[loKyMeHT NoAnucaH NpocToit 3NeKTPOHHOM NOAMUCHI0
NHdopmaumsa o Bnagensue:

(®OWO: AbzpaxmaHoB [laHuap Mas
TBEHH K
Nomsonn: purop (50 80 ' Am&‘@%{apc elHOe OI0KETHOE 00Pa30BaTENbHOE YUPEIKICHHIE
Tlara nognvcams: 05.10.2026 11:31:25 BBICIIETO 0Opa30BaHus
VhmkansHsii iporpammbiit kb aIIIKMPCKast aKaJIeMus TOCYJapCTBEHHOM CIIYXKObI U YIIPABJICHHS

6caf317d71a2¢7d2f749ed2578795b66901352dd ph IiaBe PeCHy6JII/IKH BaHIKOpTOCTaH»

Kadenpa conmanbHO-TyMaHUTAPHBIX AUCHUIUINH U HHGOPMAIIMOHHBIX TEXHOJIOTHI

PABOYASA ITPOTPAMMA

b51.0.04 /Tes10B0ii HHOCTPAHHBIN A3BIK

YPOBSHB BBICHICTO 06p330BaHH51

MATUCTPATYPA

Hamnpasnenue noAroToBKu
40.04.01 FOpucnpyneHums

npoduis [IpaBoBoe obecrieueHue AeSITEILHOCTH OPraHOB IMyOJIMYHOM BIACTH

®opma 00yueHust
OuHas

Vpa 2025



Pa6ouas mporpamma aucturummabl b1.0.04 «JlenoBoit MHOCTpAHHBIN S3BIKY /
coct. 3.P. Upkabaesa. — Yda: 'BOY BO «bAI'CVY», 2025 rog.

PabGouass mporpamma mnpeaHazHaueHa i OOydYarouIuxcsi OYHOM (QOpMBI
oOydenus no HarpasieHuto noarotosku 40.04.01 FOpucnpyaeHius.

PEKOMEHJIOBAHA 3acenanmnem kadeapsl COIMATbHO-TYMAaHUTAPHBIX
JTUCHUIUTMH ¥ U(PpoBBIX TexHOMOTUH MpoToKod Ne 10 ot «09» urons 2025 r.

(@ Wpxabaesa 3.P., 2025
@ I'BOY BO «bAT'CY», 2025



Conep:xkanue

1 Ilenu 1 3a1a4M OCBOCHUSI IUCHHTIITHHBL. . ..o 'vveeneeeneeenienieanneennnnnnn 4

2 TpeboBaHus K pe3yibTaTamM OOy4YEeHUSI M0 JUCIUIUIHHE. .........n... ... 4

3 CTpyKTypa v COAEPIKAHUE TACHUTIITHHBL. ... .uueeneeeneeenneenneenneannnnns 5
3.1 CTPYKTYPA TACTIMIIIIMHBL. . . .« e eueveeeneeeeenaeeeeneeenneeennneenneeennns 5
RIVA@10)i (507 %13 15 (S 013 (S (0): 39105 (0101201 107151 (R 6
3.3 [IpakTudecKue 3aHITUS (CEMUHAPDBI)....uuveennreeneeenneeenneennnnnss 9
4 Y4eOHO-METOIUUECKOE 00ECIICUEHNE JUCIIMIUIMHDBL. . ..o vevveeeeeennnn.. 10
4.1 OCHOBHAS JIATECPATYPA -« v et e eneeeeenteeentteeetteeanaeeeateeeaeeeeaneenn 10
4.2 JIOTIOJTHUTEIBHAS JIATEPATYPA. + v e e e ennrreeeeennnnneeeennneeeennnnneeeeennns 10
AR I 2 1S o) (S0 01510 0112 SO 11

4.4 Meronuuyeckue yKazaHus K MPAKTHUYECKUM 3aHATHIM (ceMHHapaMm)... 11

4.5 MeTtonuueckue yKa3aHus JIJIs CAMOCTOSATENIbHOU paboTHI. ............... 13
4.6 IlporpammHoe obOecrniedeHue, NpodeccuoHalbHble 0a3bl JAaHHBIX U
MH(POPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI COBPEMEHHBIX MH(POPMALIMOHHBIX

10 45 (011 0) 1 % 12 S 14
5 MarepuaibHO-TEXHUYECKOE 00ECIICYCHUE TUCIUIUTAHBL. . ......v've.. ... 14
[Ipunoxenus:

@DOoH/T OLIEHOYHBIX CPEJICTB



1 Ieau 1 3a1a41 0CBOEHHUSI JUCHUTLINHBI

Ieab (meamn) OCBOCHUS JUCIUTLIMHBL:
dopMHupoBaHHE HABHIKOB YCTHOM M NMUCHMEHHON pEYM Ha aHTJIMHCKOM SI3BIKE
CTYJICHTOB-MarucTpaHTOB IOPUIUUECKOTO (haKyJIbTETa.

3agaum:

1) cucreMaTtuszaiyisi H pacIIUPEHUC

3HAHUHM II0 OCHOBHBIM pasaciaM

rpaMMaTHKU, HEOOXOAMMBIM JJIsl HOHUMaHUs TEKCTOB 10 CHELMAIbHOCTH;
2) pa3BUTHE YMEHUI CO3HATEIHHO MPUMEHSThH MPOUICHHBIN IpaMMaTHYECKHUI
Y JIEKCUYECKUN MaTEpHUalbl B YCTHOU PEYH;
3) 3Hanue Hamboiiee ymoTpeOUTEeNbHON (0a30BOI) rpaMMaTHKH M OCHOBHBIX
rpaMMaTHYECKUX SBJICHUH, XapaKTEPHBIX A7 PO eCcCHOHATIBLHON peyHu;

4) BinagcHUE

JICKCUYCCKUM  MHUHHUMYMOM

B o0Oveme 4000 yuyeOHBIX

JICKCUYCCKUX CANHUIL 06H_[€FO N TCPMHUHOJIOTHUYCCKOI'O XapaKTepa,
5) BJI1aACHUC HaBbIKAMH HH&HOFHHGCKOﬁ U MOHOJOTHMYECKOM pecun
HCIIOIB30BaHNEM HauboJiee yrIOTpe6I/IT€HI>HI>IX N OTHOCHUTCIIbHO IIPOCTBIX JICKCHUKO-

IrpaMMaTHICCKNX CpPpCaCTB

B OCHOBHBIX

HEeO(HUIMATBLHOTO U OQUIIHATBHOTO OOIICHHUS;
6) moHMMaHHC AMAJOTHYECKOW M MOHOJOTHYECKOH peud B cepe OBITOBOH U
npodheCCHOHAIBHOM KOMMYHHUKAITUH;
7) BenmeHue Oecepl Ha OBITOBBIC U MPOPECCHOHATBHBIC TEMBI;
8) moHMMaHWe YCTHON (MOHOJIOTMYCCKOM M JUAJIOTHMYECKOH) pedyd Ha

OBITOBEIC U CIICHMAJIbHBIC TCMHBI.

KOMMYHHKATUBHBIX

2 TpebGoBaHus K pe3yabTaraM 00y4YeHHUs 0 AUCHUILINHE

[Ipouiecc u3ydeHusi AUCHUIUIMHBI HANpaBieH Ha (OPMUPOBAHHE CIETYIOLIUX

pe3yJabTaTOB O0y4YEeHUS

[Inmanupyemslie pe3ysbTaTsl

Kon Conepxanue
WNunukaTopsl 00yuyeHHs 110 TUCLUIUIMHE,
KOMIIETEHIIM | KOMIIETEHIUH (1IN o
" KOMIIETEHI I XapaKTEePU3YIOLIUE ITAIbI
u e€ JacTn) o
(hopMHUpOBaHHS KOMIETEHIINH
YK-4 YK-4. Cnocoben YK-4.1. 3HATH:
IIPUMEHSATH Hcnonssyer 1) ocHOBHBIE CIIOCOOBI PabOTHI HAJ
COBPEMEHHBIE COBPEMEHHBIE SI3bIKOBBIM M PEYEBBIM MAaTEpPUAIIOM;
KOMMYHMKATHBHBl | KOMMYHHMKAaTHBHbIE | 2) OCHOBHBIE PECYPCHI, C
€ TCXHOJIOTUH, B TEXHOJIOTMH Ha IIOMOIIBIO KOTOPBIX MOXHO
TOM 4YHCJIE Ha MHOCTPAHHOM 5} (HEeKTUBHO BOCTIOIHHUTE
WHOCTPAaHHOM(BIX) | S3BIKE; UMEIOIIHUECS IPOOEIIBbI B I3bIKOBOM
s3bIKe(ax), IS VK-4.2. 00pasoBaHuu.
akagemuueckoro u | Mcnons3yer YMmerts:
npoeCCUOHATBHO | METOIMKY 1) BBICKA3bIBATHCA 110
o MEKTHIHOCTHOLO COJIEP’KAHUIO IIPOYUTAHHOT'O UITU
B3aMMOJECHCTBUA JIEJI0BOTO HPOCIYIIAHHOI'O TEKCTA C
OOIIEHNS C HCIIOJIb30BAHNEM KIIFOUEBBIX CIIOB;
NpUMeHEHHEM 2) BBICKa3bIBATHCS IO

COACPIKAHUIO TCKCTA, OTBCUAA

CUTyalnuAax




[Inanupyemble pe3yiabTaThl

Kon Conepxanue
WNuaukaropst 00yueHHs 110 TUCLUIUIMHE,
KOMIIETEHIIH | KOMIICTECHIMH (VLTI .
.. KOMITETEHIIHA XapaKTEPU3YIOIIUE ITAITbI
u e€ JacTn) .
(hopMUpOBaHHSI KOMITETEHITUI
poheCCHOHATTLHBI Ha BOTIPOCHI TPETIOIaBaTeIIs;
X SI3BIKOBBIX (pOpM, 3) noKIaaBIBaTH O KAKOM-JIHOO
CpEeICTB U coObITHN WK (hakTe;
COBpPEMEHHBIX 4) moHMMATh O0lIee CoAepIKAHUES
KOMMYHHKATHBHBI MPOYUTAHHOTO MaTepHaa C
X TEXHOJIOTHH B BBIJICJICHUEM OCHOBHOM MBICIIH,
nporecce UJIeU, KITF0UEBOW MHPOPMAIINH;
aKaJIeMHUYeCcKoro 1 IMOHHUMATD ITOJIHOC COACPIKAHUC
IpodeCCHOHATBHO MPOYUTAHHOTO C OMOPOH Ha
ro W3BECTHBIC JICKCHUCCKHE CIUHHUIIBL;
B3aMMOICHCTBYS. BOCIIPOU3BOANTH IPOYNTAHHBIN

