOBHBIE 3Tambl, (PYHKIUHW U YYACTHUKHU
yIOpaBJI€HUECKOW  jaesTenbHOcTH.  OmnpeneneHue  pykoBoautens.  MeHemxep,
PYKOBOJIUTENb, yIOpaBieHel, auaep. Poab M MECTo pyKOBOAUTENS B CHUCTEME
YIPABJICHHUS.

Conepxanue 1 0COOEHHOCTU MPOo(PecCuOHATBHOM eI TEILHOCTH PYKOBOIUTEISL.
CrpykTypa pyKOBOJIUTENS, X JUYHOCTHO-/IEJIOBBIE KA4EeCTBA.

Knaccupukaumm U ypoBHM pPYKOBOAMUTENIS. YPOBHHU: BBICOKUM, CpEIHUH,
Hus3kui. Knaccudukanus pykoBoautenss no (GyHKUUSIM: MPEACTaBUTENb, CTpaTer,
aJIMUHUCTPATOpP, KOMMYHHUKATOP U T.1. [[pyrue TUIIOJIOTUU: IO UHTEIJIEKTY, 1o cepe
ynpaieHus (IPOU3BOACTBEHHBIN PYKOBOJUTENb, BOSHHBIN U JI.), 10 MECTY B CUCTEME
yrpaBieHus (JTMHEWHBIN, QYHKIIMOHATBHBIN); TI0 MECTY U POJIU B OpraHu3anuu (JUaep,
(dbopMalIbHBIN aBTOPUTET); MO HAIMOHAIBHBIM MPU3HAKAM; TI0 MECTY JKUTEIhCTBA; IO
OTpaciy; 0 YMEHHUIO AEHUCTBOBATh B KPU3UCHOM CUTYallUH U T.JI.

2. IlpopeccnonaibHble HABBIKH MeHEMKepa B CUCTeMe TOCy/IapCTBEHHOI0
U MYHUIIUNIAJIBHOTO YIIPABJICHUS.

3HaHus, ymeHus, HaBblkU. [IpodeccnonanbHbie U paboune HaBbikU. HaBbiku:
MOHsATUE, BUAbl. HaBbIKK 1 KauecTBa PyKOBOIUTEIIS.

JlenoBble  KayecTBa MEHEKEPA; JIMYHOCTHBIE KAadyecTBa  MEHEIDKEPA,;
npodeccuoHaNbHbIE KaueCTBa MEHEIKEPA.

OrnieHKa HaBBIKOB MEHEKEpA.

[Tonsitue cruns  ynpasnenus. Ctuiab  3G(EKTUBHOTO PYKOBOAUTENS U
abdexTuBHbI cTUIb. DakTophl, oOycnaBiauBawmue BbIOOp cTwisd. CruneBoi
nvarna3oH MeHemkepa. OgHOMEpHbIE U MHOTOMEpHbIe cTwid. “Pemierka” u “Bechl”
MeHeI)KMeHTa. HaBbIKM PYKOBOAMTEINS B paMKaX OCHOBHBIX CTUJIEH yIIpaBJICHUS.

3. TpeHHHTH KaK TeXHOJOruu (OpMHUPOBaHUS NPOecCHOHATBLHBIX
HABBIKOB PYKOBOJIMTEJIS.

Tpenunru B (QOpMUPOBAHMM HABBIKOB PYKOBOJAUTENS. TpeHHHI Kak
IJIAHOMEPHO OCYUIECTBIsieMas MporpaMma pa3HOOOpa3HbIX YINPAKHEHUH C IIENbIO
bopMHpOBaHHUS M  COBEPIICHCTBOBAHMS YMEHUHW W  HABBIKOB, IOBBIIICHUS
3¢ (HEKTUBHOCTH TPYAOBOH (M MHOM) JESTEIHHOCTH.

Bunbl TpeHuHroB. OCHOBHBIE IPUHIIMIIBI M IPABUIIA OPraHU3aly U TPOBEACHUS
YIPABJICHYECKUX TPEHUHTOB. [IpuMepHas CTpyKTypa TpEeHHHra.

Kpurepuu pe3yabTaTUBHOCTH TPEHUHTA.



4. TexHOJI0THM CAMOMEHEIKMEHTA.

CamoMEHEKMEHT, €ro OCHOBHbIE 3amaun ©  pasgensl. DyHKuuu
camomeHekMeHTa. CaMo00pa3oBaHe U camMoolleHKa pykoBoautensi. Opranu3aius
YIPABJIEHUECKOTO TPyJla pyKoBoauTensl. TexHuKa JMUHON pabOThl PYKOBOIUTEIIS.

Tpya pykoBogutens. Metopl caMOMeHeIKMeHTa: HaOmoeHus, Gororpadun
pabouero BpeMEHH, OIMpPOCHI, TECThI, IKCIEPUMEHTHI, OLIEHOYHbIE MPOLEAYPHl U T.I.
CocraBnenue npodeccruorpaMmmbl pykoBoautens. [IpodeccrnonanbHbIil KIMPUHT.

Pounb 1 3HaueHue ynpaBiieHus: BpeMeHeM pykoBoautens. @ororpadust paboyero
THA. XpOHOMETpak paboumX Onepaiuii U TEXHOIOTUS ero aHayiu3a. JIoBymiku (Bophbl)
BpeMeHu. [TpaBuia onTuMusanum BpeMeH! (Kak “yJIJIMHUTD BPEMs).

Oco0eHHOCTH JIeATENBHOCTH PYKOBOJUTENS B yCIOBHUSX JAe(UIINTa BPEMEHHU.
MaHeBp BpeMEHEM U pecypcaMH B MEHEIKMEHTE Poilb M 3HaUYE€HHE TUIAHUPOBAHUS.
[InanupoBannie B JuuHoOW padore. IlocranoBka 1eneit. Krnaccubukamus wu
pamXupoBaHUe 11eieil B COOCTBEHHOM kn3HeneaTeIbHOCTH. CUTyallnOHHBIN aHAJIN3 B
CUCTEME «IIEJIb — CPEIACTBA — IIAH».

[IpuHIMIIBI ¥ NTpaBUJIA IIJITAHUPOBAHUS BpEMEHH M aeiicTBuil: npuHuun [lapero,
ABC — ananuz, npuniun 60x40, npunnun (ukcanuu u pedieKCUu TIaHOB U T.1I.
JlneBHuK BpeMeHU. OpraHu3allMOHHO-TEXHUYECKOE OOecreueHue IJIaHUPOBAaHUS
NEATEIbHOCTH PYKOBOJMUTEIIS.

Opranu3almoOHHbIE NPUHIUITBI pACTIOPsIAKa JHA. ECTECTBEHHBIN JHEBHOW PUTM.
BHOpUTMBL: (PU3HOTOTUYECKUN, NHTEIUIEKTYaIbHbBIN, YMOLIMOHAIIbHBIIA. MeHe)KMEHT
Ha ocHOBe OnoputMma. KoHTposib 1 0030p UCTEKIIETO JTHS.

Helitpanu3zanus oTKIOHEHUH B X0/1€ padouero aHs. PopMHUpPOBAHUE HABBIKOB I10
3¢ ()eKTUBHON OpraHU3aluK PadoYero JHS MEHEKepa.

[lonsitue ympaBineHueckoro oOmeHus. Poiab W MecTo ymnpaBlIEHYECKOro
oOmieHusT B  JEATEeIbHOCTH pyKoBoAuTens. (OCHOBHbIE KaHajbl JBUKCHHS
uHpopManuu. VckaxeHus B nepenade MH(GOpMaLMM U OCHOBHBIE MPUYMHBI ITHUX
nedopmaruii. [Ipobiemsr nepenayu nHGOPMAITUHN IO BEPTUKAIIH.

OOpaTHasi CBsi3b W TEXHHUKA €€ ycTaHoBJieHMs. CTaHIapTHbIE CHUTYyallMd B
YIPABJIEHYECKOM OOLICHUH: nepeaayda COOO1IEHUS, pacnopspKeHue,
pa3roBop-Haka3aHue, 3HaKOMCTBO U JAp. HeBepOanbHble cpeacTBa OOUIEHHS M HMX
BO3MOYKHOCTH.

B03MOXXHOCTH MaHMMYJISITUBHOTO YIMPABIEHYECKOrO0 OOIIEHUSI B KPU3UCHOMN
cutyand. OCoOEHHOCTH YIIPABIECHYECKOTO OOIICHUS B CUTyalUsX TOJIMbI, MaHUKH,
AMOIIMOHAJIBHBIX CPBIBOB, OyMa, pactepsHHOCTH U jAp. HedopmanbHble KaHabl
KOMMYHUKAIUH (CTUXH, CIIyXH, aHEKJIOTHI, ‘“‘areHTypa’ u Jp.).

AtTpakius B MeHeKMeHTe. Coob1ieHue u pacropsikenue. Kputuka, moxsana,
HaKa3aHue Kak GOpMbl KOMMYHUKALIH.

4 Y4yeOHO-MeTOAHYECKOE O0ecTeYeHne JUCIUTIITHHBI
4.1 OcHoBHAas1 JIUTEpPATypAa

1. Beiciiuii  MEHEIDKMEHT Il pykoBoauTens: YueOd. mocobue. - (Cepus
"Briciee oOpazoBanue")/Anukun b. A., 2-e u3g., mepepab. u gom. - M.. HUI]



NHOPA-M, 2016. - 142 c.: 60x88 1/16 ISBN 978-5-16-104128-4 (online) -
[DnexTpoHHBIH pecypc obiero goctymal: http://znanium.com/catalog/product/542036

2. Kanbko Haranes B.YnpaBnenueckass 3(()EKTUBHOCTh PYKOBOJIUTEIIS:
[TpakTdeckoe nmocodue / YUypkuna M.A., Kanpko H.B. - M.:Aneniuna I[labmurmep,
2016. - 236 c.: ISBN 978-5-9614-1005-1 - [DneKTpOHHBIN pecypc 00IIero aocTymna|
[ DNEKTPOHHBIM pecypce oO1ero JnocTynal:
http://znanium.com/catalog/product/1003146

3. OcHOBHI camoMeHeKMeHTa : yueonuk / .U, Ucauenko. — M. : UHOPA-M,
2019. — 312 c. — (Bricmee oOpa3oBaHue). - [DIEKTPOHHBEIN pecypc OOIIero
nocrymal: http://znanium.com/catalog/product/1004402

4. XammkoB M.U. Tlpodeccnonanbpable HaBBIKM MeHemxkepa. /Xammko M.U. -
Yyebno-npaktudeckoe nocooue. - Ya: PUO BAT'CY, 2012. — 140 c. - DaexkTpoHHOE
U3/I. - Pexum JIOCTyma:
http://lib3.bagsurb.ru/index.php/home/16-gosudarstvennoe-pravo-konstitutsionnoe-pr
avo-administrativnoe-pravo/8-professionalnye-navyki-menedzhera