Mmarepuai; peeprupoBaTh U
aHHOTUPOBATH TEKCT;

5) packpsiBaTh M 00CYKIATh
IIPO0JIEMBI C OTIOPOIl HA TEKCT;
nepeaaBarh COAepKaHUE TEKCTa;
6) HCIOJIB30BaTh HOBBIE JICKCHKO-
rpaMMaTHYEeCKUEe €JUHULbI B
CUTYyalUsIX OOILIECHHUST; COCTaBUTh
TEKCT BBICTYIUIEHUS] HA OCHOBE
IPOYUTAHHOT'O MaTepUaa.
Bnaners:

1) BoctipusATHS U TOHUMAHUS
YCTHOM pe4y KaKk
CaMOCTOSATEJILHOTO BU/Ia PEYEBOIt
JIeSTeNIbHOCTH;

2) NHCBMEHHOU
CaMOCTOSATEIIbHBIM
peyYeBoii 1eATeJIbHOCTH.

peuybl0  Kak
BHJIOM

3 CTpyKTypa U coJepkaHue TUCHUIIMHBI

3.1 CTpyKTypa M CHUILTHHBI

O6HIa$I TPYAOCMKOCTh NUCHUILIMHBI COCTABJIACT 3 3aY4EeTHBIX CANHUIIBI

(108 akagemMHUECKHUX YacoOB).

TpynoemkocTs,
Bun paGotsr aKaJeMHYECKHUX 4acOB
0 cemectp | 1 cemecTp BCETO
OO0masi Tpy10éMKOCTh - 108 108
KonTakTHas padora: -
[Tpaktnueckue 3anstus (I13) - 18 18
[TpomexxyTouHas aTTectanus (3a4eT, YK3aMeH) - - -
CamocTosiTeIbHas padoTa: - 90 90
Cocmaenenue ouanoza 6 napax;
Buvinonnenue 3a0anuti, epammamuieckux ynpajrcHeHutl u
mMecmos u3 y4uebHo-Memoou4ecKko20 KOMNIeKca,




Bun paGoter

TpynoemMKocTsb,
aKaJIEeMUYECKHX YaCOB

0 cemectp

1 cemectp

BCETO

3anonnenue 6]ZCZHK06, Hanucanue 0en08bix nucem,

Camonoozomoska (npopabomka u noemopeHue

JEKYUOHRHO20 mamepuaia u mamepuaia y’{€6HZ/lK06 u

VueOHblX nocooull);
Iloozomoeka k npaxmu4eckum 3aHAMUAIM,
Iloozomoeka k 3auemy

Bujg uTorosoro KOHTPOJIsA

3auer

3auer

PEBI[CJILI AUCHUILINHBI, U3Yy4aCMBbIC B | CCMCCTPC

KomnunuectBo yacoB

No ayIUTOpHAs
HaumeHnoBanue pas3aciioB BHCAYyU.
pasnena BCETO pabora
T e pabora
1 Greetings. Introductions. / IIpusercrBue. 7 i 1 6
3HaKOMCTBO
2 Present Simple / Hacrosiiiee mpoctoe Bpemst 7 - 1 6
3 Asking people about themselves / Uudopmarius 3 i 9 6
0 cebe
4 Small talk / Csetckast Gecena 7 - 1 6
5 Present Continuous / Hacrosimee 7 i 1 6
POAOJDKEHHOE BpEMs
6 Job titles / Mecto pa6otsl. JI0JKHOCTD 8 - 2 6
7 Have got, has got, have / O6opor have got/ has 7 i 1 6
got/ have
8 Past Simple / ITpomemmiee npocroe Bpemst 7 - 1 6
9 Company’s structure: structural scheme /
CtpyKTypa KOMIIAaHUM: CTPYKTYpHas CXema. 7 ) 1 6
[IpuTsixaTenbHbIN AKX UMEH
CYmCCTBUTCIIbHBIX
10 Company’s structure: responsibilities within a
company / CTpykTypa KOMIIaHUH: 00sI3aHHOCTH 7 - 1 6
B KOMIIaHHU.
11 Talking about yourself and your company.
Presenting 7 ) 1 6
yourself / Pacckas o cebe u Bareii koMmaHuH.
CamonpeseHTanus
12 Present Perfect / Hacrosiee 3akoH4eHHOE 7 i 1 6
BpeMst
13 Future Simple / Byaymiee npocroe Bpemsi.
Telephoning: taking and leaving messages / 7 i 1 6
TenedoHHBIN pa3roBOpP: KaK OCTaBUTh
coo0IeHue
14 Corporate entertaining / KopnopatusHstit 7 i 1 6
OTIbIX
15 Visiting a foreign company./ Busut
3apyO0eKHBIX KOMITAHUN W OTIMCAHUE UX 8 ) 5 6
nestenbHOCTH. Presentation: general structure
of the presentation, the structure of the




No KomngectBo yacos
paszena HaunMenoBanwue pasienon Beero ayﬂpgg?)g:aﬂ 1;1;%?;;;.
introduction / ITpe3enTanus: obmas cxema
[PE3CHTAIINHN, CTPYKTYpa BBEICHHMSI
Hroro: 108 18 90

3.2 Coaep:xanue pa3aeoB IUCHUILINHBI

Ne 1 Greetings. Introductions. / IIpuBercTBHe. 3HAKOMCTBO

®opmynsl  obparieHuid B O(UIMATBHBIX M HEO(QUIUATBHBIX CHUTYaIHsX.
BexnuBoe mnpuBercTtBUe. @DOpMBI NPUBETCTBUH M MPEACTABICHUS ce0s B
opUIMaTBHBIX U HEO(PUIIMATBHBIX cUTyalusax. CrocoObl 3HAKOMCTBA, MPEICTaBICHHUS
OJTHOTO YeJIOBEKa IPyroMy, pocb0a NpeCcTaBUTh ce0sl KOMY-TO.

Ne 2 Present Simple / Hacrosinee npocroe BpemMs

®opMbl 00pa3oBaHUsl MPOCTOTO HACTOSIIETO BPEMEHU B MOBECTBOBATEIILHOM,
BOIIPOCUTEILHOM UM OTPUIATEIBHOM TPEMIOKEHUsIX B 3 1. en. 4. Dopmsl
oOpa3oBaHMs ~ NPOCTOTO  HACTOSILIETO0  BPEMEHM B ITOBECTBOBATEIBLHOM,
BOIPOCUTEILHOM U OTPUIIATEIILHOM MPEIJIOKEHUAX B OCTAJIBHBIX JIUIAX U YHUCTAX.
Cnyyaun yHnoTpeOiIeHus MIPOCTOT0 HACTOSAIIETO BPEMECHU. Hapeuus,
ynoTpeoJistonmecs ¢ popMamMu IpoCTOro HACTOSIIIIETO BPEMEHH.

Ne 3 Asking people about themselves / Undopmanus o cede

Kak y3Hath y uenmoBeka ero ums, Gamuiuio. KyiabTypHble 0COOEHHOCTH
WCIIOJIB30BaHUsl MMEH B aAHIJIOTOBOPSIIMX cTpaHax. Kak y3HaTh y 4eJIOBEKa €ro
BO3pACT, MECTO MPOKUBAHUS, 00pa30BaHUE, MECTO PAOOTHI U KPYT HHTEPECOB.

Ne4 Small talk / Cerckas 6ecena
Kpyr Tem, 3arparuBaembix B cBeTckoi Oeceze. Llenb BeneHust cBETCKOM Oecenbl
B pa3nu4HbIX cuTyanusx. CriocoObl BeJIeHUs CBETCKOM Oecebl.

NeS Present Continuous / Hacrosinee npoaoJ/izkeHHOe Bpemsi

®opMbl  0o0pa3oBaHHsSI  NPOAODKEHHOTO  HACTOSIIET0  BpPEMEHU B
MOBECTBOBATEILHOM, BOMPOCUTEIBHOM M OTPULATENIBHOM MPEJIOKEHUAX BO BCEX
mnax u yucnax. Ciydyan ynorpeOsieHus: MpoCcTOoro HacTosAlero Bpemenu. Hapeuns,
ynorpeOstoniecs: ¢ GopMaMu MPOCTOr0 HACTOSIIEr0 BPEMEHM. I'pymma riarosos,
HEyNoTpeOsronmxcsa B popMax rpynimbl TPOJOKEHHBIX BPEMEH.

Ne6 Job titles / Mecro pa6oThl. J[01:KHOCTH

Crnenuguka ynorpeOlieHusT aHIMIMHCKUX ciaoB job u work. Paznnuus B
MIOCTaHOBKE BOMPOCOB JJIsl TOTO, YTOOBI y3HATh JOJIKHOCThH U€IOBEKa, OpraHU3alluIo,
B KOTOpOW OH paboTaer, MecTopacmoyiokeHue odrca, B KOTOPOM OH padoOTaer.
Ha3Banus pasnuuubix BUAOB mpodeccuii M AOHKHOCTEH OOIIEro M JIeJI0BOTO
XapakTepa.



Ne7 I'naroJr to have u o6opot have (has) got.

I'maron to have u o6Gopor have (has) got. VYmorpeOneHue B peun.
Bomnpocurensnas ¢opma obGopora have(has) got, cmocobsl o0OpazoBaHUSI.
OtpuiarensHas gopma obopora have(has) got. 3nauenue riarosna to have.