5. Pe3ynbratuBHBI camMmOMeHEKMEHT: YdeOHoe mocodbue / Komapos E.U. -
M.:U1] PUOP, HUL] UHDPA-M, 2013. - 133 c.: 60x88 1/16. - (Ilpesmaentckas
nporpaMma  MOJATOTOBKM  ympaBieHueckux  kaapoB)  (Ob6moxkka)  ISBN
978-5-369-01047-1 - [ DIIeKTPOHHBI pecypc o01ero noctymaj:
http://znanium.com/catalog/product/402750

4.2 JlonotHUTEIbHASA JIUTEpPATypa

1. WneanbHbiii pykoBoautenb: [loueMy UM Henb3s cTaTh M YTO M3 3TOTO
cienyer / Ammzec UK., - 7-e uszn. - M.:Anbnuna Ila6n., 2016. - 264 c.: ISBN
978-5-9614-5406-2 - [DmeKTpOHHBIHI pecypc obmero nocrymal:
http://znanium.com/catalog/product/912757

2. Kak craTe mnepBOKJIAacCHbIM pykoBoautenem: [IpaBuna mnpuBiedeHUs u
yaepkaHus ayqmux crneruanuctoB / ®okc .M. - M.:Anbnmna [1abm., 2016. - 162 c.:
ISBN  978-5-9614-2204-7 - [DnexTpoHHBIH pecypc oOmero jmocrymal:
http://znanium.com/catalog/product/913829

3. Jlupepctso / lllanynosa M. - M.: Anbniuna [1a6m., 2016. - 224 c.: 60x90 1/16.
- (Harvard Business Review 10 nyumiux crareit) (ITeperuér) ISBN 978-5-9614-5583-0
- [ DneKTpOHHBIM pecypc ob1rero nocrymal:
http://znanium.com/catalog/product/610310

4. Muctuka uaepersa: Pa3Buthe sMormoHansHoro uHrewiekTa/ Kerc me
Bpuc M., - 6-e u3a. - M.:Anpniuna [1a6m., 2016. - 276 c.: ISBN 978-5-9614-4488-9 -
[DnexTpoHHBIH pecypc obiero goctymal: http://znanium.com/catalog/product/914449

5. IlpaBuna wmeHemxmeHTa: Kak BemyT ceOs ycHeniHble pPyKOBOAUTEIIH
VYuebnoe nocobue / Temmap P., lllapnait C.B., - 2-e uza. - M.:Anbniuna [1a6:1., 2016. -
229 c.: 60x90 1/16 ISBN 978-5-9614-0852-2 - [DnekTpoHHBIH pecypc 0OIIero
nocryna]: http://znanium.com/catalog/product/916138

6. PasBuTme nuaepckoro moTeHIMana pykoBomutens: Mounorpadus / O.B.
EBtuxos. - M.: HUL] UHOPA-M, 2014. - 198 c.: 60x88 1/16. - (Hayunas mbicib;
[cuxomorust). (06moxka) ISBN 978-5-16-009811-1 - [DnexTpoHHBII pecypc OOIIero
nocryna]: http://znanium.com/catalog/product/458345
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/. PenuzaiiH nuuaepctBa: PykoBOAMTENb KaK TBOPEL, WHXEHEP, YYEHBId U
yenoBek: CrnpaBounoe nocobue / Masaa 1., bepmont b. - M.:Anbninna [1abmurmep,
2012. - 103 c.: 60x90 1/16 ISBN 978-5-9614-1685-5 - [DnekTpoHHBII pecypc 001Iero
nocrtymal: http://znanium.com/catalog/product/1003008

8. Cemb HaBBIKOB 3P HEKTUBHBIX MeHEIHKepoB: Camoopranusaius, JuaepCcTBo,
packpsiTue notennuana / Koesu C., - 2-e uza. - M.:Anbsnuna [1a6:., 2016. - 88 ¢.: ISBN
978-5-9614-4773-6 - [ DJIEeKTPOHHBI pecypc o011ero JOCTyma|:
http://znanium.com/catalog/product/923774

9. CoumanpHble TEXHOJIOTHH (POPMUPOBAHUS JTUACPCKUX KAYECTB Y OYIyIIUX
pykoBomuteneli B By30Bckoil cpene: Monorpadus / K.K. Oramsa. - M.: HUIL
NHO®PA-M, 2014. - 140 c.: 60x88 1/16. - (Hayunas mbicib; Comnposorus). (0010kKKa)
ISBN  978-5-16-009058-0 - [DnexTpoHHBIH pecypc oOmero aocrymal:
http://znanium.com/catalog/product/420422

10. Commonornueckuii aHaau3 HHTETPaIbHON MOJEIH JIMYHOCTH PYKOBOIUTEIIS:
Teopus U nipaktuka : MoHorpadus / K.K. Orausn. — M. : UHOPA-M, 2019. — 166 c.

(Hayunas MBICJIb). —
www.dx.doi.org/10.12737/monography_5c17506363e396.44976261. - [ DneKTpOHHBIIH
pecypc obiero gocrymal: http://znanium.com/catalog/product/1000561

11. lleHHOCTHBIE HMHAMKATOPHI JIMYHOCTH U JACSITEIBHOCTU PYKOBOJUTEIIS:
BO3MOYKHOCTH COIIMOJIOTHYECKOro aHanusa: Monorpadus/bymkosa-Illuknuna 3. B. -
M.: HUIl NUH®PA-M, 2016. - 228 c.: 60x90 1/16. - (Hayunast mbicib) (O0105KKa)
ISBN  978-5-16-009757-2 - [DaexkTpoHHBIH pecypc  OOIIero  JIocCTymal:
http://znanium.com/catalog/product/456158

12. OMOIMOHAIBHBI ~ HMHTEIUICKT  PYKOBOAMTENS B OM3HEC-TIpoIieccax
opranuzanuu : MoHorpadus / E.A. Xnesnasa, T.C. Kucenera. — M. : UHOPA-M,
2019. — 259 C. — (Hayunas MBICJIB). —
www.dx.doi.org/10.12737/mono-graphy 5b9b7045595fd8.85318460. -
[DnexTpoHHBIH pecypc obiero gocrymal: http://znanium.com/catalog/product/972076

4.3 Ilepuoauveckue U3IaHUsI

JKypnansr:

XKypnan PykoBoautens — orpacieBoii xypHai - http://orukovodstve.ru
XKypnan I'enepanbublii qupextop - https://www.gd.ru

Kypnan Jupexrop - http://director.by/

4.4 UntepHeT-pecypchbl

1. ... Murepuer-nopran PecnyOnuku bamkoprocTaH -
http://npa.bashkortostan.ru/

2. EnuHpIA apXUB SKOHOMHYCCKHUX W COIMOJOTHYECKUX JaHHbIX ['Y-BIID —
http://sophist.hse.ru.

3. OdpurmanpHelii  00pa3oBaTeNbHBI  TOpTan «IOKOHOMHKA. CoIMoIoTHs.
MenemxmenT» — http://ecsocman.hse.ru.

4. OnexTpoHHas OWOMMOTEUHass cHUCTeMa «YHHUBEPCUTETCKas OuOiImoTeka
onyaiin» — https://biblioclub.ru.

5. DnexTponHas 6ubNMMOTeYHAast cucTeMa «3HaHIyM» - hitp://znanium.com.
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6. ODnekTponHas  OubnMoTeuHas  cucTemMa  u3narenbcTtBa  «Jlaby  —
http://e.lanbook.com/
7. DIEKTPOHHBIH KaTaJior bubnuoTexu bamly -
http://www.bashlib.ru/catalogi/
8. CripaBouHas npaBoBas cuctema «Iapant» — http://www.garant.ru.
9. CnpaBouHas npaBoBas cucrema «Koncynprantllmoc» —
http://www.consultant.ru/.

4.5 MeroanuyecKkue yKa3aHusi K NPAKTHYECKUM 3aHATUAM (CEeMHMHAPaM)

JIisi TIOATOTOBKM K TMPAKTHYECKUM 3aHIATHSIM HEOOXOIMMO O3HAKOMUTHCS C
IJIAHOM 3aHSITHH, W3YYUTh KOHCIEKT JICKIIMHA, PEKOMEHIOBAHHYIO JUTEPaTypy,
CaMOCTOSTEIILHO MPOBEPUTH 3HAHUSI 110 TEME.

[IpakTrueckue 3aHATUS MPOXOAAT B YUEOHBIX TpyMIax 1Mo BCEM TeMaM Kypca.
OCHOBHBIE METOJIbl, UCTOJB3YEMbIE B XO0JI€ MIPOBEICHUS MPAKTUYECKUX 3aHATHH IO
mucturuinHe «IIpodeccronanbHbie HABBIKM PYKOBOJMTEIS - 3TO METOJBI OIpoca,
JIOKJIa/I0B, JUCKYCCHM, KOHTPOJIbHBIX PabOT C MOCIEIYIONUM HX OOCYXJICHHEM U
aHaJIM30M JIOIyCKaeMbIX onoOoK. [Ipu oTBeTE Ha BOIPOCH HEOOXOAMMO BHUMATEIHHO
MPOYUTATh X TEKCT M MOMBITATHCS JIaTh apryMEHTUPOBaHHOE oObsicHeHue. [lopsmok
OTBETa Ha BOMPOC MOXKET ObITh PAa3IMUHBIM: JIUOO BHAUaAJE JIEIAETCS BHIBOJ, a 3aTEM
MPUBOISITCS apTyMEHTBI B €T0 3aIlUTy, JIMOO JaeTcsl pa3BEepHYyTas apryMEHTAIIHUS
pEeIIeHS, HA OCHOBAaHWW KOTOPOH TpeIIaraeTcsi OTBET.

[Ipn coMHEHMH B TPaBHJIBLHOCTH OTBETA, MOKHO ITOCOBETOBATHCS C APYTUMU
00y4aIOIUMUCS WM OOPATUTHCA 32 KOHCYJIBTAIIMEH K MPEerno1aBaTesio.

3aHATHS TPOBOIATCSA B (popMe CBOOOTHOMN AMCKYCCHH TPU aKTHBHOM YYaCTHU
BCEX OOydYalomuXcsi, y KOTOPBIX BCErJa HMMEETCS BO3MOXKHOCTH JOTIOJHUTH
BBICTYTMAIONINX, HE COIJIANIATHCA C HUMH, BBICKA3bIBaTh AJIbTEPHATHBHBIC TOYKHU
3peHHs U OTCTauBaTh WX, TMOMPABJIATh BBICTYMAIONIMX, 3a/laBaTh WM BOIPOCHI,
npemsaraTh Jisi 00CYX JAeHUS HOBbIE MpoOsieMbl. Borpochkl MOryT ObITH 3ajaHbl U
MPEMNo/IaBaTeto.

OOcyxkaeHue Kaxaoro BOIPOCa, YMPaKHEHHUS, 3aladd (CUTyalluud) OOBIYHO
3aKaHYMBAIOTCS KPATKUM 3aKJIIOYeHHEeM mpernogaBateis. [lo oxkoHYaHMM 3aHSATHS
MpernoJiaBaTesib MOJIBOJUT UTOTH JMCKYCCUM U BBICKA3bIBACT CBOIO TOUYKY 3pPEHUS,
OTMeYast MOJIOKUTETBHBIC WU OTPUIIATETHHBIC MOMEHTHI.

4.7 IlporpammHoe odecnieueHme, npogecCuoOHaIbHbIE 0a3bl JAHHBIX U
HHGOPMALIMOHHBbIE CIIPABOYHBIE CUCTEMbI COBPEMEHHBIX HHPOPMALMOHHBIX
TEXHOJIOTHI

B o6pazoBaTtenpHOM mporiecce mpuMeHsitoTces ayautopuu 205, 310.

Aynuropus 310.
[Tpunoxxenue: Microsoft Office 2010 Standart (moroBop mocTaBKH
nporpammHoro obecneuenuss Ne  178-110/2010 or 30.11.2010 r. (OOO

"Abcomot-Mudpopm"). Kon-Bo nuuensuit: 55 mr.)
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Microsoft Office Professional Plus 2007 (oroBop MOCTaBKH MPOTPaMMHOTO
obecneuerust Ne 007-110/2009 ot 24.11.2009 r. (OO0 "A6comor-Uudopm"). Kon-Bo
JautieH3ui: 37 mr.)

VY4eOHbIe TPOrpaMMBbI:

- Henosas urpa "busnec-kypc. Makcumym. Gupma" (morosop Ne 110622/1 ot
22.06.2011 r. HA mpeAOCTaBICHNE HEUCKIIOUNTEIBHBIX (TTOJb30BATEIbCKUX) MPaB HA
nporpammy st 9BM  (OOO "Beicmne koMibioTepHble Kypebl OusHeca"). Koi-Bo
muuen3uit: 10 mr.)

- Microsoft Vizio Standart 2007 (moroBop MOCTaBKH IPOrPaMMHOTO
obecneuenus Ne 028 — I10/2009 ot 10.12.2009 r (OOO "Aup-Uudopm"). Kon-Bo
auueH3ui: 12 mr.)

- CIIC "KoncynpbranT [Intoc" (cornamenue 00 nHGOpMAMOHHON MOAIEPIKKE OT
09.06.2016 r. (OOO Komnanus npasa "Pecnext", PULL 33. Kon-Bo nuiieH3uil: ceTeBas
Bepcus (HEOTpaHUYECHHO))

- C1O "IIpomerei" (nuuen3us Ha mpaBo ucnoiibzoBanus [1O mo morosopy
nocTtaBku mporpammuoro odecnedenuss Ne 1/BAI'CY/02/07 ot 14.03.2007 r. (OOO
"BuptyanbHbie TexHoJoruu B obOpazoBaHuu"). Kos-Bo JuIleH3UIA: ceTeBas BepcHs
(HeOrpaHUYEHHO)).

5 MarepuajibHO-TEXHHYECKOE o0ecredeHue TUCIUIIIMHBI

JIeknoHHBIE W TpaKTHYECKWEe  3aHATHS  OyayT  MPOXOAWTh B
CHEIUATN3UPOBAHHBIX  AyJIUTOPHUSX, KOTOpble O00OPYIOBaHBI  HEOOXOIUMBIM
UH(OPMAITMOHHBIM 00ECTICUCHUEM.

Aynurtopus 205.

Jlocka — knmaccHas -1 .

Jlocka O6enas marautHas M007100281 - 1 mrr.
I'ep6 P® u Pb.

®naru PO u Pb.

CnoBa rumuHa P® u Pb.

TpuOyHna HacTonpHas - 1 wrT.

56 mocaJI0YHBIX MECT.

Aynuropus 310.

[TepcoHanbHblil KOMIBbIOTEP — 13 WIT. ¢ BBIX0/10M B MIHTEpHET.
Jocka mapkepHo-marauTHass TZ 7484- 1 wr.

Jocka knmaccHas -1 .

29 nocaiouHBIX MECT.

K paboueit npozpamme npunazaemcs:

e @oHJ OLEHOYHBIX CPEICTB JUIsl MPOBEACHUS aTTECTallud YpPOBHSA
c(OPMHPOBAHHOCTH KOMIIETCHIIMM OOydYalomMXcsd MO0 JUCHUIUIMHE (MOAYJIIO),
KOTOPBIN pa3paldaTbIiBaeTCs B BUE NMPpUIoKeHus 1.



TI'ocynapcTBenHoe 0r0:KeTHOE 00pa3oBaTe/IbHOE YUpPe:KIeHue

BBICIIIET0 0Opa30BaHUs
«bamKupckas akageMusi TOCyJapCTBEHHOM CJIyKObI M yIIPpaBJICHUS
npu I'nase Pecny0sinku bamkoprocran»

Kadenpa rocyrapcTBeHHOT0 1 MyHUILIMITAJILHOTO YIIPABIICHUS

donpg
OLICHOYHBbIX CPeACTB

no nucuuruHe b1.B.12 «IIpodeccuonanbHbie HaBBIKUA FOCYIapCTBEHHBIX U
MYHHUITUTATBHBIX CITYKAIIHX)

VYpoBeHb BBICIIETO 0OPA30BaHUs
BAKAJIABPUAT

Hanpagnenue moarotoBku
38.03.04. 'ocynapcTBeHHOE M MYHUITMTIAILHOE YIIPABJICHUE

Hampasnennocts (mpoduiinb)
['ocynapcTBeHHAs! 1 MyHUIIATIATIbHAS CITyK0a

dopma o0yueHus
OuHo - 3a04Has

Va 2025



@DOHT OIIEHOYHBIX CPEICTB MPEAHAZHAYEH JJIsl KOHTPOJISA 3HAHUN 00yYarOIINXCS OYHO -
3a04HOM (hopme oOydeHus 1o HanpasieHuro noarotoBku 38.03.04 «I"ocygapcTBeHHOE
U MyHUIIUNIANbHOE yrpasienue» no aucuumivae b1.B.12 Tpodeccuonanbubie
HABBIKU TOCYJJAPCTBEHHBIX U MYHUITUTATBHBIX CITYXKAIIUX

CocTaBuTenb M.U. XanukoB

3aBenyromuii kadeapou
rOCYJIapCTBEHHOI'O ¥ MyHUIUITAIBHOTO YIIPABICHUS N.11I. Pricaes

@DoH/T OLICHOYHBIX CPEJICTB SIBJIICTCS MPUIOKEHUEM K pabodeil mporpamme 1o
nucuumuinae b1.B.12 «IIpodeccuonanbHbie HaBBIKM TOCYAapPCTBEHHBIX U
MYHHUIUITATBHBIX CITYKAITUX).



IMacnopTt poHaa OLIEHOYHBIX CPEACTB
no aucnuiuinie b1.B.12 IlpodeccuoHasibHbIe HABBIKHM TOCYAaPCTBEHHbBIX H

1. OcHOoBHBIE CBeI€eHUS O TUCIUILINHE

1.1 3aounasi popma o0yueHnust
OO0mast TPyaOEMKOCTh MHUCIMIUIMHBI cocTaBisieT 3 3adeTHhIX emmami (108

aKaJeMHYECKHX YacoB).

MYHUIHMIIAJIBHBIX CIYyKAIIUX

TpynoemMKocTb,
Bu pabotbt aKaJIeMUYCCKHUX YacOB
10 cemecTp BCETO

OO01mas Tpy10éMKOCTh 108 108
KontakTHas padora: 18 18
Jlexmmm (J1) 8 8
[Tpaktuyeckue 3anstus (I13) 10 10
[Tpomexyrounas arrectanus (9K3aMeH)
CamocrosiTeibHas padoTa: 90 90
- CAMON0020mMosKa (Npopabomka u NOBMopeHuUe TeKYUOHHO2O
mMamepuana u Mmamepuaia y4eOHuKo8 u yueOHvix nocooutl); 30 30
- N10020MOBKA K NPAKMUYECKUM 3AHAMUIM, 30 30
-- N0020MOBKA K PYOEAHCHOMY KOHMPOIIO U M.N.) 30 30
Bua uToroBoro KoHTpoJIs (3a4er) 3ayer 3ayer

2 TpeOoBanust K pe3yjbTaTaM OOy4YeHHMs] NO AMCUHMILVINHE, (GOPMBI HX
KOHTPOJISI H BU/IbI OLICHOYHBIX CPEACTB

[Iporiecc m3ydeHus: AUCIUIUIMHBI HAIpaBieH Ha (HOPMUPOBAHUE CIEAYIOIIUX

PE3YIBTATOB OOyUCHHUS:

Dopmupyemvie KomnemeHyuu

IInanupyemvle pezyromamoi
00yuenus no Oucyuniume,
xapaxmepusyrowue 5mansvl
(opmuposanus Komnemenyuil

Tunwvt konmpons

ITK-4 CrocobOeH Kka4ecTBEHHO
peann3oBaTh yIpaBIeHUYECKUE
TEXHOJIOTHH 10 pean3aluu
ITOJITHOMOYHUH U YCIyT
rOCyJapCTBEHHBIMHU U
MYHUITUTIATLHBIMU OpraHaMH 1
YUpEKIACHUSIMU

3HaTh:

- OCHOBHBIE pa3JIeibl
CaMOMEHEHKMEHTA;

- TEXHOJIOTUU (POPMUPOBAHUS
HABBIKOB PYKOBOJIUTEIS,

TectupoBanue 1no
JEKIMOHHOMY MaTepHaiy.
[TuceMeHHBIE KOHTPOJIbHbBIE
paboTHI.

YcTHOE MHAMBHUIYATBHOE
cobece10BaHUE U ONIPOC Ha
MPaKTUYECKUX U
CEMHUHApPCKHX 3aHATUAX
MPOBEACHUE Cpe3a 3HaHUM (B
MACbMEHHOU UJIU YCTHOU

hopme)




YMersn:

- PaCKpBITh CTPYKTYPY JTUIHOCTH
MEHeJ[)Kepa, ero OCHOBHBIC
TUTIOJIOTUU U CTUJIH;

- HCTIOJIH30BAaTh OCHOBHBIC
TEXHOJOTHH CAMOMEHEDKMEHTA
111 9 HEeKTUBHOM
yIPaBICHYECKON ACSITEILHOCTH, a
TaKXe IS JIMYHOCTHOTO U
po(hecCHOHATLHOTO POCTA.