Ne8 Past Simple / IIpomenmee npocroe BpeMst

®opmbl 00pa30BaHUs MPOCTOTO MPOIIESANIETO BPEMEHHU B MOBECTBOBATEIHHOM,
BOIIPOCUTEIBLHOM U OTPUIIATEIBLHOM MPEJIOKEHUSIX BO BCeX Julax u yucnax. Ciayyau
ynoTpeOJaeHusl MPOCTOTro Mpoleanero BpemMeHu. Hapeuus, ymoTpeOunsrommuecs c
dbopmMaMu MPOCTOTO MPOIIEANIETO BPEMEHHU.

Ne9 Company’s structure: structural scheme / Ctpykrypa KOMnanmu:
CTPYKTYpPHasi cxeMa

Opranorpamma. Opranu3zaloHHble popMbl KoMmaHuid. Ha3BaHus pa3nuyHbIX
NOJIpA3/ICJICHUN KOMIIAHWH, a TAK)K€ Ha3BaHUS JOJDKHOCTEM PYKOBOIUTENEW 3THUX
nozapaszaeneHuil. JIekcuka, Ucroap3yemMas Ipyu ONMCaHUU OpraHorpaMmsl. OnucaHue
CTPYKTYpPBI CBOEH KOMITaHUU.

Nel() Company’s structure: responsibilities within a company / Ctpykrypa
KOMIIAHUM: 00S1I3AaHHOCTH B KOMIIAHUU

Jlexcuka,  onuchiBaronias — OOSI3aHHOCTHM  PYKOBOJMTENEH  OCHOBHBIX
noApazaeiaeHuid B koMmanuu. OnucaHue CBOUX JOJKHOCTHBIX OOSI3aHHOCTEM,
€KETHEBHBIX JEII.

Nell Talking about yourself and your company. Presenting yourself /
Paccka3 o cebe n Bameii komnanuu. Camonpe3eHTanus

CriocoObl TipencTaBUTh cedsl, MPEJCTaBUTh CBOIO KoMmmaHuio. Pacckas o cBoeit
pabore u wuHTepecax. Paccka3 o cBoell KOMITaHWU: Ha3BaHUE, OpPraHU3alMOHHAs
dopma, wmecropacnonoxkenue, pasmep (big, small), komuyecTBO PaOOTHUKOB
(employees), rogoBoit obopot (turnover), 3amaun W 1eau KoMmaHnuu (objectives).
Jnanoruyueckas peysb.

Nel2 Present Perfect / Hacrosimee 3aKkoH4YeHHOE BpeMst

@®opMbl  0o0pa3oBaHMsS ~ HACTOAIIETO0  3aKOHYEHHOTO  BpPEMEHU B
MOBECTBOBATEILHOM, BOIPOCUTEIBHOM M OTPULATENBHOM MPEIIOKEHUAX B 3 JI. €]1. Y.
®opMbl 00pa3oBaHUsl HACTOSILETO 3aKOHYEHHOTO BPEMEHHU B IMOBECTBOBATEIHHOM,
BOIIPOCUTENILHOM M OTPUIIATEIbHOM MPEJIOKEHUSIX B OCTAJIbHBIX JIMLAX M YHUCHaX.
Cnyyan  ynoTpeOJeHUST  HACTOSLIEr0  3aKOHYEHHOro  BpemeHu.  Hapeuws,
ynoTtpeOJstonirecs ¢ GopMaMy HaCTOAIIETO 3aKOHYEHHOT'O BPEMEHHU.

Nel3 Future Simple. Ways To Expess Future / Bynymee npocroe Bpemsi.
Cnoco0b1 BbipaxeHus OyAyLIHX JAelCTBUIM

@®opMmbl 00pa3oBaHUS MPOCTOTO OYIAYIIEro BPEMEHH B IMOBECTBOBATEIHLHOM,
BOIIPOCHUTCIBHOM U OTPHULATCIIbBHOM IIPCAJIOKCHHAX BO BCCX JIMIAX U YHUCJIAX. CJ'Iy‘-IaI/I



ynotpebaenust mpoctoro Oyaymero BpemeHu. Hapeuws, ynorpebistommecs ¢
dbopmamu mpocToro Oynayiiero BpemMeHH. Jpyrue crnocoObl BBIpKEHHS OYIyIIUX
NEUCTBUN: BBIpaXEHUE going to, MPOJOHKEHHOE HACTOSIIEE BpeMs, MPOCTOe
HacTosiiee Bpemst. Ciiydan uX ynotTpeoyieHus.

Nel4 Corporate entertaining / KopnopatuBHbIil 0TABIX

Ha3Banusi pa3nuyHbIX BUAOB PpA3BICUECHUM W  OTIbIXAa. 3aBEICHUS,
npemjaralolue pasjiudyHble BUABl  pa3BieuyeHHl. PecTopaH: [em0BOM  yXKHUH.
KoprniopaTuBHbie KiIyObl IO HHTEpECAM.

Nel5 Visiting a foreign company./ Busur 3apy0e:XKHbIX KOMIIAaHWH H
onucaHue UX AesATeabHocTH. Presentation: general structure of the presentation,
the structure of the introduction / Ilpe3enTanusi: odmiasi cxeMa Mpe3eHTAIUH,
CTPYKTYPA BBeJCHUS

Kak Havath pazroBop mpu MOCEHICHUH 3apyOeKHBIX KOMIAHUN. 3HAKOMCTBO C
npeanpusitueMm. Mcropuss kommanuu. OToenbl KOMIAaHWUIO BuHIbl OeATENbHOCTH.
Konkypentsl. Knuentsl komnanuu. Ctparerusi pazBuTusi komnaHuu. [lepcrniekTrBbl
JEATEIIbHOCTH.

OcCHOBHBIE pa3lenbl MNPE3CHTALMU: BBEJACHUE, OCHOBHAs 4YacTbh, BBIBOJBI,
3aKJTIOYUTENbHAST pedb, BOMPOCH. (OCOOEHHOCTH COCTaBJICHUS TMPE3CHTAIMU Ha
aHrauiickoM si3bike. OCHOBHBIC pasjieNibl BBeAcHUS . greeting, name and position, the
subject, the objective, the main points, visuals, time you will take, when you would
like questions.

3.3 IlpakTnyeckue 3aHATUA (CEMUHAPBHI)

Ne Ne Tema Kos-Bo vacos
3aHATHA | pazjena
1,2 1 Greetings. Introductions. / IIpuseTcTBre. 3HAKOMCTBO 1
3,4 2 Present Simple / Hacrosiiee mpoctoe Bpemst 1
4,5 3 Asking people about themselves / Madopmanms o cede 2
5,6 4 Small talk / Cerckas 6ecena 1
6,7 5 Present Continuous / Hacrosiiee mpoao/pkKeHHOE BpeMst 1
8 6 Job titles / Mecro pa6oTel. JIOIKHOCTS 2
9 7 Have got, has got, have / O6opor have got/ has got/ 1
have
10 8 Past Simple / Ilpouieamniee npocroe Bpemst 1
11 9 Company’s structure: structural scheme / Ctpykrypa 1
KOMIIaHUU: CTPYKTYypHas cxema. [IpuTsxaTenbHbIil
MaJISK MMEH CYIIECTBUTEIBHBIX
12 10 Company’s structure: responsibilities within a company 1
/ CTpyKTypa KOMITaHHH: 00SI3aHHOCTH B KOMITAHHH.
13,14 11 Talking about yourself and your company. Presenting 1
yourself / Pacckas o cebe u Bareii koMmaHHH.
CamonpeseHTanus
15 12 Present Perfect / Hacrosiiiee 3akoH4YeHHOE BpeMst 1
16 13 Future Simple / Byxymee npocroe Bpemsi. Telephoning: 1
taking and leaving messages / TenehoHHBIH pa3roBop:




Ne Ne

Tema Komn-Bo yacoB
3aHATHS | pa3jena

KaK OCTaBHUTh COOOIICHUE
17 14 Corporate entertaining / KopropaTuBHbIi OTABIX 1
18 15 Visiting a foreign company./ Busur 3apyGexHbIx 2
KOMIIaHUH ¥ ONHCAaHUE UX JCATCIBHOCTH.
Presentation: general structure of the presentation, the
structure of the introduction / IIpe3entauus: obmas

cXema Mpe3CHTAIlH, CTPYKTypa BBEICHUS
Uroro: 18

4 Y4e0HO-MeTOAHYECKOE O0ecIeYeHne JUCIUTIIITHHBI
4.1 OcHoBHAas1 JIUTEpPATypPAa

4.1.1 Grant, D. Business Result = [JlemoBoe wuccinenoanuc]: Elementary
student's book/D. Grant, J. Hughes, R. Turer.-Oxford:Oxford University Press,2013.

4.1.2 Grant, D. Business Result = [[lenoBoe wuccienosanue]: Pre-intermediate
Student's Book/D. Grant, J. Hudson & R. McLarty.-Oxford:Oxford University
Press,2013.

4.1.3 Hughes, J. Business Result = [IenoBoii pesynbrat]: Elementary Student's
Book with Online Practice / J. Hughes, P. McLarty, N. Leeke. — 2nd ed. — Oxford:
Oxford University Press, 2023. —
URL.: https://elt.oup.com/catalogue/items/global/business_esp/business_result second

edition/.

4.1.4 Dubicka, 1. Business Partner = [/IenoBoit nmaptaep]: B2 Coursebook with
Digital Resources / I. Dubicka, M. O Keeffe, B. Dignen. — London: Pearson, 2022.
— URL: https://www.livelib.ru/book/1008001993-business-partner-b2-coursebook-
digital-resources.

4.1.5 Mackenzie, I. English for Business Studies = [ AHrmiCKHit 1)1 1€7I0BBIX
uccinenosanuii]: A Course for Business Studies and Economics Students / |I.
Mackenzie. — 3rd ed. — Cambridge: Cambridge University Press, 2022. —
URL.: https://www.cambridge.org/tr/cambridgeenglish/catalog/business-professional-
and-vocational/english-business-studies-3rd-edition/.

4.1.6 Mascull, B. Business Vocabulary in Use = [JlenoBas Jiekcuka B
npaktuke]: Intermediate / B. Mascull. — 3rd ed. — Beijing: The Commercial Press,
2023. — 175 p. — URL.: http://lib.swpu.edu.cn/1857.8080/opac/book/820615.