[IucbMEHHBIE U YCTHBIE
paboThI HA PEIICHHE TUTIOBBIX
3ajad.

YcTHOE MHAMBHIYaIbHOE
cobeceoBanue

Baajnerb:
- HAaBBIKAMH OLICHKHU

npodeCcCHOHATBHBIX KAueCTB
PYKOBOJHUTEII;

- HaBbIKaMH (POPMHUPOBAHHUS
npodeccHnoHABHBIX KaYeCTB
PYKOBOIMTEIIS.

- HaBbIKaMHW ITPUMCHCHU A

yIPaBICHYECKUX TEXHOJIOTHIA;

BrinosiHeHnEe KOHTPOIBLHOM
paboTHLI.

Bremonnenue
WHIUBU]IyaJIbHOTO
TBOPYECKOTO 3aJIaHUs.

YK-6 CriocobeH ynpaBisiTh
CBOMM BpEMEHEM, BBICTPauBaTh
Y PEaJIn30BbIBATH TPACKTOPHUIO

CaMOpa3BUTHUsI HA OCHOBE

MIPUHIUIIOB 00pa30BaHUs B

3HaTh:

- OCHOBHBIE METO/IBI
camoopraHuzanuu pabodero
BPEMCHH,

- TCXHOJIOTUHN paLII/IOHaJII)HOFO
NPUMEHEHHS PECYPCOB JIJISl THYHOTO
pa3BUTHS;

TectupoBanue 1no
JICKIIMOHHOMY MaTepuaiy.
[TucrMeHHBIE KOHTPOJIBHBIE
paboThl HA MPAKTUYECKUX
3aHATHUSX.

YcTHOE MHAMBUAYAIBHOE
cobeceToBaHUE U OIIPOC

Ymersn:

- pa3pabaTbIBaTh U aHAJTU3UPOBATH
METOJIbI CAMOOPTaHU3AIH
pabouero BpeMeHH;

- UCITOJIB30BAaTh TCXHOJIOTUHU
PalMOHAIBHOTO IPUMEHEHUS
PECYPCOB LISl JIMYHOTO PA3BUTHSL.

[IucbmMeHHbIE KOHTPOJIbHBIE
paboThl Ha pelIeHNuEe TUITOBBIX
3a/1au.

YcTHOE MHAMBHIYaIbHOE
cobece]0BaHUE U ONIPOC
KoHTtponb camocTosTenbHOM
paboTsl oOy4aromuxcs (B
MACHbMEHHOW WJIA YCTHOM

dbopme).

Baaners:
- METOJJaMU CaMOOpTraHU3alNH

pabouero BpeMeHU;

- TEXHOJIOTUSIMH PAllMOHATIBHOTO
NPUMEHEHHS PECYPCOB ISl IMYHOTO
pa3BUTHS

BrinosiHeHUE KOHTPOIBLHOM
paboTHI.

Brinosninenue
WHUBU1yaJIbHOTO
TBOPYECKOTO 3aJJaHUs.




3 Opranuzanusi 1 y4eO0HO-MeTOANYECKOe OOecredyeHue CaMOCTOATEIbHOI
padoThI 00y4AKOIIMXCS

CamocrositenbHas padota oOyuaronuxcst (CPO) HanpaBieHa Ha 3aKperieHUe U
yray0JeHrne OCBOEHHOTO Y4eOHOro MaTepuaa, pa3BUTHE MPAKTUYECKUX YMEHUN U
HABBIKOB.

Buow CPO:

Urenne Ttekcta (XammkoB M.U. IlpodeccronanbHble HaBBIKM MEHEIKEpA.
/XamukoB M.U. - YaeOGHo-mpakTuueckoe nocodue. - Ydpa: PUO BAI'CY, 2012. — 140
c.. - No4 B criricke OCHOBHOM JIUTEpaTyphl) MO TJaBaM U pasfesiaM B COOTBETCTBUU C
TeMaMu pabouell TPOrpaMMbl, KOHCIIEKTHUPOBAHME TEKCTOB JMJi MOATOTOBKU
BBICTYIUICHUI Ha CEMUHAPCKUX 3aHATHX; paboTa CO CIOBapsSMHU U CIPABOYHUKAMHU
(BKJIFOYas Tyioccapuil yueOHoro nocooust Xannkoa M.J.) o yToYHEHUIO KITFOUEBBIX
MOHATUN U3y4aeMOM TEMbl; O3HAKOMJICHHME C HOPMATUBHBIMU JOKYMEHTaMHU B
COOTBETCTBHH C 33/1a4aMU PACCMATPUBAEMOMN TEMbI 3aHITHSI.

CocraBneHue TIaHa U Te3UCOB OTBETA Ha CEMUHAPCKUX 3aHSTHSIX; MOJTOTOBKA
COOOIIEHUH K BBICTYIUIEHUIO HAa CEMUHApE.

Pemienne TUTIOBBIX U TBOPUYECKUX 3aIaHUM.

[TonroroBka K pyoe;XKHOMY KOHTPOJIIO U T.II.

Tembi 0ns camocmoamenbHo20 u3y4eHus:

1. OrueHka HaBBIKOB MEHEIKEpa

2. Knaccuduxanmu u ypoBHH pykoBoauTens ['ocyiapcTBeHHOE yIIpaBieHHE
Kak npodeccruoHanbHas JesTeIbHOCTD

3. Tpenunru B popMupoBaHUHN HABBIKOB PYKOBOJHUTEIS

Jomawnue 3a0anusn:

— 4TeHHue TeKcTa (yueOHUKa, IEPBOMCTOYHUKA, JONOJHUTEIBHON
JUTEpaTyphl), KOHCTIEKTUPOBAHUE TEKCTA;

— O3HAaKOMJIEHHE C HOPMATHUBHBIMH JIOKYMEHTAMU;

— MOBTOpHAs paboTa HaJ y4eOHBIM MaTepHUanoM (y4eOHHKa,
NIEPBOMCTOYHUKA, JOMOIHUTEIBHOMN JINTEPATYPHI);

— COCTaBJIEHHE IJIaHA U T€3UCOB OTBETA; N3YYCHHE HOPMATUBHBIX
MaTepUasos;

— TOJrOTOBKAa COOOIIEHUH K BBICTYIUICHUIO Ha CEMUHApE.

Y cTHBIN MHANBUAYAJbHBIN ONPOC

Y CTHBIM MHAMBUAYAJIBHBIM OIPOC IPOBOAUTCS MOCIE U3YUYEHUs KAXKIO0U HOBOM
TEMbl C LEJIbI0 BBISICHEHUS HamOOJiee CIIOKHBIX BOMPOCOB, CTEMEHU YCBOCHMS
uHpopManuu.

OOyuaromuiics u3naraer cojepkaHue Bopoca U3y4eHHON TeMBI.

Kpurepun 1 METOIMKA OLICHUBAHUSA:
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- 5 0OamwioB BBICTABISETCA OOYYAIOMIEMYyCsl, €CIH TOYHO WCIOJIb3YyeTCs
TEPMUHOJIOTHS, TTOKA3aHO YBEPEHHOE BJIaJIcCHUE HOPMATUBHOM 0a30ii;

- 4 Gamna BbICTaBIsETCA OOydJaromemycs, TONMYyIIEeHbl OJWH-ABA HEJA0UYeTa MpH
OCBCIIICHUA OCHOBHOT'O COJIEp’KaHUSI OTBETA, HET OIPEACICHHON JIOTUYECKON
MOCJIEIOBATEILHOCTH, HE B IMOJIHOW MEPE TOYHO UCIIOIB3YETCA TEPMUHOJIOTHS;

- 3 Oamna BBICTABISCTCS OOydaronieMycsi, HEeT oOIlero MOHUMaHUs BOIPOCa,
UMEIOTCS 3aTPYyAHEHUS WM JOMYIICHBl OIIMOKH B ONPEACIICHUH TOHSATHH,
WCIIOJIb30BaHUN TEPMUHOJIOTUH.

YcTHbIM IPYyNIOBO# OIIPOC

Y CTHBIN IPyNIIOBOM ONIPOC MPOBOJUTCS MTOCIE U3YUEHHUS KAXKIOW HOBOW TEMBI C
LEJbIO BBIACHEHUSI HanOoJiee CIOKHBIX BOMPOCOB, CTEIIEHU YCBOSHUS MH(OPMAIIHH,
NOAAECP/KaHNS BHUMAaHUS CIYIIAIOMIEH ayJUTOPUH.

Kpurepuun 1 MeETOIMKA OLIEHUBAHUS:

- 5 OamioB BbICTABIAETCA OOYy4YalOIIEMYCs, €CIM TOYHO HCHOJIB3YETCs
TEPMHHOJIOTHSI, TOKAa3aHO YBEPEHHOE BJla/IcHUE HOpMaTUBHOW 0a30ii;

- 4 Oauia BbICTaBJsETCSl O0yUarOIEMYCsl, JOMYIEHbl OJUH-/IBa HEI0YETa MPU
OCBELIEHUH OCHOBHOI'O COZCP)KAHUA OTBETA, HET OIPEAEICHHON JIOTUYECKOU
IIOCJIE0BATEIbHOCTH, HETOYHO HUCIIOJIB3YETCS] TEPMUHOJIOT U,

- 3 Oama BBICTaBISETCS 00ydYaroIIeMycsi, HET OOIIEro MOHMMaHUS BOIPOCA,
UMEIOTCSl 3aTPyIHEHHS WIM JONYIIEHbl OIIMOKM B ONPEJCICHUH MOHSITHI,
WCIIOJIb30BaHUY TEPMUHOJIOTHH.

HepequL TEM V1A JUCKYCCHUH

1. [TpaBuiia mraHupoBaHust COOCTBEHHOM KU3HEEATEIBHOCTH
MEHeKepa.

2. [Touemy TEXHOJIOTUM CAMOMEHEHKMEHTA HE TMOJTYUYUIIN TUPOKOTO
pacmpocTpaHeHUs y HAIIUX PYKOBOJUTENECH?

3. Tpenunr kak cnocod GopmupoBaHus MPOQPECCHOHATBHBIX
HABBIKOB MEHEJXKEPA.

4, [IpaBumna ¥ MPUHIUIIBI YIIpaBIEHUS KOH(IUKTAMU.

5. [IpaBuna onTUMHU3aIUK BPEMEHU PYKOBOIUTEIS.

6. KynbTypHO-HaIIMOHAIEHBIE OCOOEHHOCTH POCCHICKOTO
PYKOBOIUTEIIS.

1. CruneBoi 1uana3oH MEHEIKepa.

8. [Mcuxodusnonornueckne KadyecTBa MEHEIKEepa W HEKOTOphIE
TEXHOJOTHH UX (OPMHUPOBAHUSI.

Q. AYTOTPEHUHT U €r0 BO3MOKHOCTH B MOBBIIIIEHUHU 3P(HEKTUBHOCTH
MEHeKepa.

10. Ponb KOMMYHUKATUBHBIX KAa4eCTB MEHEKEpPAa M TEXHOJOTUU UX
dbopmupoBaHUs.
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Kpurepuu oLleHKM ydacTusi B KPyIJIOM CTOJIE (JIUCKYCCHHM)

TToka3zaTenps olieHKH Pacnpenenenue
0aJIoB

3HaHue ¥ MOHMMaHUE COBPEMEHHBIX MPOOJIEM rOCyI1apCTBEHHON U
MYHUITUTIAJTILHOM CITYKOBI

['myOvHA M OPUTHHAIBHOCTD CYXKICHUN

ApryMEeHTHpPOBAaHHOCTb Y B3BEIIEHHOCTH MPU U3JI0KEHUHU CBOECH
J8{0%3%0007%071

YMeHue BeCTH Hay4YHYI0 JUCKYCCHIO

AKTUBHOCTB B 00CYXJICHUU

CoOuroieHre IeI0BON STUKU U dTUKETA

NUTOI'O

olRrlkrik B R -

TeMbl 10KJI210B (BBICTYIIJICHUI)

Joxman mpeacTaBiseT co00H CaMOCTOSITENIbHOE ITyOJIMYHOE BBICTYILICHHE
CTYJICHTA MO TMPEJICTABICHUIO IMOJYYEHHBIX PE3YJbTATOB PEUICHUS OMPEIACICHHBIX
y4eOHO-UCCIIEIOBATEIbCKUX WJIM HAYYHBIX 3a/1a4d JloKi1aJ roTOBUTCS B MUChbMEHHOM
dbopme ¢ coOII0/IeHre OCHOBHBIX TpeOOBaHMI K paboTaMm Takoro ypoBHs. B pokmnane
PACKPBIBAIOTCS TEOPETUUECKUE OCHOBBI MCCIIEAYEMOM TeMBI, XapaKTEePU3YEeTCsI 00bEKT
UCCIICJIOBAHUSI, BBIJCISIOTCS OCHOBHBIC YIIPABICHUECKHE MPOOJIEMbl U MYTH HUX
pelieHus.

1. Ilpenmer, uenu u 3aaauu Kypca “IlpodeccrnonanbHbie HABBIKU
PYKOBOJMUTENS .

2. OrmpenaeneHne MEHEKEPA U €T0 POJIb B CHCTEME YIIPaBJICHHUS.
Oco0eHHOCTH yNIPaBIEHYECKOMN ACSITEIBHOCTA MEHEKEPa
CrtpykTypa MEHeIKepa 1 €ro JIMYHOCTHO-AEJIOBbIE KAYECTBA.
Krnaccudukaiuu u ypoBHU MEHEKEPOB.

Oco0EeHHOCTH POCCUNUCKIX MEHEIKEPOB.
Crunn ynpasienusi. OTHOMEPHbIE 1 MHOTOMEPHBIE CTUJIH.
Br160op onTUMaNbHOTO CTUJISL YTIPABIICHHUS.

3agaun B pa3aenbl caMOMEHEHKMEHTa. TeXHUKa JIMYHON paboThI
MEHEeIKepa.

10. Meroasl camomeHemxMeHTa: OCOOCHHOCTH, POJIh M 3HAYCHUE
CaMOMEHEIP)KMEHTA B KPU3UCHBIX CUTYyaIUsX.

11. OnTumwu3zanus BpeMEHU: Teopus U npakTuka. [IpaBusna u npueMsl
ONTUMU3AIUN BPEMEHHU.

12. OcobeHHOCTH AeSATEILHOCTH MEHEIKEepa B YCIOBUAX JAe(UIIMTa BPEMEHH.
[{e#ATHOT Kak GaKkTOp KPU3UCHOUN CUTYAIIUH.

13. [enemnosaranue u TUIAHUPOBAHUE B CAMOMEHEIKMEHTE.

14. CuryauMOHHBIN aHAJIU3 B CUCTEME II€JIb — CPEJCTBA — IIJIAH».

15. IIpuHUuIbB ¥ TpaBUiia IMJIAHUPOBAHKS BPEMEHHU U JICUCTBUM.

16. Opranu3anuoHHO-TEXHUYECKOE 00ECTICUCHHE TUTAHUPOBAHUS ICSITEIIBHOCTH
MEHEeIKepa.

17. OcobeHHOCTH MJIaHUPOBAHUS B KPU3HCHON CUTYAIIUH.

©o~N Ok W
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18.

OpraHu3alMOHHbIE TPUHLUIIBI PACIIOPSIKA JTHS.

19. MeHemKMEeHT Ha OCHOBE OMOpUTMA.

20. KonTtpoas u 0630p pabodero JHsl.

21. Ilpuem moceTutenei.

22. Pabota pyKOBOAMTENS C CEKpETapEM.

23. Opranu3zaius pabodero Mecra.

24. VYmupaiieHuecKoe 0OIIEHUE U €ro POJib B MEHEIKMEHTE.

25. Buasl 1 0COOCHHOCTH YIPABICHYECKOTO OOIICHHUS.

26. Hckaxenus B nepenade nHGOpMaLMU: TPUYUHBI U MACIITAOBI.

27. OOpatHas CBA3b U TEXHHUKA €€ YCTAHOBJICHHUS.

28. HedopmanbHbie kKaHATBl KOMMYHHUKAIUH (CITyXH, aHEKIOTHI, ‘‘areHTypa’ u
Ap.).

29. HesepbanbHble KOMMYHHUKAIIUU B YIIPaBICHUU.

30. Ilpuembl aTTpaKIUU U UX POJIb JJISI PYKOBOIUTEIS.

31. B03MOXHOCTH MaHHUITYJIITUBHOTO YIIPaBJICHYECKOTO OOIICHHS B KPU3UCHOM
CUTYaIIUH.

32. Tlpoumne popMbl KOMMYHUKAIIHM (COOOIIEHUE, PACTIOPSKEHHE, KPUTHKA,
MoXBaJia, HaKa3aHue M JIp.).

33. Ilpuemsl noBeimieHUus YPPEKTUBHOCTH YIIPABICHUECKOTO OOIICHUS

34. IlyGau4HOE BBICTYILICHUE.

35. JenoBoe coBemanue. Opranu3aiys TpymninoBOTro MPUHSATHS PELICHHUS.

36. Ileperosopsl. [leperoBopsl kKak cmocod paspemnieHus KOH(PIUKTOB.

37. He#itpanuzanus «3aaupeD» (Kak BeCTH ce0sl ¢ KOHPIUKTOTCHOM).

38. IleperoBops 1o tenedoHy.

39. IIpoToKOJ U ATUKET B MEHEIIKMEHTE.

40. Bwuasl xoppecnionaeHnnn. Pabota ¢ koppecoHACHIINEH.

41. Cucrema cOopa, 00pabOTKH, aHAIIN3A, IOMCKA U XpaHEHUST HH(HOPMAIIIH.

42. Kynbrypa aenoBoro nuckMa. [IpaBuia, GopMbl U CTPYKTypa JETOBBIX
MUCEM.

43. Ponb u 3HAYCHUE TICUXO(U3NOIOTHISCKUX CIIOCOOHOCTEH PYKOBOIUTEIIS.

44. AyTOTpEeHUHT U €ro BO3MOXKHOCTH. [ MITHO3.

45. TloBsIlIeHHE JUYHON CTPECCOYCTOMUNBOCTH.

46. TexHuka OBICTPOTO UYTEHUS.

47. HaBbIkM MEHEIKEpa MO YNPABICHUIO KOHPIUKTaAMHU U KPU3UCHBIMU
CUTYaIHSIMHU.

48. TpeHupoBKa BOJH, TAMSITH, CYTTECTHBHBIX KaUueCTB.

49. OO0pa3 )XM3HU MEHEPKepa KaK BayKHEUIIasi COCTABJISIONIAS €T0
3¢ PeKTUBHOCTH U PaOOTOCIIOCOOHOCTH.

50. HeoOxonuMocTh mpoecCHOHaNBbHOTO PA3BUTHS PYKOBOJMUTENS B YCIOBUSIX
KpHU3Huca.

51. Kapwepa meremxkepa. Bussl u crienuduka ciyxeOHoi kapbephl. [Lnanb
Kapbephl.

52. Omnpenenenue, GopMHUPOBAHKE B OLICHKA KA4eCTB, HEOOXOIMMBIX

MEHEIKEPY I YCIEIHON KapbepBl.
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Kpurepun onenkn noknana

IToka3zartenb OLEHKH Pacnipenenenne 6amion
CooTBeTCTBHE COJEPKaHMS JIOKIIA1a 3asiBJICHHOU TeMe, 9
IMOCTaBJIECHHBIM 1IEJISIM U 3aJ1a4aM

JIorMYHOCTH M MOCIEA0BATEIILHOCTD B M3JIOKEHUH MaTepraia 0,5

IIpuBnedyeHne akTyabHbIX HOPMAaTUBHBIX aKTOB U COBPEMEHHOM

HAyYHOI JIMTEPaTyphI 0,5

Crenenb 000CHOBAaHHOCTH apryMEHTOB M 00001IeHHI (TIOTHOTA,
riyOuHa, BCECTOPOHHOCTh PACKPBITHS TEMbI, KOPPEKTHOCTb
APryYMCHTALIUNU U CUCTCMbI JJOKA3aTCJIbCTB, XapaKTCp U 3
JIOCTOBEPHOCTb IIPUMEPOB, HATNYUE 3HAHUI HHTETPUPOBAHHOTO
XapakTepa, CliIoCOOHOCTh K 0000IIEHUIO)

CaMOCTOSTEIILHOCTD HN3Y4YCHU U aHAJIM3a MAaTCpHajld 1

PeueBas kynbTypa (HayyHBIH CTUIIb U3JI0KEHNUS, BIaJICHUE

HNOHSATUIHBIM aIlapaToM, YeTKOCTh, JAKOHUYHOCTb) !
Hcnonb30BaHue 1EMOHCTPALIMOHHBIX MAaTEPUAIIOB (HAJIMYKUE U 9
Ka4yeCcTBO MTPE3EHTAIINH)

NTOI'O 10

6 OneHoYHbIE CPeACTBA AJISl MPOBEPKH OCBOCHHMS M3YYEHHbIX KOMIIETEHIIM I

6.1 VYK-6 Cnocoben ymnpaBiiTh CBOUM BpPEMEHEM, BBICTpauBaTh W
peaIn30BbIBATh TPACKTOPUIO CAMOPA3BUTHS HA OCHOBE MPUHIIUIIOB 00pa30BaHMUs B

Bbaok A
@®oHa TECTOBBIX 32JaHUH MO JUCHUILJINHE:

1. Ynpasienue — 310:

1. [TomunHEeHHE OTHOTO COTPYIHUKA APYTOMY

2. BoznelicTBue Ha JOJIEH 1711 OPTaHU3aLlNUH UX JEATEIBHOCTH

3. OyHKIUA CUCTEMBI, 00ECIIEYMBAIOIIasl BBKUBAHUE CUCTEMBI Yepe3
KOOPJMHALHIO MOJCUCTEM

4. ®yHKIUSA COLMAIbHON CUCTEMBI, HAIIPaBJICHHAs Ha 00ECIIeYeHNE BbIKHBaHHS
o01iecTBa

2. lIpuHUIUIBI yHPaBJIEHHUS — ITO:

1. CnocoOsl u cpeAcTBa BO3JCHCTBUS HA YIPABISIEMYIO CTPYKTYPY

2. COBOKYITHOCTH METOJIOB M IIPUEMOB PabOTHI MEHEKEPa C TTOTMMHCHHBIMHU

3. OcHOBHbBIC IIPABHJIA, ITOJIOKECHHS, KOTOPBIMU MEHEIKEP PYKOBOACTBYETCS B
CBOEH JIeSITeJILHOCTU

4.  COBOKYITHOCTH 3BEHBEB M OTJICIBHBIX pA0OOTHHUKOB YIIPABIICHHUS, TOPSIOK UX
COITOTYMHEHHOCTH U B3aUMOJICHCTBHUS MO BEPTUKAIU M TOPU30HTAIIN

3. loia kakoii MoesI yNIpaBJIeHUs XapaKTepeH MOKU3HEeHHbI HAlUM?:
1. AwmepukaHcKoii
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2. Slmonckou
3. EBpomnetickoit
4. Poccuiickou

4. B yem cnenu(puka pocCHCKOro MeHeKMeHTa?

1. CraBka Ha JIMYHOCTb U PE3YJIbTaT

2. CraBka Ha KOJUICKTUB ¥ TAPMOHHUIO

3. YMeHueM ACHCTBOBAThH B IKCTPEMATIBHBIX YCIOBUIX
4. Illupoxkoe nenerupoBaHKre MOTHOMOYUI

B 4eM 3aKJ109aI0TCSI IOJTHOMOYHS?

OrpaHu4eHHOE TIPABO MCII0JIB30BATh PECYPChl OPTaHU3AIIHH,
[Ipomecc obecneueHns JOCTIKEHUS TIeTeH,

[TpaBa u 00513aHHOCTH JTFOJIEH,

PeanpHast CTOCOOHOCTH BIMSITH Ha CUTYAITHIO.

PO EO

Yro Takoe KOHPIUKT?

Ccopa Mex 1y JIIOAbMU,

OTCyTCTBHE COTIIACUS MEXKy CTOPOHAMH,
HenoOposkenarenbHoe OTHOLIEHUE K COTPYAHUKAM,
[TpoTBOOOPCTBO IBYX M 0OJIE€ CTOPOH.

W= o

7. Uto Takoe opraHusanusa’

1. I'pynna nroaei, COBMECTHO JJOCTUTAIONIUX OOIIIYIO 11€J1b;
2. Pe3ynpTar nesaTenbHOCTH NPEANPUATHS;

3. CTpyKTypa yIpaBJICHHUS;

4. Cucrema ynpaBJICHUECKOU €ATETbHOCTH

8. YcroiiunBble HOPMBI M IPUHIIUNBI IOBEEHUS B OPraHU3alul
HA3bIBAKOTCS:

1) oprann3aliMOHHON KYJIbTYPOiA,

2) MUCCHEN OpPTaHU3alINH,

3) rimo0anbHOM LIEJIbI0 OpraHu3alIliu,

4) HU OJIUH U3 TIEPEUUCIICHHBIX.

9. Eciiv B KOH(UIMKTeE JJIS BAC Ba’KHA 1eJIb U He CTOJIb BA’KHbI OTHOILIIEHUS,
TO NMPeANOYTHTEIbHA CJIeAyIONIasi CTPaTernus ynpaBJjieHus1 KOHQJIUKTOM:

1. Ctparerus yxona

2. Ctparerust mopaxeHus

3. Crparerus mooeapl

4. Ctparerus cOTpyaHUYECTBA

10. Yrto Takoe arTpakuus?:

1. HenoBepue k 4en0BEKY
2. Buumanue kK yyBcTBaM ApYTHX JIOAEH

23



3.  CmocoOHOCTB BHYIIATh JOBEPHE K ceOe
4. CnocoOHOCTb BBI3BIBATH CUMIIATHIO K Ce0€e

11. Yem onpeneisiercs creneHb npogeccnoHaan3ma MeHeakepa?
a) oOpazoBaHUEM,

0) ypOBHEM BJIaJICHUS TEXHOJOTUSIMH YIIPaBJICHUS,

B) OMBITOM YIPABIEHYECKOM S TEIIbHOCTH,

T) JIUJIEPCKUMHU Ka4eCTBAMM.

12. CTpyKTypa MeHeaKepa BKIOYAET:

a) KauecTBa, CIOCOOHOCTH, CBOMCTBA PYKOBOJIUTENEH,

0) 6uorpaduyeckue JaHHbIe, KaueCTBa U HABBIKH PYKOBOIUTENCH
B) 3HAHUS, YMEHUS U HABBIKH PYKOBOJUTENCH

r) 6uorpaduueckue JaHHbIE, 3HAHUS U KaUeCTBa PyKOBOJAUTENIEH

13. @axkTopsl, 00ycIaBIMBAKIINE BHIOOP CTHJIA PYKOBOJAUTEJIEM:
a) TNYHOCTHBIE OCOOCHHOCTH PYKOBOJUTETIS,

0) YpOBEHb 3PEJIOCTH KOJIJIEKTHBA,

B) XapakKTep CUTYaIluH,

I') BCE MEPEYUCIICHHOE.

14. Uto u3 nepevncjieHHOro OTHOCUTCS K MPO(ecCHOHAIBLHBIM KayecTBaM
MeHeIKepa?:

a) IlyHKkTyanbHOCTB

0) IlopsmodHOCTH

B) Kapbepusm, Tuieciasue

r) Opynunus

15. Uto u3 nepevncjieHHOTr0 OTHOCHUTCS K JINYHOCTHBIM Ka4yecTBaM
MeHeIxepa?:

a) PemmTenbHOCTH, yBEPEHHOCTH B ce0e

0) MHcmomHUTETbHOCTD

B) OTBETCTBEHHOCTh

r) Ilcuxudeckoe 310pOBbE

16. HaBbiku — 310:

a) CIIOCOOHOCTH YEJIOBEKa BBITMOJHATH KAKHE-TO JICHCTBHS B aBTOMAaTHYECKOM
pexume,

0) CIOCOOHOCTH YeJIOBEKA BBIMOJHSTE ONPEICICHHbIC JIEHCTBUS,

B) YMEHHUS BBITIOJNHATH KaKHUE-TO-/IEHCTBHUS,

T') CIOCOOHOCTH YeJIOBEKA BBIMOJIHATH TPO(eCcCHOHANbHBIC NEUCTBUS B
aBTOMATHYECKOM PEKUME

17. Ayaut B TaiiM-MeHeI:KMeHTe — 3TO:
a) COCTaBJICHHE €KEIHEBHBIX IIAHOB,
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0) oIleHKa U y4eT WHANBUIYyAIbHBIX OMOPUTMOB YEJIOBEKA ,
B) U3MEPECHHE U aHAJIN3 BPEMEHHBIX 3aTpar ,
r) ¢poTorpadupoBanue padboyero JTHS

18. BepTrukanbHasi Kapbepa — 3T0:

a) MpOJABM>KEHUE pabOTHHUKA MO CTYIIEHbKaM CIIy>keOHOM nepapxuu,

0) BHyTpEHHEE, TUYHOCTHOE Pa3BUTHE YEIIOBEKa,

B) MOCJEA0BaTEIbHAsA CMEHA 3aHSATUN KaK B paMKax OT/ACJIbHOM OpraHu3allnu,
TaK ¥ Ha MPOTSHKEHUU KU3HH,

r) npodeCCHOHAIBHBINA POCT pabOTHUKA

19. K oprann3anmoHHbIM NPUHIUIIAM PACTIOPSIKA IHS He OTHOCUTCS:

a) CBOEBPEMEHHO J€JIaTh May3bl,

0) palMOHAJIbHO 3aBEepIIATh HAYATOE,

B) HCIIOJIb30BaTh BPEMEHHBIE TPOMEKYTKH,

I) nepeyeHb (HOMEHKIIATypa) MarnoK JOJDKEH XPAHUTHCS B TOCTOSSHHOM MECTE

20. PabdoTaTh aHTHIMKJINYHO 03HAYACT:

a) MMPUXOJIUTH MOMO3KE YTPOM U YXOJUThH OPAHBIIIE BEYEPOM,

0) KOHTPOJIMPOBAThH BPEMSI U TUIAHBI,

B) CBOEBPEMEHHO JI€TIaTh Nay3bl,

T') YIUTBIBAaTH OMOPUTM YEJIOBEKA, B TOM YHCJIE CYTOYHBIC KOJICOAHMS
paboTOCTIOCOOHOCTH

baok B

TunoBble 3axa4u AJ1s1 pelIeHUs

3amanue 1 Onpenenute npaBuiia MIaHUPOBAHKS COOCTBEHHOMN
KU3HEIEATEIIbHOCTH MEHEKEPa

3amanue 2. B yem 3aki1t04ar0TCsi OCHOBHBIE TIPOOJIEMBI YIIPABICHYECKON
KOMIIETEHTHOCTHU pykoBoauTeneil B PD?

3aganue 3. [loueMy TEXHOJIOTMH CAMOMEHEKMEHTA HE IMOJYyYHIIA LIUPOKOTO
paclpOCTpaHEHUs Y HAIUX PYKOBOJAUTENECH?

3ananue 4. [IpaBuina v IPUHIUIIBI YIIPaBICHUS KOHMIUKTaAMH

3aganue 5. [IpaBuna onTuMA3aIMKA BpEMEHU PYKOBOIUTENS

Kpumepuu oyenxu 3aoanuii

— TouHOCTH BOCIpPOM3BENEHUSI yUeOHOTrO Marepuana (TEPMHHOB, TIPABHIL,
(bakToB, ONTUCAaHUH U T.1I.)

— CrnocoOHOCTh K TIOMCKY W CcHUCTeMaTu3auuu HuHPOpMauu B
npodeccruonansHo cdepe

— Hannmure 000CHOBaHHBIX BBIBOJOB Ha OCHOBE HWHTEPIPETAINH
uHpopmanuu

— YcraHOBICHUE  TPUYUHHO-CIICIICTBEHHBIX  CBS3CH,  BBISBIICHHC
3aKOHOMEPHOCTEN
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Baok C
TBopueckoe 3axaHue

[manupoBanue Baient TM4HON Kapbepbl
Heobxoaumo 0TBETUTH Ha IIpeiaraeMbie TPU BOIPOCa B JIEKTPOHHOM BHUJIE.
[Tpumepsl (BbIEIEHBI KPACHBIM ) OPUEHTUPOBOYHBIE.