4.1.7 Guffey, M. E. Business English = [[lenoBoii anrmiickuii] / M. E. Guffey,
C. M. Seefer. — 14th ed. — Boston: Cengage, 2025. —
URL.: https://au.cengage.com/c/new-edition/9780357929070/.

4.2 JlonosiHMTEILHAS JIUTEPATYpa
4.2.1 Chapman, R. English for Email = [AHrnuiickuii s 3IEKTPOHHOMN
nouTsl /R. Chapman. -English:Oxford, 2011.
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https://www.livelib.ru/book/1008001993-business-partner-b2-coursebook-digital-resources
https://www.livelib.ru/book/1008001993-business-partner-b2-coursebook-digital-resources
https://www.cambridge.org/tr/cambridgeenglish/catalog/business-professional-and-vocational/english-business-studies-3rd-edition/
https://www.cambridge.org/tr/cambridgeenglish/catalog/business-professional-and-vocational/english-business-studies-3rd-edition/
http://lib.swpu.edu.cn/1857.8080/opac/book/820615
https://au.cengage.com/c/new-edition/9780357929070/

4.2.2 Clare, A. Speakout = [Beickaxkucs]: Pre-intermediate:  Students Book
with ActiveBook/A. Clare, JJ Wilson. - England:Pearson Education,
Longman,2011.

4.2.3 Clare, A. Speakout = [Brickaxucs]: Pre-intermediate: Workbook with
key/A. Clare, JJ Wilson.-England:Pearson Education, Longman,2013

4.3 UHTepHET-pecypcehl

1 JlroxanoBa H.M. AHrImiickuid S3bIK B MCHEDKMEHTE: YdeOHoe mocobue /
roxkanoa H.M. M..HUIL[ MHOPA-M, 2015. 256 c.: 60x90 1/16. (Bsicmiee
obOpazoBanue: bakamaBpuar) (Ilepemnér 7BI[) ISBN 978-5-16-009576-9. Pexum
nocryma: http://znanium.com/catalog/product/448147

2. ManbkoBckas 3.B. AHIMIuMHCKMIl S3bIK B CHUTyalUsiX HOBCEIHEBHOTO
nenoBoro obmieHus : yaed. mocoome / 3.B. ManbkoBckas. — M. : UHOPA-M, 2017.
— 223. — (Boicmiee oOpazoBanue: bakamaBpuat). Pexum  nmoctyma:
http://znanium.com/catalog/product/752506

3. ManbkoBckas 3.B. AHTIIMICKUM SI3BIK IS JCJIOBOTO OOIIEHUS: POJICBBIC
UTPBI IO MEHEHKMEHTY : yueb. mocodue / 3.B. ManbkoBckas. — M.: UIHOPA-M,
2017. — 119 c. + Jlon. marepuansl [DJeKTpOHHBIA pecypc; Pexxum mocrtyma
http://www.znanium.com]. — (Bsiciuee o0Opa3zoBanue: bakamaBpuat). —
https://dx.doi.org/10.12737/11161. Pexum JIOCTyTIA:
http://znanium.com/catalog/product/891762

4, ManbkoBckas 3.B. AHIVIMICKHN A3BIK JJIsI COBPEMEHHBIX MEHEIKEPOB:
VYyebnoe nocobue / 3.B. ManbkoBckas. 2-¢ u3a., ucnp. u gomn. M.: @opym: HUILL
NH®PA-M, 2015. 152 c.: 70x100 1/16. (Beicuiee obpazoBanue). (06soxka) ISBN
978-5-91134-975-2. PexxuMm noctyma: http://znanium.com/catalog/product/486368

S5. [lTeBeneBa C.A. AHTIMCKUMA AJ11 TYMaHUTapueB: YueOHoe mocooue ais
By30B / llleBenena C.A., 2-e u3z., nepepad. u qon. M.:IOHUTU-JAHA, 2015. 397 c.:
60x90 1/16 ISBN 978-5-238-01303-9. Pexum J0CTyTA:

http://znanium.com/catalog/product/872423
4.4 MeToanueckne yKa3aHuf K NPAKTHYECKUM 3aHATHAM (CeMHHapam)

4.4.1 PazBuTHE BHI0B pPe4yeBoil 1eATeIbHOCTH
VYyebHblli MaTepual, ¢ TMOMOIIBI0 KOTOPOTO PEIIAIOTCS BBIIICHA3BAHHbBIE
3a/1a4d, COCTaBIJISIET OCHOBY MJI1 PAa3BUTHSI OCHOBHBIX BUIOB PEUEBOM AEATEIbHOCTH:
TOBOPEHUS, ayIUPOBAHUS, YTCHUS, TMCHhMA.
["'oBOpeHue BKIIIOYAET B c€0s JUATOTMYECKYI0 1 MOHOJIOTUYECKYIO PEYb.

4.4.2 JInajornyeckas pe4b

1. TlpencraBasiTbCs U MPEACTABISTH IPYTUX.

2. 3a/1aBaTh BONPOCHI U OTBEYATh Ha BOMPOCHI.

3. Beipaxkatb mpock0y, MOXKelaHue, COXXKaJEHWEe, COTJIacueé W Hecorjacue,
IPUHOCHUTH U IPUHUMATDH W3BUHEHUS.

4. OOMeHUBAThCS BIEYATICHUSIMH O COOBITHSIX, O Oymymed mpodeccuu, 00
OOyYCHHH.
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5.IlpenctaBnate B poNsAIX pa3iuyuHble OBITOBBIE M IPOU3BOICTBEHHbBIE
CUTYyaLUU.

4.4.3 MoHoJI0TH4YECKAS peYb

1. Beicka3bpIBaThCs IO COACPKAHUIO TPOUUTAHHOTO MITH TIPOCTYIIAHHOTO TEKCTa
C UCIIOJIb30BAaHUEM KITFOUEBBIX CIIOB.

2. Bricka3pBaThCsI 1O  COJCpPXKAHMUIO TEKCTa, OTBEYas Ha  BOMPOCHI
Iperno/iaBaTels.

3. JloknanpiBaTh 0 KaKOM-TH0O0 COOBITUH WK (aKTe.

4.4.4 AynupoBanue

AynupoBaHHe KaK BHJ PEUEBOM JEATEIBHOCTH OCYIIECTBISETCS Ha OCHOBE
AyTEeHTUYHBIX TEKCTOB Pa3JIMYHOTO JXKaHpa (MHTEPBBIO, OOMEH MHEHHUSMH, IHAAJIOT-
Oecena u T.1.).

[Ipexxae yem MpUCTYNUTHh K pabOTe HAJ TaKUMHU TEKCTaMH, IMPEINo1aBaTellb
npeaiaraeT CTyJeHTaM MpOCIylIaTh €ro TPYXKIIBI B CIEIYIONIEM TTOPSIIKE:

1) [TpocnymiaTh 1 OHATH O0IIIee CopepkaHue 0e3 OMmophbl Ha TEKCT:
TeMa (rpoliema);
KTO yYaCTHUK;
BO3pACT yYaCTHUKA,
0 YeM UJET peyb (B OOIIMX yepTax).

2) [Ipocayiiate TEKCT BTOPUYHO M TPOYMTATh €0 BCJIE] 3a TUKTOPOM C OIOPOit
Ha TEKCT.

3) [Ipocaymmiatek TEKCT B TPETUH pa3 M CAMOCTOSITEILHO MPOYUTATH IO POJISM,
oOpariiasi BHUMaHHUE HA yIapeHe, MHTOHAIINIO, TPOU3HOIICHNE.

4.4.5 Urenue

UteHue KaK BUJl PEUCBOU NIESITEIHLHOCTH 00ECIEUUBACT MOCTENEHHBIN TIEPEX0/1
OT OMOCPEAOBAHHOIO OOIIEHHUS (C OMOPON HA TEKCT) K HEMOCPEACTBEHHOMY OOIIIEHUIO
(aKTHBHOE UCIOJIb30BAHUE SI3BIKOBBIX M PEUYEBBIX CPEACTB B CUTYAIIUSIX OOIIICHHUS).

K uucny ymennii, koropsie He00X0auMO chOPMHUPOBATH B MpoIecce 00yUeHUs,
OTHOCSITCS CIEAYIOIIHUE:

PeuentuBHbie yMeHHs: TOHUMATh O0OIIEe COJEpPKAHHE MPOYUTAHHOTO C
BBIZICJICHMEM OCHOBHOW MBICIH, HJIEHU, KIIOYEBOW WMHGOpPMAINK; MTOHUMATh IMOJHOE
COJIepKaHKe MPOYUTAHHOTO C OMOPOM HA U3BECTHBIE JIEKCUUECKUE €AUHUIIBI.

PenponykTuBHBIE YMEHHSI: BOCIPOU3BOJUTH IMPOYUTAHHOE; pedepupoBaTh U
AHHOTUPOBATH TEKCT.

PenpoayKTUBHO-TIPOYKTUBHBIE YMEHHUS: PACKPHIBATh U 00CYX IaTh MPOOIEMbI
C OTOPOH Ha TEKCT; epeaaBaTh CoJePKaHNE TEKCTa.

[IpoayKTUBHBIC YMEHHUS: UCIIOJIH30BaTh HOBBIC SI3bIKOBBIC U PEUEBBIE CPE/ICTBA
B CUTYaIIMsIX OOIIEHHUS; COCTAaBUTh TEKCT BBICTYIICHUS Ha OCHOBE TEKCTA.

UteHue mnpenmnojaraeT Takxke (QOpMHpOBaHHE Y cIyliaTened yMeHus
CaMOCTOSATEIILHO YUTATh JUTEPATYPY MO MPOGUITIO UX CHEITUATBHOCTH.
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4.4.6 ITucomo

CryaeHTBhl JNOJDKHBI YMETh HamucaTh JIMYHOE WIM OQUIHUAIbHOE MHUCHMO,
3asiBJIEHME O TMpueMe Ha pabdoTy, COCTaBUTh aBTOOUMOTpaduio, COCTABIATH U
3aMoOJHATh AHKETY.