Bonpoc 1. Yto g xouy? Llenenonaranue (BpiOMparoTcs Jr00bIe 2 00J1acTH
IJIaHUPOBaHMS npuMepHo Ha 10-15 ner)

[TpumepHBbIe 061aCTH MIAHUPOBAHUS, PAMKAX KOTOPBIX MOXKHO C(HOPMYITHPOBATH
CBOM LIEJH

* Mos KHU3HBb KaK TUYHOCTH, JTUYHOE Pa3BUTHE.

» CemeliHbIE OTHOIIICHMUSI.

* TpynoBas xu3Hb, Ou3HEC

 Kapbepa.

* 310pOBLE.

* OTHOUIEHUSI C JPY3bIMHU, POIUTEISIMHU.

* YBIiIeUEeHUsI, TOCYT.

* MarepuasibHOE MOJI0KEHHUE.

» CaMOCOBEpIIICHCTBOBaHUE, yueba.

Bonpoc 2. Ymo a mozy? Cumyayuonnwlii aHaau3 no HOCMA1eHHbIM YeaAM

Heo0xoaumebie
He umeercs B
I_Ie.]'II/I AJIA JOCTHKCHUSA L EJIU HNmerommecs cpeacrea
HaJINIUH
cpeacTBa (KayecTBa)
1.
2.
Bonpoc 3. Ymo denamv? Imo cod6cmeenno niau
Ilepcnekmugnolii n1aH TUYHO20 PAZEUMUSA
1 Hassanue meponpusitus ‘ 3a/1elicTBOBaHHBIE PECYPCHI ‘ CpoKu BBINOJTHEHUS

Heasn 1
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A

| Haspauue meponpustus | 3azeiicTBoBaHHbIE pecypchl | CPOKH BBIIOIHEHHS

Hean 2

awguma meopuecKozo 3a0aHus

[IpoBoauTcs B popMe YCTHOTO BBICTYIUICHHS TIOCJIE BBITIOJIHCHHUS PAOOTHI.

Kputepuu u MmeToauka OleHUBaAHMUS:

- 0 6aJuIoB BBICTABIISACTCS OOYJAIOIIEMYCs, €CJIM OH HE BJIAJICET COJIePKAaHUEM
MPaKTHYECKON PabOTHI;

- 1 Gas BeICTaBIsIETCA O0OYYAIOLIEMYCS, €CJIM OH YaCTUYHO BJIAJCET
COJIep>KaHHEM MPAKTUUECKON pabOTHI;

- 2 Gasuta BeICTaBIsIETCS OOYYAIOLIEMYCs, €CJIU OH BJIaJIeeT COAepKaHuEM
MPAKTUYECKON pabOThl, HO HE MOXKET OOBSICHUTH MOJIYYEHHBIE PE3YIbTaTHI;

- 3 Oasuta BeICTaBIsIETCS OOYYAIOIIEMYCs, €CJIU OH BJIaJIEET COAEpKaHUEM
MPAKTUYECKON PabOThl U MOKET OOBSICHUTH MOTYUYEHHbBIC PE3YIIbTATHI.

6.2 I1K-4 CriocoOeH KaueCTBEHHO Peain30BaTh YIPABICHYECKHUE TEXHOIOTUHU 10
peanu3auy MOJIHOMOYUN U YCIIYT TOCYaPCTBEHHBIMU U MYHUITUTIAITBHBIMU
OpraHamu M YUpeKJIeHUSIMHU
baok A
DoH/ TECTOBBIX 3aJaHUM 0 JUCUHMILIMHE:

21. Kakoe u3 onpejaesieHuil ABjIsieTC Han0oJ1ee TOYHbIM:

1. CounanbHoe yrpaBieHue — 370 GYHKLHUS CUCTEMbI, 00€CIIeYnBaOIIAs
BBDKMBAHUE CUCTEMBI Y€pE3 KOOPIUHALIUIO MOJCUCTEM

4. CoumanbHOE yNpaBlIeHUE — 3TO (PYHKIMS COLUATBHON CUCTEMBI,
HarpaBJeHHas Ha o0ecriedyeHre BbKUBAHUS OOLIECTBA Yepe3 KOOPAUHAIIMIO

3. ComnmanpHOE yNpaBIEHUE — 3TO BO3AEHCTBUE PYKOBOIUTEIIEH HA
MOJYMHEHHBIX JIJISl YIIOPSAOUYEHUS UX JAESITeIbHOCTH
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4. CoumanbHOE yIPaBIEHUE — 3TO COBPEMEHHBIN 3TaIl Pa3BUTHS YIIPABICHUS
JFOIBMU

22. Y10 TaKkoe MEHEIKMEHT?

1) YMmenue noOUBaThCSA 1IEIIH;

2) YMeHue 3apa0atbIBaTh JCHBIH;

3) CoBpeMeHHBIH 3Tal COLUATBLHOTO YIPABICHUS;
4) IlpakTHKa ynpaBliCHHUS;

23. Y10 u3 MEPCUYNCICHHOI'0 XapaKTEPHO 1JIA JEMOKPATHYICCKOIo CTHJIA

ynpasJieHus?:
1. HeBMmermatenscTBO B Je1a MOAYUHEHHBIX
2 XKecTkuit KOHTPOJIb 32 AEATEIBHOCTHIO MOJYUHEHHBIX
3. KonnernansHocth
4 OpueHTanus Ha BHICOKUE PE3yJIbTaThl

24. OnTuMaibHOE KOJUYECTBO HeMOCPEACTBEHHbIX MOXYMHEHHBIX 1JIsI
NAHHOM PYKOBOASIIEH TOJKHOCTH HA3LIBACTCS:

1. o6BemMOM paboT PyKOBOIUTETIS,

2. HOPMOM TTPOU3BOJICTBEHHOT'O 0OCITY)KUBAHUS,

3. K03 HUIIMEHTOM CMEHHOCTH,

4. HOpMOH yIIPaABJISIEMOCTH.

25. Yem oTiIMUYACTCH AaMEPUKAHCKHUNA MEHEKMEHT OT SIMOHCKOIo?:
1.CtaBka Ha TMYHOCTh U PE3YJIbTAT

2. CraBKka Ha KOJUICKTUB U TAPMOHUIO

3.KpumuHanbHbIN XapakTep

4. 11lupokoe nenerupoBaHue MOJTHOMOYUNN

26. Yto Takoe nejierupoBaHue?

1. M36aBieHue ynpasistoniero oT JUITHEH paOoThl,

2. lTlepenaua 3amaHusi, BIacTH, 3apab0OTHOM TUIATHI,

3. Tlepenaya 3a7a4 ¥ MOJIHOMOYHI JIUITY, KOTOPOE MMPUHUMAET Ha ceOs
OTBETCTBEHHOCTb,

4. CoBMECTHOE BBITIOJTHEHNE PAOOTHI U IOATOMY OTBETCTBEHHOCTH HUKTO HE
HECeT.

27. MeToabl ynpaBJaeHUs — 3TO:

1.Cnoco0sl 1 cpeAcTBa BO3JAEHCTBUS Ha YIPABIIEMYIO CTPYKTYPY

2.COBOKYITHOCTh METO/IOB U MPUEMOB pabOThl MEHEKepa C MOAUNHEHHBIMU

3.BBIBOJ 0 HEOOXOMMOCTH BO3ACHCTBHSI YIPABIISAIONIErO CyObEKTa Ha
yIpaBJsieMblid 00BEKT

4.OCcHOBHBIE MpaBUJIa, MOJIOXKEHUS, KOTOPBIMU MEHEKEP PYKOBOJICTBYETCA B
CBOCH IEATEIILHOCTU



28. YnpasieH4eckue pelieHus1 — 3TO:

1. CriocoOsl 1 cpeacTBa BO3AECUCTBUS Ha YIIPABISIEMYIO CTPYKTYPY

2. COBOKYIHOCTb METOJIOB U IPUEMOB PA0OTHI MEHEKEPA C TOTUMHEHHBIMU

3. BbiBoz1 0 HEOOXOIMMOCTH BO3JICHCTBUS YIIPABIISIIOIIETO CyObEKTa Ha
yIpaBJsieMblii 00bEKT

4. OcHOBHBIE ITpaBUJIa, MOJOKEHUS, KOTOPBIMA MEHEIKEP PYKOBOJICTBYETCS B
CBOEH JESATEIBHOCTH

29. Yto Takoe KOH(IHUKT B OpraHu3anum?

1. ITpoTBOOOPCTBO ABYX UK OOJIEE CTOPOH;

2. OTCyTCTBHUE COTIIACUS MEXKIY JBYMSI CTOPOHAMU;

3. HenoOposkenaTenbHOE OTHOILLIEHUE K COTPYIHUKAM;
4. Cnop AByX u 0oJjiee CTOPOH.

30. Opranu3anMoOHHAs KYJIbTYpPa KaK sIBJIEHHE — ITO
1) KOHCTPYKTHBHBIC WJIH JCCTPYKTUBHBIC IPUBBIUKH JTFOICH
2) opraHu3alus MPa3THUKOB U MEPOTPUATHIA B KOMITAHUU
3) HedopMabHbBIC OTHOIIICHUS B KOJUICKTUBE, ICHHOCTH, YOCXKICHUS,
CTEPEOTHIIBI U T.II. COTPYTHUKOB OPTraHU3allUN
4) (popmarnu30BaHHbBIC OTHOIICHUS B KOJUICKTUBE

31. Yto Takoe o MnaTus?:
1. HenoBepue k 4ea0BeEKy
2. CamooreHka
3. BrHuMaHuMe K 9yBCTBaM APYTHUX JIOJEH
4. CrocoOHOCTH BBI3BIBATH CUMIIATHIO K ceOe

32. JIuaep — 310:

a) aKTUBHBIN YEIIOBEK,

0) pyKOBOJIUTEIIb OPTaHU3AIINH,

B) YEJIOBEK, CIIOCOOHBI OKa3bIBATh BIIMSHHUE HA TIOBEICHUE IPYTUX JIFOJICH,
') MEHEJIKED.