OO6yuenue (HoHETHYECKOH, IEKCHUECKOW U TPaMMaTHYECKOW CTOPOHAM pedH

st pa3BuTHs (POHETUYECKHX HABBIKOB CTYJEHTaM OOBSCHSIOTCA IpaBuiia
MPOU3HOIICHUS U TPAHCKPHUIILIUUA HEMEIKOIOo S3bIKa, MpeajiaraeTcsi MpocIyliuBaHue
ayAn03anucei.

OBnajieHHEe JEKCHYECKOM CTOPOHOM pedr OCYIIECTBISAECTCS € MOMOIIBIO
pa3HOOOpa3HBIX MPOOJIEMHBIX 3aJaHUH U CaMOCTOSITEIbHOTO 3ayYMBaHUS HaW3YCTh.
[Tpu 3TOM Ba)KHO HAY4YUTh CIIyIIATENEeH paboTaTh CO CIOBAPEM.

CryneHTsl, 00ydaronuecs Mo nporpaMmmMe BTOPOro BBICIIIETO 00pa30BaHUS, KaK
MPABUIO, YK€ HUMEIOT OMPE/CIICHHbIE TEOPETUUECKUE M MPAKTUYECKUE 3HAHUS IO
rpaMMaTHKe HEMeUKoro s3bika. [loaToMy Ha AaHHOM 3Tare OOy4YeHHUs BaXKHO HE
CTOJIbKO PACIIUPATH U YIAyOJsSTh 3TH 3HAHUSA, CKOJIBKO CUCTEMATU3UPOBATH UX.

4.5 MeToanuecKue yKa3aHusl K KYPCOBOMY NPOEKTHPOBAHUIO U IPYTUM
BH/JIaM CAMOCTOSITeIbHO padoThI

CamocTosiTenbHast padoTa CTYJEHTOB MO Kypcy IUMCUUIUIMHBI «HOCTpaHHbIN
A3BIK» BKJIFOYAET U3y4eHUE PEKOMEH/I0BaHHOM JUTEPaTYpHI,
IPOCITYIIMBAaHUE/TIPOCMOTP ayAMO U BHUAEOMATEPUAJIOB, MEPEBOJ CIELHUAIBHBIX
TEKCTOB.

Heo0xoaumMo MOMHUTH, YTO KAa4ECTBO IMOJYYEHHOTO OOpa3oBaHMs B HEMAJION
CTEMEHU 3aBUCHUT OT aKTUBHOW POJIM CaMOro oOydaromierocsi B yueOHOM MpoIecce.
OOyuaromuiics JAODKEH OBITh HalleJIeH Ha MaKCHMaJbHOE YCBOCHHE TOJaBaeMOTO
JEKTOPOM MaTepHalia, TMocjie JEKIMH W BOBpPEMs CHEIHATbHO OPTraHU3yeMBIX
WHIMBHUIYyAJIbHBIX BCTPEU OH MOXKET 33]1aTh JIGKTOPY UHTEPECYIOIINE €ro BOMPOCHI.

OnHa 13 3HAYMMBIX 3aj7]a4 MOJTOTOBKUA O0yUYarOIIUXCsl — BOCIIMTAHUE HAaBBIKOB
CaMOCTOSITENIbHOM paboThl. DTO OJMH W3 IJIaBHBIX PE3€PBOB IMOBBILIECHUS KayecTBa
NOJIFOTOBKHU crienuanuctoB. CuctemMa caMoCTOSITEIbHOM paboThl 00YYarOIIUXCS - ATO:
a) Tekymas paboTa HaJa MaTepuasoM y4eOHOM ITUCIUIUIMHBI (KOHCIIEKTUPOBAHHE
Jekuui, pabota ¢ y4eOHHUKOM, BBIIIOJHEHUE YNPAXHEHWH, MOJArOTOBKAa K
KOHTPOJIbHOM paboTe M MPaKTUYECKUM 3aHATHSAM); O) BBIINOJHEHUE JOMAIlIHUX
3aJaHuil  (MOATOTOBKAa COOOIEHUM, BBIIIOJHEHUE HMHIWBUIYaJbHO-TBOPUECKUX
3aJlaHul, CaMOCTOSITEIbHOE H3YyYeHHUE 10 YYEOHHMKY pa3/esioB, BXOIAIIUX B
IporpaMMy, HO HE M3JIATalOIINUXCS Ha JICKIUSX ).

Kpurepuu oueHkn pe3yabTaToB caMOCTOATEIbHON PadoThI

Kputepusmu o1ieHOK pe3yabTaTOB BHEAYAUTOPHON CaMOCTOSTETLHOU PaboThI

CTYZCHTA SBJISIOTCSL:

* YPOBEHb OCBOCHUS 00YyUaIOIIMMCS YUYeOHOTO MaTepurara;

* yMeHUA OOy4aroumlerocsi HCIOJIb30BaTh TEOPETUYECKUE 3HAHMUS TpU
BBIMIOJTHEHUH MTPAKTUUECKHUX 3a]1a4;

* cpOPMUPOBAHHOCTH OOIICYICOHBIX YMEHHUIA;
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* yMeHHUs  OOydYaromerocs  akTUBHO  HCIOJb30BAaTh  AJICKTPOHHBIC
oOpaszoBaTeIbHbIE PECYpPChl, HAXOAUTH TPEOYIOIyocs MH(MOpPMAIINIO, U3ydaTh €€ U
MIPUMEHATH Ha MPAKTUKE;

* 000CHOBAHHOCTh U YETKOCTH M3JIOKECHHUS OTBETA;

* opopmiieHHEe MaTepHraia B COOTBETCTBHH C TPEOOBAHUSIMH;

* YMEHHE OPUCHTUPOBATHCS B MOTOKE MH(DOPMAIINH, BBIICIIATH TJIABHOE,

* yYMEHHE 4YeTKO chOopMyIHpoBaTh MPoOJeMy, NPEIJIOKUB €€ pelieHue,
KPUTUYECKU OLICHUTH PEIICHUE U €T0 MOCIEACTBUS,

* YMEHHE T0Ka3aTh, MNPOAHAJIU3UPOBATH AIBTEPHATHUBHBIE BO3MOXKHOCTH,
BAPUAHTHI JCUCTBUI;

* yMeHue c(hopMUPOBATH CBOIO TIO3UITUIO, OTICHKY M apTYMEHTHPOBATH €€.

4.6 IlporpammHoe obecnieyenue, npogeccHoHATbHBIE 0a3bl JAHHBIX U
HH(OpPMALMOHHBIE CIPABOYHbIE CHCTEMbI COBPEMEHHBIX HH()OPMALMOHHBIX

TEXHOJIOIrMH

1  eLIBRARY: Hayynas  osnektponHHas  Oubmumorexka. —  URL:
http://www.elibrary.ru.

2 Znanium:  dJeKTpoHHas ~ OuOmmoreyHas  cucrema. —  URL:
http://www.znanium.com.

3 MWudopmamus o mpodeccun topucrta B BenukoOputanun. — URL:
www.lawsociety.org.uk/home.law.

4  Own-main  cmoBapu. — URL:  http://www.lingvo-online.ru, URL.:
http://www.multitran.ru, URL.: http://www.oxforddictionaries. com,

URL:http://www.dictionary.cambridge.org,
5 URL.: http://www.languageguide.org.

6 TepMHUHOJIOTUYECKHUI IOPUANYECKUN CJIOBApPb. — URL:
http://www.dictionarylaw.com.

7  VYopaxHeHwss 10 TpaMMathke aHrmiickoro  s3pika —  URL:
http://www.english-test.net, URL.: http://www.autoenglish.org, URL.:

http://www.tolearnenglish.com, URL.:http://www.englishgrammarsecrets.com.
8 N3yueHne rpaMMaTU4eCKUX MPaBUJI aHIJIMICKOTO SI3bIKa B MHTEPAKTUBHOM
pexxume. — URL: http://www.mygrammarlab.com.

5 MarepuajibHO-TEXHHYECKOE o0ecriedeHue QU CIIMIIIMHBI

Aynuropusi, OCHaIlleHHas KOMITbIOTEPOM/HOYTOYKOM, 3BYKOBBIMH KOJIOHKaMH,
MYJIbTUMEIUMUHBIM IPOEKTOPOM, SJKPAHOM U MarHUTHO-MapKEPHOU JOCKOM.
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6 OuneHouHbIe CpeacTBa AJIs1 NIPOBEPKU OCBOCHUSI M3YYEHHBIX KOMIICTEHIUMH

YK-4. CnocoGeH NpuMEeHSTh COBPEMEHHbIE KOMMYHUKATUBHBIE TEXHOJIOTHH, B
TOM 4YHCJ€ Ha HWHOCTpaHHOM(BIX) s3bIKe(ax), JUISI  aKaJIeMHYECKOTO U
Ipo(heCCHOHATTLHOTO B3aUMOICHCTBUS

@doHa TECTOBBIX 3aJJaHUM:
I. Tun 3apaHusi: BHIOOP OJHOr0 NMPABMJIBLHOT0 BAPHMAHTA M3 NPENJI0KEHHBIX
BAPHAHTOB OTBETOB.
YpoBenb 6a30Bblii
Bpems: 4-5 Mmun

1. Greetings. Introductions

1. BribepuTe KOppeKTHOE MPUBETCTBHUE KOJIJIETH B 9 yTpa:
A) Good evening

B) Good night

C) Good morning

D) Good afternoon

Otget: C

2. Kak KOPPCKTHO IMPUBCTCTBOBATH KOJIJICTY, KOTOPOI'O MbI BCTPCTUIIN JIMIHO
BIIEPBLIE:

A) See you later

B) How do you do?

C) What’s up?

D) Take care

OrtBer: B

3. UTo oTBETUTH KOJUIETE, KOTOPBIM BaM IMpejcTaBuiIcs cieayromiei dhpasoii: “Hello, I
don’t think we’ve met. My name is John.”

A) What do you do?

B) Nice to meet you.

C) How are you?

D) I’m fine, thanks.

Ortger: B

4. Kak oTBeTUTH KOJUIere, KOTOPHIM ckazan BaM “Nice to meet you™?
A) I’'m fine.

B) Nice to meet you too.

C) How are you?

D) See you tomorrow.

Otger: B

15



5. Beibepute HepopmanbHOE TPUBETCTBHE:
A) Good morning, sir.

B) Hello, how are you?