33. ba3oBble KaueCcTBa COBPEMEHHOI0 MEeHe/IxKepa:

a) JIeJI0BbIE, TMYHOCTHBIE U MICUXOJIOTMYECKUE KayecTBa,

0) TMYHOCTHBIE, Mpo(ecCuoHaTLHBIE U JIMIEPCKUE KaueCTRa,

B) Ipo(eccroHanbHble, MOpaJIbHbIE U YIIPABICHYECKUE KaueCTBa,
I') JUYHOCTHBIE, PO eCcCUOHANBHBIC U JEJIOBbIE KaUyeCTBa

34. CTuib ynpaBJieHHUs:

a) Habop OIpeIeJICHHbBIX MPaBUJI MOBEACHMSI, COOTBETCTBYIOIIMX PYKOBOISILEH
JOJKHOCTH,

0) MaHepbI TOBEICHUS YeJIOBEKa,

B) YCTOMYMBBIN KOMIUIEKC YEPT PYKOBOUTEN S, TPOSIBISIOIIMNIICS B OTHOILIEHUH C
MMOJYMHEHHBIMH,
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') YPOBEHb KYJIBTYPbI PyKOBOJIHUTEIIS.

35. IIpodeccnonanuszm MeHeKepa B KOHEYHOM CYeTe onpeneasiercs:
1. BnagenueM ynpaBieHYECKUMHU TEXHOJIOTUSMU,

2. Hanuuuewm npodeccronanbsHOro o0pa3oBaHus,

3. Xopoliieil TeOpeTUIECKON MOAr0TOBKOM,

4.CriocoOHOCTSIMU K YIIPaBICHUYECKOU JIEATETbHOCTH

36. YUto u3 NMEPECUYNCICHHOT0 OTHOCUTCSH K J€JI0BbIM KaYe€CTBaAM

MeHeIKepa?:
a) YyBCTBO I0OMOpa
0) [IyHKTyaJIbHOCTB
B) [TopsanouHOCTH
r) KpeartuBHOCTB

37. MeTtoa 00y4eHnsi, MMEIOIIUI CBOeH LelbI0 (POPMUPOBAHUE HABBIKA:
a) aHaJIM3 KOHKPETHOW CUTYaIluH,

0) TPEHUHT,

B) JI€JI0BAas Urpa,

I') IPaKTUYECKOE 3a/laHne (IpynIoBOe WK WHIUBUIYAIBHOE)

38. K TexHO0JIOrHIM CAMOMEHEe/I>KMEHTA OTHOCUTCS:

a) MPUHATHE YIPABICHUYCCKUX PEIICHUH,

0) pauMoOHaJIbHAsl OpraHU3aIMs CBOETro pabouero AHs U paboyero Mecra,
B) (P OpMHUPOBAHHUE OPTraHU3ALMOHHON KYJIbTYPHI ,

I') IpUEM NepcoHana

39. YUto He BXOAMT B 3TANbI IVIAHUPOBAHUSA CBOEH KU3HEAEATEJIbHOCTH?
a) opranuzaiusi paboTsl (UTO 5 Jenaro?)

0) uenenonaranue (4To g X04uy?),

B) COOCTBEHHO IUIAHUPOBAHUE (UTO 5 JOJKEH JENaTh?),

I') CUTYaIlMOHHBIN aHAIH3 (Y4TO 5 MOTY)

40. «CJIOHOBbSI TEXHUKA» IVIAHUPOBAHMS JIMYHOM KU3HM NPeEAIOJIaraer:
a) XpoHOMETpax paboyux ornepaluii,

0) UCIONB30BAHUE INEKTPOHHOM 3aMMUCHON KHHKKH |,

B) IPUMEHEHUE THEBHUKA BPEMEHH,

I') JeJeHre KPYITHOM 3aJ1auMl Ha PSJ MEJIKUX

baok B
TunoBble 3axa4u 119 pelIeHUS
3ananue 1. CxemMaTnyHO M300pa3uTh KyJIbTYpHO-HALMOHAIbHBIE OCOOCHHOCTH
POCCUNCKOTO PYKOBOJMTEIIA.
3ananue 2. KakumMu TEXHOJIOTUSMHA MOXKHO Pa3BUTh CTHIIEBOW JUAIa30H
MeHeKepa?
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3amanue 3. IlpoBenuTe aHanM3 KOMMYHHMKAaTHBHBIX Kadye€CTB MEHEKEpa H
TEXHOJIOTUH UX (POPMUPOBAHUSL.

3ananue 4. HaszoBure u 000cHyWTe NCUXO(QU3HOIOTMYECKHE KadecTBa
MEHeJ[)Kepa U HEKOTOpbIe TEXHOJIOTUH UX (POPMHUPOBAHUS

3ananue 5. HazoBure u 000CHYHTE BO3MOXHOCTU ayTOTPEHUHIA B MTOBBILICHUH
3 PEeKTUBHOCTH MEHEKEpa.

Kpumepuu u memoouxa oyenusanus:

- 1 6asn BeICTaBIsIETCS OOYYAIOIIEMYCSl, €CIIU IIPEICTABIIEHA TOJIBKO CXEMa.

- 2 Oamna BbICTaBiIsIeTCS OOydaromeMycCs, €CJIM TPEJCTaBICHAa CXeMa M|
COOTBETCTBYIOIINE TIOSICHEHUS, HO JOIYIICHBI HE3HAYNTEIIbHBIC OMTMOKHU (HAIIpUMeED,
ycTapeBias uHpopmarus).

— 3 Oamna BBICTAaBISIETCS OOydYaromieMmycsi, €CIM TpPEJCTaBI€HAa cCXeMa |
COOTBETCTBYIOIIHUE TOSICHEHHUS.

Baok C

TBopueckoe 3agaHue

3ananue 1. KonTpouabHasi padora mo onpeaesieHMI0 CBA3H

«00BbIYHAS MPAKTUKA — NOHATH TEXHOJIOTHIO (3TOM NMPAKTHKHU) — ONPEACINTH
TPEHHUHT — MepPeBeCTH 3HAHUE TEXHOJIOTUH B HABBIK — MEPeiiTh K
npo¢ecCHOHAILHON MPAKTHKE

1. HazoBure 2-3 HaBbIKa yIIpaBlIeHUs, KOTOPbIMU BEI Biiageere.

2. KakoB anroputwm, (I10Cjie10BaTeIbHOCTb, TEXHOJIOTHS) OCYIIECTBICHUS 3TOTO
HaBbIka? (1 miar - 2 mar - 3 mar 1 T.71.)

3. Korna u kakum obpaszom oH Ob11 y Bac chopmupoBan?

4. Kakue HeoOxoauMble BaM HaBbIKM yIpaBieHUs MOKa HEAOCTATOYHO PA3BUTHI
y Bac? (Ha3BaTh ABa-TpU KOHKPETHBIX HABBIKA).

5. KakoBa TexHOJIOTHS (QIrOPUTM) peaanu3aly JaHHbIX HaBBIKOB, KaK OHa
CTpOUTCS?

6. Kak cpopmupoBatTh 3TOT HaBbIK: OMUIIUTE COOTBETCTBYIOIIMM TPEHUHT WIN
MEXaHU3M 3aMelleHus JaHHOoU TexHonoruu. (Cm. 3amanue 2)

3ananme 2. Heo0xoauMo onucaTb TPEHUHT, HA OCHOBE KOTOPOI0 MOKHO
chopmupoBaTh KaKoi-JIN00 yNIPaBJIeHYCCKUHA (JIMUHOCTHBI) HABBIK.

PaboTy BbIONHUTH 110 JaHHOMY TUTaHy (CTpyKTypa TPEHUHTA):

1 Ha3Banue TpeHuHra

2 llens TpeHUHTa

3 WUnes TpeHuHra, T.€. B 4eM, COOCTBEHHO, 3aKJII0UYAETCS TPEHUHT, KaKue
YIPAKHEHUS 371€Ch HYXKHO BBIIOJIHATH

4 Tlopsinoxk (rpaduk, 00BEM, TEPUOTUIHOCTD, ITATIBI, JUTUTSILHOCTD U T.11.)
IIPOBENICHUS TPEHUHTa

5 B0o3MOXHBIE yIpo3bl, IOMEXHU, TPYAHOCTH B IPOBEJICHUN TPEHUHIA

6 Munukatopsl (BO3MOXKHOCTH (PUKCALIMU) PE3YJIbTaTOB TPEHUHTA

31



3awuma meopueckozo 3a0anus
[TpoBouTCs B pOopME YCTHOTO BBICTYTUICHHS ITOCJIC BBIMTOJTHEHUS PAOOTHI.

KpI/ITCpHI/I N MCTOJMKa OICHMBAHUA:

- 0 6aI0B BHICTABJIACTCS 06y11a10meMy051, CCJIK OH HC BJIAJACCT COACPIKAHUCM

MPaKTUYECKON padOTHI;

- 1 6asn BeICTaBIISIETCS OOYUYAIOIIEMYCs, €CJIM OH YaCTUYHO BIIAJCET
coJiep>KaHUEM MPAKTUUECKON pabOThI;
- 2 Oasuta BBICTABIIACTCS 00YUaIOIEMYCs, €CITH OH BIIAJICET COACPKAHUEM
MPAKTHUECKON pabOThl, HO HE MOKET OOBSICHUTH MOYYCHHBIE PE3YJIbTaTHhI;

- 3 Oasuta BBICTABIIACTCS 00YUaIOIIEMYCs, €CIIH OH BJIAJICET COACpKaHUEM

MPAKTUYECKON PabOThl U MOKET OOBSICHUTD MOTYUYECHHBIC PE3YJIbTATHI.

B xauecTBe OCHOBHOI'O MOCOOMS ITPH MTOATOTOBKE OTBETOB Ha 3aJlaHUs CIIeyeT
UCIOJB30BaTh yuebHoe nocodue Xamukosa M.U. «IIpodeccnonanpubie HaBbIKU
MeHekepa» (Ne4 B cricke OCHOBHOM JIMTEPATYPHI).

KoauuecTBo KOHTPOJIbHO-U3MEPHUTCIbHBIX MaTE€PHUAJIOB

KoHTpoabpHO-u3MepuTenbHble MaTepHalbl, KOJTHYECTBO 3a1aHUN
WJIM BapUaHTOB
No | Kourtponupyemsie
/1 KOMITETCHIINH Tecmosvie Tunosoie Teopueckue | Konmponvras
3a0aHUsL sadauulsadanus 3a0aHUs paboma
leonpocul
: YK-6 20 5 3- 26
2
1K - 4 20 5 2 26
Bcero: 40 10 5 52
Karouu k trecram ITHP
Kommnerenims 1 Komnerenmmsa 2
YK-4 I1K-4
Ne Bompoca Ne orBera Ne Bompoca Ne orBeta
1 3 1 3
2 3 2 3
3 2 3 3
4 3 4 4
5 1 5 1
6 4 6 3
7 1 7 2
8 1 8 3
9 3 9 1
10 4 10 3
11 2 11 3
12 4 12 3
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13 4 13 4
14 3 14 3
15 4 15 1
16 1 16 2
17 3 17 2
18 1 18 2
19 4 19 1
20 4 20 4
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