C) Hi, what’s up?

D) Pleased to meet you.

Otget: C

2. Business Letters. /le;ioBas nepenucka

1. Beibepure koppekTHOE oOpaleHre K ajpecary, eCiii Bbl HEe 3HaeTe ero UMEHHU:
A) Hi, friend!

B) Dear Sir or Madam,

C) Good night,

D) See you!

OrtBet: B

2. Kak npaBUiIbHO HAa4YaTh JEJI0BOE MUCHMO KOJIJIEre, KOTOpOro 30ByT John?
A) Dear John,

B) Hello, Mr. John!

C) Good night, John!

D) Bye, John!

Otset: A

3. BBI6epI/ITe BBIPAKCHHUC, KOTOPOC OOBIYHO HCIIOJIB3YCTCA B HA4YAJIC ACJIOBOIO
InIucbMa AJjist O603Ha‘leHI/Iﬂ €ro neiiu:

A) | am writing to ask about...

B) See you later.

C) Have a nice weekend!

D) Good night!

OtBeT: A

4. Kak BEKIIMBO MOMPOCUTH KOJUIETY OTIPABUTH IOKYMEHT?
A) Send me the document now!

B) You must send it!

C) Could you please send me the document?

D) Give me the document!

Otget: C

3. PaGora ¢ foOKymMeHTaMH

1. BoiGepuTe BoIpakeHUE, KOTOPOE UCTIONB3YETCS ISl OJ1aroJapHOCTH B ICTIOBOM
IIHMCbMCE:

A) Thanks for your email.

B) What’s up?

C) See you soon!
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D) Good night!
OtBeT: A

2. Kak IMpaBHUJIBHO C006HII/ITB B ACJIOBOM IIMCBbMC, UTO BbI IIPUKPCIIUIIN I[OKYMCHT?
A) | am document.

B) Please find attached the document.

C) | see you document.

D) The document is hello.

Ortset: B

3. BriGepute KoOppeKTHOE BhIpaKEHUE JUTSI IIPOCKOBI MIPEAOCTABUTH TOTIOJTHUTEIHHYIO
uH(pOpPMAITHIO:

A) Give information!

B) What is this?

C) Could you please provide more information?

D) You tell me!

Otget: C

4. Kak BeXJIMBO HAIOMHUTH KOJIJIETE O JOKYMCHTC, KOTOpI:II?'I OH OJOJI2KEH OTHpaBI/ITb?
A) Where is my document?

B) You forgot my document!

C) I am writing to remind you about the document.

D) Send it immediately!

Otgert: C

4. E-mails

1. Kak mpaBuiibHO 3aKOHYHUTH O(DUIIHAIBHOE TMCHMO, €CIIA BBl 3HaeTE UMS ajpecaTa?
A) Yours sincerely,

B) Bye-bye!

C) See you!

D) Good night!

OtBeT: A

2. BBI6epI/ITC MOAXOAAIIIEE BRIpaXKCHUE A1 3aBEPIICHUS ACIIOBOT0 MUCHbMA, €CJIU BBI
HC 3HACTC MMCHM aapccara:

A) Love,

B) Yours faithfully,

C) See you later,

D) Take care,

Otser: B

3. Beibepute koppekTHyto TeMy (Subject) Ae0BOTo muchkMa ¢ mpoch0oit
IIPEI0OCTABUTh KOIHIO JOTOBOPA:

A) Hello!

B) Contract
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C) Request for a Copy of the Contract
D) How are you?
Otser: C

4. Kak mpaBUIILHO OTBETHUTH Ha JCIOBOE MMCHMO, B KOTOPOM Bac moodaarogapuiun?
A) You’re welcome.

B) Good night.

C) See you tomorrow.

D) What’s up?

OtgeT: A

5. BBI6epI/ITe MOAXOAAIICC BBIPAKCHUC JISI U3BBMHCHMSA 3a 3a/ICPIKKY C OTBETOM Ha
IINUCBMO:

A) | am happy!

B) Sorry, | am late!

C) I apologize for the delay in my reply.

D) See you later!

Otget: C

6. Kak BexinBo IIOIIPOCHUTH aJIpcCaTa OTBCTUTH HA IMUCHMO?
A) Answer me now!

B) I look forward to your reply.

C) You must answer!

D) Where are you?

OtBeT: B

7. Beibepute KOPPEKTHYIO MOIKCH B KOHIIE JISJIOBOTO MUChMa:
A) Best regards, John Smith

B) Hello, John Smith

C) Good morning, John Smith

D) See you, John Smith

OtBeT: A

5. loxxnoctu (Job titles)

1. Kak Ha3bIBaeTCs 4eJIOBEK, KOTOPBIM BEAET (PUHAHCOBYIO JOKYMEHTAIUIO?
A) accountant

B) architect

C) receptionist

D) engineer

OtgeT: A

2. Kakas 10JKHOCTh OTBEYAET 3a yIPAaBJICHUE COTPYIHUKAMU KOMITAHUU ?
A) Sales manager

B) HR manager

C) IT specialist
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D) Cleaner
OtBet: B

3. Bribepure 10KHOCTE: «YemoBeK, KOTOPBIN MUIIET IPOrPpaMMHOE 00ECIICUCHHEY,
— JTO:

A) developer

B) designer

C) analyst

D) marketer

OtBeT: A

4. Yto o3Hauaet abOpeBuarypa «CEO»?
A) Chief Executive Officer

B) Company Employment Organizer

C) Central European Office

D) Customer Experience Operator
OtBeT: A

5. KTo oTBevaeT 3a npoaaxxy TOBapoB KIHUEHTaM?
A) Sales representative

B) Receptionist

C) Security guard

D) Driver

OtBeT: A

II Tun 3agaHusi: CONOCTABJIEHHE, NTOCJIEI0BATEIbHOCTD

YPpOBEHB CIIOAKHOCTH: OBBIIICHHBIN
Bpewms: 3-5 MUH Ha 3a/1aHKe

3ananue 1.
CooTHecuTe THIT TUChMa Ha aHryniickoM (1—4) ¢ ero nepeBoiom Ha pycckuii (A—D).

Ne Tum mucema (English) Ne  TlepeBon (Pycckuit)
1 Inquiry letter [Tucemo-xkanoda
2 Complaint letter [Tucemo-3anpoc

3 Follow-up letter [Tucpmo-0maro1apHOCTh

o O W >

4 Thank-you letter [TuceMo-HaTIOMUHAHKE
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OTBET: 1-B, 2-A, 3-D, 4-C

3amanue 2.
CootHecuTte Ha3BaHue Bu3yasnbHOro cpeactna (Visual Aids) Ha anrnuiickom (1-4) ¢
nepeBooM Ha pycckuii (A-D).

Ne  Visual Aid (English) Ne  Tlepeon (Pycckwuit)

1 Bar chart A KpyroBas nuarpamma

2 Line graph B Tabnuia

3 Pie chart C Cronbuaras quarpaMma
4 Table D JluHeHbIN TpaduK

OTBET:1—C,2—D,3—A,4—B

3ananue 3.
CootHecure Ha3zBaHue ctuis apecc-kojaa (Dress Code) Ha anrimiickom (1-4) ¢
nepeBoIoM Ha pycckuii (A-D).

Ne  Dress Code (English) Ne  TlepeBon (Pycckuit)
1 Business formal [ToBcenHEBHBIN CTHIIb
2 Business casual Ctporuii IeJI0BOM CTUIIb

3 Smart casual JlenoBo¥ cTuib (MEHEe CTPOTHH)

O O W >

4 Casual JIeTaHTHBINA IIOBCETHECBHBIN CTUIb

OTBET:1—B,2—C,3—D,4—A

3ananue 4.

YcTraHoBuTe MpaBUWIbHYIO MOCJIEI0BATENBHOCTH TJIaB 1€JI0BOro nmuchMa (0T 1 110 4).

Hanwummure 1udpbl B IpaBribHOM Topsizike (Hanpumep: 2—1-4-3).

No ['maBa nesnoBoro nucsma
A Body (ocHoBHas 4acTtb)
B Closing (3aBepiieHue)
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Ne ['maBa gemoBoro muckMa
C Salutation (mpuBeTcTBUHE)

D Subject line (Tema mucrma)

OTBET:D,C,A,B

3aganue 5.
Y CcTaHOBUTE NPABIWIBLHYIO ITOCIIEIOBATEIILHOCTH pasenoB CV (ot 1 1o 4).
HamummiTe udpsl B MpaBUIILHOM TOPSIIKE.

No Pa3zpgen CV
Work Experience (onbIT paboThI)
Contact Information (koHTakTHast H”HOpPMALIKS)

Education (o6pa3oBanue)

o O W >

Skills (HaBbIKH)

OTBET:1—B,2—A,3—C,4—D

III. Ty 3agaHus: TeCcTOBOE 3a/IaHME € PAa3BEPHYTHIM 0TBETOM

YPpOBEHB CIIOKHOCTU: BBICOKHM
Bpewms: 5-10 Mmun

1. Bompoc

B nenoBom anrnuiickom yacto ucnoiyib3yroT akponnMm SWOT st ananuza 6usneca
Wiy mpoekrta. Hanummre, 4To o3HavaeT Kaxaas Oyksa.

[IpaBUIIBbHBIN OTBET:

S = Strengths (cunbHBIC CTOPOHBI)
W = Weaknesses (ciabbie CTOPOHBI)
O = Opportunities (BO3MOXHOCTH)
T = Threats (yrpo3sl)

2. Bompoc
Ha3zoBuTe Tpu OCHOBHBIX THIIa BU3yalIbHBIX cpecTB noepskku (visual aids),
UCTIOIb3YEMBIX B JICJIOBOW MPE3CHTAIIHH.
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[IpaBUIBbHBIN OTBET:

['paduku/muarpammer (bar/line/pie charts)
Ta6muie! (tables)
N3o6pakenusi/cxemsl (photos/diagrams)

3. Bompoc
Omnwummte CTpyKTYpy nucbMa-niperensuu (claim letter). [lepeuncnure 4
00s13aTeTIbHBIX JIEMEHTA.

[IpaBUIBbHBIN OTBET:
CrpykTtypa (4 snemeHTa):

Omnucanue nmpooIeMsl.
JIoKyMeHTanbHOE TIOATBEPKIACHHE.
O00CHOBaHHE MPETEH3HH.

Yerkoe TpebOBaHUE.

4. Bonpoc

B nenoBoM aHriuiickom cyiecTByroT (ppa3oBsie riiarossl (phrasal verbs), kotopeie
3HAYNTEIHHO OTIMYAIOTCS OT 3HAYCHWI UCXOHBIX riaronos. [IpuBenure mpumep
TaKHX TJIaroJIOB.

[IpaBUIBbHBIN OTBET:
IIpumep: "l look forward to receiving your comments on my presentation."

5. Bonpoc

B nenoBoM aHrnuicKoM 4acTo UCHoJib3ytoT akpoHUM SMART 1151 mocTaHOBKU
neneil. Hanumure, 4to o3HavyaeT kaxaas OykBa, U KOPOTKO OOBSICHUTE 3HaUYECHUE Ha
PYCCKOM.

[IpaBUIBHBIN OTBET:

S = Specific (KonkperHas)

M = Measurable (M3mepumas)

A = Achievable ([JocTrxumas)

R = Relevant (PeneBantHasi, CoOoTBETCTBYIOIIAs )
T = Time-bound (OrpannyeHHas BO BpEMCHH)

IV. Tun 3apanus: TBopUYecKuii Keic (5 mr.)

YPpOBEHB CIIO)KHOCTHU: BBICOKHM
Bpewms: 10-15 mMun Ha kelic
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Kernc 1.
Bb1 — 1opuCT MEXIYHAPOAHOIO OTAEA POCCUUCKON KOMITaHMHU. Bai kosutera
COCTaBUJI YEPHOBUK JIEJIOBOTO MHChMA OT IopUcTa. B Hayane nuceMa npomymeHo
npuBeTcTBUE (salutation).

BOHpOCI Kak CICAYCT IIPAaBUJIILHO HAYAThb 3TO ACJI0OBOC IMNCHbMO, CCJIX BbI HC
3HACTC UM U 110J1 HOJIy‘{aTeJIH?

®parmMeHT nuchbma (Ha aHTJIMHUCKOM):

[ ]

We are writing on behalf of our client, Mr. John Smith, regarding the contract
dispute between your company and our client.

According to the agreement signed on 15 March 2025, your company was
required to deliver the goods by 30 April 2025. However, the goods were not
delivered on time.

We kindly request that you contact us within 10 business days to discuss this
matter.

Yours faithfully,

Anna Petrova

Legal Counsel

[IpaBUIIBHBIN OTBET:
Dear Sir or Madam,
(wu dpopmanbHblil Bapuant: Dear Sir/Madam,)

Keiic 2.
BBl — 10puCcT MEXIyHApOIHOTO OT/IENIa POCCUMCKOM KOMIIaHUH. Bant kosuiera
COCTABHJI YEPHOBHUK JEJIOBOTO MTMCHhMA OT FOpUCTa. B KOHIIE MMChMa IIPOITYIIEHO
3aBepieHue (closing).

Bomnpoc: Kak ciienyet npaBUiibHO 3aBEPIIUTD 3TO JEJIIOBOE MUCHMO?

®parMeHT nuckMa (Ha aHTJIUHCKOM):

Dear Maria,

We are writing on behalf of our client, Mr. John Smith, regarding the contract
dispute between your company and our client.

According to the agreement signed on 15 March 2025, your company was
required to deliver the goods by 30 April 2025. However, the goods were not
delivered on time.

We kindly request that you contact us within 10 business days to discuss this
matter.

[ ]

Anna Petrova
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Legal Counsel

[IpaBUIBHBIN OTBET:
Yours faithfully,

Keiic 3.
Bb1 — ropuct MeX1yHapOIHOTO OTJENa POCCUMCKON KoMIaHuu. Bam kosuiera
COCTaBUJI YEPHOBHUK JIEJIOBOTO MHChMa (aBTOMATHUECKOE YBEIOMIICHUE OT
opuandeckoit pupmel). B muceme npomyieHa gppaza-uHCTPYKIHUS.

Bompoc: Kakyto kopoTkyio (pa3y Hy)KHO BCTaBUTh, YTOOBI BEXKIIUBO
MOMPOCUTH MOJIyYaTEIIsl HE OTBEYATh HA 3TO MUCHMO (IIOTOMY YTO 3TO
aBTOMATHYECKOE yBeJOMJICHUE)?

®parMeHT nmuchbMa (Ha aHTJIUHCKOM)

Dear Client,

This is an automatic notification from Petrova & Partners Law Firm.

Your case number is 2025-0478. Our legal team will contact you within 3
business days.

[ ]

Thank you for your understanding.

Petrova & Partners Law Firm
Automatic Notification System

[IpaBuibHbBIN OTBET:
Please do not reply to this email.

Keiic 4.
Bbl — ropucT MEXAYyHAPOAHOTO OTAEIa POCCUUCKON KOMITaHMHU. Bamr koiutera
COCTaBUJI YEPHOBUK JIEIOBOTO MUChMa OT FOPUCTA, HO Bbl XOTUTE MOMPOCUTH KIMEHTA
CBS3aThCSl C BAMU KaK MOXKHO CKOpee Mo TeneoHy, NOCIIe MOTyYeHUs! TUChMA.
Bomnpoc: Kakyto kopoTkyto (pa3y Hy>KHO BCTaBUTbh, YTOOBI BEXKJIUBO MOMPOCUTH
MOJTy4JaTessi MO3BOHUTHL Bam?

@®parMeHT nucbMa (Ha aHTJIUACKOM):
Dear Mr. Brown,

We are writing regarding the contract dispute between your company and our
client, Mr. John Smith.
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According to the agreement signed on 15 March 2025, your company was
required to deliver the goods by 30 April 2025. However, the goods were not
delivered on time.

[ ] us at +7 (495) 123-45-67.

We look forward to your reply.

Yours sincerely,

Anna Petrova

Legal Counsel

[TpaBunwHsbIil oTBeT: Please call us at +7 (495) 123-45-67.
Keiic 5.

BbI — 10puCT MEXIyHAPOIHOTO OT/IENIa POCCUMCKONW KOMIIaHWU. Bam kosutera
COCTaBUJI YEPHOBUK JIEJIOBOTO MHUChMa OT ropucta. [IpounTaiite hparMeHT 1€I10BOTO
MMCbMa, B KOTOPOM IIpoItyIieHa ¢pa3a co CpPOUHOCTHIO.

Borpoc: Kakyto kopoTkyto ¢hpazy Hy>KHO BCTaBUTbh, YTOOBI OMPOCUTH MOTydaTeNs
OTBETUTh KaK MOXHO ckopee (B (hopmManibHOM JIEJIOBOM CTUIE)?

@parMeHT nucbMa (Ha aHTJIMICKOM):

Dear Mr. Brown,

We are writing regarding the contract dispute between your company and our client,
Mr. John Smith.

According to the agreement signed on 15 March 2025, your company was required to
deliver the goods by 30 April 2025. However, the goods were not delivered on time.

This matter is urgent. Please reply [ ].
Yours sincerely,

Anna Petrova

Legal Counsel

[IpaBunbHBIN OTBET:
ASAP (unmu moHOCTBIO: as soon as possible)

CucreMa olleHUBaHUS TECTOBBIX 3aJaHUN

No Pesynbrat oniennBanus (6ab /
Tun 3aganus
3aaHUS XapaKTepUCTHUKA)

1 3aganue [TonHoe coBnazieHue ¢ BEpHBIM OTBETOM (Bce 4
(conocta 3aKpBITOrO TUIIA napsl BepHBI) orieHuBaetcs 1 6anom; modas
— Ha YCTAaHOBJICHUE omnoOKa i e€ orcyrcTeue — ) 6aJ10B.

COOTBETCTBHS (Yka3bpIBaeTcst «BEpHO/HEBEPHO)
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No PesynbTaT orienuBanus (6asuibl /
Tun 3amanus
3a/laHus XapaKTEPUCTHUKA)
3aganue
2 [TonHOE coBnazieHUe ¢ BEpHBIM OTBETOM (Bce 4
3aKpBITOTO TUIIA
(comocTta napsl BEpHBI) olieHuBaeTcs 1 6ansiom; aodas
Ha YCTaHOBJICHUE
BIICHUE) omuoka — () 6aJ10B.
COOTBETCTBUS
3ajanue Ha
3 [TomHOE COBNazieHNE C BEPHBIM MOPSIKOM PP
YCTaHOBJICHHE
(mocneno DABILILHO onieHuBaercs 1 0a1J10M; eciii HapylIeHa
BaTEJIbHO P NOCJIEOBATEIBHOCTD WU AOIYIIEHA OIIMOKa —
MOCJIeI0BaTEIbH
CTh) 0 6a10B.
OCTH
4 3angaHue Ha
YCTaHOBJICHHE
(mocneno DABILIEHO [TonHoOe coBnazeHNe ¢ BEPHBIM MOPSIKOM LUPP
BaTEJIbLHO P ouecHuBaercs 1 0amaom; nunaue — (0 0a10B.
MOCJEeA0BaTENbH
CTb)
OCTH
5 3ananue
(comocTa 3aKPBITOrO TUIIA [TonHoE coBmajieHue C BEPHBIM OTBETOM
BcHIE) Ha YCTaHOBJICHHUE onieHuBaercs 1 6awnom; naaue — 0 6aJ10B.
COOTBETCTBHUS
OuenuBanue 3aaanuii ¢ pa3BepHyThiM oTBeTOM (III M [V THn: 3aganus c
pPa3BEPHYTHIM OTBETOM U KEUCHI)
bann .
Kpurepnii XapakTepucTrUKa OTBETa
bI
OTBCT MNOJHOCTBIO COBIIAAACT C 3TAJIOHOM I10
copxep:kanuio (WJIM NPEBOCXOJIUT €ro, IEMOHCTPUPYS
TBOPUYECKUH MOX0). Jlornka usnoxenuss O€3ynpeyHa.
3 OTan4HO OTCcyTCTBYIOT (haKTHUECKHE U SI3bIKOBBIE OITHOKHU.
[TIpoaeMOHCTpUPOBAHO YMEHUE TPUMEHSITh
TepMuHoJIorHi0. OOOCHOBaHUE Pa3BEPHYTOE U
yOeauTebHOE.
OTBET npaBuibHBIL, HO He MOaHbIH (OTCYTCTBYET 1
2 Xopommo aneMeHT u3 3-4 TpeOyeMbIX, WK OAUH U3 TyHKTOB
PACKpBIT HEJIOCTATOYHO I1y0oKo). JlomyiiieHa oana
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b
Haﬂﬂ Kpurepnii

XapakTepucTuka OTBETa

Herpybasi ommoka (Harpumep, opdorpaduyeckas uiu
CTHJINCTUYECKAsI IOTPEITHOCTh B ipuMepe). Jloruka B
IIEJIOM COOJTIOICHA.

YnoBiaerBopu

TEJIBbHO

JlomyieHo Gosiee oauoii ommoku (2-3), MM OTBET coaepKuT
CyIlleCTBEHHbIE HETOYHOCTH 10 KITFOUCBBHIM TTOHATHUSM.
OtcyTtcTByeT pa3BepHyTOoe 00ocHOBaHHe. CTpyKTypa
OTBETa HapyIICHA.

Heynosierso

pUTEJbHO

OTBeET HenpaBuabHbIi UIH orcyTerByer. COJIEp)KaHUE HE
COOTBETCTBYET BoIpocy. JlomyIieHsl rpyobie
(hakTHYECKHE OIMNOKH, TEMOHCTPHUPYIOIIHE
HETIOHMMAaHUE TEMEL.

Kpurtepun oneHku (mamMsTKa NpoBepsouemMy):

IpaBuiabHocTHL oTBeTa (OTCYTCTBUE (PAKTHUECKUX OMIMOOK B TEPMUHAX, ITPaBUJIAX,

CTPYKTypax).

Ioanora oreera (PACKPBITHI JTU BCE MOJMYHKTHI BOMPOCA, TOCTATOUEH JIU 00BEM).
OGocuoBanHoCcTh (€CTh JIM aPTYMEHTBI, IPUMEPBI, JIOTUYECKHUE CBS3KH).

Jloruka usnoxenus (OT OOIIETO K YACTHOMY, OT MPOOJIEMBI K PEIICHUIO,
MOCJIEIOBATEILHOCTh I1ATOB).

ConocTaBuMOCTh € ITAJOHHBIM 0TBeTOM (COOTBETCTBHUE KITFOUEBBIM COJIEPKATEIIbHBIM

AIIEMEHTaM).
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Memoouueckue ykazanus 015 00y4aOUUXCA NO OCBOEHUIO OUCYUNTIUHBI

[lenr  ocBoeHUs  AUCHUIUIMHBL —  (OPMHPOBAHHE Yy  MarucTPaHTOB
KOMMYHUKATUBHOW KOMIIETEHIIMHU, JOCTATOYHOM /17151 3()(PEKTUBHOTO aKaJEMUUYECKOTO
U Tpo(EecCHOHAILHOTO B3aUMOJCHCTBUSL Ha aHMVIMICKOM si3blke B cdepe
IOPUCTIPYJICHIIUU U TTyOJIUYHOTO YIIpaBICHUS.

JIns  yCHemHOro OCBOSHMsI JUCHMIUIMHBI HEOOXOIUMO MPUJICPKUBATHCS
CIICAYIOIINX PEKOMEHIAIINN:

Paznen 1. PaGoTa ¢ JeKCHYECKUM M rpaMMaTHYECKUM MaTepUaioM

JlucuurminHa 0a3upyeTcsl Ha aKTUBHOM YCBOCHHUH TPOQGECCHOHATBHON JICKCUKH
(Legal English, Business English). Bam Heo6xoaumo:

3aBecTH TEeMaTHYECKUH Trioccapuil (IO Temam: I[EeperoBOphl, MEPEenucKa,
IIPE3EHTAllH, TEJIE(POHHBIE PA3TOBOPHI).

OOparath BHUMaHHE Ha Kojutokaruu (ycroitumBble coderanus). to conclude a
contract, to file a claim, to reach an agreement. 3ayunBaiiTe X HETUKOM.

PerynsipHo BBINONHATH TpaMMaTHYECKHWE TECThl (BpemeHa Trpynmbl Simple,
Continuous, Perfect; maccuBHbIi 3aJI0T B FOPUIMYECKUX TEKCTAX; (Ppa30BbIE TIIATOJIBI).

Paznen 2. PazButre HaBBIKOB YCTHOM peuu (TOBOPEHUE U ayAUPOBAHUE)
OCHOBHOM ymop Jies1aeTcsi HA KOMMYHHKATUBHBIE CLIEHAPUU:

Juanorudeckas peub: 0TpadaThIBalTE B Mapax THUIIOBBIC AUAIIOTH (TelIe(POHHBIN
3BOHOK, MEeperoBopkl, codecenoBanue, small talk). Mcnonb3yiite pedeBsie kiuiie u3
pasnena «Useful language».

MoHosnoruyeckasi pedb: YYUTECh MPEACTABIATH CE0sl, CBOIO KOMIIAHMIO WIIU
IOPUIUYECKUN KEWC MO0 YEeTKOM CTPYKType (BCTYIUIEGHME — OCHOBHAs 4acTh —
3axmouenue). Mcnonb3yiite cBs3ku (firstly, however, consequently, in summary).

AyaupoBaHue: ciymaiTe moakacTsl 1o aenoBomy anrnuiickomy (BBC Business
Daily, TED Talks na OwusHec-Tembl) ¢ mnay3amu. OtpaOarbiBaliTe CTpaTEeTuu:
NOHMMaHHE OOIIEro CMbICIA, U3BJICYCHHE KOHKPETHOM HH(OpMAaIMM, MOHUMaHHUE
JETaJICH.

Paznen 3. Pabora ¢ muchbMeHHON pedbio
Oco060e BHUMAaHHE YICTUTE IHUCTOIIPHOMY JKAHPY:

W3yuute CTpyKTypy Je€J0BOro muchMa (Tema, oOpallieHue, BCTYNUTEIbHas
dpaza, OCHOBHAS YaCTh, 3aKIIOYUTENbHAS (pa3a, MOJIIUCH).

OcsoiiTe npaBwia Harucanus email (popmanbHbie U TTOTYhOpPMAaIIbHBIE).

TpenupyiiTech B HamucaHuu aHHOTaiui, pedepatoB u pestome (CV) Ha
AHTJIMMCKOM SI3BIKE.

[Ipy BBINIOJIHEHUH TUCHMEHHBIX 3aJaHUN HCMOIB3YyHTE MIAOJOHBI M KIHWIIE, a
3aTE€M YCIOKHIUTE UX.

Paznen 4. [loarotoBka K OLIEHOYHBIM CPEICTBAM
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I[J'I}I YCIICHIHOI'O  BBIIIOJIHCHUA 3aI[aHHﬁ Pa3HbIX THUIIOB (COHOCTaBHeHI/Ie,
IIOCJICA0BATCIIbHOCTD, KCﬁCLI):

ConocTaBiieHre / MOCIEOBATENbHOCTh: TPEHUPYUTE MaMsATh HA COOTBETCTBUS
(cTub  PYKOBOACTBA — CHTYyaIlUs, JTam TIEperoBopoB — ¢pasa). Hcmonb3yiiTe
KapTO4KH ((Jen-KapThl).

3amanusi ¢ pa3BEpPHYTHIM OTBETOM: IMPHU IMOJATOTOBKE MUCHMEHHO (DUKCUpPYHTE
jJoruyeckyro cxemy oTBera (1 abzar — ompenenenue, 2 ab3ail — MepeyUCICHHUE
Npu3HaKoB, 3 ab3alml — mnpuMep). OTO AUCHUIUIMHUPYET MBICIbL M YIydllaeT

CTPYKTYDY.

Pemenue kelicoB: «lIpumeppre Ha cebs posib» (ropucta, HR-mupekropa,
MeHekepa). Mmmre He oAauH, a ajdbTEepPHATHBHBIE BAPUAHTHI  PELICHUS.
ApryMeHTHpyiTE CBOl BbIOOpD Ha AHIJIMHCKOM SI3bIKE, JAXE €CJIH JEJaeTe 3TO
MBICJIEHHO.

Paznen 5. CamoctosarensHas paboTa U CaMOKOHTPOJIb

[IpoakTuBHOE 00y4YeHUE: HE KIUTE TOTOBBIX OTBETOB. [Ipu mepeBojae cropHOM
dpa3zbl noap3yiTech mpodeccuonanbubiMu cioBapsamu (Lingvo, Multitran, Cambridge
Dictionary), oOpaiast BHUMaHue Ha context u collocations.

SA3b1koBOM MOpTdeEns: coOupaiTe CBOM JyUIINe MMCbMEHHbIE pa0OThI, MAOIOHBI
MIACEM, IJI0CCAPUU. ITO MOMOKET MPH MOJTOTOBKE K 3aUETy.

OnnaitH-pecypchl: PEryJsipHO UCTIONIBb3YUTE MIAT(HOPMBI JIJIs1 U3YUYECHHUS JIETIOBOTO
anrmiickoro  (Business English  Pod, LinkedIn Learning). Beinonnsiite
WHTEPAKTUBHbBIC YIIPAKHEHUS HA TPAMMATHKY.

[ToaroToBka K 3aueTy: MOBTOPUTE BCE pazieiibl, 0COOO0 BBIAEIUB BUIbI PEUEBBIX
KJume (s Mpe3eHTalMu, Ul IEPENUCKH, JJIi1 MEPEroBOPOB) U peyYEBbIE OLIMOKH,
KOTOpbIE Bbl PUKCUPOBAIH B MpOLECCE OOyUEHHUS.

[ToMHuUTE: KITI0Y K YCIEXy — PEryJIIpHOCTh (consistency) u mpakTuka (practice).
[TocTaBbTe 11€7H UCIIOJIB30BATh U3yUEHHBIE (Ppa3bl B y4eOHOM AHAIore Kak MUHUMYM
3-5 pa3 3a 0JIHO 3aHATHE.
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